CHARITABLE DONATION REQUEST FORM


· Date of the request: _________________________

· Requestor: _________________________________

· Amount requested: __________________________

· Is this an emergency request: __________________

· Donation recipient: __________________________ 

· Purpose for the donation:_____________________
_______________________________________________________________________________________________________________________________________________________________________________________________________________________

· Supporting information on the recipient: ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________



















**Submit the form to the Community Outreach Committee (COC)






Below is how the request will be processed:

1. If the request is under $200 and not an emergency, COC will review, endorse/not endorse and send the request to the President  & Treasurer for approval/disapproval and execution as soon as possible.

2. If the request is under $200 and an emergency, COC will review, endorse/not endorse and send the request to the President & Treasurer for approval/disapproval and execution NLT 24 hours after receiving the request. 

3. If the request is over $200 and not an emergency, COC will review, endorse/not endorse and present the application during the next scheduled monthly meeting for discussion and approval/disapproval.

4. If the request is over $200 and an emergency, COC will review, endorse/not endorse and contact the President on the need for an emergency meeting with membership for discussion and approval/disapproval.

