RESUME. WORKSHEET

ANOKIWIN OFFICE.
OF SHOONIYAA WA-BITONG

Site 206-5% | [Tort [rances, ON | F2A 3M3

800-545-5113 Ext‘ 201 { cicross@siiooniﬂaa.org

CONTACT INFORMATION

Name~

Maiiing Address -

[hone Number(s) - Home - Cell-

E_mai] Aciciress -

CAREER OBJECTIVE STATEMENT

n one or two short sentences, summarize 3ourgoa| for gourjoij secarch. | he goai statement should be related to the sPeciFic

Position for which you are appiying, and it should iﬁigHigi‘it your skills and qua|iFications.

SUMMARY OF SKILLS AND QUALIFICATIONS

Provide Potcntial cmPiogcrs the main skills and qualiicications that ciua|iicg you for the Position you are aPPiging for. Very

important to customize each resume and aPPiication Package for each Position of interest.

WORK EXPERIENCE / WORK FISTORY

Qutline all emPiogment/wori( exPerience; summerjobs, internsl‘iips, co~oPerative education Placements, etc. | his should

include; Position title, comPang/organization, location, dates and a brief overview of duties while in that role.

Job Title -

Employcr~

Duration of Fosition ~ Monti'i/Year Month/Year

Duties / Responsibilities -~




Job Title -

Employcr~

Duration of Fosition - Monti'i/Year Month/Year

Duties/ResPonsibilitics -

Job Title -

Emploger-

Duration of Fosition - Monti'i/Year Month/Year

Duties/KesPonsibiiities ~

Job Title -

Employer—

Duration of Fosition - Montiw/Year Month/Year

Duties/KesPonsibiiities ~

VOLUNTEFER EXPERIENCE.

Outiinc all volunteer expcricnce; OSSD volunteer i‘lours, communitg volunteer wori(, sports affiliated volunteer woric, etc.
T his should include; work compicteci, person or organization you worked for, location, dates and a brief overview of duties

while in that role.

Job Title -

EmP103er~

Duration of Position - Month/Year Month/Year

Duties / Responsibilities ~

Job Title -

Employer~

Duration of Position - Month/Year Month/Year

Duties/ResPonsibilitics -




FDUCATION

Jnclude all education that you have comP!eted. Jtis imPor‘tant to include if you gradua’cec] with honours or have angtl’ling sPecial
that will hig]ﬂliglﬂt your cxperience.

Frogram Title ~

School /|nstitution -

Frogram Dates ~ 5tar’c Datc E_ncl Datc

(Graduated Yes o No o Sti” In Frogress Yes[] No o

Frogram Title ~

Schoo!/}nstitution -

Frogram Dates ~ Star’c Datc I:_ncl Datc

Graduated Yes O No O Sti“ ]n Frogress ch O No O

TRAINING AND CERTIFICATION

Qutline all training and courses that you have comPIeted to build your exPerience and quali?fcatfons. [Health and 5a1cet9,

computer courses ancl/orjob sPcchCic training is imPortant to include.

Namc of Course ~ Datc Completed ~

Training Organization/ Compang

Name of Course ~ Date Completecl ~

Training Organization/ Compang

Name of Course ~ Date Completecl ~

Training Organization/ Company

Namc of Coursc ~ Date Completecl ~

Training Organization/ Compang

SPORTS AND AFFILIATIONS

]nc|udir\g all sports team affiliations is a great addition to a resume. | his shows an individual’s Par’cicipation and dedication to

a team/sport, and it also shows that you can multi ~task.

T eam/Association/osition —

Year(s) ~

Team/Association/Fosition -

Year(s) ~




Team/Association/Fosition -

Year(s) -

T eam/Association/Fosition —

Year(s) -

AWARDS AND ACCOMPLISHMENTS

Out]inc all awards and accomPIishmcnts that you have achieved or earned in your m:e, tl’wrough scl‘lool, work, sports, drama club,

ctc. |nclude detalils; title, overview of award/accomplislﬁment, and when it was earned.

Award,/[Jonour | itle / Date -

Awarcl/Honour Title/ Date -

Awarcl/f"lonour Titlc/ Date -

Awarcl/Honour Title/ Date -

REFERENCES

Kegerences are very imPor’cant as theg are a connection to your work historg and show an emﬂogergour connections to the
world of work and the inclustrg you have cxPericncc in. Rmccrcnccs should be a Previous cmPlogcr/suPcrvisor, a
tcacher/instructor, acoach or mentor, a member of 1eadershiP, a team mate or co~worl<er, etc. Try to never have a Fami|3

member as a I"C]CCI’CI’ICC as it COUlCI Sl"IOW biased.

Name/Job Titlc -

Organization/ Contac’c ]mco (cmail and Phone)

Name/Title/Organization/ contact info—

Organization/ Contact ]mco (email and Phone)

Name/Title/Organization/ contact info—

Organization/ Con’cact ]ngo (email and Phonc)

ADDITIONAL INFORMATION




