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Irs letter 147c ein previously assigned

How do you get a 147c letter from the irs. What is 147c letter from irs.

November 2022 update: We know that many of you are having a hard time getting through to the IRS. We spoke to the IRS about this: the phone lines are just very busy right now. Try calling multiple times per day, and multiple days per week. It’s best to call between 7am and 10am or between 3pm and 7pm. And don’t call on Monday (the busiest
day).An EIN Verification Letter 147C can only be requested by phone (for security reasons). You can’t request it by mail or fax. And there is no other number to call besides the one have listed below. Hopefully things get back to normal soon. We wish there was more we could do, but dealing with the IRS is sometimes like this. Keep trying! You’ll
eventually get through.When you first get an EIN Number, the IRS sends you an EIN Confirmation Letter (CP 575).If you got your EIN Number online, you can download the CP 575 onlinelf you got your EIN Number by mail or fax, the IRS will mail you a CP 575 (it’s mailed to the address you listed on 4a and 4b of Form SS-4; takes 4-6 weeks to
arrive)Note: If you are a Third Party Designee, you cannot download the CP 575 if applying online. The CP 575 will be mailed to the EIN Responsible Party.Some people lose the CP 575 EIN Confirmation Letter and need an official copy of their LLC’s EIN Number for things like opening an LLC bank account.The IRS only issues the EIN Confirmation
Letter (CP 575) one time. You can’t get this letter again. In fact, “CP” means the letter was auto-generated by a computer. So even if you call the IRS, no one there can recreate the CP 575.However, there is good news. You can still get an official “EIN Letter” from the IRS. It’s just not called an EIN Confirmation Letter (CP 575).Instead, it’s called an
EIN Verification Letter (147C).Note: The full name of the 147C is actually EIN Verification Letter 147C, EIN Previously Assigned.The CP 575 and 147C are technically different letters, however, they are both official letters from the IRS and can be used for all business matters.Here is what an EIN Confirmation Letter (CP 575) looks like:Here is what
an EIN Verification Letter (147C) looks like:How to get a 147C EIN Verification Letter from the IRSThe only way to get an EIN Verification Letter (147C) is to call the IRS at 1-800-829-4933.For security reasons, the IRS will never send anything by email. Instead, the IRS will send you an EIN Verification Letter (147C) two ways:by mailby fax (you can
use an actual fax or a digital/online fax)147C by maillf you choose mail, it can take 4-6 weeks before your EIN Verification Letter (147C) arrives.The IRS will mail your 147C Letter to the mailing address they have on file for your LLC. You'll be able to confirm this address when you’re on the phone with the IRS agent.147C by faxIf you choose fax, the
IRS will fax you the 147C Letter while you’re on the phone.Tip: The IRS agent will ask, “Do you have a private and secure fax next to you?” If you are using a digital/online fax, say yes.Here’s how to call the IRS and get a 147C LetterCall the IRS at 1-800-829-4933 (the “business and specialty tax line”).Press option 1 for English.Press option 1 for
Employer Identification Numbers.Press option 3 for “If you already have an EIN, but you can’t remember it, etc.”Tell the IRS agent that you have an LL.C and need an EIN Verification Letter (147C).The IRS agent will ask a few security questions to confirm you own your LLC.Tell the IRS agent whether you’d like to receive the 147C Letter by mail or
fax.Tip: Only an owner of your LLC can request a 147C Letter. No one else can call for you, unless they have a Power of Attorney on file with the IRS. If you have a Single-Member LLC, refer to yourself as the “owner” (instead of Member). If you have a Multi-Member LLC, refer to yourself as a “partner” (instead of a Member).Congratulations! You
have successfully requested a 147C, EIN Verification Letter for your LLC. We recommend making a few copies and keeping them with your business records. What is a 147C letter? How can you get a new EIN Confirmation Letter? What are the steps to get a 147C letter? In this article, we will break down the concept of the 147C letter so you know all
there is to know about it. We will tell you what it is, why it’s important for your business, how to request one, who can request it if it can be done online and so on. Are you ready? Let’s get started! A 147C letter refers to an EIN Verification Letter which is a document issued by the IRS in replacement of an EIN Confirmation Letter (CP 575). It’s called
“CP” 575 as it is “computer” generated or auto-generated by the IRS. What’s important to note is that CP575 is issued by the IRS when you first request your company’s tax ID number (EIN number) and it’s issued only once. If you lose your EIN Confirmation Letter, you can no longer get another official copy again. Instead, the IRS issues a 147C
letter to replace the lost or misplaced EIN Confirmation Letter. As a company, it’s important to have your letter 147C as that’s what you’ll need to be able to conduct and operate your business.

For example, the banks will ask you for an official confirmation of your EIN number to open a bank account for you or to enroll in different programs.

If you do not have a CP 575 EIN Confirmation Letter, t}lerul]y:f)u need a 147C EIN Verification Letter. Requesting an IRS 147c letter can only be done by contacting the IRS or by writing to them. Here is how you can do it. You can contact the IRS by phone at 1-800-829-4933 to request your IRS 147C.
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f Department of the Treasury In reply refer to; (437711258
Internal Revenue Service Oct 31, 2019 LTR 147¢
Ogden, UT 84201

MyCompany, Ing.
14 Avenue, A
New York, NY 10000-0000

Taxpayer ldentilication Number: 12-3456T88

Formisk

Dear Taxpayer
Thank you for your telephons inquiry of October 3 131, 2009

Your Employer Identification Number (EIN) is 12-34887a8  Measc keep this letter in your
permanenl records.  Enter your name and your EIN on all business federal tax forms and on
related corfespondence.

IF you have any questions regarding this [efler, please call our Customer Service Depariment at

1-B00-829-01 15 between the hours of 7200 AM and 7:00 P, I you prefer, you may wribe (o us

at the address shown at the top of the first page of this letter. When you write, please include a
telephone number where you may be reached and the best time G call

Sincerely,

Jamaes Smith
1234BATAD010R

Customer Service Representalive

Before you call the IRS, you should gather the following information: Get your Social Security Number (SSN) or Individual Taxpayer Identification Number (ITIN)Your current business addressYour EIN numberYour phone numberYour full company name Once you have all your information, here is how you can contact the IRS: Call 1-800-829-
4933Press Option 1 for EnglishPress Option 1 for EIN or FEIN related information Press Option 3 if you already have an EIN and need the 147C letterIt may need to wait 15 to 30 minutes before an IRS agent picks upAnswer the security questionsThen request an EIN Verification LetterChoose if you like to get the IRS 147C letter by fax or mail If you
are unable to call the IRS, you can send them a request by mail as an alternative option. You can write to them as well. You can visit the IRS website to get the address where you can contact your IRS office. If you have an LLC, INC, C-Corp, S-Corp, partnership or any other type of legal entity, only the company owner or formal representative can
request an LTR 147C. The IRS will not take requests from anyone else unless they are duly authorized to do so through a power of attorney. And that leads us to the next section. Another way you can get your “147C letter” is to ask someone to represent you as a power of attorney or POA.

&8 IRS

IMPORTANT INFORMATION TOR § CORPORATION ELECTION:

To appoint someone as your power of attorney, the company representative and the POA must complete the Power of Attorney and Declaration of Representative form (Form 2848) and submit it to the IRS. The IRS will only send you your 147C by mail or fax. As it relates to the fax option, you can either use a conventional fax machine or digital fax.
For security reasons, the IRS does not send the 147C verification letter by email. So mail and fax are your two options. If you are dealing with the IRS by mail, you should expect a processing delay of 4 to 6 weeks. If you are dealing with the IRS by fax, you can actually get the 147C letter immediately. The IRS agent can fax you the form while you are
on the phone with them. To help you better visualize what we are referring to in this post, here are samples of the CP575 and 147C letters. When you first ask for your EIN number, the IRS sends you an EIN confirmation or EIN certificate. This letter is an automatically generated letter sent to you once upon your initial registration and cannot be
issued by the IRS even if you contact them. Although you can no longer get a new official EIN Confirmation Letter (CP575), the IRS can send you an EIN Verification Letter (147C). You can request an IRS LTR 147C by calling the IRS at 1-800-829-4933. Only the representative of a company can request an LTR 147C or someone appointed as the
power of attorney. Before calling, make sure you gather the following information to expedite the process: Get your SSN or ITINYour current business addressYour EIN numberYour phone numberYour full company name Many people ask: How can I get a copy of my EIN confirmation letter online?Can I request my IRS 147C letter online?
Unfortunately, you cannot request your 147C letter online. However, we have a hack for you to handle the process nearly all online, here is how: Get yourself a virtual fax numberCall the IRSAsk for your 147C letterWhen they ask how you want to receive it, tell them by virtual faxThe IRS agent will put you on hold and fax you the 147C letterYou'll
digitally receive the fax while you are literally on the phone with the agentDownload your document! The IRS can send your 147C LTR by mail or fax. They do not send you the form 147C by email for security reasons. CP 575 form is a document issued by the IRS to a company who makes a request for an EIN number the first time. The EIN
Confirmation Letter CP 575 is an official confirmation of your company’s EIN registration and it will be useful in your business operations such as opening a bank account. When you first apply for an EIN number, you get a CP 575 IRS letter (EIN Confirmation Letter). If you had requested your EIN number online, the IRS CP 575 form was made
available to you to download directly online. On the other hand, if you had requested your EIN by mail, fax or phone, the IRS would have mailed you your IRS form CP 575.

Not, the EIN Confirmation Letter is issued by the IRS only once. In other words, if you lose your CP 575 letter, you can no longer get one. Instead, to replace your EIN Confirmation Letter, the IRS will issue an EIN Verification Letter also called 147C letter. 21.7.13 Assigning Employer Identification Numbers (EINs) 21.7.13.1 Program Scope and
Objectives 21.7.13.2 EIN Assignment Overview 21.7.13.3 Receiving EIN Requests 21.7.13.4 Determining Whether an Entity Needs an EIN 21.7.13.5 Assigning EINs 21.7.13.6 Making EIN Account Changes (CC BNCHG/BRCHG) 21.7.13.7 Mailing Address/Fax Numbers, Processing Times, Correspondence, ESIGN Entries, Employment Codes, Filing
Requirements, BNCHG, Notices, and Letters Exhibit 21.7.13-1 ESIGN Fields on IDRS Exhibit 21.7.13-2 Acronyms August 24, 2022 Purpose (1) This transmits revised IRM 21.7.13, Business Tax Returns and Non-Master File Accounts - Assigning Employer Identification Numbers (EINs). Material Changes (1) Various editorial changes have been
made throughout this IRM. Also, this IRM was revised to reflect the following changes: Effect on Other Documents IRM 21.7.13 dated September 3, 2021 (effective October 1,2021) is superseded.

The following IPU were incorporating in this publication; IPU 22U0384 issued March 16, 2022.

Audience Wage and Investment, Customer Accounts Services and Submission Processing Effective Date (10-01-2022) Karen A. Michaels Director, Accounts Management Wage and Investment Division This IRM contains information and procedures used to research, verify, and assign Employer Identification Numbers (EINs). Purpose: This IRM is
intended for use in assigning Employer Identification Numbers and answering questions regarding post assignment of EINs. Audience: Employees in Customer Accounts Services (CAS) (Accounts Management and Submission Processing) and Communications Assistance, Research and Education (CARE) (Field Assistance). Policy Owner: Director,
Accounts Management Program Owner: Accounts Management Policies and Procedures BMF(PPB), Business Adjustments Primary Stakeholders: Wage and Investment and Tax Exempt/Government Entities employees. Program Goals: Program goals for this type of work are included in the Accounts Management Program Letter and Measures and
Operating Guidelines,and in IRM 1.4.16 Accounts Management Guide for Managers. Wage and Investment employees in Customer Accounts Services and employees in Communications Assistance, Research and Education (CARE) respond to questions about EIN assignment and assign EINs when appropriate. The procedures in this IRM are set up to
translate a variety of legal and administrative authorities into practical guidance assistors can use. These authorities take many forms: Treasury regulations, Internal Revenue Codes (IRC), advice from counsel, Policy Statements (e.g., P-21-3), etc. and are cited in this IRM as they apply to the topic being discussed. Refer to IRM 1.2.21, Servicewide
Policies and Authorities, Policy Statements for Customer Account Services Activities, for additional information.

-

HOW CAN | GET A
COPY OF MY EIN
VERIFICATION
LETTER (147C)
FROM THE IRS?

The Wage and Investment Commissioner has overall responsibility for policy related to this IRM. The Program Manager of Policies and Procedures BMF (PPB) is responsible for ensuring this IRM is timely submitted to Media & Publications each year. Additional information is found in IRM 1.1.13.7.3, Accounts Management and IRM 21.1.1, Accounts
Management and Compliance Services Overview. See IRM 1.4.16, Accounts Management Guide for Managers for information regarding program management and review. Program controls are found in the Accounts Management Program letter Measures and Operating Guidelines and in IRM 21.10.1, Embedded Quality (EQ) Program for Accounts
Management, Campus Compliance, Field Assistance, Tax Exempt/Government Entities, Return Integrity and Compliance Services (RICS), and Electronic Products and Services Support. The Acronyms Database or in Exhibit 21.7.13-2 page provides an Acronym Database to research acronyms found within this IRM.
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Oear Taxpmyer:?

This i3 im respanse o vour Joan, 1%:; 010 reguest for inforesation
regarding yaur Eax~exempil status.

Diir records indicate that you wers recognized as exempt wunder

sockien S01Iic)C5) of the Internal Revenuse Code in o determinatian
lattar faszsusd o Juns 19978,
Dur records alse indicate that you are not & private foundation within

the mecaning of section %0%{ad of the Code becausze you are described inm
soctionl(s) S09C{alddly and 17FOCBICINCARIWwID.

Donors may deduct contributiond e vou ad pravided im tection 170 aof
the Code, Beauests, legacies. devises, Etransfers, or gifts to wou or
Tor your use are deductible for Federal estate and gift tax purposes
if thoy meot the applicable provisions of sections 2085, 2104, and
2527 of tha Code.

Please refer to our webzite wwe,irs.govses for information regarding
filimg recuiresments,. Specifically, section 40355030 of the Code

provides that fTailure ko file an annual inforaatlion return Tor three
consecutive vears rosults in revocation of Tax-sxesmplt status as of
the Ffiling dus date af the third Freturn for arganirFations reqgulired ta
file. We will publish a list of organjrations whose tax-exampt

status was revoked wnder zection 603%0(5) of the Code on our webzite
beginning in sarly J0l11.

Throughout the IRM there are references to other IRMs for handling specific EIN or entity issues.

Included are references to the following: IRM 2.3.60, Command Codes NAMES, NAMEE, NAMEI, NAMEB, FINDS, and FINDE and TPIIP IRM 2.4.8, Command Codes ESIGN and BSIGN IRM 3.13.2, BMF Account Numbers IRM 3.13.12, Exempt Organization Account Numbers IRM 3.13.36, EPMF Account Numbers IRM 11.3.2, Disclosure to Persons
with a Material Interest IRM 21.1.3.2, General Disclosure Guidelines IRM 21.2.2-2, ACCOUNTS MANAGEMENT MANDATED IAT TOOLS IRM 21.3.8, Tax Exempt/Government Entities (TE/GE) Customer Account Services (CAS) Telephone Operations IRM 21.7.1 , BMF/NMF Miscellaneous Information IRM 21.7.4, Income Taxes/Information Returns
IRM 25.18.1, Basic Principals of Community Property Law Document 6209, IRS Processing Codes and Information Information in this IRM takes precedence over other IRMs. If you have been trained in other programs and encounter a situation that you can address based on your other training, then act accordingly. This subsection contains a high-
level overview of the Employer Identification Number (EIN) assignment process. Every business entity required to file a federal tax return must have or be assigned an EIN. Foreign corporations and individuals not engaged in a trade or business in the United States (and foreign partnerships, foreign trusts, and foreign estates that do not have gross
income that is (or is treated as) effectively connected with the conduct of a trade or business) are not required to obtain an EIN and do not have to file a return, unless they otherwise have United States source income on which the tax liability was not fully satisfied by the withholding of tax at the source. In certain instances, "other" types of
organizations may request an EIN in order to open a bank account or to satisfy state or local law. See IRM 21.7.13.5.12. Investment clubs for dividend and interest reporting Bowling leagues for depositing dues Scholarship or memorial funds Disregarded entities An EIN is required under the following circumstances: Wages paid to one or more
employees Wages paid to household employees (if the wages meet or exceed the annual threshold amount).

See Publication 926, Household Employer's Tax Guide, for more information. To be used on any return, statement, or other document, even if the taxpayer is not an employer. A withholding agent must withhold taxes on income, other than wages, paid to a non-resident alien A withholding agent is an agent, broker, fiduciary, manager, tenant, or
spouse and is required to file Form 1042, Annual Withholding Tax Return for U.S. Source Income of Foreign Persons. A withholding agent must not be confused with an employer (fiscal) agent. See IRM 21.7.13.5.14 for additional information on employer (fiscal) agents. A taxpayer is a Form 1040, U.S. Individual Income Tax Return, filer and has a
Keogh plan, or must file excise, employment, or alcohol, tobacco, or firearms returns. Any type of entity (except a sole proprietorship) is required to have a new EIN for each new business, provided the new businesses have a different primary name. A responsible party may only receive one (1) EIN per day. See IRM 21.7.13.2.2.2 for more information.
The Taxpayer Bill of Rights (TBOR) lists rights that already existed in the tax code, putting them in simple language and grouping them into 10 fundamental rights. Employees are responsible for being familiar with and acting in accord with taxpayer rights.

See IRC 7803(a)(3), Execution of Duties in Accord with Taxpayer Rights. For additional information about the TBOR, see .

Under these rights, taxpayers have the right to expect the tax system to consider facts and circumstances that might affect their underlying liabilities, ability to pay, or ability to provide information timely. Taxpayers have the right to receive assistance from the Taxpayer Advocate Service if they are experiencing financial difficulty or if the IRS has not
resolved their tax issues properly and timely through its normal channels. Accounts Management employees will use the mandated IAT EIN Assignment tool to assign EINs. See IRM 21.2.2-2, Accounts Management Mandated IAT Tools, for a complete listing. The Internal Revenue Service will assign an EIN when: A new entity has been created. Do not
deny an EIN to a taxpayer based solely on the fact they have not formally established their entity with state or local agencies before obtaining their EIN. The ownership of an entity has changed, and a new EIN is required. (See IRM 21.7.13.4.3), or, An individual indicates that an EIN is required for business purposes (e.g., to acquire professional
licenses, collect sales tax on retail sales, for banking purposes or when required by another Government Agency. See IRM 21.7.13.4.4) There is no legal age requirement for a taxpayer to be issued an EIN. However, if the taxpayer is a minor, the Social Security Number (SSN) of the parent or legal guardian is required. Along with inputting the minor's
SSN or Individual Taxpayer Identification Number (ITIN) in the correct cross reference field, also input the SSN/ITIN of the parent or legal guardian in the Remarks field of Command Code (CC) ESIGN. The parent or legal guardian of a minor child applying for an EIN is authorized to receive the EIN after performing normal disclosure procedures on
the parent or legal guardian. Treas. Reg. § 301.6109-1(d)(2) states that any person required to furnish an employer identification number must apply for one, if not done so previously, on Form SS-4. The form, together with any supplementary statement, must be prepared and filed in accordance with the form, accompanying instructions, and relevant
regulations, and must set forth fully and clearly the requested data. Determining whether an application is frivolous can be subjective. Following are some of the common characteristics of frivolous applications: The entity's legal name is a long, nonsensical string of characters and may contain profanity. The application lists a government entity in any
of the fields but the application is not for a government entity. The application is for a trust and lists government entities or well known corporations in any of the fields. The same person submits multiple applications and all contain similar nonsensical language.

This list is not all inclusive. The IRS is not required to correspond with an applicant who has made a frivolous request for an EIN. It is critical that a distinction be made between an application that is incomplete or flawed and one that is frivolous. Therefore, management approval is required if an application will not be processed because it is deemed
frivolous. Upon approval, destroy the frivolous application as classified waste. Classified waste is documentation containing taxpayer entity or account information that is not part of the case and is not needed for audit trail purposes. If multiple applications are received from the same taxpayer for LLCs, corporations, trusts, etc. and the applications
are complete, are not duplicates, and the entries do not contain nonsensical information, this does not constitute a frivolous application. Assign the EINs in these cases. A responsible party may only receive one (1) EIN per day. See IRM 21.7.13.2.2.2 for more information. If applications appear suspicious, refer to the Scheme Development Center
(SDC). The SDC cannot act on a referral that does not lead to the commission of a refund crime. However, applications that appear suspicious can be sent as potential leads using the instructions below: Copy Form SS-4 Mark or stamp it as a "copy" Notate the EIN assigned Notate it is a potential lead Effective May 21, 2012, a responsible party (see
IRM 21.7.13.7.3.12.3 for input information) will be limited to receipt of one (1) EIN per business day. This limit applies whether the responsible party is applying online, by phone, fax or mail. It does not matter which entity type the taxpayerhaschosen. = ==============s============================ =

E=E=E=E===E===E===E======E=E==SE==E==SE===E===============&===z === == = As part of a Servicewide effort to combat fraud and identity theft, beginning January 2, 2013, EIN assignment employees, as part of research performed on the responsible party, will perform a date of death (DOD) check when:
the responsible party is an individual, and the entity is one of the types shown in Paragraph (3). The Integrated Automated Technologies (IAT) EIN Assignment tool will display a pop-up screen when a date of death is present for the responsible party. In addition, the pop-up screen refers the employee to this IRM for procedures. Follow the instructions
below when a date of death is displayed. The IAT Tool does not prevent EIN Assignment; it merely displays that a date of death is present and employees must refer to this IRM to determine if continuing with assignment is appropriate. The date of death check only applies to the responsible party for the entity types shown below: Sole Proprietors
Household Employers Corporations (all types) Limited Liability Companies Partnerships/Joint Ventures Bankruptcy Estates Conservatorships Receiverships Custodianships Guardianships Escrow Accounts Fannie Maes Ginnie Maes Settlement Funds Pooled Income Funds The date of death check is performed on the individual named as the
responsible party on Form SS-4 - either line 7a/7b (principal officer, member, partner) or Line 9a (sole proprietor, grantor/trustor). The DOD check is not performed on a fiduciary (the conservator, receiver, guardian, bankruptcy trustee, etc.) The online EIN application - The online EIN application, Modernized Internet EIN, performs the date of death
check on the individual input as the responsible party for each of the entities listed in Paragraph (3). If a date of death is present, an EIN is not assigned. The applicant is directed to call the IRS Business & Specialty toll-freeline================ == = = = =. See IRM 21.7.13.3.4.1 for a list of error codes and their meanings. = = =
E=E=E===E==E=====E==E==S==E==SE===E==E==E===E==E=====E==E=====E==E=====E==E====E=====E==E==E===E==E=====E==E=============&=&=&=&=&= = =-[fa date of death is present for the responsible party for one of the entities listed in Paragraph (3), and the caller is
authorized to receive information as determined in IRM 21.7.13.3.4.1(4), take the actions shown in the table below: Advise Third Party Designees to mail or fax a completed Form SS-4 for processing.

See IRM 21.7.13.7.1 for mailing address/fax numbers. If you are processing a faxed application, and a date of death is present for the responsible party, fax the Form SS-4 back to the sender using the campus cover sheet. If the Form SS-4 was faxed by the responsible party, use the following language: "We are sorry, but we are unable to provide you
with an EIN at this time. Our records show a date of death is present. Contact the Social Security Administration (SSA) to correct the information. Then, you must mail or fax us a completed and signed Form SS-4, along with the documentation received from SSA as verification. Upon receipt, the application and documentation will be evaluated, and, if
complete, an EIN will be faxed back within 4 business days." If the Form SS-4 was faxed by a TPD/POA or other authorized individual, use the following language: "We are sorry, but we are unable to provide you with an EIN at this time. Please have the responsible party contact us." See IRM 10.5.1.6.9.4, Faxing for guidance. If you are processing a
mailed application, and a date of death is present for the responsible party, mail the Form SS-4 back to the sender using Notice Gatekeeper Web (SNIP) - LTR 0045C Detail Page (irs.gov) , EIN Application Requested/Received (Form SS-4).

Use paragraphs G and open paragraphs 0 (zero) and *(asterisk). If the Form SS-4 was received from the responsible party, in the open paragraphs, provide the following language: "We are sorry, but we are unable to provide you with an EIN at this time.

Our records show a date of death is present.

Contact the Social Security Administration (SSA) to correct the information. Then, you must mail or fax us a completed and signed Form SS-4, along with the documentation received from SSA as verification.

Upon receipt, the application and documentation will be evaluated, and, if complete, an EIN will be assigned and a notice will be sent to you." If the Form SS-4 was received from a TPD/POA or other authorized individual, in the open paragraphs, provide the following language: "We are sorry, but we are unable to provide you with an EIN at this time.
Please have the responsible party contact us." When the applicant provides the corrected documentation from SSA, the campus will fax the responses to the Accounts Management (AM) EIN Headquarters Analyst for evaluation. The following methods are used to apply for an EIN: By using the online EIN application, Modernized Internet EIN if the
principal business is created or organized in the United States or U.S. Territories (Domestic). (See IRM 21.7.13.3.4.) By mail (See IRM 21.7.13.3.6.); or By fax (See IRM 21.7.13.3.7.) By telephone if the principal business was created or organized outside the United States or U.S. Territories. Foreign applicants can call (267) 941-1099 (not a toll-free
number). See IRM 21.7.13.3.2.7 for additional information. The EIN Research and Assignment System (ERAS) is used to establish an EIN (account) for an entity. The account is established using CC ESIGN (See IRM 2.4.8), Command Codes ESIGN and BSIGN, and is stored on the Entity section of the Business Master File (BMF).

Records for Employee Plans are stored on both the BMF and the EPMF (Employee Plan Master File). The system assigns a nine-digit EIN in the format NN-NNNNNNN. The first two digits (the EIN Prefix) are determined by the Campus of Record assigning the EIN, unless the taxpayer is applying using the online EIN application, Modernized Internet
EIN or through the Small Business Association (SBA). Refer to the table below for details. 6/7 Million series EINs are reserved for Trusts, Estates, and Non-Profit/Exempt Organizations . A 6/7 Million series EIN can be identified by the number 6 or 7 immediately following the dash (—). EIN Prefixes 00, 07, 08, 09, 17, 18, 19, 28, 29, 49, 69, 70, 78, 79,
89, 96 and 97 are considered invalid for input and are no longer being assigned. However, some entities with these prefixes may still be in business; paying taxes and issuing Forms W-2 to report wages paid. EINs with one of these prefixes should never be put on Master File with a TC 000. EINs with prefixes 69, 70, and 79 have never been valid IRS
prefixes. These prefixes were issued by the Social Security Administration (SSA) between 1955 and 1986 for their internal use and SSA maintains historic files on these accounts. For a short period of time in early 2002, IRS inadvertently assigned EINs with prefix 69. An extract was done to identify those taxpayers who had received these EINs and
also had 94X filing requirements. These taxpayers were assigned a new EIN with a valid prefix so that SSA could process their Annual Wage Reporting documents, Forms W-3 and Forms W-2. Some of these accounts still exist for one of the following reasons: The account did not merge to the new number and those taxpayers continue to file 94X
returns using the prefix 69 EIN.

The taxpayer contacted IRS and had the prefix 69 EIN reinstated. The entity subsequently hired employees and began filing 94X returns. When these accounts are identified, either by IRS personnel, the Reporting Agent community, or by SSA, a new EIN must be assigned and the account merged to the new number. If you receive a request for
verification of an EIN and the taxpayer's EIN begins with prefix 69, check to see if there are 94X filing requirements. If so, advise the taxpayer they must receive a new EIN. Prepare Form 4442/e-4442, Inquiry Referral, and forward to the appropriate BMF Entity Team. (See IRM 21.7.13.7.2.2 for an account merge to a new EIN.) Advise Entity to
correspond with the taxpayer advising them of their new number. If you receive a call or correspondence from a taxpayer who has had his EIN merged from prefix 69 to a new valid prefix, but wants to retain the prefix 69 EIN, explain that SSA cannot process Forms W-3 and Forms W-2 with this EIN. Apologize to the taxpayer for the inconvenience
this may have caused. Electronic SS-4 data began in 1998 with the interagency workgroup that consisted of the Internal Revenue Service (IRS), Social Security Administration (SSA) and the Census Bureau. The IRS uploads pertinent data from Form SS-4 applications and the online EIN application for new businesses and organizational taxpayers and
forwards the file of records to SSA electronically on a weekly basis. SSA assigns a six-digit North American Industry Classification System (NAICS) code to the taxpayer based on a principal activity description and other information reported on the form. The Census Bureau developed an automated coding program that SSA uses to code approximately
75 percent of the records; those records not coded in an automated fashion are assigned NAICS codes by the SSA clerical coding staff. The information from the Form SS-4 file is used by the Office of Research, Evaluation and Statistics for SSA actuarial purposes. In addition, SSA matches employees to employers to create ad hoc aggregate statistics
by industry. The Internal Revenue Code and its regulations authorize the Census Bureau to receive information from Form SS-4, and the IRS permits SSA to release the data directly to the Census Bureau. The SSA provides Census with an EIN, a six digit North American Industry Classification System (NAICS) code, business birth reason codes,
geographic information, and other classification/status indicators. Of particular importance, the NAICS codes from Form SS-4 are crucial to the Census Bureau’s economic programs. These NAICS codes are the primary source of industry information for all active single-location employer cases on the Census Bureau’s Business Register (BR). The
industry code is a key data element on the BR. The BR is the Census Bureau’s master business list and contains basic economic information for the universe of businesses. The BR serves as the primary sampling frame for the Economic Census, a program conducted every five years, and most current economic surveys. In this capacity, it identifies the
set of statistical units that represents the target population, as defined by reference period, statistical unit, industry codes, geographic codes, business size, and other factors. Pursuant to the requirements of the Privacy Act of 1974 (5 U.S.C. 352a) and guidance from the Office of Management and Budget (OMB), the U.S. Census Bureau discontinued
the collection of the Social Security Numbers from their customers when filing Electronic Export Information in the Automated Export System. You may receive phone calls from small businesses and individuals stating they need to apply for an EIN due to this reason. Advise the caller that they may apply for an EIN using our Online EIN Assistant, or
by submitting a Form SS-4 by fax or mail.

In October 2005, IRS began a bulk name/TIN matching program with Central Contractor Registration (CCR). CCR was the central registration point for all federal government trading partners. In July 2012, CCR was consolidated into the System for Award Management (SAM) If a SAM registrant does not pass the name/TIN match, an email is sent to
the registrant by SAM advising them of the failure and providing phone numbers for the Social Security Administration, if the TIN is an SSN, or for the IRS e-Services help desk, if the TIN is an EIN. In order to pass a name/TIN match, the EIN must be posted to Master File. Therefore, a taxpayer who plans to become a government contractor or grant
applicant and applied for an EIN via the online EIN application, Modernized Internet EIN, or fax must wait until the EIN posts to Master File, or the name/TIN match will fail. When answering an EIN-related call if you become aware that a taxpayer plans to become a government contractor or grant applicant and will be registering in SAM, advise the
taxpayer that the EIN can be used to make a payment or file a tax return, but will not be available for name/TIN matching or other electronic purposes for approximately two weeks. AM EIN assignment assistors must be familiar with Taxpayer Advocate Service (TAS) criteria and the Taxpayer Bill of Rights (TBOR). TBOR was adopted by the IRS in
June 2014 and provides taxpayers with ten rights. For more information about TBOR, refer to Pub 1, Your Rights as a Taxpayer. For TAS criteria, see IRM 13.1.7.2, TAS Case Criteria. Generally, issues related to EIN assignment can be resolved during the call and therefore do not require TAS referral. However, if a caller states that he/she wrote in for
an account change or other action that the EIN assistor cannot resolve, and the delay meets TAS criteria, then a referral is required. Refer taxpayers to TAS when the contact meets TAS criteria and you can't resolve the taxpayer's issue the same day. The definition of "same day" is within 24 hours.

"Same day" cases include cases you can completely resolve in 24 hours, as well as cases in which you have taken steps with 24 hours to begin resolving the taxpayer's issue. Do not refer "same day" cases to TAS unless the taxpayer asks to be transferred to TAS and the case meets TAS criteria. Refer to IRM 13.1.7.4, Same Day Resolution by
Operations. Referrals to TAS are made by completing Form 911, Request for Taxpayer Advocate Service Assistance (And Application for Taxpayer Assistance Order) and routing the form to TAS. See IRM 21.1.3.18, Taxpayer Advocate Service (TAS) Guidelines, for comprehensive information on this issue. This subsection describes: Identification
requirements followed by all IRS employees when communicating with taxpayers Form SS-4, General Information and Line Numbers Bulk/Bank Assignment Requests (CAMC Only) Receiving EIN applications by Internet Receiving EIN applications by telephone Receiving EIN applications by mail Receiving EIN applications by fax Receiving EIN
applications from Field Compliance Receiving EIN Questions by Telephone The Internal Revenue Service Restructuring and Reform Act of 1998 (RRA98), Section 3705, provides identification requirements for all IRS employees working tax-related matters. During telephone, face-to-face, or written contact with taxpayers, all IRS employees in field
assistance, headquarters, or area offices are required to provide, at a minimum the following information: Name Unique badge identification (ID Card number) This provides taxpayers with enough information to identify an IRS employee who has previously assisted with tax-related matters. Form SS-4, Application for Employer Identification Number,
is used by taxpayers to apply for an EIN. It can be obtained by: Accessing the IRS Web Site at www.irs.gov, or Calling 800-TAX-FORM (800-829-3676) The taxpayer can complete and submit a paper form: By mail (See IRM 21.7.13.3.6) By fax (See IRM 21.7.13.3.7) This subsection describes specific requirements for the following fields on the Form SS-
4: Type of Entity and Employees (See IRM 21.7.13.3.2.1) Tax Identification Number (SSN, EIN, or ITIN) (See IRM 21.7.13.3.2.2) Business Operational Date (BOD) (See IRM 21.7.13.3.2.3) Wages Paid Date (WPD) (See IRM 21.7.13.3.2.4) Principal Business Activity Checkbox, Principal Remarks, and Principal Merchandise sold.

(See IRM 21.7.13.3.2.5) Fiscal Year Month (FYM) (See IRM 21.7.13.3.2.6) Special handling is required for Forms SS-4 received from: Foreign Entities, Definitions and Instructions (See IRM 21.7.13.3.2.7) Foreign Entities/Persons Not Required to File a U.S. Tax Return (See IRM 21.7.13.3.2.7.1) Foreign Entities/Persons Required to File a U.S. Tax
Return (See IRM 21.7.13.3.2.7.2) Qualified Intermediaries - Requirement for a Second EIN (See IRM 21.7.13.3.2.7.3) = ======================s'"s=s==s====s"=s=s=s========= == = = See IRM 21.7.13.5 for additional entity-specific requirements. The information provided by the taxpayer on Lines 9a, 13, 14,
and 15 of Form SS-4 is used to determine the correct employment tax filing requirements to assign. This information includes: Line 9a - Type of entity Line 13 - Number of and type of employees Line 14 - Checkbox response to indicate if a Form 944, Employer’'s ANNUAL Federal Tax Return, filing requirement should be assigned Line 15 - First date
wages or annuities were paid Use the information in the table below to determine the requirements for Taxpayer Identification Number ( Form SS-4, Lines 7b or 9a) for domestic entities. Foreign individuals are not required to have an ITIN in order to receive an EIN. See IRM 21.7.13.3.2.7 for additional information. There will be rare occasions where
the grantor, owner, custodian or trustor of a domestic trust/estate entity type will not have an SSN or ITIN. In these cases, secure the SSN/ITIN or EIN of the party responsible for physically filing the Form 1041 and input it onto CC ESIGN as the cross reference TIN.

Following are some instances of when this may occur. Grantor, owner, custodian or trustor may indicate Amish or Mennonite as the reason for not supplying an SSN or ITIN. An infant is the decedent of an estate or grantor, owner, custodian or trustor of a trust, guardianship, receivership or custodianship that has yet to receive an SSN. Estate is
being established for a woman who used her husband's SSN with an alpha character immediately after the last digit of his SSN. The Business Operational Date (BOD), which is the date the entity began doing business, must be input onto CC ESIGN for every EIN that is assigned. It is identified on line 11 of the Form SS-4 as "Date business started or
acquired (month, day, year)." The BOD must be prior to, or the same as, the Wages Paid Date (WPD). The wages paid date must be after 1913 but no later than the current month and year plus one and must be in MMYYYY format. Use the information in the table below to validate the BOD provided by the taxpayer or determine the appropriate BOD if
one is not provided.

The Wages Paid Date (WPD) is the date an entity began paying wages to its employees. It is identified on Form SS-4, line 15 as "First date wages or annuities were paid or will be paid." A WPD is required for all entities that have employees and are required to file an employment/unemployment tax return (Form 940, Form 941, Form 943, Form 944, or
Form 945). Use the information in the table below to validate the WPD provided by the taxpayer or to determine the appropriate WPD, if one is not provided. The information entered on CC ESIGN from Form SS-4 lines 16 and 17, is captured by ERAS and sent to both the Social Security Administration and the Census Bureau. See IRM 21.7.13.2.5 and
IRM 21.7.13.2.6 for additional information on the use of this data. It is critical we capture the most accurate data possible, to the extent it is provided by the taxpayer. All fields are required entries. Use the table below, for the entity types listed, to populate Lines 16 and 17. The table was developed by IRS, SSA, and Census in an effort to improve the
quality of data we receive and forward to these agencies. Do not ask these entities for this information. For all other entity types, follow the instructions in paragraphs (4), (5), (6), (7), and (8) whether the application is received via phone, fax, or mail. Populate the Principal Checkbox (PRIN-CKBX) field with the two-digit Principal Activity Code as
indicated by the taxpayer on Form SS-4, line 16. If no box is checked, enter "09" (Other). If the box for "Construction" is checked, enter "01" . See IRM 21.7.13.7.3.27 for a complete list of Principal Business Activity Codes. ERAS automatically populates the Principal Remarks (PRIN-REMARKS) field with the principal activity that corresponds with the
checkbox number. Using the same example in paragraph 4, the word "Construction" will populate this field. The information will not be visible on the ESIGN screen. The fields are populated during ERAS daily processing. If Form SS-4, line 16, is marked "Other" , you must enter the remarks supplied by the taxpayer in the ESIGN Principal Remarks
field. If the taxpayer does not specify, enter "NA" or "N/A" . Populate the Principal Merchandise Sold (PRIN-MDSE-SOLD-SERVICE) field with the information provided by the taxpayer on Form SS-4, line 17. If blank, ERAS will re-enter the Principal Remarks. Using the example in paragraph 4, the word "Construction" will populate this field.

Only enter alpha and/or numeric characters into this field. If the taxpayer has provided a character that is not alpha or numeric, drop the special character and do not leave a space. If Form SS-4, line 17 is blank and the taxpayer has checked the "Other" box on line 16, enter "NA" or "N/A" in the Principal Merchandise Sold field. The Fiscal Year Month
(FYM) is a two digit code (01 through 12) indicating the month in which the fiscal year of the entity ends. An FYM is required for all entities that are liable for an income tax return (Form 1120, Form 1065, or Form 1041). Use the information in the table below to validate the FYM provided by the taxpayer or determine the appropriate FYM, if one is
not provided. Mailed and faxed Forms SS-4 from foreign entities are assigned EIN prefix 98 and are only processed by the Cincinnati International Unit. If a paper or faxed application is received in a location other than Cincinnati, forward the Form SS-4 to Cincinnati for processing via fax (855) 215-1627. Telephone calls from foreign entities
requesting an EIN are assigned EIN prefix 98 and are only worked by Cincinnati and Ogden International Units.

If a call is received in any other location, provide the caller with the: EIN International phone number (267) 941-1099 (not a toll-free number) Hours of operation 6:00 a.m. to 11:00 p.m. Eastern time Monday through Friday EIN International fax number (855) 215-1627 if faxing from within the U.S. and EIN International fax number (304) 707-9471 if
faxing from outside the U.S. Beginning in October 2013, assistors staffing the International Non-Toll Free telephone line will have the ability to utilize the Over the Phone Interpreter Service (OPI). Instructions for using this service are located in IRM 21.8.1.1.11.2, Over the Phone Interpreter Service (OPI) For International Non-Toll Free Calls. The
table below provides legal definitions of both domestic and foreign entities. These definitions may be useful when trying to determine, on a phone call, whether the entity is domestic or foreign: Use the table below when processing requests for an International EIN received by mail, fax or phone to determine whether an entity is "foreign" , and
therefore will be assigned EIN Prefix 98 by the Cincinnati or Ogden Campus: Foreign corporations and individuals not engaged in a trade or business in the United States (and foreign partnerships, foreign trusts, and foreign estates that do not have gross income that is (or is treated as) effectively connected with the conduct of a trade or business)
are not required to obtain an EIN, unless they otherwise have United States source income on which the tax liability was not fully satisfied by the withholding of tax at the source. However, a foreign entity may need an EIN to comply with IRS withholding regulations, or to claim tax treaty benefits. In this case, the taxpayer should complete Form SS-4
as shown below: Line 7b-provide an ITIN or SSN if appropriate, otherwise write "N/A" . Line 10- check the Compliance with IRS withholding regulations box, or in the case of claiming treaty benefits, check the Other box and specify on the line For Tax Treaty Purposes Only, Treas. Reg. 1.1441-1 (e) (4) (vii).

Lines 11-17 enter "N/A" .

Establish these entities on the "O" file.

If the foreign entities/individuals above receive a letter from the IRS soliciting the filing of a U.S. tax return, the foreign entity/individual should respond to the letter immediately by stating that it has no requirement to file any U.S. tax returns. Failure to respond to the IRS letter may result in a procedural assessment of tax by IRS against the foreign
entity. If the foreign entity later becomes liable to file a U.S. tax return, the foreign entity should not apply for a new EIN, but instead use the EIN it was first issued on all U.S. tax returns filed thereafter.

If the application is received over the phone, ask for the caller's name, SSN/ITIN, address, date of birth, and position with the entity. If the caller does not have an SSN/ITIN (and therefore cannot be authenticated using CC INOLE), the new EIN will still be disclosed to the caller, as long as their position with the entity authorizes them to receive it.
See IRM 11.3.2.4, Persons Who May Have Access to Returns and Return Information Pursuant to IRC 6103(e). Foreign individuals, owners of foreign corporations, partnerships etc., that are required under Treas.

Reg.

§ 1.1443-1 and § 1.1445-1(and the regulations thereunder), to file a U.S. tax return, are not required to provide an ITIN for the responsible party (on Form SS-4, Line 7b) in order to obtain an EIN, due to procedural changes/requirements for issuance of an ITIN. See IRM 3.21.263.5.1, ITINs - Who Should Apply, for additional information. Foreign
corporations, partnerships, etc., that are the responsible party of a domestic entity are not required to have an EIN and are not required to provide an EIN on line 7b. Treas. Reg.

301.6109-1(a)(1)(ii)(C) provides that "any person other than an individual (such as corporations, partnerships, nonprofit associations, trusts, estates, and similar non-individual persons) that is required to furnish a taxpayer identifying number must use an employer identification number" . Treas. Reg. 301.6109-1(a)(1)(ii)(D) provides that "an
individual, whether U.S. or foreign, who is an employer or who is engaged in a trade or business as a sole proprietor should use an employer identification number as required by returns, statements, or other documents and their related instructions." The term person, for purposes of IRC 7701(a)(1) includes an individual, a corporation, a partnership,
a trust or estate, a joint-stock company, an association, or a syndicate, group, pool, joint venture, or other unincorporated organization or group. The term also includes a guardian, committee, trustee, executor, administrator, trustee in bankruptcy, receiver, assignee for the benefit of creditors, conservator, or any person acting in a fiduciary capacity.
Since an ITIN is not required (paragraph 1), but an EIN is required (paragraph 2), an EIN will be assigned to the entity whether the sole proprietor, partner, principal officer, grantor, responsible party, etc.

has a valid ITIN or not. Assign the appropriate filing requirements to the entity. A foreign individual, who has previously been assigned an ITIN, is required to furnish the ITIN at the time of application for the employer identification number. However, for practical purposes, if an ITIN is not listed, the EIN will still be assigned. If the application is
received over the phone, ask for the caller's name, SSN/ITIN, date of birth, address, and position with the entity. If the caller does not have an SSN/ITIN (and therefore cannot be authenticated using CC INOLE), the new EIN will still be disclosed to the caller, as long as their position with the entity authorizes them to receive it. See IRM 11.3.2.4,
Persons Who May Have Access to Returns and Return Information Pursuant to IRC 6103(e). A "Qualified Intermediary" (QI) is an eligible person that enters into a QI Agreement with the IRS pursuant to Rev. Proc. 2017-15, 2017-3 I.LR.B. 437, and that acts as a QI under such Agreement. Generally, under the QI Agreement, the QI agrees to assume
certain documentation and withholding responsibilities in exchange for simplified information reporting for its foreign account holders and the ability not to disclose proprietary account holder information to a withholding agent that may be a competitor. To apply for QI status, an eligible entity must submit an application in accordance with section 5
of Rev. Proc. 2017-15. A QI-EIN is a special Employer Identification Number assigned by the IRS to a QI. The QI-EIN must be used on every Form W-8IMY provided by the QI to the withholding agent from which it receives payments as a QI, and must be used on Form 1042, Form 1042-S, Form 1042-T, Form 1099, Form 945, and Form 1096 filed with
the IRS as a QI. Applications for QI-EINs are not processed by Accounts Management. A specialized group in LBI processes the Form SS-4 and required accompanying documentation and assigns a QI-EIN from the following block of numbers: = ============== = =,

A QI-EIN may be used only when the QI is acting in its capacity as a QI. Therefore, a QI may need an additional EIN when it is acting in a non-QI capacity. If an entity has a QI-EIN, but requires another one for non-QI business activities, assign the entity a second EIN per normal procedures. == =========================

A signature waiver (Notice 2000-19, Notice 2001-1 CB 845) was implemented for Form SS-4. Do not correspond for a signature, unless one is required for third party disclosure regulations. See IRM
21.7.13.3.5.4, Step 7 (reminder) for third party disclosure information. All Forms SS-4 received by mail/fax and processed with newly assigned EINs (domestic and foreign) must be sent to files in brown folders (Document 6982) with the processing date and the IDRS number of the assigning employee notated on the outside of the folder. Unprocessed
Forms SS-4 are applications that have a previously assigned EIN or applications that cannot be processed due to missing information. These applications are not sent to files. They are returned to the applicant explaining why a new EIN was not assigned. If Form 2678 and/or Form 2848 or Form 8821 is attached to an application with an existing EIN,
see table in paragraph 3 below.

A Form SS-4 faxed to assist with EIN assignment during a telephone call must be destroyed as classified waste. For example: EIN assignment of foreign entities on the non-toll free line and assignment of domestic EINs during IDRS Downtime and End of Year Procedures. See IRM 21.7.13.3.5.2 and IRM 21.7.13.3.5.5. After assigning an EIN, use the
table below for routing certain Forms and/or supporting documentation to the appropriate area. Prior to 2001, Forms SS-4 (for entities with employees) were sent to the Social Security Administration (SSA) after IRS assigned the EIN. SSA maintained these records and IRS employees could request a copy of a specific form, generally for compliance
purposes. In 2001, IRS began sending weekly electronic transmissions of Form SS-4 data to SSA, and the actual form was no longer sent. SSA only maintains Forms SS-4 received from IRS through 1998. Therefore, SSA should not be contacted for Forms SS-4 processed after 1998. SSA still maintains Forms SS-4 for years 1938 through 1998. = = ==

E=E=E=E===E===E===E===E=E=S=E=E=E=E=E=SE=E=EE=E=S=E=E=E=E=E=SE=E=E=S=E=E=S=E=E==E=E=E=E=E==E=E=E=E=E=E=E=E=E=E=E=E=E=E===E================&==zz&=&=&z === = [fSSA has the requested information, they will mail it back to the requestor. It can take up to three weeks for you to receive a response. IRS
retains all processed paper Forms SS-4 following guidance in IRM 3.5.61.3.76, Form SS-4, Application for Employer Identification Number. Prior to January 1, 2017, the only Forms SS-4 IRS retained were those submitted by mail or fax for estates, trusts, and entities with no filing requirements. While only a limited number of paper Form SS-4
applications were retained, all Forms 5147, which generates with every EIN assignment (paper, fax, phone and internet) are retained on Control-D for seven years. See IRM 21.7.13.3.2.11 for current disposition of Form SS-4 and supporting documentation.

This subsection contains information on receiving and processing requests under the bulk/bank EIN program (also known as the bank list program). == ====================S==S=====S==SE===S==S=====S===================:==:= == == = Entities qualified to receive bulk/bank EINs
include: Bankruptcy estates created under Chapter 7-11 of the Internal Revenue Code Pension/Retirement Trusts Government National Mortgage Association (GNMA) Pools Federal National Mortgage Association (FNMA), and Real Estate Mortgage Investment Conduits (REMICs) Forward all requests from entities to be added as a participant in the
bulk/bank program to the Accounts Management (AM) Headquarters (HQ) PPM analysts. HQ approval is required before any new entity can be added to the program. Bulk/bank requests can be: Faxed to 855-215-1627 or Mailed to Internal Revenue Service EIN Operations Stop 532 Cincinnati, OH 45999 Requests to join the bulk/bank program must
be in writing on company letterhead and state the following: What the EIN(s) will be used for (e.g., bankruptcy, estate, pension plan), Number of EIN(s) needed per month, Contact person's name, Contact person’s telephone number and Contact person’s fax number If any of the above information is missing, refer to the company's file. If there is no
file on record, contact the company by telephone to obtain the missing information. Review the number of EINs being requested by the entity compared to prior requests.

Report any significant increase to the Accounts Management (AM) HQ analyst. Do not assign the block until approval is received from the analysts. Separate and batch all requests received into three sub-categories: Requests Consolidated Lists, and Correspondence See IRM 21.7.13.7.2 for more information about processing timeframes and batching
requirements. Use CC BSIGN to assign a block of EINs, using the guidelines in the table below: Print the response screen and attach the printout to the original company letterhead. Send Notice Gatekeeper Web (SNIP) - LTR 0225C Detail Page (irs.gov), EIN Block Assignments for Trusts and Estates. If a fax number was provided, the EIN block
assignment can be faxed to the institution/authorized representative. Make sure you have received the proper authorization document before disclosing an EIN block assignment to a representative acting on behalf of the institution. See IRM 21.7.13.3.5.4(1) step 7. Create a folder for the institution/authorized representative and retain the following:
The response screen and original request A Block EIN(s) assignment log sheet (to record and track actions) when received The date on the cover letter that the consolidated list was returned by the institution/authorized representative when the EIN(s) are assigned, and The date on the cover letter of any correspondence If a consolidated list, using up
the entire block of EINs assigned, has not been received after 30 days, send an interim Notice Gatekeeper Web (SNIP) - LTR 0225C Detail Page (irs.gov), or fax the financial institution or authorized representative. Explain that the institution/representative has up to 45 days from the date of issuance of the block to send in the consolidated list. No
extension of time to use the block will be granted without extenuating circumstances.

Telephone service for the bank list program is not on the call router; calls are directly dialed to the campus of record. Return bank list program-related calls within a 24 hour period. When a financial institution or authorized representative supplies their client with an EIN from a block issued by the IRS, it must submit a consolidated list that contains
the following information: EIN(s) assigned Exact name of entity to which the EIN(s) are assigned Name of trustee or executor Address, and Date established Banklist customers are only required to supply the information listed above. If any of the required information is missing, contact the institution/authorized representative to obtain it. Do not
correspond with the customer or perform research for information that is not required. If additional information is available from the consolidated list, input it onto CC ESIGN. Otherwise, information not required from the taxpayer will be left blank on CC ESIGN. Use the IAT EIN Assignment Tool to research the entity to which the EIN(s) have been
assigned to determine whether it has been previously established. If the tool is unavailable, manual research can be performed using the following command codes: CC ENMOD CC NAMEB, and/or CC NAMEE See IRM 21.7.13.4.2 for more detailed information on researching taxpayer information. If the entity has not been established, follow the
appropriate EIN assignment procedures for the entity type. See IRM 21.7.13.5. Enter the assigned EIN(s) in the upper left corner of the CC ESIGN screen (to prevent the system from auto-generating an EIN). Enter Notice Code Indicator "D" to suppress the CP 575 notice. If the listing indicates a CP 575 is requested, do not enter Notice Code D. After
entering the consolidated list, send Letter 225C, EIN Block Assignment for Trustees and Estates, to the institution/authorized representative, confirming that the consolidated list has been validated. If the institution/authorized representative requests Letter 225C be faxed to them, do so. If an authorized representative of the entity requests
confirmation of individual EINs assigned, send the representative Letter 147C, EIN Previously Assigned.

Retain the consolidated list in the folder that was created when the block was assigned. This subsection contains information on EIN internet applications, including: Modernized Internet EIN (Mod IEIN) Modernized Internet EIN - Technical difficulties with the application Modernized Internet EIN - Incident Reporting Third party disclosure
requirements for internet applications. On September 17, 2007, Modernized Internet EIN (Mod IEIN) replaced the online Form SS-4 application. Following are some of the changes and benefits of the online application: Mod IEIN is a completely redesigned application in a question and answer format; similar to the popular tax preparation products on



the market.
Users begin by choosing the type of entity they are applying for and then only answer questions applicable to that entity. Users may contact the IRS to report they were unable to add LLC to the name of their business. Advise the caller Single and Multi-member limited liability companies must select Limited Liability Company as the type of entity they
are establishing. This will allow an LLC suffix to be entered and the appropriate filing requirement(s) to be established. Selecting Sole Proprietor or Partnership will not allow an LLC suffix to be added to the primary name line. Mod IEIN can be used by all entities as long as the responsible party has a valid TIN, and the entity's principal location is in
the United States or U.S. Territories.

For government entities only: If the applicant lists a BMF entity as the responsible party and the EIN of that entity was obtained online; i.e., EIN prefix 20, 26, 27, 45, 46, 47, 81, 82, 83, 84, 85, 86 and 87, 88 the new business cannot use MOD IEIN. EIN requests meeting this criteria must be submitted by fax or mail. This information is provided to
applicants on the IRS.gov webpage titled: Apply for an Employer Identification Number (EIN) Online. See IRM 21.7.13.2.4 for a complete listing of Internet EIN prefixes.

Help topics and keywords provide embedded help so that separate instructions are not required. Real time validations include name and TIN match, search for an existing EIN, and other front-end checks to ensure that only those applicants who pass validation receive an EIN during the online session. Mod IEIN populates CC ESIGN with the
taxpayer's information. When the taxpayer finishes the application and presses the submit button, CC ESIGN generates the EIN in the same manner as a live assistor. Because the EIN is being assigned in real time, it is available for research on CC ENMOD immediately. Taxpayers have the option to view, save, and print their CP 575 at the end of the
session.

Taxpayers who opt to receive their CP 575 online will not receive a notice in the mail. Third party designees are provided the EIN only at the end of the session and advised the EIN confirmation notice (CP 575) will be mailed to the applicant. Unauthorized third parties can submit an application for a taxpayer, but the EIN is not displayed at the end of
the session. The unauthorized third party is advised the EIN confirmation notice (CP 575) will be mailed to the taxpayer. Users applying for their domestic or U.S. territory EIN may experience difficulty with obtaining their EIN online and receive the following message:We are unable to provide you with an EIN. We apologize for the inconvenience, but
based on the information provided we are unable to provide you with an EIN through this online assistant.Please call 800-829-4933 for assistance. When outside the US, call 267-941-1099. TTY/TDD: 800-829-4059. Please have your information readily available and mention reference number XXX Callers contacting the IRS regarding the message
shown in paragraph 2 above are routed based on their specific reference number. Reference numbers 101 or 115 are directed to a CSR for assistance. All other reference numbers are routed to an automated message which provides instructions to correct invalid information and resubmit the application. Before resolving issues for reference numbers
in paragraphs 9 and 10 below, you must use the table below to: Determine if the caller’s relationship/position with the entity authorizes them to receive information and Authenticate the caller by asking specific information as shown in the chart below and validating that information on IDRS. If the caller can be authenticated and their relationship
established with the entity, use the table below to resolve the following common issues

Because Mod IEIN validates the information taxpayers submit in a real-time environment (taxpayer authentication, duplication checks
etc.), all command codes the application accesses, and all front-end and back-end systems must be up and running in order for an EIN to be assigned. If an unscheduled outage occurs with one of the command codes or systems while a taxpayer is completing the online application, the taxpayer will be redirected to a "Technical Difficulties" page. The
page advises them the system is experiencing technical difficulties and to please try back later. There may also be a three digit code at the bottom of the page= = = = = = = = = = = = = = = = which is notated as "Internal Use Only" . They are also provided with a link and advised that if the problem continues, to report it by accessing the link. The
link allows the taxpayer to send an email reporting the problem. Existing procedures are in place to escalate the problem for diagnosis and resolution when this occurs. A taxpayer may decide to call the toll-free number to apply for an EIN instead of waiting to try the application later. If you receive a call, and the taxpayer indicates he/she received the
Technical Difficulties page in the Mod IEIN application, advise the taxpayer to apply online later in the day, or they can submit a Form SS-4 by fax or mail. Since the Modernized Internet EIN (Mod IEIN) application was placed into production on September 17, 2007, there have been no substantiated incidents of disclosure of Personally Identifiable
Information (PII) to an unauthorized person. An example of a disclosure of PII would be one taxpayer (Taxpayer A) entering his name and SSN into the application but another taxpayer's name and SSN (Taxpayer B) being displayed to the taxpayer. It is highly unlikely that an unauthorized disclosure will occur with the application. However, in the
event a call is received from a taxpayer stating he/she received information that does not belong to him/her in the Mod IEIN application, it is critical that the following actions be taken immediately.

The phone assistor must obtain and document the following information: Document the date and time the call was received. Obtain the caller's name, phone number, and best time to call. If an EIN was received, obtain the EIN, complete name of the new business entity, and the entity's address. Ask and document whether the caller is the taxpayer or
an authorized third party applying on behalf of the taxpayer.

If a third party, ask if the caller has previously applied for EINs on behalf of other clients. Ask for the date and time the incident occurred. Ask at what point in the application the disclosure occurred (On the summary page? In the CP 575 notice?). Request the caller fax in prints he/she made during the application that can document the disclosure
(Summary Page, EIN Assignment Page, CP 575 etc.). Thank the caller for reporting the problem and advise him/her another IRS employee may be calling them if additional information is needed to assist in researching the problem. Document any and all information the caller provides. Immediately provide all the documentation, including fax prints,
to your manager/lead. The manager/lead must document the date and time the information was received from the phone assistor and immediately review the documentation for completeness and forward to the designated Point of Contact (POC) for the site. Each site must assign a Primary and Secondary POC to receive and review the data obtained
by the phone assistor. The POC must document the date and time the information was received from the manager/lead and prepare a secure email detailing the incident. Include all the documented information the phone assistor obtained. Send the email to the AM HQ EIN Analyst. Reports of this nature are extremely serious. There can be no delays
in this process. Quick and thorough action is required by all employees so that immediate research and diagnosis of the reported incident can begin. If it is determined that an incident has occurred in the Mod IEIN application, headquarters personnel will complete all required actions and notifications, as required by the Office of Privacy,
Governmental Liaison & Disclosure. When a TPD is making the online application on behalf of the taxpayer, the taxpayer must authorize the TPD to apply for and receive the EIN on his/her behalf in accordance to the process in the table below: This subsection contains information on EIN telephone applications. EIN Toll Free Telephone Assignment
was discontinued effective January 6, 2014. Taxpayers calling to apply for an EIN will be advised as follows: "I'm sorry, the IRS is no longer assigning EINs over the telephone. You can receive an EIN immediately by using our Online EIN Assistant. Go to the IRS web site at www.irs.gov and type in keyword EIN. If you prefer, you can complete a Form
SS-4 and fax or mail it to us. The Form SS-4 and instructions can be downloaded from the IRS.gov website. Is there anything else I can help you with today?' == =============================S===========S==========S=S=================================

E=E==E=========E======E===E===E=============== === = = Aresponsible party may only receive one (1) EIN per day. See IRM 21.7.13.2.2.2 for more information. International applicants may call (267) 941-1099 (not a toll-free number) 6:00 a.m. till 11:00 p.m. (Eastern Time) Monday through Friday to obtain
their EIN. The person making the call must be authorized to receive the EIN and answer questions concerning the Form SS-4, Application for Employer Identification Number. Callers requesting a domestic EIN must be notified of the methods of applying. See IRM 21.7.13.2.3, Methods by Which Taxpayers Can Apply for an EIN. A responsible party
may only receive one (1) EIN per day.

See IRM 21.7.13.2.2.2 for more information. All assistors working on the EIN Toll-Free/Non-Toll Free Telephone Service must be thoroughly instructed and familiar with: IDRS Paper processing of Form SS-4, and Telephone etiquette, including IRS Employee Identification Requirements (See IRM 21.7.13.3.1.) Phone assistors will capture taxpayer
information taken during the call using electronic means (IAT, Quickpads, Microsoft Word Pad, etc). IRM 21.7.13.3.5.1 and IRM 21.7.13.3.5.2 explains when the Service will assign EINs over the telephone. Follow guidance below when processing a telephone application. == ================s=====s=============
E=E=E=E===SE===S===S===SE==S=SE==S=SE==S=SE==S=SE==S=SE==S=SE=E=S=SE==S=SE===SE==S=SE==S=SE==S=SE=E=S=SE=E==S=============s======s==============&=&=&=&z=&=z== == = IfIDRS is down when a taxpayer calls for an EIN, inform the caller that the computer system is currently unavailable but
that you can assign a number (if your area has numbers to assign). International assistors will follow local procedures. The online EIN application (Modernized Internet EIN) is not available when IDRS is down.

Do not refer callers to the internet application during IDRS down time. Use the information in the table below to determine the appropriate action to take. During both unscheduled IDRS downtime and End of Year scheduled downtime, assign customers EINs using the following procedure: EIN Units have blocks of EINs that can be assigned during
system down time. Separate EINs (6/7 million series) are required for trusts and estates. All standard disclosure procedures must be followed. Using information obtained from callers, complete a paper Form SS-4.

You do not need to complete a paper Form SS-4, if the caller can fax their application and all the required information is legible and processable. You must verify the information from the Form SS-4 with the caller. Secure a business phone number from the caller if you need additional customer contact. Write the EIN, IRS Received Date, and
employee number in RED in the top right corner of the completed Form SS-4. These SS-4s are processed first when IDRS becomes available. Provide the caller with the EIN assigned and tell the caller that he/she will receive written confirmation of the assignment in about two weeks.

Completed Forms SS-4 are maintained in phone suspense inventory.

Charge all further handling to OFP 710-01325, Phone Suspense. When the system is available, if further information is needed to validate the EIN, contact the customer by phone. If contact cannot be made, send a letter.

Taxpayers can complete Form SS-4, Application for Employer Identification Number, and mail it for processing to the appropriate address as shown in IRM 21.7.13.7.1. This subsection contains information on: Processing EIN applications received by mail and Returning original documentation (such as a death certificate) that has been sent along with
the Form SS-4. The processing timeframe for an EIN application received by mail is 30 days. See IRM 21.7.13.7.2 for complete processing timeframes and batching requirements. Ensure that the Form SS-4 contains all of the required information. See IRM 21.7.13.5 for the entity type you are assigning. If any required information is missing or
inaccurate, correspond with the taxpayer (using either an EIN problem cover sheet or Notice Gatekeeper Web (SNIP) - LTR 0045C Detail Page (irs.gov), EIN Application Requested) to obtain the information. After verifying that the required information is complete and accurate, perform the necessary research using the IAT EIN Assignment Tool to
determine whether the entity needs a new EIN. See IRM 21.7.13.4. If you determine that the entity needs a new EIN, assign the EIN using the appropriate procedures for the entity type. See IRM 21.7.13.5. If a taxpayer sends an original document that is unnecessary to process an EIN request (such as an original death certificate), prepare Form
3699, Return of Documents to Taxpayer, and return the item to the taxpayer. Extreme care must be taken to ensure that only the material relative to the taxpayer(s) to which the correspondence is addressed is enclosed in the envelope. See IRM 21.3.3.4.25, Breaches of Personally Identifiable Information (PII) Caused by Manual Stuffing Errors, for
more information. Route notification received from a taxpayer indicating a bankruptcy, receiver/receivership, or state receivership to the appropriate Compliance Insolvency Function. See Insolvency (Bankruptcy) Tools, for Insolvency addresses and phone numbers. Taxpayers can complete Form SS-4 and fax it for processing to the appropriate fax
number as shown in IRM 21.7.13.7.1. This subsection contains information on EIN applications received by fax, including: Third party disclosure authorization for faxed applications and Processing an application received by fax. Taxpayers may give third parties authority to obtain an EIN on their behalf. Make sure the appropriate authorization
document is received before faxing the EIN to the third party. If the authorization documentation is incomplete, process the application, but DO NOT fax the EIN to the third party.

Ensure that the Form SS-4 contains all of the required information. See IRM 21.7.13.5. If any required information is missing, fax a request for the information to the taxpayer using the campus cover sheet. See IRM 11.3.1.14, Facsimile (FAX), Electronic Facsimile (E-FAX), and IRS Internal Enterprise electronic Facsimile (EEFAX) Transmission of Tax
Information, for faxing guidance. If the name/TIN combination from Lines 7a/7b or 7a/9a cannot be validated, research using the IAT EIN Assignment Tool for the correct SSN/EIN. A taxpayer/third party designee may have made a typing error or transposition error. If you are able to locate the correct SSN/EIN, edit the Form SS-4 with the correct
TIN and continue processing the application. After verifying the required information is complete and accurate, perform the necessary research to determine whether the entity needs a new EIN. See IRM 21.7.13.4. If you determine that the entity needs a new EIN, assign the EIN using the appropriate procedures for the entity type. See IRM
21.7.13.5. If the taxpayer's fax number is provided: Write the EIN in the top right hand corner of Form SS-4 and Underline the TP/authorized representatives fax number in red and Return Form SS-4 to the clerical area for faxing A return fax will be faxed back in about one week. If a return fax number is not provided, it will take about two weeks for
the entity to receive their confirmation letter by mail. In order to prevent unauthorized disclosure of Personally Identifiable Information (PII), extreme care must be taken when faxing EINs to ensure that only information belonging to that taxpayer is included in the fax. See IRM 11.3.1.14, Facsimile (FAX), Electronic Facsimile (E-FAX), and IRS
Internal Enterprise electronic Facsimile (EEFAX) Transmission of Tax Information. After the fourth business day, the taxpayer can call the EIN Toll-Free Telephone Service to receive verbal confirmation of the EIN. In certain situations, compliance officers submit requests to receive EINs for taxpayers. These requests usually relate to the need to
make an immediate assessment or process a secured return.

Advise compliance officers who call the toll-free line to request an EIN to follow the fax procedures outlined below.

Compliance officers must prepare a "dummy" Form SS-4 and fax it to the Cincinnati Accounts Management Campus at = = = = = = = =. This fax numberisforInternal UseOnly. == ==========================E=======E==================&====&==== === = Compliance officers must
include the following on the fax coversheet: Name Position Telephone number Fax number, and Any special instructions Do not generate a notice to the entity. Cincinnati Accounts Management works these requests on an expedited basis and discloses the EIN to the compliance officer using whatever method he/she requests (fax/phone/mail). Follow
instructions in IRM 21.7.13.3.2.11 for disposition of Form SS-4 and accompanying documentation. This subsection contains guidance on answering EIN (non account related) calls. CSRs may receive calls on the EIN telephone lines requesting assistance with account related issues. Follow the instructions below to determine if these calls can be
resolved or transferred. Employees who have been trained to resolve account related issues will answer taxpayer questions using the appropriate IRM. Employees who have not been trained to resolve account related issues, will transfer the call to the appropriate area using the Telephone Transfer Guide. When calls are received regarding the status
of a Form SS-4 application, you must first determine if the processing timeframe has elapsed. See IRM 21.7.13.7.2.1 for processing timeframe(s) and follow the table below: If the processing timeframe has elapsed, you must determine the caller’s relationship to the entity and authentic the caller to determine if they are authorized to receive the EIN
verbally. To determine the caller’s relationship to entity, use the table below: Once the relationship with the entity is established, the caller must provide their personal information to authenticate their identity in order to receive the EIN verbally. Ask the caller for their: Complete name Social Security Number (SSN) or Individual Taxpayer
Identification Number (ITIN) Address Date of Birth (DOB) Using the information provided by the caller, authenticate them using CC INOLE. If the caller does not have an SSN/ITIN (and therefore cannot be authenticated using CC INOLE), or CC INOLEX is returned with limited information (DOB-Name Control), the new EIN may still be disclosed to
the caller, as long as their position with the entity authorizes them to receive it. If the caller fails to provide the correct address of record, but correctly responds to all of the other items (Name, SSN/ITIN and date of birth), request the address as it appears on the last tax return or as modified by IRS. If the caller fails the DOB probe, but correctly
responds to all other items above, (Name, SSN/ITIN, and address), advise them to contact the Social Security Administration (SSA) at 800-772-1213 or www.ssa.gov to correct the error.

If you are confident the caller is who they say they are, continue with the call. When the relationship with the entity has been established and the caller has been authenticated, using the IAT EIN Assignment tool research the following information to determine if an EIN has been assigned: Name of business Address of business Manually input the
appropriate research CC’s when the tool is unavailable. If an EIN has been assigned, follow the guidance in the table below: If an EIN has not been assigned, advise the caller to resubmit the application. International assistors can assign a prefix 98 EIN per IRM 21.7.13.2.3. Taxpayers or their authorized representatives may contact the Service to
confirm (verify) the taxpayer’s EIN or request a copy of the original CP 575, Notice of New Employer Identification Number. This These requests could include, but not limited to, an EIN that was lost, misplaced, forgotten, etc. See IRM 21.7.1.4.7.1, Employer Identification Number (EIN) Verification, for guidance. For guidance regarding the status of
a Form SS-4 application, see IRM 21.7.13.3.9.1. Before assigning a new EIN, always perform research using the IAT EIN Assignment Tool to determine whether an EIN is needed.

This subsection contains procedures for: Handling taxpayer inquiries about whether an EIN is needed Performing research to ensure that a taxpayer does not already have an EIN Entering search criteria Research Command Codes Research using Command Code ENMOD Actions to take if an EIN is found Resolving duplicate EINs Reactivating an
EIN Taxpayer claims he/she did not request an EIN Determining whether a new EIN is needed when the ownership/classification of an entity changes and EINs required for business purposes. Manually input the appropriate research CC’s when the IAT EIN Assignment Tool is unavailable. Use the information in the table below to determine whether a
new EIN is needed, based on a taxpayer inquiry.

To avoid any possibility of duplication, when you receive a request for an EIN, always perform thorough research using the IAT EIN Assignment Tool to verify that an EIN has not previously been assigned. Research command codes, NAMEI (Individual Master File IMF) and NAMEB (BMF), can be manually input when the tool is unavailable. For
complete instructions for using command codes, refer to the IDRS Command Codes Job Aid located on SERP. When using the IAT EIN Assignment Tool or any of the command codes described in this subsection (when the tool is unavailable), research the entity thoroughly for: All names of the owners, such as partners (e.g., Smith & Jones, Jones &
Smith, Smith and Jones) Spelling variations, such as one word versus two words (e.g., Safe Guard and Safeguard) Name of business with punctuation and without (e.g., A-B-C-D and ABCD and A B C D) Incorporated or formation information in the State provided on Line 9b. The taxpayer’s name and mailing ZIP code. Begin with the first three digits of
the mailing ZIP code and then expand your search to five.

(If nothing is found, use the location ZIP code, first three digits and then expand your search to five.) If you cannot locate an account, always verify you have input the information correctly before proceeding. The IAT EIN Assignment Tool performs research using CCs NAMEI, NAMEB, NAMEE, to determine if an EIN has already been assigned. This
tool must be used for research when available. Use various elements of the search criteria (parameters) to research the entity thoroughly. For example: Primary name DBA name Combinations of state Zip code (first three digits initially and expand to five) Street address. See IRM 2.3.60, Command Codes NAMES, NAMEE, NAMEI, NAMEB, FINDS,
and FINDE for additional information. When the IAT EIN Assignment tool is unavailable, research the entity using the Name Search Facility (NSF) with the appropriate command code as described in the table below. Use same search criteria as shown in paragraph 1 above.

If it appears that the taxpayer already has an EIN, use the IAT EIN Assignment Tool to perform research. If the tool is unavailable, use CC ENMOD and other command codes shown in IRM 3.13.5.9, Command Codes Used for Researching EINs, to research. After researching for a previously assigned EIN using the IAT EIN Assignment tool (or the
appropriate research command codes if the tool is unavailable), use the information in the table below to determine the appropriate action to take. If, during the research process, you discover that an entity has been assigned two EINs, See IRM 21.7.13.6.3 for instructions on resolving this condition. Prior to January 1, 2008, an EIN that was assigned
but not used within a three year period was dropped from Master File in an annual extract run at the end of each year. These EINs are not found using Command Codes ENMOD, BMFOL, or INOLE, but are still maintained on Command Codes NAMEE and NAMEB. The IAT EIN Assignment tool accesses CC NAMEE/NAMEB and will locate these
entities. If an EIN is located using the IAT EIN Assignment tool, and you determine it belongs to the entity, the tool provides an option to reactivate the account. Continue to input information into the tool, and the tool will input the TC 000 to complete the reactivation. If the tool is not available and an EIN is located by manually inputting CC
NAMEE/NAMEB and you can determine it belongs to the entity, reactivate the account by first inputting CC ENMOD, then CC ENREQ as shown below. Take this action whether the inquiry is received on the phone or by correspondence. The response to the above entries is a CC BNCHG screen pre-populated with the EIN and Name Control.

Input TC 000 and all information including Primary, Sort, and Care-of Name lines, X-Ref TIN or Sole Prop TIN, Location and Mailing Addresses, BOD, WPD, Employment Code, Filing Requirements etc. This information is to be gathered from a paper Form SS-4, or verbally from the taxpayer or their authorized third party representative. When
reactivating accounts with no filing requirements ("O" files), input a "1" in the NOT-REQUIRED> field. Otherwise, an error message will be returned stating "AT LEAST ONE FIL REQ MUST BE INPUT" . The TC 000 will post to Master File and re-establish the entity. Always send Notice Gatekeeper Web (SNIP) - LTR 0147C Detail Page (irs.gov) to the
taxpayer. If the taxpayer and/or their authorized representative requests an immediate fax confirmation of their EIN, fax accordingly. Identity theft occurs when someone uses your name, SSN/TIN, credit card number or some other piece of your personal information. Some taxpayers have contacted EIN units after receiving a CP 575 identifying them
as the owner of a new EIN. They claim they did not apply for an EIN.

Before releasing any information or advising the taxpayer of actions to take, you must determine whether you are speaking to the taxpayer or to a third party acting on behalf of the taxpayer.

Use guidance in IRM 21.1.3.2.3, Required Taxpayer Authentication. Take action on a case by case basis.

There is no specific order or process to follow.

The main thing is to be sure the person did not apply and does not want the number associated with their name. Use the table below to assist you. Most of the situations when a taxpayer contacts us stating they did not request an EIN are when a third party requested an EIN on the taxpayer’s behalf for a legitimate business purpose. Therefore, it is
important to determine if that is the situation which led to the taxpayer contacting us.

If an EIN request is received indicating a change in ownership, examine the request carefully to determine whether a new entity has been created or only the name has been changed.

This subsection contains information to help you determine whether an EIN is needed when an entity changes its classification or ownership changes to the following entities: Sole Proprietorships Corporations Partnerships Disregarded Entities See IRM 3.13.2, BMF Account Numbers, for more information on rules concerning Form 8832, Entity
Classification Election, and Form 2553, Election by a Small Business Corporation. During EIN assignment, appropriate filing requirements for the entity being established will be assigned, regardless of notations on the Form SS-4 or statements from the taxpayer that Form 8832 or Form 2553 will subsequently be filed with the Service. On the phone,
explain to the taxpayer that once the Form 8832 and/or Form 2553 have been processed, the account will be updated to reflect the entity classification change. Do not correspond with the taxpayer on this issue, as the CP 575 discusses entity classification changes. The table below identifies entity type changes that require issuance of a new EIN. See
IRM 3.13.2.26, Domestic Limited Liability Company (LLC), for information on entity classification changes involving LL.Cs. Assign a new EIN to a sole proprietorship if any of the following are true: The sole proprietorship changes ownership from one individual to another. The sole proprietor goes into bankruptcy (except under IRC Chapter 12 or 13).
Assign a new EIN to the Bankruptcy Estate. Do not assign another sole proprietor EIN to the taxpayer. The sole proprietor dies, and either an estate or a spouse (when there is no estate involved) takes over the business. If the decedent and spouse have been filing a joint return for household employment taxes only, and the spouse takes over as
employer, a new EIN is required for the spouse after the first year of the ownership change. The sole proprietor takes in partners and operates as a partnership. The sole proprietor incorporates. Do not assign a new EIN to a sole proprietorship under the following circumstances: The sole proprietor has one business and opens a second sole
proprietorship. (An individual is permitted to have only one identification number regardless of the number or types of sole proprietorships he/she operates.) Assign a new EIN to a corporation if any of the following are true: A corporation is operating under a new corporate charter. A new corporation is created after a statutory merger. Do not assign
a new EIN to a corporation under the following circumstances: The corporation changes its name only, the structure of the corporation remains unchanged, and it operates under the same charter. The corporation files bankruptcy. The corporation purchases another employing entity, a consolidated return is filed, and the purchaser uses the original
EIN. The entity changes its classification by filing Form 8832, Entity Classification. Assign a new EIN to a partnership when the partnership terminates (all of its operations are discontinued and no part of any business, financial operation, or venture is continued by any of its partners in a partnership) and a new partnership is begun. A new EIN is not
necessary if any of the following are true: The partnership terminates because of a sale or exchange of more than 50 percent of the total interests in the partnership capital and profits (See Treas. Reg § 1.708-1(b)(4), example (ii), referencing § 301.6109-1(d)(2)(iii) indicating the new partnership retains the EIN of the terminated partnership.)IRC
708(b)(1)(B). Section 708(b)(1)(B) was repealed by the TCJA, effective for tax years beginning after December 31, 2017. The entity changes its classification by filing Form 8832, Entity Classification. The partnership declares bankruptcy. The partnership changes locations or adds locations. The partnership changes its name. A disregarded entity is a
business entity having a single owner, which can be an individual or another business entity. If the entity is disregarded for income tax purposes, its activities are treated as a sole proprietorship (if the owner is an individual), or as a branch or division of the owning entity (if the owner is a business entity). Generally, the taxpayer will inform you that
he/she is a disregarded entity. As of January 1, 2009, single member LLCs that are not taxed as corporations are treated as separate from their owners for employment tax purposes. Assign an EIN to a single member LL.C not taxed as a corporation, if the entity does not already have an EIN and: The entity has employees for the first time and the
owner needs to obtain an EIN for employment tax reporting purposes, or The owner wants to obtain an EIN for purposes other than federal tax reporting. If a taxpayer indicates that an EIN is needed for business purposes (e.g., to acquire professional licenses, to collect sales tax on retail sales, or for banking purposes), then assign an EIN, unless the
entity already has one.

A responsible party may only receive one (1) EIN per day. See IRM 21.7.13.2.2.2 for more information. Accounts Management employees are required to use the IAT EIN Assignment Tool when assigning EINs. This subsection contains information on assigning EINs. This subsection contains information on assigning EINs for sole proprietorships. A
sole proprietorship is an unincorporated business that is owned by one individual. It is the simplest form of business organization to start and maintain. The business has no existence apart from the owner. Its liabilities are all personal liabilities and the owner undertakes the risks of the business for all assets owned, whether or not used in the
business. For more information on sole proprietorships, see Publication 334, Tax Guide for Small Businesses. Information for farmers can be found in Publication 225, Farmer’s Tax Guide. A husband and wife are not considered a sole proprietorship, even if they are located in a Community Property state. Established EINs can only be disclosed to: The
individual or Third party authorized by the individual Before disclosing an EIN to a third party, make sure you have a valid Form 2848, Power of Attorney and Declaration of Representative, Form 8821, Tax Information Authorization, or taxpayer signed Form SS-4. See IRM 21.7.13.3.5.4(1) Step 7 for more information on third party disclosure.

If authorization is not available, inform the third party requesting the EIN that you are going to: Take the information from him/her and assign an EIN, and Send notification (CP 575) of the EIN to the taxpayer's address of record. If a previously assigned EIN is located, do not disclose this fact to an unauthorized third party. A sole proprietor cannot
file a corporate tax return, unless he/she is doing business through an eligible business, such as a Limited Liability Company (LLC). If there is an indication that the taxpayer is changing from a sole proprietorship to a corporation, advise the taxpayer that he/she must obtain a new EIN. If you receive Form 8832 with Form SS-4: Assign the EIN. Do not
assign 1120 filing requirement.

Notate the EIN on Form 8832. Forward the forms daily to the appropriate BMF Entity team. See IRM 21.7.13.7.2.2 Include a request that the Forms 8832 be processed on an expedited basis. After a classification has been elected, it cannot change for the next five years without a private letter ruling. Assign an EIN if a legitimate reason exists for the
EIN, such as the individual: Is the administrator of a pension plan Is doing business with a federal agency (that is, contracting) Is classified as an independent contractor and has, or plans to have employees Is classified as an independent contractor and is liable for employment or excise tax Is establishing a pension, profit sharing, or retirement plan
Is planning to have employees or is liable for employment or excise tax Has household employees Indicates that the EIN is required for business purposes Is concerned about Identity Theft and wishes to use an EIN instead of his/her Social Security Number for business purposes Individual Retirement Account (IRA) trusts do not require an EIN unless
the trust has to file Form 990-T or Form 1041.

A sole proprietor, who has not previously applied for an EIN, may attempt to open a retirement account, such as a Keogh, which is available to self-employed persons. The bank or financial institution will advise the taxpayer they must have an EIN to do this. The taxpayer may then think they are applying for a 401K or IRA EIN, when in fact, all they
need is a sole proprietor EIN.

Be alert to this situation and explain to the taxpayer that you will be assigning them an EIN as a sole proprietor and they should use this EIN for all their sole proprietor business needs, including opening retirement accounts available to self-employed persons.

Assigning an EIN for the sole reason of improving or restoring an individual’s credit or for obtaining a loan is not a legal business purpose. Follow the criteria in the table below when individual ownership changes within the same year. Use the IAT EIN Assignment Tool to research an EIN request before assigning a number. The tool accesses all the
CC’s shown in paragraph 2 below when performing research. When the tool is unavailable, follow the steps in the table below to research an EIN request before assigning a number. The table below describes the fields and the entries for a sole proprietorship. See IRM 21.7.13.7.3 for general input instructions. This subsection contains information on
assigning EINs for corporations.

A corporation is defined as a legal entity or structure created under the authority of the laws of a state consisting of a person or group of persons who become shareholders. The entity's existence is considered separate and distinct from that of its shareholders. Since a corporation is an entity in its own right, it is liable for its own debts and
obligations. In forming a corporation, prospective shareholders transfer money, property, or both, for the corporation’s capital stock. A personal service corporation is an organization in which: The activity involves the performance of services in the field of Health, Law, Engineering, Architecture, Accounting, Actuarial Science, Performing Arts, or
Consulting, and Substantially all of the stock is owned by the employees who perform the services.

The table below describes the associated terms and guidelines for a corporation. Established EINs can only be disclosed to individuals who can legally bind the corporation. The authority to bind means the ability to execute agreements that are binding and legally enforceable against the corporation under state law.

Individuals who can legally bind the corporation frequently include: President Vice president Corporate secretary Corporate treasurer Chief executive officer A corporate officer, who is not the president of a corporation, must be asked if he/she can legally bind the corporation. EINs cannot be disclosed to a personal secretary or assistant unless he/she
can legally bind the corporation. Request one of the following documents in this case: Articles of incorporation stating that he/she is legally authorized to bind the corporation, or Correspondence on corporation letterhead, signed by the president of the corporation, stating that he/she is authorized to bind the corporation. EINs must not be disclosed
to a third party without a valid: Form 2848, Power of Attorney (POA) Form 8821, Taxpayer Information Authorization (TIA), or A taxpayer signed Third Party Designee authorization on the Form SS-4 See IRM 21.7.13.3.5.4(1) step 7 for more information on third party disclosure.

If the corporation is incorporated in Delaware, then the incorporator is allowed to receive the EIN. Use the information in the table below to determine the need for an EIN for a corporation. Use the IAT EIN Assignment Tool to research an EIN request before assigning a number. The tool accesses all the CC’s shown in paragraph 2 below when
performing research. When the tool is unavailable, follow the steps in the table below to research an EIN request before assigning a number. Use the table below to determine the filing requirement for a corporation. Organizations of professional persons organized under State Professional Association Acts are treated as a corporation for tax
purposes.

For a Personal Service Corporation, input a Form 1120 filing requirement of 19. The FYM must be 12. Form 1120 FRC of 19cannot be input via CC BNCHG. If a Personal Service Corporation's filing requirement is incorrect, change it to Form 1120 FRC of 01. The tax return will then update the filing requirement to 19. The table below describes the
fields and the entries for corporations. See IRM 21.7.13.7.3 for general input instructions. This subsection contains information on assigning EINs for partnerships. A partnership includes a syndicate, group, pool, joint venture or other unincorporated organization, through or by means of which a business, financial operation, or venture is carried on,
and which is not a trust, estate or corporation. Individuals, corporations, trusts, estates, limited liability companies (LLC) and partnerships can be partners within a partnership. A domestic LLC with at least two members that does not file Form 8832 electing to be classified as an association taxable as a corporation is classified as a partnership for
federal income tax purposes. If an eligible entity has two members under local law, but one of the members is a disregarded entity owned by the other member, the entity cannot be classified as a partnership and is either taxed as a disregarded entity or can elect to be taxed as a corporation.

Public Law 110-28, Small Business and Work Opportunity Tax Act of 2007, Section 8215 provides that for tax years beginning after 12/31/2006, a "qualified joint venture" conducted by a husband and wife who file a joint return is not treated as a partnership for federal tax purposes. This is not a new entity type. The law simply allows that if a husband
and wife are the sole owners of the joint venture, both materially participate in the trade or business, and file a joint individual tax return, they can elect to be treated as a "Qualified Joint Venture" . Each spouse must claim income and expenses on a separate Schedule C or F as sole proprietors. For tax purposes, these spouses are treated as sole
proprietors. If the spouses need, or otherwise request EINs, each spouse should apply for one as a sole proprietor. The table below describes the associated terms for a partnership. Established EINs can be disclosed to: A responsible and duly authorized partner (including general and limited partners), or An authorized third party. Tax returns and
return information can only be released to individuals as outlined in IRM 11.3.2.4.2, Partnerships. EINs must not be disclosed to a third party without a valid Form 2848, Form 8821 or a signed Form SS-4. See IRM 21.7.13.3.5.4(1) step 7 for more information on third party disclosure. Form 1065, U.S. Return of Partnership Income is filed: To report
the income, deductions, gains, losses, etc. from the operation of a partnership By all domestic partnerships and all foreign partnerships that either engage in a trade or business effectively connected with the United States, or derive income from sources in the United States, and By religious and apostolic organizations that are exempt from income
tax under IRC Section 501(d). Use the table below to determine the filing requirement for a partnership. Use the table below to determine the need for an EIN for partnerships. A bankrupt partnership that establishes an escrow account, settlement fund, or similar fund to liquidate or distribute assets must obtain a new EIN for that entity.
Correspondence may be needed for bankrupt partnerships that establish an escrow account, settlement fund, or similar fund to liquidate or distribute assets. Use the IAT EIN Assignment Tool to research an EIN request before assigning a number. The tool accesses all the CC’s shown in paragraph 2 below when performing research. When the tool is
unavailable, follow the steps in the table below to research an EIN request before assigning a number. The table below describes the fields and the entries for partnerships. See IRM 21.7.13.7.3 for general input instructions. This subsection contains information on assigning EINs for limited liability companies (LLCs). A limited liability company (LLC)
is an entity organized under the laws of a state or foreign country that: Has the limited liability feature of the C corporation Is formed by filing articles of organization with the individual state’s Secretary of State office, and Can have two or more members or a single member For federal income tax purposes, an LLC is not recognized as an entity type,
instead, a LLC may be treated as a partnership or corporation, or be disregarded as an entity separate from its owner. A single-member domestic LL.C that accepts the default classification of disregarded entity, and wants an EIN for filing employment tax returns or Form 5472 or for non-federal purposes, should: Check the Other box on Line 9a of
Form SS-4, and Write "Disregarded Entity" , "Disregarded Entity-Sole Proprietorship" , or Foreign-owned U.S. disregarded entity - Form 5472 in the space provided on Line 9a. A multi-member domestic LLC, that accepts the default classification, should check the "partnership" box. A multi-member domestic LLC, that will be filing Form 8832 or Form
2553, should check the "corporation" box.

There cannot be more than one active LLC with the same name in the same state. If the taxpayer wishes to use the name of an existing entity, obtain documentation from the taxpayer verifying that the name is registered with the state. For federal income tax purposes: An LLC can be taxed as a corporation, partnership, or be disregarded as an entity
separate from its owner, and The number or type of members and existing characteristics determines the correct filing requirement It is the taxpayer’s responsibility to determine the correct entity classification. Line 8 of Form SS-4 has three questions specifically for LLCs. This allows EIN assignment employees to correctly assign the default filing
requirements of Disregarded Entity or Partnership and populate the LLC>IND field on CC ESIGN. A domestic LL.C with two or more members is treated as a partnership by default. A domestic LLC can file Form 8832, Entity Classification Election, to avoid the default classification and elect to be classified as an association taxable as a corporation.
An LLC can also elect to be treated as an S corporation. For the S corporation status to be approved, Form 2553 must be received in the BMF Entity function according to the BMF Entity State Mapping chart. See IRM 21.7.13.7.2.2 (Form 8832 does not have to be filed if the LLC only wants to become an S corporation.) Per Rev. Proc. 2002-69 and
2002 C.B. 831, a husband and wife who are the sole owners of an LLC and reside in a community property state can choose whether they are treated as a partnership or disregarded entity. In either case, since the husband and wife are joint owners of the LLC, tax information related to the LLC can be discussed with either spouse.

Community property states include: Arizona, California, Idaho, Louisiana, New Mexico, Nevada, Texas, Washington, and Wisconsin. Publication 555, Community Property, and IRM 25.18.1, Community Property, both contain additional information on community property laws. If the taxpayer has indicated Corporation on Line 9a, advise the taxpayer
they must file Form 8832 to elect to be classified as an association taxable as a corporation, or Form 2553 under Rev. Proc. 2004-48 to elect S corporation status. If the taxpayer has a valid Power of Attorney, Taxpayer Information Authorization, or Third Party Designee, it is not necessary to provide this information. For EIN phones, advise taxpayer
during the application process. Do not send Letter 147C to taxpayers applying by paper or fax since the CP 575 notice provides this information. Final regulations changing the treatment of single-member LLCs (who have not filed an election to be taxed as a corporation) for employment and excise tax liabilities were issued on August 16, 2007. For
certain excise tax liabilities (reported on Form 730, Form 2290, Form 11-C, and some Form 720 liabilities) incurred after January 1, 2008, the single-member LLC is treated as a separate entity and is required to report excise taxes in the name and EIN of the LLC. For federal income tax purposes, the LLC is still disregarded. For employment tax
liabilities incurred after January 1, 2009, the LLC will be treated as a separate entity and must report employment taxes in the name and EIN of the LLC. Again, the LLC will still be disregarded for federal income tax purposes.

The changes effective January 1, 2008 required limited changes to procedures for EIN assignment. However, single-member LLCs without employees will not be discouraged from applying for an EIN, as they may require one for the reporting and payment of excise taxes. Single-member LL.Cs who began paying employees before January 1, 2009 will
need two EINs assigned to them. Assign one EIN to the owner (if they do not have one previously assigned) and assign another EIN to the LLC. Single-member LLCs who will begin paying employees after January 1, 2009 will no longer require two EINs (one for the owner and one for the LLC). One EIN will be assigned to the LLC with the single-
member's TIN in the SSN-ITIN-EIN> field. Two EINs were assigned to single-member LL.Cs with employees during tax periods ended prior to January 1, 2009 because: A single member LL.C that is a disregarded entity (i.e., it has not filed an election to be taxed as a corporation) cannot be an employer. The owner is the employer of record. The
employment tax regulations require that an employer must have an EIN. Notice 99-6 allows a single member LLC that is a disregarded entity to calculate, report and pay employment taxes under the name and EIN of the LLC or the name and EIN of the owner. It was published at the request of practitioner groups who complained that without the
option, disregarded entities would have to run parallel accounting systems for state and federal employment taxes. The state never disregarded the entity for tax purposes. For tax periods beginning on or after January 1, 2009, Notice 99-6 is obsolete and employment taxes must be reported in the name and EIN of the LLC. If the taxpayer chooses to
calculate, report, and pay their employment taxes under the LL.C name for tax periods ended prior to January 1, 2009, assign two EINs (one for the owner and one for the disregarded entity). The taxpayer/preparer must make a concerted effort not to get the two confused. The two EINs will generate separate CP 575 notices. When processing fax,
paper, or internet fallout applications, issue Letter 147C, advising that the owner EIN is just for cross-referencing purposes. If the taxpayer chooses to calculate, report and pay their employment tax liabilities for tax periods ended prior to January 1, 2009 under the owner's name, and they are filing Form SS-4 to get an EIN for an LLC (for banking
purposes or because their state requires an EIN for the LLC), they should not check "hired employees" in box 10. Instead, they should check banking purposes, or whatever is appropriate. See IRM 21.7.13.5.4.2.2 for changes effective January 1, 2009. By default, a domestic LLC with only one member is: Disregarded as an entity separate from its
owner for federal income tax purposes except that it is subject to information reporting on Form 5472 for taxable years beginning after 12/31/2016, and Must include all of its income and expenses on the owner’s tax return Disregarded as an entity separate from its owner for all other federal tax purposes except for employment taxes on wages paid
on or after 1/1/2009 and certain excise taxes for periods beginning on or after 1/1/2008. Research NAMEB and NAMEE to determine if the LLC had a previous EIN. Use the table below to assign the EIN(s) and filing requirements: Tax information must be disclosed in conformance with the Federal tax treatment of the LL.C. See IRM 11.3.2.4, Persons
Who May Have Access to Returns and Return Information Pursuant to IRC 6103(e). For AM EIN assignment purposes, default classification rules for LLCs apply. See the table below for additional information. A third party, authorized by the taxpayer, would also be authorized to receive the EIN. The table below describes the fields and the entries for
LLCs. See IRM 21.7.13.7.3 for general input instructions. This subsection contains information on assigning EINs for non-profit and exempt organizations. Non-profit status is a state law concept. Non-profit status may make an organization eligible for certain benefits, such as state sales, property, and income tax exemptions.

Although most federal tax-exempt organizations are non-profit organizations, organizing as a non-profit organization at the state level does not automatically grant the organization exemption from federal income tax. To qualify as exempt from federal income taxes, an organization must meet requirements set forth in the Internal Revenue Code. Non-
profit organizations include both tax exempt organizations and government entities. The following list is an example of some of these entities. This list is not all-inclusive: Business leagues Charitable organizations Educational organizations Employee associations Farmers’ cooperative Federal government/military Indian tribal governments/enterprises
Private foundations Religious organizations Social clubs State-chartered credit unions State/local government Teachers' retirement fund associations Veterans organizations For more information on non-profit and exempt organizations, see IRM 3.13.12, Exempt Organization Account Numbers. The EIN of a tax exempt organization which is not
publicly available under IRC § 6104 may be disclosed to any person legally authorized to act for the organization. Organizations can have varying names for titles of officers. The key is to establish that the person with whom you are in contact is legally authorized to act on behalf of the organization. Ask the caller for their name, SSN/ITIN, address and
DOB. Also ask the following question: "Are you a current officer or director legally authorized to act on behalf of the organization/plan?" EINs must not be disclosed to a third party without a valid Form 2848, Form 8821, or taxpayer signed Form SS-4. See IRM 21.7.13.3.5.4(1) step 7 for more information on third party disclosure. Use the IAT EIN
Assignment Tool to research an EIN request before assigning a number. The tool accesses all the CC’s shown in paragraph 2 below when performing research. When the tool is unavailable, follow the steps in the table below to research an EIN request before assigning a number: Most incorporated exempt organizations file one of the Form 990 series
returns and should always be established on the "O" file. Do not assign 990 filing requirements. Non-profit organizations include corporations, trusts, limited liability companies, and unincorporated associations that qualify for tax-exempt status under IRC § 501(a) as described in Publication 557, Tax-Exempt Status for Your Organization. Sole
proprietors and partnerships cannot be considered for tax exempt status. If any of the entity types listed in paragraph (2) select "Other nonprofit organization" as their type of entity, establish the entity on the "O" file. If a political organization indicates on Form SS-4 that it is requesting an EIN under Section 527 or filing Form 8871, Political
Organization Notice of Section 527 Status, enter the Master File Indicator of B, input a "1" in the POL-ORG field, and establish a Form 1120-09 filing requirement on CC ESIGN. Use the table below to determine the appropriate employment code. See IRM 21.7.13.7.4 for detailed descriptions of Employment Codes and IRM 21.7.13.7.3.11 for
Employment Code input instructions. The table below describes the fields and the entries for non-profit or exempt organizations. See IRM 21.7.13.7.3 for general input instructions. Use the table below to identify the appropriate employment tax filing requirement for a non-profit or exempt organization. When a non-profit organization indicates a
Group Exemption Number (GEN) on Line 9a of Form SS-4, assign the EIN on the "O" file but do not establish the EO submodule or add the GEN, unless the Form SS-4 is either submitted by the parent organization or a group exemption letter is attached to the application listing the new entity as a subordinate.

The parent or central organization must request the subordinate be added to its group exemption. The parent organization can do this at any time during the year by providing the required information to the EO Entity group at the Ogden campus.

See IRM 21.3.8.12.14.5, Adding Subordinates to a GEN, for additional information. Central organizations, with the exception of churches, are required annually to provide a current listing of information on themselves and their subordinate units. See IRM 25.7.1.9.1, Supplemental Group Ruling Information (SGRI), for additional information. If one of
the conditions in paragraph (1) is met, follow the instructions in IRM 3.13.12.12.10.4.5, Adding a Subordinate. This subsection contains information on assigning EINs for Estates. An estate is a legal entity created as a result of a person's death. The estate consists of the real property and other assets of the deceased person. Do not assign an EIN if
the named (deceased person) is not deceased and is applying for a decedent estate. A decedent estate does not exist until the person for whom the estate EIN is being requested is deceased.

The estate pays any debts owed by the decedent and distributes the balance of the estate's assets to the beneficiaries of the estate. Established EINs can be disclosed to a fiduciary of the estate (administrator, executor, or personal representative) or to an authorized third party.

Authentication of the individual must be verified using CC INOLE. Do not disclose an EIN to a third party without a valid Form 2848, Form 8821, or taxpayer signed Form SS-4. See IRM 21.7.13.3.5.4(1) step 7 for more information on third party disclosure. Use the table below to determine the need for an EIN for estates. Form SS-4 should include the
following: The name of the decedent followed by the word "estate" on Line 1. The estate box checked on Line and decedent's SSN or ITIN Based on the Master File indicator (MFI) and filing requirement input, the EIN Research and Assignment System (ERAS) generates a 6/7 million series EIN for estates (the filing requirement is a 1041 with no other
filing requirements). Immediately following the dash, the third digit of the estate EIN is a six or seven.

The 6/7 million series is used for MFI of B with a 1041 FR and for accounts under the Tax Equity and Fiscal Responsibility Act (TEFRA). An appropriate EIN is selected from the EIN Assignment Control File (EACF). If employment tax filing requirements are present, a regular series EIN will be assigned to the estate.

Use the IAT EIN Assignment Tool to research an EIN request before assigning a number.

The tool researches all the CC’s shown in paragraph 2 below when performing research. When the tool is unavailable, follow the steps in the table below to research an EIN request before assigning a number. The table below describes the fields and the entries for estates. See IRM 21.7.13.7.3 for general input instructions. The taxpayer can report
and pay Federal Insurance Contribution Act (FICA), Federal Unemployment Tax Act (FUTA), and any income tax withholding for household employees on Form 1041, by attaching Form 1040, Schedule H. If the taxpayer owns his/her own company, and previously reported household employees on Form 940 and/or Form 941, other employees plus
household employees can be reported on Form 940 and/or Form 941. This subsection contains information on assigning EINs for plans. The table below describes some of the different types of plans. A traditional Individual Retirement Arrangement or IRA is not an Employee Plan. A traditional IRA is a personal savings plan which allows individuals to
set aside money for retirement, while offering tax advantages. Some or all contributions to the IRA may be deductible.

Amounts in the IRA, including earnings, generally are not taxed until distributed. IRA's cannot be owned jointly. An individual does not need an EIN to establish a traditional IRA. For more information on employee plans account numbers, see IRM 3.13.36, EPMF Account Numbers. IRA or Keogh established EINs can only be disclosed to: The individual
person, or An authorized third party representative Pension, profit sharing, 401(k), or welfare benefit plan established EINs can only be disclosed to: The Trustee of the plan Plan administrator Grantor, or Authorized third party representative EINs must not be disclosed to a third party without a valid Form 2848, Form 8821, or taxpayer signed Form
SS-4. See IRM 21.7.13.3.5.4(1) step 7 for more information on third party disclosure. An EIN is needed if the: Plan is a permanent arrangement under which an employer provides benefits for employees, or Employer/sponsor and/or the plan file the applicable returns An IRA trust does not require an EIN, unless it has to file Form 990-T or Form 1041.
A sole proprietor, who has not previously applied for an EIN, may attempt to open a retirement account that is available to self-employed persons, such as a Keogh plan. The bank or financial institution will advise the taxpayer they must have an EIN to do this. The taxpayer may say they are applying for a Keogh, or IRA EIN, when in fact, all they need
is a sole proprietor EIN. Be alert to this situation and explain to the taxpayer that you will be assigning them an EIN as a sole proprietor and they should use this EIN for all their business needs, including opening retirement accounts that are available to self-employed persons. Use the IAT EIN Assignment Tool to research an EIN request before



assigning a number.

The tool accesses all the CC’s shown in paragraph 2 below when performing research. When the tool is unavailable, follow the steps in the table below to research an EIN request before assigning a number. Research the plan name if the taxpayer, on Form SS-4: Indicates a pension plan on Line 1 Checks the trust box on Line 9a, or Checks the plan
administrator box on Line 9a, and Checks the Created a pension plan box on Line 10 If a financial institution requests an EIN for the purpose of reporting withholding from Individual Retirement Accounts (IRAs), IRA Rollover Trusts, or Keogh plans (HR10), research to determine if an EIN has been assigned previously for the purpose of reporting for
pension trusts under their authority. This number will be a six million series number and the account may or may not have the second name line annotated "Account Under TEFRA" . If a number has been assigned previously, correspond with the applicant informing them that only one EIN will be assigned for the purpose of reporting withholding
under TEFRA for multiple plans. They may report withholding for the plans which they administer, or act as payer under this number, or IRA accounts can be reported under the EIN of the financial institution and aggregated on their Form 945. Inform them of the correct number to use. TEFRA is no longer effective for partnership taxable years
beginning after December 31, 2017. The table below describes the fields and the entries for plans.

See IRM 21.7.13.7.3 for general input instructions. Use the table below to determine the appropriate Master File indicator (MFI) and filing requirements. Use the table below to determine the appropriate notice information code. This subsection contains information on assigning EINs for trusts.

A trust is a legal entity that: Is created under State law Is taxed under federal law in which one party holds assets for the benefit of another, and Can be created to do one act or a series of acts. The table below describes associated terms and types of trusts. Established EINs can be disclosed to: A grantor (only when the trust is a grantor trust. See
IRM 21.7.4.4.1.1.3, Types of Trusts for more information on a grantor trust.) A trustee A beneficiary having a material interest (must be submitted in writing with proof of material interest, such as a copy of the will), or An authorized representative EINs must not be disclosed to a third party without a valid Form 2848, Form 8821, or taxpayer signed
Form SS-4. See IRM 21.7.13.3.5.4(1) step 7 for more information on third party disclosure. Use the table below to determine if an EIN is needed. A change of beneficiaries or trustee does not meananew EINisrequired. == ==================================S===================== =

HEEEEEEESEEEEEEEBEEEEEEEBEEEEEEEEEEEEEEEEEEEEEEEEEEESESEEEEEEEEEEEBEESEaBEE ========================================UsetheIATEINASSignmentTooltoresearchanEINrequestbeforeassigninganumber.

The tool accesses all the CC’s shown in paragraph 2 below when performing research. When the tool is unavailable, follow the steps in the table below to research a trust before assigning an EIN. If the entity type selected on Form SS-4 is trust or estate, establish the entity on BMF with a filing requirement of Form 1041.

This will generate a 6/7 million series number. The trust must have filing as an estate under IRC § 645 entered in the Primary Name field on ESIGN. Trusts can file as estates under Treas. Reg. § 1.645-1. This subsection contains information about completing fields specific to a trust. See IRM 21.7.13.7.3 for general input instructions. Use the table
below to enter Name Control for exceptions to the trust Name Control rules. The following list contains mandatory abbreviations to be used when assigning an EIN to a trust: Administrator - ADM Dated Jan. 16, 1987 - 01161987 Do not enter date/dated or the alpha month.

Executor/Executrix - EX Family - FAM Fiduciary - FID For the Benefit of, F/B/O, or F B O - FBO Funeral - FNRL Insurance - INS Inter vivos - INTRVS Irrevocable - IRRV Marital - MRTL Non-Exempt Charitable - NECT Personal Representative - PER REP Revocable - RVOC Successor - SUCC Testamentary - TEST Trust - TR Trustee - TTEE Under
agreement -Under agreement with - U/A - UA Under the will of - Under will - U/W - UW Under Trust Agreement - UTA Voluntary Employee Benefit Association - VEBA The table below contains procedures to obtain specific Name trust information: This subsection contains information on assigning EINs for bankruptcy estates. A bankruptcy estate is a
separate and distinct taxable entity from the individual debtor, created when an individual debtor files for bankruptcy under Chapter 7 or 11. When an individual files for bankruptcy under these chapters of the bankruptcy code, a separate estate is created consisting of property held by the debtor as of the beginning of the case. Under some
circumstances, this estate also consists of property acquired by the debtor and the estate after commencement of the case. The table below describes associated terms and types of bankruptcy estates: Established EINs can be disclosed to: The bankrupt individual The trustee, or An authorized representative EINs must not be disclosed to a third party
without a valid Form 2848, Form 8821, or a taxpayer signed Form SS-4. SeeIRM 21.7.13.3.5.4(1) step 7 for more information on third party disclosure.

Use the table below to determine if an EIN is needed. A change of trustee does not mean a new EIN is required. Use the IAT EIN Assignment Tool to research an EIN request before assigning a number. The tool accesses all the CC’s shown in paragraph 2 below when performing research. When the tool is unavailable, follow the steps in the table
below to research an EIN request before assigning a number. This subsection contains information about completing fields specific to a bankruptcy estate. See IRM 21.7.13.7.3 for general input instructions This subsection contains information on assigning EINs for a real estate mortgage investment conduit (REMIC). A REMIC is a real estate
mortgage investment conduit. Some associated terms for REMIC are: Mortgage trusts Mortgage securities Asset investors trusts Use the table below to determine the individuals authorized to receive an EIN. EINs must not be disclosed to a third party without a valid Form 2848, Form 8821, or a signed Form SS-4. See IRM 21.7.13.3.5.4(1) step 7 for
more information on third party disclosure. Each REMIC must have its own EIN.

A corporation, partnership, trust, etc. cannot use its EIN.

A new EIN must be issued. A new EIN must be assigned if the account found during research has a filing requirement of Form 1041, Form 1065, Form 1120, etc.

Use the IAT EIN Assignment Tool to research an EIN request before assigning a number. The tool accesses all the CC’s shown in paragraph 2 below when performing research. When the tool is unavailable, follow the steps in the table below to research a REMIC before assigning an EIN. Form 1066, U.S. Real Estate Mortgage Investment Conduit
Income Tax Return, is filed to: Report the income, deductions, and gains/losses from the operation of a REMIC, and Report and pay tax on net income from prohibited transactions An entity that elects to be treated as a REMIC for its first tax year and meets the requirements of IRC § 860D(a) must file Form 1066. The table below describes the fields
and the entries for REMICs. See IRM 21.7.13.7.3 for general input instructions. This subsection contains information on assigning EINs for Unincorporated Business Organizations (UBO) and Business Trust Organizations (BTO). A UBO is an unincorporated business organization. A BTO is a business trust organization.

This term and the terms "Massachusetts Business Trust" , pure trust, and constitutional trust are often used interchangeably. The term "business trust" is not used in the Internal Revenue Code. The regulations require that trusts operating a trade or business be treated as a corporation, partnership, or sole proprietorship, if the grantor, beneficiary,
or fiduciary materially participates in the operations or daily management of the business. If the grantor maintains control of the trust, then grantor trust rules will apply. Otherwise, the trust would be treated as a simple or complex trust, depending on the trust instrument. This subsection contains information on tax classifications and filing
requirements for UBOs and BTOs. A filing requirement assigned based on a Form SS-4 is not a binding legal determination for the proper tax classification for the entity requesting an EIN. Pursuant to IRC 6109, the Service is only: Processing the Form SS-4 Assigning an EIN, and Informing the taxpayer of the filing requirement Whether the entity
has the correct designation under the Code and regulation is an issue that is best resolved in the audit process. However, if the taxpayer wants to resolve the issue before filing his/her tax return for the first taxable year, the taxpayer may be able to request a private letter ruling.

The CP 575 Notice is generated and sent to the taxpayer assigning the EIN and informing him/her of the filing requirement assigned and also includes: Caveat informing him/her that the tax classification assigned to the entity is based on information furnished from him/her or a representative and is not legally binding on the IRS; and Informs the
taxpayer that if he/she wants a determination as to its tax classification, then he/she may be able to seek a private letter ruling from the IRS. If the taxpayer wants a determination as to its tax classification, he/she may seek a determination by requesting a private letter ruling from the IRS under the procedures set forth in Rev. Proc. 2017-1. (or
superseding Rev.

Proc. for the year at issue) using the address in the table below: The default classification for an unincorporated business organization (UBO) with two or more members is a partnership per check-the-box regulations (Form 8832) effective January 1, 1997. For more information on these regulations, see § 301.7701-3(b) of the Procedure and
Administration Regulations. Follow taxpayer intent when assigning filing requirements. If taxpayer intent cannot be determined, use the table below to assign filing requirements.

Normal disclosure rules based on the entity type should be followed in determining individuals authorized to receive an EIN. EINs must not be disclosed to a third party without a valid Form 2848, Form 8821, or taxpayer signed Form SS-4. See IRM 21.7.13.3.5.4(1) step 7 for more information on third party disclosure. Follow the steps in the table
below to determine if an EIN is needed for a UBO/BTO. Ensure all required information is provided including the SSN/ITIN of the trustee, grantor, or manager of the entity. This subsection contains information on assigning EINs for other or undetermined entity types. EINs may only be disclosed to parties legally authorized to act for the entity. EINs
must not be disclosed to third parties without a valid Form 2848, Form 8821, or taxpayer signed Form SS-4. After EIN assignment, if the taxpayer wants a determination to change its tax classification, he/she may seek a determination by requesting a private letter ruling from the IRS under the procedures set forth in Rev. Proc. 2017-1, at the
following address: Internal Revenue Service Attn.: CC:PA:LPD:DRU P.O. Box 7604 Ben Franklin Station Washington, DC 20044 A financial institution can request an EIN for the purpose of reporting withholding from IRA, IRA Rollover Trusts, or KEOGH plans (HR 10).

See IRM 21.7.13.5.7.5.2 for more information on researching a financial institution before assigning an EIN. If the organization on Form SS-4 is an association and does not indicate that it is a non-profit, correspond with the taxpayer to determine the type of association. The table below describes the fields and the entries that are unique to other or
undetermined entities. See IRM 21.7.13.7.3 for general input instructions. This subsection contains information on foreign entities, including: Master File indicator and filing requirements for foreign entities Special processing requirements for Commonwealth of the Northern Mariana Islands. The Cincinnati campus EIN International operation
processes paper requests from Virgin Islands, Puerto Rico, Guam, American Samoa, Northern Mariana Islands and Palau. If you receive a paper request from one of these territories/possessions, fax to Cincinnati (855) 215-1627. If request is by phone, refer taxpayer to (267) 941-1099 (not toll free).

Or, the taxpayer can fax a completed Form SS-4 to fax number (855)215-1627 if faxing within the U.S. or (304) 707-9471 if faxing from outside the U.S. or mail the completed form to: IRS, Attn: EIN International Operation, Cincinnati, OH 45999. See IRM 21.7.13.7.2.1 for processing timeframes. Assign a filing requirement for Form 1042, Annual
Withholding Tax Return for U.S. Source Income for Foreign Persons, and Form 945, Annual Withheld Income Tax for Foreign Persons, when required for a foreign corporation. These are required when a foreign corporation is: Filing under Treas. Reg. § 1.1442-1, and Requesting an EIN as a Qualified Intermediary (QI) The Large Business &
International Office requests a one time block of EINs for QIs. The Form SS-4 is examined by the Large Business & International Office before it is sent to the Cincinnati Customer Service Site. A foreign corporation, although not required to file a U.S. tax return under IRC § 1442, may still request an EIN.

The taxpayer should enter "N/A" on Lines 11 through 16 of Form SS-4. See IRM 21.7.13.3.2.7 for a list of explanations that may be entered on Line 10 and, if present, assign an EIN using MFI O. Do not correspond for documentation (e.g., passport, driver's license, national ID card, etc.). If the foreign entity later is required to file a U. S. tax return, it
should not apply for a new EIN, but should use the EIN that was first assigned. A fideicomiso (Mexican Land Trust), as described in Rev. Rul. 2013-14, 2013-26 I.R.B. (2013), is not treated as a trust for U.S. tax purposes and thus is not required to file a Form 3520, Annual Return to Report Transactions with Foreign Trusts and Receipt of Certain
Foreign Gifts, a Form 3520A, Annual Return of Foreign Trust with a U.S. Owner, or a Form 1040NR, U.S. Nonresident Alien Income Tax Return. If the fidelcomiso at issue is not one that is described in Rev.

Rul. 2013-14, then, depending on the facts and circumstances, it may be treated as a trust for U.S. tax purposes and may have information filing requirements as well as income tax filing requirements. They are not required to file a Form 1041, U.S. Income Tax Return for Estates & Trusts. Assign the EIN using MFI O. An EIN is not required for
transfers to, ownership of, and distributions to Canadian registered retirement savings plans (RRSP), Canadian registered retirement income funds (RRIF), or any other Canadian retirement plan that is within the meaning of section 3 of Rev. Proc. 2014-55 and certain tax-favored foreign retirement trusts and certain tax-favored foreign nonretirement
savings trusts, as described in sections 5.03 and 5.04 of Rev. Proc. 2020-17 since they are not required to be reported on Form 3520, Annual Return to Report Transactions with Foreign Trusts and Receipt of Certain Foreign Gifts, or a Form 3520A, Annual Return of Foreign Trust with a U.S. Owner. See IRM 21.7.13.7.3 for general ESIGN input
requirements. Employers in the Commonwealth of the Northern Mariana Islands (CNMI) required to file Forms 941 must have EINs issued by the IRS. These procedures are for use by the Cincinnati Campus (CAMC) only. The address of CNMI is Internal Revenue Service Drop Box - IRS Saipan, CM 96950 An employer may request that the IRS
authorize an agent under Internal Revenue Code (IRC) § 3504 to withhold, report, and pay federal employment taxes on its behalf. Section 3504 agents may refer to themselves as: Household employer agents Fiscal agents Employer agents, or Fiscal intermediaries The employer mentioned above may be an individual receiving home-care services
through a state or local government program and is one type of household employer. These individuals are referred to as Home Care Service Recipients (HCSRs). A Section 3504 Agent may: Represent many HCSRs. These individuals may be referred to as "clients" by the agent. Be a government entity or a non-government entity (a non-government
entity is a third party that contracts with a state or local government agency to be an IRC 3504 agent for Home Care Service Recipients) Already have an EIN that is used to file employment taxes for the entity's own employees A government entity acting as Section 3504 agent for HCSRs must request a second EIN to be used exclusively for acting on
behalf of HCSRs. Non-government agents are not encouraged to obtain a second EIN to file employment taxes on behalf of HCSRs. The Section 3504 Agent should file aggregate employment tax returns that include taxes for all of their own employees and for the employees of the HCSRs. However, if requested, non-governmental agents may obtain a
second EIN to file employment taxes on behalf of HCSRs. In an effort to correctly identify these agents, the Form SS-4 instructions advise Section 3504 agents for HCSRs to check the "Other" box and enter "Household Employer Agent" . If the agent is a government entity, the SS-4 instructions require the agent also to check the box for State/local
government. Take the following steps to assign an EIN to a government entity acting as Section 3504 agent on behalf of HCSRs: There are very few government entities that act as agents. An entity that has contracted with a government entity to act as an agent is not a government entity. Do not assign employment code A to individuals and non-
governmental entities. Establish the account with Employment Code "A" , with 941 and 940 filing requirements only. Add "AS FISCAL AGENT" on the Primary Name Line. If a non-governmental agent insists on receiving a second EIN to represent these HCSRs: Establish the account with 941 and Form 940 filing requirements only. Add "AS FISCAL
AGENT" to the end of the company name on the Primary Name Line.

Do not use employment code A. Forms SS-4 are submitted requesting EINs for Home Care Service Recipients (HCSRs). These accounts may be difficult to recognize. Be alert to phrases such as "Household Employer Using Employer Agent" or "Home Care Service Recipient" .

HCSRs are often unable to handle their own affairs and these requests must be handled with sensitivity. Many times, the SS-4 is submitted by the fiscal agent and they may list him/herself as a third party designee (TPD). The fiscal agent for a HCSR must have an EIN for the HCSR before they can file Form 2678, Employer/Payer Appointment of
Agent, and begin paying employment and FUTA taxes and filing those returns on behalf of the HCSR. Do not reject the application if the address, phone number, or care-of name line of the HCSR matches the TPD's or if the signature on Form SS-4 is that of the agent or another individual. Using the information provided on Form SS-4 establish the
account: As a sole proprietor with no filing requirements. Add "HCSR" to the primary name line. Do not treat them as you would normally treat household employers (do not input Return ID Code ZZ on CC ESIGN), even if box 13 is checked indicating they have household employees. The agent will file employment and FUTA tax returns on behalf of
these HCSRs If a previously established sole proprietorship EIN is located: Do not update the primary name line. Do update IDRS using the following information from Form SS-4: In care of name (Home care agent/provider) Mailing address (Lines 4a/b) Location address (Lines 5a/b) Notate the existing EIN on Form SS-4 followed by PA (previously
assigned) Prepare 147C letter and send to new mailing address All account information, with the exception of some filing requirement codes, can be changed on the BMF using CC BNCHG. For changing information on new or reactivated entities still pending to post, see IRM 3.13.2.7.3.2, CC ENREQ/BNCHG. To change account information on CC
BNCHG, first access the account using CC ENMOD. Overlay ENMOD with ENREQ. CC BNCHG is used to make all account changes that are permissible by the EIN teams. Enter the entity's EIN to display the account. You must have a source document (letter from taxpayer, returned CP 575, or signed Form SS-4 with correspondence) before making
any account changes. Work account changes under OFP 710-10000. No account changes can be worked by phone in EIN, unless we made the error establishing or updating the account and there is no account activity (e.g., for corrections to the primary name line, IRM 21.7.13.6.5.6). If account activity is present, including the presence of any tax
modules, the case must be referred to the appropriate BMF Entity function. See IRM 21.7.13.7.2.2. For address changes, see IRM 21.7.13.6.5.1 Always perform complete research (including CC INOLE, if necessary) before making changes to an account.

Any transaction that needs to be cycled or held for later input can be held up to six cycles using a cycle delay code. See IRM 21.5.2.4.17, Posting Delay Codes, for additional information. If a third party initiates a change to account information, research the CAF using CC CFINK to verify that the individual has proper authorization before processing
the request. (If account has activity, transfer to BMF Entity. See IRM 21.7.13.7.2.2.) If authorization cannot be found: Send Letter 135C, POA Needed to Furnish Information, and Destroy the request. For information about an EIN, the third party must have the original document authorizing him to act for that taxpayer. Multiple EINs are generally
discovered through research or contact with the taxpayer or third parties. Once you discover a taxpayer has been assigned more than one EIN, use the following subsections to resolve the condition. If the caller indicates (or you discover from research performed in the normal course of the call) an entity has been assigned multiple EINs and no
returns have been filed, follow the steps below: If the caller is an unauthorized third party, you may accept information to resolve this issue. However, do not provide any information to the caller per IRM 21.1.3.4,(5) Other Third Party Inquiries. Ask for and retain the EIN the caller prefers and skip Step 2. If there is no preference, proceed to next
step. Research to see if one of the EINs has Form 941 filing requirements.

If so, then advise caller to use that EIN. If neither EIN has Form 941 filing requirements or if both EINs have Form 941 filing requirements, advise the caller to use the earliest assigned EIN. Prepare and forward Form 4442/e-4442, Inquiry Referral, to the BMF Entity Function. See IRM 21.7.13.7.2.2 for BMF Entity state mapping. Advise the Entity
function which EIN should be retained based on caller’s response in Step 1 or research in Step 2 above. If the problem is identified as a result of correspondence received (returned CP 575, taxpayer letter etc.), follow local procedures to route the correspondence to the BMF Entity function. In either case, forward these referrals to BMF Entity on a
daily basis. If the caller indicates (or you discover from research performed in the normal course of the call) an entity has been assigned multiple EINs and returns have been filed under one EIN only, follow the steps below: If the caller is an unauthorized third party, you may accept information to resolve this issue. However, do not provide any
information to the caller per IRM 21.1.3.4,(5) Other Third Party Inquiries. Advise the caller to use the EIN under which returns have been filed.

Prepare and forward Form 4442/e-4442, Inquiry Referral, to the BMF Entity Function. See IRM 21.7.13.7.2.2 for BMF Entity state mapping. Advise the Entity function which EIN should be retained based on research in Step 1 above. If the problem is identified as a result of correspondence received (returned CP 575, taxpayer letter etc.), follow local
procedures to route the correspondence to the BMF Entity function. In either case, forward these referrals to BMF Entity on a daily basis. If the caller indicates (or you discover from research performed in the normal course of the call) an entity has filed tax returns under multiple EINSs, it may be necessary to consolidate the account. See IRM
21.7.10.4.3, Determining if Accounts Can/Should Be Merged. to determine if an account can or should be merged (consolidated).

Consolidations of two or more EINs must be completed by the Entity function per IRM 3.13.2.14 Multiple EINs. Account consolidation requires an extensive knowledge of incompatible filing requirements, freeze codes, and many other factors that can cause a no-merge situation. The BMF Entity function, therefore, has the sole authority for merging
BMF accounts.

See IRM 21.3.8.9.6, EIN Consolidations, for Exempt Organization consolidations. If the caller is an unauthorized third party, you may accept information to resolve this issue. However, do not provide any information to the caller per IRM 21.1.3.4,(5) Other Third Party Inquiries. Advise the caller that a consolidation of EINs is necessary and will be
completed by the BMF Entity function.

Advise the BMF Entity function a consolidation is necessary by preparing and forwarding Form 4442/e-4442, Inquiry Referral, to the BMF Entity Function. See IRM 21.7.13.7.2.2 for BMF Entity state mapping. You may accept information from an unauthorized third party to resolve this issue per IRM 21.1.3.4,(5) Other Third Party Inquiries. If the
problem is identified as a result of correspondence received (returned CP 575, taxpayer letter etc.), follow local procedures to route the correspondence to the BMF Entity function. In either case, forward these referrals to BMF Entity on a daily basis. All requests for EIN closings/cancellations are processed by the BMF Entity functions in Kansas City
or Ogden. Requests received in Accounts Management (AM), whether by phone or correspondence, must be routed to the appropriate BMF Entity function using the table in IRM 21.7.13.7.2.2. Correspondence received in Kansas City or Ogden Accounts Management should be routed to the BMF Entity Function in their directorate, regardless of the
entity’s principal business location. This subsection contains information on changing BMF accounts: Address Authority for Changing Filing Requirements Changing an Employment Code Assigned in Error (Employment Code "F" Deleting an Employment Code Identifying EIN Account Information (Transaction Codes) and Authority for Primary Name
Changes. A change of address can be accepted by telephone. See IRM 21.1.3.20(3), Oral Statement Authority. When changing a taxpayer's address on CC BNCHG, remember to update all required fields (Street Address, City, ZIP, etc.). It is not necessary to input a transaction code when changing an address. A TC 014 generates when the change is
posted. When a previously assigned EIN is found during EIN assignment, do not update the address from Form SS-4 unless there is a clear indication of a change from the taxpayer.

See IRM 21.7.13.5.15 for guidance for Home Care Service Recipients (HCSRs). If inputting a foreign address, leave State field blank. See IRM 3.13.2.4.5, Foreign International Mailing and Location Addresses, for input information. If tax related correspondence is received, fax it to the appropriate campus/operation using the SERP - Referral Fax
Numbers guide. If entity related correspondence is received, route to the appropriate BMF Entity function using the table in IRM 21.7.13.7.2.2(2): Correspondence received in Kansas City or Ogden Accounts Management should be routed to the BMF Entity Function in their directorate, regardless of the entity’s principal business location. The BMF
ENTITY function can add, change, or delete filing requirements on the Master File using CC BNCHG, including some that must be entered or changed after an account has been set up on the BMF (they cannot be input using CC ESIGN). The EIN function can also change filing requirements, but only if there has been no activity on the account. You
must have a source document (letter from the taxpayer, returned CP 575, or signed Form SS-4 with correspondence) before making any change to the account. Work account changes under OFP 710-01323. Notate the remarks section of CC BNCHG screen with source document information "CP 575", "Letter from TP" , "Signed SS-4" ). Use the
information in the table below to determine the appropriate action to take if: A legitimate employment code "F" filer was assigned an incorrect employment code, or An entity was assigned employment code "F" in error If there is any account activity, including the presence of any tax modules, forward the correspondence to the appropriate BMF
Entjtyfunctionforcorrection,EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE
=E====================== == = If EIN account information has been added or changed on the BMF, a system-generated transaction code, identifying the nature of the change can be viewed on: CC ENMOD (for approximately two weeks), and CC BMFOL (indefinitely) The table below provides a list of generated transaction
codes and the changes that they indicate. For a complete list of entity related transaction codes, see Document 6209, Master File Codes, - Transaction Codes. The authority for making changes to a primary name line is delegated to the BMF Entity function. Any correspondence received after an EIN has been assigned, requesting a change to the
primary name line, must be routed to the appropriate BMF Entity function. See IRM 21.7.13.7.2.2. If a phone call is received asking for a change to the primary name line, advise the taxpayer the request must be made in writing.

Advise the taxpayer to send the request to the BMF Entity function. Accounts Management employees working EIN paper or phones cannot make changes to the primary name line but can make corrections. Corrections include misspellings, incomplete names, any missing or incorrect suffixes, finger errors, etc. These corrections can be made via
correspondence or phone call. If a taxpayer (corporation, partnership, LLC) asks that the word "the" be added to their primary name line, explain that IRS generally does not include the word "the" in the name line.

If the taxpayer is insistent, add the word "the" in the name line with a bracket so the name control remains unchanged i.e., THE]JABC CORP. Using the bracket, the name control will remain ABCC. To add or change information on a newly established EIN displayed on CC ENMOD as a “Dummy Entity”, overlay CC ENMOD with CC ENREQ. Enter a “1”
in position 20 of line 1 and transmit to access CC BNCHG. Input the additional or corrected information and use a posting delay code as appropriate. See IRM 21.75.2.4.17, Posting Delay Code (PDC), for additional information. This subsection contains information that is referenced throughout this IRM as well as supplemental information that can be
used for occasional reference, or when additional detail is needed when performing the EIN job function. The table below identifies the appropriate campus to which taxpayers should apply for an EIN (fax and mail), based on the entity's location. This subsection contains information on processing timeframes and batching requirements. All EIN cases
must be worked within a timeframe based on the IRS received date, unless otherwise noted.

Work must be batched by the end of the day or the time designated as the end of the day. Faxed applications received in EIN operations after 1 PM Eastern Time are considered received the next business day. Use the table below to determine appropriate processing timeframes. Responses to CP Notices and general EIN correspondence are subject to
Policy Statement P-21-3 requirements, per IRM 21.3.3.4.2, Policy Statement P-21-3 (formerly P-6-12) Procedures.

If cases cannot be closed before the 30th day, the taxpayer must be contacted by telephone and advised when it will be resolved, or an interim letter (Notice Gatekeeper Web (SNIP) - LTR 2645C Detail Page (irs.gov) ) must be issued. Forward correspondence concerning the following issues to BMF Entity: Form 8716 and Form 1128 FYM changes
Removing filing requirements in an account that has account activity All Account Merges (TC 011) regardless of account activity Closing an account (regardless of account activity) Transferring filing extensions between accounts Estates claiming Form 1041 filing requirements not required due to the amount of income interest received Changes in
corporate officers, general partners, or members, for example, after the account has been established Verification of EIN for Backup Withholding (Fiscal Agents) FYM changes with account activity Change in BOD with account activity Change in WPD with account activity Changes to the Primary Name Line When correspondence described in
paragraph 1 above is received in either Kansas City or Ogden Accounts Management, forward to the BMF Entity function in your directorate. All other locations follow the table below: Incoming mail is delivered to the AM EIN function clerical support area, or is picked up at least daily by an EIN function designee from the appropriate area(s). The
mail is categorized when it is sorted. Items that belong in a different category are sorted, as appropriate. See IRM 21.7.13.7.2.1 for category timeframes. The sorter must have a working knowledge of EIN cases. Each category may be sub-sorted at the option of each campus. Certain types of cases cannot be delivered to EIN function through mail, but
are hand carried to the manager or designee. It is the responsibility of the manager or designee to batch these cases within the appropriate working timeframes. Do not merge the received dates. Handle the cases on a "First in-First out" basis.

If work has been batched under an incorrect category, it can only be re-batched during the initial week. If work is batched under a given category, and it is necessary to suspense any of the items in the batch or even the entire batch, do not move the batch/work to a category with a longer aging criteria. If you receive information that allows a
suspended case to be processed (such as correspondence, research or documents), do not close the case and reopen it with a new received date. This subsection contains: An overview of the CC ESIGN screen Information on how to complete the fields Be careful when inputting data on ESIGN and double check your work for accuracy. The ESIGN
command code is used to enter taxpayer information. The taxpayer information can be entered: Without an EIN, if one is not found With an EIN, if one is found but is not established on the appropriate Master File If a specific EIN is not entered on the ESIGN screen, one is generated from the EIN Assignment Control File (EACF). The new EIN is
validated using the National Account Profile (NAP) to ensure that the EIN does not already exist on the Master File. The first two digits of the EIN indicate the prefix for the campus that assigns the EIN. The third digit of the EIN indicates whether the account is a regular series, or an estate/trust 6/7 million series. Validation checks are performed to
assure that the input data is as accurate and consistent as possible. If all fields are valid, an EIN is assigned to the taxpayer's account. If invalid conditions are present, the input data is re-displayed and errors are identified with an asterisk (*) next to the item.

After an EIN is assigned, the taxpayer's information is immediately stored on the following databases: Name Search Facility (NSF), and BMF Taxpayer Information File (BTIF) or EPMF Taxpayer Information File (ZTIF) The table below describes the information contained in each of these databases and the command code used to access it. EIN is not a
required field. If a valid EIN is available, enter it in this field. If not, a new EIN is assigned. The first two characters of the EIN must be a valid EIN prefix. See IRM 21.7.13.2.4. The Master File indicator (MFI) is a required field.

It identifies where an EIN will be established or assigned. The valid entries for this field are B, O, and P. The table below describes when to use each MFI code. The location code is a required field. The table below describes criteria for location code. The application case identifier is not a required field. This field is used to enter an EACS (EP/EO
Application Control System) (IDRS) application case identifier. It is an 11 character field with 9 numerics and 2 alpha characters.

Otherwise, this field will be blank. This subsection contains information for name fields. Name Control is a required field.

The Name Control must match the Name Control indicated in the Primary Name line. The table below describes field requirements for the Name Control field. Do not alter the Name Control displayed on the Plan Case Control File (PCCF), if the Master File Indicator is "B" or "O" and the EACS (EP/EO Application Control System (IDRS) case number is
present.

See IRM 2.4.8.5, EACS Employee Plan/Exempt Organization (EP/EO) Processing for more information. For examples of BMF Name Control, see Document 7071-A, Name Control Job Aid - For Use Outside of the Entity Area. This subsection contains information on Primary Name input, including: Basic information on Primary Name input Primary Name
input field requirements Information on names of Spanish extraction. Primary name is a required field. The table below describes field requirements for the Primary Name field.

Use the table below to handle special circumstances when making field entries for Primary Name. Many names of Spanish extraction include two surnames. The name control is derived from the first surname. In these cases, the mother's surname (Matronymic) is the last name and must be part of the Primary Name input. The "Y" (Spanish for "and"
between the two names) comes before the Matronymic. The phrase "DEL" , "DE" , or "DE LA" , before a Hispanic name is part of the last name. If the phrase appears before a non-Hispanic name, do not delete it, but do not consider it part of the taxpayer's last name.

Senor (Mr.), Senora (Mrs.), Hijos (sons), and Hermanos (brothers) can appear in business names.

Delete the following titles: ESP EST DE ESPOSA DE (wife of VDA) VDA DE VIUD (widow of) Senor Senora Hijos Hermanos See Document 7071-A, Name Control Job Aid - For Use Outside of the Entity Area for additional information and examples. The Continuation of Primary Name field is not a required field and information can be entered in this
field only if information has been entered in the Primary Name field. The first position is a bracket (]). Subsequent positions may be alphabetic, numeric, hyphen (-), ampersand (&), or blank. Do not split a word between the Primary Name line and the Continuation of Primary Name line. The table below describes field requirements for the
Continuation of Primary Name field. This subsection contains information on Sort name input, including: Basic information on Sort Name input and Sort Name field requirements. Sort Name is not a required field. The Sort Name is another way to locate the taxpayer. When a Sort Name is identified on input, Master File also identifies the Sort Name.
This allows the Sort Name to be used on the EIN Key Index File (CC NAMEB) and the Names Search Facility (CC NAMES and NAMEE) to locate the taxpayer. CC ESIGN will not allow the Primary Name line and the Sort Name line to be identical or match more than 15 characters. Use the Sort Name for: A business/trade name, if it is different from
the primary name on line 1 of the Form SS-4 A trustee of a trust, if the trustee is an individual An administrator/executor (or other title) of an estate, if it is an individual If no title is indicated, use "executor" for the person identified on Line 3 of Form SS-4. A general partner (if an individual), if the partnership does not have both a legal name and a
business/trade name. (Do not put another business entity as a general partner in the Sort Name line). The IAT EIN Assignment Tool and ESIGN will allow for 35 characters of input to be input on the Sort Name line. See IRM 21.7.13.7.3.6.4.2 for input information. Specific information for identification, such as the local number, district number, unit
number, school name, or government division. Do not identify the following as a Sort Name: An In-Care of Name, unless it is an individual trustee or personal representative A financial or banking institution A location address, or A corporation's officer's name, such as president or vice-president The table below describes field requirements for Sort
Name. Use the table below to handle special circumstances when inputting the Sort Name. Care of Name field is not a required field. Do not input a Care of Name: If the Primary Name or the Sort Name line is identical to the Care of Name, or If it is determined that the Care of Name is that of a third party and there is no valid Form 2848, Form 8821,
or taxpayer signed Form SS-4 that addresses other tax matters in addition to the Form SS-4. The table below describes field requirements for Care of Name. Use the information in the table below to handle special circumstances when inputting field entries for the Care of Name. This subsection contains information on domestic and foreign
addresses. Foreign Street Address is not a required field. The table below describes a Foreign Street Address. The Mail Street or Foreign City/ZIP is either a foreign city or the mailing street address. The table below describes the field requirements for Mail Street or Foreign City/ZIP. See IRM 21.7.13.7.3.8 for address formatting guidelines. This
subsection contains information on the Mail City/State/ZIP or Foreign Country Field. The Mail City/State/ZIP or Foreign Country field is a required field.

The correct entry for the Mail City/State/ZIP or Foreign Country field is either a: Foreign country City/State/ZIP or Major City Code/ZIP When inputting a foreign country: Check to be sure information is entered in the Foreign Address line.

Do not abbreviate the country name. Input the country in the city field followed by a comma (,) period (.). Leave the ZIP Code blank. See IRM 21.7.13.7.3.8.4 for examples of Foreign Address input. The table below describes the field requirements for Mail Street or Foreign City/ZIP. See IRM 21.7.13.7.3.8 for address formatting guidelines. Never
abbreviate a city, unless using a Major City Code. A valid Major City Code can be used in place of the City and State names, and can be used by any campus. See Document 7475, State and Address Abbreviations, Major City Codes (MCCs), ZIP Codes and Countries for a listing of MCCs. When inputting a Major City Code Follow the code with two
commas (,,). Input a ZIP Code. Input Fargo, North Dakota 58126 as FA,,58126 If not using an MCC, input a valid two-character State Code after the comma following the city. Input a space after the State Code and input the ZIP Code. A ZIP Code must be five to nine numeric characters. A valid range for the first five characters is 00601 to 99999.
Both the fourth and fifth digits cannot be 00. See Document 7475, State and Address Abbreviations, Major City Codes (MCCs), ZIP Codes and Countries for a list of valid State Codes and ZIP Codes. Do not enter a ZIP Code for a foreign address. The ZIP Code entered must be valid for the State Code entered. The computer automatically expands the
nine digit mailing ZIP Code to 12 digits for TC 000, TC 014, and TC 019.

The Finalist Program expands the rest of the ZIP Codes to 12 digits. The Location Street Address is the physical location of a business. A business may have two addresses: the mailing address and the location address. Formatting requirements are the same as those for the Mail Street or Foreign City ZIP line. See IRM 21.7.13.7.3.8. Use the table
below to input a City/State/ZIP Location address. This subsection contains information on address formatting guidelines. This subsection contains information on handling domestic mailing and location addresses. Mail is delivered to the last street address immediately preceding the city, state and ZIP Code. If both a location address and a mailing
address are present, input the: Location address on the location address line, and Location City, State and ZIP Code on the location City/State/ZIP line. See IRM 21.7.13.7.3.7.5 for information on inputting the location City/State/ZIP line. To delete a location address, input two dollar signs ($$) in the first two positions of the Location Street Address
using CC BNCHG. Observe the guidelines below when inputting the mailing or location street address information: Do not leave a blank space between the house or building number and a suffix. Input "1234 B North Street" as "1234B North St." Always input a house or building number.

Do not accept a building name in place of a numeric. Contact the taxpayer, if necessary. Always input items such as the suite, apartment number, or room number at the end of the street address line. Always input the street suffix such as street, drive, lane, or terrace, if present. Always include the street directional such as North (N), South (S), East
(E), or West (W). Input fractions as a slash (/). If the address contains a hyphen (-) such as 289-01 MAIN ST, enter the hyphen as part of the address. When entering a hyphen in an address, do not leave a space before the hyphen.

If the address contains a pound sign (#) such as 1532 MAIN ST #15, input as 1532 MAIN ST 15. If the address contains an abbreviation for "number" , such as No. 15 MAIN ST or Num 15 MAIN ST, input as 15 MAIN ST. Abbreviate the first direction and leave the second direction spelled out if there are two directions in a street address. Input
"North South Main St." as "N South Main St." Change Rural Federal Delivery (RFD) and RD to RR. Delete any leading zeros. Substitute the word "and" for the ampersand (&). Convert decimals to fractions. Input "1.5 miles south of Hwy 19" as "1 1/2 miles south of Hwy 19" . A Private Mailbox (PMB) must be entered at the end of the address,
regardless of where it is shown. It should always be included with the street address. Example: Private Mailbox 3, 102 S. 38 should be entered as 102 S 38 PMB 3. A Post Office (PO) Box is always the mailing address, if present. When changing the mailing address from a street address to a PO box number, retain the street address as a location
address as an audit trail for locating taxpayers. For trusts and estates only, if the taxpayer indicates the street address is the mailing address and the PO Box is the location address, leave the PO Box as the location address. If no street address or PO Box is provided by the taxpayer, input the word "Local" on the street address line. This should only
occur in very small towns. If the city or state is missing or incomplete and the ZIP Code is present, research the ZIP Code Directory, numeric section, to determine the city and state. If the city or state cannot be determined from the available information, make one attempt to contact the taxpayer by phone. If contact cannot be made, destroy the EIN
application using proper security guidelines. If the ZIP Code is missing, research the ZIP Code Directory and enter the ZIP Code.

If the city is listed as a major city, the Major City Code can be input in place of the city and state information on the mailing address and location address. For information on State Abbreviations, Major City Codes and Address Abbreviations, see Document 7475, State and Address Abbreviations, Major City Codes (MCCs), ZIP Codes and Countries.
Always use the following street address abbreviations.

Abbreviate East, North, South, and West only when it is used as a direction of a street, avenue, etc. Also, never abbreviate street names such as "222 Second St.," "22 Third St." , or "1110 Boulevard Ln." that are spelled out by the taxpayer. Plurals for street, road, avenue, etc., will be entered as STS, RDS, AVES, etc. If additional address abbreviations
are needed to fit the 35 character limit, see USPS Acceptable Address Abbreviations in Section 4 of Document 7475, State and Address Abbreviations, Major City Codes (MCCs), ZIP Codes and Countries This subsection contains information on domestic foreign addresses, including: APO/FPO State Codes and Territories and possessions State Codes.
The table below lists the state codes that must be used in place of the city and state. Always enter "APO" and "FPO" in the address. The APO/FPO addresses are not considered foreign addresses and cannot be assigned the EIN prefix "66" , which is used for domestic foreign addresses. APO or FPO addresses must be transcribed with the appropriate
two-character state code followed by the corresponding unique five-digit ZIP code. When APO or FPO is used, do not enter any other data in the city field. See the table below for instructions on entering these addresses on CC ESIGN: The table below lists the territories and possessions that are not entered as foreign addresses and require a valid
State Code and Zip Code. If an EIN request (mail or fax) is received from one of the territories listed below, refer the case to the Cincinnati campus for processing. The EIN prefix is "66" . EIN international phone calls from foreign entities are worked by Cincinnati and Ogden. If a call is received in a location other than Cincinnati or Ogden, provide
the caller with the: EIN International phone number (267) 941-1099 (not a toll-free number) and hours of operation 6:00 a.m. to 11:00 p.m. Eastern Time Monday through Friday and/or Fax number (855) 215-1627 if faxing within the U.S. or (304) 707-9471 if faxing from outside the U.S. The examples below show ESIGN input for foreign addresses.
Example 1: Example 2 Example 3 A filing requirement is used to identify the type of return required to be filed by the taxpayer. If a taxpayer is required to file a return and does not, this input is used to perform a delinquency check. Whenever an account is established on the BMF (that is, when the Master File Indicator is "B" ), it must have a filing
requirement established. This subsection contains input requirements for the various filing requirement fields on the CC ESIGN screen. A Form 941, Employers QUARTERLY Federal Tax Return (Withholding and FICA Taxes) filing requirement indicates that a taxpayer is required to file this tax return. The table below identifies valid codes for a Form
941 filing requirement, as well as any additional requirements: A Form 940 filing requirement indicates that a taxpayer is required to file an Employers Annual Federal Unemployment Tax Return. The table below identifies valid codes for a Form 940 filing requirement, as well as any additional requirements: A Form 943 filing requirement indicates
that a taxpayer is required to file an Employer’s Annual Federal Tax Return for Agricultural Employees. The table below identifies valid codes for a Form 943 filing requirement, as well as any additional requirements: A Form 945 filing requirement indicates that a taxpayer is required to file an Annual Withheld Income Tax return. Input a 1 on the
ESIGN screen to establish a filing requirement for Form 945 only if it can be determined or the taxpayer indicates that he/she is liable to file a Form 945. A 2290 filing requirement indicates that a taxpayer is required to file a Heavy Vehicle Use Tax return. Input 1 to establish a filing requirement for Form 2290. A 1041 filing requirement indicates
that a taxpayer is required to file a U.S. Income Tax Return for Trusts and Estates. The table below identifies valid codes for a 1041 filing requirement, as well as any additional requirements: A 1065 filing requirement indicates that a taxpayer is required to file a U.S. Return of Partnership Income. Input 1 on the ESIGN screen to establish a filing
requirement for Form 1065. Other Requirements: A Fiscal Year Month must be input. A filing requirement for Form 1041, 1066, or 1120 must not be input. A 3520 filing requirement indicates that a taxpayer is required to file an Annual Return To Report Transactions With Foreign Trusts . Input 1 on the ESIGN screen to establish a filing requirement
for Form 3520.

A Form 1120 filing requirement indicates that a taxpayer is required to file a U.S. corporate tax return. Do not assign a Form 1120 filing requirement to a company that incorporates in Puerto Rico and operates in Puerto Rico, with no income effectively connected with the conduct of a trade or business within the U.S. EIN function should only be
assigning employee-filing requirements (Form 940-PR, Form 941-PR, Form 943-PR), if applicable. Other Requirements: A Fiscal Year Month must be input. A filing requirement for Form 1065, Form 1066, or Form 1041 must not be input. The table below identifies valid codes for an 1120 filing requirement. A Form 720 filing requirement indicates that
a taxpayer is required to file a Quarterly Federal Excise Tax Return. Excise taxes are taxes paid when purchases are made on a specific good, such as gasoline or tanning bed services. Excise taxes are often included in the price of the product. There are also excise taxes on activities, such as on wagering or on highway usage by trucks. The table
below identifies valid codes for a Form 720 filing requirement. A filing requirement of Form 720 is valid with all other filing requirements. A Form 730 filing requirement indicates that a taxpayer is required to file a Monthly Tax Return for Wagers. Input 1 on the ESIGN screen to establish a filing requirement for Form 730. Other Requirements: The
filing requirement for Form 11-C must also be 1. A Form 11-C filing requirement indicates that a taxpayer is required to file an Occupational Tax and Registration Return for Wagering. Input 1 on the ESIGN screen to establish a filing requirement for Form 11-C. Other Requirements: The filing requirement for Form 730 must also be 1, unless the box
"Other" is checked and remarks on the line also indicate filing requirement of 11-C. A CT-1 filing requirement indicates that a taxpayer is required to file an Employer’s Annual Railroad Retirement Tax Return. A CT-1 filing requirement is not assigned by the EIN Assignment teams. The following is for information only. The table below identifies valid
codes for a CT-1 filing requirement. Other Requirements: Form 940 must be blank. Form 941 must be 01.

A Railroad Retirement Number must be input. A Form 1066 filing requirement indicates that the taxpayer is required to file a U.S. Real Estate Mortgage Investment Conduit (REMIC) Income Tax Return. Input 1 to establish a filing requirement for Form 1066. Other Requirements: A filing requirement for Form 1120, Form 1065, or Form1041 must
not be input.

A Form 1042 filing requirement indicates that the taxpayer is required to file an Annual Withholding Tax Return for U.S. Source Income of Foreign Persons.

Input 1 to establish a filing requirement for Form 1042. Nonresident Alien date must also be input (MMYYYY) and must be later than 121984. (Form SS-4, Line 15) A Form 1042 filing requirement is valid with all other filing requirements. A Form 944 filing requirement indicates that a taxpayer is required to file Form 944, Employers ANNUAL Federal
Tax Return. The table below identifies valid codes for a 944 filing requirement, as well as any additional requirements: Additional filing requirement codes 11, 13, and 14 are specifically for seasonal or intermittent filers, but are not intended for use during Form SS-4 processing. The fiscal year month (FYM) is a required field only for filing
requirements 1041, 1065, or 1120. The FYM is the month in which the fiscal year of the entity ends. The values for this field are 01 - 12, with each number corresponding to a month. 01 for January, 02 for February, 03 for March, etc. The employment code is not a required field. Use the table below to determine which employment code to enter. This
subsection contains information about the input of miscellaneous fields on ESIGN. The Federal Tax Deposit (FTD) suppression indicator is not an input field. It is generated based on the type of form the taxpayer is required to file. The Master File indicator must be B. In cross reference (XREF) TIN type, enter: 0 if a SSN/ITIN has been provided 2 if an
EIN has been provided 9 if no SSN/ITIN/EIN will be entered into the SSN/ITIN/EIN field or no SSN will be entered into the Sole Proprietor SSN field when establishing a Sole Proprietorship. Continue to follow established guidance throughout this IRM to determine if a cross reference TIN is needed. The SSN/ITIN/EIN is required if a XREF TIN type
is entered. Enter the nine digit cross reference SSN/ITIN or EIN. If the applicant has indicated they are Amish, a cross reference SSN or ITIN is not required. Lines 7a and 7b of Form SS-4 must contain the name and TIN of the responsible party for all entity types. Sole Proprietors may provide their SSN/ITIN on line 9a. Responsible parties who do
not have or are ineligible to obtain an SSN or ITIN may leave line 7b blank or notate "N/A" , "Foreign" , or similar language. The responsible party is the person who ultimately owns or controls the entity or who exercises ultimate effective control over the entity. The person identified as the responsible party should have a level of control over, or
entitlement to, the funds or assets in the entity that, as a practical matter, enables the person, directly or indirectly, to control, manage, or direct the entity and disposition of its funds and assets. Unless the applicant is a government entity the responsible party must be an individual (i.e., a natural person), not an entity. For entities with shares or
interests traded on a public exchange, or which are registered with the Securities and Exchange Commission, "responsible party" is (a) the principal officer, if the entity is a corporation; or (b) a general partner, if a partnership. The general requirement that the responsible party be an individual applies to these entities. For example, if a corporation
is the general partner of a public traded partnership for which Form SS-4 is filed, then the responsible party for the partnership is the principle officer of the corporation. For tax-exempt organizations, the responsible party is generally the same as the principal officer as defined in the Form 990 instructions. For government entities, the responsible
party is generally the agency or agency representatives in a position to legally bind the particular government entity. For trusts, the responsible party is a grantor, owner, or trustor. The IRS became aware of the use of nominees in the EIN application process.

A nominee is temporarily authorized to act on behalf of entities during the business formation process in an effort to conceal the true responsible party of the newly created entity. The use of nominees in the EIN application process prevents us from gathering appropriate information on entity ownership and has been found to facilitate tax non-
compliance by entities and their owners. The term responsible party will only be used when assigning an EIN by phone, fax or mail programs. It will not be used for disclosure purposes. You must follow normal disclosure procedures. If you discover during a phone call that the taxpayer does not know what a responsible party means, ask the caller for
the individual that controls, manages, or directs the applicant entity and the disposition of its funds and assets. Enter the SSN or ITIN of that owner into the SSN/ITIN/EIN field. If the taxpayer still does not know who that person will be, advise the caller to call back once they have determined who the responsible party is. You can also ref the caller to
the instructions to the Form SS-4 which provide a definition of responsible party that is specific to different types (corporations, partnerships, trusts, etc.) The sole proprietor SSN/ITIN is a required field if: The entity is a Sole Proprietor The MFI is B or O, and 1041, 1065, 1120 and CT-1 filing requirements are not present To delete an erroneously
input Sole Proprietor SSN, input 000-00-0001 in this field using CC BNCHG. To correct a wrong SSN, input the correct Sole Proprietor SSN using CC BNCHG. If the applicant has indicated they are Amish, a cross reference SSN or ITIN is not required. You must check for a date of death prior to assigning an EIN. See IRM 21.7.13.2.2.3. An entry in
the non-resident alien field is only a required field when a Form 1042 filing requirement is present. The table below describes field requirements for non-resident alien. The Railroad Retirement Board Number is only a required field when CT-1 filing requirement is a 1 or a 2. The entry for this field must be 8 numerics. Generally, the EIN Assignment
function will not have the information available for this input. The notice information code (NIC) is a required field only if a notice other than CP 575 is desired. The CP 575 applies to EIN assignments input when only an application has been received. See IRM 3.13.2.8.2, Processing BMF Returns for additional information about NIC codes and the
notices generated from their input. The Return Identity Code (RIC) is only required for accounts with Notice Information Codes A, B, J, P, and R. This information is recorded on the taxpayer notice. Generally, Accounts Management only assigns EINs based on submission of Form SS-4 or an EIN application received over the phone. BMF Entity, EO
Entity, and EPMF Entity use the RIC when EIN assignment is required to process a tax return or information document. The RIC field identifies the return or document causing the new EIN to be assigned. See IRM 3.13.2.8.2, Processing BMF Returns, for additional information about RIC codes. The table below describes field input requirements for
valid return identity codes for specific notice and Master File indicators: The return identity tax period is required if the notice information code is A, B, P, or R. This field indicates the tax period of the return or document that is causing the new EIN to be issued. The table below describes field input requirements for return identity tax period. Use the
table below to determine the required "month" entry for return identity tax period: The business operational date is a required field when specific filing requirements are present but is input in all cases. See IRM 21.7.13.3.2.3. Use the table below for field input requirements for business operational date: The wages paid date is a required field if an
employment tax filing requirement ( Form 940, Form 941, Form 943, Form 944, or Form 945) has been entered. The table below describes field input requirements for wages paid date. The duplicate address is not a required field. An "N" in this position indicates the In Care of Name Line, the Mailing Street Address and the Mailing City, State and Zip
Code on the current screen should be saved to a temporary file. Input of a "Y" indicates the information saved to the temporary file from the previous screen should be used for the current screen. Employees is a required field only if the taxpayer indicates employees on Form SS-4, Line 13. If a taxpayer, other than a trust, indicates a Wages Paid Date
on line 15, but leaves Line 13 blank, assign Form 941 and Form 940 filing requirements. This field is a five digit number indicating the number of employees that are employed by the business.

The reason applied is a required field when the MFI is B or O. A code is entered into this field to indicate the reason the taxpayer is applying for an EIN. The Reason for Applying box must be completed by the taxpayer (for a paper or fax application) and entered by the assistor.



If the Reason for Applying box is not completed, contact the taxpayer or return the form as incomplete. Use the table below to determine the correct input for reason applied. If it has been provided, enter the 10 digit telephone number of the business owner in this field.

Use the table below to determine the correct field entries for prior EIN (Form SS-4, Line 18). Remarks is a required field. Enter remarks using the table below: For special requests other than the methods mentioned above, enter any useful information concerning the circumstances causing an EIN to be issued in this field. All keyboard characters are
valid except =, >, <, [, and ]. Business location is a required entry for all domestic entities and has two fields of input: Business location county Business location state For domestic entities (formed or organized in the U.S. or U.S. territories) that only list a foreign mailing and/or location address, input the State, if provided, from line 9b of Form SS-4
in the business location state and leave the business location county blank. If nothing is provided on line 9b, leave both fields blank. Information taken from Form SS-4, Line 9a is used to populate CC ESIGN fields for TYPE-OF-ENTITY and TYPE-OF-ENTITY-REMARKS. This is a required field. Use the table below to determine the correct field entries
for Type of Entity. Make an entry in the Type of Entity Remarks field only in the following situations: Form SS-4, Line 9a "other" box is checked, and the taxpayer has provided remarks, or Form SS-4 is completed in Spanish. In this case, enter an asterisk (*) in the first position of the field. Enter the remarks from the "Other" box on Line 10 of Form SS-
4 in this field.

Otherwise, leave this field blank. The principal business activity checkbox is a required field.

If no box is checked, enter Field Entry "09" . Use the table below to determine the correct field entries for principal business activity checkbox. The principal business activity remarks is a required field only if checkbox 09 "Other" is entered. See IRM 21.7.13.3.2.5. The principal merchandise sold/service is a required field. See IRM 21.7.13.3.2.5. If the
taxpayer has marked the "yes" checkbox, enter the prior EIN from Line 18 of Form SS-4 in this field. This subsection provides detailed requirements for ensuring that the correct BMF employment code is assigned to the following non-profit/exempt entities when processing an EIN application: Input Employment Codes F and G via CC ESIGN, whether
the entity has employees or not. This allows government entities to be correctly placed in the TEGE BOD.

ESIGN programming requires the following: To input Employment Code F to an entity with no employees, the Type of Entity must be "15" , and the Master File Indicator (MFI) must be "B" . To input Employment Code G to an entity with no employees, the Type of Entity must be "14" and the Master File Indicator (MFI) must be "B" . Economic
Opportunity Act (EOA) employers Non-profit organizations of the type described in Sections 501 (c)(3) and 501 (e) and (f) of the Internal Revenue Code Federal Government Agencies Local Government Agencies Maritime Industry Entities Indian Tribal Entities. Employment Codes (S) and (T) are assigned by the BMF Entity function.

For additional information on these and other employment codes, see IRM 3.13.2.6, BMF Employment Codes (ECs). Exercise care when assigning employment codes to groups known as Economic Opportunity Act (EOA) employers, which are carried out by state and local government entities or private nonprofit organizations through grants from, or
contracts with, the federal government.

Although financed in part by federal money, they are not federal employers. Generally, EOA employers are considered state or local government entities or nonprofit organizations. Job Corps (administered by the Department of Labor) and Volunteers in Service to America (VISTA, now known as AmeriCorps) are classified as federal government
agencies (employment code "F" ). Examples of EOA employers that should be classified as state/local (employment code "G" ) or non-profit organizations (employment code "W" ) are: Anti-Poverty Programs Community Action Programs Head Start Programs Neighborhood Youth Corps Economic Opportunity Act (Office or Program) Work Study or
Work Training Program Youth Conservation Corps (YCC). If you cannot determine whether an organization is an EOA employer, contact the organization to clarify its status (either by telephone or by sending Letter 45C, EIN Application Requested/Received), before assigning an employment code. Input employment code "W" to non-profit
organizations of the type described in IRC 501(c)(3), 501(e), 501(f), and which meet the following criteria: Are operated exclusively for religious, charitable, scientific, literary, educational, or humane purposes or for the purposes of testing for public safety If primary name includes the word "Ministry" , or "Ministries" , do not input Employment Code
"W." Are not subject to the Federal Unemployment Tax Act (FUTA) An organization is accorded an exemption from FUTA until its application for exempt status is ruled out, or it is determined that an application for exempt status has not been submitted. Do not assign Employment Code "W" to Puerto Rico or Virgin Island employers. Assign
employment code "F" to the U.S. Government executive departments, or their components listed below, whether the entity has employees or not. ESIGN programming requires the following: To input Employment Code F to a Federal government entity with no employees, the Type of Entity must be "15", and the Master File Indicator (MFI) must be
"B" . Department of Agriculture Department of the Commerce Department of Defense (Air Force, Army, Coast Guard, Marines, Navy, National Guard) Department of Education Department of Energy Department of Health and Human Services Department of Homeland Security Department of Housing and Urban Development Department of the
Interior Department of Justice Department of Labor Department of State Department of Transportation Department of the Treasury Department of Veteran’s Affairs Agencies of the U.S. Government that are not part of any executive department or its components, including: Federal Power Commission Federal Trade Commission General Accounting
Office General Services Administration Interstate Commerce Commission Library of Congress National Aeronautics and Space Administration National Guard Office of Economic Opportunity Securities and Exchange Commission Smithsonian Institution U.S. Atomic Energy Commission U.S. Court of Appeals U.S. District Court U.S. Small Business
Administration U.S. Tax Court Veterans Administration Corporations wholly or principally owned by the U.S. Government which have been created by law and which perform a government function, such as: Federal Deposit Insurance Company U.S. Postal Service Tennessee Valley Authority Federal Home Loan Bank Does not include individual home
loan banks Federal Reserve Board Individual/Regional Federal Reserve Banks Federal instrumentalities, such as: Army and Air Force Post Exchanges Navy or Coast Guard Ship Stores Army and Air Force Motion Picture Services and Navy counterpart Under strict standards, organizations that are closely connected to, but not an official part of the
U.S. government establishment, which conduct financial, social, morale, or housekeeping activities, such as: Officer's Clubs Enlisted Men's Clubs NCO Clubs Officer's Open Mess Billeting Funds Before assigning employment code "F" to one of the entities in paragraph (5), obtain a statement from the Post, Camp, Station, or Base Commander that
states the following: The activity exists to promote morale, comfort, and well being of members of the Armed Forces or authorized civilians. The activity is supported by an authorized non-appropriated fund as prescribed by the applicable regulations of the Services concerned. The activity is authorized by the Post, Camp, Station, Base, or Major
Commander, and is supervised by him/her. That the above referenced commander's supervision includes the periodic audit of the activity's financial record, or that such audit is regularly performed by a higher authority, as the appropriate service regulations prescribed. Do not assign employment code "F" to any of the following: Religious, fraternal,
or benevolent organization Ethnic or tribal organization (such as Indian tribe or tribal council) Private corporation or business entity that has in its name the words "U.S.," "United States," "Federal," or "Government. " See IRM 3.13.12.6.28.5, Not Type of Employment Code F Organizations, for more information. If you cannot determine whether an
organization is a legitimate employment code "F" filer, contact the organization to clarify its status (either by telephone or by sending Letter 45C, EIN Application Requested/Received). Assign employment code "G" to all state and local government agencies (as listed below) and as shown in IRM 3.13.12.6.28.7, Employment Code G, whether the entity
has employees or not. ESIGN programming requires the following: To input Employment Code G to an entity with no employees, the Type of Entity must be "14" and the Master File Indicator (MFI) must be "B" . A state or commonwealth An agency, bureau, or department of any state or commonwealth A county An agency, bureau, board, or
department of any such county A municipality (city, town, village, ownership or any like unit of local government) Special districts (schools, fire protection, water, etc.) An agency of a local government, such as a school district, board of education, public school, sanitation district, transit authority, welfare department, housing authority, cemetery, soil
or water conservation district, water district, community service district health department, etc. An instrumentality controlled by a local government, such as city or county hospitals, recreation centers, etc. A state or local government agency is always assigned employment code "G", even if it has requested and received an exemption under IRC §
501(c)(3). If you cannot determine whether an entity is an agency of the state or local government or is a privately owned organization, contact the entity to clarify its status (either by telephone or by sending Letter 45C, EIN Application Requested/Received) before assigning an employment code. If the entity has employees, establish a Form 941 filing
requirement, because these entities are responsible for income tax withholding even if they are not responsible for social security and Medicare taxes.

Assign employment code "M" to Maritime Industry entities which have made payments for employment taxes not yet reported, which occurs when a shipping company: Estimates liabilities and makes payments currently Reports the actual liability on a supplemental Form 941 filed at the termination of the voyage Employment code "I" is assigned to
Indian Tribal Entities. If the taxpayer indicates they are an Indian Tribal Government/Enterprise: Input employment code "I" . Establish the appropriate employment tax filing requirement (941, 943 or 944). The unemployment tax filing requirement must be input as 940-3. Prior to 1/1/2007, only Headquarters ITG function established this employment
code. A filing requirement identifies the types of returns that a taxpayer must file. This subsection contains descriptions of: Tax forms and general filing requirements that may be required to be filed for a business entity and Tax forms and filing requirements specific to various types of corporations. This subsection describes the various tax forms that
may be assigned to an entity applying for an EIN. A Form 940 is filed by employers that are subject to Federal Unemployment Tax (that is, meet one or more of the following criteria): During the current or previous year, either paid wages of $1,500 or more in any calendar quarter, or Had more than one employee for at least some part of a day in any
20 or more different calendar weeks, or Is an agricultural employer who, during the current or previous year, paid cash wages of $20,000 or more in any calendar quarter, or Employed 10 or more farm workers during some part of a day during any 20 different weeks Household employers are not required to file unemployment taxes on Form 940.
They are reported on Form 1040, Schedule H. Filing Requirement: When establishing a Form 940 filing requirement, you must also input a Wages Paid Date. A filing requirement for Form 941, Form 943, or Form 944 is also required. A Form 941 is filed by employers who withhold income tax on wages, or who must pay social security or Medicare tax.
Filing Requirement: When establishing a Form 941 filing requirement, you must also: Establish a filing requirement for Form 940. If the entity is a state or local government agency (employment code "G" ) or non-profit organization under IRC § 501 (employment code "W" ), a Form 940 filing requirement is not required. Input a Wages Paid date. Form
943 is filed for social security and Medicare (FICA) taxes withheld by employers who have paid wages to farm workers (agricultural employees). Additionally, income tax must be withheld by an employer from employees for whom they withhold FICA tax. An agreement between the employer and the employee may be made to withhold income tax for
employees not subject to FICA. A farm includes stock, dairy, poultry, fruit, fur-bearing, animal and truck farms, orchards, plantations, ranches, nurseries, ranges and green houses, and other similar structures used mainly for raising agricultural or horticultural commodities. Forestry and lumbering are not "farm work" , unless the products are for use
in the employer's farming operations. A farm worker is defined as an employee of the operator of a farm who: Raises or harvests agricultural or horticultural products, or cares for the farm and equipment Handles, processes, or packages any agricultural or horticultural commodity, if over half is produced on the farm Does work related to cotton
ginning, turpentine, or gum resin products Does housework in the private home on a farm operated for profit Filing Requirement: When establishing a Form 943 filing requirement, you must also input a Wages Paid date. A Form 940 filing requirement will also be established. Beginning with tax year 2006, approximately 1 million Form 941 filers were
placed into a new simpler employment tax filing program. Eligible filers file Form 944, Employers ANNUAL Federal Tax Return, instead of quarterly Form 941. Additional information on Form 944 can be found in IRM 21.7.2.4.9. Changes were made to this program effective January 1, 2010.

Taxpayers now have the option to file Form 941 or Form 944 when they expect their employment tax liability to be $1,000 or less. Form SS-4, Line 14 asks the question: "If you expect your employment tax liability to be $1,000 or less in a full calendar year and want to file Form 944 annually instead of Form 941 quarterly, check here. (Your
employment tax liability generally will be $1,000 or less if you expect to pay $5,000 or less in total wages). If you do not check this box, you must file Form 941 for every quarter." If the taxpayer checks the box, establish Form 944 and Form 940 filing requirements. See IRM 21.7.13.7.3.9.16 for input instructions on CC ESIGN. If the taxpayer does not
check the box on line 14, establish Form 941 and Form 940 filing requirements. See IRM 21.7.13.7.3.9.1 for input instructions on CC ESIGN If processing fax or mail applications, and the taxpayer otherwise indicates there will be an employment tax filing requirement but does not answer the question on Line 14 or uses a prior revision of Form SS-4,
establish a Form 941 filing requirement by default. Do not contact the taxpayer for additional information if this is the only issue. If processing an application over the telephone, ask the taxpayer if he expects to pay $5,000 or less in total wages during the next full calendar year. If the answer is yes, then ask the taxpayer which tax return they would
like to file (Form 941 or Form 944).

Enter the appropriate filing requirement based on the taxpayer's response. If the taxpayer enters a Wages Paid Date (Form SS-4, Line 15) of 2005 or prior, do not establish Form 944 filing requirements. Form 944 filing requirements can only be established when the Wages Paid Date is January 2006 or later. Establish Form 941 filing requirements. A
Form 945 is filed for reporting non-payroll income tax, which includes: Backup withholding Withholding for pensions, annuities, and IRAs, and Withholding for Indian gaming and gambling winnings Filing Requirement: Do not establish a Form 945 filing requirement, unless you can determine, or the taxpayer indicates, that he/she is liable to file a
Form 945. The processing of Form 720, Quarterly Federal Excise Tax Return, is centralized at the Cincinnati campus. Form 720 is filed to report liability for certain excise taxes identified in Publication 510, Excise Taxes. The processing of Form 2290, Heavy Vehicle Use Tax Return, is centralized at the Cincinnati campus. Form 2290 is used to:
Figure and pay the tax due on highway motor vehicles used during the period with a taxable gross weight of 55,000 pounds or more. Figure and pay the tax due on a vehicle for which you completed the suspension statement on another Form 2290 if that vehicle later exceeded the mileage use limit during the period. Figure and pay the tax due if,
during the period, the taxable gross weight of a vehicle increases and the vehicle falls into a new category. Claim suspension from the tax when a vehicle is expected to be used 5,000 miles or less (7,500 miles or less for agricultural vehicles) during the period. Claim a credit for tax paid on vehicles that were destroyed, stolen, sold, or used 5,000 miles
or less (7,500 miles or less for agricultural vehicles). Report acquisition of a used taxable vehicle for which the tax has been suspended. Figure and pay the tax due on a used taxable vehicle acquired and used during the period. Vehicles used and actually operated by the following entities are exempt from this requirement. The Federal Government A
state or local government An Indian tribal government, if the vehicle involves the exercise of an essential tribal government function The District of Columbia The American National Red Cross A nonprofit volunteer fire department, ambulance association, or rescue squad Certain mass transportation authorities per 4484(c) and 41.4483-2.

Certain qualified blood collection vehicles [4483(h)] (Not required to file Form 2290) Certain mobile machinery [4483(g)] (Not required to file Form 2290) The processing of Form 11-C, Occupational Tax and Registration Return on Wagering, is centralized at the Cincinnati campus. Form 11-C is filed by entities which accept taxable wagers to register
certain information and pay occupational tax imposed under IRC § 4411. Anyone engaged in the business of receiving taxable wagers on their own behalf or on behalf of a principal operator is required to file Form 11-C before accepting taxable wagers. Filing Requirement: When establishing a Form 11-C filing requirement, you must also: Input a
Business Operational Date Establish a Form 730 filing requirement The processing of Form 730, Monthly Tax for Wagers, is centralized at the Cincinnati campus. Form 730 is filed by entities under IRC § 4401(a) that: Are in the business of accepting wagers Conduct a wagering pool or lottery, or Are required to be registered (using Form 11-C) to
receive wagers on behalf of another person but did not register properly Filing Requirement: When establishing a Form 730 filing requirement, you must also: Input a Business Operational date Establish a Form 11-C filing requirement Entities that are incorporated with a state are also incorporated for federal tax purposes. When an entity is
incorporated, it must file the appropriate Form 1120, unless it is a non-profit/exempt organization. If a corporation indicates on Form SS-4 that it is a non-profit organization (IRC § 501(a) or other similar statement), establish the entity on the "O" file. Exempt organizations that are incorporated must file the appropriate Form 990. Those that are a
church or are affiliated with a church or with a governmental entity are exempted from filing. Form 990, Return or Organization Exempt from Income Tax Form 990-T, Exempt Organization Business Income Tax Return Form 990-PF, Return of Private Foundation Form 990 filing requirements are not assigned during Form SS-4 processing. This
subsection describes Form 1120 filing requirements for various types of corporations. Form 1120, U.S. Corporation Income Tax Return is filed by domestic corporations which are not exempt under IRC § 501. These corporations can be a member of a controlled group and can be included in a consolidated return. Filing Requirement: To establish a
Form 1120 filing requirement, input 01 in the 1120 field. Form 1120-C, U.S. Income Tax Return for Cooperative Associations is filed by any corporation operating on a cooperative basis under IRC § 1381 (including farmers' cooperatives under section 521 whether or not it has taxable income) and allocating amounts to patrons on the basis of business
done with or for such patrons. Filing Requirement: To establish a Form 1120-C filing requirement, input 20 into the 1120 field. Form 1120-SF, U.S. Income Tax Return for Settlement Funds, is filed by a corporation which establishes a fund for the principal purpose of settling and paying claims against the electing taxpayer under IRC § 468B. Filing
Requirement: To establish a Form 1120-SF filing requirement, input 16 in the 1120 field.

Form 1120-H, U.S. Income Tax Return for Homeowners Associations, is filed by a Homeowners Association as an election under IRC § 528. The election to file a Form 1120-H must be made separately for each tax year and generally must be made by the due date of the return, including extensions. If the Homeowners Association does not elect to file
Form 1120-H, it can file either Form 1120, or file for tax exemption under IRC § 501(c)(4), Form 990. Filing Requirement: To establish a Form 1120-H filing requirement, input 10 in the 1120 field. Form 1120-IC-DISC, Interest Charge Domestic International Sales - Corporation Return, is an information return filed by Interest Charge Domestic
International Sales Corporations (IC-DISCs), former DISCs, and former IC-DISCs who make an election to be an 1120-IC-DISC. A Form 1120 filing requirement is established for these taxpayers during initial EIN assignment. To establish a Form 1120 filing requirement, input 01 in the 1120 field. The election is made by filing Form 4876-A, Election to
Be Treated as an Interest Charge DISC. Once the taxpayer files Form 4876-A and it is approved, BMF Entity will update the filing requirement to Form 1120-IC-DISC. Processing of Form 1120-F, U.S. Income Tax of a Foreign Corporation, is centralized at the Ogden campus. It is filed by a foreign corporation doing business in the United States.
Certain foreign corporations are required to file one of the following returns, instead of Form 1120-F: Form 1120-FSC, U.S. Tax Return of a Foreign Sales Corporation, if filing as a foreign sales company under former IRC § 922(a). No corporation may elect to be a FSC or a small FSC after September 30, 2000. Form 1120L, U.S. Life Insurance
Company Income Tax Return, (if filing as a foreign life insurance company), or Form 1120-PC, U.S. Property and Casualty Insurance Company Income Tax Return, (if filing as a foreign property and casualty insurance company). To establish a Form 1120-F filing requirement, input 06 in the 1120 field. Processing of Form 1120-FSC is centralized at the
Ogden campus. See IRM 21.7.13.7.5.2.6. To establish this filing requirement, input 06 in the 1120 field. Form 1120L is filed by: Domestic life insurance companies, and Foreign corporations carrying on an insurance business within the United States that would qualify as life insurance companies if they were U.S. corporations If a company qualifies
for an exemption as a benevolent life insurance company under IRC § 501(c) , it must file Form 990. Filing Requirement: To establish a Form 1120L filing requirement, input 03 in the 1120 field. Form 1120-ND, Return for Nuclear Decommissioning Funds and Certain Related Persons, is filed by nuclear decommissioning funds under IRC § 468A to
report contributions received, income earned, the administrative expenses of operating the fund, and the tax on the income earned. The tax year must be the same as that of the creating public utility. Filing Requirement: To establish this filing requirement, input 11 in the 1120 field. Form 1120-PC is filed by domestic property and casualty (non-life
insurance) companies and any foreign corporation that would qualify as a non-life insurance company under IRC § 831 if it were a U.S. Corporation. These companies can be members of a controlled group and can be included in a consolidated return. Certain small mutual and stock non-life insurance companies that qualify for an exemption under IRC
§ 501(c)(15) must file Form 990 instead.

Filing Requirement: To establish this filing requirement, input 04 in the 1120 field. Processing of Form 1120-POL, U.S. Income Tax Return for Certain Political Organizations, is centralized at the Ogden campus. Political parties, campaign committees for candidates for federal, state or local office, and political action committees are all political
organizations subject to tax under IRC § 527. These organizations use Form 1120-POL to report their political organization taxable income and income tax liability. Additionally, many of these organizations are tax-exempt and also file one of the Form 990 series information returns. Filing Requirement: To establish this filing requirement, input 09 in
the 1120 field. Form 1120-RIC, U.S. Income Tax Return For Regulated Investment Companies, is filed by a Regulated Investment Company (RIC). A RIC cannot file a consolidated return. The Tax Reform Act of 1986 requires that a RIC having more than one fund (defined for this purpose as a segregated portfolio of assets) have a separate EIN and file
a separate return for each fund. Filing Requirement: To establish this filing requirement, input 17 in the 1120 field. Form 1120-REIT, U.S. Income Tax Return for Real Estate Investment Trusts, is filed by an entity that elects to be treated as (and meets the requirements to be taxed as) a Real Estate Investment Trust (REIT) or has made a valid election
for a prior tax year. A REIT cannot be a member of a consolidated return.

Once the election is made, it remains in effect until it is terminated or revoked. A REIT election: Automatically terminates for any year the entity is not a qualified REIT, or Must be revoked by a taxpayer upon filing a statement on or before the 90th day after the first day of the tax year for which the revocation is to be effective Filing Requirement: To
establish this filing requirement, input 18 in the 1120 field. Form 1120S, U.S. Income Tax Return for an S Corporation, is filed by a corporation that has elected to be taxed as a Small Business (S) Corporation by filing Form 2553, Election by a Small Business Corporation, or an LLC partnership requesting to be taxed as an S-Corp. Form 1120S filing
requirements are not assigned by AM EIN Assignment employees. Once an election is made, it stays in effect until it is terminated or revoked. An S Corporation terminates automatically if: The corporation is no longer a small business corporation under IRC § 1362(d)(2) For three consecutive tax years the corporation has both subchapter C earnings
and profits and gross receipts, more than 25 percent which are derived from passive investment income, or It is revoked by the shareholders who own a majority of the stock in the corporation, and consent to a revocation If an S Corporation election terminates or has been revoked, the entity cannot re-elect to be taxed as an S Corporation until the
fifth taxable year after the termination or revocation is effective, unless the commissioner consents in less than five years. This subsection contains valid input for the various filing requirements fields on the BNCHG screen. A 941 filing requirement indicates that a taxpayer is required to file Employers Quarterly Federal Tax Return (Withholding and
FICA Taxes). The table below identifies valid BNCHG input codes for a Form 941 filing requirement input, as well as any additional BNCHG input requirements. A Form 940 filing requirement indicates that a taxpayer is required to file an Employers Annual Federal Unemployment Tax Return. The table below identifies valid BNCHG input codes for a
Form 940 filing requirement, as well as any additional BNCHG input requirements. A Form 943 filing requirement indicates that a taxpayer is required to file an Employer’s Annual Federal Tax Return for Agricultural Employees. The table below identifies valid BNCHG input codes for a Form 943 filing requirement, as well as any additional BNCHG
input requirements. A Form 944 filing requirement indicates that a taxpayer is required to file an Employer's Annual Federal Tax Return. The table below identifies valid BNCHG input codes for a Form 944 filing requirement. See IRM 3.13.2.7.3.2, CC ENREQ/BNCHG, for additional information. A Form 945 filing requirement indicates that a taxpayer
is required to file an Annual Withheld Income Tax return. The table below identifies valid BNCHG input codes for a Form 945 filing requirement. A Form 1041 filing requirement indicates that a taxpayer is required to file a U.S. Income Tax Return for Trusts and Estates. The table below identifies valid BNCHG input codes for a Form 1041 filing
requirement, as well as any additional BNCHG input requirements. A Form 1065 filing requirement indicates that a taxpayer is required to file a U.S. Return of Partnership Income. The table below identifies valid BNCHG input codes for a Form 1065 filing requirement, as well as any additional BNCHG input requirements. An Form 1120 filing
requirement indicates that a taxpayer is required to file a U.S. corporate tax return. Other BNCHG Requirements: A Fiscal Year Month must be present. A filing requirement for Form 1065, Form 1066, or Form 1041 must not be present. The table below identifies valid BNCHG input codes for an Form 1120 filing requirement. A Form 720 filing
requirement indicates that a taxpayer is required to file a Quarterly Federal Excise Tax Return. The table below identifies valid BNCHG input codes for a Form 720 filing requirement. A filing requirement of Form 720 is valid with all other filing requirements. A Form 730 filing requirement indicates that a taxpayer is required to file a Monthly Tax
Return for Wagers. The table below identifies valid BNCHG input codes for Form 730 filing requirement input, as well as any additional BNCHG input requirements. A Form 11-C filing requirement indicates that a taxpayer is required to file an Occupational Tax and Registration Return for Wagering. The table below identifies valid BNCHG input
codes for a Form 11-C filing requirement, as well as any additional BNCHG input requirements. A Form CT-1 filing requirement indicates that a taxpayer is required to file an Employer’s Annual Railroad Retirement Tax Return. The table below identifies valid BNCHG input codes for a Form CT-1 filing requirement. A Form 1066 filing requirement
indicates that the taxpayer is required to file a U.S. Real Estate Mortgage Investment Conduit (REMIC) Income Tax Return. The table below identifies valid BNCHG input codes for a Form 1066 filing requirement, as well as any additional BNCHG input requirements. A Form 1042 filing requirement indicates that the taxpayer is required to file an
Annual Withholding Tax Return for U.S. Source Income of Foreign Persons. The table below identifies valid BNCHG input codes for a 1042 filing requirement. A Form 5227 filing requirement indicates that the taxpayer is required to file a Split Interest Trust Information Return. Input a 0 to delete an existing Form 5227 filing requirement. A Form
5227 filing requirement can only be input using EOCHG. A Form 990 filing requirement indicates that the taxpayer is required to file a Return of Organization Exempt From Income Tax. Input a O to delete an existing Form 990 filing requirement. A Form 990 filing requirement can only be input using EOCHG.

Form 1120-C, U.S. Income Tax Return for Cooperative Associations, is filed by any corporation operating on a cooperative basis under IRC § 1381 (including farmers' cooperatives under section 521 whether or not it has taxable income) and allocating amounts to patrons on the basis of business done with or for such patrons. Form 1120-C replaced
Form 990-C effective January 1, 2007. Input a 20 to establish a Form 1120-C filing requirement. A Form 990-T filing requirement indicates that the taxpayer is required to file an Exempt Organization Business Income Tax Return. Input a 0 to delete an existing Form 990-T filing requirement. A Form 990-T filing requirement can only be input using
EOCHG. A Form 990-PF filing requirement indicates that the taxpayer is required to file a Return of Private Foundation. Input a 0 to delete an existing Form 990-PF filing requirement.

A Form 990-PF filing requirement can only be input using EOCHG. A Form 706-GS(D) (Rev. June 2019) (irs.gov) filing requirement indicates that the taxpayer is required to file a Generation Skipping Transfer Tax Return for Distributions . The table below identifies valid BNCHG input codes for a Form 706GS(D) filing requirement, as well as any
additional BNCHG input requirements. A Form 706GS(T) filing requirement indicates that the taxpayer is required to file a Generation Skipping Transfer Tax Return for Terminations. The table below identifies valid BNCHG input codes for a Form 706GS(T) filing requirement, as well as any additional BNCHG input requirements. A 1 must be input in
the not required field when establishing an entity with no filing requirements on the BMF (using TC 000). The table below describes common situations that can require a letter to be sent to a taxpayer. The table below identifies EIN notices that are generated by the ERAS (EIN Research and Assignment System) when a new EIN is assigned.
Conditions for issuance of the various CP 575 notices are listed in the table below: Publication 15, (Circular E), Employer's Tax Guide, is mailed to those taxpayers who have employment tax filing requirements. Filers who have open filing requirements, and have indicated they have employees, receive the publication below, unless they have a RAF
indicator or filed their Forms W-2 and Form W-3 electronically with SSA. Do not send out the above mentioned publication, unless the taxpayer claims they did not receive it and their EIN has posted to Master File. ESIGN ..-....... MASTER-FILE-IND>. LOC-CD>..00 APPLLCTN-CASE-IDENTIFIER>.......... NAME-CTRL>.... PRIMARY-NAME >
CONTINUATION-OF-PRIMARY-NAME>] SORT-NAME> CARE-OF-NAME>% FOREIGN-STREET-ADDRESS> MAIL-STREET-OR-FOREIGN-CITY-ZIP> MAIL-CITY-STATE-ZIP-OR-FOREIGN-COUNTRY> LOCATION-STREET-ADDRESS> LOCATION-CITY-STATE>ZIP> 941>.. 940>. 943>. 945>, 2290>. 1041>. 1065>. 944>.. 1120>.. 720>. 730>.

11C>. CT-1>. 1066>. 1042>. 8804>.

FYM>.. EMPLYMNT-CD>. FTD-SUPPRESS-IND>. XREF-TIN-TYPE>. SSN-ITIN-EIN>.........

SOLE-PROPTR-SSN>...-..-.... NONRESIDENT-ALIEN>MMYYYY RRB-NUM>........ NOTICE-INFO-CD>. RETURN-ID>.. RETURN-ID-TAX-PERIOD>MMYYYY PLAN-NUM>... BUSINESS-OPERATIONAL-DATE>MMYYYY WAGES-PAID-DATE>MMYYYY DUPLICATE-ADDRESS>N EMPLOYEES>..... REASON-APPLIED>. PH>..........

PRIOR-EIN>N PRIOR-EIN>......... BUSINESS-LOC-COUNTY> < BUSINESS-LOC-STATE>.. POL-ORG>. TYPE-OF-ENTITY>.. TYPE-OF-ENTITY-REMARKS> < LLC-IND>. PRIN-CKBX>.. PRIN-REMARKS> < REASON-APPL-MSG> PRIN-MDSE-SOLD-SERVICE> < REMARKS> An acronym is a word formed from the initial letter or letters of each of the
major parts of a compound terms. The following table contains acronyms used in this IRM. More Internal Revenue Manual



