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'l$fi q{rr{
ql$< qqft$s ,{s1< scil Ekq-
'qvflq< q< S.f"ifal Sf< xi<'l

?<<lBfis qR arcs $rs"- 'Habit is

the second nature'. qcftq W9IlIfr
e-6T e1& r ,sc'{ls s?E 6r.ls
qq{ {q't q'tRqr tr{i'rlu <u't
qfu{ 

"tt5fu 
qrQE qt+ qfi{ (sd

fiq<<tft+ fiq< qfu< "r<qfut
cq{il<< <1r< ffiR cm cR'$ "ts
sbr< +t"K Xtns q< rtR cq$R
<Ifr+ cs\i< {-q, lRro r <ftcl €v<
ft.e- Sslt{{{< o{"feetw xr<' 

r

{q.i$ s{fll o-qt< "tffi ,s(q'ts{
firt crR <qi< {I qs B0-q qls
Etfi-s <;rfi fr <q< e?rd'isrqEs efr
?q wRq I mt qlqrs cfl-c$"rco

eqft uiR rrffi qhxst ctt<tfrqq
?c&a t qtfrcr r<qcs r+r< emt

cafl<t&-cbf+ r$.tqfs ?ERE| skc
er6{ caKBrH s'lw qE {frs fir6
6AHls ffikI{ <I(< {lfr(-S'\ry-ffircC

c"itfltsrB mtstq Ffr q? 
"m qq' 

r

sfr{ c"fl<t&"rB eh qs <E{ rrs
qdat sfre <t4tcs <q<rbtq{mrc{
corqls Efr ek ,fic3 r<Ifi< .sRslf<
$cil abT{ cqr<]o {qrst eqR s?
T.l]' 5'r{{ qrc< qlq!?{ qR{E
qRcqrefrq{qF +]qu "tRe c{
<;K E-ME. eiT-l S?F qtclN .{ti<ff,
qeEE <q{ rts eA cotelg vfr
E! "ilr<r ffiqq"rfltr: <qE qfra
qlerq*E rth \ryts xRqtffiifiLs
<qq ar$&t c$iEts vfr r<x q<l

T.r eFsrs+Rrc r<qrE q{fts ?q
{Rqrr1n1fi-s "F5s $fr< {erE
s'l-s cod qE E.N mffi$ 4Rm
1f-<rnr cse$ {Rqtrrtficn EE<
frm- qsffi{ ;r-{ sof"lcq +T< .1<' 

I

<qtQ cgfu nfoqt'Rf,< xq?q
qqqr{ uR <tfto ffi +ttrq q$
fi-q< 9o E"rqk oR <tfi-o "g<
fiq< <mamqtq sssR fr"cq r

Stephen Covey q'Fl<[

64:5a6ffi6n pri< R"fiF fr-st"t
'The Seven Habits of Highly Effec-
tive People'E lsOt{ C<tal
TJfuq-$E< rfl\ofi q'slprc s$ €rflq
nRcer qq iTts?r Esft{ <1 habit
a. q-

(o) ee proactive qqfiq qnT
EqcR qr$ qtrF{t{f c+<ttDtr

(ct) Begin with the end in mind.
qcfq $fl ,{bt qKq $-4T qffi'(s
q< qffi<l fi{ mui qk d
sefi vrqk-6E :q-ffi $eis lesE r4<] r

ffir{ q'tfr qnk* +vi" 6.]{ vt(-&
;rsrqt sfE I

(al) Put first thing first.r qqfiq

mffifrettotq,stoffiwtr
qqx-{ sH qnn.5rN +-<t r o&$ "r43
qqns sfrTr 'r{1, $t 6{1<K cr-$o
{l{ Gkrt, ffi c{t{l{{ qrrs "flft
cqtrfla fi$, fu$ q6s<t< qrlm
ffi{rr eB€a ql+ +uq +Et<
qnn-s rFE6l obtt qXn qq"fiTls
cs't<t 'cF l5p $ff:n 'm'T?t]-{K{q$q t$rQ I

({) Think win/win. qffi qqm

tO r ffir- <ffi r (n', io>c I

;i';;;*;ii'firi;i;ffi

-I'*r-Ieru"€err*-,...\'..E-

t-^&l ' - 
---.* -r.t. -l&ar.- rr.* **



<rlnE ca{-'r<r€:r< sql vlr{t r fu€
q.lFr c{&{r 6lr-qr< s$ src<l
cofufl qrfr nEq.qf$ g|q oin qft
Ts+l{srr< c$q sR< alrr<t 1 fr'fl<
€ao qa-< €i-q ,lr<< {$TEt xr€d
xtesR-€<q+R cqS cqftrrc mmt
cs<r< oR< ortt qifr qtsrc.s- fs
qjRk4,l I Stephen covey< fu€l'l
aqpt?-o <eerl-t qt{<"lxtqr< e? +tt
€qqk $R fr*-dtr T\5-sd?c wr<
4ttsE ft.............',q< C,Jrq 31fit {< ffi6qr

(B) Seek hrst to understand than

ro understood. qtfr qqt{ qf6{ ft
f$rq TffiE dt rft ter< cqlql{
Gfre<l< "rR"<6 

qna qxrre eqti6t
frun-<l q$ oF a-r< qnt< <s<i
6w s<s <t qr<Fmsrc< <rcq r ftE
TsrFf S?< <lr< qtfr c{fufl "o*-
munication sR"dE gln qlfr qF'<l
R"Rs qs< $afi efi 1&-cq ute<t<
Efiir< r m<q effi{-{k,q-6{rc{'trt
{t efr< ql{am I sT{61 <qr-gt $eff
xl{s3I"K "H sR {sfl\o?T, )il{q<
qa;a-Qfirr-a'l<tl (Body tanguage)
qft-+srqqnl&< 

"ttR r crrmqr-cst
qm< wrfixto csmt €- Ts.-r
3gKt rKr<-fti13., T{qr$ {6-m q<l

5'l']-{rd'I
(E) Synergism qqfqqeqq qK

sr<q{, <qR <tf"l r+m It-r q]{R
c6o 8alts10 €"fis ?q om q$ 

r

DIBE, q'RE, firq, req, mo1,.451
qe- qQ< erfs <t slEI synergy

e?e.cqglE FI6R hxx qr r qr<qcE

fiq< otr, s?fi qrs w{].ffi q-{(Et

fr.l{ synergy Q?qrq fr{du <1 sNs
T-ss]{ q? "rG r

(Q) Sharpening your saw. IrBIE
fiq-< smmm"E q< fr qq?q tffi
qmnq sBw $R< 6.1<tR I wfr
qlTK nrl-q<, qlq{ sTq (skiu)<
cqm {K fr {< Efa< r fi%< e?iq

+brfi cq-c]t ?q frrq ql{-c< qQ

c'rE]T (x.fs q-{-$T{.< c'ms <I{Q-{<
ln-{kKrfi E{, 6-s qrcq-c< q.lnK

skill {l w'l{< qf+<s;f n.lTC< {C{l
cq({ qtft +r< fr uorft*t oR
{fRGTCc Ef< <K{f< sEqI< E{ r

Stephen Covey{ ftr5lq qK,

fred< The Seven Habits of Highly
Effective People( frT(T qM
EH{ sR{"q6n Eh R mtfr-qxn
qlslcs Gt'K <A qs.(q [e-€k qx ft
q 'i&trq ffiq g(EKI E?lq"r$

fs<E{ET{ <lr< qqa rq <t uksTa
fi<?q o?q r rQ rq< ekrqds
Stephen Covey{ frst"lqr qtr{q
fiflq qalcs c{K T]E.< eRI T{r<
Ru{l rr{-cq qqFt t<ey word 41 ({t{
ren commandment< kqcn Tltrl I

c{furR fi;6}1 a1q, rers

cgfurP q<]r qxrK
$l:{ qn'ffi(g s*<l I

$fr$ aKK qr<io
ofi<t or<.t, fi ffiKK
4rr-dE {Ft (<]-<i, qTfi

c$1rd< qq.g\e "fffr
m"tstFr ft$, 8rtril-r+
qBe<r< {r-{i\5 fB;tns
e8sa qrc rroe sBK
{r-nE +ra sBt I q]{K
qrtrmE 5a51 'c5at

Dl€ +z]fl 'lrdt
zFq-{'K< csv ffi r

sr<fi q<xresf f 
-{dtrfl.sstrRRr,

6T.{qT{ Rutrq Tg$t{ Rm Ec[
nIqq fuTCq fuolea.f professions

Ts,ot{ cqNt< uk+rfr .sr+*m?58 
|

rQ mt< <6 eff+ cot<t 1v-+t6t<
n$l t"y word Rh-

(o) attiruoe v{< @v<ft <t

T6{1er< r

("1) Discipline q{tq
ffi{r

(?t) Punctuality qqltq
qnxl1<ffiut 

r

(s) Hard wortqqfrqqch< Sr t

(€) Enthuism vefi's €<q'fq q$
gq.f iiil |

(5) Commitment 9cfiq S&i$&
<l w{qr

(Q) Knowledge and Skill qkq
Brd qls Tq;{sr<l qsglr

(q) wisaom qqftq gkqst <t

RD-F rrfr; I

(trt) Honesty qqfie, s\5\5i I

(€o) lntegrity trrfte' ?q&+
q]{-slr

Tsoldq?<fi< q-sr$q sefi

f?qs fi-oo efBSt oR<q <rc<
rrcGflets ssst{ key word eh
attitude <i TBs(fi n vcarsr< r qtR

,d4r

I frqfu <{t&r cq', r">ql C>-



c{t<t ebrc <i 5t$ qBFF "nfr qr<<

<rc< <r<l ER< rqKra{tt q}El<
qqfi<trrst €{1< san qlrq-
'c{tr{ld tff KfA, n<tXi vro ffi,
frftcqt ft s< s-{'r e.q{ eE q$l
${qre 6f{F{ '131 

qtffi 
"ffR, ftq

6t"fi{ sts qR fiwtu * *
nt{q qqr{s qqm q{K cqKtRr
sffi qr$ "flffi nfr TEs$
affi6q sfl-<ars a r+Rxns <t qtr
ffirq'i neflroq gw+t{ c<t<t wne< r

ew q1r< Fm, qlq<t qryotqtfr<
fuel qr{cq <tfrs< "tEt $att<E<t
*E a q'rro {Q rqcq rlx 

'ir<
qrr< r fr-g attitude {'Erq rix 6'tKI
{t{'lT tet<.trrqq< {€\r-qfi efr{F
ru ?E Xb t E €q{ {E{< {ryr<ts
(values), TFI (Standard), {'EI (Judge-

ment), qBSi{ <} lvqE (Motives),

hG-$\rr (Ethics), fr'.dfq Gerie0,

"iRIqt (Environment), fiq lEdu-
cation) w6 qiEft (Culture1 ffiq
xfr'qqueq etu ?q Be5 r Efuco ftqr<
qq{ $-{{< antude efi-{rc alp h
95, <z+'rc< qG?T Tffl< attitude
>refrs sR< cqr+R r eiBeo sq-{
{r{c< fr<q\o sIrs cr16t'tEo

@vtft< @ g {t rtevelop qr ef{
<lr< fliy-.riy< Ert-cg Ftqle+r<
qirlstrt qk qFf< qi+ +t'fi-<'qs
cqe{qr< a aft56"q ,{6'fi EY;r
+ffiqi$ Eu 1?-<< <rc< {F r< Ek
qTFr<1qmr< EqfiTts c{.ffi $T-

'oI(< G{a< CDI< er{&,{T13 61<
eE, sl< R sot< {R(E E6tF {lT't
Qx'lg qtuerc EsI< t?r< ql<I

attitude$ gfef$ ?qtet {&($ atri-
tude {fr Cfiflq-'S ET, attitude rtft
Ts-fi{q?< q|r< \$ttR}T{ qn fi-<{u
f,\9st{ c'tlEKR mtrqi *s $, r

cU< @u 1.c-+tSoi< G-6h ErR

Qh discipline A fi<rf6ffis-tr
e<nJfr qqarR< s?ta qF al:s't EE
{H Donbosco School. efi{ fr{i
$n frfr {qtr & .qBT kcrT s1{-<
alc< Eefi-q slr{"c< "fl< ?q rr<E tl
e? r $& &fr <qts cqfirai E-ffi
?r$tlo <cs NEq{.qo fiE-E *rrfr
qtq" ffi-{f{< &< r <t& frfr
cWu 5q4 SEqs ,!(q'q-(< n]{{<
"fft fifA* d-taqq-<.t s {rfr?F
<.qfr{I qt$ "iffi) "ifffifr rll-< (?lrqt

efr-ffi fr6uq E'< Et-c{, sTB(
?setrffi?E rtd Elcq I (s6KFGts
qE<a gaq,{ra ft firlx\= c< TWq
FK-E A-er€ C(AE Sfi-<'{ qrfr Tfr{
{R {ffi 'tt& orreqr xRilq$s1ar
EE< frfq Gr sRtl+E6f<.disciptine
c+<q strc? i-q{, w.E 5q-ofs <s
(?llq ,isi15 t C{IB'rq CEs"r{Ir$
frq.{ qklw{$ fr-e-< qc< Xqo Gfr
Donbosco\5 vfY or<tct< <Fal1

stRrqt sqa, fi'e m qtq-qtfi-<

fi-<q Etr<< <Ir< discipline crr ftTH
e<,Xtf, Ws )rc'ffi.l {fs-<lcq-s
oqll qltst<r+ €"Hk +T< qw
(:qtrr fiq< q'$-cqHfr-s ,{rq
5_*q"iti<c$(q{bfix:rq<6ut
Ftqt< eo qfizqqt q(1, <'s
ksr1l3gst way of iife. efl'l{
<€(s discipline {h o?E
Cq;fl{Rfi< strict discipiineK $qtl({
sl.c< I frE discipline gfr Ete Cs

fr-q< q}fl< ?q{&-{ s'tvqTrql
rflosr< fi+xrfrZo, qR"nfrZo
o<rche {.s< Eir cc? +etr "fRR
qtq t ffi-s Xqr{{E s'F" christian
Mis sionary School4{{{ TE$Fi61-d
€s T'l Scfi ?h discipline.

Disciplined {{k{ q'1-{ qS
s+qt{ frxx qh punctuality {l
qrTi{-<fri] I qtEErc punctualiry
vtls discipline €(<ffl IFIC< Qft0-
frFtS gF re? ffi I q.sr< +$ qrF
efr qtReqt !w qW fi'l rime
is money, Time and tide waits for
none. {IlT{ *F qlxs fik< qlta
t snft I onft r 1bE urr:rt<
vl<s<!'rs ql<" qq{s qlf\
pilnctual itys {-s-6E1s?$ *s+.qft;{
q{a ET(<t r qnl< qrlqs
{srqtv?s ei+xfla q-a 1a1fra
fr-fl Tg qrcq, 6T{t qh'qxx r qrFi
qffis qrflD{ o-R srq c{r$ {q
qh qm rQ{r< eo g{t{ +td"iq!'
cs q.ifr {"{4E "r$ €IH €$ cui-
ture <t atRc<.F utg< fE wftrqj
{b punctuality< Cfll-C{l e<"q <l

Wi +tt, 546qxr'et+ qtr sn
Tft 6st{t q< I rcm qifr qqrq
I$Iq 6qtE<'f ffi q-$I<"i $G

.{w{ sE src'l

Tl1as dt"ifi-d "lqfqtil< "iF, frtr
6fqfr< sls qR
REfls ",'R 

q$j
xEq qq-ds qqrq
qfl< C{]<tR rsffiws
"flRd <fr
Efrs(fr;rr$frrq
6t-<-ds <r mf<'fl<e
Tt w{ r$'r({t
ssN Tsst{
CqKI qryeK 

r

,qq-{ srgs {&r+t,rxt {+q< fu<,
:il{qqIi{ €E< frm C{ ,{$ gaN

cdfr qqfie, class tE ansffi< <fc<
qtr<nq et'E q(s{< qkq fr< q.rc

*fr r "g+ 
qq {qt< "i<[E g"E fr{l

e? sfrs <FfFrC< ,Kf :rfdK E.E3

"tiG 
qtrq r {q qrBffi iuRio q?Et

slt<. qrc\5 D'tE< S1g ?q qrr
{Rqiq<te< flT EIf}i oi?ql l $st}-
<s<l "ltfr eE 

'trc-dt c{ cuxf.if+s
caite& <t& {qx ?E q+t Etfr< <rc<

D'rq qr$ rc ?q q&eq r qQ +qr
Ec(qs A{tmt c< q'rfbo'rBrsl
?rsrqT E-{ ,{r$q r q"s-cEl Sdrd wq-



\ry&?s qelrrr
+fr sfq c4tal

w${-<ffism ,srs't e<"q ffivf r

q<K crt-s e+qfr< e.F cs-fi{
frqim$o gt.'sq fr-{< <n-< fisqq
$RAE rq{"r{ qqx qRq $i qq

<qt r rQ ?at 1at b.eo <qro
Eq?EE tot €q&s E?qr I fr61
{qs Et{6r eNt< +qttstRq {sdi
EEI \$ q<qtrs qfiqe r l8
u.€rt<-$ vls"f< scII mrcrs u-finr<
qurcfi qfr frrq r qE-{ &oEcBt
a.o1.f corw ofls RX(.rq qsqs 

I

{t r*""p"r qqs {iDtR :n&
\fifrrq] qrc TCst pro ru+ ?o
qsrBl +K; frrqt q<; qrq-ffi
<R<< <tr< otrr6 rrr+ Ffi cqE
fr-$-5r$ sRrdTIr Qfui-c<l >o.>c
qe-qq+nQ<qft.qqq-ffiwq
q]-+e sRrer )o.eo <sip F66
incharge vIRE \Tl$ c{fr$ E?-
,{q-{ Wq"< "rqtfi ffi +r <rr+
ffit al:t '[(E {s q]q qr(q qt$
<q< fr*t strft <?tt <lr< ffitft 6qm

ffrXq g-$l,tsR[E rE&qc<l :o.aa
I1I\5 EE-< principal qtfrO qt+ >>

Tq]< 'Ki sff1fr q<s q',q 
r

srQffs E$ cnr< vmqs firt &
frftb fi+<< tffi f{$fr qlr{
meflt qlTs sRrq.l I wtfr gqs
"rcptctr 

q{r{ EEtr tffift sr{
{srqtm <rr< t-6< qrE st&E r "I{r
E-qs ?<-<tfi qr< cqt< rT'{q c'm3
Err{ s"(E D-fin< <lfrotrq Tq-<'
waming bell <w.R frcs q+ qfr
qefuffi4EffiEffiffiE ffi<
rrc$ r Eq< <tfi 6<-{ {<r< qvs qh
b.8a rq't qf$ 3q{fr q< qqtl 5.a a

<elg cqts S{R-s erR r 5q\o <qE

<w {R qq W cqat< ftrs qTK
v+csl crrWffiut q-"r6 qsflm

'iftt&,frqf6's qqFr{{sqs
Fq-< rtqE a{R\9- ?q qlrqrqifr
)r<ql<g-$ qErq qn$T<ffist RDj
il pressurfr <ICVR 'tFl{ Of$, ftq
q-gIpK8lS3 <l qq<'r$rgl-(< ;t-{{ I

4ftq 6 Tqls qKs E$ <IF <t{i
hmqtfr b {qt<qletcg "tQstqq
41d, ffi{tft ,{g,(ss qlTr< <.t-r<

&u-qs :a frfit qBRsvtc<;n<x
<tr<rq qtR mxs &oq "fis?E ry<l

t8 r ffie- <o{tft r Gr', {o)c I

qf{t< q'x'r6s
qsmrc?s

<B eh :rrmt I

cqx}
qffi

s<svfrq qr<"

wr€tq fta
<E qrrq,
Qhwxt

s$<"ttrs frw wxxre Er< <lr<rq
qtfr ruxo fi{Lr<q< "nstErfr-s
frEs q"F <t qlWB$ E$F ,{Bt
qtfi qqrrco qt<-e sR< G{r<tcqtl
qfrFD?E qtfr qqlxrc {Fr 6t-<t(<'t,

sett fiRt {q{s ?E qfi qmr< <r<
q(e{stsR el+I <regT{s srl {R<
frktst qtqfr qmn <qd qlxs
?q U+R< Interviews BqQg qk
c{,rcrril r 6<-rrs qQ <scot frFs<
"m Dft sR $\$kqt,6t-q.i frm
qqs{ eEtt <I Tsfi Foret ffir
ql{s c,{Kl fr I €cs] v]s<
rcEETcEE ercap oq+fam RfiB
ffio< euq Te{frs qR qtfu , smq
qsx-s?s <e 6qfrf,m fi? +.ftfr
qrs (crct qR r qE$Nfut< eql
glffi c{< fiAq<$qtT{rg'fc<l
ffiqn1. qtrE i{bt F?fi ?1fu

cs <t6K{ {qs :rm c$efrffiTn
'ET 6{f$ <fr<Q CEC"fifirq "me.o
E'<Ertt ?q&q qr+- cvqi etEn

{qqrrtrcdrersweotfrq-<EfrcQq
qr Ear{rsr t at&ro qxr< qs
ftffi< "Ertr qmn fiqx sfl-s<
qr\9qF{ Ts=or6o< afr<6 "fqqn
q1q: EEFIK ef..rqq 6fr1 ey6q;

qlTE<ffist<+afiWffi flFTds
Professor Meham{ A{t€ X4g 46E,

ffi cqft qmr+ ffiq we
should not only be on time but we

should be in time. qE${Cs O{fu
6{RI :rfcE on time cqf<tft qmX
-c_ 

_-_ / d
nRtrY qFI,- SS<i I FFtr in time

Rt<ftB q'NKTrl-+tfrtqrcffi<
<rc< qqRQq'r gq-frBi, rysl{'fifr,
qrflD-{D-q6, $.fED'r6<E ErdX qtfrE
in time C{]<F{ ,SS advantage 9ICQI

E qqfm in time qM sfd' c{
cqE-stra atq eeF {Rs <R*E
fr <t 5E c'tkl TIxt, {.*s'-F f,tlE
4REr cqt'{< q"sK4i qrs q$ Eqx

"ilflq "m SEFI Body language i{
cultural progr-ammE {lE-tlF gHqf<

obse*e sR<'{R rqFr{rs slcFn-$
safi ft <I sffi{ appointment t{
qmqre<t in time B{fu4Cts' 6Tl<

frqcE cot< cu'i< cvqEkrt tsKot time

is moneylfr lap-Ur<frtm oc-+
lrts Eq qfr ?qrtssn< otr<Kn
)N{ qE +rEI csrg lQ ree:< tr+t
cDT{ q{r< qC{ r(qtrfr4)


