


Experience cont.
was fast-paced, highly varied, and �uid. It required the ability to 
prioritize and nimbly adjust. I held a caseload of 400 students. 
Also, performed the following tasks: 
•  Sno-Isle Technical School coordinator. Administrated the 
    o�ering of this o�-site program. Provided advising for students 
    who navigated the two unique educational environments. 
•  Implemented various assessment tests.
•  Provided oversight and program development for the 
    Washington State History Independent Study course.
•  Participated in planning and implementation of events such as
   graduation for approximately 170 students, awards ceremonies, 
   registration orientation, new student orientation,
    parent information nights, and classroom guidance lessons.
•  Oversaw students' transcripts, class schedules, and graduation 
   preparedness. Evaluated and recorded student progress; 
   prepared student graduation plans.
•  Collected, documented and interpreted data. 
•  Activities for the senior students included: award and 
   scholarship nominations, letters of recommendation, parent 
   correspondence, and college application preparation guidance.
•  Responded to students and parents in crisis.  Assessed student
    suicidal threats. Provided  appropriate referrals and private, 
    con�dential counsel.
•  Created and updated student Disabilities Accommodations 
   Plans (504 plans). Discussed their implementation with the
   parents, students and teachers. 

Friends of Youth                               Bothell, Washington
Lead Case Manager                                      2000 - 2005
Responsible for the implementation of Transitional Living 
Programs that delivered support services to parenting, homeless 
young women/families at three unique facilities.
•  Provided comprehensive case management, appropriate 
   referrals, counseling, career guidance services, household 
   �nancial management, parenting, and life skill education for 
   the purpose of self-su�ciency. Also, performed interviewing 
   and assessment of candidates, conducted orientation, created 
   treatment plans and facilitated weekly group meetings.
•  Other duties included: evaluation and response to critical 
   incidences, budget/�nances administration, promotion of 
   program, United Way campaigning, networking and collabo-
   rating with other service and educational programs.
•  Participated in the preparation of grant requests and veri�ca-
   tion of contract compliance. Performed quality assurance 
   assessments, tracked outcomes, data collection, and reporting
   (statistical and stories). 
•  Developed a data mining tool for reporting  and analysis.

Software Skills 
Expert:  Photoshop, Illustrator,  InDesign, Dropbox, Google Drive,
                Google Photos, and Microsoft Word and Powerpoint.
 Basic:   Excel, Premiere Pro, After E�ects, and Google Docs.
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