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This risk assessment report has undergone senior management approval. Visual assessment check has been made today of all areas and policy has been checked with no corrective actions found to be necessary.

Safeguarding
At induction or entry onto programme apprenticeships and students are explained about safeguarding plus health and safety, including lifting and handling, which are included in their first three months training plan.

First Aid and Notices:-

The first aid reporting and support is available by contacting any assessor.   Notice of valid insurance is made known to staff, visitors and course attendees. Hazards posted where relevant on the premises.

Premises Use Statement:-

Training room / office of Professional Skills Academy is situated on first floor at 35 St Lawrence Quay, Salford Quays, Salford. M50 3XT.  The premise is used by assessors in carrying out office related duties.  In the event of visitors a lounge area is provided, subject to induction in accordance with minimising risk for purpose of vocational or apprenticeships training and related office work. Outreach premises are inspected by our staff before commencing use, safety is paramount and  concerns reported for implementation action.  
Security and Insurance of Area:-

When the room is not in occupation it is kept locked and windows are kept closed.

Data Protection and Secure Storage:-

Confidential files are stored in a cabinet, kept locked.  Storage of other items, including telephone directory, T-Shirts, marketing and presentation resources are stored in a way not to cause danger.
Book-Shelf:-

Consumables, including reading items, are held in a book-shelf supplied by the premises owners.  This consists of low level valued items to discourage theft.  No responsibility it accepted for any items left unattended by their owner on the premises.
Computer and Electrical Equipment:-
The equipment in the office is strictly for use only of staff members who have been inducted in use and safety of equipment.  Electrical items are renewed at regular interval, keeping technology pace.  Electrical and services supply is provided by premise owners.  Professional Skills Academy allows access to the premises at any time where safety inspection is requires by appropriate officials.
Fire, Bomb Alert, Evacuation and Escape –

Professional Skills Academy staff have been inducted and made familiar with the Fire and Escape procedure.  Visitors are escorted though-out attendance and are made aware of relevant procedures.

Smoking and Car Parking:-

Professional Skills Academy adopt a No Smoking Policy for all staff and all visitors.  Notice about personal possessions and uses of car parking spaces are commuted to staff, volunteers and visitors.

Other Items:-

Staff receive monthly peer meetings with any concern on Health and Safety or safeguarding is given corrective action within seven days of the concern being brought to the notice of any Director.
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