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STATEMENT OF ACTIVE HEALTH & SAFETY POLICY
Updated 17th April 2023

Professional Skills Academy is accredited by City and Guilds of London Institute and ILM (Institute of Leadership and Management.  Awarded a quality status we adhere to quality (IQA) policy; including being pro-active in Health and Safety matters.  In this area our policy guidance is in line with Health and Safety at Work Act, 1974.  Our approach prepares and brings to attention of our employees and candidates, expectations of them as an essential part in maintaining quality provision.

This Statement of Active Health & Safety Policy is in three parts: 
Part 1 -   The general statement of the policy; 
Part 2  -   The organisation of safety responsibilities for carrying out  policy 
Part 3  -    The arrangements for securing compliance with the declared policy. 
Other information may be issued by City & Guilds or (ILM) or at premise that we use from time to time.  Any persons working with or in support of our activities will be expected to conform to equal or higher quality status in these important matters.
Issued on behalf of:- 

Professional Skills Academy 
35 St Lawrence Quay

Salford. 
M50 3XT
0161 872 1890

Contact name:-

Trevor Burchick MBE, MCIPD
Head of Training & Development
17th April 2023
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Professional Skills Academy
ACTIVE HEALTH & SAFETY POLICY

PART 1: GENERAL STATEMENT OF THE ACTIVE

      HEALTH & SAFETY POLICY

1.1 It is the Professional Skills Academy policy to ensure, so far as it is reasonably practicable, the health, safety and welfare at work of all its staff and students and to comply with Health and Safety at Work Act, 1974 and other relevant statutory requirements including our requirements as a City & Guilds (and ILM) accredited centre.

1.2 Professional Skills Academy is committed to continual improvement in management systems and best practice standards within the sector identified (our activity work areas are primarily Education, Learning, Training and Development).
1.3 Safety in our work is a concern not only of our organisation but also of all individual staff and students. Persons responsible for our projects, stakeholders, students, learners, consultants or contractors have a responsibility for ensuring people’s health and safety.

All members of Professional Skills Academy have a legal obligation to take reasonable care for the health and safety of themselves and of others who may be affected by their acts or omissions. Staff must co-operate with the Professional Skills Academy Active Health and Safety Policy representative in ensuring compliance with legal obligations.

1.4 Professional Skills Academy expects all staff, students, learners and others with any reason to be expected to be involved in the organisation to take their responsibilities seriously and to co-operate with the safety measures which it adopts. In furtherance of this documented policy, Professional Skills Academy will encourage staff, students, learners and others with any reason to be expected to be involved in the organisation to participate in the formulation and implementation of safe working practices.

1.5 Within the general policy stated above it is the Professional Skills Academy policy so far as reasonably practicable to:

(a) provide and maintain systems of work that are safe and without risks to health.

(b) maintain any place of work under the organisations control in a safe condition

that is without risks to health and to maintain means of access that are safe.

(c) identify potentially hazardous areas and equipment and limit access to them where found to those deployed persons who have had suitable training and instruction.

(d) provide and maintain a working environment for employees and students, learners and others involved in the organisation that is safe, without risks to health.
(e) provide such protective equipment as is necessary to secure the health and safety at work of its staff and to consult with employees on the suitability of such equipment.

(f) provide such information, instruction, training and supervision as is necessary to ensure the health and safety at work of its employees, students, learners and others involved in the organisation.

(g) extend to trade union safety representatives facilities for training and inspecting the workplace and to make available to trade unions appropriate advice and access to help monitoring that they use in order to participate in the improvement of safety standards.

(h) requires Professional Skills Academy to comply with codes of safe working practice, and establish means of consultation with all relevant staff groups and delegate relevant staff to expect compliance by service users.

(i) ensure that work of contractors on Professional Skills Academy premises is adequately supervised and is controlled and to require from contractors and others who work on the premises the same standards of health and safety as those demanded of our employees.

(j) require the reporting of accidents (including those non-injury accidents which have the potential for harm), and to examine their causes in order to identify any actions that may be needed to prevent their recurrence.

(k) make arrangements for monitoring effectiveness of this active health and safety policy by methods which include periodic reviews by management. This would include the risk assessment and  periodic action report as compiled during City & Guilds centre approval verifier visits which could also be used to provide evidence to other stakeholders.
(L) Occupational Health (employees) - Occupational Health is important and supported by Professional Skills Academy in arranging to provide professional advice on relevant occupational health matters that are required to improve employee health and wellbeing and provide valid recommendations on protecting, promoting and ensuring health in the workplace and in providing appropriate health surveillance or wellbeing interventions as and where necessary in relation to work activities.

All employees at Professional Skills Academy will achieve (or be working towards) the City & Guilds Health Trainers qualification. Assessors and Verifiers (IQA) will hold the relevant qualification or be working towards achievement. These will be validated by a named certificate at the appropriate level of achievement.
----------------------------------------

Professional Skills Academy
ACTIVE HEALTH & SAFETY POLICY

PART 2: ORGANISATION OF SAFETY RESPONSIBILITIES 

2.1 Executive Responsibility

The governing body responsible for safety at Professional Skills Academy is to be the Management Board, which has established the Professional Skills Academy Active Health and Safety Policy to provide instruction on matters concerned with active health and safety.  In day-to-day management of safety matters executive responsibility lies with the senior manager.  Managers will have safety responsibilities beyond their own staff, students and visitors, as follows:

(a) in the learning environment, the provider of training, learning or education facilities has responsibility for addressing safety issues relating to persons visiting the premises.

(b) in the case of the outdoor facilities or thematic activity, the provider of the facilities has the shared responsibility for addressing safety issues relating to state of the facilities and relating to the use of such facilities.

(c) in use of external locations some responsibilities may be assigned, as agreed by local senior managers as would be displayed on the local Safety Notice Board (including their own deployment of first aid or safety evacuation officers in the case of hired premises).
All grades of staff have responsibilities for the safety of other staff, students, learners and for other person(s) with reason to be involved with Professional Skills Academy working for or with them.

2.2 Safety Committees

Professional Skills Academy shall have safety management arrangements commensurate with the safety risks they manage. Primary function of management will be in resourcing and promotion of the Active Health & Safety Policy.  Important; it is each staff members responsibility to report as soon as possible to their named Safety Manager(s) any relevant matters of Health and Safety concern without any fear or threat of personal intimidation.

2.3 Safety Services

The Safety Manager of Professional Skills Academy is responsible for providing health and safety advice, according to their own skills and knowledge, on all matters of safety in the work of Professional Skills Academy and responsible for monitoring implementation of the active health and safety policy impartially to all its staff members.
Professional Skills Academy
ACTIVE HEALTH & SAFETY POLICY

PART 3: ARRANGEMENTS FOR IMPLEMENTING THE

      ACTIVE HEALTH AND SAFETY POLICY

3.1 Responsibilities of Management

The Management Board carries the principal responsibility for maintaining satisfactory standards in the work areas under their control. Nevertheless, persons at every level are expected to act with a sense of responsibility, reporting hazards in accordance with self identified action and not rely on it being a function of other persons. 
Managers, trainers, mentors and consultants including all other persons in supervisory roles, must ensure that:

(a) positive steps are taken to identify potential or actual hazards. These steps include regular visual safety inspections and considerations of working methods.

(b) assessments of risk are carried out for work activities and that, where appropriate, written safety procedures and rules are prepared and displayed.

(c) arrangements have been made for adequate consultation on safety matters with all interested persons and that the duties relating to safety are understood.

(d) adequate instruction, training and supervision are given to staff, students and learners especially to those inexperienced or unfamiliar with the risks involved.

(e) visitors to Professional Skills Academy comply with safety requirements. Visitors include visiting workers, project development consultants, learners and others
3.2 Hazardous Areas

Certain areas of working may contain potential hazards, where access is permitted only

by authorised persons or when accompanied by an authorised person. These areas are to be identified by means of appropriate warning notices.

3.3 Hazardous Substances and Equipment

Certain substances and equipment are subject to special control. Reference is made to these restrictions in safety handbooks and at induction. Under no circumstance is any person allowed to bring onto Professional Skills Academy premises a substance that would be hazardous including radioactive substances or radioactive materials.

3.4 Safety Training

Safety training requirements are addressed with line managers as part of the personal development plans.  Professional Skills Academy provides health and safety training where appropriate, which may include it choosing to use external training courses.

3.5 Reporting Defects

Members of the community, both staff and students, can help to improve the safety of working environments by reporting defects or hazards.  In general, both employees and students should report hazards to their supervisors or trade union safety representative.  Defects in buildings, building services or outdoor areas should be reported to the Estate Services of the premises supplier. The reporter is well advised to keep a record and take the matter to the safety representative without undue delay. Managers to whom a hazard is reported are expected to ensure that appropriate personal are notified.

3.6 Reporting Accidents and Incidents

It is important all accidents that occur on Professional Skills Academy’s premises are reported to line manager, supervisor or training advisor, even apparent trivial ones and incidents that have not caused any actual injury.  Some certain dangerous occurrences involved a legal requirement for Professional Skills Academy to provide a report to the Health and Safety Executive. These include injuries which have occurred at work and which have resulted in absence from work for more than three consecutive days (this requirement will update according to the act in place at time of an incident). Fires that require use of a fire appliance must be reported without undue delay to the supervisor (whether or not damage or injury has been caused).

3.7 First Aid

In user buildings, some members of staff may be qualified first-aiders. Their names will be displayed on notices within those buildings where they work.  In case of injury or in cases of illness at work, treatment can be obtained by following the instructions which are displayed in the premises and buildings.
3.8 Smoking
It is against the law for anyone to smoke in any buildings and is against health policy in any vehicles or other building used for Professional Skills Academy purposes.

3.9 Fire

People working at Professional Skills Academy should familiarise themselves with:-

(a) the alternative escape routes from their normal places of work, 
(b) the location of the nearest fire alarm call point, 
(c) the location of the nearest fire extinguisher, 
(d) the location of the assembly place.

Staff, students and others with any link to Professional Skills Academy must leave their building when the fire alarm sounds and may not re-enter until given the permission to do so.  It is a responsibility for the site line manager to ensure the sufficient number of fire wardens and to arrange an annual fire drill in all of the buildings under their control.

3.10 Supervision of Students, Learners and Activity Projects

Professional Skills Academy guidelines about health and safety responsibilities towards students, learners and others people involved in projects may have specific requirements according to the directive of project funders.  Any added instructions will be provided at inductions and must be followed, wherever appropriate, by all such project personnel.

3.11 Work undertaken by Contractors

Activities of contractors must be supervised by a responsible employee of Professional Skills Academy. Contractors are expected to follow the Professional Skills Academy requirements which must be brought to the attention of contractors before work starts. This includes access to this policy that has a bearing on contractors required activities.
3.12 Public Entertainment Licence
Public performances involving music, singing, dancing, theatre or cinematograph show are subject to statutory requirements. In particular, they may be held only in areas which are licensed for the purpose by an Authorities Council.  Professional Skills Academy is not authorised to provide entertainment unless it specifically notifies the premise users.
------------------------------------------------------------

Reference A: Risk Assessment:-
This is updated annually and visually checked at regular intervals. The risk assessment provides a moving update on actions that may occur and action must be taken as required to maintain the quality provision.

Reference B: Centre Approval:-
Owing to being an approved centre by City & Guilds of London Institute this involves periodic verification by their appointed person.  This may include the provision of an action points, where found to be necessary which will be acted upon by Professional Skills Academy without delay.  Such periodic verification would form an integral part of improving the approved Centre’s policy.
17th April 2023

IQA (Internal Quality Assurance) verified by Trevor G Burchick MBE.
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