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	Appendix FS-LL18
	

Pre-K Counts Attendance Policy
The Office of Child Development and Early Learning expects children enrolled in the Pre-K Counts program to attend on a regular basis.  Parents should strive to have their children attend at least 85%(no more than 2 absences a month) of classroom days.  Children with unexcused absences could be dropped from the program. 
To monitor attendance and offer assistance to families who are having difficulty maintaining their child’s attendance level, the following procedure has been established: 
1. Parents are asked to notify their teacher when their child is going to be absent.

2. Parents are asked to send an excuse with the child when he/she returns.  The excuse should indicate the date and reason for absence.

3. Legitimate excuses could include, illness, medical appointment, death in the family, and family emergencies.  You may ask your teacher for help writing and excuse if you are not sure how to complete one. 

4. If a child is absent three days in a row and the teacher has not been notified of a reason, he/she will call the parent to determine the reason. 

5. The teacher will remind the parent to send an excuse and that in the future a phone call to the classroom would be beneficial. 

6. If by the 5th unexcused day the child’s parent cannot be reached, the teacher will send a letter home requesting the child return to school.  If there is no response by the parent, the child will be dropped from the program and a final letter of termination of service will be sent home.  Stopping service to our Pre-K Counts families is a last resort and we will of course attempt to assist all our families who are working to correct the attendance difficulties.
 
7. Children with sporadic attendance are not benefiting from the Pre-K Counts program and the Teacher will attempt to determine the reason for the irregular attendance and offer assistance to help the family achieve regular attendance.  When sporadic attendance continues despite our attempts to help the family, the child will be dropped from the program.  
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