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WEEKLY PLANNING POLICY

Weekly lesson plans are created electronically on Teaching Strategies Smart Teach Online System.  Video Tutorials are available on this system under the develop tab to teach all aspects of planning. The plans are to be written clearly and comprehensively so that another educator working in your classroom can implement them and know what to expect for each specific day. Teachers will arrange the lesson plan to reflect their daily schedule, including the order and the time each activity will occur. 

Teachers and Assistant Teachers are required to watch the following trainings: 
· An Introduction to the Creative Curriculum for Preschool 
· Objectives for Development and Learning
· The Creative Curriculum for Preschool: Foundation
· The Creative Curriculum for Preschool: Daily resources
· The First Six Weeks of Preschool

*All Head Teacher and Assistant Teacher MUST achieve and have current GOLD® Preschool/ Pre-K/ Transitional Kindergarten Interrater Reliability Certification by the end of the first six weeks. 

Weekly lesson plans are to be submitted electronically to your Program Manager for approval by the end of the day Wednesday of the preceding week. Teachers must print out approved lesson plan and display in the classroom.

Create your lesson plan by choosing a study for your classroom to focus on. Be sure to implement what is prepopulated on the lesson plan, edit items to accurately reflect what is occurring in your classroom, and/or remove items that you will not be implementing during the week. Please use Lesson Plan Template (Appendix ED-F1) as a guide when creating your lesson plan. Staff can access resources for each study on the website (employee login – staff resources – sign in – center based resources)

· The following events will be populated:

Question of the Day- In this section students participate with teacher in answering the question of the day during or before large group.  For example, students might vote on their favorite pet. Teachers should post this in their classroom daily.

Choice Time - items to be added to centers to create interest in current study. For example, changing housekeeping into a vet’s office during the Pet Study. If you need assistance in what items you can add, consult your coach or your program manager for ideas/suggestions.

Large Group - In this section identify concepts and/or skills you will be emphasizing for the whole group of children.  For example, perhaps you will be focusing on having children return toys to their designated storage areas or teaching the children words for turn taking.  Identify objectives you have established for the whole group in this section and describe the materials and/or activities used to support the development of these skills (follow Teaching Strategies directed activities). 

Mighty Minutes- to be used during the day by the teacher as a transition learning activity. The transitions should be brief with this education piece.  For example, children should be transitioned a few at a time for little or no wait time.

Read Aloud -– Teachers incorporate advanced organizers to effectively focus student’s attention toward the learning objectives and/or purpose of the lesson before reading story. The teacher uses a variety of modalities including auditory, visual, and movement and uses a variety of materials to effectively interest students and gain their participation during activities and lessons.  Teacher uses summaries and reorientation statements during read aloud. (Follow Teaching Strategies directed activities for Book Discussion Cards).

Outdoor Experiences - In this section identify the outdoor activity that will be provided for the children each day. Teacher will plan a structured activity for a minimum of 15 minutes during their 1-hour gross motor time. Children are required to go outside each day when the temperature/wind chill is above 25 degrees, the forecast temperature/heat index is less than 90 degrees, there is no precipitation falling and there is no current air quality alert.   In this section identify the alternative, large muscle indoor activity you will provide when weather does not permit outdoor play. (Follow Teaching Strategies directed activities).
*NOTE: School District Classrooms- At the start of the year check with your principal to see what timeslots they offer for outdoor and gym. If it is not 1-hour talk with your Program Manager to discuss other ways of gross motor activity.

Wow! Experiences– In this section identify any special activities scheduled for the week.  It may be a classroom visitor, school assemblies, virtual/walking field trip or even vision or hearing screening. (Follow Teaching Strategies directed activities).

Family Partnerships – In this section indicate all efforts you are making to partner with our ELC families.  Some possible activities to document may include the distribution of in-kind activities, classroom times, good news notes, parent conferences or home visits scheduled for the week or any other efforts you are consciously making to partner with parents. (Follow Teaching Strategies directed activities to increase family partnerships). This section only needs to be on the lesson plan one day a week.

Intentional Teaching Experiences -ITE – ITE are a required segment of each preschool classroom’s daily routine. During an ITE the role of the teacher is to provide individualized direct instruction in a group of 3-5 focus children.  The objective(s) selected for each child are to be generated from what you know about each child’s development based on: parent input, ongoing documentation, and Teaching Strategies directed activities. ITE are individualized for each child at least 1 time per week.

· Items to be added to lesson plan each week:

1) Individual Child Plan- Use this section to document specific intervention strategies, adult supports, modifications, accommodations, or individualized activities that will be implemented throughout the day. This must be included weekly. Children should be listed by initials only, do not include full names. 
· Strategies for a new child entering the program
· IEP goals and a list of accommodations
· Behavioral strategies- information from tier meetings, behavioral plans, etc.
· Trauma informed practices – loss of a family member, accidents, etc.
· Toilet learning plan
2) Small Group (4-5 children)- Every day a small group of Math and Heggerty/Literacy will occur. In this section, identify which children will be grouped together and which adult will lead each group. Also, specify what activities, book titles, and/or games you will be conducting with the children in each group.
· Heggerty/Literacy- Include the week number that must be taught during small group time. These groups are dependent on developmental needs of students using the Phonemic Awareness Pre-Kindergarten Curriculum Book (Purple) or Early Pre-Kindergarten Curriculum book (Teal). 
· Math- Mighty Minutes, ITE, math games, math resources on website, etc.
3) PATHS- Include twice a week; the scripted lesson and one day will be an extension activity from that lesson. Follow the PATHS Preschool/Kindergarten Curriculum book.
· Social Emotional Activities- Include activities on opposite PATHS days. The activities should be based upon skills that children in your classroom could benefit from learning, such as if following rules is challenging for some children, do an activity where students practice following the rules. Teachers can also use; additional PATHS extension activities, HATCH, Mighty Minutes, Intentional Teaching Cards, Problem Solving Solution Kits, etc.
4) Pyramid Model Practices- Include reviewing of rules and expectations on your lesson plan daily.
· For the first two weeks every classroom must use additional lesson plans on PBIS:
· Teaching Rules and Expectations
· Start of School Expectations
· Bathroom Expectations
· Hallway Expectations
These can be found on the website under PBIS Materials. Refer back to these lessons throughout the school year.
5) [bookmark: _Hlk170820681]Mindfulness/Reflection- Include activities that promote mindfulness daily.
· Examples could include: Fred Rodgers, Daniel Tiger, Sesame Street, Cosmic Kids Yoga, etc. Refer to Mindfulness Resources (Appendix ED-F2)
6) Technology- HATCH Tablets and iPad use in the classroom
· HATCH- Children are limited to screen time for 1 hour per week; 15 minutes 4 days a week. Teachers MUST track tablet useage.
· iPad/monitor/whiteboards- Teachers can support the study/curriculum in the following ways;
(1) Special Events (music class, virtual event, etc.)
(2) Visuals
(3) Read-Aloud (limit to once a week)
(4) Mindfulness Video
(5) Yoga/Movement
*iPads/monitor/whiteboards should NOT be used frequently or for long periods of time. Technology is NOT a substitute for interacting with children. Teachers MUST plan a variety of other resources such as fingerplays, puppets, CDs, etc. to make their lessons engaging 
7) Preparation- Assign members of your team specific duties and gather and prepare materials you will need to teach for the day. All learning areas are fully prepared prior to children’s arrival.
8) Reflecting on the Week- Reflection
· Teachers- Weekly discussion with your team to evaluate if improvements can be made to enhance better teaching strategies for successful learning. *This does not need to be listed on lesson plan
· Children – ending circle 
9) PA Learning Standards- Do not need to be listed due to Creative Curriculum Crosswalk.

*Teachers will arrange these events to align with the classroom’s daily schedule. Timeframes should be added to each event. If the daily schedule changes throughout the school year, send an updated version to your Program Manager.
