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PRESCHOOL CLASSROOM MANAGEMENT TOOLS CHECKLIST
Each Preschool classroom is required to create and implement Classroom Management Charts and other tools to:
1. Create a sense of community
2. Provide structure to the daily routine
3. Provide opportunities for children to see and use print
4. Ensure universal behavior management strategies are being implemented with fidelity

Active Supervision
___ Active Supervision Board is placed near exit door
___ Mini visual supervision board is created and placed in classroom bookbag
___ Tags are made for each student with name and picture and placed on carabineers 
___ Map is created and displayed near Active Supervision Board to indicate where staff
       members stand on playground and/or gross motor area
___ Visual Supervision of Children System (Appendix S-A1) is displayed in classroom and
       attendance board
___ Arrival and Departure Plans (Appendix ED-AA2) is displayed in classroom and
       attendance board
Classroom Rules and Program Wide Expectations          
___ Rules are posted. 
___ Behavior expectations are posted. 
___ Behavior matrix is posted in designated area (i.e.: hallway matrix near door and/or
       hallway) 
___ An acknowledgement system (Bucket Fillers and/or Good News Notes) to provide 
       positive descriptive feedback about meeting the rules and expectations is visibly placed at
       child’s eye level somewhere in the room. 
___ The acknowledgment system is developmentally appropriate and shows evidence of
       Individualization based on additional needs 
Helper Chart 
      Titles of jobs are printed (10 - 15) on the chart 
      Helper chart is posted at circle area

Attendance Chart – Home/School
      Children’s names and photos are on individual cards with Velcro mounted on the back

___ Chart includes two labeled (word and image) columns: Home and School

Daily Schedule - Based on the Daily Routine 
      All activities on the daily schedule are represented by an icon or picture, labeled with their name, and glued on to card stock. These activity cards are then placed in correct order in a pocket chart so that they can be rearranged to accommodate last minute changes to the day’s schedule and can be turned over to indicate to the children that activity has finished
___ The visual schedule includes an indicator that is moved as each activity occurs. 
Center Management Chart
      The chart includes ten center pockets and one pocket for study time (11 total) with
      children’s names glued to craft sticks. 10 centers: Library and Listening, Art, Computer, Sand
      and Water, Science and Discovery, Blocks, Math, Toys and Games, Writing and Dramatic
      Play.
      Teacher guides children into choosing center during morning circle time or teacher may “pre
      select” children for specific areas and have names in pockets beforehand. 
Visual Cues  
      There is a clearly defined visual guide on classroom floors and/or walls for children to use as a cue when lining up for handwashing, entering a building during arrival and departure, and for departure from the classroom.
___ Problem solving visuals are prominently displayed in at least one area of the classroom. 

___ A Feelings check in chart, where children can move a personalized tag to indicate their
       current emotion and that features photos of children as well as easily
       understood visual representations of major emotions (such as PATHs feelings cards) is
       displayed at children’s eye level 

___ Each center is labeled in a child-friendly way. These labels must include the name of the  
       center, a picture indicating the center being used appropriately, and an indicator that 
       makes it obvious how many children can play in that center at one time. 

___ There is a visible process for “wait listing” students who would like to play at a center that 
       is currently full (ie: Who’s next chart, little notepads for names, laminated wait list) 

___ Sand timers or other visual timers are stored at child level and available to children to
       utilize as a potential problem-solving strategy. 

 Labeling Personal Child Space
      Each child’s personal space is labeled with an 8 x 2½ colored strip which shows the child’s
      first name and a 2x2 photo placed to the right of the name.
      Personal spaces to be labeled: a child’s cubby, art display space and mailbox.
      Each table is labeled with an object (Shape, animal, Letter etc.) 
      Tables are free of seat assignments. Children may be assigned a table with their primary
      caregiver, but children must be able to choose their own seats at their tables.
___ Pictures are at eye level
___ Family photos are posted 


Due date for any missing checklist items 
to be incorporated into the classroom:               ____________________________


Program Manager: 								  Date: 			


Teacher: 									  Date: 			
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