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	                            Appendix FS-B3







WITHDRAWAL NOTICE 


Staff completing withdrawal notice will put notes under enrollment tab in enrollment notes section with reason participant is withdrawing and upload this form.


Child’s Name: 											

Entry Date: 					    Withdrawal Date: 				

Classroom or Parent Educator: 									


Reason for Withdrawal: 

 Aged out of the Program 
 Attendance Rate – Dropped by Program
 Child Care Funding no longer available
 Custody change; parent/guardian not interested
  Delivered Child, Child Subsequently Enrolled
  Moved out of County 
  Moved within county and no longer interested 
  Moved within county and on waitlist in different location 
  Not satisfied with Program
  Other; add notes in CP under enrollment
  Parent chose different Child Care or Preschool; add notes in CP 
  Parent stated health concern; add notes in CP
  Parent stated transportation concerns; add notes in CP
  Lost contact with family

Staff completing this form: 										

Today’s Date: 											








Send to:  Family Engagement/ERSEA Director, ERSEA Coordinator, Teacher, Program Manager, Data Coordinator, Health & Nutrition Specialist, Practice Based Coach, Special Services Manager (if needed) 
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SERVING ARMSTRONG, BEAVER, BUTLER, INDIANA, &
LAWRENCE COUNTIES




