Early Head Start/Head Start Home-Based Scanning Checklist	   		Appendix ED-P5



	Document name
	Child Plus tab
	Date Completed

	
	
	

	 Signed Application
	Enrollment
	

	 Birth Certificate
	Enrollment
	

	 Entry Notice
	Enrollment
	

	*Transfer Notice
	Enrollment
	

	*Withdrawal Notice
	Enrollment 
	

	
	
	

	SPOT documentation
	Health
	

	OAE documentation
	Health
	

	
	
	

	ASQ and Results
	Education
	

	ASQ-SE and Results
	Education
	

	Kindergarten Release (HS)
	Education
	

	Kindergarten Readiness Checklist (HS)
	Education
	

	
	
	

	*FF & EE Releases for    
  CCR (EHS)
	Disability
	

	*FF & EE Releases for 
 Service Providers (EHS)
	Disability
	

	*FF & EE Releases for 
  IU (HS)
	Disability
	

	*Permission of  
  Collaboration of 
  Services- IU (HS)
	Disability
	

	
	
	

	Parental Consent for Mental Health Consult
	Mental Health
	




Green- Enrollment		Red- Mental Health	Purple- Health
Orange- Education		Blue- Disability

Home-Based Staff will ensure all documents are completed before uploading documentation into ChildPlus.  
*As needed
