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			          PRE-PURCHASE REQUEST FORM

Site: 							   Date: 									
Submitted By: 						   Supervisor’s Signature: 					
	Quantity
	
	Supplies Needed (Color, Etc.)
	
	Justification/Reason

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	



When do you need item(s)? 												
Send completed form to your Supervisor for Approval. Your supervisor will forward to the Administration Office. 
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SERVING ARMSTRONG. BEAVER, BUTLER, INOIAMA &
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