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ORGANIZING THE LEARNING ENVIRONMENT

Learning Centers

Each infant/toddler classroom is arranged to accommodate five learning experiences to support children’s development and learning. As cited in the Creative Curriculum manual the indicators are playing with toys, imitating and pretending, stories and books, music and movement, art, tasting and preparing food, sand and water play, and outdoor area.

The Five (Indoor) Learning Centers include:

1. Library and Listening
2. Art
3. Sand and Water
4. Discovery
5. Dramatic Play

Active Supervision
The single most important task of the caregiver/teacher(s) is to keep each and every child safe and out of harm’s way. Each classroom is required to have procedures, redundant systems in place, posted, and observed to ensure compliance of ELC policies. Classrooms must refer to Active Supervision Policy (HS-02-102) and Arrival and Departure Plan (ED-03-133)

Classroom Management Charts
Each infant/toddler classroom is required to create and implement Classroom Management Charts in order to: 
1. Create a sense of community.
2. Provide structure to the daily routine.
3. Provide opportunities for children to see and use print.
Classroom Management Charts are to be displayed in the classroom’s large group activity area to permit ease of use.


Classroom Rules 
There are three main components of class rules:
1. Positive Statements
2. Involve Children
3. Continuous dialogue about the rules (referring to the rules, talking about them)
Established Rules:
· We Walk
· We Listen
· We Clean Up
· We Take Turns
These rules will be modified according to the children’s ages and developmental abilities. The goal is when they transition out of EHS, they are prepared to follow these rules in a Preschool Classroom.
Positive Behavioral Interventions and Supports (PBIS) Chart
The three expectations that should be posted and referred to frequently are:
· Be Safe
· Be Kind
· Be Respectful 
Note: Teachers also must post the Behavior Matrix in each corresponding area and have a small visual (i.e. key ring) of the expectations to be used when outside of the classroom (i.e. playground or hallway)
Materials Needed:  poster board, markers, icons and glue
Procedure: 
· Follow the above procedure for Classroom Rules
· In addition, teachers can take pictures of their students following these expectations to post in the room or make a book for their classroom library.
Helper Chart 
Materials Needed:  poster board, markers, icons, pockets, glue, wooden craft sticks, 8 symbols

Procedure:
· Make prior to school year starting
· Pockets and icons are glued on to poster board
· Decide on a symbol to be used for help charts (square, circle or star, etc.)
· Print each child’s name on the symbol, then glue on craft stick
· Title of jobs are printed on the chart
· Helper chart is posted at circle area
· Weekly teacher assigns the helper job to the children. The teacher identifies the helper by placing his/her name stick into the pocket that corresponds to the job.
· Teacher develops a system so that each child gets a turn at each job.
· Jobs are not related to good/bad behavior
· Suggested Jobs: Line Leader, Clean Up Helper, Lunch Helper, Plant Helper, Caboose, Water Carrier, Chair Helper, Light Helper
Daily Schedule - Based on the Daily Routine 
Material Needed: pocket chart, icons and poster board
Procedure:
· Prepared prior to children entering classroom   
· Icons/pictures representing the daily schedule are glued on to card stock.
· The activity is written beside each icon
· Referred to and summarized as the daily routine progresses (flip icons/pictures over or move clip after each activity is done)
Center Management Chart
Classroom should have 5 centers: 
· Library and Listening Area
· Art
· Sand and Water
· Discovery
· Dramatic Play
The center icon should be posted in each area of the room.
Classroom Displays
Children’s artwork and the items listed below are to be displayed and must be 2/3 of all classroom displays.
Alphabet poster with corresponding pictures and a number line (1-8) should be displayed at eye level 
Print Throughout the Classroom

Write children’s names conventionally (using upper and lower case letters) on charts, cards, cubbies and children’s work. 

Display dictated signs, labels, chart titles, posters and other writing that serves a purpose. 

Include print material related to a study (experience stories, charts and label displays) and provide related literature. 

Include Literacy Materials in all Interest Areas

Provide books related to the interest areas. Display them so that the covers are visible. 

[bookmark: _Hlk181620756]Add relevant posters, brochures magazines, newspapers, etc. Be sure items are developmentally appropriate. 

Label containers and shelves with pictures and words written conventionally with upper and lower case letters. 

Provide reading and writing materials and tools for children to use in their play and to initiate adult literacy behaviors (e.g. paper, appointment books, phone books, pencils and markers). Be sure items are developmentally appropriate.

Provide interesting materials that encourage children to talk, read and write. 

Visual Cues  
A defined line for children to use when lining up to leave the classroom or to wash hands is to be provided as a visual cue.  For example, you may use a blue tape line to wash hands and yellow tape line to line up for departure.  Also, the use of red tape as an indicator to show students to stop at the door or as a reminder not to enter an adult space like a teacher desks. Check with your school prior to using tape. 
Problem solving visuals are displayed in at least one area of the classroom
Feeling check in featuring photos of children or PATHS feeling cards is displayed and used. (Resource: https://challengingbehavior.org/docs/FeelingFaces_cards_SP.pdf) 
Visuals for each center that depict the name of center. 
Sand or other visual timers are at child level and available to children to utilize as a potential problem-solving strategy. 
Guidelines for Labeling Personal Child Space
Each child’s personal space is to be labeled on an 8 x 2 ½ inch colored strip which shows the children first name and a 2 x 2 photo placed to the right of the name. Spaces to be labeled include: a child’s cubby, art display space and mailbox. 
Note: Child’s name will not be on the table for lunch. Each table will be labeled with an object (i.e.: you could use your studies to label your tables as different types of trees, different colors of balls, etc.) Children will be assigned a table with their primary caregiver. Children are able to choose their own seats at their tables.
All pictures should be at eye level to the children. 
Family photos are to be displayed in the classroom
Cribs/Cots are labeled and individual bin for children’s diapers in changing table
Infant Space
Materials are age appropriate for the children 
Mat is available on the floor for Tummy Time
Staff chair is available for bottle feeding 

Changing Table
Diapering AND Handwashing Policy posted
Stocked with materials: diapers, gloves, wipes, table paper
Steps are provided

