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 Behavior Incident Report
A Behavior Incident Report (BIR) is a data collection tool used to document challenging behaviors such as aggression, running away, disruption, self-injury, etc. Teaching staff must complete a BIR training before beginning to collect BIR data. The BIR process will be reviewed annually with teaching staff. The following information is used Behavioral Incident Report (Appendix ED-K4), BIR Form Definition (Appendix ED-K1), What Every Teacher Wants to Know About BIR (Appendix ED-K2).
Program Staff will follow the steps below: 
The first time a BIR is written for a child, the paper form will be used (ED-K4). Complete all sections including the demographic section located in the last box at the bottom. 
The completed paper form is scanned to the Data Coordinator who will enter the BIR and create a file in EC-SWIS (only children that have had a BIR sent to the Data Coordinator will show up in EC-SWIS).
Teacher will place the original paper BIR form in the child’s file. 
· Log into EC-SWIS to complete the Behavior Incident Report Form on the classroom iPad. Complete all fields and click submit. (Appendix ED-K3 EC-SWIS Guidance) 
· Individual child reports will be reviewed for Tier 2 and Tier 3 meetings and progress monitoring. 
· Before a classroom staffing, the program manager will run a BIR report. At the classroom staffing, the team will review the Behavioral Incident data reports for patterns and trends and develop strategies designed to support positive behaviors.
· Classroom BIR data is used programmatically to identify trends and patterns to determine the need for professional development and/or program support.  
On-going behaviors will be communicated with families by teaching staff. As needed, refer to Positive Behavior Management and Guidance Procedure (ED-03-110).

