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DISABILITY EVALUATION PROCESS

Child Care, Head Start, Home Based Head Start and Pre K Counts:

Within 10 days of the parent’s contact with the Early Intervention provider, they will receive an intake packet with the “Permission to Evaluate” form that must be signed and returned giving permission for an evaluation to be completed. The parent may sign it and give it to the teacher or mail it back on their own.  If the form is given to the Teacher,  the Teacher will immediately forward the form to disabilityservices@earlylearningconnections.org . The form will be delivered to the Early Intervention contact.  (It is recommended that a copy of the Permission to Evaluate form is made for the parent so that they can refer to it if needed).

Within 60 days of receiving the “Permission to Evaluate” form, the Local Education Agency will schedule and complete a Multidisciplinary Evaluation. The results of the evaluation are compiled into the Evaluation Report (ER) which will be used to guide the planning and implementation of the child’s individualized Education Program (IEP) plan. (See Appendix DA-F1: Special Education Timeline by PaTTAN)

A Multidisciplinary Team Meeting (MDT) will be scheduled to discuss the results of the evaluation. The child is identified as either eligible for services, or non-exceptional. If the child has a qualifying delay, the IEP Meeting must be convened within 30 calendar days upon completion of the evaluation report. 

The Special Services Manager, Parent and Teacher (when available) will attend the IEP meeting. The participants, including the parent will sign the IEP once it is completed to indicate attendance. The Special Services Manager will obtain copies of the Evaluation Report and IEP to upload into Child Plus, then notify classroom staff through email once documents are available. 

Note: When a parent chooses not to follow through with a formal evaluation, the parent must provide written documentation of the refusal by completing the Exemption from Developmental Referral Form (Appendix DA-F2) or by providing a written statement of their own. This documentation is sent to disabilityservices@earlylearningconnections.org 


DISABILITY EVALUATION PROCESS
   
Early Head Start, Home Based Early Head Start, Infant/Toddler Child Care:

The local Infant/Toddler Early Intervention Program ensures that all initial evaluations and initial Individualized Family Service Plan (IFSP) meetings are completed within 45 calendar days from the date the Infant/Toddler EI Program received the referral of the infant or toddler.
(see Appendix DA-F3: OCDEL Announcement EI-12 #01)

A multidisciplinary evaluation will be conducted to determine the child’s eligibility for Early Intervention services. This evaluation will take place in the child’s natural environment. When the child is eligible for services, a meeting to develop an IFSP is scheduled. The IFSP meeting typically occurs immediately after reviewing results of the evaluation with the parent.  The Parent Educator/Teacher will attend the evaluation and IFSP meeting when possible, to support the family.  The Parent Educator will document the date of the Evaluation on the Early Head Start Disability Referral Timeline (Appendix DA-C6).   The Early Intervention Program will have an evaluation report sent to the family. 

Once the results of the evaluation are explained to the parent and if the child qualifies for services, the next step is an IFSP meeting.  The recommendations from the evaluation will be used to guide the planning and implementation of the IFSP. At the IFSP meeting the parent will be asked to choose a service provider. The Parent Educator/Teacher will have the parent sign the Authorization for Release of Confidential Information (Appendix FS-FF) and Authorization to obtain Confidential Information (FS-EE) for the provider chosen.  The Parent Educator/Teacher will upload these forms into ChildPlus under the disabilities tab and Parent Educator documents the date of the IFSP meeting on the Early Head Start Disability Referral Timeline (Appendix DA-C6).   A copy of the form is sent to  disabilityservices@earlylearningconnections.org    A copy of the IFSP is sent to the parent by the Early Intervention Program. The Special Services Manager will upload the evaluation report and IFSP documentation in ChildPlus and notify Teacher/Parent Educator when documents are available.
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