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PROCESS FOR ENROLLING A CHILD WITH AN IEP/IFSP

At Intake or Home Visit:
1. Head Start/Early Head Start works with The Midwestern Intermediate Unit IV and Center for Community Resources in Butler County and ARIN Intermediate Unit 28 and Family Counseling Center in Armstrong County to meet the needs of children who are eligible for special education services and have an Individualized Education Program (IEP) or an Individualized Family Service Plan (IFSP). Parents are required to sign the following forms:  
· Authorization for Release of Confidential Information Form (Appendix FS-FF) 
· Permission for Collaborative Services (Appendix ED-D6)
· Authorization to Obtain Confidential Information (Appendix-FS-EE)
2. The Authorization for Release of Confidential Information Form, Authorization to Obtain Information, and the Permission for Collaborative Services will be saved in ChildPlus and the Special Service Manager notified via email.
3. The Special Service Manager will forward the releases to the appropriate agency and request the necessary special education documents. Notification will be shared with the classroom staff by email when the documents are available in ChildPlus. 

4. Information cannot be shared between the agencies until the authorizations have been secured. 









