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VISION SCREENING, TRACKING, AND FOLLOW-UP PROCESS

1.	All Children will be screened for vision concerns within 45 calendar days of their entry date into the program and annually thereafter. The SPOT Screener will be used for screening. 
2.	Parents must provide written permission for a child to be screened. 
3.	The Health and Nutrition Specialist will coordinate the screenings and ensure every child is screened in Early Head Start, Head Start, Home-based, Child Care and Pre-K Counts. 
[bookmark: _Hlk106701600]4.	Vision screenings will be completed in all classroom sites by a trained Program Operations Assistant (POA) and specified staff. 
5.	Children in Home-based Programs will be screened by their Parent Educator (PE).


Screening Process

1. 	The screening schedules will be coordinated with the Program Managers and site staff.  
2.	Head Start/Child Care/Pre-K Counts: The Program Operations Assistant (POA) and specified staff brings the individual Vision Screening Form (ChildPlus Report #1014). The site staff will assist the screeners in getting the children to and from the screening area. The POA and specified staff completes the screening and documents the results on the individual Vision Screening Form (ChildPlus Report #1014). The teacher adds these documents to the Assessment and Planning Binder maintained at the site. Screening results are shared with the Head Teacher or staff acting as, Program Managers, and FSW.
[bookmark: _Hlk157064457][bookmark: _Hlk157064727][bookmark: _Hlk157067196][bookmark: _Hlk106704077]3.	Home-Based Programs: When the child enrolls into the program 11 months of age and younger, the PE will complete the Dental, Vision and Hearing Questionnaire (DHVQ) with the family per the age of the child. PE will, offer to complete the SPOT Vision Screening when indicated and support the family with information and referrals as needed. The PE will document the information and discussions into CP.  When the child is 12 months old, or younger when there is a concern or families indicate they would like the screening completed 6 months or older, The Parent Educator (PE) will attempt to complete the screening during a home visit. The PE will then complete the screening yearly after first attempt date. If a family chooses not to have their child screened, the PE will document the information/discussion on the lesson plan along with updating the information into ChildPlus. The PE will have families complete the Appendix H-I4 SPOT Refusal Screening and upload the form into Child Plus. If the PE attempts but is not able to get a result they will complete Appendix H-I3 with the family and upload the form into Child Plus if after the screening family does not want the PE to attempt again. 

Rescreen

Site-based children who are absent, or the POA or specified staff are unable to get a valid result, will be rescreened in an appropriate time frame.  Children enrolled in Home-Based Programs will be rescreened on subsequent home visits until a valid result is obtained or a refusal form is signed. The procedure outlined above is followed. 


Referral

Head Start/Child Care/Pre-K Counts: If a child’s screening results indicate a need for a referral for further testing or examination, the POA or specified staff provides the teacher with a Vision Screening Letter (Appendix H-I1) for the parent. The teacher calls the child’s parent, shares the results, and informs them that a referral letter will be sent home with the child. After contacting the parent, the teacher completes the copies of the Vision/Hearing Teacher Referral Form and the Vision Screening Letter in the Assessment and Planning Binder and provides the Family Service Worker (FSW) copies of both forms for the child’s educational file. 

[bookmark: _Hlk106704297][bookmark: _Hlk106704320][bookmark: _Hlk157067465]Home-Based Programs:  If a child’s screening results indicate a need for a referral for further testing or examination, the PE provides the parent with a copy of the screening results. The PE will support the family in the referral process that may include obtaining information for doctors, addresses, phone numbers, scheduling the appointment etc. All support for the referral process will be documented as additional “actions” in CP under the original screening results.PE will obtain a release (FS-EE and FS-FF) for the physician that will be completing the follow up. The PE will obtain a copy of the results from family or faxing the physician. Once follow up information is obtained, the PE will document the information into CP under the current health event and attach a copy of the into CP. If a family chooses not to have their child screened further after the PE has discussed the benefits of having the child screened, the PE will document information/discussion on the lesson plan and update information in CP.


Tracking/Monitoring

The Program Managers and Health and Nutrition Specialist will monitor and track the follow up plans for children who have been referred for further testing or examination.


New Entries

When children enter during the program year, the Family Service Worker will forward a copy of the child’s entry notice to the Data Coordinator who will notify the POA. The POA will contact the site to schedule the initial screening and follow the process outlined above.


Ongoing Monitoring

The status of each child’s referral/follow up plan will be discussed at the monthly site staffing using the Latest Occurrence of Health Events report #3035. 

The Health and Safety Specialist will be notified regarding concerns with the status of screenings and referrals and assist with development of follow-up plans as necessary.
