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Family Intake Policy & Procedure

Once a child is accepted into one of the Early Learning Connections programs, the family will need to meet with either a Family Service Worker, Parent Educator, or a PreK Counts teacher, depending on the program in which they are eligible.  This meeting must take place to complete the designated paperwork for the family to be enrolled.  Once paperwork is completed by all staff, they will be enrolled into the program.  For our Early Head Start and Head Start Center-Based program, the family must also meet with the classroom teacher, after the meeting with the FSW is complete.   

Most forms will be completed electronically through our ChildPlus platform, although there is the option to complete them on paper.  The FSW, PE, Teacher, and PreK Counts Teacher have their own Intake Packet Checklist to follow.  
1. Family Service Worker
a.  Early Head Start Intake (FSW) (Appendix – FS-L1)
b. Head Start Intake (FSW) (Appendix – FS-L2)
2. Classroom Teacher
a. Early Head Start Intake (Teacher) (Appendix – FS-L3)
b. Head Start Intake (Teacher) (Appendix – FS-L4)
3. Parent Educator
a. Pregnant Mother Intake (PE) (Appendix – FS-L5)
b. Early Head Start Intake (PE) (Appendix – FS-L6)
c. Head Start Intake (PE) (Appendix – FS-L7)
4. PreK Counts Teacher
a. PreK Counts Intake (Appendix – FS-L8)
5. Childcare
a. Childcare Intake (Appendix FS-L9)

