[image: Early Learning Connections]Appendix ED-Q3


Classroom Visitor Informational Form
Thank you for coming in to visit in an Early Learning Connections classroom. 

Your name ____________________________________________________
Your address _________________________________________________________________
Child’s Name ___________________________    Classroom ___________________________
Today’s date ___________________________________________________

For your information: 
· If you are wondering what to do to help while in the classroom, ask your teacher to review visitor note cards with you. 

· Smoking is not permitted in any of the building or on the property of ELC classrooms.   

· Cell phone should not be used in the classroom: Texting, photographs, and calls are not permitted. If you must take a phone call, please step outside the classroom.

· Be sure to sign your name and time on the Classroom Visitor Sheet.

· A classroom visitor is never alone with a child or group of children.  

· Dress comfortably but be sure it is appropriate to wear in a classroom. 
· Be respectful and mindful of the language that you use around children.     
· Confidentiality is an important part of our program.  Please honor that and do not share information about other children and families. These principles help to create an atmosphere of safety, trust, and openness.

I have read and understand the above information:
Signature  _________________________________________________________
Staff signature _________________________________________________
Thank you for volunteering!
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