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Walking Field Trips

Walking field trips can be a valuable learning experience for children. In order to provide appropriate and safe walking field trips, teachers must complete the following steps: 

Prior to Walking Field Trip:
1. Complete Walking Field Trip Proposal Form (Appendix ED-BB1) and submit to Program Manager for approval at minimum 3 weeks prior to field trip date.
a. Program Manager must determine safety of location/route by looking up route/driving to location.
b. Within 5 working days, the Program Manager will let teaching staff know if field trip has been approved.
c. Field Trip must be added to lesson plan with the objective of the trip listed. 
2. Fill in blanks of Walking Field Trip Permission Slip (Appendix ED-BB1) and send home to families to sign off on.
3. At minimum 3 ELC staff must attend the walking field trip. Teachers should discuss with their program manager if additional support is needed. 
a. Additional support would include Family Service Workers, Coach, Program Manager, or Program Operation Assistants
b. Maximum of two parents may attend. These parents are NOT responsible for any other child other than their own. 
c. If a child has a support staff with them at any time of the day, that staff member should attend the field trip. If they would not be available, the parent/guardian would have to attend. 
d. Children participating in Teir 2 or Tier 3 supports may require scheduling an additional staff person
4. Classrooms staff should request walking rope(s) with enough loops for every child in their classroom to hold.
5. If visiting an establishment, teachers will create a Thank You card to provide the day of trip.

Day of Walking Field Trip:
*If 3 adults are not available contact your Program Manager immediately to see if support staff can come to assist or if rescheduling must happen. 

1. Ensure classroom bookbag has stocked first aid kit, wipes, child releases, mini active supervision board, and signed Walking Field Trip Permission Slip (Appendix ED-BB1)
2. Emergency medication and paperwork must be taken, if applicable 
3. Water jug and cups should be packed
4. Children should be dressed appropriately for weather conditions (ex: if they do not bring a coat, but the weather deems they may need one then teacher will bring extra. If the classroom does not have an extra set, contact program manager).
5. Classroom must take at least one cell phone for emergency purposes.
6. Tags must be worn and Active Supervision Policy (HS-02-102) must be followed. 
7. Notify Program Manager when leaving the building and when you return. 

After Walking Field Trip:
1. Complete follow-up activities as written on Walking Field Trip Proposal Form (Appendix ED-BB1) and post on weekly lesson plan. 
