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DEVELOPMENTAL SCREENING, FOLLOW UP AND REFERRAL
 Ages and Stages Questionnaires (ASQ-3 and ASQ :SE-2)

ASQ-3/ASQ:SE-2 Screening Process

Childcare, Head Start, Home Based Head Start and Pre-K Counts: 
The Teacher, Group Supervisor, Program Leader, or Parent Educator administers the ASQ-3 screening tool with the parent for all new children within 45 calendar days of when the child first enters the program or, for the Home-Based option, receives a home visit. Returning children, including those with IFSPs and IEPs, may be considered for (re)screening if new or additional concerns are observed or reported.

Within 45 calendar days of when a new or returning child begins programming the ASQ:SE-2 is administered.  The ASQ:SE-2 screening does not need to be completed for a child that is currently receiving Mental Health services.

The administrator will complete the Information Summary page of the ASQ-3 and/or ASQ:SE-2 and indicate follow up actions to be taken. The Administrator will discuss the results of the screening with the parents.  

If the child is developing typically, no further action is needed. All ‘No Concerns’ will be entered into ChildPlus under education as an event by classroom teacher. 

ASQ-3 Re-Screening Process 

Step 1: 
· [bookmark: _Hlk53492111]In the event the child’s ASQ-3/ASQ:SE-2 screening score falls within the light shaded area (the monitoring or rescreen zone) the Teacher will provide the Initial Rescreen Letter (Appendix DA-C1) to the parent explaining that their child appears to be developing on schedule, but may benefit from practicing skills in a specific area and monitoring their development for a period of time.
· The Teacher will provide the parent with age-appropriate activities to develop skills in a particular area, for example, fine motor or problem solving.  (Activity pages can be found in the back of the ASQ-3 User’s Guide or on the CD found in the ASQ-3 Questionnaires Boxed Set.) 
· For additional follow-up considerations consult with your Program Manager.
· The teacher will enter the results into ChildPlus under Education tab as event.



Step 2: 
· The Administrator will complete a rescreen 2-3 months after the initial screening.
· The ASQ-3/ ASQSE-2 Questionnaire and the Follow-up Screening Letter (Appendix DA-C2) are sent to the parent to be completed or the ASQ-3/ ASQSE2 questionnaire may  be completed with parent on a home visit or at a Parent Conference.
· Results will be discussed with the parents.
· If the child’s scores fall within the monitoring or rescreen zone again suggesting  that they have not made progress, the Teacher will discuss referral and follow up options with the parent (see referral process).
· The Teacher will share the results with the Program Manager at the next Site Staffing and the results and follow-up plans will be entered into Child Plus by the classroom teacher.


ASQ-3/ASQ:SE-2 Referral Process

Step 1:

Armstrong County:

· When the screening results indicate the child would benefit from further evaluation, the Teacher or PE will immediately discuss the results and concerns with the parent.

· The Teacher completes the Parent Referral Letter (Appendix DA-C3) by circling the developmental areas and writing comments in the open blank area explaining why the screening indicates a need for further evaluation for the parent’s information.
· The Teacher completes the Teacher Information Referral Form (Appendix DA-C4). 

· The Teacher or Family Service Worker asks the parent to sign the following forms:  
Authorization for Release of Confidential Information Form (Appendix FS-FF) 
Permission for Collaborative Services (Appendix ED-D6)
Authorization for to Obtain Information (Appendix FS-EE)

· The completed Teacher Information Referral Form (Appendix Revised DA-C4) ,and
release forms will be emailed to disabilityservices@earlylearningconnections.org

· The Special Services Manager will make the referral using the ARIN referral form to IU28 with copies of the ASQ3, ASQSE, Hearing and Vision Screens.

· ARIN (IU28) receives the referral and will send the parent the Permission to Evaluate (PTE) to the family for signature.  The family must send these forms back to IU28 for the referral to be complete.

Step 2:

· The Teacher or the Family Service Worker (FSW) will follow up with the parent within 1-2 weeks of making the referral to ask where they are in the evaluation process and assist the family when needed.

· [bookmark: _Hlk52532297]The Special Services Program Manager will be available to assist the FSW or the family with problem solving or answering any questions about the process. 

Butler County

· When the screening results indicate the child would benefit from further evaluation, the Teacher or PE will immediately discuss the results and concerns with the parent.

· The Teacher completes the Parent Referral Letter (Appendix DA-C3) by circling the developmental areas and writing comments in the open blank area explaining why the screening indicates a need for further evaluation to assist the family when making the referral.

· The Teacher or PE will give the family contact information for the family to call and make the referral to Midwestern Intermediate Unit (MIU4)

· CONNECT services line at 1-800-345-0033

· The Teacher completes the Teacher Information Referral Form (Appendix DA-C4). 

· The Teacher or Family Service Worker asks the parent to sign the following forms:  
Authorization for Release of Confidential Information Form (Appendix FS-FF) 
Permission for Collaborative Services (Appendix ED-D6)
Authorization for to Obtain Information (Appendix FS-EE)

· The completed Teacher Information Referral Form (Appendix Revised DA-C4) ,and
release forms will be emailed to disabilityservices@earlylearningconnections.org


· Once the family makes the referral to MIU4, they will send out the Permission to Evaluate (PTE) to the family for signature.  The family must send these forms back to MIU4 for the referral to be complete.  Once the referral is complete, the Special Services Manager sends all requested information to MIU4 assessment team.

Step 2:

· The Teacher or the Family Service Worker (FSW) will follow up with the parent within 1-2 weeks of making the referral to ask where they are in the evaluation process and assist the family when needed.

· The Special Services Manager will be available to assist the FSW or the family with problem solving or answering any questions about the process. 



DEVELOPMENTAL SCREENING, FOLLOW UP AND REFERRAL
 Ages and Stages Questionnaires (ASQ-3 and ASQ :SE-2)

ASQ-3/ASQ:SE-2 Screening Process

Early Head Start, Home base Early Head Start, Infant/Toddler Childcare:
[bookmark: _Hlk67052429]The Teacher or Parent Educator administers the ASQ-3 and ASQ: SE-2 screening tool with the parent for all new children within forty-five calendar days of when the child first enters the program. Screenings will reoccur on the child’s following birthday after initial screening or if concerns arise before that time.

The administrator will complete the Information Summary page of the ASQ-3 and/or ASQ:SE-2 and indicate follow up actions to be taken. The Administrator will discuss the results of the screening with the parents.  

If the child is developing typically, no further action is needed. All ‘No Concerns’ will be entered into ChildPlus under education as an event by classroom teacher. 

ASQ-3/ASQ:SE-2 Re-Screening Process 

Step 1: 
· In the event the child’s ASQ-3/ASQ:SE-2 screening score falls within the light shaded area (the monitoring or rescreen zone) the Teacher/Parent Educator will provide the Initial Rescreen Letter (Appendix DA-C1) to the parent explaining that their child appears to be developing on schedule but may benefit from practicing skills in a specific area and monitoring their development for a period of two months.
· The Teacher/Parent Educator will provide the parent with age-appropriate activities to develop skills in a particular area, for example, fine motor or problem solving.  (Activity pages can be found in the back of the ASQ-3 User’s Guide or on the CD found in the ASQ-3 Questionnaires Boxed Set.) 
· For additional follow-up considerations consult with the Program Manager.

Step 2: 
· The Teacher/Parent Educator will complete a rescreen 2 months after the initial screening.
· The ASQ-3/ ASQ:SE-2 Questionnaire and the Follow-up Screening Letter (Appendix DA-C2) will be completed by classroom staff and sent to the parent to be completed or the ASQ-3/ ASQ:SE2 questionnaire may be completed with parent on a home visit or at a Parent Conference.
· Results will be discussed with the parents.
· If the child’s scores fall within the monitoring or rescreen zone again, suggesting that they have not made progress, the Teacher/Parent Educator will discuss referral and follow up options with the parent. 
· The Teacher/Parent Educator will share the re-screen results with the Program Manager at the next Site Staffing and the results and follow up plans will be entered into ChildPlus. 

ASQ-3/ASQ:SE-2 Referral Process

Step1:
· When the screening results indicate the child would benefit from further evaluation, the Teacher/Parent Educator will immediately discuss the results and concerns with the parent. 

· Parent Educator/Teacher will complete the Teacher Information Referral Form (Appendix DA-C4) by checking the developmental areas and writing comments in the open blank area explaining why the screening indicates a need for further evaluation.

· Ask the parent to sign the following forms:  
· Authorization for Release of Confidential Information Form (Appendix FS-FF) 
· Permission for Collaborative Services (Appendix ED-D6)
· Authorization for to Obtain Information (Appendix FS-EE)

· The Teacher/Parent Educator will email these forms to disabilityservices@earlylearningconnections.org

·  The Special Services Manager then refers the child to the appropriate agency for an evaluation based on the scores of the ASQ-3/ASQ:SE2:
· Armstrong County  
· Family Counseling Center (0-3 early intervention) 724-545-1234 
· Butler County
· Center for Community Resources (0-3 early Intervention) 724-431-3748


Step 2: 
· The Parent Educator will document the date of the Referral and the Intake appointment with Early Intervention Program on the Early Head Start Disability Referral Timeline (Appendix DA-C6) and upload it into ChildPlus under the Disability tab.  



