Appendix ED-J1
Team Initiated Problem Solving Plan (TIPS)

	Meetings
	Date
	Time (begin and end)
	Location
	Child’s Name

	Today’s Meeting
	
	
	
	

	Next Meeting
	
	
	
	



	
	Parent – 
	
	Family Service Worker – 
	
	Program Manager – 

	
	Head Teacher – 
	
	MH Consultant  -
	
	

	
	Education Director – 
	
	Special Services Manager – 
	
	



	Today’s Agenda Items (Place “X” to left of item after completed):

	1.
	
	
	5.
	
	
	Agenda Items for Next Meeting 

	2.
	
	
	6.
	
	
	1.
	

	3.
	
	
	7.
	
	
	2.
	

	4.
	
	
	8.
	
	
	3.
	



Defined Problems
	Precise Problem Statement
(What, When, Where, Who, Why, How Often)
	Solution Actions
(Prevent, Teach, Reward, Correct, Extinguish, Safety)
	
Who?
	
By When?
	
Goal & Timeline

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



Administrative/General Information and Issues
	Information for Team, or Issue for Team to Address
	Discussion/Decision/Task (if applicable)
	Who?
	By When?

	
	
	
	

	
	
	
	



New Problems
	
Precise Problem Statement
(What, When, Where, Who, Why, How Often)
	
Solution Actions
(Prevent, Teach, Reward, Correct, Extinguish, Safety)
	


Who?
	


By When?
	

Goal & Timeline
	Fidelity of Imp. Measure
(What/How/When/Who to measure/report)
	Effectiveness
of Solution
(What/How/When to assess/report)

	Current Levels:
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