HOW TO LOOK UP YOUR NPI

1. Goto https: //nplreglstry cms.hhs. gov/
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The NPI Registry Public Search is a free direciory of all active National Provider Identifier (NPI) racords Healthcara providers acquire their
umique 10-digit NPIs to identily themselves in a standard way throughout their industry.

Indrviduals or organizations apply for NPls through the CMS National Plan and Provider Enumeration System (MPPES) After we supply an NP
we publish the parts of the NPI record that have public relevance, including the provider's name, specially (taxonomy) and practice address.

CMS prowides this service based on lederal law (45 CFR Part 162) We also supply this dwectory in a lull download ble, or through an £
Programming Ir (AP,

caln

I you are a provider with questions aboul your record, our Enumerator can assist you 800 465 3203 | 800 682 2326 TTY | &

2. Enter your first and last name only

3. Choose correct name if given a list by clicking the NPI number
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NPPES NPI R:

Results: 1-3

NFE Hame NPIiType  Primary Practice Address Phene Frimary Taxonamy

MELISSA NORRIS F 3 21801 ARCH ST S01-8B04264  Speech-Language Pamnologist
LITTLE ROCK, AR 72206-9233

1144563745 MELISSA NORRIS 1 1009 MAITLAND CENTER COMMONS BLVD SUNTE 212 A07.6536.3530 Case Manager/Care Coordin
MAITLAND, FL 32751-T270

MELISSA WEISFELD

3 BO%E MONTGOMERY RD 5137311400 Phammacist
CINCINNATI, OH 452131678
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4. Review results and information on it for accuracy & completion

26T HPPES NPI Regisry

Provider Information for 1144562745

Search ragiory] | Back to Rasulls | W1 View

MS. MELISSA OWEN NORRIS
Gender: FEMALE
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Ihailing Address 2700 WESTHALL LN SUITE 207
MATTLAND, FL 32751-7203
United States

Phae: d17-434-3530 | Far:
Vinw

LN, MATLAND, FL. 327517248, Ui

Frimary Fractica Address 1003 MAITLAND CENTER COMMOS BLVD SUITE 212
MAITLAND, FL 327517270

Uniied Sizies.

Fhane: 407 838.3830 | Far:

Vi Map BLUD, MAITLAND, FL, 37517270, Linkac Sianes)c:
Taszoomy Primary Taxsnomy Balactad Taxsnomy. State  Licansa Numbar

Yes 171M0000X - Cape Manager:Care Coordratoe

Mo 101¥DID0D - Cosnssice
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144562745

12

5. PRINT for your records
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HOW TO MODIFY OR CREATE YOUR NPI INFORMATION

/M o mel % | B BB {1 rbox (0 met X { F8 Crecemuing C= % | FY Crodensiong o % ' { Ervohiment S X {4 NPPES P Rege %/ D) HOPes (et ® ES - o Il

C | @ Secure | hittpey nppes.cmzhhs.gov/ #/

== NPPES

Natonal Plar 8 Provider Encmeration Syréem

Registered User Sign In

Lag in to view/update your National Provider identifier (NPI) recard.

User 1D

| LIsérNamel

Password

FORGOT USER ID OR PASSWORD?

“If your User |D iz associated with a large number of providers, you could experience

a small delay while the application retrieves all NPPES prafile related information

ANNCUNCEMENTS

LN - B

O, SEARCH NPIREGISTRY @ HELP

Create a New Account

You need an identity & Access Managemant System (I8A) Liser 1D and Password to create and manage NPis.

i . O Providers, Users working on behal of a provider
i i you don't have an 184 account, need to update your existing 1A account, or don’t remembas your User 1D or
. Password, select the CREATE or MANAGE AN ACCOUNT button below to go to 18A.
Onice you h Fully created your 1A 1, your existing Type 1 NP1 will be associated with your IEA
account.

After successfully creating your 1EA account, return to NPPES and use your 1A User 1D and Password to log into

with your

CREATE or MANAGE AN ACCOUNT

The Provider

What's New in NPPES

version 3.0

following website for additional infarmation and to register

i on Sephember 6. 7. Please refir to the

witw, palmgha. com/events/NFEC2017/

1. Go to main NPPES log-in page https://nppes.cms.hhs.gov/NPPES/Welcome.do

2.

3.

Log in to Individual section (blue box on the left)

If you need to use the “forgot your user name or password” functions, or if you do not have an account,

it takes you to a different page.

e Use the links, complete the step of registering in the | & A System
e Then LEAVE that webpage and RETURN to the NPPES system page
https://nppes.cms.hhs.gov/NPPES/Welcome.do
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Mtsonal Man & Provider Enumersbion System
& Melissa Gwen Norris | Sign Out

E National Provider System Main Page

Apply for a Natlonal Provider Identifier (NP1}
Apply for a Type 1 Individual Provider NPl or Type 2 Ovganization NPI. Individual Providers can only have one NP1, however, ization Providh h ltiple NP,

Apply for an WP for Fyself [ Aply bor an NPY for anatter individusl - R Apply for an WPI for an Organtestion )

Manage Provider information
ly hisve sccess to the NP ;atedd with th ders listed below. Select the provider you wish to view or modify NP data for. If the provider currently has mare than ane NP1
associated with it, you nead o select the | [)icon to aupand the provider and view all NPis assaciated with the provider.

Y[iumq ‘@

Type = TN [ y P Primary Taxsnomy Status Action
S KA Noreis, Melisss Matland, FL LISAZEITES | Case Manage:/Care @ Change Request In \/‘ -
Coardinator Progress

4. Onthe landing page, you should see your name listed in the “Manage Provider Information”
section
5. Inthe “Action” column, click on the pencil to edit

***|f you are NEWLY registering for an NPI, click the blue line that says “Apply for An NPI for myself”
and continue to the steps below**
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Matsonal Pan & Provider Enumersbon System

- C | & Secure | hitpsy/nppes.cmshhs.gov/® prow

& Mefissa Owen Norris | % Sign Out

AN PATE
(1o o P, P 7 £ F Y P Y
Provides Profile
005 agplication completed
Address.
Other identifers i
4 Provider Profile
Tascearmsy | 9 s
Contact Indormatinn
* Indicates Required fields.
i) Mcte: Freldswth () scom will NOT be publicly svailsble
Sinavaad Provider Name Information:
Prefin: * Firsk: Mcidie: * Last: Suffinc
s, v Melisss Owen Homis .

Credential(s):MD, DO, ste)

Othes Narmes/ll applicable]
Prefiz First: Middbe: Last: Sutfic

Type of Other Name: Credentiais){MD_ DO, etc.|

Other Identifying Information:

6. Go through every page and verify/ enter your information, save and click Next
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SOME COMMON QUESTIONS:

e Choose NO for "SOLE PROPRIETOR"

e BUSINESS CORRESPONDENCE ADDRESS (Page 2) MAY be your home address if you’d like, or can

be the agency address

e You may enter multiple PRACTICE LOCATION, in the event you work for multiple agencies or

have a private practice. “Primary” should be the agency for which you do the most work

o Big Bear Service Location is: 2700 Westhall Lane, Suite 207, Maitland, FL 32751

e OTHER IDENTIFIERS (Page 3) is for YOUR Medicaid number, if you have one. If you are not

enrolled in Medicaid, skip this section

e ENDPOINT is an optional section. Big Bear is not currently participating in this, you may skip this

section or research to see if you wish to participate

Page 3 of 5
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e TAXONOMY PAGE 4 (see below)
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Matsonal Pan & Provider Enumersbon System
& Mefissa Owen Norris | % Sign Out

—— e et CONTACT D [T SBMEEON
Frovider Profile
1 < sccaten sompleses)
Address
Dther Iomifiers Yo
% axonom
. !\ T nomy
e Ty Provider's Taxoncmy and Licenss Informaticn. Choose Tassoomy
10200000 - Counsele
Ermor Check * Indicates Reguired fiekds. $DLYACACON - Counsator - Addiction (Substance Ute Disorder]
- 108 TMOBIX - Counselor - Mental Health
You are required to identify a4 least one taxenomy to associate witl o o - Pastoral fry codes and
their description can be found on the Washingion Publishing Comy 101YP2500X - Counselor - Professsonal

102Y50200K - Counstler - Schedl
102400000 - Prychoanabyst

To enter a taxanamy code, start by entering sither the taadnamy ¢ 1620000K - Peatry Therapist llewing you to
select the appropriate one. Once you have selected the sppropri linical e entry by
entering the License and State information, 103KD0000. - Behavioral Analyst

103Too000) « Prpcholagiet

103TAG400N « st - Aatdic xan
ou have indicated on the Provider Profil et the ider i ycamacroc- Pey
103 TROIONX « Prycholegad -
eaTeama - Pupehalog
% Nok a Group (7 Multi-Specialty ' Single Specialty ' Multiple Single Spe 3637C19000 - Prychologs g
$0ATCIION - Peychologiut « Clinical Child L Adoletcent
103TE1 100X - Peychalagist - Exercite L Sporty
E0ATFO0NK - Puycholagisl - Family -

* Practice Type:

Chese Tazancen oy Filter: @

Chesse Taranomy

* Classification Narrve/ Spealizstion: License Number; State lssued;

o Taxonomy is the standard code that indicates your professional work. Choose the ONE
Code that best fits your education and experience. When you veer from standard
“counselor” and “social worker” you MUST meet the educational/certification
requirements of that title, including licensure. Specific Definitions can be found online or
Big Bear has a copy of the entire Taxonomy Code Book in PDF form.

e PSRs use “Counselor” 101Y00000X

e TCMs use “social worker” 104100000X

e Counselor Mental Health: 101YMO0800X

e Social Worker — Clinical: 1041C0700X

e Marriage & Family Therapist: 106H00000X

o Multiple Taxonomy Codes: If you work as a counselor AND a CBHA Assessor, as PSR AND a
TCM, etc, you may indicate multiple taxonomies, and indicate one as Primary.

o Incorrect Taxonomy Code: if you have a previously provided inaccurate Taxonomy on here,
please delete

o License Number: Enter your complete alphanumeric Registered Intern, License, or TCM
Certification Number here
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7. CONTACT INFO (Page 5) info is YOUR info. This is who they will communicate with if any
changes are made, so you should be aware of this.

8. ERROR CHECK (Page 6): If any errors are indicated, please review & correct

9. SUBMISSION CERTIFICATION (Page 7) click the certification box verifying accuracy and save.

This will provide you a confirmation of submission.

Within a short period of time, you will receive an email confirming your NPI has been submitted or
changed. When this is complete, please LOOK UP your NPI, print to PDF, and provide this to HR for your
credentialing file.

Should you have any other questions, please contact Melissa Norris MelissaN@BigBearCounseling.org

Thanks!
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