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Vocabulary

SASE — a self-addressed stamped envelope with your address on the front for the return of your manuscript. Must be large enough and have adequate postage for your mss. Publishers will not return your ms or give you a response without one. *Most publishers have moved to online submissions, eliminating this need.
SASP — a self-addressed stamped postcard. Some people enclose one to be notified when there mss is received.*Again, mostly obsolete now with online submissions.
Ms or mss — manuscript, manuscripts

Synopsis — a summary of your story. A synopsis may be long or short, detailed or concise. All synopses present the main plot, including major conflict and resolution. A synopsis must include the ending, no teaser.
POV— Point of view. The viewpoint of the person through whom a story is told—usually the main character of the story. 

High concept — a high concept story is one with unique appeal which can be distilled into a single sentence, such as "Teenage girl falls in love with a vegetarian vampire." 

Hi-Lo (High Low) — a book with a topic that appeals to higher grade students, but with low reading skills. Written at a lower readability level than the topic would indicate. 

Cover letter — a letter enclosed with your ms when submitting it to a publisher.

Query letter — a letter sent to a publisher asking if they’d be interested in seeing your ms.

Status letter — a letter sent to a publisher who already is holding your ms, to see where it stands.

Simultaneous submissions—sending the same manuscript to more than one publisher at 
a time (sometimes called multiple submissions)

Trade Publisher — a publisher who's main market is bookstores and other retail outlets 

Educational Publisher -- main markets are schools and libraries, focus on informational books.
Subsidy publisher —a publisher that requires that the author pay part or all the cost of publishing their book. Also called a Vanity Press.

Self-publishing — handling all aspects of publishing your own book, or going through a subsidy publisher.

e-publishing — publishing a book in digital format
Royalty — payment of a percentage of the profits from selling your book

Advance — an advance payment of a contracted sum of money which will be deducted from your royalties. You do not earn any royalties until you have covered your advance. Think of it as an advance against your allowance when you were a kid.

Flat Fee — the author is paid a single agreed-upon amount for his work, and publisher holds the copyright.
Work for hire — the published asks you to write something for a single payment, and publisher holds the copyright.

P & L (Profit and Loss Statement) — a document created, typically by the editor, outlining the projected cost to publish a book and the projected profit from the project. 
F&G —“Fold and gathered” a large printed and folded sheet that becomes 8-16 pages of your book, when it is bound and cut.

Helpful Resources
The Society of Children’s Book Writers & Illustrators   www.scbwi.org
Children’s Book Council www.cbcbooks.org
The Purple Crayon  www.underdown.org
Children’s Writing Resource Center   www.write4kids.org
Colossal Directory of Children’s Publishers Online www.signaleader.com
Children's Writer's Word Book (Writers Digest books) -- gives grade levels for words

See my website for other helpful information: www.jokittinger.com
