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Morgans Playgroup, c/o Morgans Primary School, Morgans Road, Hertford, SG13 8DR

Registered as company limited by Guarantee in England & Wales Registered No: 7450142, Registered Charity No: 1144768

Dear Parent/Carer
Welcome to Morgans Playgroup Lunch Club, run by Morgans Playgroup in the Annexe at Morgans Primary School. We hope you and your child will enjoy your time with us.

Morgans Playgroup Lunch Club is registered for children between the ages of 2 and 4. Our staff-to-child ratios are 1:4 for under-3s and 1:8 for over-3s and are always adhered to. 
Sessions run from 
· 11.40am to 12.55pm for children attending playgroup, 

· 11.30am -12.30pm for children attending nursery all day, 

· 11.30am -12.55pm for children attending morning nursery,

· 11.40am -12.30pm for children attending afternoon nursery. 
Please access Lunch Club via the gate off the alley-way that runs along the edge of the school playing field between Morgans Road and Mandeville Road. If someone other than a named parent/carer is collecting your child at the end of Lunch Club, please let Vicki at Playgroup know and provide a separate password for them to use. 
Your child needs to come with a packed lunch and drink (please no nuts/peanut butter). Children are welcome to attend Lunch Club once Playgroup staff and the child’s parents/carers have agreed they are ready.
Regular sessions need to be booked and paid for in advance.  To guarantee your regular session we advise booking and paying termly. We will be unable to offer refunds for missed sessions, but will offer sessions in lieu in the event of Lunch Club being cancelled ie as a result of school closure due to snow or strike action. Price is:
£5.00 per session
To confirm your child’s regular Lunch Club slot(s), please complete the attached booking form and return with a cheque (payable to Morgan’s Playgroup) to Vicki at Playgroup (or via the school office). If you wish to pay by childcare vouchers please speak to Nicky on 07748 421158. If your child has previously attended Lunch Club and none of your/their details have changed, please just complete the second page of the form.
Ad-hoc sessions can be paid for on the day subject to availability – please check first with Vicki at Playgroup. Please pay Vicki by cash or cheque when you drop off/collect your child for ad-hoc sessions. Failure to pay on the day will mean forfeiting your child’s chance to attend any further ad-hoc sessions.
Should you need to contact your child at Lunch Club in an emergency, please call Morgans School on 01992 582162. 

Morgans Nursery Lunch Club
Morgans nursery has a daily lunch club operated by Morgans Playgroup which is run in the playgroup building.
All day nursery children: will attend lunch club from 11.30am -12.30pm

Morning nursery children: may attend lunch club from 11.30am - 12.55pm (children will be collected from their nursery class and will need to be picked up from the Playgroup building.)
Afternoon nursery children: may attend lunch club from 11.40am -12.30pm (children need to be dropped off at the Playgroup building and will be escorted by a staff member to their nursery class.)
If you would like to book your child into lunch club then please return a completed booking form to Playgroup or nursery/the school office.
Please provide a nutritious, nut free packed lunch and drink for your child.

N.B. lunch club will not run if the school is closed e.g. inset, occasional days or severe weather conditions.
Morgans Playgroup Lunch Club - Booking Form – 2017/18
	Child’s Details
	

	Name:
	

	Date of Birth:
	

	Address:
	

	Medical information/known allergies:
	

	Anything else we should know:
	

	GP’s Name:
	

	GP’s Surgery:
	

	GP’s Phone Number:
	

	Parents’/Carers’ Details
	

	Names:
	

	Address (if different from child’s):

	

	Contact Numbers:
	

	Email Address (for booking confirmation):
	

	Alternative Contact’s Details
	

	Name:
	

	Contact Number:
	

	Parent/Carer/Alternative Contact Password:
	


	Medical Consent
	I consent to Morgans Playgroup Lunch Club seeking any emergency medical advice or treatment necessary while my child is at Lunch Club, to Lunch Club staff accompanying my child to hospital in the event of an accident, and to the use of plasters.
Child’s name: ………………………………………………
Parent/Carer signature: …………………………………. 


	Booking Information


	Dates
	Thursday 4th January - Friday 29th March 2018

	Other start date (if starting mid half-term)
	

	Regular or Ad-hoc
	Regular  Ad-hoc only            

	If you would like a regular Lunch Club slot for your child, please indicate your preferred day(s)

	Mondays        
Tuesdays         
Wednesdays  
Thursdays        
Fridays             

	Please indicate whether your child will be attending Playgroup or morning  and/or afternoon Nursery 

	Playgroup                 
Morning Nursery       
Afternoon Nursery    
All day Nursery          


	
	


Please use the price guide below to calculate the amount you owe for any requested regular Lunch Club sessions. Please return this form and a cheque or cash for the full amount (payable to Morgans Playgroup) to Vicki at Playgroup (cheques can be placed in your child’s lunchbox). If you wish to pay with Childcare Vouchers please email Nicky at mpg.treasurer@yahoo.com with the details.
We prefer payment for the full term.  Please speak to Vicki if paying for the full term is difficult, as other payment schedules can be organised on request.
Please note: We do not issue invoices for Lunch Club and appreciate prompt payment at the beginning of each term. Thank you.
	
	
	Mondays

(x11)
	Tuesdays

(x11)
	Wednesdays

(x11)
	Thursdays

(x12)
	Fridays
(x11) 

	Full Spring term

(12 weeks)
	All nursery and Playgroup children
(£5.00 per session)
	£55.00
	£55.00
	£55.00
	£60.00
	£55.00


PAGE  

[image: image1.png]