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DELTA SIGMA THETA SORORITY, INC. 

SOUTH ATLANTIC REGION   
 

PROPOSED AMENDMENTS TO CHAPTER POLICIES & PROCEDURES  
  
  
The detail below outlines key components of the review/submission process and documentation/support needed to ensure effective review and 
approval of your chapter’s proposed Policies and Procedures amendments:  
  
 Chapter should follow its timeline for review with Executive Board and Chapter  
 Chapter should follow its timeline for approval of the Chapter  
 All proposed amendments must be typed and submitted via email on the chapter proposed amendment form to include:  

o Page/Article/Section/Number/Letter  
o Current language in the chapter’s Policies and Procedures o Chapter approved 

language   
o # of votes in favor of the amendment and # of votes in opposition of the amendment 

o **If your chapter votes   
 Ensure that your chapter Policies and Procedure document follows the National Scholarship and Standards Policies and Procedures 

instructions and standard template (Black, Red, Blue)-Required timing TBD.   
 Submit a Microsoft Word copy of your chapter’s Policies and Procedures with tracked changes in red/highlights *Chapter should submit 

even if there are no changes. Note: You may have multiple amendment items in one motion, please provide the votes for the group of 
amendments and make a note in the template or submission email.   

 Submit a PDF editable version of your chapter’s Rules of Order Form (ROOF)  
 Provide your completed documents by the compliance deadline: June 30th *unless otherwise noted in an official communication.   
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DELTA SIGMA THETA SORORITY, INC. 
A Service Sorority 

 
GUIDELINES ON WRITING AND SUBMITTING 

 
PROPOSED AMENDMENT TO THE ORANGEBURG ALUMNAE CHAPTER POLICIES & PROCEDURES 

 
 
These guidelines are intended to provide the essential information you will need to submit a proposed amendment to the Orangeburg Alumnae 
Chapter Policies & Procedures Committee. 
 

• All proposed amendments must be typed and submitted on the chapter proposed amendment form.  
 

• Use one (1) form for each proposed amendment.  This form will ensure the proposed wording is clear and concise; and, ensure that each 
form is completed in its entirety.   
 

• The preferred submission format is Microsoft Word or another word processing software. (No pdf files.) 
 

• The completed form must include the name of the sponsoring member, email, and phone number.   
 

• Completed proposed amendments, along with any supporting documentation, must be emailed to Orangeburg Alumnae Chapter NO 
LATER THAN February 16, 2025). 

 
• Before submitting, it is important to consider the impact of the proposed amendment on other chapter policies, governing documents, 

administrative tools, and Code of Ethics.   
 

• If you have any questions or need assistance with completing the form, please contact Andria M. Jeffries, the Chair of the Policies & 
Procedures Committee at policies@orbgalumnaedst.org  or 803-290-6323. 

 
 
 
 
 
 
 
 
 

mailto:16sardjeffries@gmail.com
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DELTA SIGMA THETA SORORITY, INC. 

A Service Sorority 
Grand Chapter 

PROPOSED AMENDMENT TO THE ORANGEBURG ALUMNAE CHAPTER POLICIES & PROCEDURES 
 

Submit completed form to Orangeburg Alumnae Chapter 
 

Current Page Article Section Number/Letter Document must be typed written. To be completed by sponsoring 
member and Policy & Procedures Chair 6 I 3 C&D 

Current Policy & Procedure Language (include the current text of the section or number exactly as it currently appears): 

A. Email address: orbgdst@yahoo.com 
B. Chapter Social Media Accounts: Facebook/Twitter: www.orbgalumnaedst.org 

Proposed Amendment (write exactly as the proposed amendment text should appear, highlighting any additions, strikes, and 
substitutions): ADD 

A. Email address: info@orbgalumnaedst.org 
B. Chapter Social Media Accounts: Facebook/Instagram 

Rationale (clearly explain the reasons for the proposed amendment and include any supporting data): 
The proposed amendment is listed on our social media outlets and Grand Chapter accounts. i.e. Red Zone. The information in the chapter’s 
policies and procedures needs to be updated. 

List other policies affected by the proposed amendment. (Review the policies and procedures to determine other policies and procedures 
that may require a revision because of this proposed amendment.) 

 
Page Article Section Number/Letter 

    
    
    

 
 
 
 

mailto:orbgdst@yahoo.com
http://www.orbgalumnaedst.org/
mailto:info@orbgalumnaedst.org
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PROPOSED AMENDMENT SPONSOR & REVIEW CONFIRMATION: 
 
 
Sponsoring Member:  
Tessie Haywood 

Email:  
twh2000dst@gmail.com 

Phone:  
803-348-4561 

Policy & Procedure Committee: Yes Date Received: 02/16/2025 Date Reviewed:04/01/2025 & 04/04/2025 
Executive Board Review: Yes Date Reviewed: 04/29/2025 # of Votes in favor of REC: 17 Votes / Pass 
Chapter Review: Yes Date Reviewed: 05/28/2025 # of Votes: 119 
Pass or Fail: Pass # of votes in favor: 119 # of votes opposed: 0 
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DELTA SIGMA THETA SORORITY, INC. 
A Service Sorority 

Grand Chapter 
 

PROPOSED AMENDMENT TO THE ORANGEBURG ALUMNAE CHAPTER POLICIES & PROCEDURES 
 

Submit completed form to Orangeburg Alumnae Chapter 
 

Current Page Article Section Number/Letter Document must be typed written. To be completed by sponsoring 
member and Policy & Procedures Chair 10 III 1 B 

Current Policy & Procedure Language (include the current text of the section or number exactly as it currently appears): 
B. FIRST VICE PRESIDENT  
1. Performs all duties of the office of President, with the exception of the fiscal and Minerva Circle duties, at the request of, in the 
absence of, or upon the resignation or incapacitation of the President. 
2. Serves as Alternate Delegate to National Convention and/or Regional Conference; reports Grand Chapter updates back to the 
body at the first business meeting after National Convention or Regional Conference in conjunction with the Chapter President. 
3. In the event the President and First Vice-President are unable to serve as delegate and/or alternate to National Convention 
or Regional Conference the chapter will follow the order of succession as outlined in the Policies and Procedures. 
4. Serves as Chair of Program Planning and Development Committee. 
5. Assists the President in appointing program chairpersons. 
6. Serves as a member of Executive Committee and Executive Board. 
7. Serves as a member of the Budget and Finance Committee. 
8. Performs other duties as noted in the Chapter Management Handbook and as directed by Grand Chapter. 
9. Serves as Leader of the Minerva Circle 
10. Coordinate submission of committee evaluations and submission of information for chapter awards. 
11. Serve as a resource person in support of the following committees/subcommittees: Economic Development, International Awareness and 

Involvement, Education Development, Physical and Mental Health, and Scholarships. 
Proposed Amendment (write exactly as the proposed amendment text should appear, highlighting any additions, strikes, and 
substitutions): ADD 
B. FIRST VICE PRESIDENT  
1. Performs all duties of the office of President, with the exception of the fiscal and Minerva Circle duties, at the request of, in the 
absence of, or upon the resignation or incapacitation of the President. 
2. Serves as Alternate Delegate to National Convention and/or Regional Conference; reports Grand Chapter updates back to the body 
at the first business meeting after National Convention or Regional Conference in conjunction with the Chapter President. 
3. In the event the President and First Vice-President are unable to serve as delegate and/or alternate to National Convention or 
Regional Conference the chapter will follow the order of succession as outlined in the Policies and Procedures. 
4. Serves as Chair of Program Planning and Development Committee. 
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5. Assists the President in appointing program chairpersons. 
6. Serves as a member of Executive Committee and Executive Board. 
7. Serves as a member of the Budget and Finance Committee. 
8. Performs other duties as noted in the Chapter Management Handbook and as directed by Grand Chapter. 
9. Serves as Leader of the Minerva Circle 
10. Coordinate submission of committee evaluations and submission of information for chapter awards. 
11. Serve as a resource person in support of the following Standing Committees: Economic Development, Educational Development, 
Emergency Response Task, International Awareness and Involvement, Physical and Mental Health, Political Awareness and 
Involvement, and Scholarship. 
 
Rationale (clearly explain the reasons for the proposed amendment and include any supporting data): 
 
The proposed amendment identifies the Five Point Programmatic Thrust programs and scholarship, which are the primary focus of the 
chapter’s community program events and award submissions. It’s beneficial for the First Vice President to know the Grand Chapter’s 
initiatives to ensure that the chapter programming aligns with the thrusts, the national strategic plan, and that program evaluations are 
completed timely to submit programs' outcomes and data for awards. Monitoring these programs aligns with best practices for the 
First Vice President’s position. Also, it increases the FVP’s knowledge about the national initiatives and supports new ideas for 
programming. 
 
To be listed in alphabetical order for better appearance flow. 

 
List other policies affected by the proposed amendment. (Review the policies and procedures to determine other policies and procedures that 
may require a revision because of this proposed amendment.) 
 

Page Article Section Number/Letter 
11 III 1 C 

    
    

 
PROPOSED AMENDMENT SPONSOR & REVIEW CONFIRMATION: 
Sponsoring Member: 
Tessie Haywood 

Email: 
twh2000dst@gmail.com 

Phone: 
803-348-4561 

Policy & Procedure Committee: Yes Date Received: 02/16/2025 Date Reviewed: 04/01/2025 & 04/04/2025 
Executive Board Review: Yes Date Reviewed: 04/29/2025 # of Votes in favor of REC: 21 Votes/ Pass 
Chapter Review: Yes Date Reviewed: 05/28/2025 # of Votes: 119 
Pass or Fail: Pass # of votes in favor: 119 # of votes opposed: 1 
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DELTA SIGMA THETA SORORITY, INC. 

A Service Sorority 
Grand Chapter 

 
PROPOSED AMENDMENT TO THE ORANGEBURG ALUMNAE CHAPTER POLICIES & PROCEDURES 

 
Submit completed form to Orangeburg Alumnae Chapter 

 
Current Page Article Section Number/Letter Document must be typed written. To be completed by sponsoring 

member and Policy & Procedures Chair 11 III 1 C 

Current Policy & Procedure Language (include the current text of the section or number exactly as it currently appears): 
C. SECOND VICE PRESIDENT – 

1. Performs specified duties, with the exception of the fiscal and Minerva Circle duties in absence of and at request of the President. 
2. Serves as Alternate Delegate to National Convention and/or Regional Conference; if the First Vice President is unable to attend, and 

reports Grand Chapter updates back to the body at the first business meeting after National Convention or Regional Conference in 
conjunction with the Chapter President. 

3. Serves as Risk Management Coordinator. 
4. Assists the President in appointing appropriate committee chairpersons. 
5. Serves as a member of the Executive Committee and Executive Board. 
6. Coordinates other activities as deemed necessary by the President. 
7. Performs other duties as noted in the Chapter Management Handbook and as directed by Grand Chapter. 
8. Serves on the Program Planning and Development Committee 
9. Serve as a resource person in support of the following committees: Arts and Letters, Collegiate Connections, Heritage and 

Achieves, May Week, Membership Services, Publicity and Public Relations, and Social Action. 
10. Serve as chapter representative on the local National Pan-Hellenic Council. 

 
Proposed Amendment (write exactly as the proposed amendment text should appear, highlighting any additions, strikes, and 
substitutions): ADD 
C. SECOND VICE PRESIDENT – 

1. Performs specified duties, with the exception of the fiscal and Minerva Circle duties in absence of and at request of the President. 
2. Serves as Alternate Delegate to National Convention and/or Regional Conference; if the First Vice President is unable to attend, and 

reports Grand Chapter updates back to the body at the first business meeting after National Convention or Regional Conference in 
conjunction with the Chapter President. 

3. Serves as Risk Management Coordinator. 
4. Assists the President in appointing appropriate committee chairpersons. 
5. Serves as a member of the Executive Committee and Executive Board. 
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6. Coordinates other activities as deemed necessary by the President. 
7. Performs other duties as noted in the Chapter Management Handbook and as directed by Grand Chapter. 
8. Serves on the Program Planning and Development Committee 
9. Serve as a resource person in support of the following Standing Committees: Arts and Letters, Heritage and Achieves, 

Communications and Public Relations, Membership Services, and Technology. 
10. Serve as chapter representative on the local National Pan-Hellenic Council. 

 
Rationale (clearly explain the reasons for the proposed amendment and include any supporting data): 
The proposed amendment identifies standing committees that align with the Second Vice President's position as a resource person.  
 
The committees would be monitored for internal and external chapter management outcomes and to determine best practices. The term 
“Communications and Public Relations” aligns with the statement in the P & P template title. 
 
Alphabetical order is needed for better appearance flow and the language to read the same across the board. 
 

 
List other policies affected by the proposed amendment. (Review the policies and procedures to determine other policies and procedures that 
may require a revision because of this proposed amendment.) 
 

Page Article Section Number/Letter 
10 III 1 B 

    
    

 
PROPOSED AMENDMENT SPONSOR & REVIEW CONFIRMATION: 
 
Sponsoring Member: 
Tessie Haywood 

Email: 
twh2000dst@gmail.com 

Phone: 
803-348-4561 

Policy & Procedure Committee: Yes Date Received: 02/16/2025 Date Reviewed: 04/01/2025 & 04/04/2025 
Executive Board Review: Yes Date Reviewed: 04/29/2025 # of Votes in favor of REC: 16 Votes/ Pass 
Chapter Review: Yes Date Reviewed: 05/28/2025 # of Votes: 119 
Pass or Fail: Pass # of votes in favor: 118 # of votes opposed: 1 
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DELTA SIGMA THETA SORORITY, INC. 

A Service Sorority 
Grand Chapter 

 
PROPOSED AMENDMENT TO THE ORANGEBURG ALUMNAE CHAPTER POLICIES & PROCEDURES 

 
Submit completed form to Orangeburg Alumnae Chapter 

 
 

Current Page Article Section Number/Letter Document must be typed written. To be completed by sponsoring 
member and Policy & Procedures Chair 11 III 1 D 

Current Policy & Procedure Language (include the current text of the section or number exactly as it currently appears): 
D.RECORDING SECRETARY: 
1. Records accurate minutes of all chapter business meetings, Executive Board, special and called meetings. 
2. Ensures minutes of previous Executive Board or Chapter meeting are presented to the President 
within two weeks following the meeting. 
3. Distributes copies of previous minutes to members at current Executive Board, Chapter Meeting or if applicable posted in 
the Members Only section of the chapter website. 
4. Responsible for accurate records of attendance at chapter and Executive Board meetings. 
5. Records all chapter votes. 
6. Obtains, maintains and secures all minutes and committee reports in a permanent media of record. 
7. Ensures chapter adheres to document retention policies. 
8. Serves as the custodian of all of the chapter’s records. 
9. Performs other duties as noted in the Chapter Management Handbook and as directed by Grand Chapter. 
10. Forward minutes to Corresponding Secretary for mailing to sorors who do not use technology. 

Proposed Amendment (write exactly as the proposed amendment text should appear, highlighting any additions, strikes, and 
substitutions): ADD 

D. RECORDING SECRETARY: 1. Records accurate minutes of all chapter business meetings, Executive Board, special and called meetings. 
2. Ensures minutes of previous Executive Board or Chapter meeting are presented to the President 
within two weeks following the meeting. 
3. Distributes copies of previous minutes to members at current Executive Board, Chapter Meeting or if applicable posted in the Members 
Only section of the chapter website. 
4. Responsible for accurate records of attendance at chapter and Executive Board meetings. 
5. Records all chapter votes. 
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6. Obtains, maintains and secures all minutes and committee reports in a permanent media of record. 
7. Ensures chapter adheres to document retention policies. 
8. Serves as the custodian of all of the chapter’s records. 
9. Performs other duties as noted in the Chapter Management Handbook and as directed by Grand Chapter. 
10. Forward minutes to Corresponding Secretary for mailing to sorors who do not use technology. 
11. Maintain the file register of chapter meeting attendance (visiting and members) and file or scan the financial signature roster after 

every chapter meeting. 
12. Codifies minutes and passes minutes to the President, Technology and Heritage and Archives Committee Chairs.  

 
Rationale (clearly explain the reasons for the proposed amendment and include any supporting data): 
 
The proposed amendment ensures the Recording Secretary receives or maintain the sign-in chapter roster from each chapter meeting to record 
the quorum and save the attendance documentation. 
 
Number 12 ensures the Recording Secretary shares the minutes with three departments for review, sharing the minutes via the chapter’s website 
for members to review, and to maintain the chapter’s history and motions passed during chapter meetings. 
 

 
 

 
List other policies affected by the proposed amendment. (Review the policies and procedures to determine other policies and procedures that 
may require a revision because of this proposed amendment.) 
 

Page Article Section Number/Letter 
    
    
    

 
PROPOSED AMENDMENT SPONSOR & REVIEW CONFIRMATION: 
Sponsoring Member: 
Tessie Haywood 

Email: 
twh2000dst@gmail.com 

Phone: 
804-348-4561 

Policy & Procedure Committee: Yes Date Received: 02/16/2025 Date Reviewed: 04/01/2025 & 04/04/2025 
Executive Board Review: Yes Date Reviewed: 04/29/2025 # of Votes in favor of REC: 19 Votes/ Pass 
Chapter Review: Yes Date Reviewed: 05/28/2025 # of Votes: 119 
Pass or Fail: Pass # of votes in favor: 119 # of votes opposed: 1 
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DELTA SIGMA THETA SORORITY, INC. 

A Service Sorority 
Grand Chapter 

 
PROPOSED AMENDMENT TO THE ORANGEBURG ALUMNAE CHAPTER POLICIES & PROCEDURES 

 
Submit completed form to Orangeburg Alumnae Chapter 

 
Current Page Article Section Number/Letter Document must be typed written. To be completed by sponsoring 

member and Policy & Procedures Chair 7 II 2 C 
Current Policy & Procedure Language (include the current text of the section or number exactly as it currently appears): 
 
Article III, Section 1. F. ASSISTANT RECORDING SECRETARY  

1. Fulfill all duties in support of the recording secretary. 
2. Fulfill all duties in support of the corresponding secretary.  
3. Performs all duties of the office of Recording Secretary at the request of, in the absence of, or upon the resignation or incapacitation of the 

Recording Secretary. 
Proposed Amendment (write exactly as the proposed amendment text should appear, highlighting any additions, strikes, and 
substitutions):  

Article III, Section 1. F. ASSISTANT RECORDING SECRETARY 
1. Fulfill all duties in support of the recording secretary. 
2. Fulfill all duties in support of the corresponding secretary.  
3. Performs all duties of the office of Recording Secretary at the request of, in the absence of, or upon the resignation or incapacitation of the 

Recording Secretary. 
Rationale (clearly explain the reasons for the proposed amendment and include any supporting data): 
 
Having the Assistant Recording Secretary responsible for fulfilling duties in support of both the recording secretary and the corresponding 
secretary is contrary to the management principle of unity of command.   It will allow duties and responsibilities to be clearly defined, reducing 
the potential for problems to arise.  
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List other policies affected by the proposed amendment. (Review the policies and procedures to determine other policies and procedures that 
may require a revision because of this proposed amendment.) 
 

Page Article Section Number/Letter 
13 III 1 F & G (Insert New Position) 
37 IX 2 I (Insert New Position) 

    
 
PROPOSED AMENDMENT SPONSOR & REVIEW CONFIRMATION: 
Sponsoring Member: 
Giselle L. White-Perry 

Email: 
gwhiteperry@gmail.com 

Phone: 
(803) 707-1317 

Policy & Procedure Committee: Yes Date Received: 02/13/2025 Date Reviewed: 04/19/2025 
Executive Board Review: Yes Date Reviewed: 04/29/2025 # of Votes in favor of REC: 23 Votes/ Pass 
Chapter Review: Yes Date Reviewed: 05/28/2025 # of Votes: 119 
Pass or Fail: Pass # of votes in favor: 105 # of votes opposed: 14 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

mailto:gwhiteperry@gmail.com
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DELTA SIGMA THETA SORORITY, INC. 
A Service Sorority 

Grand Chapter 
 

PROPOSED AMENDMENT TO THE ORANGEBURG ALUMNAE CHAPTER POLICIES & PROCEDURES 
 

Submit completed form to Orangeburg Alumnae Chapter 
 

Current Page Article Section Number/Letter Document must be typed written. To be completed by sponsoring 
member and Policy & Procedures Chair  III 1 C 

Current Policy & Procedure Language (include the current text of the section or number exactly as it currently appears): 
 

 
Proposed Amendment (write exactly as the proposed amendment text should appear, highlighting any additions, strikes, and 
substitutions): ADD 
 
Article III, Section 1. K. ASSISTANT CORRESPONDING SECRETARY 
1. Fulfill all duties in support of the corresponding secretary. 
2. Performs all duties of the office of Corresponding Secretary at the request of, in the absence of, or upon the resignation or incapacitation of 

the Corresponding Secretary. 
 
Rationale (clearly explain the reasons for the proposed amendment and include any supporting data): 
The workload for the office of the Corresponding Secretary has increased significantly with the Information Age of sending and receiving 
correspondence in both digital and print formats. There is also the responsibility of chairing the Chapter Handbook 
Committee. I consulted with the Soror currently holding the Corresponding Secretary position and she confirmed that the workload can be 
challenging. 
All other executive board officers have a dedicated assistant to fulfill the duties of the position at the request of, in the absence of, or upon the 
resignation or incapacitation of the person holding the position. The Corresponding Secretary position is the only exception. Given the volume 
of work and importance of this office, the chapter should have an Assistant Corresponding Secretary. 
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List other policies affected by the proposed amendment. (Review the policies and procedures to determine other policies and procedures that 
may require a revision because of this proposed amendment.) 
 

Page Article Section Number/Letter 
37 IX 2 I Add #10 for new position 

    
    

 
PROPOSED AMENDMENT SPONSOR & REVIEW CONFIRMATION: 
Sponsoring Member: 
Giselle L. White-Perry 

Email: 
gwhiteperry@gmail.com 

Phone: 
(803) 707-1317 

Policy & Procedure Committee: Yes Date Received: 02/13/2025 Date Reviewed: 04/19/2025 
Executive Board Review: Yes Date Reviewed: 04/29/2025 # of Votes in favor of REC: 19 Votes/Pass 
Chapter Review: Yes Date Reviewed:05/28/2025 # of Votes:119 
Pass or Fail: Pass # of votes in favor: 113 # of votes opposed: 6 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

mailto:gwhiteperry@gmail.com


15 | P a g e  
 

 
DELTA SIGMA THETA SORORITY, INC. 

A Service Sorority 
Grand Chapter 

 
PROPOSED AMENDMENT TO THE ORANGEBURG ALUMNAE CHAPTER POLICIES & PROCEDURES 

 
Submit completed form to Orangeburg Alumnae Chapter 

 
Current Page Article Section Number/Letter Document must be typed written. To be completed by sponsoring 

member and Policy & Procedures Chair 11 III 1 E 

Current Policy & Procedure Language (include the current text of the section or number exactly as it currently appears): 
E. CORRESPONDING SECRETARY:  
1. Assists the President with the official correspondence of the Chapter. 
2. Reads correspondences to membership. 
3. Sends meeting notices to membership. 
4. Picks up the mail weekly from chapter’s post office box and makes President aware of all incoming correspondence. 
5. Advises chapter President of all correspondence received before distributing to chapter officers and committee chairs. 
6. Distributes committee correspondence to appropriate Chair or designee. 
7. Provides a log of National, Regional, State and Local correspondence at Executive Board meetings and to members at business meetings. 
8. At the direction of the president, sends written notice at least ten (10) days prior to: the election of chapter officers; election of committee 
chairs and members; vote to proceed or not to proceed with membership intake; and voting on the acceptance of applicants into the sorority. 
Written notice may include email, USPS, or other appropriate forms of communication deemed acceptable by the Regional Director. 
9. Responsible for obtaining, maintaining and securing all yearly correspondence in a permanent file/folder. 
10. Performs other duties as noted in the Chapter Management Handbook and as directed by Grand Chapter. 
11. Serve as chair of the Handbook Committee. 

Proposed Amendment (write exactly as the proposed amendment text should appear, highlighting any additions, strikes, and 
substitutions): ADD 
E. CORRESPONDING SECRETARY:  
1. Assists the President with the official correspondence of the Chapter. 
2. Reads correspondences to membership. 
3. Sends meeting notices to membership. 
4. Picks up the mail weekly from chapter’s post office box and makes President aware of all incoming correspondence. 
5. Advises chapter President of all correspondence received before distributing to chapter officers and committee chairs. 
6. Distributes committee correspondence to appropriate Chair or designee. 
7. Provides a log of National, Regional, State and Local correspondence at Executive Board meetings and to members at business meetings. 
8. At the direction of the president, sends written notice at least ten (10) days prior to: the election of chapter officers; election of committee 
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chairs and members; vote to proceed or not to proceed with membership intake; and voting on the acceptance of applicants into the sorority. 
Written notice may include email, USPS, or other appropriate forms of communication deemed acceptable by the Regional Director. 
9. Responsible for obtaining, maintaining and securing all yearly correspondence in a permanent file/folder. 
10. Performs other duties as noted in the Chapter Management Handbook and as directed by Grand Chapter. 
11. Serve as chair of the Handbook Committee 
12. Serve as a member on the Communications and Public Relations Committee.  

Rationale (clearly explain the reasons for the proposed amendment and include any supporting data): 
The original chapter handbook consist of the chapter’s policies and directory. Under the Scholarship and Standards proposed template it is the 
role and responsibility of Communications and Public Relations to compile and update the chapter directory annually. With the Corresponding 
Secretary becoming a member of the Communications and Public Relations Committee this will support internal collaboration ensuring a team 
can work together on the directory and handbook.  

 
List other policies affected by the proposed amendment. (Review the policies and procedures to determine other policies and procedures that 
may require a revision because of this proposed amendment.) 
 

Page Article Section Number/Letter 
23 IV 1 J/ C-Handbook 

    
    

 
PROPOSED AMENDMENT SPONSOR & REVIEW CONFIRMATION: 
 
 
Sponsoring Member: 
Tessie Haywood 

Email: 
twh2000dst@gmail.com 

Phone: 
803-348-4561 

Policy & Procedure Committee: Yes Date Received: 02/16/2025 Date Reviewed: 04/01/2025 & 04/04/2025 
Executive Board Review: Yes Date Reviewed: 04/29/2025 # of Votes in favor of REC: 18 Votes/ Pass 
Chapter Review: Yes Date Reviewed: 05/28/2025 # of Votes: 119 
Pass or Fail: Pass # of votes in favor: 118 # of votes opposed: 1 
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DELTA SIGMA THETA SORORITY, INC. 
A Service Sorority 

Grand Chapter 
 

PROPOSED AMENDMENT TO THE ORANGEBURG ALUMNAE CHAPTER POLICIES & PROCEDURES 
 

Submit completed form to Orangeburg Alumnae Chapter 
 

Current Page Article Section Number/Letter Document must be typed written. To be completed by sponsoring 
member and Policy & Procedures Chair 12 III 1 G 

Current Policy & Procedure Language (include the current text of the section or number exactly as it currently appears): 
G. FINANCIAL SECRETARY 
1. Adheres to responsibilities of the Financial Secretary role in the Fiscal Officers Manual. 
2. Receives, issues receipts for and keeps records of all income and related funds to the Chapter. 
3. Coordinates with the Treasurer to ensure that all receipts for funds collected are deposited within two (2) business days. 
4. One of three persons authorized to sign bank checks. Position does not sign her own check. 
5. Assists Treasurer in the preparation of Grand Chapter dues payments and annual financial report. 
6. Prepares a written and verbal report for presentation at each monthly Executive Board and Chapter meeting. This report will reflect 
a summarization of all income received for the period excluding interest. 
7. Notifies Corresponding Secretary and President to alert members via chapter correspondence regarding the amount and deadline of 
dues collection. 
8. Serves as member of Budget and Finance committee. 
9. Serves as a member of the Minerva Circle. 
10. Notifies the Chapter President regarding any lapse of eligibility of chapter officers, appointed/elected positions, committee chairs 
and committee members. 
11. Transacts all business in Executive Board or, sorority meetings (including writing checks), or special business meetings at the request of 
the President. 
12. Prepares the roster of financial chapter members. 
13. Completes and signs the Acceptance of Fiduciary Responsibility Form. 
14. Responsible for turning books over to Internal Audit Committee two weeks after the fiscal year closes or at the request of Internal 
Audit Chair. 
15. Performs other duties as noted in the Chapter Management Handbook and as directed by Grand Chapter. 
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Proposed Amendment (write exactly as the proposed amendment text should appear, highlighting any additions, strikes, and 
substitutions): ADD 
G. FINANCIAL SECRETARY 
1. Adheres to responsibilities of the Financial Secretary role in the Fiscal Officers Manual. 
2. Receives, issues receipts for and keeps records of all income and related funds to the Chapter. 
3. Coordinates with the Treasurer to ensure that all receipts for funds collected are deposited within two (2) business days. 
4. One of three persons authorized to sign bank checks. Position does not sign her own check. 
5. Assists Treasurer in the preparation of Grand Chapter dues payments and annual financial report. 
6. Prepares a written and verbal report for presentation at each monthly Executive Board and Chapter meeting. This report will reflect 
a summarization of all income received for the period excluding interest. 
7. Notifies Corresponding Secretary and President to alert members via chapter correspondence regarding the amount and deadline of 
dues collection. 
8. Serves as member of Budget and Finance committee. 
9. Serves as a member of the Minerva Circle. 
10. Notifies the Chapter President regarding any lapse of eligibility of chapter officers, appointed/elected positions, committee chairs 
and committee members. 
11. Transacts all business in Executive Board or, sorority meetings (including writing checks), or special business meetings at the request of 
the President. 
12. Prepares the roster of financial chapter members. 
13. Completes and signs the Acceptance of Fiduciary Responsibility Form. 
14. Responsible for turning books over to Internal Audit Committee two weeks after the fiscal year closes or at the request of Internal 
Audit Chair. 
15. Performs other duties as noted in the Chapter Management Handbook and as directed by Grand Chapter. 
16. Attends National and Regional Fiscal Officers trainings and/or meetings. 
17. Notify Corresponding Secretary, Membership Services & Subcommittees, and Communication and Public Relations of new and 
reclaimed sorors by providing updated membership roster. 

 
Rationale (clearly explain the reasons for the proposed amendment and include any supporting data): 
The proposed amendment aligns with fiscal best practices to ensure the Financial Secretary remain abreast of the Grand Chapter’s fiscal 
changes to inform the chapter. 
 
The notification supports internal collaboration by ensuring new and reclaimed sorors are connected to the chapter by receiving correspondence 
and the membership services committee can link new and reclaimed sorors to a Sister to Sister group and ensure they complete an orientation. 
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List other policies affected by the proposed amendment. (Review the policies and procedures to determine other policies and procedures that 
may require a revision because of this proposed amendment.) 
 

Page Article Section Number/Letter 
    
    
    

 
PROPOSED AMENDMENT SPONSOR & REVIEW CONFIRMATION: 
Sponsoring Member: 
Tessie Haywood 

Email:  
twh2000dst@gmail.com 

Phone: 
803-348-4561 

Policy & Procedure Committee: Yes Date Received: 02/16/2025 Date Reviewed: 04/01/2025 & 04/04/2025 
Executive Board Review: Yes Date Reviewed: 04/29/2025 # of Votes in favor of REC: 19 Votes/  Pass 
Chapter Review: Yes Date Reviewed: 05/28/2025 # of Votes: 119 
Pass or Fail: Pass # of votes in favor: 115 # of votes opposed: 4 
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DELTA SIGMA THETA SORORITY, INC. 
A Service Sorority 

Grand Chapter 
 

PROPOSED AMENDMENT TO THE ORANGEBURG ALUMNAE CHAPTER POLICIES & PROCEDURES 
 

Submit completed form to Orangeburg Alumnae Chapter 
 

Current Page Article Section Number/Letter Document must be typed written. To be completed by sponsoring 
member and Policy & Procedures Chair 12 III 1 H 

Current Policy & Procedure Language (include the current text of the section or number exactly as it currently appears): 
H. TREASURER 
1. Adheres to responsibilities of the Treasurer in the Fiscal Officers Manual. 
2. Monitors expenditures of the Chapter budget. 
3. Is one of three persons authorized to sign all Purchase Order’s (PO’s), Reimbursement Vouchers and checks (except her own check). 
4. Disburses all outgoing funds, such as purchase orders, chapter member reimbursements and committee expenses. 
5. Serves as keeper of chapter funds and accounts for all income and expenditures. 
6. Prepares a written and verbal report for presentation at each monthly Executive Board and Chapter meeting of the written bank 
reconciliation. This report will reflect an exact statement of income, disbursements and summary ledger on a monthly basis. 
7. Balances monthly bank statements and merchant and/or electronic payment system accounts. 
8. Serve as Chair of the Budget and Finance Committee. 
9. Disburses and processes chapter expense vouchers for reimbursement. 
10. Works closely with Financial Secretary to ensure all financial records are accurate. 
11. Deposits all funds within two (2) business days of receipt by the Financial Secretary. 
12. Notifies individuals and Financial Secretary of checks returned by the bank for insufficient funds and the charge for each returned check. 
13. Ensures the bookkeeping policies are followed as outlined in the current Fiscal Officers Manual 
14. Transacts all financial business in Executive Board or sorority meetings (including writing checks), or special business meetings at 
the request of the President. 
15. Checks relevant budgets prior to issuing checks. 
16. Ensures voucher process is used for disbursement of funds. 
17. Retains copies of all expense receipts along with reimbursement vouchers submitted for payment. 
18. Responsible for turning books over to Internal Audit Committee two weeks after the fiscal year closes or at the request of Internal 
Audit Chair. 
19. Ensures all fiscal officers are bonded. 
20. Completes and signs the Acceptance of Fiduciary Responsibility Form.  
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21. Performs other duties as noted in the Fiscal Officers Manual, Chapter Management Handbook and as directed by Grand Chapter. 
Proposed Amendment (write exactly as the proposed amendment text should appear, highlighting any additions, strikes, and 
substitutions): ADD  
H. TREASURER 
1. Adheres to responsibilities of the Treasurer in the Fiscal Officers Manual. 
2. Monitors expenditures of the Chapter budget. 
3. Is one of three persons authorized to sign all Purchase Order’s (PO’s), Reimbursement Vouchers and checks (except her own check). 
4. Disburses all outgoing funds, such as purchase orders, chapter member reimbursements and committee expenses. 
5. Serves as keeper of chapter funds and accounts for all income and expenditures. 
6. Prepares a written and verbal report for presentation at each monthly Executive Board and Chapter meeting of the written bank 
reconciliation. This report will reflect an exact statement of income, disbursements and summary ledger on a monthly basis. 
7. Balances monthly bank statements and merchant and/or electronic payment system accounts. 
8. Serve as Chair of the Budget and Finance Committee. 
9. Disburses and processes chapter expense vouchers for reimbursement. 
10. Works closely with Financial Secretary to ensure all financial records are accurate. 
11. Deposits all funds within two (2) business days of receipt by the Financial Secretary. 
12. Notifies individuals and Financial Secretary of checks returned by the bank for insufficient funds and the charge for each returned check. 
13. Ensures the bookkeeping policies are followed as outlined in the current Fiscal Officers Manual 
14. Transacts all financial business in Executive Board or sorority meetings (including writing checks), or special business meetings at 
the request of the President. 
15. Checks relevant budgets prior to issuing checks. 
16. Ensures voucher process is used for disbursement of funds. 
17. Retains copies of all expense receipts along with reimbursement vouchers submitted for payment. 
18. Responsible for turning books over to Internal Audit Committee two weeks after the fiscal year closes or at the request of Internal 
Audit Chair. 
19. Ensures all fiscal officers are bonded. 
20. Completes and signs the Acceptance of Fiduciary Responsibility Form.  
21. Performs other duties as noted in the Fiscal Officers Manual, Chapter Management Handbook and as directed by Grand Chapter. 
22. Maintains a budget to accurately report committees’ remaining balance and distributes report to committee chairs quarterly.  
23. Attends National Regional Fiscal Officers trainings and/or meetings. 

Rationale (clearly explain the reasons for the proposed amendment and include any supporting data): 
As Chair of the Budget and Finance Committee, the Treasurer, Budget and Finance Committee can review committees’ budgets to provide 
revision recommendations. 
 
The proposed amendment aligns with financial best practices that ensures the Treasurer remains abreast of the Grand Chapter’s financial 
changes to inform the chapter. 
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List other policies affected by the proposed amendment. (Review the policies and procedures to determine other policies and procedures that 
may require a revision because of this proposed amendment.) 
 

Page Article Section Number/Letter 
    
    
    

 
PROPOSED AMENDMENT SPONSOR & REVIEW CONFIRMATION: 
Sponsoring Member: 
Tessie Haywood 

Email: 
twh2000dst@gmail.com 

Phone: 
803-348-4561 

Policy & Procedure Committee: Yes Date Received: 02/16/2025 Date Reviewed: 04/01/2025 &04/04/2025 
Executive Board Review: Yes Date Reviewed: 04/29/2025 # of Votes in favor of REC: 20 Votes/ Pass 
Chapter Review: Yes Date Reviewed: 05/28/2025 # of Votes: 119 
Pass or Fail: Pass # of votes in favor: 115 # of votes opposed: 4 
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DELTA SIGMA THETA SORORITY, INC. 

A Service Sorority 
Grand Chapter 

 
PROPOSED AMENDMENT TO THE ORANGEBURG ALUMNAE CHAPTER POLICIES & PROCEDURES 

 
Submit completed form to Orangeburg Alumnae Chapter 

 
Current Page Article Section Number/Letter Document must be typed written. To be completed by sponsoring 

member and Policy & Procedures Chair 15 III 2 H 

Current Policy & Procedure Language (include the current text of the section or number exactly as it currently appears): 
H. Custodian of Properties: 

1. Properly stores and maintains in fine condition all ritual and chapter properties for use during chapter meetings and other sorority functions. 
2. Maintains a written inventory of all chapter properties and submit an annual report to the President, 
3. with a copy to the Recording Secretary. 
4. Ensures that properties are available for meetings and other sorority functions as required. 
5. Serve as the chair of the Ritual and Ceremonies Committee. 
6. Serve as a member of the Heritage and Archives Committee. 
7. Monitor the elimination of documents in accordance with chapter retention policy. 

Proposed Amendment (write exactly as the proposed amendment text should appear, highlighting any additions, strikes, and 
substitutions): ADD 
H. Custodian of Properties: 

1. Properly stores and maintains in fine condition all ritual and chapter properties for use during chapter meetings and other sorority functions. 
2. Maintains a written inventory of all chapter properties and submit an annual report to the President, 
3. with a copy to the Recording Secretary. 
4. Ensures that properties are available for meetings and other sorority functions as required. 
5. Serve as the chair of the Ritual and Ceremonies Committee. 
6. Serve as a member of the Heritage and Archives Committee. 
7. Monitor the elimination of documents in accordance with chapter retention policy. 
8. Ensure that all committee chairs or designees follow the outlined procedural steps for the use of the chapter’s properties. 

             ( Appendix #)  
 
 
 



24 | P a g e  
 

 
Appendix: Custodian of Properties 

1. All detailed requests to use properties must be submitted 30 days prior to the event in writing. 
2. Committee chairpersons or designees are responsible for securing the requested items and returning within 

48 hours of the event or other mutually agreed upon timeframe. 
3. Committee chairpersons or designees are responsible for taking care of and returning without damage 

all requested items. 
4. Any cost associated with the use of properties, i.e. cleaning or replacement, will be the sole responsibility of 

the committee using the items. 
5. Transporting or heavy lifting will be the responsibility of the committee chairperson and/or designee. 
6. All files/records brought to the storage must be labeled with date of deposit and date of expiration/destruction. 

Rationale (clearly explain the reasons for the proposed amendment and include any supporting data): 
These procedural steps would strengthen the maintenance process of properties. 

 
 

 
List other policies affected by the proposed amendment. (Review the policies and procedures to determine other policies and procedures that 
may require a revision because of this proposed amendment.) 
 

Page Article Section Number/Letter 
    
    
    

 
PROPOSED AMENDMENT SPONSOR & REVIEW CONFIRMATION: 
Sponsoring Member: 
Nicolette M. Houston 

Email: 
houstonnicolette@gmail.com 

Phone: 
803.347.9859 

Policy & Procedure Committee: Yes Date Received: 02/12/2025 Date Reviewed: 04/19/2025 
Executive Board Review: Yes Date Reviewed: 04/29/2025 # of Votes in favor of REC: 18 Votes/ Pass 
Chapter Review: Yes Date Reviewed: 05/28/2025 # of Votes: 119 
Pass or Fail: Pass # of votes in favor: 115 # of votes opposed: 4 

 
 
 
 
 
 
 

mailto:houstonnicolette@gmail.com
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DELTA SIGMA THETA SORORITY, INC. 
A Service Sorority 

Grand Chapter 
 

PROPOSED AMENDMENT TO THE ORANGEBURG ALUMNAE CHAPTER POLICIES & PROCEDURES 
 

Submit completed form to Orangeburg Alumnae Chapter 
 

Current Page Article Section Number/Letter Document must be typed written. To be completed by sponsoring 
member and Policy & Procedures Chair 15 III 2 K 

Current Policy & Procedure Language (include the current text of the section or number exactly as it currently appears): 
K. COMMITTEE CHAIRS: 
1. Works with the committee to carry out the programs of the Sorority’s Five Point Programmatic Thrust 
2. Facilitates and coordinate tasks to get the committee’s work accomplished. 
3. Submits a budget no later than March to the Budget and Finance Committee. 
4. Prepares written committee reports to the EB for the committee to be placed on the agenda for chapter meeting. 
5. Approves only budgeted committee expenses. 
6. Signs all committed POs/Reimbursement Vouchers before forwarding to the President for signature, prior to any fund disbursement. 
7. Ensures President signs all contracts and letters to external parties. 
8. Advises the Treasurer of all vendor’s payment requirements and timetables. 
9. Ensures general liability insurance is secured for all programs or events attended by individuals that are not members of the chapter. 
10. Submits all signed vouchers with receipts at Executive Board, Chapter meetings or special called meetings designated by the President. 
11. Reconciles budget expenses before signing a committee member’s PO/Reimbursement Voucher. 
12. All committee meetings are open to the Chapter for attendance except for Nominating, Minerva Circle and Elections. 
13. The Chair of each committee completes and submit to the Chapter President a written Evaluation Form at the end of the sororal year. 
14. Submit program goals by the March business meeting for the next year. 
15. Attend chapter retreat for leadership development. 
16. Submit an annual status report of collective activities of the committee to the Chapter President. 

Proposed Amendment (write exactly as the proposed amendment text should appear, highlighting any additions, strikes, and 
substitutions): ADD 
K. COMMITTEE CHAIRS: 
1. Works with the committee to carry out the programs of the Sorority’s Five Point Programmatic Thrust 
2. Facilitates and coordinate tasks to get the committee’s work accomplished. 
3. Submits a budget no later than May to the Budget and Finance Committee. 
4. Prepares written committee reports to the EB for the committee to be placed on the agenda for chapter meeting. 
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5. Approves only budgeted committee expenses. 
6. Signs all committed POs/Reimbursement Vouchers before forwarding to the President for signature, prior to any fund disbursement. 
7. Ensures President signs all contracts and letters to external parties. 
8. Advises the Treasurer of all vendor’s payment requirements and timetables. 
9. Ensures general liability insurance is secured for all programs or events attended by individuals that are not members of the chapter. 
10. Submits all signed vouchers with receipts at Executive Board, Chapter meetings or special called meetings designated by the President. 
11. Reconciles budget expenses before signing a committee member’s PO/Reimbursement Voucher. 
12. All committee meetings are open to the Chapter for attendance except for Nominating, Minerva Circle and Elections. 
13. The Chair of each committee completes and submit to the Chapter President a written Evaluation Form at the end of the sororal year. 
14. Submit program goals by the March business meeting for the next year. 
15. Attend chapter retreat for leadership development. 
16. Submit an annual status report of collective activities of the committee to the Chapter President. 
17. Submit program goals by May business meeting for the next year. 

Rationale (clearly explain the reasons for the proposed amendment and include any supporting data): 
The proposed amendment ensures a proposed budget is submitted timely for the new fiscal year. The proposed budgets and goals will be 
reviewed in June by the Executive Board, and the final budget will be voted on in November. 
 
 

 
 

 
List other policies affected by the proposed amendment. (Review the policies and procedures to determine other policies and procedures that 
may require a revision because of this proposed amendment.) 
 

Page Article Section Number/Letter 
19 IV 1 D 

    
    

 
PROPOSED AMENDMENT SPONSOR & REVIEW CONFIRMATION: 
Sponsoring Member: 
Tessie Haywood 

Email: 
Twh2000dst@gmail.com 

Phone: 
803-348-4561 

Policy & Procedure Committee: Yes Date Received: 02/16/2025 Date Reviewed: 04/01/2025 & 04/04/2025 
Executive Board Review: Yes Date Reviewed: 04/29/2025 # of Votes in favor of REC 18 Votes / Pass 
Chapter Review: Yes Date Reviewed: 05/28/2025 # of Votes: 119 
Pass or Fail: Pass # of votes in favor: 118 # of votes opposed: 1 
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DELTA SIGMA THETA SORORITY, INC. 

A Service Sorority 
Grand Chapter 

 
PROPOSED AMENDMENT TO THE ORANGEBURG ALUMNAE CHAPTER POLICIES & PROCEDURES 

 
Submit completed form to Orangeburg Alumnae Chapter 

 
Current Page Article Section Number/Letter Document must be typed written. To be completed by sponsoring 

member and Policy & Procedures Chair 15 III 2  

Current Policy & Procedure Language (include the current text of the section or number exactly as it currently appears): NONE 
 
Proposed Amendment (write exactly as the proposed amendment text should appear, highlighting any additions, strikes, and 
substitutions): ADD-New Independent Appointed Position 
Ritual and Ceremonies* 
1. It is the duty of the Ritual and Ceremonies Committee to support the chapter with the implementation of any chapter ceremonies (Chapter 
Meeting, Omega Omega, Rededication, etc.). 2. Review the Sorority’s ceremonies and ritualistic activities to ensure the chapter conducts the 
ceremonies in accordance with the current Ritual. 3. Rehearing the ceremonies 4. The committee will assemble and disassemble all properties 
for chapter meetings and ceremonies. 
Rationale (clearly explain the reasons for the proposed amendment and include any supporting data): 
Currently the Custodian functions as the Rituals and Ceremonies Chair. The expected duties of the two positions are distinctly different. The 
Custodian is tasked with maintaining all properties owned by the chapter, to include properties used for Ritualistic ceremonies. The Rituals and 
Ceremonies Chair and members are responsible for providing guidance and preparation and execution of the ceremonies as stated and depicted 
in The Official Ritual (selecting rooms or facilities that provide the appropriate space, setting up all ceremonies, identifying appropriate music 
and rehearsing the ceremony, and dismantling ceremonial properties). 

 
List other policies affected by the proposed amendment. (Review the policies and procedures to determine other policies and procedures that 
may require a revision because of this proposed amendment.) 
 

Page Article Section Number/Letter 
15 III 2 H 
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PROPOSED AMENDMENT SPONSOR & REVIEW CONFIRMATION: 
 
 
Sponsoring Member: 
Andria M. Jeffries 

Email: 
16sardjeffries@gmail.com 

Phone: 
803-290-6323 

Policy & Procedure Committee: Yes Date Received: 03/01/2025 Date Reviewed:03/19/2025 
Executive Board Review: Yes Date Reviewed: 04/29/2025 # of Votes in favor of REC: 20 Votes / Pass 

Chapter Review: Yes Date Reviewed: 05/28/2025 # of Votes: 119  
Pass or Fail: Pass # of votes in favor: 119 # of votes opposed: 0 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

mailto:16sardjeffries@gmail.com
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DELTA SIGMA THETA SORORITY, INC. 

A Service Sorority 
Grand Chapter 

 
PROPOSED AMENDMENT TO THE ORANGEBURG ALUMNAE CHAPTER POLICIES & PROCEDURES 

 
Submit completed form to Orangeburg Alumnae Chapter 

 
Current Page Article Section Number/Letter Document must be typed written. To be completed by sponsoring 

member and Policy & Procedures Chair 17 III 3 B 

Current Policy & Procedure Language (include the current text of the section or number exactly as it currently appears): 
B. INTERNAL AUDIT COMMITTEE CHAIR 
1. The Chair is elected during the chapter election of officers. 
2. Audits the chapter’s records on a quarterly and annual basis in accordance with the procedures listed in the Internal Audit Manual. 
3. Establishes a schedule for the year as to when the audit will be completed and when records will be collected. 
4. The chairperson collects the required financial records from the financial officers in accordance with the schedule recommended by 
the National Internal Audit Committee. 
5. The financial records should be returned to the fiscal officers as soon as possible, but before the next scheduled Executive Board meeting. 
6. A draft of the audit report should be discussed with the fiscal officers before the Audit report is finalized. 
7. The chairperson makes a report to the chapter of the summary audit findings and recommendations for improvements, if any. 
8. The chairperson of the audit committee will submit the quarterly Internal Audit Report on-line in the Red Zone in accordance with 
the Internal Audit Manual schedule. 
9. The chairperson provides the Detailed Audit report to the Recording Secretary and make it available for review at the Executive Board 
and Chapter meetings. 
10. If the services of a CPA are required, the chair will coordinate with the treasurer to provide the books to the CPA for the external Review 
or Audit. 
11. The chairperson will complete the Annual Internal Audit Report (IAR-1) in the Red Zone and upload the documents obtained from the 
CPA and the Signature Pages (signed by the audit committee members) into the Red Zone by the required deadlines outlined in the Internal 
Audit manual. 
12. The chairperson reviews the CPAs report with the president and financial officers, then the Executive Board and finally the chapter. 

Performs other duties as noted in the Internal Audit Manual and as directed by Grand Chapter. 
Proposed Amendment (write exactly as the proposed amendment text should appear, highlighting any additions, strikes, and 
substitutions): ADD 
B. INTERNAL AUDIT COMMITTEE CHAIR 
1. The Chair is elected during the chapter election of officers. 
2. Audits the chapter’s records on a quarterly and annual basis in accordance with the procedures listed in the Internal Audit Manual. 
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3. Establishes a schedule for the year as to when the audit will be completed and when records will be collected. 
4. The chairperson collects the required financial records from the financial officers in accordance with the schedule recommended by 
the National Internal Audit Committee. 
5. The financial records should be returned to the fiscal officers as soon as possible, but before the next scheduled Executive Board meeting. 
6. A draft of the audit report should be discussed with the fiscal officers before the Audit report is finalized. 
7. The chairperson makes a report to the chapter of the summary audit findings and recommendations for improvements, if any. 
8. The chairperson of the audit committee will submit the quarterly Internal Audit Report on-line in the Red Zone in accordance with 
the Internal Audit Manual schedule. 
9. The chairperson provides the Detailed Audit report to the Recording Secretary and make it available for review at the Executive Board 
and Chapter meetings. 
10. If the services of a CPA are required, the chair will coordinate with the treasurer to provide the books to the CPA for the external Review 
or Audit. 
11. The chairperson will complete the Annual Internal Audit Report (IAR-1) in the Red Zone and upload the documents obtained from the 
CPA and the Signature Pages (signed by the audit committee members) into the Red Zone by the required deadlines outlined in the Internal 
Audit manual. 
12. The chairperson reviews the CPAs report with the president and financial officers, then the Executive Board and finally the chapter. 
13. Performs other duties as noted in the Internal Audit Manual and as directed by Grand Chapter. 
14. Specific financial strategies recommendations, or recommendations to enhance internal controls from the external auditor will be presented to and voted 

on by the chapter before implementation. 
Rationale (clearly explain the reasons for the proposed amendment and include any supporting data): 
The proposed amendment ensures the chapter records the members’ votes on specific financial recommendations. 
 

 
List other policies affected by the proposed amendment. (Review the policies and procedures to determine other policies and procedures that 
may require a revision because of this proposed amendment.) 
 

Page Article Section Number/Letter 
    
    
    

 
PROPOSED AMENDMENT SPONSOR & REVIEW CONFIRMATION: 
Sponsoring Member: 
Tessie Haywood 

Email: 
twh200dst@gmail.com 

Phone: 
803-348-4561 

Policy & Procedure Committee: Yes Date Received: 02/16/2025 Date Reviewed: 04/01/2025 or 04/04/2025 
Executive Board Review: Yes Date Reviewed: 04/29/2025 # of Votes in favor of REC: 18 Votes/ Pass 
Chapter Review: Yes Date Reviewed: 05/28/2025 # of Votes: 119 
Pass or Fail: Pass # of votes in favor: 117 # of votes opposed: 2 
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DELTA SIGMA THETA SORORITY, INC. 
A Service Sorority 

Grand Chapter 
 

PROPOSED AMENDMENT TO THE ORANGEBURG ALUMNAE CHAPTER POLICIES & PROCEDURES 
 

Submit completed form to Orangeburg Alumnae Chapter 
 

Current Page Article Section Number/Letter Document must be typed written. To be completed by sponsoring 
member and Policy & Procedures Chair 19 IV 1 D 

Current Policy & Procedure Language (include the current text of the section or number exactly as it currently appears): 
D. BUDGET AND FINANCE 
1. The Chair of the Committee may be the Treasurer and it is composed of about five (5) members, including the President, Financial 
Secretary, First Vice-President, Assistant Financial Secretary, Assistant Treasurer, and Immediate Past President, (Note: If Chapter Treasurer 
is not the chair of Budget and Finance Committee she must be elected. Please refer to Fiscal Officers Manual for the election guidelines of the 
Budget and Finance Committee Chair). 
2. Any member of the current Internal Audit Committee cannot be a member of this committee. 
3. Collect, review and, if necessary, revise all budgets submitted by chapter officers and committee chairpersons by March 31st 
4. Presents the annual operating budget for the ensuing fiscal year (prepared by the committee) to the chapter for approval by May of 
each sorority year. 
5. Recommend general financial policies of the chapter. 
6. Study and develop financial plans to strengthen financial base of the chapter. 
7. Ensure at the beginning of each year, funds in the treasury are redistributed in accordance with the new budget. 
8. Consider the financial needs of the chapter and recommend increase of dues. 
9. Distribute final copies of the approved budget for the upcoming year by the June business meeting. 
10. Review budget quarterly. 
11. Will meet within two (2) weeks of receiving the Internal Audit report, with a minimum of four (4) meetings during each fiscal year. 
12. If an impromptu budget reallocation is necessary due to an additional request for funds or notification of unused allocated money, a 
meeting will be scheduled to reallocate funds. 
13. Ensure the following schedule is maintained: 

 
 
 
 



32 | P a g e  
 

Proposed Amendment (write exactly as the proposed amendment text should appear, highlighting any additions, strikes, and 
substitutions): STRIKE /ADD 
D. BUDGET AND FINANCE 

1. The Chair of the Committee may be the Treasurer and it is composed of about five (5) members, including the President, Financial Secretary, 
First Vice-President, Assistant Financial Secretary, Assistant Treasurer, and Immediate Past President, (Note: If Chapter Treasurer is not the 
chair of Budget and Finance Committee she must be elected. Please refer to Fiscal Officers Manual for the election guidelines of the Budget 
and Finance Committee Chair). 
2. Any member of the current Internal Audit Committee cannot be a member of this committee. 
3. Collect, review and, if necessary, revise all budgets submitted by chapter officers and committee chairpersons by March 31st 
4. Presents the annual operating budget for the ensuing fiscal year (prepared by the committee) to the chapter for approval by May of 
each sorority year. 
5. Recommend general financial policies of the chapter. 
6. Study and develop financial plans to strengthen financial base of the chapter. 
7. Ensure at the beginning of each year, funds in the treasury are redistributed in accordance with the new budget. 
8. Consider the financial needs of the chapter and recommend increase of dues. 
9. Distribute final copies of the approved budget for the upcoming year by the June business meeting. 
10. Review budget quarterly. 
11. Will meet within two (2) weeks of receiving the Internal Audit report, with a minimum of four (4) meetings during each fiscal year. 
12. If an impromptu budget reallocation is necessary due to an additional request for funds or notification of unused allocated money, a 
meeting will be scheduled to reallocate funds. 
13. Ensure the following schedule is maintained: 

 
ADD: 
 
3. Collect, review and, if necessary, revise all budgets submitted by chapter officers and committee chairpersons by May 31st 
4. Presents the annual operating budget for the ensuing fiscal year (prepared by the committee) to the chapter for approval by   
November of each sorority year. 
 
Rationale (clearly explain the reasons for the proposed amendment and include any supporting data): 
The proposed amendment ensures a proposed budget is submitted timely for the new fiscal year. The proposed budgets will be reviewed in June 
by the Executive Board, and the final budget will be voted on in November. The proposed amendment also algins with the Fiscal Officers 
Manual to adopt an operating budget annually in November. 
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List other policies affected by the proposed amendment. (Review the policies and procedures to determine other policies and procedures that 
may require a revision because of this proposed amendment.) 
 

Page Article Section Number/Letter 
    
    
    

 
PROPOSED AMENDMENT SPONSOR & REVIEW CONFIRMATION: 
Sponsoring Member: 
Tessie Haywood 

Email: 
Twh2000dst@gmail.com 

Phone: 
803-348-4561 

Policy & Procedure Committee: Yes Date Received: 02/16/2025 Date Reviewed: 04/01/2025 & 04/04/2025 
Executive Board Review: Yes Date Reviewed: 04/29/2025 # of Votes in favor of REC: 15 Votes / Pass 
Chapter Review: Yes Date Reviewed: 05/28/2025 # of Votes:119 
Pass or Fail: Pass # of votes in favor: 117 # of votes opposed: 2 
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DELTA SIGMA THETA SORORITY, INC. 

A Service Sorority 
Grand Chapter 

 
PROPOSED AMENDMENT TO THE ORANGEBURG ALUMNAE CHAPTER POLICIES & PROCEDURES 

 
Submit completed form to Orangeburg Alumnae Chapter 

 
Current Page Article Section Number/Letter Document must be typed written. To be completed by sponsoring 

member and Policy & Procedures Chair 19-20 IV 1 D 

Current Policy & Procedure Language (include the current text of the section or number exactly as it currently appears): 

D. BUDGET AND FINANCE 
1. The Chair of the Committee may be the Treasurer and it is composed of about five (5) members, including the President, Financial 
Secretary, First Vice-President, Assistant Financial Secretary, Assistant Treasurer, and Immediate Past President, (Note: If Chapter Treasurer 
is not the chair of Budget and Finance Committee she must be elected. Please refer to Fiscal Officers Manual for the election guidelines of the 
Budget and Finance Committee Chair). 
2. Any member of the current Internal Audit Committee cannot be a member of this committee. 
3. Collect, review and, if necessary, revise all budgets submitted by chapter officers and committee chairpersons by March 31st 
4. Presents the annual operating budget for the ensuing fiscal year (prepared by the committee) to the chapter for approval by May of 
each sorority year. 
5. Recommend general financial policies of the chapter. 
6. Study and develop financial plans to strengthen financial base of the chapter. 
7. Ensure at the beginning of each year, funds in the treasury are redistributed in accordance with the new budget. 
8. Consider the financial needs of the chapter and recommend increase of dues. 
9. Distribute final copies of the approved budget for the upcoming year by the June business meeting. 
10. Review budget quarterly. 
11. Will meet within two (2) weeks of receiving the Internal Audit report, with a minimum of four (4) meetings during each fiscal year. 
12. If an impromptu budget reallocation is necessary due to an additional request for funds or notification of unused allocated money, a 
meeting will be scheduled to reallocate funds. 

Ensure the following schedule is maintained: SAMPLE TIMELINE: 
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MONTH ACTION 
March Budget requests due to the Budget and Finance Committee from Chairpersons 
April Committee Meet to make Budget Recommendation 
May Operating budget for the ensuring year is presented at Executive Board and 

Chapter meetings for approval 
June – August Written Monthly Treasurer’s report and Financial Secretary report will be presented 

at Executive Board and Chapter meetings 
September First budget reallocation, if needed: Chairpersons will complete beginning year 

committee financial evaluation prior to Budget and Finance Committee meeting. 
Treasurer prepares a report to present to chapter 

January Second budget reallocation, if needed: Chairpersons will complete mid-year 
committee financial report prior to January Budget meeting. The Budget and 
Finance committee will re-evaluate budget year to date and revise if necessary. 
Treasurer prepares mid-year report 

June-July Treasurer prepares year-end report. Books completed and turned over to Internal 
Audit Committee 

July-August Submit required reports to Grand Chapter for compliance and turn over to Internal 
Audit Committee 

 

Proposed Amendment (write exactly as the proposed amendment text should appear, highlighting any additions, strikes, and 
substitutions): ADD – SAMPLE TIMELINE 

D. BUDGET AND FINANCE 
1. The Chair of the Committee may be the Treasurer and it is composed of about five (5) members, including the President, Financial Secretary, 

First Vice-President, Assistant Financial Secretary, Assistant Treasurer, and Immediate Past President, (Note: If Chapter Treasurer is not the 
chair of Budget and Finance Committee she must be elected. Please refer to Fiscal Officers Manual for the election guidelines of the Budget 
and Finance Committee Chair). 
2. Any member of the current Internal Audit Committee cannot be a member of this committee. 
3. Collect, review and, if necessary, revise all budgets submitted by chapter officers and committee chairpersons by March 31st 
4. Presents the annual operating budget for the ensuing fiscal year (prepared by the committee) to the chapter for approval by May of 
each sorority year. 
5. Recommend general financial policies of the chapter. 
6. Study and develop financial plans to strengthen financial base of the chapter. 
7. Ensure at the beginning of each year, funds in the treasury are redistributed in accordance with the new budget. 
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8. Consider the financial needs of the chapter and recommend increase of dues. 
9. Distribute final copies of the approved budget for the upcoming year by the June business meeting. 
10. Review budget quarterly. 
11. Will meet within two (2) weeks of receiving the Internal Audit report, with a minimum of four (4) meetings during each fiscal year. 
12. If an impromptu budget reallocation is necessary due to an additional request for funds or notification of unused allocated money, a 
meeting will be scheduled to reallocate funds. 

Ensure the following schedule is maintained: SAMPLE TIMELINE: 
 

MONTH ACTION 
April-June Committee Meet to make Budget & Activities Recommendations  
August-
October 

Budget requests due to the Budget and Finance Committee from Chairpersons 

November Operating budget for the ensuring year is presented at Executive Board and 
Chapter meetings for approval 

January- 
December 

Written Monthly Treasurer’s report and Financial Secretary report will be presented 
at Executive Board and Chapter meetings 

April First budget reallocation, if needed: Chairpersons will complete beginning year 
committee financial evaluation prior to Budget and Finance Committee meeting. 
Treasurer prepares a report to present to chapter 

August Second budget reallocation, if needed: Chairpersons will complete mid-year 
committee financial report prior to January Budget meeting. The Budget and 
Finance committee will re-evaluate budget year to date and revise if necessary. 
Treasurer prepares mid-year report 

 

Rationale (clearly explain the reasons for the proposed amendment and include any supporting data): 
 
Sample Timeline to align with the proposed budget submissions per the Fiscal Officer Manual. 
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List other policies affected by the proposed amendment. (Review the policies and procedures to determine other policies and procedures that 
may require a revision because of this proposed amendment.) 
 

Page Article Section Number/Letter 
15 III 2 K 
36 VIII 12 B 

    
 
PROPOSED AMENDMENT SPONSOR & REVIEW CONFIRMATION: 
Sponsoring Member: 
Tessie Haywood 

Email: 
Twh2000dst@gmail.com 

Phone: 
803-348-4561 

Policy & Procedure Committee: Yes Date Received: 02/16/2025 Date Reviewed: 04/01/2025 or 04/04/2025 
Executive Board Review: Yes Date Reviewed: 04/29/2025 # of Votes in favor of REC: 17 Votes/ Pass 
Chapter Review: Yes Date Reviewed: 05/28/2025 # of Votes: 119 
Pass or Fail: Pass # of votes in favor: 117 # of votes opposed: 2 
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DELTA SIGMA THETA SORORITY, INC. 

A Service Sorority 
Grand Chapter 

 
PROPOSED AMENDMENT TO THE ORANGEBURG ALUMNAE CHAPTER POLICIES & PROCEDURES 

 
Submit completed form to Orangeburg Alumnae Chapter 

 
Current Page Article Section Number/Letter Document must be typed written. To be completed by sponsoring 

member and Policy & Procedures Chair 21-22 IV 1 I 

Current Policy & Procedure Language (include the current text of the section or number exactly as it currently appears): 
INTERNAL AUDIT  
1. The Internal Audit Committee consists of a Chair, elected by majority vote of the members present and voting, and two (2) to six (6) 
members appointed by the President to review the Chapter’s records. 
The members of the Internal Audit Committee may not be current Financial Officers, Chapter President or members of the Budget and Finance 
Committee but should have some knowledge of the chapter fiscal operations and general accounting procedures (i.e., past financial officers 
and members with an accounting or financial background). 
2. Immediate past fiscal officers may serve as either chair or member as long as they avoid reviewing transactions which they may have 
been party to. 
3. The committee reviews the chapter’s financial records quarterly. 
4. The committee verifies the existence of and chapter adherence to the internal controls. 
5. Adhere to all of the internal controls as outlined in the Internal Audit Manual. 
6. The committee will document and recommend improvements to the internal controls to address any weaknesses. 
7. The audit committee completes Form IAR-1 audit worksheets as part of the quarterly review process. 
8. The Summary Audit report is to be read at the Executive Board meeting before it is read at the Chapter meeting as outlined in the 
Internal Audit Manual. 
9. The Detailed Audit report is to be given to the Recording Secretary and made available for review at the Executive Board and 
Chapter meetings. 
10. The chairperson of the audit committee will submit the quarterly Internal Audit Report on-line in the Red Zone as outlined in the 
Internal Audit Manual. 
11. The chairperson secures the books for the committee’s audit of the 4th quarter transactions by the schedule outlined in the Internal 
Audit Manual. 
12. If the services of a CPA are required, the Treasurer will then provide the books to the CPA for the external Review or Audit. 
13. The treasurer obtains all documents and reports from the CPA by dates outlined in the Internal Audit Manual. 
14. The chairperson will complete the Annual Internal Audit Report (IAR-1) in the Red Zone and upload the documents obtained from the 
CPA and the Signature Pages (signed by the audit committee members) into the Red Zone by the dates outlined in the Internal Audit Manual. 
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15. The chairperson reviews the CPAs report with the president and financial officers, then the Executive Board and finally the chapter. 
 
Proposed Amendment (write exactly as the proposed amendment text should appear, highlighting any additions, strikes, and 
substitutions): ADD 
1. The Internal Audit Committee consists of a Chair, elected by majority vote of the members present and voting, and two (2) to six (6) 
members appointed by the President to review the Chapter’s records. 
The members of the Internal Audit Committee may not be current Financial Officers, Chapter President or members of the Budget and Finance 
Committee but should have some knowledge of the chapter fiscal operations and general accounting procedures (i.e., past financial officers 
and members with an accounting or financial background). 

2. Immediate past fiscal officers may serve as either chair or member as long as they avoid reviewing transactions which they may have been 
party to. 
3. The committee reviews the chapter’s financial records quarterly. 
4. The committee verifies the existence of and chapter adherence to the internal controls. 
5. Adhere to all of the internal controls as outlined in the Internal Audit Manual. 
6. The committee will document and recommend improvements to the internal controls to address any weaknesses. 
7. The audit committee completes Form IAR-1 audit worksheets as part of the quarterly review process. 
8. The Summary Audit report is to be read at the Executive Board meeting before it is read at the Chapter meeting as outlined in the 
Internal Audit Manual. 
9. The Detailed Audit report is to be given to the Recording Secretary and made available for review at the Executive Board and 
Chapter meetings. 
10. The chairperson of the audit committee will submit the quarterly Internal Audit Report on-line in the Red Zone as outlined in the 
Internal Audit Manual. 
11. The chairperson secures the books for the committee’s audit of the 4th quarter transactions by the schedule outlined in the Internal 
Audit Manual. 
12. If the services of a CPA are required, the Treasurer will then provide the books to the CPA for the external Review or Audit. 
13. The treasurer obtains all documents and reports from the CPA by dates outlined in the Internal Audit Manual. 
14. The chairperson will complete the Annual Internal Audit Report (IAR-1) in the Red Zone and upload the documents obtained from the 
CPA and the Signature Pages (signed by the audit committee members) into the Red Zone by the dates outlined in the Internal Audit Manual. 
15. The chairperson reviews the CPAs report with the president and financial officers, then the Executive Board and finally the chapter. 
16. If the chapter has used the same CPA for the past seven consecutive years, the audit committee will consider obtaining proposals 
from other CPAs or CPA firms. 

 
Rationale (clearly explain the reasons for the proposed amendment and include any supporting data): 
 
The proposed amendment will ensure the chapter is rotating CPAs or CPA firms. 
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List other policies affected by the proposed amendment. (Review the policies and procedures to determine other policies and procedures that 
may require a revision because of this proposed amendment.) 
 

Page Article Section Number/Letter 
    
    
    

 
PROPOSED AMENDMENT SPONSOR & REVIEW CONFIRMATION: 
Sponsoring Member: 
Tessie Haywood 

Email: 
Twh2000dst@gmail.com 

Phone: 
803-348-4561 

Policy & Procedure Committee: Yes Date Received: 02/16/2025 Date Reviewed: 04/01/2025 & 04/04/2025 
Executive Board Review: Yes Date Reviewed: 04/29/2025 # of Votes in favor of REC: 19 Votes/ Pass 
Chapter Review: Yes Date Reviewed: 05/28/2025 # of Votes: 119 
Pass or Fail: Pass # of votes in favor: 119 # of votes opposed: 0 
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DELTA SIGMA THETA SORORITY, INC. 
A Service Sorority 

Grand Chapter 
 

PROPOSED AMENDMENT TO THE ORANGEBURG ALUMNAE CHAPTER POLICIES & PROCEDURES 
 

Submit completed form to Orangeburg Alumnae Chapter 
 

Current Page Article Section Number/Letter Document must be typed written. To be completed by sponsoring 
member and Policy & Procedures Chair 22 IV 1 J 

Current Policy & Procedure Language (include the current text of the section or number exactly as it currently appears): 
J. MEMBERSHIP SERVICES 
1. The Chair of the Membership Services Committee is responsible for coordinating bonding and sisterhood activities to maintain 
chapter morale. 
2. The committee coordinates reclamation programs. 
3. The Committee is responsible for the hospitality and courtesies extended to members included in the chapter P&P and others at the 
approval of the chapter. 
4. Works with the Financial Secretary to keep a record of non-financial sorors for the purpose of reclamation. 
5. Coordinates all membership activities as mandated by National Membership Services Committee. 
6. Coordinates with the Financial Secretary the membership of new sorors entering the Chapter. 
7. Records and acknowledges 25 and 50 years membership in Delta Sigma Theta. 
8. Manages collegiate transition activities. 
9. Register and welcome visiting sorors and provide them with a welcome packet, which includes information on meeting location, dues 
and committees.  

A. COLLEGIATE CONNECTION  
B. DELTA DEARS  
C. HANDBOOK 
D. HOSPITALITY AND COURTESIES  
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Proposed Amendment (write exactly as the proposed amendment text should appear, highlighting any additions, strikes, and 
substitutions): ADD 
J. MEMBERSHIP SERVICES 

1. The Chair of the Membership Services Committee is responsible for coordinating bonding and sisterhood activities to maintain chapter 
morale. 
2. The committee coordinates reclamation programs. 
3. The Committee is responsible for the hospitality and courtesies extended to members included in the chapter P&P and others at the 
approval of the chapter. 
4. Works with the Financial Secretary to keep a record of non-financial sorors for the purpose of reclamation. 
5. Coordinates all membership activities as mandated by National Membership Services Committee. 
6. Coordinates with the Financial Secretary the membership of new sorors entering the Chapter. 
7. Records and acknowledges 25 and 50 years membership in Delta Sigma Theta. 
8. Manages collegiate transition activities. 
9. Register and welcome visiting sorors and provide them with a welcome packet, which includes information on meeting location, dues 
and committees.  

A. COLLEGIATE CONNECTION  
B. DELTA DEARS  
C. HANDBOOK 
D. HOSPITALITY AND COURTESIES  
E. Internal Development (Retreat): To locate a site for the annual chapter planning retreat and to handle the logistics to include 
securing payment for the site, preparing meal(s), making copies of the program/agenda, securing items needed for the program and 
clean up after the retreat. 
 
 
 
 
Rationale (clearly explain the reasons for the proposed amendment and include any supporting data): 
 
To identify a primary committee responsible for handling the retreat logistics vs currently having an Ad Hoc committee. 
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List other policies affected by the proposed amendment. (Review the policies and procedures to determine other policies and procedures that 
may require a revision because of this proposed amendment.) 
 

Page Article Section Number/Letter 
    
    
    

 
PROPOSED AMENDMENT SPONSOR & REVIEW CONFIRMATION 
Sponsoring Member: 
Tessie Haywood 

Email: 
Twh2000dst@gmail.com 

Phone: 
803-348-4561 

Policy & Procedure Committee: Yes Date Received: 02/16/2025 Date Reviewed: 04/01/2025 & 04/04/2025 
Executive Board Review: Yes Date Reviewed: 04/29/2025 # of Votes in favor of REC: 18 Votes/ Pass 
Chapter Review: Yes Date Reviewed: 05/28/2025 # of Votes: 119 
Pass or Fail: Pass # of votes in favor: 115 # of votes opposed: 4 
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DELTA SIGMA THETA SORORITY, INC. 
A Service Sorority 

Grand Chapter 
 

PROPOSED AMENDMENT TO THE ORANGEBURG ALUMNAE CHAPTER POLICIES & PROCEDURES 
 

Submit completed form to Orangeburg Alumnae Chapter 
 

Current Page Article Section Number/Letter Document must be typed written. To be completed by sponsoring 
member and Policy & Procedures Chair 25 IV M A 

Current Policy & Procedure Language (include the current text of the section or number exactly as it currently appears): 
 
Economic Development: 

i. The committee will address issues concerning financial planning, management, consumer education, investments and 
employment opportunities. 

ii. The committee will provide programs to assist chapter members and the community to start the journey to financial 
independence and economic empowerment. 

 
Proposed Amendment (write exactly as the proposed amendment text should appear, highlighting any additions, strikes, and 
substitutions): ADD 
Economic Development: 

i. The committee will address issues concerning financial planning, management, consumer education, investments and 
employment opportunities. 

ii. The committee will provide programs to assist chapter members and the community to start the journey to financial 
independence and economic empowerment. 

 
iii. The committee will plan and host an annual economic empowerment event to educate the chapter members and citizens of the 

community on financial planning, financial literacy, money management, budgeting and economic independence. 
Rationale (clearly explain the reasons for the proposed amendment and include any supporting data): 
 
This event is designed to educate and advance the well-being of its chapter members, as well as, the citizens in the surrounding communities to 
improve the quality of life for its residents. 
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List other policies affected by the proposed amendment. (Review the policies and procedures to determine other policies and procedures that 
may require a revision because of this proposed amendment.) 
 

Page Article Section Number/Letter 
    
    
    

 
PROPOSED AMENDMENT SPONSOR & REVIEW CONFIRMATION: 
Sponsoring Member: 
Merylin Jackson 

Email: 
mjacksondst1989@gmail.com 

Phone: 
803-387-1217 

Policy & Procedure Committee: Yes Date Received: 02/17/2025 Date Reviewed: 04/19/2025 
Executive Board Review: Yes Date Reviewed: 04/29/2025 # of Votes in favor of REC: 18 Votes/ Pass 
Chapter Review: Yes Date Reviewed: 05/28/2025 # of Votes:119 
Pass or Fail: Pass # of votes in favor: 113 # of votes opposed: 6 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

mailto:mjacksondst1989@gmail.com
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DELTA SIGMA THETA SORORITY, INC. 
A Service Sorority 

Grand Chapter 
 

PROPOSED AMENDMENT TO THE ORANGEBURG ALUMNAE CHAPTER POLICIES & PROCEDURES 
 

Submit completed form to Orangeburg Alumnae Chapter 
 

Current Page Article Section Number/Letter Document must be typed written. To be completed by sponsoring 
member and Policy & Procedures Chair 29 V 3 A 

Current Policy & Procedure Language (include the current text of the section or number exactly as it currently appears): 
 
Section 3: CHAPTER BUSINESS MEETINGS 
A. Will be held on the (fourth Saturday) for the months of September through June. 
B. Meetings begin promptly at (9:00 AM). 
C. The Corresponding Secretary will notify members by written, electronic or verbal notice of the time and place of monthly meetings. 
D. The President has the authority, based on special circumstances to reschedule the monthly meetings. 

Proposed Amendment (write exactly as the proposed amendment text should appear, highlighting any additions, strikes, and 
substitutions): ADD 
Section 3: CHAPTER BUSINESS MEETINGS 
A. Will be held on the (Third Saturday) for the months of September through June. 
B. Meetings begin promptly at (9:00 AM). 
C. The Corresponding Secretary will notify members by written, electronic or verbal notice of the time and place of monthly meetings. 
D. The President has the authority, based on special circumstances to reschedule the monthly meetings. 

 
Rationale (clearly explain the reasons for the proposed amendment and include any supporting data): 
 
Over the last four years, the chapter has changed it meeting date to the third Saturday due to community calendar conflicting with the 4th 
Saturday. Also, members have expressed interest in changing the meeting date describing the last Saturday of the month is too late. 
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List other policies affected by the proposed amendment. (Review the policies and procedures to determine other policies and procedures that 
may require a revision because of this proposed amendment.) 
 

Page Article Section Number/Letter 
    
    
    

 
PROPOSED AMENDMENT SPONSOR & REVIEW CONFIRMATION 
Sponsoring Member: 
Tessie Haywood 

Email: 
twh2000dst@gmail.com 

Phone: 
803-348-4561 

Policy & Procedure Committee: Yes Date Received: 02/16/2025 Date Reviewed: 04/01/2025 & 04/04/2025 
Executive Board Review: Yes Date Reviewed: 04/29/2025 # of Votes in favor of REC: 15 Votes/ Pass 
Chapter Review: Yes Date Reviewed: 05/28/2025 # of Votes: 119 
Pass or Fail: Pass # of votes in favor: 112 # of votes opposed: 7 
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DELTA SIGMA THETA SORORITY, INC. 
A Service Sorority 

Grand Chapter 
 

PROPOSED AMENDMENT TO THE ORANGEBURG ALUMNAE CHAPTER POLICIES & PROCEDURES 
 

Submit completed form to Orangeburg Alumnae Chapter 
 

Current Page Article Section Number/Letter Document must be typed written. To be completed by sponsoring 
member and Policy & Procedures Chair 30 VIII 2 A 

Current Policy & Procedure Language (include the current text of the section or number exactly as it currently appears): 
SECTION 2: LOCAL DUES  
A. LOCAL CHAPTER DUES – Members will be responsible for local dues according to the established fee voted upon by the chapter 
members. 
1. Local chapter dues will be $150.00 per sorority year (July 1st to June 30th) 
2. Local and National dues are due and payable from January 1st – March 31st 

Golden/Diamond Life members: a) Pay local chapter dues and current per capita fee b) Not pay annual Grand Chapter dues c) Not pay late 
and/or reinstatement fee 
Proposed Amendment (write exactly as the proposed amendment text should appear, highlighting any additions, strikes, and 
substitutions): ADD 
 
SECTION 2: LOCAL DUES  
A. LOCAL CHAPTER DUES – Members will be responsible for local dues according to the established fee voted upon by the chapter 
members. 
1. Local chapter dues will be $150.00 per sorority year (January 1st to December 31st) 
2. Local and National dues are due and payable from January 1st – December 31st 
3. Golden/Diamond Life members: a) Pay local chapter dues and current per capita fee b) Not pay annual Grand Chapter dues c) Not pay 
late and/or reinstatement fee. 

 
B. Local dues shall be waived for the Treasurer, Financial Secretary.  
Rationale (clearly explain the reasons for the proposed amendment and include any supporting data): 
An incentive to encourage sorors to run for these elective offices to ensure the chapter remains in compliance. 
To support a full officers slate for the Nominating Committee. 
This has been a chapter’s practice for many years due to the amount work the financial officers are subjected to do.  
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List other policies affected by the proposed amendment. (Review the policies and procedures to determine other policies and procedures that 
may require a revision because of this proposed amendment.) 
 

Page Article Section Number/Letter 
    
    
    

 
PROPOSED AMENDMENT SPONSOR & REVIEW CONFIRMATION: 
Sponsoring Member: 
Tessie Haywood 

Email: 
Twh2000dst@gmail.com 

Phone: 
803-348-4561 

Policy & Procedure Committee: Yes Date Received: 02/16/2025 Date Reviewed: 04/01/2025 & 04/04/2025 
Executive Board Review: Yes Date Reviewed: 04/29/2025 # of Votes in favor of REC: 20 Votes/ Pass 
Chapter Review: Yes Date Reviewed: 05/28/2025 # of Votes:119 
Pass or Fail: Pass # of votes in favor: 107 # of votes opposed: 12 
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