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Safety Advisory Committee 

Noticing any health or safety hazards in 
the workplace? Please do not hesitate to 
contact your safety advisory committee. 
Instances of safety hazards could range 
anywhere from leaky pipes causing ac-
cumulating puddles that could cause a 
potential slip and fall, to the dreaded bed 
bug sighting, or knowing of employees 
with a communicable illness (COVID, 
Strep throat, Flu i.e.) being made to 
come into the workplace thereby expos-
ing all around them. Reach out to your 
safety advisory committee with any con-
cerns you may have regarding your per-
sonal safety in the workplace. Contacts 
you can reach via email are Dean Curry, 
Deborah Schiable, Shannon Lovins 
(NTEU), Brandi Riggs (NTEU), and Ja-
cob Bross (NTEU). Let’s work together 
to keep ourselves and one another safe 
in the workplace!  

Brandi Riggs 

Stewards Corner 

NTEU Chapter 73 
- Gateway Office - 

859-320-3617 

- Annex Kentucky Drive - 

859-869-5293 

- Facebook - 

www.facebook.com/nteu73 

- Chapter Web Site  - 

www.nteu73.org 

- Twitter  - 

www.twitter.com/nteu73 

- Email - 

ctr.cov.cirsc.nteu.73.covington@irs.gov  

President: Debbie Mullikin 

Vice President: Shannon Lovins 

Day Shift Chief Steward: Angela Moore 

Day Shift Full Time Stewards: Jacob 
Bross, Diane Gallina, Loretha Hudson, Rachel 
Lovins, Ericka Raleigh, Brandi Riggs 

Treasurer/Day Shift Full Time Steward: 
Janet Colwell 

Day Shift Part Time Stewards: Rasheda 
Harris-Bates, Thomas Bayer, Brandy Belew, 
Shonda Collins, Amanda Gerding, Nicole 
Guethlien, Suzanne Jackson, Tonya Morris, Ken-
dra Stevenson, Jennifer Smith, Luke Terhaar 

Swing Shift Chief Steward: Alex Walker 

Swing Shift Part Time Steward: Maureen 
Cruse, Charolette Hill, Chad Rosen, Erinn 
Sweeney 

 

NTEU Working 4U! 
Jacob Bross - Was able to get 2 hours of 
AWOL removed and protected the employees 
Telework agreement. 

Shannon Lovins - Was able to get a em-
ployees Telework Agreement reinstated in rec-
ord time and got a removal taken down to a 15 
day suspension. 

Rachel Lovins - Was able to get two EVALS 
raised for the price of one! 

Debbie Mullikin - Our own NTE73 president 
won a Mass Grievance for Telework! 

Ericka Raleigh - Was able to get 32 hours of 
AWOL removed! 



3 

Check Yourself 

Grievance Time Frames 

Do you know yourself? Not in a Freudian or Buddhist kind of way, this is the IRS. There’s no time for such concepts. Do 
you know your own performance at work better than anyone? Most people do. Remember, our managers, a large major-
ity of them anyway, are busy as sin and overseeing entire teams. The average CSR team is 18 people. That’s a lot of 
collective work to keep track of and it’s quite easy for them to forget about the time you were acting lead for 3 days 
straight, or the time you helped train new hires, or the time you took a duty that no one else on the team wanted. Mo-
ments like this can easily be overlooked by accident or seen as not relevant. My point is coming I promise.  

These things being said, wouldn’t you rather write up your own Annual Performance Appraisal (APA)? After all, you 
spend the more time with yourself than anyone else at work. Under the 2022 National Agreement between NTEU and 
the IRS, employees have the right to prepare a written self-appraisal to be included with the APA given to you by your 
supervisor. Article 12, Section 4(B)(6) & (7). 

A few points: 

- Self appraisals are limited to four (4) pages in length and are generally done on a form provided by the IRS. 

- Employees are entitled to a reasonable amount of admin time, not to exceed four (4) hours to prepare the self-
appraisal. 

- Self appraisals must be done during the final thirty (30) days of an employee’s annual appraisal period or otherwise 
agreed upon. 

-  The IRS have a web-based tutorial to help employees prepare self-appraisals and the employee may review this tutori-
al on admin time. 

- Employees must submit their self-appraisals to their supervisor by the last workday of their annual appraisal cycles. 

- If the supervisor rejects an employee’s self-appraisal, the supervisor will need to meet with the employee and explain 
the reason. 

The best place to start in your self-appraisal is your position description and any duty you are evaluated on. Consider the 
timeliness and accuracy of your duties. If you have received any positive feedback from your manager regarding these 
duties, it should be included. “I received excellent feedback from my manager about the quality of my work regarding 
(insert project)”. Remember you can only be evaluated on the duties you are responsible for. 

Refer to past APAs and focus on any area you felt you received a lower score than you deserved. For example, if you 
received “meets” in “workplace involvement” but volunteered to be acting lead multiple times, that would be something to 
include, which brings me to my next point. KEEP RECORDS as they occur, of these moments where you went above 
and beyond. Create a folder with dated notes, copies of personnel documents etc. Documentation always speaks louder 
than memories.  

Doing a self-evaluation is not only beneficial to your final rating but if you’re keeping track all year in preparation for it, 
you’re providing yourself with a canvas to slowly paint a picture of how you’re doing and any area you may need to focus 
on more to improve. Of course, you know how you’re preforming better than anyone, but it could potentially illuminate 
any finite details you may be missing. Don’t allow yourself to be sold short on your next evaluation. 

Jacob Bross 

�

When your rights as employee have been violated do you know how long NTEU has before we lose the right fight for 
you? If you don’t know, the answer is 15 workdays of the event or the date you as an employee became aware of the 
event per Article 41 Section 7 of the 2022 National Agreement. It is also good to know that as an IRS employee you 
cannot file an EEO complaint and a formal grievance on the same issue at the same time. To be clear, if an employee 
files a formal grievance through NTEU and files an EEO complaint for the same issue, whichever action was filed first 
prevails. However, if an employee files an EEO complaint that is rejected or denied, the employee may file a formal 
grievance with NTEU within 15 workdays of receiving the EEO decision, restarting the clock for NTEU to represent you. 
If your rights as an employee have been violated or EEO has rejected / denied your claim do not wait! Contact 
ctr.cov.cirsc.nteu.73.covington@irs.gov ASAP to insure that we can fight for you and protect your rights as an em-
ployee.                                                                                                                                                 

 Diane Gallina 



Hatch Act 
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2023 Holiday Recap 

THANK YOU  

NTEU 73 MEM-
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Short-Term Disability Insurance 
A range of health insurance policies are available to support people in need. Short-term disability in-
surance is a designed to help protect your paycheck. This policy provides temporary income protec-
tion for people who are unable to work. If you get injured or become sick, it’s important to protect 
your income. 

According to a 2020 survey by Life Happens, 63% of Americans would experience financial hardship 
after six months of no income. Some people would be affected much quicker – 14% would be impact-
ed immediately. 

Let’s answer all the questions you have about short-term disability insurance. 
 

What is short-term disability insurance? 
Short-term disability insurance is designed to protect people who can’t work in the case of sickness or injury. 
Depending on the plan, this insurance will provide a percentage of an employee’s salary for a specified amount 
of time. Short-term disability insurance applies when the person is unable to perform their regular duties. In 
most situations, it accounts for 40-65% of the employee’s weekly gross income. 

 

Who needs short-term disability insurance? 
All employees can benefit from short-term disability insurance. United Benefits offers coverage that is de-
signed specifically for federal employees and their families. This insurance coverage is designed to protect you 
financially in the event of a short-term disability. It’s a back-up plan for your paycheck. 

 

What is covered in short-term disability insurance? 
Short-term disability insurance is designed to cover a wide range of events. While the disability in question 
needs to be temporary in nature, it may include life situations as diverse as pregnancy, accidental injuries, and 
illnesses. Depending on the policy, it could also include mental health issues; leave for mental health reasons; 
and recovery from surgeries, injuries, or accidents. This coverage is available for a period of weeks to months, 
with the exact amount of money available stipulated in each policy. 

 

Why should I get short-term disability insurance? 
This form of insurance provides a valuable supplemental form of income during a stressful time. Short-term 
disability coverage helps employees and their families to focus on the recovery process instead of worrying 
about their finances. The ability to provide an income is an incredibly valuable asset that deserves protection. 

  

If you want to protect your paycheck with short-term disability insurance, a 
United Benefits Specialist can help you explore your options. 

United Benefits & Insurance  
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