         
Withdrawal Notification Form
Registration:
-All parents or legal guardians are required to fill out a registration form that must be signed. There is a yearly registration fee that is paid each year when the student starts and then every 12 months thereafter.
Class fees
1 ) Fees are based on a four week session, and the year is divided into twelve(12), four week sessions. Please consult the Sunrise Yearly Calendar for the session dates.
2)	Once your child has been registered for a class, the space reserved from session to session. Your child will stay enrolled until the office is notified and this withdrawal form is filled out and turned in for your child.

3) Payments are due on or before the first class of each session. A late fee will be added to all accounts with a remaining balance after the second week of each session. As we prepare each class, we plan and provide inclusion for your child, therefore, missed classes cannot be deducted from the tuition.

4) Fees may be paid by credit/debit card over the phone or in person in our office, located at the front of our building. Cash or check payments can be made in person, by mail, by dropping them into the fees boxes (located in the front office and in the preschool snack shack), or by dropping them in our locked mail box outside, All payments dropped into fees boxes or mailbox must have child's name wrote on them, Checks made payable to "Sunrise Gymnastics Academy" with child's name on the memo line. There is a service fee for each returned check.
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Absence/Make-up Policy:
1 )  Make-up lessons are allowable in most Sunrise programs, however, only for serious illness or prolonged vacation.
2)	Arrangements for make ups must be made in advance by contacting the office either by phone, email, or in person.
3)	A missed make up class can not be rescheduled, A 24 hour cancellation notice for a scheduled make up is required or    you will forfeit your makeup.
4)	Each student is allowed four (4} makeups per year, and taken within four {4) weeks of the absence
5)	Make up classes are only allowed while student is enrolled in classes, No make ups will be allowed for a student who is         not currently enrolled in a class.
6)  Member accounts/ balance must be currently paid up to date in order to schedule a makeup class.








· Withdrawal notification form must be signed before the first class of the next session. You will be charged for the next session if the withdrawal notification form isn't signed and turned into the office before the next session starts. No refunds will be issued once a child is enrolled for a class.

Student Name:____________________________________

Last Date of Attendance:_________________     Todays date:_____________

Reason for Withdrawal:___________________________________________

Parent Signature:_____________________________________
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