	
	
	

	Date of wedding 
	

	Groom’s Name
	

	Bride’s Name 
	

	Best Man’s Name
	

	Telephone Number(s)
	

	Email Address 
	

	Contact address
	

	Place and Time Of Blessing 
	

	Number Attending Breakfast 
	

	Number For Evening Buffet
	

	Additional Information 
	

	Deposit Received 1st 
	

	Confirmation letter Sent :
	 

	Letter For 2nd Deposit Sent 
	

	Deposit Received 2nd 
	

	Payment Due by 
	

	Letter For Final balance Sent 
	

	Final Balance Received 
	

	Terms & Conditions 
	

	Final Details Meeting 
	

	Wedding Manager 
	

	Meeting With Wed Manager 
	

	Notes 
	

	Place and Time Of Blessing 
	

	Flowers – Civil
	

	Flowers – Day
	

	Candles
	

	Time of arrival
	

	Arrival Drinks
	

	Canapés 
	

	Wines
	

	Toasting Wines
	

	Number of Tables 
	

	Sitting Down Time
	

	Line up
	

	Grace
	

	Numbers attending Breakfast
	

	Breakfast Adult 

Menu Details
 
	 

	Special Dietary Requirements 
	

	Children’s Menu 
	

	Photo/Videographers Meals
	

	Chair Covers
	
	

	Chair Bows
	
	

	Balloons
	
	

	Additional Daytime Information
	


Evening Information

	Arrival Time of Evening Guests
	

	Number of evening guests 
	

	Evening Buffet choice 

 
	

	Buffet Time 
	

	Disco Arrangements
	

	Bar Closing Time
	

	Additional Evening Information


	 

	B & G staying in:
	

	Open/Closed book:
	

	Room release date:
	

	Rooms Chased:
	

	Rooming list enclosed:
	

	Room Requirements 

	 


Wedding Booking Form








