EVENT MANAGEMENT SYSTEM (EMS) - SKATER RESOURCES

COMPETITION REGISTRATION

S|

USFIGURE
SKATING.

Access Path: EMS > Competition Registration

Overview

Registrations for U.S. Figure Skating qualifying competitions are done through the Event Management

System (EMS). Competitors may also register for non-qualifying competitions using EMS. Competitions
using EMS for registrations will display on the EMS Competition Registration page.

Competitor’s skate test history is available within EMS. Competitors have the ability to self-report tests
(and report tests for a partner for partnered events).

Note: When registering for partnered events like Pairs or Dance, only one competitor is required to
register within EMS.

Competitors are responsible for understanding the requirements for each event, and should only register
for events for which they are eligible. Competitors can contact U.S. Figure Skating Product Support, if
they are eligible for offered events but the event(s) is/are not available to the competitor in EMS.

Competition Registration

G> Sign in to EMS by going to www.usfsaonline.org and logging E_ﬂ?
into Members Only and Clicking the EMS button MANAGEMENT

SYSTEM

My Competitions - Teams

@ From the EMS Main page, Click Competition Registration

Compelifion Regisirafion

Compelificn Regisirafion - Teams

On the Competition Registration page, toggle left = = LaaSuiring ¥
and right between Qualifying and Non-Qualifying
competitions accepting registrations. Competition Registration
Qualifying Nonqualifying
Use the Search By field to filter the competition
list by: Search by ~
* Competition name Competion Name
* City Gt Name
* Club Name o
* Date

 State

Locate your choice and click Register Now

Contact ProductSupport@usfigureskating.org for questions about using EMS. 1| Page


https://m.usfigureskating.org/competition-registration/
https://www.usfsaonline.org/

Review the important competition information
on the Registration Overview page.

Check the box to confirm you have read and
understand the overview.

Click Continue

@ Review your information on the My Profile page.

Click the Edit icon to make changes.
Click Save to continue.

Note: You will be unable to make changes to
your Main Info. If you need to make

changes to this information, contact Member
Services.

Check the box to confirm you have verified your
information. You may be directed to

the Select Representation page to select the
organization you will represent. Make your
selection and click Save to return to the My
Profile page.

Click Continue

Lasiaring

$175

Solo Dance
Serles - Salo
Combined
Dance

$175 $175 $175

Solo Dance
Saries -
Shadow Dance

$160 $160 $160

Salo Dance
Serles - Solo
Pattern Dance

$145 $145 $145

Singles
{Frejuvenile -
Senlor)

$160 $1o $110

Singles Excal
{Prajuventle -
Senlor)

$160 $1o $110

Singles Excel -
Intreduciory
|Beg - Prelim]

§160 $110 $110

By clicking the box below and continuing with regisiration | acknowledge, accept and agree fo
abide by all bylaws, rules, policies, procedures and guidelines as ouflined in the 2021 - 2022 L.S.
Figure Skating Rulebook and as listed within the official announcement for the sanctioned
competiion | am registering for. Compliance with oll such provisions as updated or amended is the
responsihiliry of the parficipants.

@ | have read and understand the above overview of the U.5. Figure Skafing online registration

process.
‘ CONTINUE

| BACK

0

LS

Pleasa review yaur profile below in full. Your name and contact information will be pmvided to the

local erganizing committee at the conclusion of registration. To make changes, click the Edit button.
If your home club is listed incorrectly, please contact Member Services at 719.635.5200

Home Club:
Region:

Section: Eastern

Main Info #
First Name:

Last Mame:
Gender
Birth Date:

Email and Phone  #
Primary Email:

Primary Phone:

| have verified my information is accurate.

BACK

‘ CONTINUE

Contact ProductSupport@usfigureskating.org for questions about using EMS.
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Your recorded U.S. Figure Skating tests are dis-
played on the My Skate Tests page. Click

the Add icon next to a discipline to self-report
tests or click Continue.

® To self-report a test, select the Test from the drop-
down list, enter the host Club, the
test Date, and Click Save.

To remove a self-reported test, click Remove or the
Trash icon.

If you compete in a partnered event (Pairs, Dance,
Duets, etc.), check the appropriate
discipline on the Partner Events page. Click
Continue.

@&

@ Imporiant Information

Dance Tap to add @

Figure @

Free Dance @

Free Skating @> ®

Moves ®

Preliminary Moves In The Field

Pair @

)
Add Free Skating
Test
Select Test W

Adult Bronza Frae Skate
Adult Gold Free Skate
Intermediate Free Skate
Juvenile Frea Skate

Junior Frae Skate

Movice Free Skate

Adult PreBronza Free Skafe
Preliminary Free Skate
PreJuvenile Free Skate
Pre-Preliminary Free Skaie
Adult Silver Free Skate

Special Clympics Juvenile Free Skate
Special Olympics Adult Pre-Bronza Free Skate
Special Clympics Preliminary Free Skate
Special Clympics Pre-Juvenile Free Skaie
Special Olympics Pre-Pre Free Skate
Senior Free Skate

Adapfive Pre-Bronze Free Skate
Adapfive Bronze Free Skate

Adaptive Silver Frae Skate

Adoptive Gold Free Skate

Mo Tast Fraa Skate

Zaaskarivg

Partner Events

If you infend bo register for a parinered event, please indicate below. If not {i.e. singles only], dick Continue to
advance fo Event Selection.

|:| Shadow Dance (SDS)

|:| Duets

BACK ‘ o CONTINUE

Contact ProductSupport@usfigureskating.org for questions about using EMS. 3| Page



Click Add Partner to identify your partner for each discipline. Click on Important
Information for helpful tips. You can search by U.S. Figure Skating member number,
first name, last name, and/or state. Click Search.

Click Add.
Click Continue.
= Laasiring
My Pariners

Partner Search

Membership #

() Imporiont information ~ First Name

You have indicated you wish to register for an eventis] that requires o parner. Flaase choose your pariner below.

Duets

@ Add Parfner

‘ BACK

On the Event Selection page, you will see the events that are offered at the competition

Last Mame

for which you are eligible according to your completed skate tests. Use the Available

Events field to filter by discipline. Click Add next to your desired event. Expand the My

Events section to view event selections.

Click Remove to remove an event. Click
Additional Information for helpful tips.
Click Continue.

Note: Contact
productsupport@usfigureskating.org

if you do not see an event that is offered

at the competition (according to the an-
nouncement), and you believe you meet the
requirements.

Contact ProductSupport@usfigureskating.org for questions about using EMS.

ZzaSarivg

Event Selection

(D) Addifional Information

(_

You are eligible for the events listed below.

My Events: [1)

Availoble Events: | All Events

* adult Silver Ladies Jumps Challenge

Judging System: &.0

Beginnar Girls Excel Compulsory

Judging Syshem: &.0

E REMOVE

4 | Page



@ On the My Coaches page, you can add coaches to your registration. You can add up to
2 coaches for singles events, and up to 3 coaches for partnered events.

Click Add Coach. You can search by U.S. Figure Skating member number, first name,
last name, and state.

Note: You can only search coaches who have self Identified as a USFS Coach or LTS Instructor

= La2STne 14 X
My Coaches Coach Search
&7 Membership #

Please use the Search bulion balow io find the coachfes| who will be attending this competition with you. @ First Nama

Singles

@ Add Coach

I:l 1 will not have coach|es] atiending with me for this competifion.

BACK

Note: If you are not bringing a coach to the competition, check the “I will not have coach(es)
attending with me for this competition” box. Click Continue.

@ All competitors are required to review and sign each of the three Waivers displayed on
this page. Enter your “Name” and “Relationship” (Self if over 18; Parent, or Guardian if a
registrant is a minor). The waivers are:

L2GUTE

Q)

a. Waiver and Release
b. Medical Consent
c. Media and Likeness Release

Waivers

All skaters are required o review and sign each of the three standard LLS. Figure Skafing warvers below each membership year.

' Assumption of Risk ~

Note: All waivers are available for download. b Dol psmpron of ik

I have read ond accepiad the above waiver information

Click Continue to Checkout. R

~ Emergency Medical Care ~

" Media and Likeness Release ~

‘ BACK ‘

CONTINUE TO CHECKOUT

Contact ProductSupport@usfigureskating.org for questions about using EMS. 5| Page



Checkout

The cart total increases after items are added.
[tems are removed from the cart if the checkout
transaction is not complete in 15 minutes.

Contact ProductSupport@usfigureskating.org
for questions about using EMS.

Review the cart for accuracy. Click Checkout

On the Checkout page 1 of 3: Billing Address, the
Billing Name and Address defaults to

the registrant’s name and address. Make changes
where necessary.

Click Save & Continue.

Contact ProductSupport@usfigureskating.org for questions about using EMS.

Adult 1 Ladies Compulsory Moves
2021 Skote Dallo:
HGEMNTRY FEE

Adult Bronze Character Performance

20721 Skote Dallos
MCHEMTRY FEE

MUSIC lole Fee
2021 Skate Dalkos

NG-MLISIC LATE

PROCESSIMG FEE:
SUBTOTAL:

TOTAL:

L 2GUTNE
Review Cart

Cart folal 3 items): $118.45

$80.00

$0.00

$35.00

§3.45
11500

$118.45

CHECKOUT

1 of 3 | Billing Address

First Nome*

Last Mome*

Counfry*

United States of America

Street Addrass®

Address Line 2

City*

Stobe*

Zip / Posial Code*

CANCEL

Back

| SAYE & CONTINUE

6 | Page



On the Checkout page 2 of 3: Payment, provide
your credit card information and click Continue.

Note: EMS does not store credit card
information you will have to enter it each time
you go to check out.

@> On the Checkout page 3 of 3: Review & Submit,

review your purchase and click
Authorize Payment.

The receipt opens for your viewing. You will also
receive a confirmation email.

Contact ProductSupport@usfigureskating.org for questions about using EMS.

2 of 3 Payment

‘Card Mumbar
CVC Expiration Date
Maonth w Year
CAMCEL
3 of 3 | Review & Submit

2 of 3 | Payment

EDIT

30of 3 Review & Submit

Adult 1 La
2021 Sha

kate

dies Compulsory Moves
Dallos

Adult Bronze Character Performance

2021 Skote Dallos
MNQENTRY FEE

MUSIC Lol Fee
02 e Dallos
MGMUSIC LATE

PROCESSING FEE:
SUBTOTAL:

TOTAL

Thank you for your order!
A confiermaton emall hos been sent

Your invoice numbser is

Q02506

Billing Address

COLORAD SPRIMGS, CO 80904-34624

Fayment
e 7]

Exp 5/22

Order Summary

$80.00

$0.00

$35.00

$3.45
$115.00

$118.45

— AUTHORIZE PA ’

LaSRATNE

-qlb_'l'II

7 | Page



EVENT MANAGEMENT SYSTEM (EMS) - PARTICIPANT RESOURCES

MY COACHES

S|

USFIGURE
SKATING.

On the My Coaches page, competitors specify who will be attending the competition as their coach. Adding a coach
gives them access to view your schedule, music, and PPC.

Access Path: EMS > My Competitions

Note: Only fully compliant coaches can accompany competitors to U.S. Figure Skating sanctioned events.
Competition specific credential information and coach compliance requirements are available on the competition
website.

— 0 = ISFIGURY 0
G> After logging in to Members = 7 ¥ = (B ¥
Only (m.usfigureskating.
orq), click EMS. Click My .
Competitions. Event Management System @ My Competitions
Ser ," Competition Name
@ Click your Competltlon ® My Competitions b 1% Competition Dates: 0/00/00-0/00/00 >
' My USFIGURE
SKATING
My Competitions - Teams >
. Competition Registrafion >
@ Click My Coaches.
Competition Regisiration - Teams ?
C4> Review the coaches listed.
Competition Management b
. Series Information >
To change or add a coach, click
CHANGE or ADD.
— 0 = ‘ FIGUR) 0
= LB/ ' = (B ¥
Compliance: Complete | Valid Through: 6,/30/2022 v
My Schedule >
< Back
@ To delete a coach from the
i i Information
lclégélw',gknzgz()VE below the S ’ Coach Information
Note: |f you have more 5 ' , Confirm the coach(es) aftending the competition with you below. Refer to
ocuments

the competifion website for information about credentials and coach

than one coach, you must
remove the 2nd Coach before

compliance.

Practice lce / Schedule

removing the 1st Coach. e > Slngles
. e N IsICouch @
. CH GE REMOVE
@> My Coaches '

Contacts >

Contact ProductSupport@usfigureskating.org for questions about using EMS. 1| Page


https://public.3.basecamp.com/p/wazYyRrcWWz4SuswupqQHeNx
https://public.3.basecamp.com/p/ycj6D89r1GruJVv8oTSWXUqW
https://public.3.basecamp.com/p/bJNALQ6nPYrJUH2YKAjQ2tMB
http://m.usfigureskating.org
http://m.usfigureskating.org
https://m.usfigureskating.org/my-competitions/

EVENT MANAGEMENT SYSTEM (EMS) - PARTICIPANT RESOURCES

y 7
MY COACHES e

SKATING.

X X
® Search for your coach by one Search for Coach By: Coach Search Results
of the following:
*  Membership number Membership # Viewing 11 of 1 items v .
« First name/Last name ® i < Edit Search

. State dropdown - o @ m,
First Name
Coaches Name | State

Best Practice: Search by using

Last Name
the coach’s U.S. Figure Skating
member number.
State
Any v

®
Click SEARCH to return results. m

Click ADD to update My
Coaches.
= LaSiatine ¥ = Lasiaring ¥

Click the BACK arrow to go 1 < Back '
back to your competition My Schedule 5

Coach Information

®© ©0

portal. ,
Confirm the coach(es) attending the competition with you below. Refer fo |.nf0rm(?ll.0.r| ?

the compefition website for information abeut credentials and ceach .

compliance.

Documents >
Singles

Practice Ice / Schedule
Ist Coach: Coaches Name e Sales en

CHANGE

2nd Coach:Coaches Name © Music & PPC >
‘ CHANGE REMOVE ‘
My Coaches >
Confacts >

Contact ProductSupport@usfigureskating.org for questions about using EMS. 2 | Page
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USFIGURE
SKATING.

EVENT MANAGEMENT SYSTEM - PARTICIPANT RESOURCES
FEES & UNPAID EVENTS

Access Path: Member’s Only

Skaters must log on to Members Only to pay fees for late music/PPC submissions, as well as for unpaid events added
after they initially registered. These payments must be made prior to checking in on-site to each competition.

G> Log into Members Only C 1 e H\ é L e \

(m.usfigureskating.org). When =
a fee or unpaid event exists,

i . Review Cart
skaters are notified on their Welcome, John! @€ e
home page. Click the link in the Membership End: 6/30/2021 Cort el (2 tam): 420,60
notification to pay. Review the . _ )
items for accuracy. . Nt Hoo
Late Fees: A late fee has been applied for
Tap Checkout to continue to pleiens Skaing Competion. Clet b i
- 1 REE R el L FRC Lot Fee. $10.00
the Billing Address page.
> Wembers Orly X PO $20.00
S TOTAL: $20.60

m Event Management System > C CHECKOUT

Note: The billing address

must be the one associated m U5 P oo Selepr / \ /

with the card being used.

If the address is correct, tap

Use This Address and go to

Payment Info. / P e u\ ( LT }
heckaut

To correct the existing address, Checkout rw—

tap Edit. Update the address

and click Save & Continue to Cort bt 2 tomsf $20.60

go to Payment Info. 1 of 3 | Billing Address

To enter a different address, tap Choose a Billng Address
Add New Address. Enter the John Skotor
address, click Save & Continue L Meln & @

Generic Town, CO 12345
L
add I

to go to Payment Info. 3 _ '
o Tap Save & Continue to add Add Neve Adekess .
your payment information. - e

J . J

Contact ProductSupport@usfigureskating.org for questions about using EMS. 1| Page



https://usfsaonline.org/Members/MemberHome

EVENT MANAGEMENT SYSTEM - PAYMENT

FEES & UNPAID EVENTS

Access Path: Member’s Only

Provide your credit card
information and tap Continue.

Review and confirm the:

* Billing Address
» Payment Information
* Order details

o Tap Authorize Payment.

The receipt opens for your

viewing. You will also receive
a confirmation email.

(i

USFIGURE
SKATING.

Checkout

Contact ProductSupport@usfigureskating.org for questions about using EMS.

2| Page


https://usfsaonline.org/Members/MemberHome

(i

USFIGURE

EVENT MANAGEMENT SYSTEM - PARTICIPANT RESOURCES
MUSIC & COPYRIGHT INFO L

Access Path: EMS > My Competitions Video Resource Available HERE

Competitors are required to upload music in EMS for many events. Music can be uploaded from your mobile
device and must be uploaded by the stated deadline. Note: You will not be able to upload your music or copyright
information after the deadline and must contact the LOC for instructions on how to submit. Failure to upload by
the deadline may result in a late fee.

For copyright and publicity purposes, U.S. Figure Skating gathers information on all music that may be used in a
television or video on-demand broadcast. Program music is generally created using multiple pieces of music and
you must enter copyright information for each piece used in each file. For assistance in gathering the copyright
information, go to http://www.mpa.org/copyright-search/.

4 £ N\ é 1 I )

Log in to Members Only.

(m.usfigureskating.org) then Login Event Management System
tap EMS' Member Number Soarch Compitons 3
@ > My Compeifions >

Password

My Compatitions - Teams >
@> Select My Competitions. ,
> SR :
Forgo! Password? Competon Hemgonen ,

Wolunteer Opportunities >

Club: Sanctions, Applications & Bids ¥

@ Tap the desired competition. é LaaSaTnG é IR/ y\
American Skating Competition

M)/ COI‘I‘IPE“”OHS LA Dotes: 3/11/2021 — 3/14/2021

Diracians

» w American Skating Competilien e e
@> SR 200 — 371472000 ’
Comphance: Complele | Valid Through: &/30/202 v

o On the main competition page, Comeetton Inermaten >
tap Music & PPC.

Note: Review the music dead-
line; add music for applicable Prackce ke / Shedde )
segments/events.

Competition Documents 2

- J

Contact ProductSupport@usfigureskating.org with questions about using EMS. 1| Page



http://www.mpa.org/copyright-search/
https://m.usfigureskating.org/my-competitions/
https://public.3.basecamp.com/p/bYWSw6hgfseubTRwT6jmtBAr

EVENT MANAGEMENT SYSTEM - PARTICIPANT RESOURCES

MUSIC & COPYRIGHT INFO

Access Path: EMS > My Competitions

@ @

Tap Edit Music for the desired
segment.

Review the Music File Requirements.
Files must be in mp3 format, and no
larger than 12 MB. Tap Music Upload-
File Conversion for instructions.

Tap Upload Music to locate your
music file.

You must preview the file be-
fore saving.

Tap Save to go to the Copyright
section.

Note: Use the edit icon to
change your music file.

x FRC

X Music

N

American Skating Compelition
Dokes: 3/11/2021 — 3/14/2021

Directions

nplionce: Complate | Velid Through: 6/30,/2021 v

Music & Planned Program Content

(@ Misic & PPC Deadlines

lunier Men FS

EDIT PPC

o EDIT MUSIC

0 UPLOAD MUSIC

N /

(i

USFIGURE
SKATING.

Video Resource Available HERE

CANCEL

Contact ProductSupport@usfigureskating.org with questions about using EMS. 2| Page



https://public.3.basecamp.com/p/bYWSw6hgfseubTRwT6jmtBAr

(i

USFIGURE
SKATING.

EVENT MANAGEMENT SYSTEM - PARTICIPANT RESOURCES
MUSIC & COPYRIGHT INFO
Access Path: EMS > My Competitions Video Resource Available HERE

o Provide ALL of the following / ) R

copyright information:

* Title

» Arrangement

* Artist

* Record Label

* Duration (Minutes/Seconds)

@ wosave

@ To add multiple pieces, tap / \x
Add Another Copyright and Musi
repeat for each piece of pro-
gram music.

@ Tap Save Music. Repeat for p  Shaliog Musicnpd
all segments/events requiring ,
mUSIC 2 Copyight @

Contact ProductSupport@usfigureskating.org with questions about using EMS.
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https://public.3.basecamp.com/p/bYWSw6hgfseubTRwT6jmtBAr

EVENT MANAGEMENT SYSTEM - PARTICIPANT RESOURCES

COMPETITION INFORMATION

Access Path: EMS > My Competitions

After logging in to Members Only
(m.usfigureskating.org) select
EMS. Select My Competitions.

@ Select your competition.

Select Competition Information.

@ Select Competition Information.

Select Practice Ice Prices &
Timeline to view the dates for
practice ice (Pl) sales windows
and offerings.

o Select Practice Ice Instructions

to view instructions on how to
purchase sessions and credits.

Note: Only competitors can
purchase Pl credits and sessions.

Tap Practice Ice Terminology to
view a glossary of Pl terms.

o Access the Main Menu, Home,
EMS Home, and Resources.

Contact ProductSupport@usfigureskating.org for questions about using EMS.

(= L

—_— 1

Event Management
System

@ My Competitions
Competition Registrafion
Competition Management [Deskiop View)

Series Information

Volunteer Opportunities

\C\ub: Sanctions, Applications & Bids

Video Resource Available Here

@- T

LaSiamvg

?@ﬁ?‘ NQS and 2020 Test Competifion
Af Dates: 3/2/2019 — 3/7/2019

My Schedule
@> Competition Information

Practice Ice / Schedule

Music & PPC

My Coaches

Competition Contacts

g

000

(i

USFIGURE
SKATING.

= LSKane ¥
My Competitions

Dates: 3/7 /2019 — 3/28/2019

2019 Geico U.S. Figure Skating Chompionships
Dates: 1/15/2019 — 2/27/2019

Miami Open Competifion N
Dates: 3/21/2019 — 3/23/2019

LaSuE ¥

?é—fﬁi NQS and 2020 Test Competition
= AE Dates: 3/2/2019 — 3/7/2019

Competition Information

Practice lce Prices & Timeline v
Practice Ice Instructions v

Practice Ice Terminology v

1| Page
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EVENT MANAGEMENT SYSTEM (EMS) - ADMINISTRATIVE RESOURCES

PLANNED PROGRAM CONTENT
(PPC)

Access Path: EMS > My Competitions

S|

USFIGURE
SKATING.

Submitting Planned Program Content (PPC) in EMS for an event. You can provide PPC from your personal computer
or mobile device.

When you are registered for an event that requires PPC, you must submit it by the deadline. After the deadline,
competitors will be unable to provide PPC through EMS. Late PPC submissions may incur a fee for some non-
qualifying competitions and you will need to reach out to our Product Support Team for assisance at

Productsupport@usfigureskating.org

= LS ¥l (= LGN ¥
LOg into Membefs On/y Welcome, °e Event Management System

(m.usfigureskating.org) Select
EMS. Select My Competitions. S 5

@ 2122 complonce [veld Thru

My Compeiions >
Reminders

rrrrr oding nsrarce My Compefifions - Teams »

e 2021-22 season. Al this time, the PSA
e

@> On the My Competitions page, . R
tap the desired competition.

Compelition Regisiafion >

Compalifion Regisirafion - Teams >

y cicking menu In fhe lop lef, clicking o dicking Safespart
mpliance, ond scrolling down fo the hyperlinks under the *cooches” secion.

F o hve omy quesions leas conioc membersices@usigueskcing org o by collng 7194635

My Competitions

‘5" Members Only 3 ”‘ Competition Name
i 1% Dates: xx/xx/xxxx
USFIGURE
SKATING.
®m m Event Monogement System
.Uij!i Leam ko Skote USA S
¢ Back Music & Planned Program Content
@ Tap Music & PPC. _
. . Informati
Review music and PPC e
deadlines.
> PPC
Note: Contact the LOC for Documents | albis |

I Reference document added (0 days oge)

@>| EDIT MUSIC |

additional instructions if
attempting to provide PPC after Practice lce / Schedule
the deadline. :

Mo credits purchased

@ @ Music & PPC L
Music Missing | Deadline: 16 days X PR
@ FPC Missing | Deadline: 16 days EDIT PPC

To enter PPC, tap EDi1 ~PC for X e m
the event/segment. My Coaches

Contacts

Contact ProductSupport@usfigureskating.org for questions about using EMS. 1| Page
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EVENT MANAGEMENT SYSTEM (EMS) - ADMINISTRATIVE RESOURCES

PLANNED PROGRAM CONTENT
(PPC)

Access Path: EMS > My Competitions

S|

USFIGURE
SKATING.

Contact your coach for assistance in determining elements.

@ Tap Add Elements. X X

Planned Program Content Planned Program Confent

@ Use the Type dropdown to add
an element i.e. Jumps, Spins,

Twizzles, etc.

@ @ Add Elements

Type

Select Type v

@> Jumps

Spins
Steps & Spirals

X Type

Planned Program Content Steps & Spircls v

Use the Element dropdown to
define the Element Type i.e. Element
Double-Axel, Sit Spin, Choreo-
graphic Sequence, etc.

Step Sequence v

Type

@ Click Add to continue Flonen
Select Element o

Chereographic Sequence
Choreographic Step Sequence
Step Sequence

Once you are finished adding all

of your elements click Confirm (#) Add Elements

PPC.

Contact ProductSupport@usfigureskating.org for questions about using EMS. 2 | Page
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USFIGURE

EVENT MANAGEMENT SYSTEM - PARTICIPANT RESOURCES
PRACTICE ICE: PRE-PURCHASE L

Access Path: EMS > My Competitions

The Pre-Purchase Sales window provides you with the opportunity to pre-purchase packages and credits for PI
sessions before the schedule is released. “Packages’, if offered, include multiple Pl credits and are only available during
the Pre-Purchase sales window.

After the pre-purchase window has closed and the competition schedule has been finalized, you can redeem your
credits and self-schedule Pl sessions during the session selection window.

Note: At many competitions, official practice ice (OPI) and pre-event warm-ups (WU) are assigned by the LOC and or
referee while building the cometition schedule. If so, you will only be able to self-schedule UPI sessions during the
selection window.

Pl session availability, eligibility, and cost are determined by the LOC, based on competition level. Please, review the
announcement and website to verify information about Pl sales, as this information varies across competitions.

LR D\ A Lo D\

Event Management System My Competitions

After logging in to Members Only
(m.usfigureskating.org) tap select

EMS. Select My Competitions. _ @> @ i

@> Select your competition. N

N AN /

s H 0
/:f 1T R
Really Cool Skating Compeiition
Dates: 2/19/2021 2/23/2021
Diractaons: ¥ Il

) My Schedule ’
@ Tap Practice Ice / Schedule.

Competition Information 5

Cempedition Documents >

@ Practice Ice / Schedule
Pregarchons solas. & in 34 dary >
Mo credits purchosed
@ Music & PPC b

Contact ProductSupport@usfigureskating.org with questions about using EMS. 1| Page
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EVENT MANAGEMENT SYSTEM - PARTICIPANT RESOURCES

PRACTICE ICE: PRE-PURCHASE

Access Path: EMS > My Competitions

* Note: A skater can only add OPI/
UPI/WU credits up to the limits
the LOC has set.

@ To purchase available PI

packages, tap the + button. The
subtotal increases.

@ To purchase available OPI credits,
tap the + button. The subtotal
increases.

@ To purchase available UPI credits,
tap the + button. The subtotal
increases.

: To purchase available WU credits,
tap the + button. The subtotal
increases.

Tap ADD TO CART.

Note: The total updates.

@ Tap PAY.

P YUSFIGURE
=2l SKATING

el Really Cool Skating Competition
mwm Dotes: 2/19/2021 — 2/23/2021
Directions: Goggin lee Conler

Compliance: Complate | Valid Through- 6/30/2021

< Back

Practice lce

PrePurchase Sales

C4> Purchase Packages

Intermediate Men Compulsory Moves

Package Price Gty

Intermediate Men Excel

[

Purchase Credits

Intermediate Men Compulsory Moves

: Type

Price Qly

+]+]+

Intermediate Men Excel

00
\%

TOTAL:

Contact ProductSupport@usfigureskating.org with questions about using EMS.

b Announcement Compefition Website [2

S|

USFIGURE
SKATING.

$0

2| Page



EVENT MANAGEMENT SYSTEM - PARTICIPANT RESOURCES , ‘

(i

PRACTICE ICE: PRE-PURCHASE SKATING

Access Path: EMS > My Competitions

- 1 5 f e
C> Check your order on Review Cart = \ — \

page. Tap REMOVE to delete Review Cart o
items from your cart or tap C>
CHECKOUT to enter the billing i
information. Recky Coo g Competir s00 || .

C> The address on your U.S. Figure
Skating member profile will

display automatically. Enter a0
or verify the billing address C> TOTAL $41.20 Q

information.

ROCESSING FEE: $1.20

C> Tap SAVE & CONTINUE to enter \ / \ /
payment information.

C> Enter the payment card / el \\ / LB \\

information. Tap Continue to Checkout
review.

1 (2 borel 34120

C> Tap AUTHORIZE PAYMENT to

complete the Pl purchase. Q

You will receive an invoice via 13 | R . bt
email. Your Pl credits are added
to your profile.

Contact ProductSupport@usfigureskating.org with questions about using EMS. 3| Page
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USFIGURE

EVENT MANAGEMENT SYSTEM - PARTICIPANT RESOURCES
PRACTICE ICE: SESSION SELECTION SKATING

Access Path: EMS > My Competitions

During the Selection Window, competitors who have purchased credits or packages during the pre-purchase period
can redeem their credits and schedule practice ice sessions.

Note: At many competitions, official practice Ice (OPI) and pre-event warm-ups (WU) are scheduled by the referee on
a rolling basis after credits are purchased. If so, you will only be able to self-schedule unofficial practice ice during the
selection window.

Practice Ice session availability, eligibility, and cost are determined by the LOC, based on competition level. Please
review the competition announcement and website to verify information about practice ice sales, as this information
varies across competitions.

/f 20 N /:( 1 2 }\

Event Management System My Competitions

After logging in to Members Only
(m.usfigureskating.org), select

EMS. Select My Competitions. 3 @> @

@ Select your competition. -
Campaition Regiration . Teams >

@ Select Practice Ice / Schedule.

Compaliticn Conlach: >

W REGETERED

\_ -/

Contact ProductSupport@usfigureskating.org with questions about using EMS. 1| Page


http://m.usfigureskating.org

EVENT MANAGEMENT SYSTEM - PARTICIPANT RESOURCES

PRACTICE ICE: SESSION SELECTION

Access Path: EMS > My Competitions

Click/Swipe left or right to
switch ice surfaces.

To filter the list, select View
and check the following boxes
appropriately:

+ “Available Practice Ice”

+ “My Schedule”

- “Event Schedule”

Select a Date to view.

Select a session to add it to your
schedule. Tap or click it again to
remove. Follow the prompt to
confirm removal.

O @

Note: Sessions on your schedule
are denoted with the following

icon: e

To download a PDF of your
Schedule click My Schedule.
To download a PDF of the full

schedule, click Competition
Schedule.

&

1%

USFIGURE
SKATING.

Really Cool Skating Competition

Duates: 2/19/2021 — 2/23/2021
Direcmons in L
mes

“omplionce: Complete

w bap It w
View
(3
00 Am — 6:10 Am
UP! Inlermedicte Men Excel
30 AM — 6:40 AM
0 OFl Intermediate Men Excel

7:00 Am — 7:10 AM

B U Intermediate Men Compu sory Moves

WU Intermediate Men Excel

10:00 am — 10:30 Am

D Intermediate Men Exce

11:40 A — 11:50 am

WU Intermediate Men Compulsory Moves

1200 — 12:10Pm

0 Intermediate Men Compulsory Moves

LaaSuiring

Practice Ice

to move between the ice sheeks o

“ady Arena - Goggin |ce Cenfer

CREDITS

ssociated with the schadule

R

aR

Contact ProductSupport@usfigureskating.org with questions about using EMS.
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USFIGURE
SKATING.

PRACTICE ICE: OPEN SALES I I

Access Path: EMS > Competition Management

During open sales, competitors can view the schedule and purchase available unofficial practice ice (UPI),
and official practice ice (OPI) or pre-event warm-up (WU) credits, if offered. You can also redeem unused pre-
purchased credits, or switch sessions during open sales.

Note: If OPI and WU are offered, these sessions are quite often assigned by the LOC or referee while building
the competition schedule. If that is the case, you can self-schedule your UPI sessions but can only purchase
credits for OPI/WU.

Practice Ice session availability, eligibility, and cost are determined by the LOC, based on competition level or
discipline. Please review the announcement and competition website to verify information about practice ice
sales, as this information varies across competitions.

/f 20 N /:( 1 2 R

G> After logging in to Members Event Management System My Competitions
Only (m.usfigureskating.

org), select EMS. Select My G> ' @> @

Competitions.

@ Select your competition. i

Wolunizer Oppertuntios »

@ Select Practice Ice / Schedule.

meeliticn Conlacts >

W REGETERED

\_ -/

Contact ProductSupport@usfigureskating.org with questions about using EMS. 1| Page
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http://m.usfigureskating.org

EVENT MANAGEMENT SYSTEM - PARTICIPANT RECOURCES

PRACTICE ICE: OPEN SALES 1z

USFIGURE
SKATING.

Access Path: EMS > Competition Management

Z2aSKATNG
Really Cool Skating Competition
@ Dates: 2/19/2021 — 2/23/2021
mplionce: Complete | Valid Through: 6,/30/202 ~
@ To filter the list, select View i
and check the following boxes B e
apprOprlater Swipe or lap the arrows lo move between the ice sheets associated with the schadule
+ Available Practice Ice o ' - - '
o My Schedule 0 “ady Arena - Goggin Ice Cenfer @ 0
» Event Schedule 4 View -
5
@ To add a session, tap Date ‘_ . -
you would like to view. 6:00 A — 6:10 A

UP! Intermedicie Men Excel

6:30 AM — 6:40 AM

0 OFl Intermediate Men Excel

@ SwllpeI,CIICk Ieft Or rlght to ®> +] _:- ;nr;.'—ed:u'e-Mer Compulsory Moves

switch ice surfaces.
@ Select a desired session to —

add it to your cart. Tap it again

to remove. Follow the prompt 00 HE 1030 i

to confirm removal. D inermadicte Men Exce

Note: Sessions and events 1540 — 1550 s

on your schedule are denoted WU Inermedicte Men Compulsory Moves

with the following icon:

0 intermediote Men Compulsory Moves

Download your schedule by
tapping My Schedule.

To download a full schedule,
select Competition Schedule.

© 0 ¢

To purchase/view available

credits, select Credits. \ pres
S

Contact ProductSupport@usfigureskating.org with questions about using EMS. 2| Page




EVENT MANAGEMENT SYSTEM - PARTICIPANT RECOURCES

PRACTICE ICE: OPEN SALES e |

USFIGURE
SKATING.

Access Path: EMS > Competition Management

@ To purchase available OPI
credits, tap the + button. The
subtotal increases.

Lasiing ¥

Purchase Credits

Infermediate Lodies Excel

ay

@ To purchase available UPI @ :
credits, tap the + button. The '
subtotal increases. ' '

Intermediate Lodies Compulsory Moves
2>

@ To purchase available WU Inermecice Lodses Jumps Chllenge
credits, tap the + button. The ;
subtotal increases.
@

Iniermediote Lodies Spins Challenge

Tap Add To Cart.

Note: The total updates. @

TOTAL:
@ Tap Pay to checkout.

D mEn

Contact ProductSupport@usfigureskating.org with questions about using EMS. 3| Page



EVENT MANAGEMENT SYSTEM - PARTICIPANT RECOURCES

PRACTICE ICE: OPEN SALES

USFIGURE
SKATING.

Access Path: EMS > Competition Management

Cart Checkout

Check your order on the
Review Practice ltems page. - E— C>
Tap Remove to delete items -
from your cart or tap Checkout
to enter the billing information.

Q -

The address on your U.S. )
Figure Skating member profile e Q
will display automatically. ‘ R

Enter or verify the billing
address information.

Tap Save & Continue to enter
payment information.

Enter the payment card - y
information. Tap Continue to Checkou
review. Q

— — 3ttt 08096

Tap Authorize Payment to
complete the PI purchase. = -

Note: You will receive an

invoice via email. Your PI
credits are added to your
profile.

Contact ProductSupport@usfigureskating.org with questions about using EMS. 4 | Page
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