3 Easy Steps To Organizing From The Inside Out
Let's face it, in this day and age, there just aren't enough hours to do all of the things we need to get done. Between working a full-time job and raising a family, most people just don't have the time to really organize their homes and lives the way they'd really like to. If you're one of those people, then read on, because I have boiled it all down to 3 easy steps.

Before I do that, let me tell you about a new way of organizing your home and life. If you've been putting things off, because you're afraid that being organized will stiffle your creativity, then I've got good news for you. This system of organizing entails a new way of looking at the subject of organizing. 

You want to work up a system that works with your unique personality and your lifestyle.  Sustainable organization is a system that is built around your thought process. If done right, it will energize you, release your creativity, and best of all, it will be something you can work with permanently.  Being able to be organized is a very valuable survival skill, so let's get started.
1. Analyze- Take stock of your current situation. What's going on? Define who you are at this point in time. Where are you going? What's holding you back? What's important to you? Why? What's not important to you? Why not? What's working? What's not working? What is causing problems? What's the most essential? 

2. Strategize - Create a plan of action for a physical transformation of your space. Thoughts and actions go hand in hand. If you change one, you can change the other. Therefore, it's best to start with some physical space to organize. You can start with your office desk or a room in your home. If you don't know where to start at home, you can pick a corner and start with just that.

If you're at a loss of where to start, go back to Kindergarten. No really, the Kindergarten Model is the easiest and most effective way to quickly organize any space. 

First, divide your room into activity zones. Define your zones. Are they activity zones, supply zones, or storage unit zones?  This will make it super easy to focus on one activity at a time. The items are stored at the point of use. This makes it easy and fun to put things away, to give them a "home" in a sense. 

Next, create a visual menu of everything important, that way you'll have it all at a glance. Map out your space according to your natural habits and preferences. Think about the relationship of one activity to another. For example, most people coming in the front door after work usually have two things to do. Hang the keys, sort mail, and/or bring in grocery bags. 
3. Attack - Dive right into the clutter.  Sort items and then arrange them according to the way you think and live. If you drop your keys and mail on the kitchen table, then maybe a mail sort on the wall by the front door can be much more effective than designating a file cabinet in the back of the home. 

The key here is to assign "homes" for items.  Also, think about the convenience of where you have assigned "homes". If you or your family have problems accessing certain items, then you're going to have a miserable time keeping organized. Clutter can be a common cause of these kinds of problems, so here is where you have to make decisions on whether or not to keep or toss an item. 

One last thing, don't be afraid to use your creativity. Organizing does not have to be boring, unless you make it boring. Get the kids involved, and make it a project for the whole family. The more creativity and play you can put into this, the easier it will get!

