
Tax Preparation Checklist 

The following Tax Preparation Checklist is designed to help you gather the tax information needed to 

prepare your 2025 personal income tax return. Highlight the areas that apply to you, and make sure 

to include that information for the preparation of your tax return. 

Most people will need: 

Personal information 

This information tells the IRS exactly who's filing, who is covered in your tax return, and where to 

deposit your tax refund. 

Social Security numbers and dates of birth for you, your spouse and dependents 

Copies of last year's tax return for you and your spouse 

Bank account number and routing number, if depositing your refund or paying your tax bill through 

electronic transfer 

Legal papers for adoption, divorce, or separation involving custody of your dependent children All 

Forms 1095-A for the advance payment of the Premium Tax Credit for lower cost health care 

coverage under healthcare.gov 

All Forms 1095-B and/or C for employer-sponsored qualifying health care coverage 

Information about your income 

W-2 forms for you and your spouse

All Forms 1099 for interest, dividends, retirement, miscellaneous income, Social Security, state or 
local refunds, gambling winnings, etc. 

Brokerage statements showing investment transactions for stocks, bonds, 
etc. Schedule K-1 from partnerships, S corporations, estates and trusts 
Alimony received 

Business or farming income - schedule of income and expenses, capital equipment purchases and 

disposals 

Rental property income and expenses 

Miscellaneous income; jury duty, gambling winnings, Medical Savings Account, scholarships, etc. 

Adjustments to your income 

The following items can help reduce the amount of your income that is taxed, which can increase your 

tax refund, or lower the amount you owe. 

Form 1098-E for student loan interest paid (or loan statements for student 

loans) Form 1098-T for tuition paid 

For teachers: Canceled checks or receipts for expenses paid for classroom supplies, 

etc. Records of IRA contributions made during the year 






