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Personal Statement
1. Provide a summary of your skills and abilities including your educational qualifications and what role you are seeking.
1. Expand on industry specific knowledge and skills gained during studies. Include any achievements or impressive extra-curricular activities. 
1. Detail an understanding of relevant work experience/internships and/or skills gained.

Education
QUALIFICATION |CLASSIFICATION | INSTITUTION | DATE – DATE
· Add detail on modules, dissertations, specialisms, projects, papers and grades.
QUALIFICATION |CLASSIFICATION | INSTITUTION | DATE – DATE
· Add detail on modules, dissertations, specialisms, projects, papers and grades.
QUALIFICATION |CLASSIFICATION | INSTITUTION | DATE – DATE
· Add detail on modules, dissertations, specialisms, projects, papers and grades.
Leadership Roles & Achievements
· Achievement – Expand on what you achieved and when. See book for ideas.
· Leadership Role – Outline what the role was and the outcome of your actions.
Work Experience / Internships
COMPANY NAME – LOCATION | JOB TITLE | DATE - DATE
Detail how the role came about and what you were brought on to do.
Designed a detailed computer model of the plant using PDMS (Plant Design Management System).
Worked closely with a team of engineers to identify and address likely problems before they arose to ensure successful implementation of the plant construction. 
Gained an in-depth insight into how an office is run, the requirement for punctuality and an eye for detail. 
Additional Information
IT Skills: Proficient with Adobe PDF, Microsoft Office, MySQL, JAVA Programming Language, Visual Basic, JSP, Apache Tomcat, HTML, XHTML, XML, XSL, Java Script, Access.
Languages: Fluent in Persian and English; good understanding of Turkish.
Hobbies & interests: Financial markets, computing and travel
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