Mr/Mrs Full Name

Address

Address

Address

Address

Tel: 

Date
Mr/Mrs Full Name

Title

Company Name

Address: Line 1

Address: Line 2

Postcode

Dear Mr/Mrs Surname

Please find enclosed my curriculum vitae for consideration for any vacancies you are presently resourcing in list department or area. I have been researching the market for an organisation requiring an innovative approach to list main area of expertise.  My aim is to utilise the skills experience I have gained within a large industry/sector organisation. 

You will see from my enclosed CV that I am an experienced Senior Manager with the ability to develop, implement and manage sustained business growth, list other areas of strength…
In my most recent roles, I have utilised my skills and experience to list specific examples of where you have demonstrated your skills …

I am a performance driven individual and have a proven record of achievement in provide details of two or three achievements.

Additionally, I set myself very high standards within my professional and personal development, continually adapting and changing styles to meet business and service requirements.

I firmly believe that my career experience and business success provide a firm platform for undertaking a senior leadership role within your organisation and I would welcome the opportunity to discuss my application in greater detail.

Should you require any further information, or indeed wish to arrange an interview, please do not hesitate to contact me; I am available at any time.

I look forward to hearing from you soon.

Yours sincerely

Name

Enc CV
