Full Name

Address

Address

Post Code

Tel: 

Date
Mr/Mrs Full Name

Title

Company Name

Address: Line 1

Address: Line 2

Postcode

Dear Mr/Mrs Surname

I am currently studying at the University of XYZ and will be graduating with a BSc. (Hons) Degree in ABC in July 20XX.  My particular interests lie within <list interests> and I am presently seeking a position where I can have the opportunity to work within this exciting field. My preference would be to work as a <job title> and I am pleased to attach my Curriculum Vitae for any roles you are presently resourcing.

I have gained excellent experience <provide details of any commercial experience and skills and/or experience gained through studies>.  

I possess well-developed <provide details of skills and strengths, for example, analytical and numeracy skills with the ability to clearly present and deliver facts, opinions, ideas and concepts as well as being project-driven and self-motivated>.

During my degree course, <provide details of any research projects and what you learnt and/or any achievements>. 

I have developed strong communication skills and the ability to communicate with people from different backgrounds and cultures. Additionally, I am a creative, capable and committed individual.  

I am confident that I can provide immediate results and make an impressive impact within your organisation. I would welcome the opportunity to discuss my application further and will call you on <date> to establish when our schedules will permit a face-to-face meeting. 

In the meantime, please do not hesitate to contact me should you require any further information.

Yours sincerely

Name

Enc CV
