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INSTRUCTIONS FOR MEDICATION ADMINISTRATION AT SCHOOL 

Dear Parent/Guardian, 

According to Louisiana law (R.S. 17:436:1) and Tensas Parish School District policies, specific guidelines must be met in 

order for your child to have medications administered at school or for your child to self-administer medications for asthma, 

anaphylaxis or diabetes. These laws and policies are designed to ensure the health, safety, and well-being of your child. 

The following must be on file in your child’s health record before a medication may be administered: 

1. Written order from a licensed physician, dentist, or other authorized prescriber in state of Louisiana. This order 

form is required for both prescription and over-the -counter medications and must be completed in its entirety. Any 

changes in the prescriber’s order will require a new order form. 

2. Letter of request and authorization from the student’s parent/guardian. 

3. Medication provided to the school in a container that meets acceptable pharmaceutical standards. No more than 

a 35-school day supply of medication may be kept at school. Please ask your pharmacist to provide separate 

bottles for school and home use. When there is an order change by the prescriber, the pharmacy label must also 

be updated by the pharmacist. 

4. Both the letter from the parent/guardian and the medication container must contain clear instructions identifying 

the student, RX number if any, date, medication, dosage, route, frequency, and authorized prescriber’s name.  

For a student to self-administer medications, the parent/legal guardian, must provide: 

1. Written authorization for student to carry and self-administer such prescribed medications. 

2. Written certification from an authorized prescriber that the student has asthma or is at risk of having anaphylaxis 

and has received instruction in the proper method of self-administration of the prescribed medication. 

3. Once these forms are received, the student may carry and self-administer such prescribed medications at any 

time while on school property or while attending a school sponsored activity. The student must report the self-

administration so that it may be recorded on the medication log. 

Medications will be administered by trained unlicensed school employees. Whenever possible, medication should be 

given at times other than school hours. The first dose of prescribed medication should be given at home, allowing at 

least 12 hours of observation before the student returns to school.  

Parent/guardian authorization and authorized prescriber certification forms must be renewed at the beginning of each 

school year and updated or changed as needed. Both forms will need to be completed for each medication the student is 

to be administered at school.  

The medication must be delivered by the parent/guardian to the trained medication personnel at your child’s school, in the 

original container, and the transaction documented and signed.  

You may administer a medication to your child during the school day at any time but will be required to do so until these 

forms and guidelines have been met. If any medication is found in a student’s possession without the proper 

documentation on file, the student is subject to disciplinary action. 

Thank you for your understanding and cooperation. 

Sincerely, 

 

Edwina Eley, APRN, FNP-C      Phone: (318) 301-3263 
Tensas Parish School Nurse      Fax: (318) 301- 3264 

Email:schoolnurse@tensaspsb.org 


