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Pasquaney School District  
Policy JCA: Change of Class or School Assignment - Best Interests and Manifest Hardship 

 
The Superintendent is charged with assigning students of the District to schools and classes 
consistent with Board policies and procedures.  New Hampshire RSA 193:3 recognizes that there 
are limited instances when the class or school to which a student might be assigned under a 
district’s ordinary assignment policies and procedures, might not be in that student’s best interests, 
or other factors might exist under which create a manifest educational hardship upon the student 
such that a change (referred to in this policy as “reassignment”) in the student’s class or school 
assignment is warranted.  The Board has adopted this policy consistent with RSA 193:3 and to 
provide procedures for parents/guardians to follow when they believe a reassignment is 
appropriate. 
 
A. Best Interest Re-Assignment – Determination by Superintendent. 
 
Consistent with RSA 193:3, I, and subject to the provisions below, the Superintendent is authorized 
to reassign a student residing in the District to a another class within the school, to another public 
school, public academy, or approved private school in another district. 
 
Authorization granted to the Superintendent to make reassignments under this policy applies only 
after application is made by the parent/guardian of the student or with the parent/guardian’s 
consent, and upon a finding by the Superintendent that reassignment is in the student’s best 
interests, after taking into consideration the student’s academic, physical, personal, or social needs.  
This policy, however, does not limit the Superintendent’s discretion to make other in-District 
assignments consistent with applicable Board policies and administrative rules.  

1. Procedure: 
   

a. In order to initiate consideration of a reassignment based upon the child’s best 
interests, the parent/guardian shall submit to the Superintendent a written request 
stating why and/or how the child’s best interests warrant reassignment.  In order to 
facilitate a determination, such application may also include any additional 
information described in 4 below.  The written request should be mailed or delivered 
to the SAU office or emailed to the Superintendent at the email address provided on 
the District’s website. 
  

b. Upon such request, the Superintendent shall schedule a meeting (the “reassignment 
meeting”) with the parent/guardian, to be held within 10 days of receiving the 
request. 
  

c. Prior to or at the reassignment meeting, the parent/guardian shall make a specific 
request that the student be re-assigned to another class/grade within the same 
school or to a public school, public academy, or approved private school in another 
district. 
  

d. At the reassignment meeting, the parent/guardian may present documents, 
witnesses, or other relevant evidence supporting the parent/guardian's belief that 
reassignment is in the best interest of the student.  
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e. The Superintendent may present such information as he or she deems appropriate. 
  

f. In determining whether reassignment is in the student’s best interest the 
Superintendent shall consider the student's academic, physical, personal, or social 
needs. 
  

2. Finding Reassignment Is or Is Not in Best Interest. 
   

a. Within five school days of the reassignment meeting, the Superintendent shall 
deliver to the parent/guardian a written determination as to whether or not 
reassignment is in the child’s best interest.  Delivery of the written determination 
should be done in a manner to produce evidence of the delivery (e.g., courier, email, 
fax). 
  

b. If the Superintendent finds it is in the best of the interest of the student to change 
the student's school or assignment, the Superintendent shall initiate:  

i. A change of assignment within the student's current assigned school;  
  

ii. The student's transfer to another public school or public academy within the 
district of residence; or  
  

iii. The student's transfer to a public school, public academy, or approved 
private school in another district. 
  

c. If the Superintendent does not find that it is in the best interest of the student to 
change the student's school or assignment, the parent/guardian may request a 
hearing before the School Board to determine if the student is experiencing a 
manifest educational hardship as provided in Section B of this policy. 
  

3. Tuition Determination.   
   

a. Assignment to Another School District or Public Academy.  If a student is to be 
reassigned to a public school in another school district or approved public academy 
as a result of a best interest determination, the Superintendent shall work with the 
Superintendent or administrator of the receiving school district/approved school to 
establish a tuition rate for such student. Pursuant to RSA 193:3, I(g), if the 
Superintendent has made a finding that it is in the best interest of the student to be 
reassigned, then the School Board shall approve the tuition payment consistent with 
the Board’s ordinary manifest approval procedures. 
  

b. Assignment to an Approved Private School.  If the student is reassigned to an approved 
private school as a result of a best interest determination, that school may charge 
tuition to the parent/guardian or may enter into an agreement for payment of 
tuition with the school district in which the student resides.  The Superintendent 
shall consult with counsel regarding tuition obligations in such an instance. Any such 
Agreement shall be subject to approval by the school board on behalf of the School 
District and shall be at the sole Discretion of the School Board with due 
consideration given to the fiscal impact of such approval of the District, and shall not 
be granted if, in the opinion of the School Board, there are other viable public school 
options for reassignment. 



Page 3 of 5 
 

The Superintendent shall assure that the reassignment approval is placed on the agenda for 
the next regularly scheduled Board meeting.  

4. Transportation: Transportation for a student reassigned to a school in another district under 
this Section A (best interest) shall be the responsibility of the parent/guardian.  
  

5. Tuition for Students Reassigned by Other Districts Pursuant to RSA 193:3, I. It is the 
general policy of the Board that the tuition amount to be charged to another district for any 
student reassigned by that district to a school within this District under the best interest 
standard of 193:3, I, shall be the lesser of the tuition charged for non-residential students 
under Board policy JFAB or as computed under the formula set out in RSA 193:  The 
Superintendent, however, is authorized to reduce the tuition amount below those 
thresholds or for other good cause shown (e.g., reciprocal assignments between the two 
districts). 
  

6. Other In-District Assignments.  Nothing in this policy is intended to limit authority 
otherwise extended to the Superintendent to make assignments or reassignments according 
to the policies, regulations, and ordinary practices of the District. 
  

7. Review/Appeal of Decision.  The decision of the Superintendent shall be final and any 
appeal shall be limited to the process set forth in Section B, below. 
  

8. Annual Review of Decision.  A reassignment on the basis of best interest of the student 
shall be limited to no longer than the end of the ensuing school year, and shall be subject to 
review by the Superintendent prior to any subsequent school year to determine that the 
reassignment remains in the best interest of the student, with the understanding that the 
Superintendent may, at his/her discretion waive the review when he/she deems such to be 
appropriate. 

B. Manifest Educational Hardship – Determination by School Board and Appeal to State Board. 
 
If, after following the procedure outlined in Section A of this policy, the Superintendent did not find 
that it was in the best interest of the student to reassign the student as requested by the student’s 
parent/guardian, then the parent/guardian may request a hearing before the School Board to 
determine if the student is experiencing a manifest educational hardship.  

1. “Manifest Educational Hardship” Defined.  As provided in RSA 193:3, II (a), "manifest 
educational hardship" means that a student has a documented hardship in his or her current 
educational placement; and that such hardship has a detrimental or negative impact on the 
student's academic achievement or growth, physical safety, or social and emotional well-
being. Such hardship must be so severe, pervasive, or persistent that it interferes with or 
limits the ability of the student to receive an education. 
  

2. Procedure for Determination of Manifest Educational Hardship.  
a. Within thirty (30) days after receipt of the Superintendent’s written determination 

describing that reassignment is not in the student’s best interest as described in 
paragraph A.2.a & c, the parent/guardian requesting a manifest educational hardship 
hearing shall submit a written application to the Superintendent detailing the 
specific reasons why they believe that the current assignment constitutes a manifest 
educational hardship.   
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b. The Superintendent shall duly notify the school board that the parent/guardian has 
requested a manifest educational hardship hearing, upon which the school board 
shall schedule a hearing to be held no more than 15 days after the request has been 
received by the Superintendent.  The Board shall provide at least two full days' 
notice of the hearing.  The Board will conduct the hearing in non-public session, 
unless the parent/guardian requests the hearing be held in public session, subject to 
RSA 91-A:3, II(c). 
  

c. Prior to or at such hearing, the parent/guardian shall provide to the Superintendent 
a specific request in writing that the student attend a public school, public academy, 
or approved private school in another school district. The Superintendent shall 
provide such request to the School Board at the hearing.  Although not required, the 
parent/guardian may include this request as part of the original hearing request.   
  

d. At such hearing, the parent/guardian may present documents, witnesses, or other 
relevant evidence supporting their belief that the student is experiencing a manifest 
educational hardship. The Superintendent may present such information as he or 
she may deem appropriate to assist the School Board in reaching its decision. The 
parties (or their appointed designee) shall have the right to examine all evidence and 
witnesses. The formal rules of evidence shall not apply.  The Superintendent will 
assure the means for the Board to establish an adequate record of the hearing. 
  

e. The parent/guardian shall have the burden of establishing the presence of a 
manifest educational hardship by clear and convincing evidence, which means that 
the evidence is highly and substantially more likely to be true than untrue, and the 
Board must be convinced that the contention is highly probable.4 
  

f. The Board will render its decision in writing within seven days after the hearing and 
will forward its written decision to the parent/guardian via means producing proof 
of delivery (e.g., courier, email, etc.).  The decision will conform to the requirements 
of NH Dept. of Education Rule Ed 320(c)-(e). 
  

3. Finding of Manifest Educational Hardship.  If the School Board finds that the student has a 
manifest educational hardship, the School Board shall grant the parent's or guardian's 
request to reassign the student to a public school, public academy, or approved private 
school in another district.  
  

4. Finding that Manifest Educational Hardship Was Not Established – Appeal to the New 
Hampshire State Board of Education.  If the School Board finds that the parent/guardian 
has not met their burden of proof, the parent/guardian may appeal the local Board decision 
to the New Hampshire State Board of Education (“SBOE”), within thirty (30) days of receipt 
of the Board’s written decision in accordance with NH Dept. of Ed. Rule Ed 2001(g).  If a 
parent/guardian believes that denial of a re-assignment under this policy is based upon the 
child’s disability, the parent/guardian may appeal to the SBOE or file a complaint with the 
N.H. Human Rights Commission under RSA 354-A:28.   
  

5. Tuition for Students Reassigned Upon Finding of Manifest Educational Hardship. If, after a 
finding of a manifest educational hardship - by either the School Board or the State Board - 
a student of the District is assigned to attend a public school or a public academy in another 
district, or a student from another district is assigned to a school in this District, the district 
in which the student resides shall pay tuition to the district to which the child is reassigned. 
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Such tuition shall be computed according to RSA 193:4. The school board of the district in 
which the student resides shall approve the tuition payment consistent with its ordinary 
manifest approval process. 
  

6. Transportation: Transportation for a student reassigned to a school in another district under 
this Section B (manifest educational hardship) shall not be the responsibility of the District 
unless otherwise ordered by the SBOE. 
  

7. Annual Review of Manifest Hardship Determination.  A reassignment on the basis of 
manifest educational hardship shall be limited to no longer than the end of the ensuing 
school year and shall be subject to review by the School Board prior to any subsequent 
school year to determine that the manifest educational hardship still exists, with the 
understanding that the Board may, at its discretion, waive the review when it deems such to 
be appropriate.   

C. Admission Requirements.  Students reassigned under this Policy shall meet the admission 
requirements of the school to which the student is to be reassigned. Statutory  
 
D. Reassignment Limit. The total reassignments or transfer made under this policy in any one 
school year will not exceed one (1) percent of the average daily membership in residence of a 
school district, or five (5) percent of the average daily membership in residence of any single school, 
whichever is greater, unless the School Board votes to exceed this limit. 
 
E. Count of Reassigned Pupils, Tuition Payment and Rate, and Transportation.  Pupils reassigned 
under this policy will be counted in the average daily membership in residence ("ADMR") of a given 
pupil's resident school district.  Said pupil's resident district will forward any tuition payment due to 
the District to which the pupil was assigned. 
 
F. Notice to the Department of Education.  The Superintendent of the pupil's resident SAU will 
notify the Department of Education within thirty (30) days of any reassignment made under this 
policy. 
 
G. Special Education Placements.  A placement made relative to a student's special education 
needs and services shall not be deemed a change of school assignment for purposes of this 
section.  
   
 

 
 

 
District Policy History:  
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Pasquaney School District  
Policy JFAB: Admission of Tuition and Non-Resident Students 

 

Non-resident students may only attend district schools when their attendance has been approved 
by the Board.  If the Board agrees to enroll a non-resident student, the District will either charge 
tuition to the parent or, alternatively, the Superintendent may seek to enter into an agreement for 
the payment of tuition with the school district in which the student resides. 
 
If a student's parents are divorced and the student lives primarily out-of-district,  student may 
nonetheless attend schools within the District and considered a resident of the District for school 
attendance purposes provided: (1) the divorce decree allows the student to attend the District; (2) 
or provided the parents have agreed in writing that the student may attend the District and such 
written agreement is provided to the District.  Students in this situation will not be charged tuition. 
 
In a divorce decree, or parenting plan developed pursuant to RSA 461-A, a child's legal residence 
for school attendance purposes may be the school district in which either parent resides, provided 
the parents agree in writing to the district the child will attend and each parent furnishes a copy of 
the agreement to the school district in which the parent resides.  Transportation will not necessarily 
be provided for students admitted under this provision and under corresponding law.  The 
Superintendent or designee will make all determinations as to whether transportation will be 
provided in such circumstances.  The Superintendent or designee's decision will be final. 
 
Upon the admission of a non-resident student to the District, the Superintendent or designee will 
immediately notify the student's school district of residence of the student's name, date of birth, 
address, and grade assignment of the student.  This notification shall also be made at the beginning 
of each school year for which the student in enrolled. 
 
The Board acknowledges the provisions of RSA 193:3 which state that the district in which the 
student resides shall retain all responsibility for the provision of special education and related 
services pursuant to RSA 186-C. 
 
The Board's decision on whether to enroll a non-resident student will not be based, in whole or in 
part, on whether that student is a student with a disability, as define by applicable state or federal 
law. 
 
Tuition rates will be charged at a rate set by the Board and billed quarterly in advance to the district 
of residence or parent responsible for payment.  When a district of residence is responsible for 
tuition, approval must be that district's school board. 
 
Under normal circumstances, the district will not provide transportation to and from school for 
non-resident and tuition students at district expense.    
 
The provisions of this policy may be modified on a case-by-case basis, as needed, pursuant to 
separate contracts, agreements and other binding arrangements. 

 
 

District Policy History:  
First reading:                                                   
Second reading/adopted:                                 
District revision history:   
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Pasquaney School District  
Policy JFABD: Admission of Homeless Children and Unaccompanied Youth 

 
It is the Board's intent to remove barriers to the identification, enrollment and retention in schools 
of homeless children and youth.  All staff shall take reasonable steps to ensure that homeless 
students and children are not segregated or stigmatized and that educational decisions are made in 
the best interests of those students.  
 
A. Homeless Students. 

Under the federal McKinney-Vento Homeless Assistance Act (“McKinney-Vento”), and guidance 
provided by the New Hampshire Department of Education (“NHDOE”), the term “homeless children 
and youths” means “individuals who lack a fixed, regular and adequate nighttime residence.”  Under 
both section 752(2) of McKinney-Vento and the NHDOE guidance*, the term includes children and 
youth who are:  

1. sharing the housing of other persons due to loss of housing, economic hardship or a similar 
reason; 

2. living in motels, hotels, trailer parks or camping grounds due to lack of alternative adequate 
accommodations;  

3. living in emergency or transitional shelters; 

4. abandoned in hospitals; 

5. have a primary nighttime residence that is a public or private place not designed for, or 
ordinarily used as, a regular sleeping accommodation for human beings;  

6. living in cars, parks, public spaces, abandoned buildings, substandard housing, bus or train 
stations, or similar settings; and 

7. are migratory children who qualify as homeless because they are living in circumstances 
described above.  

Additionally, as used in this policy, the terms “unaccompanied youth,” “school of origin,” 
“enrollment,” and “attendance area school” shall have the same meanings as set forth in the 
McKinney-Vento Homeless Assistance Act (“McKinney-Vento”) and guidance provided by the New 
Hampshire Department of Education (“NHDOE”).  For purposes of this policy and its accompanying 
regulation, “homeless students” shall refer to and include “homeless children and youth” and 
“unaccompanied youth.”  

 
*Note: under RSA 193:12, IV, the definition of “homeless children and youth” also includes 
children “awaiting foster care placement”, see RSA 193:12, IV (a). That criterion, however, 
was removed from McKinney-Vento in 2015 as well as NHDOE guidance documents 
regarding McKinney-Vento.  Under both McKinney-Vento, and NHDOE guidance, children 
who are awaiting foster care may fall within the definition of a homeless student if they meet 
other criteria as set forth above.    

Each homeless student shall have access to and shall be provided education services for which the 
student is eligible comparable to services provided to other students in the school, including career 
and technical education programs, gifted education programs, and school nutrition programs. 
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Transportation services for homeless students shall be provided in accordance with applicable law 
and as generally described below.  
 
B. Enrollment and School Stability. 

Enrollment of a homeless student shall be immediate even if the homeless student lacks records 
routinely required prior to enrollment or has missed application or enrollment deadlines (academic, 
immunization, etc.). The District shall make arrangements to obtain any necessary records and to 
have the student receive any necessary immunizations. When feasible, the District shall seek 
immunization through no- or low-cost health care providers. If an expense is incurred, the District 
shall seek reimbursement through Medicaid if possible. 
 
If a homeless student becomes permanently housed during the school year, the student shall no 
longer be considered homeless and may only continue enrollment in the District for the remainder 
of that school year.  

C. Homeless Liaison. 

The Superintendent shall appoint a staff member to serve as the local liaison for homeless students 
and their families/guardians (the “Homeless Liaison” or the “District Homeless Liaison”).  The 
District shall provide training and other technical assistance to Homeless Liaison and other 
appropriate District staff regarding the District’s obligations to homeless students.  Duties of the 
District Homeless Liaison shall be as provided in state and federal law, as well as local policies and 
procedures.  The duties shall include, among others: procedures for identification, enrollment, 
transportation, dispute resolution for homeless students, as well as direct assistance shall be made 
in accordance with the accompanying regulation and applicable law. 
 
Among other things, the District Homeless Liaison shall:  

a. assist in requesting the student’s records; 

b. mediate and assist with disputes concerning school enrollment and homelessness 
determinations; 

c. assist in making transportation arrangements; 

d. ensure that homeless students receive the educational services for which they are eligible 
or entitled;  

e. coordinate with other Districts, entities, institutions and agencies to help assure that 
homeless children and youths are identified by school personnel;  

f. ensure that unaccompanied youth and/or parents of homeless students are informed of the 
educational and related opportunities available to homeless students; 

g. work to assure that parents/guardians of such students are provided with opportunities to 
participate in the education of their children (excepting instances when court or other 
protective orders indicate otherwise); 

h. ensure that unaccompanied youth and/or parents of homeless students are informed of all 
transportation services including transportation to the school of origin; 

i. assure that notice is publicly disseminated of the educational rights of homeless children 
and youths; 

j. coordinate with other Districts and with local social services agencies and other agencies or 
programs providing services to homeless students as needed;  



Page 3 of 5 
 

k. assist any unaccompanied youth with enrollment, credit accrual, and career and college 
readiness decisions;  

l. work with the Superintendent or designee to monitor regulations and guidance related to 
this policy that may be issued by applicable state and federal agencies (e.g., DCYF, NHDOE, 
and the U.S. Department of Education).  

D. Enrollment Determinations for Homeless Students. 

Enrollment determinations shall be based upon the best interests of the homeless student, with the 
presumption that keeping the homeless student in the school of origin is in the homeless student’s 
best interests, except when doing so is contrary to the request of the parent/guardian, or if 
applicable, unaccompanied youth.  

E. Transportation of Homeless Students. 

Under McKinney-Vento, homeless students are entitled to transportation to their school of origin 
or the school where they are to be enrolled.  If the homeless student is located outside of District 
boundaries but a determination has been made that the student shall remain in the school of origin 
within the District, or, if a homeless student is located within this District, but a determination had 
been made that the student shall remain in the school of origin outside of the District, then the two 
Districts shall agree on a method to apportion cost and responsibility for the student’s 
transportation or share the cost and responsibility equally.   

F. Dispute Resolution. 

For any decision in the enrollment process of a homeless student, including any determination 
whether a living situation meets the definition of homeless, if the decision is in conflict with the 
wishes of the homeless student’s parent/guardian, or, if applicable, the unaccompanied youth, the 
District shall provide a written explanation, in a manner and form understandable to the student’s 
parent, guardian or unaccompanied youth.  District personnel receiving enrollment requests or 
information pertaining to homeless students should immediately refer those request to the District 
Homeless Liaison and Superintendent’s office. 
 
In the event of a dispute, the District shall immediately enroll the student in the school in which the 
parent/guardian or unaccompanied youth seeks to enroll, which enrollment shall continue pending 
resolution of the dispute. Additionally, while enrollment disputes are pending, students have the 
right to participate fully in school and receive all services for which they would be eligible, as the 
definition of enrollment includes “attending classes and participating fully in school activities.”  

1. Notification of Appeal Process. 
 
If the District seeks to place a homeless child in a school other than the school of origin or 
the school requested by the parent, or the District has determined that the living situation 
does not qualify as homeless (“eligibility decision”), the District shall inform the parent or the 
unaccompanied youth of the right to appeal. The District shall provide the parent or 
unaccompanied youth with written notice including: 
   

a. A succinct explanation of the child’s placement/eligibility decision and contact 
information for the District Homeless Liaison, as well as the NHDOE State 
Coordinator for Education of Homeless Children and Youth;  
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b. Notification of the parent’s right to appeal(s);  
  

c. Notification of the right to enroll in the school of choice pending resolution of the 
dispute;  
  

d. A description of the dispute resolution process including a petition/appeal form that 
can be returned to the school to initiate the process and timelines; and  
  

e. A summary of the McKinney-Vento Act. 
  

While the Superintendent or Homeless Liaison may prepare and make available forms for 
the process, use of such forms is not required to initiate the appeal process. 
  

2. Appeal to the District Homeless Liaison – Level I. 
  

a. If the parent or unaccompanied youth disagrees with the District’s placement 
decision, he/she/they may appeal by filing a written request for dispute 
resolution/appeal (“appeal”) with the school, the District Homeless Liaison, or 
Superintendent.  The request for dispute resolution should be submitted within 
fifteen business days of receiving notification of the District’s placement. 
  

b. If the appeal/request for dispute resolution is submitted to the school or 
Superintendent, it will be immediately forwarded to the Homeless Liaison.  
  

c. The District Homeless Liaison must log the complaint including a brief description of 
the situation and reason for the dispute and the date and time of the appeal was 
filed.  Upon receipt, the District Homeless Liaison will forward a copy of the appeal 
document to the Superintendent.   
  

d. Within five business days of the receiving the appeal, the Homeless Liaison must 
provide the parent or unaccompanied youth with a written decision and notification 
of the parent’s right to further appeal, with a copy to the Superintendent.  At this 
time, the Homeless Liaison will also provide to the parent or unaccompanied youth 
an “appeals package” consisting of a copy of the written decision, a copy of the 
original appeal document, and copies of any additional materials provided to the 
Homeless Liaison by the parent or unaccompanied youth.  
 

3. Appeal to the Superintendent – Level II. 
 
The parent or unaccompanied youth may appeal the Level I decision to the Superintendent 
or the Superintendent’s designee, using the appeals package provided at Level I. 
  

a. The Superintendent/designee will arrange for a personal conference to be held with 
the parent or unaccompanied youth within five business days of receiving the Level I 
appeals package.  (Upon the request of the parent or unaccompanied youth, this 
conference may be held telephonically). 
  

b. Within five business days of the conference with the parent or unaccompanied 
youth, the Superintendent/designee will provide that individual with a written 
decision with supporting evidence and notification of their right to appeal to 
NHDOE.  
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c. The Superintendent/designee shall provide a copy of the Superintendent’s decision 
to the District’s Homeless Liaison, as well as the NHDOE State Coordinator for 
Education of Homeless Children and Youth.  

G. Records.  

The District shall maintain copies of all written decisions, appeals and notifications concerning 
eligibility or enrollment requests made under this policy for the same period as it does for Title I 
records.   
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Pasquaney School District 
Policy JH: Attendance, Absenteeism and Truancy 

  
Absences 
The Board requires that school-aged children enrolled in the District attend school in accordance 
with all applicable state laws and Board policies.    The educational program offered by the District 
is predicated upon the presence of the student and requires continuity of instruction and classroom 
participation in order for students to achieve academic standards and consistent educational 
progress. 
 
Attendance shall be required of all students enrolled in the District during the days and hours that 
school is in session, except that the Principal may excuse a student for temporary absences when 
receiving satisfactory evidence of conditions or reasons that may reasonably cause the student's 
absence. 
 
The Board considers the following to be excused absences:  

1. Illness 
  

2. Recovery from an accident 
  

3. Required court attendance 
  

4. Medical and dental appointments 
  

5. Death in the immediate family 
  

6. Observation or celebration of a bona fide religious holiday 
  

7. Such other good cause as may be acceptable to the Principal or permitted by law 

Any absence that has not been excused for any of these reasons will be considered an unexcused 
absence. 
 
In the event of an illness, parents must call the school and inform the District of the student's illness 
and absence.    For other absences, parents must provide written notice or a written excuse that 
states one of these reasons for non-attendance.    The Principal may require parents to provide 
additional documentation in support of their written notice, including but not limited to doctor's 
notes, court documents, obituaries, or other documents supporting the claimed reason for non-
attendance. 
 
If parents wish for their child to be absent for a reason not listed above, the parent must provide a 
written explanation of the reason for such absence, including why the student will be absent and 
for how long the student will be absent.    The Principal will make a determination as to whether the 
stated reason for the student's absence constitutes good cause and will notify the parents via 
telephone and writing of his/her decision.    If the Principal determines that good cause does not 
exist, the parents may request a conference with the Principal to again explain the reasons for non-
attendance.    The Principal may then reconsider his initial determination.    However, at this 
juncture, the Principal's decision shall be final. 
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Family Vacations/Educational Opportunities  
Generally, absences other than for illness during the school year are discouraged.    The school 
principal or his/her designee may, however, grant special approval of absence for family vacations, 
provided written approval is given in advance.    Parents are asked to write a note to their child's 
teacher at least two weeks before the trip.    This advance planning will allow the teacher enough 
time to work with parents and the student regarding homework completion. 
 
Truancy 
Truancy is defined as any unexcused absence from class or school.    Any absence that has not been 
excused for any of the reasons listed above will be considered an unexcused absence. 
 
Ten half-days of unexcused absence during a school year constitutes habitual truancy. 
 
A half-day absence is defined as a student missing more two hours of instructional time and less 
than three and one-half hours of instructional time. 
 
Any absence of more than three and one-half hours of instructional time shall be considered a full-
day absence. 
 
The Principal or Truant Officer is hereby designated as the District employee responsible for 
overseeing truancy issues. 
 
Intervention Process to Address Truancy 
The Principal shall ensure that the administrative guidelines on attendance properly address the 
matter of truancy by including a process that identifies students who are habitually truant, as 
defined above. 
 
When the Principal identifies a student who is habitually truant or who is in danger of becoming 
habitually truant, he/she shall commence an intervention with the student, the student's parents, 
and other staff members as may be deemed necessary.    The intervention shall include processes 
including, but not limited to:  

1. Investigates the cause(s) of the student's truant behavior; 
  

2. Considers, when appropriate, modification of his/her educational program to meet 
particular needs that may be causing the truancy; 
  

3. Involves the parents in the development of a plan designed to reduce the truancy; 
  

4. Seeks alternative disciplinary measures, but still retains the right to impose discipline in 
accordance with the District's policies and administrative guidelines on student discipline; 
and 
  

5. Determination as to whether school record keeping practices and parental notification of 
the student's absences have an effect on the child's attendance. 
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Parental Involvement in Truancy Intervention 
When a student reaches habitual truancy status or is in danger of reaching habitual truancy status, 
the Principal will send the student's parent a letter which includes:  

1. A statement that the student has become or is in danger of becoming habitually truant; 
  

2. A statement of the parent's responsibility to ensure that the student attends school; and 
  

3. A request for a meeting between the parents and the Principal to discuss the student's 
truancy and to develop a plan for reducing the student's truancy. 

Developing and Coordinating Strategies for Truancy Reduction 
The Board encourages the administration to seek truancy-prevention and truancy-reduction 
strategies along the recommendations listed below.    However, these guidelines shall be advisory 
only.    The Superintendent is authorized to develop and utilize other means, guidelines and 
programs aimed at preventing and reducing truancy.  

1. Coordinate truancy-prevention strategies based on the early identification of truancy, such 
as prompt notification of absences to parents. 
  

2. Assist school staff to develop site attendance plans by providing development strategies, 
resources, and referral procedures. 
  

3. Encourage and coordinate the adoption of attendance-incentive programs at school sites 
and in individual classrooms that reward and celebrate good attendance and significant 
improvements in attendance. 

Parental Notification of Truancy Policy 
Prior to adopting this policy, the Board will place the item on the agenda of a public school board 
meeting and will allow two weeks for public input as to the policy's provisions.    Any public input 
shall be advisory only and final adoption as to the policy's provisions will remain solely with the 
Board. 
 
Additionally, the Superintendent shall also ensure that this policy is included in or referenced in the 
student handbook annually at the beginning of each school year. 
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Pasquaney School District  
Policy JI: Student Rights and Responsibilities 

 
 Student rights and responsibilities shall be published annually in the applicable student handbook, 
and will be made available in another language or presented orally upon request.  Student 
disciplinary procedures will be implemented pursuant to Board Policies JIC and JICD.  
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A. Policy Statement. 

This policy establishes the substantive parameters, procedures and due process that shall apply before a 
student may be subject to temporary (same day) removal from classrooms or activities, restriction from 
activities, detentions, suspensions and/or expulsion. Pursuant to Board policy JIC, response to 
misconduct, including disciplinary measures and consequences should be designed to maximize student 
academic, emotional and social success, while at the same time assuring safety of all students, staff and 
school visitors. Administration of any of the consequences described in this policy shall be consistent 
with the system of supports and graduated sanctions established pursuant to Policy JIC and the applicable 
Behavioral Expectation in each student handbook 

B. Standards and Procedures Relative to Disciplinary Consequences. 

l. "Removal from the classroom" means a student is sent to the building Principal's office or other 
designated area during the same school day. It is within the discretion of the person in charge of 
the classroom or activity to remove the student. 

Students may be removed from the classroom at the classroom teacher's discretion if the student 
refuses to obey the teacher's directives, becomes disruptive, fails to abide by school or District 
rules, or the Code of Conduct, or otherwise impedes the educational purpose of the class. Before 
ordering the removal, the staff member ordering the removal shall warn the student of the 
infraction and allow the student to respond. 

Detentions are not appealable. 

2. "Restriction from school activities" means a student will attend school, classes, but will not 
participate in other school extra-curricular activities, including such things as competitions, field 
trips, and performances. A student who has been restricted from school activities may participate 
in practices at the discretion of the person imposing the restriction. 

Before ordering the restriction, the supervising employee (e.g., teacher, coach, director, Principal, 
etc.) ordering the restriction shall warn the student of the infraction and allow the student to 
respond. If the restriction is immediate and outside of school hours, provision must be made to 
assure the student is not left unsupervised. The terms of the restriction shall be communicated to 
the Principal and the student's parent/guardian. 

Restrictions under this policy are not appealable. 

3. "Detention" means the student's presence is required for disciplinary purposes before or after the 
hours when the student is assigned to be in class, and may occur on one or more Saturdays. 

Students may be assigned classroom detention at the classroom teacher's discretion, and building 
detention at the Principal's discretion, if the student refuses to obey the teacher/employee's 
directives, becomes disruptive, fails to abide by printed classroom, school or District rules, or the 
Code of Conduct, or otherwise impedes the educational purpose of the class. Before ordering the 
detention, the staff member ordering the detention shall warn the student of the infraction and 
allow the student to respond. Parents/guardians shall be notified at least 24 hours prior to a 
student serving detention. 

Pasquaney School District  
Policy JICD: Student Discipline and Due Process 
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Detentions before or after school shall not exceed one hour, and Saturday detentions shall not 
exceed three hours. The building Principal is authorized to establish, announce and post 
additional guidelines and rules regarding detention, supervision, building access, etc. The length 
and timing of the detention, is within the discretion of the licensed employee disciplining the 
student or the building Principal, pursuant to the posted rules of the school. 

Detentions are not appealable. 

4. "Temporary Reassignment" or "in-school suspension" means the student will attend school but 
will be temporarily isolated from one or more classes while under supervision. A temporary 
reassignment should not exceed five consecutive school days. Parents/guardians shall be notified 
on the day of the incident/infraction by the administration of a temporary reassignment. 

The building Principal is authorized to issue reassignment, restrictions from activities, or place a 
student on probation for repeated failure to conform to the Behavioral Expectation in each 
student handbook, classroom rules, or for any conduct that causes material or substantial 
disruption to the school/class environment, interferes with the rights of others, presents a threat to 
the health and safety of students, employees, and visitors, is otherwise inappropriate, or is 
prohibited by law. 

5. "Probation" means a student is given a conditional suspension of a penalty for a definite period 
of time in addition to being reprimanded. The conditional suspension will mean the student must 
meet the conditions and terms for the suspension of the penalty. Failure of the student to meet 
these conditions and terms will result in reinstatement of the penalty. Notwithstanding the 
assignment of probation, no imposition of the suspended consequence may be administered 
unless and until all of the provisions of this policy applicable to the suspended consequence (i.e., 
long-term suspension, expulsion, etc.) are satisfied. 

6. "Out-of-school suspension" means the temporary denial of a student's attendance at school for a 
specific period of time. It includes short-term and long-term out of school suspensions. 

a. Short-term suspension. A "short-term suspension" means an out-of-school suspension of ten 
(10) consecutive school days or less. RSA 193:13, I (a).1 

The Superintendent or his/her written designee is authorized to suspend a student for ten (10) 
school days or less. 

A short term suspension may be imposed only for: 

,. Behavior that is detrimental to the health, safety, or welfare of pupils or school 
personnel (including, but not limited to, and act of theft, destruction or violence, as 
defined in RSA 193-D:1); or 

11. Repeated and willful disregard of the reasonable rules of the school that is not 
remediated through imposition of the district's graduated sanctions described in JIC 
and the Behavioral Expectation in each student handbook 

Pursuant to RSA 193:13, XI(b) and Board policy JIC, a short-suspension over 5 days must 
conform to the standards included in the Behavioral Expectation in each student handbook. 

Before any short-term suspension may be imposed, a student is entitled to the minimum due 
process (notice before meeting of the charge and explanation of evidence, notice of the 
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possibility of suspension, opportunity for the student to respond, and a written decision 
explaining the disciplinary taken. 

b. Long-term suspension. A "long-term suspension" is the extension or continuation of a short- 
term suspension for a period not to exceed an additional 10 days beyond the duration of the 
short-term suspension. 

The Superintendent is authorized to continue the suspension and issue a long-term suspension 
of a pupil for a period in excess of ten (10) school days, provided only that if the 
Superintendent issued the original short-term suspension, then the School Board may 
designate another person to continue the short-term suspension and issue the long-term 
suspension. 

A long-term suspension may only be imposed for: 

1. an act that constitutes an act of theft, destruction or violence, as defined in RSA 
193-02; 

11.  bullying pursuant to Board policy JICBB when the pupil has not responded to 
targeted interventions and poses an ongoing threat to the safety or welfare of 
another student; or 

111. possession of a firearm, BB gun, or paintball gun. 
Prior to a long-term suspension, the student will be afforded a hearing on the matter. The 
informal hearing need not rise to the level and protocol of a formal hearing, but the process 
must comply with the requirements of Ed 317.04 (f)(2), and (f)(3)(g), including, without 
limitation, the requirements for advance notice and a written decision. 

c. Appeal of long-term suspension. Any long-term suspension issued other than by the School 
Board under this policy, is appealable to the School Board, provided the Superintendent or 
School Board chair receives the appeal in writing within ten ( 10) days after the issuance of 
the Superintendent's hearing and written decision required under N.H. Dept. of Education 
Rule Ed. 317.04 (f)(2)c, and sub-paragraph B.6.b, above. The Board shall hold a hearing on 
the appeal, but will rely upon the record of the decision being appealed from. 

Any suspension in excess often (10) school days shall remain in effect while this appeal is 
pending unless the School Board stays the suspension while the appeal is pending. Any 
request to stay a long-term suspension should be included in the original appeal. 

d. Educational Assignments. As required by RSA 193:13, V, educational assignments shall be 
made available to students during both short and long term suspensions. 

e. Alternative Educational Services. The school shall provide alternative educational services to 
a suspended pupil whenever the pupil is suspended in excess of 20 cumulative days within 
any school year. The alternative educational services shall be designed to enable the pupil to 
advance from grade to grade. 

f. Re-entry Meetings and Intervention Plans. Prior to returning to regular classes, a suspended 
student, and parent/guardian (when available) shall meet with the building Principal or his/her 
designee to assist the student in smoothly returning to the school setting. 

Any time a pupil is suspended more than 10 school days in any school year, upon the 
pupil's return to school the school district shall develop an intervention plan designed to 
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proactively address the pupil's problematic behaviors by reviewing the problem behavior, re- 
teaching expectations, and identifying any necessary supports. 

g. Attendance Safe Harbor. A student may not be penalized academically solely by virtue of 
missing class due to a suspension. 

7. "Expulsion" means the complete denial of a pupil's attendance at school for any of the reasons 
listed in RSA 193:13, II and IV. 

a. Grounds for Expulsion. An expulsion may only be imposed for an act that poses an ongoing 
threat to the safety of students or school personnel AND that constitutes: 

1.  A repetition of an act that warranted long term suspension under section B.6.b, 
above; 

ii. Any act of physical or sexual assault that would be a felony if committed by an 
adult; 

iii. Any act of violence pursuant to RSA 651:5, XIII3; 
iv. Criminal threatening pursuant to RSA 631:4, Il{a)4; OR 
v. For bringing or possessing a firearm as defined in Section 921 U.S.C. Title 18 

within a safe school zone as prohibited under RSA 193-D:15, or under the Gun 
Free School Zones Act, unless such pupil has written authorization from the 
Superintendent. 

Before expelling a pupil, the Board shall consider each of the following factors: 
(]) The pupil's age. 
(2) The pupil's disciplinary history. 
(3) Whether the pupil is a student with a disability. 
(4) The seriousness of the violation or behavior committed by the pupil. 
(5) Whether the school district or chartered public school has implemented 

positive behavioral interventions under paragraph V. 
(6) Whether a lesser intervention would properly address the violation or behavior 

committed by the pupil. 

b. Due Process to Be Afforded Prior to Expulsion. Prior to any expulsion, the District will 
ensure that the due process standards set forth in Ed 317.04(t)(3) through 317.04 (m)6 are 
followed. 

c. Duration of Expulsion. An expulsion will run for the duration stated in the written decision or 
until the School Board or Superintendent restores the student's permission to attend school as 
provided in this policy. An expulsion relating to a firearm in a safe school zone per B.7.a.v. 
shall be for a period of not less than 12 months. 

d. Educational Services. The Superintendent is authorized, but not required, to arrange for 
educational services to be provided to any student residing in the District who has been 
expelled by the District or by any other school. 

C. Modification or Reinstatement After Suspension or Expulsion. 
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Expelled or suspended students may request a modification of, or reinstatement from, an expulsion or 
suspension as provided below. Except for students establishing residency from out-of-state, requests 
for modification or reinstatement from expulsion/suspension shall be submitted in writing to the 
Superintendent no later than August 15. The request should set forth the reasons for the request, and 
include additional information to establish that it is in the best interest of the student and school 
community to reinstate the student. Such additional information may include such things as work 
history, letters of reference, medical information, etc. All reinstatements shall include an Intervention 
Plan as described in paragraph B.6.f, above, including such conditions as the reinstating authority 
(Superintendent or Board) deem appropriate. 

1. Modification bv Superintendent. Subject to all other applicable laws, regulations and Board 
policies, and paragraph C.3, below (relating to firearms), the Superintendent is authorized to 
reinstate any student who has been suspended or expelled from a school in this District, and or 
enroll a student suspended or expelled from another school or district, on a case-by-case basis. 

2. Review and reinstatement by Board. A student may request the School Board (of the district 
of attendance) to review an expulsion decision prior to the start of each school year by filing a 
written request with the Superintendent detailing the basis of the request. The Board will 
determine whether and in what manner it will consider any such request after consultation with 
the Superintendent. 

3. Modification of Expulsion for Firearms. A student who has been expelled from this District or 
any other public or private school for bringing or possessing a firearm in a safe school zone as 
prohibited under RSA 193-Dl, or under the Gun Free Schools Act, may only be reinstated or 
enrolled if the Superintendent first determines: possession of the firearm was inadvertent and 
unknowing; the firearm was for sporting purposes and the student did not intend to display the 
firearm to any other person while within the safe schools zone; the student is/was in the fifth or 
lower grade when the incident occurred; or the Superintendent determines that the firearm was 
not loaded; and that no ammunition was reasonably available; and that the pupil had no intention 
to display the firearm to other students. 
Additionally, the School Board may enroll a student expelled from a school outside of New 
Hampshire for a violation of the Gun Free Schools Act upon the student establishing residency. 

D. Appeals to State Board of Education. Any decision by the Board (i) to expel a student, (ii) not to 
reinstate a student upon request, or (iii) enroll a student from another state who had been expelled for 
a violation of the Gun Free Schools Act, may be appealed to the State Board of Education at any time 
that the expulsion remains in effect, subject to the rules of the State Board of Education. 

E. Sub-committee of Board. For purposes of sections B.6 and B.7 of this policy, "Board" or "School 
Board" may either be a quorum of the full Board, or a subcommittee of the Board duly authorized by 
the School Board. 

F. Superintendent and Principal Designees. 

Except where otherwise stated in this policy, the Superintendent may delegate any authority s/he has 
under this policy, and a principal may delegate any authority s/he has under this policy, to other 
appropriate personnel. 

G. Disciplinary Removal of Students with Disabilities. 

If a student is disabled under the Individuals with Disabilities Act (IDEA), the New Hampshire RSA 
186-C, Section 504 of the Rehabilitation Act of 1973, the Americans with Disabilities Act, or any 
other law providing special rights to disabled students, those laws shall govern and shall supersede 
these local policies to the extent these local policies are inconsistent with those laws. Accordingly, 
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any suspension or expulsion of a child with a disability as defined in Ed 1102.0l(t) shall be in 
accordance with Ed 1124.0I. 

H. Notice and Dissemination. 

This policy shall be made available to families, students and staff as provided in Board policy JIC. 

I. Conflict in Law or State Regulation. 

If any provision of this policy shall conflict with State or Federal law, or regulation of the New 
Hampshire Department of Education, then such law or regulation shall apply, and the remainder of 
the policy shall be read and interpreted to be consistent with the law or regulation. School 
administrators and families are strongly encouraged to review the links for pertinent statutes and laws 
as referenced in this policy. 

 
Legal References: 

18 U.S.C. § 921, Et seq., Firearms 
20 US.C. § 7151, Gun-Free Schools Act 
RSA 189:15, Regulations 
RSA 193:13, Suspension & Expulsion of Pupils 
RSA Chapter 193-D, Safe Schools Zones 
RSA 631:4, Criminal Threatening 
RSA 651:5, XIII "Act of Violence " 
NH Code of Administrative Rules, Section Ed 306.04(a)(3), Discipline 
NH Code of Administrative Rules, Section Ed 306.04(/), Student Discipline Policy 
NH Code of Administrative Rules, Section Ed 306.04(g), Suspension & Expulsion 
NH Code of Administrative Rules, Section Ed 317.04, Suspension and Expulsion of Pupils 

Assuring Due Process Disciplinary Procedures 
In re Keelin B., 162 N.H 38, 27 A.3d 689(2011) 
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Pasquaney School District  
JICD-R:  Student Discipline and Due Process  - Memorandum of Understanding 

MEMORANDUM OF UNDERSTANDING 
for administering the Provisions of RSA 193-D 

Safe School Zones 

 
1. General Principles 
 
The School Board and the Police Department agree to work in a cooperative effort to provide a 
safe and healthy school environment for students, staffs and visitors.  In furtherance of that effort, 
this Memorandum of Understanding is intended to comply with the provisions of RSA 193-D Safe 
School Zones.  The Board and the Police Department further agree to respond effectively to 
incidents of school delinquency or criminal behavior in school, on school grounds, and at school 
sponsored events. 
 
This memorandum deals with the law enforcement response to any incident involving the 
possession, use, sale or distribution of alcohol and other drugs in a school setting or during any 
school sponsored activity.  This memorandum also addresses the efforts by- the school and police 
to respond to incidents of violence; weapons possession; or acts of theft, violence or destruction, 
on school property and at school functions, under the provisions of and in concert with the 
implementation of the Safe Schools Act, RSA 193-D.  This Memorandum applies to reportable 
behavior of adults, as well as, children. 
 
The School Board and the Police Department agree to coordinate these efforts with the local 
prosecuting Attorney's Office and the New Hampshire Department of Education. 
  
The School Board recognizes that in cases of an emergency situation or imminent danger to 
students, staff or the community, the Police Department and the School District may act without 
regard to the Memorandum of Understanding.  Nothing contained in this Memorandum is intended 
to limit the events that may be reported to the Police Department or limit school employees from 
requesting police assistance on matters not referred to in this Memorandum.  
 
In the event either the School Board or the Police Department desires to amend this Memorandum, 
the agency seeking changes will arrange for meeting with the other. 
 
2. Definitions 
 
The following terms, as defined in RSA 193:D-1 apply to this Memorandum:  

• "Safe School Zone" means an area inclusive to any school property or school buses. 
  

• "School" means any public or private elementary, secondary or secondary vocational-
technical school in New Hampshire.  It shall not include home schools. 
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• "School Employee" means any school administrator, teacher, or other employee of any 
public or private school, school district, school department, or school administrative unit, or 
any person providing, or perforating continuing contract services for any public or private 
school,school districts school department or school administrative unit. 
  

• "School property" means all real property, physical plan and equipment used for 
school  purposes, including but not limited to school playgrounds and buses, whether public 
or private. 
  

• "School purposes" means school-sponsored programs, including but not limited to 
educational or extra-curricular activities. 

 
3. School/Police Liaisons 
 
In order to facilitate prompt and clear communication of incidents School Board and the Police 
Department will designate individuals to serve as primary contact liaisons.  The Superintendent of 
Schools shall designate the Principal at each school as that school's Reporting Official.  He/she shall 
be responsible for handling all reportable incidents of: (1) drug/alcohol use, possession, sale and/or 
distribution; (2) assault or violence; (3) possession of weapons; and/or (4) theft or destruction of 
property. The School District liaison will communicate information on such incidents to the Police 
Department.  
 
The Chief of Police shall designate a police officer(s) who shall be responsible for handling all 
reportable incidents brought to the attention of the Police Department by the school's Reporting 
Officials.  In addition to communication between the Reporting Official and the Police Officer on 
the specific incidents mentioned above, it is recommended that Official and Officer meet regularly 
to discuss the scope of these problems, and to identify strategies aimed at reducing them. 
 
4. Reportable Acts  

A. School Reports to Police Department 
   

1. Mandatory: Not withstanding the provisions of RSA 193-D, the Safe School Zone 
Act, the following incidents must be reported to the Police Department by the 
designated school employee: 
  

a. Possession of alcohol by a minor or if it appears that a student is under the 
influence of alcohol or drugs on school property, or at school functions; 
  

b. Possession, selling or distribution of any controlled substance (including drug 
paraphernalia) as defined in NH RSA 318-B, by an individual on school 
property, or at school functions; 
  

c. Any incident in which any individual who is responsible for, suspected of, or 
determined to be selling or distributing drugs or alcohol on school property, 
or at school functions,; 
  

d. Unlawful possession, sale, or use of firearms or other dangerous or 
prohibited weapons, fireworks and explosives, as defined in NH RSA's 208, 
644 and 159, on school property, or at school functions; 
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e. Arson under RSA 634:1 any person who knowingly starts any fire or causes 
any explosion which results in injury, damage to property of another, or is 
done with intentional disregard for the safety of others; 
  

f. Burglary under RSA 635: any person who enters a building to separately 
secured section of a building, with a purpose to commit a crime; 
  

g. Robbery under RSA 636: including any theft that is accomplished by the 
physical force or the threat of imminent use of force; 
  

h. Thefts of property where the value is more than $50.00, repeated 
occurrences of theft by one student, (thefts by students who are in the third 
grade or lower are generally not reported to the Police); 
  

i. Homicides under RSA 630: any death shall immediately be reported to the 
Police Department, regardless of suspected cause; 
  

j. Any first or second degree assault under RSA 63 1, whereby an injury occurs 
to a person, requiring medical treatment beyond basic first aid or requiring 
outside medical follow up, caused by another person.  Investigation may 
reveal that not all if these incidents constitute an actual crime.  Reporting will 
allow an investigation to be conducted; 
  

k. Any sexual assault under RSA 632-A will be reported; 
  

l. Criminal Mischief under RSA 634:2, purposely or recklessly damaging the 
property of another, resulting in a value of $50 or more of damage.  This 
includes vandalism to school property;  
  

m. Threatening behavior under RSA 631:4 which purposely places or attempts 
to place another in fear of imminent bodily injury or physical contact. 
 

2. Discretionary Reporting Events are up to the Discretion of the Building Principal. 
  

a. Refusal or neglect to conform to reasonable rules of the school or to clear 
non-injurious directions given by staff member. 
  

b. Simple assault incidents (which don't meet the criteria as stated in j. above), 
depending upon the nature of the incident, as determined by the school 
administration. 
  

c. Theft, under RSA 637, of property under $49. 
  

d. Criminal Mischief under RSA 634:2, purposely or recklessly damaging the 
property of another, resulting in a value of $49 or less of damage.  This 
includes vandalism to school property. 
 

B. Police Department Reports to School 
  

1. The following information shall be reported by the Police Department to the School 
Principal: 
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a. An arrest made by the Police Department of a student, when 
such information is relevant to the safety of that student, or of other 
students in the school, where the law allows. 
 

2. The following information may be shared with school Administration by the Police 
Department, subject to applicable statutes and regulations governing confidentiality: 
  

a. The arrest and filing of a delinquency complaint against any student under 
the age of 17 years.  
  

b. Other non-criminal activity that the Police Department deems pertinent to 
the student’s well-being, including but not limited to threatening to attempt 
suicide; victimization of the student by a parent, caretaker or other 
individual). 

5. Procedures for Reporting  

A. It is agreed that every school employee who has witnessed, or has information from the 
victim of an act of theft, destruction, or violence in a safe school zone shall report such act 
immediately to a supervisor.  A supervisor receiving such report shall immediately forward 
such information to the school Principal.  The Principal shall then contact the Police 
Department by telephone and report the incident.  The Principal shall also provide the 
Police Department with a written report within 48 hours of the incident. 
  

B. The report required shall include:  
1. Identification of the act of theft, destruction, or violence that was alleged. 
2. The name and address of witnesses to the alleged act. 
3. The name and home address of any person suspected of committing the act. 

 
C. The written report required above shall be waived when there is a law enforcement 

response at the time of the incident which results a written police report. 
  

D. School Response 
  

1. A teacher or other school employee who has reasonable grounds to believe that 
a student has committed a reportable act shall: 
   

a. Confront the student with the nature of the offense; 
b. Take the student to the Principal’s office; 
c. Retrieve and turn over any physical evidence to the Principal.  

 
2. For Mandatory Reportable acts, the Principal shall: 

  
a. Notify the police and student's parent/guardian, and inform them of the 

nature of the incident; 
b. Turn over any physical evidence seized and a written fact summary to the 

Police Department; 
c. Initiate disciplinary action in accordance with Board policies. 

 
3. For Discretionary Reportable Acts, the Principal shall: 
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a. Determine if the police and parent/guardian should be notified and, if so, 
make the calls as soon as reasonably possible.  Any incident reported to 
the Police shall also be reported to the student's parent/ guardian; 

b. Initiate disciplinary action in accordance with Board policies. 
 

E. Police Response 
  

1. The Police Officer will make contact with the school as soon as possible after 
receiving a report from the Principal to investigate the incident, or take any other 
appropriate action. 
  

2. During the investigation, the Police Officer may meet with the Principal, the student, 
the student's parent/guardian and appropriate persons with knowledge of pertinent 
facts, if required. 
  

3. If at the conclusion of the investigation, the student is found to have committed the 
alleged offense, the Police Officer may initiate the formal complaint process. 
  

4. When the Police Officer is called to the school in response to offenses involving the 
sale and/or distribution of drugs or alcohol, violent behavior, or the possession of a 
weapon, and when probable cause exists for arrest, the Officer shall take the 
appropriate action to initiate the formal complaint process. 
 

5. To the extent possible, precautions will be taken by both Police and school officials 
at all times to ensure the education process is not disrupted. 

 
 _____________________________________________                                 ______________________________ 
Chief of Police                                                                          Date 
 
 
______________________________________________                                ______________________________ 
School Board Chair                                                                  Date 
 
 
_______________________________________________                                _____________________________ 
Superintendent                                                                          Date 
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Pasquaney School District  
Policy JICFA: Hazing 

  
It is the policy of the District that no student or employee of the District shall participate in or be a 
member of any secret fraternity or secret organization that is in any degree related to the school or 
to a school activity.    No student organization or any person associated with any organization 
sanctioned by the Board of Education shall engage or participate in hazing.    This District does not 
permit or condone student hazing. 
 
For the purposes of this policy, hazing is defined as any act directed toward a student, or any 
coercion or intimidation of a student to act or to participate in or submit to any act, when:    (1) Such 
act is likely or would be perceived by a reasonable person as likely to cause physical or 
psychological injury to any person; and (2) Such act is a condition of initiation into, admission into, 
continued membership in or association with any organization.    Hazing includes but is not limited 
to an activity which recklessly or intentionally endangers the mental or physical health or safety of 
a student for the purpose of initiation or admission into or affiliation with any organization 
sanctioned or authorized by the Board of Education. 
 
"Endanger the physical health" shall include, but is not limited to, any brutality of a physical nature, 
such as whipping; beating; branding; forced calisthenics; exposure to the elements; forced 
consumption of any food, alcoholic beverage, drug or controlled dangerous substance; or any 
forced physical activity which could adversely affect the physical health or safety of the individual. 
 
"Endanger the mental health" shall include any activity, except those activities authorized by law, 
which would subject the individual to extreme mental stress, such as prolonged sleep deprivation, 
forced prolonged exclusion from social contact which could result in extreme embarrassment, or 
any other forced activity which could adversely affect the mental health or dignity of the individual. 
 
Any hazing activity upon which the initiation or admission into or affiliation with an organization 
sanctioned or authorized by the Board of Education is conditioned, directly or indirectly, shall be 
presumed to be a forced activity, even if the student willingly participates in such activity. 
 
This policy is not intended to deprive School District authorities from taking necessary and 
appropriate disciplinary action toward any student or employee.    Students or employees who 
violate this policy will be subject to disciplinary action which may include expulsion for students 
and employment termination for employees. 
 
The Superintendent shall take reasonable measures within the scope of the District's authority to 
prevent student hazing.    All hazing reported to the District or which any District staff member has 
knowledge of shall be promptly reported to law enforcement, as required by RSA 631:7, Student 
Hazing. 
 
A copy of this policy will be furnished to each student and teacher in the School District, including 
being printed in the student handbook. 
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State law prohibits the use of any tobacco product, e-cigarette, or liquid nicotine in any facility or 
upon any grounds maintained by the District.  Students and minors are further prohibited from 
possessing such items in or upon any facility, school vehicle, or grounds owned or maintained by 
the District.  
 
Definitions.  These definitions shall also include any amendments to the referenced statutes as 
the same may be amended or replaced from time to time. 
 
"Tobacco product(s)" means any product containing tobacco including, but not limited to, 
cigarettes, smoking tobacco, cigars, chewing tobacco, snuff, pipe tobacco, smokeless tobacco, 
and smokeless cigarettes, as well as any other product or item included in RSA 126-K:2, XI. 
 
"Device” means any product composed of a mouthpiece, a heating element, a battery, and 
electronic circuits designed or used to deliver any aerosolized or vaporized substance including, 
but not limited to, nicotine or cannabis. Device may include, but is not limited to, hookah, e-
cigarette, e-cigar, e-pipe, vape pen, e-hookah, as well as any other object or item defined in RSA 
126-K:2, II-a. 
 
"E-cigarette'' means any electronic smoking device composed of a mouthpiece, a heating 
element, a battery, and electronic circuits that may or may not contain nicotine or e-liquid. This 
term shall include such devices whether they are manufactured as e-cigarettes, e-cigars, or e-
pipes, or under any other product name as well as any other product or item included in RSA 
126-K:2, II-b. 
 
“E-liquid” means any liquid, oil, or wax product containing, but not limited to, nicotine or 
cannabis intended for use in devices used for inhalation as well as any other substance included 
or defined in RSA 126-K:2, II-c. 
 
"Liquid nicotine'' means any liquid product composed either in whole or in part of pure nicotine 
and propylene glycol and manufactured for use with e-cigarettes, as well as any other product or 
item included in RSA 126-K:2, III-a. 
 
"Employee"  shall include all persons within the definition of "covered person" under Board 
policy GBCD.  
 
"Facility" is any place which is supported by public funds and which is used for the instruction of 
students enrolled in preschool programs and in all grades maintained by the District. This 
definition shall include all administrative buildings and offices and areas within facilities 
supportive of instruction and subject to educational administration, including, but not limited to, 
lounge areas, passageways, rest rooms, laboratories, classrooms, study areas, cafeterias, 
gymnasiums, maintenance rooms, and storage areas. 
 

Pasquaney School District  
Policy JICG: Prohibitions Regarding Use and Possession of Tobacco Products, E-Cigarettes 

and E-Liquids in and on School Facilities and Grounds (tri-coded as ADC/GBED/JICG) 
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Students 
 
No student shall purchase, attempt to purchase, possess or use any tobacco product, device, e-
cigarette, e-liquid, or liquid nicotine in any facility, in any school building or vehicle, or anywhere 
on school grounds maintained by the District. 
 
Students are also subject to the provisions of D.2, below. 
 
Enforcement of the prohibition against students shall initially rest with building principals, or 
their designees, who may also report any violation to law enforcement, for possible juvenile, 
criminal or other proceedings as provided under state law.  Additional consequences may be 
administered pursuant to printed student conduct rules. 
 
Employees 
 
No employee shall use any tobacco product, device, e-cigarette, e-liquid, or liquid nicotine, in any 
facility, in any school building or vehicle, or anywhere on school grounds maintained by the 
District. 
 
Initial responsibility for enforcement of this prohibition shall rest with building principals, or their 
designees.  Any employee(s) who violate(s) this policy is subject to disciplinary action which may 
include warning, suspension or dismissal.  Violations may also be referred to appropriate law 
enforcement and/or other appropriate agencies for criminal or other proceedings as provided 
under state law. 
 
Employees are also subject to the provisions of D.2, below. 
 
All other persons 
   

1. No visitor, contractor, vendor or other member of the public, shall use any tobacco 
product, device, e-cigarette, e-liquid, or liquid nicotine in any facility, in any school 
building or vehicle, or anywhere on school grounds maintained by the District. 

2. Additionally, no person, including, without limitation, students or employees (as 
defined above), may sell, give or furnish tobacco products, e-cigarettes, or e-liquid 
to any person under 21 in or upon any school facility. 

3. The building principal(s), and where appropriate, other site supervisor (athletic 
director, vehicle driver, etc.), or their designee(s), shall have the initial responsibility 
to enforce this section, by requesting that any person who is violating this policy to 
immediately cease the use of tobacco products, e-cigarette or liquid nicotine. After 
this request is made, if any person refuses to refrain from using such products in 
violation of this policy, the principal, site supervisor, or designee may contact the 
appropriate law enforcement agency(ies) for possible criminal or other proceedings 
as provided under state law. 

Implementation and Notice - Administrative Rules and Procedures. 
 
The Superintendent shall establish administrative rules and procedures to implement this policy, 
which rules and procedures may be building level and/or district-wide.  Rules and procedures 
relating to student violations and resulting disciplinary consequences should be developed in 
consultation with building principal(s).  
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The Superintendent, working with the building principal(s), shall provide annual notice to 
employees, students and parents of the pertinent provisions of this policy (e.g., student or staff 
handbook) along with applicable administrative regulations and procedures, which may include 
prescribed consequences for violations of this policy.  Such notice should include information 
that violation of this Policy could lead to criminal or other such proceedings. 
 
Signs shall be placed by the District in all buildings, facilities and school vehicles stating that the 
use of tobacco products is prohibited. 
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Pasquaney School District  
Policy JICI: Weapons on School Property 

 
Guns and Firearms - Students: 
 
Any pupil who brings or possesses a firearm as defined in section 921 of Title 18 of the 
United States Code in a safe school zone as defined in RSA 193-D:1 without written 
authorization from the superintendent or designee shall be expelled from school by the local 
school board for a period of not less than 12 months.    This expulsion may be modified by 
the Superintendent upon review of the specific case in accordance with other applicable law. 
 
Pursuant to the provisions of 20 U.S.C. § 7151, Gun-Free Schools Act, the Board requires 
the Superintendent to contact local law enforcement authorities and/or the Division of 
Children and Youth Services and notify them of any student who brings a firearm or weapon 
on school property. 
 
Weapons under control of law enforcement personnel are permitted. 
 
All students will receive written notice of this policy at least once each year. 
 
Other weapons: 
 
For the purposes of this policy, "weapon" includes but is not limited to: slung shot, metallic 
knuckles, billies, knives, electric defense weapons (as defined in RSA 159:20), aerosol self-
defense spray weapons (as defined in RSA 159:20), and martial arts weapons (as defined in 
RSA 159:24). 
 
"Weapon" is further defined as any device, instrument, material or substance, which is used, 
attempted to be used or threatened to be used is readily capable of causing death or serious 
physical injury. 
 
Weapons are not permitted in school buildings, on school property, in school vehicles or at 
school-sponsored activities.    This policy applies to students and members of the public alike. 
 
Student violations of this policy will result in both school disciplinary action and notification 
of local law enforcement authorities. 
 
Members of the public who violate this policy may be reported to local law enforcement 
authorities, if possession of the weapon is used in a threatening, harassing or intimidating 
manner. 
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The superintendent or other building administrator may exercise his/her best judgment in 
determining the scope of this policy as it relates to inadvertent or unintentional violations of 
this policy by adults, provided such inadvertent or unintentional violation of this policy does 

not affect the safety of students, school staff or the public. 
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Pasquaney School District  
Policy JICK: Pupil Safety and Violence Prevention 

 
I. Definitions    (RSA 193-F:3)  

1. Bullying.  Bullying is hereby defined as a single significant incident or a pattern of incidents 
involving a written, verbal, or electronic communication, or a physical act or gesture, or any 
combination thereof, directed at another pupil which: 
   

1. Physically harms a pupil or damages the pupil's property; 
  

2. Causes emotional distress to a pupil; 
  

3. Interferes with a pupil's educational opportunities; 
  

4. Creates a hostile educational environment; or 
  

5. Substantially disrupts the orderly operation of the school. 
  

Bullying shall also include actions motivated by an imbalance of power based on a pupil's 
actual or perceived personal characteristics, behaviors, or beliefs, or motivated by the 
pupil's association with another person and based on the other person's characteristics, 
behaviors, or beliefs. 
  

2. Cyberbullying.    Cyberbullying is defined as any conduct defined as "bullying" in this policy 
that is undertaken through the use of electronic devices. For purposes of this policy, any 
references to the term bullying shall include cyberbullying. 
  

3. Electronic devices.  Electronic devices include, but are not limited to, telephones, cellular 
phones, computers, pagers, electronic mail, instant messaging, text messaging, and 
websites. 
  

4. School property.  School property means all real property and all physical plant and 
equipment used for school purposes, including public or private school buses or vans. 

Any reference in this policy to "parent" shall include parents or legal guardians. 
 
II. Statement Prohibiting Bullying or Cyberbullying of a Pupil    (RSA 193-F:4, II(a)) 
 
The Board is committed to providing all pupils a safe and secure school environment.    This policy is 
intended to comply with RSA 193-F.    Conduct constituting bullying and/or cyberbullying will not 
be tolerated and is hereby prohibited.    
 
Further, in accordance with RSA 193-F:4, the District reserves the right to address bullying and, if 
necessary, impose discipline for bullying that:     
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1. Occurs on, or is delivered to, school property or a school-sponsored activity or event on or 
off school property; or 
  

2. Occurs off of school property or outside of a school-sponsored activity or event, if the 
conduct interferes with a pupil's educational opportunities or substantially disrupts the 
orderly operations of the school or school-sponsored activity or event. 

The Superintendent of Schools is responsible for ensuring that this policy is implemented. 
 
III. Statement prohibiting retaliation or false accusations (RSA 193-F:4, II(b)) 
 
False Reporting  
 
A student found to have wrongfully and intentionally accused another of bullying may face 
discipline or other consequences, ranging from positive behavioral interventions up to and 
including suspension or expulsion. 
 
A school employee found to have wrongfully and intentionally accused a student of bullying shall 
face discipline or other consequences be determined in accordance with applicable law, District 
policies, procedures and collective bargaining agreements. 
 
Reprisal or Retaliation  
 
The District will discipline and take appropriate action against any student, teacher, administrator, 
volunteer, or other employee who retaliates against any person who makes a good faith report of 
alleged bullying or against any person who testifies, assists, or participates in a proceeding or 
hearing relating to such bullying.  

1. The consequences and appropriate remedial action for a student, teacher, school 
administrator or school volunteer who engages in reprisal or retaliation shall be determined 
by the Principal after consideration of the nature, severity and circumstances of the act, in 
accordance with law, Board policies and any applicable collective bargaining agreements. 
  

2. Any student found to have engaged in reprisal or retaliation in violation of this policy shall 
be subject to measures up to, and including, suspension and expulsion. 
  

3. Any teacher or school administrator found to have engaged in reprisal or retaliation in 
violation of this policy shall be subject to discipline up to, and including, termination of 
employment. 
  

4. Any school volunteer found to have engaged in reprisal or retaliation in violation of this 
policy shall be subject to measures up to, and including, exclusion from school grounds. 

Process To Protect Pupils From Retaliation 
 
If the alleged victim or any witness expresses to the Principal or other staff member that he/she 
believes he/she may be retaliated against, the Principal shall develop a process or plan to protect 
that student from possible retaliation. 
 
Each process or plan may be developed on a case-by-case basis.    Suggestions include, but are not 
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limited to, re-arranging student class schedules to minimize their contact, stern warnings to alleged 
perpetrators, temporary removal of privileges, or other means necessary to protected against 
possible retaliation. 
 
IV. Protection of all Pupils (RSA 193-F:4, II(c)) 
 
This policy shall apply to all pupils and school-aged persons on school district grounds and 
participating in school district functions, regardless of whether or not such pupil or school-aged 
person is a student within the District. 
 
V. Disciplinary Consequences For Violations of This Policy    (RSA 193-F:4, II(d)) 
 
The district reserves the right to impose disciplinary measures against any student who commits an 
act of bullying, falsely accuses another student of bullying, or who retaliates against any student or 
witness who provides information about an act of bullying. 
 
In addition to imposing discipline under such circumstances, the board encourages the 
administration and school district staff to seek alternatives to traditional discipline, including but 
not limited to early intervention measures, alternative dispute resolution, conflict resolution and 
other similar measures. 
 
VI. Distribution and Notice of This Policy    (RSA 193-F:4, II(e))  
 
Staff and Volunteers     
 
All staff will be provided with a copy of this policy annually.    The Superintendent may determine 
the method of providing the policy (employee handbook, hard copy, etc.) 
The Superintendent will ensure that all school employees and volunteers receive annual training on 
bullying and related district's policies.    
 
Students 
 
All students will be provided with a copy of this policy annually.    The Superintendent may 
determine the method of providing the policy (student handbook, mailing, hard copy, etc.)    
 
Students will participate in an annual education program which sets out expectations for student 
behavior and emphasizes an understanding of harassment, intimidation, and bullying of students, 
the District's prohibition of such conduct and the reasons why the conduct is destructive, 
unacceptable, and will lead to discipline. Students shall also be informed of the consequences of 
bullying conduct toward their peers. 
 
The Superintendent, in consultation with staff, may incorporate student anti-bullying training and 
education into the district's curriculum, but shall not be required to do so. 
 
Parents 
 
All parents will be provided with a copy of this policy annually. The Superintendent may determine 
the method of providing the policy (parent handbook, mailing, etc.).    Parents will be informed of 
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the program and the means for students to report bullying acts toward them or other students.    
They will also be told that to help prevent bullying at school they should encourage their children 
to:  

1. Report bullying when it occurs; 
  

2. Take advantage of opportunities to talk to their children about bullying; 
  

3. Inform the school immediately if they think their child is being bullied or is bullying other 
students; 
  

4. Cooperate fully with school personnel in identifying and resolving incidents. 

Additional Notice and School District Programs 
The Board may, from time to time, host or schedule public forums in which it will address the anti-
bullying policy, discuss bullying in the schools, and consult with a variety of individuals including 
teachers, administrators, guidance counselors, school psychologists and other interested persons. 
 
VII. Procedure for Reporting Bullying    (RSA 193-F:4, II(f)) 
 
At each school, the Principal shall be responsible for receiving complaints of alleged violations of 
this policy. 
 
Student Reporting  

1. Any student who believes he or she has been the victim of bullying should report the 
alleged acts immediately to the Principal. If the student is more comfortable reporting the 
alleged act to a person other than the Principal, the student may tell any school district 
employee or volunteer about the alleged bullying. 
  

2. Any school employee or volunteers who witnesses, receives a report of, or has knowledge 
or belief that bullying may have occurred shall inform the Principal as soon as possible, but 
no later than the end of the that school day. 
  

3. The Principal may develop a system or method for receiving anonymous reports of bullying. 
Although students, parents, volunteers and visitors may report anonymously, formal 
disciplinary action may not be based solely on an anonymous report.    Independent 
verification of the anonymous report shall be necessary in order for any disciplinary action 
to be applied. 
  

4. The administration may develop student reporting forms to assist students and staff in filing 
such reports.    An investigation shall still proceed even if a student is reluctant to fill out the 
designated form and chooses not to do so. 
  

5. Upon receipt of a report of bullying, the Principal shall commence an investigation 
consistent with the provisions of Section XI of this policy. 

Staff Reporting  
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1. An important duty of the staff is to report acts or behavior that they witness that appears to 
constitute bullying.    
  

2. All district employees and volunteers shall encourage students to tell them about acts that 
may constitute bullying.    For young students, staff members may provide direct assistance 
to the student. 
  

3. Any school employee or volunteers who witnesses, receives a report of, or has knowledge 
or belief that bullying may have occurred shall inform the Principal as soon as possible, but 
no later than the end of the that school day. 
  

4. Upon receipt of a report of bullying, the Principal shall commence an investigation 
consistent with the provisions of Section XI of this policy. 

VIII. Procedure for Internal Reporting Requirements    (RSA 193-F:4, II(g)) 
 
In order to satisfy the reporting requirements of RSA 193-F:6, the Principal or designee shall be 
responsible for completing all New Hampshire Department of Education forms and reporting 
documents of substantiated incidents of bullying.    Said forms shall be completed within 10 school 
days of any substantiated incident.    Upon completion of such forms, the Principal or designee shall 
retain a copy for himself and shall forward one copy to the Superintendent.    The Superintendent 
shall maintain said forms in a safe and secure location. 
 
IX. Notifying Parents of Alleged Bullying    (RSA 193-F:4, II(h)) 
 
The Principal shall report to the parents of a student who has been reported as a victim of bullying 
and to the parents of a student who has been reported as a perpetrator of bullying within 48 hours 
of receiving the report.    Such notification may be made by telephone, writing or personal 
conference.    The date, time, method, and location (if applicable) of such notification and 
communication shall be noted in the report.    All notifications shall be consistent with the student 
privacy rights under the applicable provisions of the Family Educational Rights and Privacy Act of 
1974 (FERPA). 
 
X. Waiver of Notification Requirement    (RSA 193-F:4, II(i)) 
 
The Superintendent may, within a 48 hour time period, grant the Principal a waiver from the 
requirement that the parents of the alleged victim and the alleged perpetrator be notified of the 
filing of a report.    A waiver may only be granted if the Superintendent deems such a waiver to be 
in the best interest of the victim or perpetrator.    Any waiver granted shall be in writing.    
 
XI. Investigative Procedures    (RSA 193-F:4, II(j))  

1. Upon receipt of a report of bullying, the Principal shall, within 5 school days, initiate an 
investigation into the alleged act.    If the Principal is directly and personally involved with a 
complaint or is closely related to a party to the complaint, then the Superintendent shall 
direct another district employee to conduct the investigation.    
  

2. The investigation may include documented interviews with the alleged victim, alleged 
perpetrator and any witnesses.    All interviews shall be conducted privately, separately and 
shall be confidential.    Each individual will be interviewed separately and at no time will the 
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alleged victim and perpetrator be interviewed together during the investigation. 
  

3. If the alleged bullying was in whole or in part cyberbullying, the Principal may ask students 
and/or parents to provide the District with printed copies of e-mails, text messages, website 
pages, or other similar electronic communications. 
  

4. A maximum of 10 school days shall be the limit for the initial filing of incidents and 
completion of the investigative procedural steps. 
  

5. Factors the Principal or other investigator may consider during the course of the 
investigation, including but not limited to:  

• Description of incident, including the nature of the behavior; 
  

• How often the conduct occurred; 
  

• Whether there were past incidents or past continuing patterns of behavior; 
  

• The characteristics of parties involved, (name, grade, age, etc.); 
  

• The identity and number of individuals who participated in bullying behavior; 
  

• Where the alleged incident(s) occurred; 
  

• Whether the conduct adversely affected the student's education or educational 
environment; 
  

• Whether the alleged victim felt or perceived an imbalance or power as a result of 
the reported incident; and 
  

• The date, time and method in which parents or legal guardians of all parties involved 
were contacted. 
 

6. The Principal shall complete the investigation within 10 school days of receiving the initial 
report.    If the Principal needs more than 10 school days to complete the investigation, the 
Superintendent may grant an extension of up to 7 school days.    In the event such extension 
is granted, the Principal shall notify in writing all parties involved of the granting of the 
extension. 
  

7. Whether a particular action or incident constitutes a violation of this policy shall require a 
determination based on all facts and surrounding circumstances and shall include 
recommended remedial steps necessary to stop the bullying and a written final report to the 
Principal. 
  

8. Students who are found to have violated this policy may face discipline in accordance with 
other applicable board policies, up to and including suspension.    Students facing discipline 
will be afforded all due process required by law. 
  

9. Consistent with applicable law, the District will not require or request that a student 
disclose or provide to the District the student's user name, password or other 
authenticating information to a student's personal social media account.    However, the 
District may request to a student or a student's parent/guardian that the student voluntarily 
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share printed copies of specific information from a student's personal social media account 
if such information is relevant to an ongoing District investigation. 

XII. Response to Remediate Substantiated Instances of Bullying (RSA 193-F:4, II(k)) 
 
Consequences and appropriate remedial actions for a student or staff member who commits one or 
more acts of bullying or retaliation may range from positive behavioral interventions up to and 
including suspension or expulsion of students and dismissal from employment for staff members. 
 
Consequences for a student who commits an act of bullying or retaliation shall be varied and 
graded according to the nature of the behavior, the developmental age of the student, and the 
student's history of problem behaviors and performance.    Remedial measures shall be designed to 
correct the problem behavior, prevent another occurrence of the problem, protect and provide 
support for the victim, and take corrective action for documented systematic problems related to 
bullying. 
 
Examples of consequences may include, but are not limited to:  

• Admonishment 
  

• Temporary removal from classroom 
  

• Deprivation of privileges 
  

• Classroom or administrative detention 
  

• Referral to disciplinarian 
  

• In-school suspension 
  

• Out-of-school suspension 
  

• Expulsion 

Examples of remedial measures may include, but are not limited to:  

• Restitution 
  

• Mediation 
  

• Peer support group 
  

• Corrective instruction or other relevant learning experience 
  

• Behavior assessment 
  

• Student counseling 
  

• Parent conferences 
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In support of this policy, the Board promotes preventative educational measures to create greater 
awareness of aggressive behavior, including bullying.    The Board encourages the Superintendent to 
work collaboratively with all staff members to develop responses other than traditional discipline as 
a way to remediate substantiated instances of bullying. 
 
XIII. Reporting of Substantiated Incidents to the Superintendent    (RSA 193-F:4, II(l) 
 
The Principal shall forward all substantiated reports of bullying to the Superintendent upon 
completion of the Principal's investigation. 
 
XIV. Communication With Parents Upon Completion of Investigation    (RSA 193-F:4, II(m)  

1. Within two school days of completing an investigation, the Principal will notify the students 
involved in person of his/her findings and the result of the investigation. 
  

2. The Principal will notify via telephone the parents of the alleged victim and alleged 
perpetrator of the results of the investigation.    The Principal will also send a letter to the 
parents within 24 hours again notifying them of the results of the investigation. 
  

3. If the parents request, the Principal shall schedule a meeting with them to further explain 
his/her findings and reasons for his/her actions. 
  

4. In accordance with the Family Educational Rights and Privacy Act and other law concerning 
student privacy, the District will not disclose educational records of students including the 
discipline and remedial action assigned to those students and the parents of other students 
involved in a bullying incident. 

XV. Appeals 
 
A parent or guardian who is aggrieved by the investigative determination letter of the principal or 
his/her designee may appeal the determination to the Superintendent for review. The appeal shall 
be in writing addressed to the Superintendent, shall state the reason(s) why the appealing party is 
aggrieved, and the nature of the relief they seek. The Superintendent shall not be required to re-
investigate the matter and shall conduct such review as he/she deems appropriate under the 
circumstances. 
 
It is in the best interests of students, families and the District that these matters be promptly 
resolved. Therefore, any such appeal to the Superintendent shall be made within ten (10) calendar 
days of the parent/guardian's receipt of the investigative determination letter of the principal or 
his/her designee.    The Superintendent shall issue his/her decision in writing. 
 
If the parent or guardian is aggrieved by the decision of the Superintendent, they may appeal the 
decision to the school board within ten (10) calendar days of the date of the parent/guardian's 
receipt of the Superintendent's decision. An appeal to the Superintendent shall be a prerequisite to 
any appeal to the School Board. The appeal to the School Board shall be in writing, addressed to 
School Board Chair in care of the Superintendent, shall state the reason(s) why the appealing party 
is aggrieved, and the nature of the relief they seek. 
 
An aggrieved parent/guardian has the right to appeal the final decision of the local School Board to 
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the State Board within thirty (30) calendar days of receipt of the written decision of the local 
School Board in accordance with RSA 541-A and State of New Hampshire Department of 
Education Regulations set forth in ED 200.    The State Board may waive the thirty-day requirement 
for good cause shown, including, but not limited to, illness, accident, or death of a family member. 
 
XVI. School Officials    (RSA 193-F:4, II(n) 
 
The Superintendent of schools is responsible for ensuring that this policy is implemented. 
 
XVII. Capture of Audio Recordings on School Buses 
 
Pursuant to RSA 570-A:2, notice is hereby given that the Board authorizes audio recordings to be 
made in conjunction with video recordings of the interior of school buses while students are being 
transported to and from school or school activities.    The Superintendent shall ensure that there is a 
sign informing the occupants of school buses that such recordings are occurring. 
 
XVIII. Use of Video or Audio Recordings in Student Discipline Matters 
 
The District reserves the right to use audio and/or video recording devices on District property 
(including school buses) to ensure the health, safety and welfare of all staff, students and visitors.     
In the event an audio or video recording is used as part of a student discipline proceeding, such 
video may become part of a student's education record.     
 
The Superintendent is authorized to contact the District's attorney for a full legal opinion relative in 
the event of such an occurrence. 
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Pasquaney School District  
Appendix JICK-R(1): Pupil Safety and Violence Prevention - Report Form 

 

 PUPIL SAFETY AND VIOLENCE PREVENTION (Bullying) – REPORTING FORM 
 
________________________________________ School 
Directions:   The Board is committed to providing all pupils a safe and secure school environment. 
Conduct constituting bullying and/or cyberbullying will not be tolerated and is hereby 
prohibited.  This is a form to report alleged bullying that occurred on school property; at a school-
sponsored event either on or off-campus; on a school bus; or on the way to and/or from 
school.  This form should be completed and returned to the Building Principal.  Contact the school 
for additional information or assistance. 
 
Today’s Date: ______________________________ 
 
Person Reporting the Incident: 
 
Name: _____________________________________     Telephone:  ______________________ 
 
Place an X in the appropriate box: 
[  ]  Student                       [  ]   Student (Witness/Bystander) 
[  ]  Parent/guardian         [  ]  School staff member 
 
[  ]  Other (Please state: ________________________________ ) 
 
Information of Alleged Incident: 
 
1. Name of student who was bullied:  __________________________________     Age:  ______________ 
 
2. Name(s) of alleged offenders:   ______________________________________    Age:  _______________ 
 
                                                         ______________________________________    Age:  _______________ 
 
                                                         ______________________________________    Age:  _______________ 
 
3. Date(s) on which the alleged incident occurred:  _______________________________ 
 
4. Place an X next to the statement(s) that best describe what happened (choose all that apply): 
Any bullying that involves physical aggression 
[  ]  Getting another person to hit or harm the student 
[  ]  Teasing, name-calling, critical remarks, or threats 
[  ]  Demeaning and making jokes of the alleged victim 
[  ]  Rude or threatening gestures 
[  ]  Intimidating, extorting, or exploiting 
[  ]  Spreading harmful rumors or gossip 
[  ]  Electronic communication (specify)  ________________________________________ 
 
[  ]  Other (specify) __________________________________________ 
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5.  Where did the incident happen? 
[  ]  On school property 
[  ]  On a school bus 
[  ]  At an off-campus school-sponsored activity 
[  ]  On the way to/from school 
[  ]  Off-campus (specify)  ___________________________________________________ 
 
6.  Were there any other witnesses present, and if so, who were they? 
 
Name: __________________________________________________   [  ]  Student       [  ]  Staff     [  ]  Other 
 
Name: __________________________________________________   [  ]  Student       [  ]  Staff     [  ]  Other 
 
Name: __________________________________________________   [  ]  Student       [  ]  Staff     [  ]  Other 
 
7.  Describe the incident in your own words, to the best of your ability.  Include the names of the 
people involved, what occurred, and what each person did and said, including specific words 
used.  Please use additional paper, if necessary. 

__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________ 
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***FOR ADMINISTRATIVE USE ONLY*** 
 
1. Name and Title of Person Investigating this report:  
 
   Name _____________________________________________________     Title: __________________________ 
 
2.  Names and dates of persons interviewed: 
 
(1) Name: ___________________________________________________     Date: __________________ 
                  [  ]  Student       [  ]  Staff     [  ]  Other 
 
(2) Name: ___________________________________________________     Date: __________________ 
                  [  ]  Student       [  ]  Staff     [  ]  Other 
 
(3) Name: ___________________________________________________     Date: __________________ 
                  [  ]  Student       [  ]  Staff     [  ]  Other 
 
3.  Any prior documented incidents by the alleged aggressor?     Yes    No 
 
4.  Did the alleged victim report any of the following?  (check all that apply) 
[  ]  Physical harm or damage to the victim’s personal property 
[  ]  Emotional distress 
[  ]  Interference with educational opportunities 
[  ]  Fear of retaliation or reprisal 
 
5.  Plan to protect victim or witnesses from retaliation or reprisal (if applicable): 
__________________________________________________________________________ 
__________________________________________________________________________ 
__________________________________________________________________________ 
 
6.  Notification of Parent/Guardian: 
Date: _______________________     Time: ________________________ 
Person spoken to: _______________________________  Method of Communication: __________________ 
 
7. Investigation: 
(a) Date began: ________________________ 
(b) Persons interviewed: 
Name: __________________________________________   Date: _____________________ 
Name: __________________________________________   Date: _____________________ 
Name: __________________________________________   Date: _____________________ 
(c) Results and Findings of the Investigation: 
_______________________________________________________________________________________
_______________________________________________________________________________________ 
_______________________________________________________________________________________
_______________________________________________________________________________________ 
_______________________________________________________________________________________
_______________________________________________________________________________________ 
(c) Date investigation completed: _________________ 
(d) Date parents/guardians were contacted with results of the investigation: _____________________ 
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8. Conclusions of investigation: 
(a) Finding of bullying or retaliation:      Yes     No 
(b) If “No” the incident is documented as: ______________________________________________________ 
(c) If “Yes” the District’s action taken: 
[  ]  Loss of privileges 
[  ]  Detention 
[  ]  Suspension 
[  ]  Other: ___________________________________________ 
 
Signature: ___________________________________________ Date: __________________________ 
 
Title:  _______________________________________________   
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Pasquaney School District  
Appendix JICK-R(2): Pupil Safety and Violence Prevention - Bullying Report Form 

  

 PASQUANEY SCHOOL DISTRICT SCHOOL DISTRICT 
BULLYING REPORT 

 
 
Name of Witness/Reporter:                                                                                                                 
 
Position:                                                                                                                                               
 
Name of Victim:                                                                                                                                  
 
Name of alleged bully:                                                                                                                         
 
Description of incident:                                                                                                                       
 
                                                                                                                                                             
 
                                                                                                                                                             
 
                                                                                                                                                             
 
                                                                                                                                                             
 
Other pertinent information:                                                                                                                
 
                                                                                                                                                             
 
                                                                                                                                                             
 
                                                                                                                                                             
 
 
 
I agree that all of the information on this form is accurate and true to the best of my knowledge. 
 
 
Signature:                                                                                                                                             
 
Date:                                                                                                                                                    
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Pasquaney School District 
Policy JICL: School District Internet Access for Students 

 
  
The School Board recognizes that technological resources can enhance student performance by 
offering effective tools to assist in providing a quality instructional program, facilitating 
communications with parents/guardians, teachers, and the community, supporting District and 
school operations, and improving access to and exchange of information.    The Board expects all 
students to learn to use the available technological resources that will assist them in the 
performance of their education. As needed, students shall receive lessons and instruction in the 
appropriate use of these resources. 
 
Students shall be responsible for the appropriate use of technology and shall use the District’s 
technological resources primarily for purposes related to their education.    Students are hereby 
notified that there is no expectation of privacy on district computers, computer files, email, internet 
usage logs, and other electronic data. 
 
The Superintendent or designee shall ensure that all District computers with Internet access have a 
technology protection measure that prevents access to visual depictions that are obscene or 
pornographic and that the operation of such measures is enforced.    The Superintendent or 
designee may disable the technology protection measure during use by an adult to enable access 
for bona fide research, educational or other lawful purpose. 
 
The Superintendent or designee shall establish administrative regulations and an Acceptable Use 
Agreement that outlines student obligations and responsibilities related to the use of District 
technology. He/she also may establish guidelines and limits on the use of technological resources. 
Inappropriate use may result in a cancellation of the student’s user privileges, disciplinary action, 
and/or legal action in accordance with law, Board policy, and administrative regulations. 
 
The Superintendent or designee shall provide copies of related policies, regulations, and guidelines 
to all students. Students shall be required to acknowledge in writing that they have read and 
understood the District’s Acceptable Use Agreement. 
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Pasquaney School District 
Appendix JICL-R: School District Internet Access for Students – 

Acceptable Internet Use Procedures - Students 

 
Purpose 
The purpose of the Acceptable Use Procedures is to provide the procedures, rules, guidelines, and 
the code of conduct for the use of technology and the Internet. 
 
Definition 
The definition of "information networks" is any configuration of hardware and software, which 
connects users.  The network includes, but is not limited to, all of the computer hardware, 
operating system software, application software, stored text and data files.  This includes electronic 
mail, local databases, externally accessed databases, CD-ROM, recorded magnetic or optical media, 
clip art, digital images, digitized information, communications technologies, and new technologies 
as they become available.  Stand-alone workstations are also governed by this acceptable use 
procedure. 
 
The School District Services 
The School District provides resources for teaching and learning, communication services, and 
business data services by maintaining access to local, regional, national, and international sources of 
information.  The School District information resources will be used by members of the school 
community with respect for the public trust through which they have been provided and in 
accordance with policy and regulations established by the School District.  These procedures do not 
attempt to articulate all required for proscribed behavior by its users. 
 
Successful operation of the network requires that all users conduct themselves in a responsible, 
decent, ethical and polite manner while using the network. The user is ultimately responsible for 
his/her actions in accessing network services. 
            
Guidelines  

1. Access to the networks and to the information technology environment within the District 
is a privilege and must be treated as such by all users of the network and its associated 
systems. 
  

2. Information networks will be used for the purposes of research, education, and school-
related business and operations. 
  

3. Any system which requires password access or for which the District requires an account, 
such as the Internet, will only be used by the authorized user.  Account owners are 
ultimately responsible for all activity under their accounts. 
  

4. The resources of the District are limited.  All users must exercise prudence in the shared use 
of this resource. 
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Unacceptable Use 
 
The District has the right to take disciplinary action, remove computer and networking privileges 
and/or take legal action, for any activity characterized as unethical and 
unacceptable.  Unacceptable use activities constitute, but are not limited to, any activity through 
which any user:  

1. Violates such matters as institutional or third-party copyright, license agreements or 
other contracts.  The unauthorized use of and/or copying of software is illegal. 
  

2. Interferes with or disrupts other network users, services or equipment.  Disruptions include, 
but are not limited to: distribution of unsolicited advertising, propagation of computer 
worms or viruses, distributing quantities of information that overwhelm the system, and/or 
using a District network to make unauthorized entry into any other resource accessible via 
the network. 
  

3. Seeks to gain or gains unauthorized access to information resources. 
  

4. Uses or knowingly allows another to use any computer or computer system to devise 
or execute a scheme to defraud or to obtain money, property, services, or other things 
of value by false pretenses, promises, or representations. 
  

5. Destroys, alters, dismantles or otherwise interferes with the integrity of computer-based 
information and/or information resources. 
  

6. Invades the privacy of individuals or entities.  
  

7. Uses the network for commercial or political activity. 
  

8. Installs unauthorized software for use on District computers. 
  

9. Uses a network to access inappropriate materials. 
  

10. Submits, publishes or displays any defamatory, inaccurate, racially offensive, 
abusive, obscene, profane, sexually oriented, or threatening materials or messages either 
publicly or privately. 
  

11. Uses a District network for illegal harassing, vandalizing, inappropriate or obscene purposes, 
or in support of such activities. 

 
School District Rights 
 
The District reserves the right to:  

1. Monitor all activity.  Notwithstanding FERPA and other related laws, students have 
no expectation of privacy regarding their use on the school district computer network. 
  

2. Make determinations on whether specific uses of a network are consistent with 
these acceptable use procedures. 
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3. Log network use and monitor storage disk space utilization by users. 
  

4. Determine what is appropriate use. 
  

5. Remove a user's access to the network at any time it is determined that the user engaged in 
unauthorized activity or violated these acceptable use procedures. 
  

6. Cooperate fully with any investigation concerning or relating to the District's 
network activity. 

 
School District Internet Code of Conduct 
 
Use of the Internet by students and staff of the District shall be in support of education and 
research that is consistent with the mission of the District.  Internet use is limited to those persons 
who have been issued District-approved accounts.  Use will be in accordance with the District's 
Acceptable Use Procedures and this Code of Conduct.  Users are expected to abide by the 
following terms and conditions:  

1. Protect their Internet log from information from others. 
  

2. Respect the privacy of other users.  Do not use other users' passwords. 
  

3. Be ethical and courteous.  Do not send hate, harassing or obscene mail, 
discriminatory remarks, or demonstrate other antisocial behaviors. 
  

4. Maintain the integrity of files and data.  Do not modify or copy files/data of other 
users without their consent. 
  

5. Treat information created by others as the private property of the 
creator.  Respect copyrights. 
  

6. Use any network in a way that does not disrupt its use by others. 
  

7. Do not destroy, modify or abuse the hardware or software in any way. 
  

8. Do not develop or pass on programs that harass other users or infiltrate a computer 
or computing system and/or damage the software components of a computer or 
computing system, such as viruses, worms, "chain" messages, etc. 
  

9. Do not use the Internet to access or process pornographic or otherwise 
inappropriate material. 
  

10. Do not use the Internet for commercial purposes. 

The District reserves the right to remove a user's account if it is determined that the user is 
engaged in unauthorized activity or is violating this code of conduct. 
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School District Internet Access Release Form 
 
As a condition of my right to use the School District network resources, including access to the 
Internet, students understand and agree to the following:  

1. To abide by the District Acceptable Use Procedures and Code of Conduct. 
  

2. That District administrators and designated staff have the right to review any 
material stored on District computers in files and to edit or remove any material which they, 
in their sole discretion, believe may be unlawful, obscene, abusive, or 
otherwise objectionable and students hereby waive any right of privacy which I may 
otherwise have to such material. 
  

3. That the School District will not be liable for any direct or indirect, incidental, 
or consequential damages due to information gained and/or obtained via use of the 
District's network resources. 
  

4. That the School District does not warrant that the functions of any District network, or any 
network accessible through District resources, will meet any specific requirements you may 
have, or that the network resources will be error-free or uninterrupted. 
  

5. That the School District shall not be liable for any direct or indirect, incidental, 
or consequential damages (including lost data or information) sustained or incurred 
in connection with the use, operation, or inability to use District networks and resources. 
  

6. That the use of the District network(s), including access to public networks, is a 
privilege which may be revoked by network administrators at any time for violation of 
the Acceptable Use Procedures and Code of Conduct.  The School District will be the 
sole arbiter(s) of what constitutes violation of the Acceptable Use Procedures or Code 
of Conduct. 
  

7. In consideration for the privilege of using the School District network resources and 
in consideration for having access to the public networks, I hereby release the 
School District, its operators, and any institutions with which they are affiliated from any 
and all claims and damages of any nature arising from my use, or inability to use, the 
District network resources. 

 
 
Name of 
User/Student:                                                                                                                                                    
 
Home 
phone:                                                                                                                                                               
 
 
School of Attendance:                                                                                          
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I hereby certify that I have read the Acceptable Use Policy and Procedures; that I fully understand 
their terms and conditions; and that I will abide by the terms conditions set forth in those 
document. 
 
 
Signature of User/Student:                                                                                                    
 
Date:                                                                                                                              
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