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How to Add a Document and Fill Out Fields
in DocuSign Rooms

1 Navigate to https://rooms.docusign.com/dashboard

2 Navigate your cursor to Rooms

https://scribehow.com
https://rooms.docusign.com/dashboard


Made with Scribe - https://scribehow.com 2

3 Click this image.

4 Click "DOCUMENTS"
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5 Click "ADD
ADD"

6 Click "DocuSign Forms"
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7 Click "KW 827 - Affiliated Business Arrangement Disclosure Notice (1) (version 1)"

8 Click "ADD SELECTED"
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9 Click this image.

10 Click the "Optional - Affiliated Business Arrangement Disclosure Statement Date"
field.
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11 Click the "Optional - Property Address 1" field.

12 Double-click "Optional - Providing Settlement Services Yes No - I/We hereby select
Simple Home Settlements LLC"
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13 Click "Optional - Providing Settlement Services Yes No - I/We hereby select Simple
Home Settlements LLC"

14 Click "Optional - Title Insurance Policy"
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15 Click the "Optional - Title Insurance Fee" field.

16 Click here.
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17 Click "SAVE & CLOSE"


