
Adds an additional 
reviewer to verify 
information and send 
back to the approver

Esker is used to approve invoices that do 
not contain a PO and/or do not have a 
pre-approved vendor.

Routes the invoice back 
to the submitter 
because more 
information is needed

Routes the invoice to 
an AP Specialist for 
further investigation

HOW TO 
ACCESS 
ESKER

WHAT YOU 
CAN DO WITH 
AN INVOICE
(4 options)

For more information, go to xyz.
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