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MEETING AGENDA 
Village Council of the Village of Shelby     
Monday, November 22, 2021, 6:30 P.M.  
218 N. Michigan Ave. 
Shelby, MI 49455      
 
 
Agenda Topics: 
 

1. Call to Order 
 

2. Roll Call 
 

3. Pledge of Allegiance 
 

4. Review minutes of the previous meetings: 
a) Monday, November 8, 2021   AR  

                                                                                             
5. Additions to Agenda 

 
6. President’s Report 

 
7. Village Administrator’s Report 

 
8. Department Heads’ Report 

 
9. Correspondence:  

 
10. Public Participation: 

     
11. Old Business:  

 
12. New Business:   

a) Baker Tilly Engagement Letter – USDA Sewer Bond Refinance AR 
b) Sewer Rate Increase & Sewer Rate Study    AR    
c) Chief Waltz Employment Agreement Amendments   AR 
d) Baker Tilly and Dykema Engagement Letters - EGLE DWSRF  AR 
e) 207 N. Michigan Ave. Easement Amendment   AR 

    
13. Reports of Officers, Boards & Committees 

 
a.) Planning Commission  Chair Ex- Officio: John Sutton, Paul Inglis 
 
b.) Water & Sanitation  Chair: Bill Harris, Co-Chair: Steve Crothers 
 
c.) Streets & Sidewalks  Chair: Dan Zaverl, Co-Chair: Mike Termer 
 
d.) Parks, Rec & Bldgs.  Chair: Damian Omness, Co-Chair: John Sutton 



 
e.) Finance & Insurance  Chair: Steve Crothers, Co-Chair: Bill Harris 
 
f.) Personnel   Chair: John Sutton, Co-Chair: Damian Omness 

 
g.) Ordinances   Chair: Mike Termer, Co-Chair: Dan Zaverl 

 
14. Payment of Bills:  November 22, 2021 

 
15. Adjournment: 

AR-Action Requested 
D-Discussion Item 

 
NEXT MEETING:    December 13, 2021 
NEXT RESOLUTION:   72-21 
NEXT PROCLAMATION:    02-21 
NEXT ORDINANCE:   02-21 
 



1 
 
VILLAGE OF SHELBY 
REGULAR COUNCIL MEETING OF MONDAY, NOVEMBER 8, 2021 at 6:30 P.M. 
COUNCIL PROCEEDINGS 
  

1.  CALL TO ORDER: 
The regular meeting of the Common Council of the Village of Shelby was called to order at 6:30 
P.M. by President Paul Inglis.   
 

 2.  ROLL CALL: 
Answering the roll call: Mike Termer, Steve Crothers, Paul Inglis, Dan Zaverl, Bill Harris, and 
John Sutton.  
Absent: Damian Omness.  
 
Staff present: Village Administrator Brady Selner, Village Clerk/Treasurer Crystal Budde, DPW 
Supervisor Jeremiah Helenhouse, and Police Chief Steve Waltz.  
            

3. PLEDGE OF ALLEGIANCE: All stood for the Pledge. 
 
4. MINUTES: 
 
 a.) October 25, 2021 
 
 Steve Crothers moved to approve the minutes of the Regular Council Meeting of October 25, 2021 as 

 prepared. 
Seconded by: Mike Termer. 
 
Voice Vote: All in favor.  
Motion Carried.  
Absent: Damian Omness.  
 
5. ADDITIONS TO THE AGENDA:  No Additions to Agenda. 

6. PRESIDENT’S REPORT: Nothing to report.  
 
7. ADMINISTRATOR’S REPORT: 
 
VA Selner reported that the Christmas Tree Lighting Celebration will be held on December 4, 2021 at 

 7:00 P.M at the new Pocket Park. There will be hot cocoa, cookies, entertainment provided by the 
 Shelby High School and Oceana Singers and Santa will also be in attendance. The Village is planning a 
 Christmas window display competition to get downtown business involved. Any downtown businesses 
 will be welcome to participate. A $20.00 or equal donation will be required to buy into the 
 competition. The business with the best Christmas-themed window or sidewalk display will win all the 
 entry donations. Voting will occur during the event.  

 
The Planning Commission will meet on November 9th at 6:30 P.M. to discuss the Site Plan Review and 

 Special Land Use sections of the Zoning Ordinance.  
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The Grant Agreement has been received for the Village’s MEDC Water Related Infrastructure (WRI) 
 grant. VA Selner is in the process of  reviewing the agreement and will likely sign it the week of 
 November 8th. A minor adjustment has been made to the project schedule. VA Selner plans to bid 
 the project between March 1, 2022 and April 1, 2022 with construction to begin June 1, 2022.  

 
Richard Raffaelli, Shelby Township Supervisor; Rob Splane, City of Hart Administrator; and, VA Selner 

 are working together to schedule a meeting with SAFEbuilt to determine if it is feasible to utilize 
 SAFEbuilt for joint Community rental inspection and code enforcement needs. At this time, VA Selner 
 is considering several options to establish the best way to implement and administer the                 
 Village’s rental inspection ordinance that was adopted March of 2020. 

 
VA Selner reported that he met with John Wilson, Getty Park Consultant, on November 2nd to discuss 

 the conceptual plan for the Getty Park Project. They developed a list of options for the Parks, 
 Recreation, and Buildings Committee to consider to ensure the total project cost remains in the vicinity 
 of $646,000.00. The Committee will have a meeting on November 29th to discuss the options. 
 Following the  meeting, Fleis & VandenBrink will finalize the drawings and begin working on the Plans, 
 Specifications, and Bid (PSB) Documents. VA Selner remains optimistic that the Village will have the 
 Grant Agreement by December or January, 2022.  

 
8. DEPARTMENT HEADS’ REPORTS: 
 
DPW Supervisor Jeremiah Helenhouse and Police Chief Steve Waltz had nothing to report.  
 
9. CORRESPONDENCE:  
 
 a.) Shelby Township Master Plan Update 
 
VA Selner received a letter from Shelby Township stating that a draft of the Township’s Master Plan 

 Update is complete and inviting the Village’s cooperation, comments, and participation in the process. 
 The Township Master Plan is available for review on the Township’s website: 
 www.shelbytownshipoceana.com 

 
10. CITIZEN PARTICIPATION:  

Shelby Public Schools Superintendent Tim Reeves presented the current plans for the new Shelby 
Elementary School. The new school will have 3 separate wings: one wing for Kindergarten and First 
grade; one wing for Second and Third grade; and, one wing for Fourth and Fifth grade. The new school 
will also include a front driveway loop and parking for parent drop off and pickup as well as a back loop 
for bus pickup and drop off. They hope the new driveways will alleviate some of the traffic issues they 
are having in the current school year.  
 
Phil Morse, Oceana County 6th District Commissioner, stated that he will be running for State 
Representative in 2022. He enjoys representing his community and he hopes that he will be able to 
continue to do that in a new capacity. 
 
Curt Trott, 320 Harrison, asked about the brush growing up around the “Welcome to Shelby” sign near 
the US-31 exit. VA Selner will look into who does the clean up there, but it is not the Village.  
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Sharon Hallack, Oceana’s Herald-Journal correspondent, asked about the welcome sign at the north 
end of town that has been missing for some time. The Shelby Chamber of Commerce is in the process 
of making repairs to the sign and will put it back up when it is finished according to Mishelle Comstock, 
President, Shelby State Bank.   
 
11. OLD BUSINESS: No Old Business.  

12. NEW BUSINESS: 
 
 a.) Dykema Engagement Letter - USDA Sewer Bond Refinance 
 
The Village’s unrestricted sewer fund balance has been slowly decreasing over the last several years. 
Within the next two years, there will likely be a negative fund balance if changes are not 
implemented. The USDA Sewer Bond Ordinance, requiring a $52,900.00 per year payment into the 
Sewer Repair, Replacement, and Improvement (RRI) Account, is one of the primary reasons for the 
consistent reduction of fund balance. In addition, sewer rates have not been increased to keep up 
with costs associated with the sewer fund. The proposed solution is to refinance our current USDA 
Sewer Bond with a bond issued by Shelby State Bank as well as implementing a 10% sewer rate 
increase. There was a sewer rate study completed as part of the Village’s SAW Grant in December of 
2018, but the proposed sewer rate increase was never adopted by Village Council. Since that rate 
study, several circumstances have changed including discussion around refinancing the USDA Sewer 
Bond and the MEDC WRI grant award.  
 
It is recommended by VA Selner and the Water and Sanitation Committee that Village Council 
refinance the existing bond to a 15-year term. This would increase the yearly bond payment by 
approximately $30,000.00 but would save the Village approximately $800,000.00 over the life of the 
bond. A sewer rate increase would be necessary as the current financials would not support the bond 
payment. It should be noted that, regardless of the bond refinance, a sewer rate increase is needed. 
For this reason, a full rate study is warranted to make sure there is a plan for the future. However, to 
get the debt component determined, a 10% increase in the sewer rate is proposed to cover the cost of 
the increased bond payment.  
 
Bill Harris moved to authorize Brady Selner, Village Administrator, to sign the Dykema Gossett PLLC 
Engagement Letter to serve as bond counsel for the Village of Shelby in connection with the issuance 
of sewer bonds for a cost not to exceed $22,000.00 which is to be rolled into the cost of the refinance.  
Seconded by: Steve Crothers.  
 
Roll Call Vote: 
Ayes: Harris, Crothers, Termer, Zaverl, Sutton, and Inglis.  
Motion Carried 6-0. 
Absent: Damian Omness.  
 
 b.) Shelby Area District Library Board Reappointment  
 
Tiffany Haight, Library Director of the Shelby Area District Library, notified Shelby Village 
Clerk/Treasurer that Melissa Dyer’s term on the Shelby Area District Library Board of Trustees expires 
on December 31, 2021. Melissa has agreed to serve another term. The Library Board respectfully 
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requests that the Village Council re-appoint Melissa Dyer to a three-year term beginning January 1, 
2022 and ending December 31, 2024. 
 
Steve Crothers moved to reappoint Melissa Dyer, 347 Elliott Street, Shelby, Michigan, to the Shelby 
Area District Library Board of Trustees for a three-year term beginning January 1, 2022 and ending 
December 31, 2024. 
Seconded by: John Sutton.  
 
Voice Vote: All in favor.  
Motion Carried.  
Absent: Damian Omness.  
 

            13. COMMITTEE REPORTS: 
 

a. PLANNING COMMISSION: Chair Ex-Officio: Ross Field, Paul Inglis: 

 The Planning Commission will meet on November 9, 2021 at 6:30 and will discuss the Site Plan 
 Review and Special Land Use sections of the Zoning Ordinance for the ordinance rewrite.  
 

b. WATER & SANITATION:  Chair:  Bill Harris, Steve Crothers:  

 Nothing to report.  

c.    STREETS AND SIDEWALKS:  Chair: Dan Zaverl, Mike Termer:  

  VA Selner reported that the Shelby Township Board discussed the Sixth Street sidewalk project  
  at a recent meeting and still has concerns about not including a handrail along the sidewalk. VA  
  Selner will reach out to the Township regarding the possibility of ending the sidewalk at Sunset  
  Terrace Street.  
 

d. PARKS, REC. & BLDGS:  Chair: Damian Omness, John Sutton:  

 The Parks, Recreation, and Buildings Committee will be meeting on November 29th to discuss 
 the Getty Park project.  
 

e. FINANCE and INSURANCE:  Chair:  Steve Crothers, Bill Harris: 

 Nothing to report.  

f. PERSONNEL: Chair: John Sutton, Damian Omness:  

 The Personnel Committee met on Monday, November 8th to continue its review of the 
 Personnel Policy and to discuss Chief Waltz’s one year anniversary of hire as well as VA Selner’s 
 upcoming employment review and evaluation.  
 

g.    ORDINANCES – Chair Mike Termer, Dan Zaverl:  
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  Nothing to report.  

            14. PAYMENT OF BILLS: Steve Crothers moved to approve the payment of the bills in the amount of  
 

$63,252.13. 
Seconded by: Mike Termer. 
 
Roll Call Vote: 
Ayes: Crothers, Termer, Zaverl, Harris, Sutton, and Inglis.  
Motin Carried 6-0. 
Absent: Damian Omness.  

 
            15.  ADJOURNMENT: Bill Harris moved to adjourn the meeting at 7:47 P.M.  

Seconded by: Mike Termer.  
  
            Voice Vote: All in favor.  
            Motion Carried.  

 
Council minutes are not official until approved at the November 22, 2021 Council meeting.   
 
          Approved 
 
 
 
____________________________________________________       ______________________    
Minutes Respectfully Submitted by Crystal Budde, Village Clerk/Treasurer                            Date                    



  
 
Date:  November 19, 2021 
 
To:  Paul Inglis, Village President 
  Village Council Members 
 
From:  Brady Selner, Village Administrator 
 
Subject: Administrator’s Report for the November 22, 2021, Council Meeting 
  
Employee Handbook: The updated Employee Handbook is nearing completion. The draft has 
been sent to all staff to review, ask questions, or share concerns. The Personnel Committee will 
review it one last time before making a recommendation to Village Council. Once adopted, it will 
clarify expectations and identify the benefits offered to employees.  
 
Rental Inspection and Code Enforcement: Richard Raffaelli (Shelby Township), Rob Splane (City 
of Hart), and I met with representatives from SAFEBuilt on November 16th. SAFEBuilt will be 
sending a proposal to all three communities next week for them to provide rental inspection and 
code enforcement services. SAFEBuilt will only provide these services if all three communities 
commit to contracting for their services.    
 
FY2022-2023 Budget: Budget requests have been received from Department Heads. A first draft 
of the budget will be developed by early December. This year’s budget will tie in the strategic 
planning session that was completed in July and will expand the budget narrative. 
 
Information Technology Upgrades: Based on the recommendations from IT Right, the Village 
needs to install a Firewall at the DPW Garage and allow DPW access to the Village’s network 
through remote access. This will increase IT security and make it possible for DPW to have access 
to the shared files on the network. The cost of this project is $1,998.50. Although not originally 
budgeted, we have the money to complete this work. I wanted to inform Council that this item 
will be on an upcoming Report to Finance.  
 
Conference Room Table: A new conference table has been ordered from Media Technologies. 
With the reconfiguration of the Council Chambers, a new table was needed for the conference 
room. The cost of the table was $981. The table will have room for 10 people, so if there are any 
closed sessions in the future, we can utilize the conference room to allow residents to remain in 
the Council Chambers rather than leaving or waiting in their cars.  
 
Village Administrator Review: My employment anniversary was Friday, November 19th. Village 
Council should be taking time to complete the Performance Evaluations that were sent out last 
week. Village Council will have a special meeting on Monday, December 6th, at 5:30pm for the 
purpose of conducting my performance review. At this meeting, we will use the responses to the 
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evaluation forms to guide the discussion. During the meeting, we will set goals and objectives for 
my second year and discuss amendments to my Employment Contract.   
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Meeting Date:   November 22, 2021 

Agenda Item:   Baker Tilly Engagement Letter – USDA Sewer Bond Refinance     

Budget Impact:  $5,000 (included in the cost of the refinance)    

Recommendation:  Authorize Village Administrator to Sign Engagement Letter 

Staff Contact:   Brady Selner, Village Administrator 

 

Background:   
To ensure the USDA Sewer Bond refinance is completed correctly and under the most 
advantageous terms for the Village, Baker Tilly should serve as the Village’s Financial Advisor. 
Baker Tilly will complete the following services in the process of issuing bonds: 
 

1. Bond sizing and specifications 
2. Produce final numbers 
3. Advise on local bank interest rate and terms quoted 
4. Closing letter 
5. Monitoring of the closing procedures.  

 
The costs for these services will be included in the bond sale.  
 
Supporting Documents: 
Baker Tilly Engagement Letter  
Resolution No. 66-21 
 

Motion                       by seconded by                           to adopt Resolution No. 
66-21. 
 

 

  



 

Baker Tilly Municipal Advisors, LLC 
2852 Eyde Pkwy, Ste 150 
East Lansing, MI 48823 
United States of America 
 
T: +1 (517) 321 0110 
bakertilly.com 
 
 

 
 
 
November 16, 2021 
 
Village of Shelby 
218 North Michigan Avenue 
Shelby, MI 49455 
 
RE:  Engagement Letter Agreement Related to Services – 2021 Sewer Revenue Refunding Bonds 
 
 
This letter agreement (the “Engagement Letter”) is to confirm our understanding of the basis upon which Baker Tilly 
Municipal Advisors, LLC (“Baker Tilly”) and its affiliates are being engaged by the Village of Shelby (the “Client”) to 
assist the Client with advisory services. 

 
Scope, Objectives and Approach 
 
It is anticipated that projects undertaken in accordance with this Engagement Letter will be at the request of the 
Client.  The scope of services, additional terms and associated fee for individual engagements will be contained 
in the Scope Appendix to this Engagement Letter.  Authorization to provide services will commence upon 
execution and return of this Engagement Letter. 
 
Management's Responsibilities 
 
It is understood that Baker Tilly will serve in an advisory capacity with the Client.  The Client is responsible for 
management decisions and functions, and for designating an individual with suitable skill, knowledge or 
experience to oversee the services we provide.  The Client is responsible for evaluating the adequacy and 
results of the services performed and accepting responsibility for decisions regarding implementation of the 
advice or recommendations included in such services.  The Client is responsible for establishing and 
maintaining internal controls, including monitoring ongoing activities. 
 
The procedures we perform in our engagement will be heavily influenced by the representations that we receive 
from Client personnel.  Accordingly, false representations could cause material errors to go undetected.  The 
Client, therefore, agrees that Baker Tilly will have no liability in connection with claims based upon our failure to 
detect material errors resulting from false representations made to us by any Client personnel and our failure to 
provide an acceptable level of service due to those false representations unless the failure to detect such 
material errors is within the scope of the applicable engagement and/or Baker Tilly knew or should have known 
of such material error, subject to Baker Tilly’s applicable professional standard of care. 
 
The ability to provide service according to timelines established and at fees indicated will rely in part on receiving 
timely responses from the Client.  
 
The responsibility for auditing the records of the Client rests with the Client’s separately retained auditor and the 
work performed by  Baker Tilly shall not include an audit or review of the records or the expression of an 
opinion on financial data. 
 
  



  

 

   
 

Ownership of IP 
 
Unless otherwise stated the Scope Appendix, subject to Baker Tilly’s rights in Baker Tilly’s Knowledge (as 
defined below), Client shall own all intellectual property rights in the deliverables developed under the 
applicable Scope Appendix or Appendices  ("Deliverables"). Notwithstanding the foregoing, Baker Tilly will 
maintain all ownership right, title and interest to all Baker Tilly’s Knowledge. For purposes of this Agreement 
“Baker Tilly’s Knowledge” means Baker Tilly’s proprietary programs, modules, products, inventions, designs, 
data, or other information, including all copyright, patent, trademark and other intellectual property rights related 
thereto, that are (1) owned or developed by Bakery Tilly prior to the Effective Date of this Agreement or the 
applicable Scope Appendix or Appendices (“Baker Tilly’s Preexisting Knowledge”) (2) developed or obtained by 
Baker Tilly after the Effective Date, that are reusable from client to client and project to project, where Client has 
not paid for such development; and (3) extensions, enhancements, or modifications of Baker Tilly’s Preexisting 
Knowledge which do not include or incorporate Client’s confidential information. To the extent that any Baker 
Tilly Knowledge is incorporated into the Deliverables, Baker Tilly grants to Client a non-exclusive, paid up, 
perpetual royalty-free worldwide license to use such Baker Tilly Knowledge in connection with the Deliverables, 
and for no other purpose without the prior written consent of Baker Tilly.  Additionally, Baker Tilly may maintain 
copies of its work papers for a period of time and for use in a manner sufficient to satisfy any applicable legal or 
regulatory requirements for records retention. 
 
The supporting documentation for this engagement, including, but not limited to work papers, is the property of 
Baker Tilly and constitutes confidential information. We may have a responsibility to retain the documentation 
for a period of time sufficient to satisfy any applicable legal or regulatory requirements for records retention. If 
we are required by law, regulation or professional standards to make certain documentation available to 
required third parties, the Client hereby authorizes us to do so. 
 

Timing and Fees 
 
Specific services will commence upon execution and return of this Engagement Letter and our professional fees 
will be based on the rates outlined in the Scope Appendix. 
 
Dispute Resolution 
 
Except for disputes related to confidentiality or intellectual property rights, all disputes and controversies 
between the parties hereto of every kind and nature arising out of or in connection with this Engagement Letter 
or the applicable Scope Appendix or Appendices as to the existence, construction, validity, interpretation or 
meaning, performance, nonperformance, enforcement, operation, breach, continuation, or termination of this 
Agreement or the applicable Scope Appendix or Appendices as shall be resolved as set forth in this section 
using the following procedure: In the unlikely event that differences concerning the services or fees provided by 
Baker Tilly should arise that are not resolved by mutual agreement, both parties agree to attempt in good faith 
to settle the dispute by engaging in mediation administered by the American Arbitration Association under its 
mediation rules for professional accounting and related services disputes before resorting to litigation or any 
other dispute resolution procedure. Each party shall bear their own expenses from mediation and the fees and 
expenses of the mediator shall be shared equally by the parties. If the dispute is not resolved by mediation, 
then the parties may pursue any legal or equitable remedies available to them. 

Because a breach of any the provisions of this Engagement Letter or the applicable Scope Appendix or 
Appendices as concerning confidentiality or intellectual property rights will irreparably harm the non-breaching 
party, Client and Baker Tilly agree that if a party breaches any of its obligations thereunder, the non-breaching 
party shall, without limiting its other rights or remedies, be entitled to seek equitable relief (including, but not 
limited to, injunctive relief) to enforce its rights thereunder, including without limitation protection of its 
proprietary rights. The parties agree that the parties need not invoke the mediation procedures set forth in this 
section in order to seek injunctive or declaratory relief. 
  



  

 

   
 

 
Limitation on Damages 
 
To the extent allowed under applicable law, the aggregate liability (including attorney’s fees and all other costs) 
of either party and its present or former partners, principals, agents or employees to the other party related to 
the services performed under an applicable Scope Appendix or Appendices shall not exceed (i) if Client is the 
at fault-party, then the fees paid to Baker Tilly under the applicable Scope Appendix or Appendices to which the 
claim relates, or (ii) if Baker Tilly is the at-fault party, then a multiple of three times (3x) fees paid to Baker Tilly 
under the applicable Scope Appendix except to the extent finally determined to have resulted from the legally 
determined negligence, willful misconduct or fraudulent behavior of the at-fault party. Additionally, to the extent 
permitted by law, in no event shall either party be liable to the other for any lost profits, lost business 
opportunity, lost data, consequential, special, exemplary or punitive damages arising out of or related to this 
Engagement Letter or the applicable Scope Appendix or Appendices even if the other party has been advised 
of the possibility of such damages. 
 
Each party recognizes and agrees that the warranty disclaimers and liability and remedy limitations in this 
Engagement Letter are material bargained for bases of this Engagement Letter and that they have been taken 
into account and reflected in determining the consideration to be given by each party under this Engagement 
Letter and in the decision by each party to enter into this Engagement Letter.  
 
The terms of this section shall apply regardless of the nature of any claim asserted (including, but not limited to, 
contract, tort or any form of negligence, whether of you, Baker Tilly or others), but these terms shall not apply to 
the extent finally determined to be contrary to the applicable law or regulation. These terms shall also continue 
to apply after any termination of this Engagement Letter.  
 
You accept and acknowledge that any legal proceedings arising from or in conjunction with the services 
provided under this Engagement Letter must be commenced within the applicable statute of limitations. 

Other Matters 
 
 
In the event Baker Tilly is requested by the Client to produce its personnel as witnesses with respect to its 
Services rendered for the Client, so long as Baker Tilly is neither a party to the proceeding in which the 
information is sought nor Baker Tilly’s Services are at issue, Client will reimburse Baker Tilly for its professional 
time and expenses, as well as the fees and legal expenses incurred in responding to such a request. 
 
Neither this Engagement Letter, any claim, nor any rights or licenses granted hereunder may be assigned, 
delegated, or subcontracted by either party without the ‘written consent of the other part.  Either party may 
assign and transfer this Engagement Letter to any successor that acquires all or substantially all of the business 
or assets of such party by way of merger, consolidation, other business reorganization, or the sale of interest or 
assets, provided that the party notifies the other party in writing of such assignment and the successor agrees 
in writing to be bound by the terms and conditions of this Engagement Letter. 
 
In the event that any provision of this Engagement Letter or statement of work contained in a Scope 
Appendix hereto is held by a court of competent jurisdiction to be unenforceable because it is invalid or in 
conflict with any law of any relevant jurisdiction, the validity of the remaining provisions shall not be 
affected, and the rights and obligations of the parties shall be construed and enforced as if the Engagement 
Letter or statement of work did not contain the particular provisions held to be unenforceable. The 
unenforceable provisions shall be replaced by mutually acceptable provisions which, being valid, legal and 
enforceable, come closest to the intention of the parties underlying the invalid or unenforceable provision. If 
the Services should become subject to the independence rules of the U.S. Securities and Exchange 
Commission with respect to Client, such that any provision of this Engagement Letter would impair Baker 
Tilly’s independence under its rules, such provision(s) shall be of no effect. 
  



  

 

   
 

 
Termination 
 
Both the Client and the Baker Tilly have the right to terminate this Engagement Letter or any work being done 
under the Scope Appendix at any time after reasonable advance written notice.  On termination, all fees and 
charges incurred prior to termination shall be paid promptly. Unless otherwise agreed to by the Client and Baker 
Tilly, the scope of services provided in a Scope Appendix will terminate 60 days after completion of the services 
in such Appendix. 
 
Important Disclosures 
 
Incorporated as Attachment A and part of this Engagement Letter are important disclosures.  These include 
disclosures that apply generally and those that are applicable in the event Baker Tilly is engaged to provide 
municipal advisory services. 
 
 

This Engagement Letter, including the attached Disclosures as updated from time to time, comprises the 
complete and exclusive statement of the agreement between the parties, superseding all proposals, oral or 
written, and all other communications between the parties.  Both parties acknowledge that work performed 
pursuant to the Engagement Letter will be done through Scope Appendices executed and made a part of this 
document. 
 
Any rights and duties of the parties that by their nature extend beyond the expiration or termination of this 
Engagement Letter shall survive the expiration or termination of this Engagement Letter or any statement of 
work contained in a Scope Appendix hereto. 
 
If this Engagement Letter is in agreement with your understanding, please sign below and return one copy to us 
for our files. We look forward to working with you on this important project. 
 
Sincerely, 
 
 
 
 
 
Andy Campbell, CPA, Director 
 
Signature Section:  
 
The services and terms as set forth in this Engagement Letter are agreed to on behalf of the Client by: 
 
 
  Name: _______________________________ 

  Title: _______________________________ 

  Date: _______________________________ 
  



 

 

 

Attachment A 
Important Disclosures 
 

Non-Exclusive Services 
 

Client acknowledges and agrees that Baker Tilly, including but not limited to Baker Tilly US, LLP, Baker 
Tilly Municipal Advisors, LLC, Baker Tilly Capital, LLC, and Baker Tilly Investment Services, LLC, are free 
to render municipal advisory and other services to others and that Baker Tilly does not make its services 
available exclusively to the Client. 
 

Affiliated Entities 
 

Baker Tilly US, LLP is an independent member of Baker Tilly International. Baker Tilly International 
Limited is an English company. Baker Tilly International provides no professional services to clients. Each 
member firm is a separate and independent legal entity and each describes itself as such. Baker Tilly US, 
LLP is not Baker Tilly International’s agent and does not have the authority to bind Baker Tilly International 
or act on Baker Tilly International’s behalf. None of Baker Tilly International, Baker Tilly US, LLP, nor any 
of the other member firms of Baker Tilly International has any liability for each other’s acts or omissions. 
The name Baker Tilly and its associated logo is used under license from Baker Tilly International Limited. 
 
Baker Tilly Investment Services, LLC (“BTIS”), a U.S. Securities and Exchange Commission (“SEC”) 
registered investment adviser, may provide services to the Client in connection with the investment of 
proceeds from an issuance of securities. In such instances, services will be provided under a separate 
engagement, for an additional fee. Notwithstanding the foregoing, Baker Tilly may act as solicitor for and 
recommend the use of BTIS, but the Client shall be under no obligation to retain BTIS or to otherwise utilize 
BTIS relative to Client’s investments. The fees paid with respect to investment services are typically based 
in part on the size of the issuance proceeds and Baker Tilly may have incentive to recommend larger 
financings than would be in the Client’s best interest. Baker Tilly will manage and mitigate this potential 
conflict of interest by this disclosure of the affiliated entity’s relationship, a Solicitation Disclosure 
Statement when Client retains BTIS’s services and adherence to Baker Tilly’s fiduciary duty and/or fair 
dealing obligations to the Client. 
 
Baker Tilly Capital, LLC (“BTC”) Baker Tilly Capital, LLC (“BTC”) is a limited service broker-dealer 
specializing in merger and acquisition, capital sourcing, project finance and corporate finance advisory 
services.  BTC does not participate in any municipal offerings advised on by its affiliate Baker Tilly 
Municipal Advisors.  Any services provided to Client by BTC would be done so under a separate 
engagement for an additional fee. 
 
Baker Tilly Municipal Advisors (“BTMA”) is registered as a “municipal advisor” pursuant to Section 15B of 
the Securities Exchange Act and rules and regulations adopted by the SEC) and the Municipal Securities 
Rulemaking Board (“MSRB”).  As such, BTMA may provide certain specific municipal advisory services 
to the Client.  BTMA is neither a placement agent to the Client nor a broker/dealer.  The offer and sale of 
any Bonds is made by the Client, in the sole discretion of the Client, and under its control and supervision.  
The Client acknowledges that BTMA does not undertake to sell or attempt to sell bonds or other debt 
obligations, and will not take part in the sale thereof. 
 
Baker Tilly, may provide services to the Client in connection with human resources consulting, including, 
but not limited to, executive recruitment, talent management and community survey services. In such 
instances, services will be provided under a separate scope of work for an additional fee. Certain 
executives of the Client may have been hired after the services of Baker Tilly were utilized and may make 
decisions about whether to engage other services of Baker Tilly or its subsidiaries. Notwithstanding the 
foregoing, Baker Tilly may recommend the use of Baker Tilly or a subsidiary, but the Client shall be under 
no obligation to retain Baker Tilly or a subsidiary or to otherwise utilize either relative to the Client’s 
activities.  
 



 

 

Conflict Disclosure Applicable to Municipal Advisory Services Provided by BTMA. 
 
Legal or Disciplinary Disclosure. BTMA is required to disclose to the SEC information regarding criminal 
actions, regulatory actions, investigations, terminations, judgments, liens, civil judicial actions, customer 
complaints, arbitrations and civil litigation involving BTMA. Pursuant to MSRB Rule G-42, BTMA is 
required to disclose any legal or disciplinary event that is material to the Client’s evaluation of BTMA or 
the integrity of its management or advisory personnel. 
 
There are no criminal actions, regulatory actions, investigations, terminations, judgments, liens, civil 
judicial actions, customer complaints, arbitrations or civil litigation involving BTMA. Copies of BTMA filings 
with the SEC can currently be found by accessing the SEC’s EDGAR system Company Search Page 
which is currently available at https://www.sec.gov/edgar/searchedgar/companysearch.html and 
searching for either Baker Tilly Municipal Advisors, LLC or for our CIK number which is 0001616995. The 
MSRB has made available on its website (www.msrb.org) a municipal advisory client brochure that 
describes the protections that may be provided by MSRB rules and how to file a complaint with the 
appropriate regulatory authority. 
 
Contingent Fee. The fees to be paid by the Client to BTMA are or may be based on the size of the 
transaction and partially contingent on the successful closing of the transaction. Although this form of 
compensation may be customary in the municipal securities market, it presents a conflict because BTMA 
may have an incentive to recommend unnecessary financings, larger financings or financings that are 
disadvantageous to the Client. For example, when facts or circumstances arise that could cause a 
financing or other transaction to be delayed or fail to close, BTMA may have an incentive to discourage a 
full consideration of such facts and circumstances, or to discourage consideration of alternatives that may 
result in the cancellation of the financing or other transaction.  
 

Hourly Fee Arrangements. Under an hourly fee form of compensation, BTMA will be paid an amount equal 
to the number of hours worked multiplied by an agreed upon billing rate. This form of compensation 
presents a potential conflict of interest if BTMA and the Client do not agree on a maximum fee under the 
applicable Appendix to this Engagement Letter because BTMA will not have a financial incentive to 
recommend alternatives that would result in fewer hours worked. In addition, hourly fees are typically 
payable by the Client whether or not the financing transaction closes. 
 
Fixed Fee Arrangements. The fees to be paid by the Client to BTMA may be in a fixed amount established 
at the outset of the service. The amount is usually based upon an analysis by Client and BTMA of, among 
other things, the expected duration and complexity of the transaction and the work documented in the 
Scope Appendix to be performed by Baker Tilly. This form of compensation presents a potential conflict 
of interest because, if the transaction requires more work than originally contemplated, Baker Tilly may 
suffer a loss. Thus, Baker Tilly may recommend less time-consuming alternatives, or fail to do a thorough 
analysis of alternatives. 
 
BTMA manages and mitigates conflicts related to fees and/or other services provided primarily through 
clarity in the fee to be charged and scope of work to be undertaken and by adherence to MSRB Rules including, 
but not limited to, the fiduciary duty which it owes to the Client requiring BMTA to put the interests of the 
Client ahead of its own and BTMA’s duty to deal fairly with all persons in its municipal advisory activities. 
 
To the extent any additional material conflicts of interest have been identified specific to a scope of work the 
conflict will be identified in the respective Scope Appendix.  Material conflicts of interest that arise after the date of 
a Scope Appendix will be provide to the Client in writing at that time. 
 

  

https://www.sec.gov/edgar/searchedgar/companysearch.html
http://www.msrb.org/


 

 

Scope Appendix 
 
 
Based on discussions with the Client and given the size and duration of this intended bond issue, the Client 

has chosen to place the bonds with their local bank.  Our scope of service and fee are based on this 

assumption.   

 

The following services are included in the process of issuing bonds: 

 

- Bond sizing and specifications 

- Produce final numbers 

- Advise on local bank interest rate and terms quoted 

- Closing letter  

- Monitoring of the closing procedures  

 

The fee for these services will be $5,000 and is payable upon completion of the financing from bond 

proceeds. The fee includes all routine expenses.  This fee does not include any meeting attendance as the 

engagement is for advisory services only. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

November 22, 2021  RESOLUTION    No. 66-21 

 

RESOLVED BY THE COUNCIL OF THE VILLAGE OF SHELBY to authorize Brady Selner, 

Village Administrator, to sign the Baker Tilly Engagement Letter to serve as 

the financial advisor for the Village of Shelby in connection with the 

issuance of sewer bonds for a cost of $5,000, which is to be rolled into the 

cost of the refinance.  

  

Moved:                                             . 

Seconded:                                             . 

 

Yes:________________________________________________________________________ 
 
No:____________________________________________________________________________ 
 
ABSENT:__________________________________________________________________________ 

              
 
 
 
RESOLUTION No. 66-21 Declared ADOPTED. 
ADOPTED ON: November 22, 2021     



Village Council 
Item Cover Page 

 

Meeting Date:   November 22, 2021 

Agenda Items:   Sewer Rate Increase and Sewer Rate Study      

Budget Impact:  Additional Sewer Fund Revenue and $10,000 for the Rate Study   

Recommendations:  Adopt Resolution Increasing Sewer Rates and Authorize Village 
Administrator to Sign Sewer Rate Study Engagement Letter 

Staff Contact:   Brady Selner, Village Administrator 

 

Background:   
It has been recommended by the Water & Sanitation Committee that Village Council refinance 
its current USDA Sewer Bond with a bond issued by Shelby State Bank on a 15-year term. This 
would reduce the existing term by 9 years, resulting in an increased bond payment of about 
$30,000. To support the increased payment, a 10% sewer rate increase is necessary. It should 
be noted, regardless of the bond refinance, a sewer rate increase is likely needed. A full rate 
study is also recommended to develop a long-term plan regarding the sewer fund. To move 
forward and complete the bond refinance, an initial 10% increase is proposed at this time. 
Following the initial rate increase, a thorough rate study should be completed to determine 
precise financial needs within the sewer fund. Completing the refinance and sewer rate 
increase would save the Village approximately $800,000 over the life of the bond. 
 
Supporting Documents: 
Resolution No. 67-21 
Baker Tilly Engagement Letter  
Resolution No. 68-21 
 

Motion                       by seconded by                           to adopt Resolution No. 
67-21. 

and 

Motion                       by seconded by                           to adopt Resolution No. 
68-21. 
 



 

November 22, 2021                   RESOLUTION    No. 67-21 

AUTHORIZING A SEWER RATE INCREASE TO MAINTAIN THE VILLAGE OF SHELBY 

SEWER SYSTEM. 

At a Regular Meeting of the Common Council of the Village of Shelby, Oceana County, 
Michigan, held on November 22, 2021, the following Resolution was offered. 
 
WHEREAS, the Village Council from time to time may adopt and amend certain fee schedules; and 
 
WHEREAS, the Village of Shelby intends to refinance its 2006 USDA Sewer Bond to a 15-year term in order 
to save approximately $800,000; and   
 
WHEREAS, a 10% sewer rate increase is necessary to meet the new bond payments, sewer operating 
expenses, and future capital improvements; 
 
NOW, THEREFORE, BE IT RESOLVED, the Village Council hereby establishes the following fees effective 
January 1, 2022: 
 
Sewer Rates for Sewer System Users 
  
  Water Commodity Rate: 
  $3.36 per 100 cubic feet 
 
  Water Readiness to Serve Charges – Monthly: 
   Meter Size 
   1”  $23.74 
   1 ¼”   $55.78 
   1 ½”  $77.15 
   2”  $134.12 
   3”  $290.80 
   4”  $518.67 
   6”  $1,145.36 
   8”  $2,035.54 
   10”  $3,157.15 
 
  Environmental Fee – Ready to Serve per Month 
  $1.23 
 



Moved:                                             . 

Seconded:                                             . 

 

Yes:________________________________________________________________________ 
 
No:____________________________________________________________________________ 
 
ABSENT:__________________________________________________________________________ 

              
 
 
 
RESOLUTION No. 67-21 Declared ADOPTED. 
ADOPTED ON: November 22, 2021     
 
 



 

Baker Tilly Municipal Advisors, LLC 
2852 Eyde Pkwy, Ste 150 
East Lansing, MI 48823 
United States of America 
 
T: +1 (517) 321 0110 
bakertilly.com 
 
 

 
 
 
September 16, 2021 
 
Village of Shelby 
218 North Michigan Avenue 
Shelby, MI 49455 
 
RE:  Engagement Letter Agreement Related to Services – Sewer Rate Study 
 
 
This letter agreement (the “Engagement Letter”) is to confirm our understanding of the basis upon which Baker Tilly 
Municipal Advisors, LLC (“Baker Tilly”) and its affiliates are being engaged by the Village of Shelby (the “Client”) to 
assist the Client with advisory services. 

 
Scope, Objectives and Approach 
 
It is anticipated that projects undertaken in accordance with this Engagement Letter will be at the request of the 
Client.  The scope of services, additional terms and associated fee for individual engagements will be contained 
in the Scope Appendix to this Engagement Letter.  Authorization to provide services will commence upon 
execution and return of this Engagement Letter. 
 
Management's Responsibilities 
 
It is understood that Baker Tilly will serve in an advisory capacity with the Client.  The Client is responsible for 
management decisions and functions, and for designating an individual with suitable skill, knowledge or 
experience to oversee the services we provide.  The Client is responsible for evaluating the adequacy and 
results of the services performed and accepting responsibility for decisions regarding implementation of the 
advice or recommendations included in such services.  The Client is responsible for establishing and 
maintaining internal controls, including monitoring ongoing activities. 
 
The procedures we perform in our engagement will be heavily influenced by the representations that we receive 
from Client personnel.  Accordingly, false representations could cause material errors to go undetected.  The 
Client, therefore, agrees that Baker Tilly will have no liability in connection with claims based upon our failure to 
detect material errors resulting from false representations made to us by any Client personnel and our failure to 
provide an acceptable level of service due to those false representations unless the failure to detect such 
material errors is within the scope of the applicable engagement and/or Baker Tilly knew or should have known 
of such material error, subject to Baker Tilly’s applicable professional standard of care. 
 
The ability to provide service according to timelines established and at fees indicated will rely in part on receiving 
timely responses from the Client.  
 
The responsibility for auditing the records of the Client rests with the Client’s separately retained auditor and the 
work performed by  Baker Tilly shall not include an audit or review of the records or the expression of an 
opinion on financial data. 
 
  



  

 
   
 

Ownership of IP 
 
Unless otherwise stated the Scope Appendix, subject to Baker Tilly’s rights in Baker Tilly’s Knowledge (as 
defined below), Client shall own all intellectual property rights in the deliverables developed under the 
applicable Scope Appendix or Appendices  ("Deliverables"). Notwithstanding the foregoing, Baker Tilly will 
maintain all ownership right, title and interest to all Baker Tilly’s Knowledge. For purposes of this Agreement 
“Baker Tilly’s Knowledge” means Baker Tilly’s proprietary programs, modules, products, inventions, designs, 
data, or other information, including all copyright, patent, trademark and other intellectual property rights related 
thereto, that are (1) owned or developed by Bakery Tilly prior to the Effective Date of this Agreement or the 
applicable Scope Appendix or Appendices (“Baker Tilly’s Preexisting Knowledge”) (2) developed or obtained by 
Baker Tilly after the Effective Date, that are reusable from client to client and project to project, where Client has 
not paid for such development; and (3) extensions, enhancements, or modifications of Baker Tilly’s Preexisting 
Knowledge which do not include or incorporate Client’s confidential information. To the extent that any Baker 
Tilly Knowledge is incorporated into the Deliverables, Baker Tilly grants to Client a non-exclusive, paid up, 
perpetual royalty-free worldwide license to use such Baker Tilly Knowledge in connection with the Deliverables, 
and for no other purpose without the prior written consent of Baker Tilly.  Additionally, Baker Tilly may maintain 
copies of its work papers for a period of time and for use in a manner sufficient to satisfy any applicable legal or 
regulatory requirements for records retention. 
 
The supporting documentation for this engagement, including, but not limited to work papers, is the property of 
Baker Tilly and constitutes confidential information. We may have a responsibility to retain the documentation 
for a period of time sufficient to satisfy any applicable legal or regulatory requirements for records retention. If 
we are required by law, regulation or professional standards to make certain documentation available to 
required third parties, the Client hereby authorizes us to do so. 
 

Timing and Fees 
 
Specific services will commence upon execution and return of this Engagement Letter and our professional fees 
will be based on the rates outlined in the Scope Appendix. 
 
Dispute Resolution 
 
Except for disputes related to confidentiality or intellectual property rights, all disputes and controversies 
between the parties hereto of every kind and nature arising out of or in connection with this Engagement Letter 
or the applicable Scope Appendix or Appendices as to the existence, construction, validity, interpretation or 
meaning, performance, nonperformance, enforcement, operation, breach, continuation, or termination of this 
Agreement or the applicable Scope Appendix or Appendices as shall be resolved as set forth in this section 
using the following procedure: In the unlikely event that differences concerning the services or fees provided by 
Baker Tilly should arise that are not resolved by mutual agreement, both parties agree to attempt in good faith 
to settle the dispute by engaging in mediation administered by the American Arbitration Association under its 
mediation rules for professional accounting and related services disputes before resorting to litigation or any 
other dispute resolution procedure. Each party shall bear their own expenses from mediation and the fees and 
expenses of the mediator shall be shared equally by the parties. If the dispute is not resolved by mediation, 
then the parties may pursue any legal or equitable remedies available to them. 

Because a breach of any the provisions of this Engagement Letter or the applicable Scope Appendix or 
Appendices as concerning confidentiality or intellectual property rights will irreparably harm the non-breaching 
party, Client and Baker Tilly agree that if a party breaches any of its obligations thereunder, the non-breaching 
party shall, without limiting its other rights or remedies, be entitled to seek equitable relief (including, but not 
limited to, injunctive relief) to enforce its rights thereunder, including without limitation protection of its 
proprietary rights. The parties agree that the parties need not invoke the mediation procedures set forth in this 
section in order to seek injunctive or declaratory relief. 
  



  

 
   
 

 
Limitation on Damages 
 
To the extent allowed under applicable law, the aggregate liability (including attorney’s fees and all other costs) 
of either party and its present or former partners, principals, agents or employees to the other party related to 
the services performed under an applicable Scope Appendix or Appendices shall not exceed (i) if Client is the 
at fault-party, then the fees paid to Baker Tilly under the applicable Scope Appendix or Appendices to which the 
claim relates, or (ii) if Baker Tilly is the at-fault party, then a multiple of three times (3x) fees paid to Baker Tilly 
under the applicable Scope Appendix except to the extent finally determined to have resulted from the legally 
determined negligence, willful misconduct or fraudulent behavior of the at-fault party. Additionally, to the extent 
permitted by law, in no event shall either party be liable to the other for any lost profits, lost business 
opportunity, lost data, consequential, special, exemplary or punitive damages arising out of or related to this 
Engagement Letter or the applicable Scope Appendix or Appendices even if the other party has been advised 
of the possibility of such damages. 
 
Each party recognizes and agrees that the warranty disclaimers and liability and remedy limitations in this 
Engagement Letter are material bargained for bases of this Engagement Letter and that they have been taken 
into account and reflected in determining the consideration to be given by each party under this Engagement 
Letter and in the decision by each party to enter into this Engagement Letter.  
 
The terms of this section shall apply regardless of the nature of any claim asserted (including, but not limited to, 
contract, tort or any form of negligence, whether of you, Baker Tilly or others), but these terms shall not apply to 
the extent finally determined to be contrary to the applicable law or regulation. These terms shall also continue 
to apply after any termination of this Engagement Letter.  
 
You accept and acknowledge that any legal proceedings arising from or in conjunction with the services 
provided under this Engagement Letter must be commenced within the applicable statute of limitations. 

Other Matters  
 
In the event Baker Tilly is requested by the Client to produce its personnel as witnesses with respect to its 
Services rendered for the Client, so long as Baker Tilly is neither a party to the proceeding in which the 
information is sought nor Baker Tilly’s Services are at issue, Client will reimburse Baker Tilly for its professional 
time and expenses, as well as the fees and legal expenses incurred in responding to such a request. 
 
Neither this Engagement Letter, any claim, nor any rights or licenses granted hereunder may be assigned, 
delegated, or subcontracted by either party without the ‘written consent of the other part.  Either party may 
assign and transfer this Engagement Letter to any successor that acquires all or substantially all of the business 
or assets of such party by way of merger, consolidation, other business reorganization, or the sale of interest or 
assets, provided that the party notifies the other party in writing of such assignment and the successor agrees 
in writing to be bound by the terms and conditions of this Engagement Letter. 
 
In the event that any provision of this Engagement Letter or statement of work contained in a Scope 
Appendix hereto is held by a court of competent jurisdiction to be unenforceable because it is invalid or in 
conflict with any law of any relevant jurisdiction, the validity of the remaining provisions shall not be 
affected, and the rights and obligations of the parties shall be construed and enforced as if the Engagement 
Letter or statement of work did not contain the particular provisions held to be unenforceable. The 
unenforceable provisions shall be replaced by mutually acceptable provisions which, being valid, legal and 
enforceable, come closest to the intention of the parties underlying the invalid or unenforceable provision. If 
the Services should become subject to the independence rules of the U.S. Securities and Exchange 
Commission with respect to Client, such that any provision of this Engagement Letter would impair Baker 
Tilly’s independence under its rules, such provision(s) shall be of no effect. 
  



  

 
   
 

 
Termination 
 
Both the Client and the Baker Tilly have the right to terminate this Engagement Letter or any work being done 
under the Scope Appendix at any time after reasonable advance written notice.  On termination, all fees and 
charges incurred prior to termination shall be paid promptly. Unless otherwise agreed to by the Client and Baker 
Tilly, the scope of services provided in a Scope Appendix will terminate 60 days after completion of the services 
in such Appendix. 
 
Important Disclosures 
 
Incorporated as Attachment A and part of this Engagement Letter are important disclosures.  These include 
disclosures that apply generally and those that are applicable in the event Baker Tilly is engaged to provide 
municipal advisory services. 
 
 

This Engagement Letter, including the attached Disclosures as updated from time to time, comprises the 
complete and exclusive statement of the agreement between the parties, superseding all proposals, oral or 
written, and all other communications between the parties.  Both parties acknowledge that work performed 
pursuant to the Engagement Letter will be done through Scope Appendices executed and made a part of this 
document. 
 
Any rights and duties of the parties that by their nature extend beyond the expiration or termination of this 
Engagement Letter shall survive the expiration or termination of this Engagement Letter or any statement of 
work contained in a Scope Appendix hereto. 
 
If this Engagement Letter is in agreement with your understanding, please sign below and return one copy to us 
for our files. We look forward to working with you on this important project. 
 
Sincerely, 
 
 
 
 
 
Andy Campbell, CPA, Director 
 
Signature Section:  
 
The services and terms as set forth in this Engagement Letter are agreed to on behalf of the Client by: 
 
 
  Name: _______________________________ 

  Title: _______________________________ 

  Date: _______________________________ 
  



 

 

 

Attachment A 
Important Disclosures 
 
Non-Exclusive Services 
 

Client acknowledges and agrees that Baker Tilly, including but not limited to Baker Tilly US, LLP, Baker 
Tilly Municipal Advisors, LLC, Baker Tilly Capital, LLC, and Baker Tilly Investment Services, LLC, are free 
to render municipal advisory and other services to others and that Baker Tilly does not make its services 
available exclusively to the Client. 
 

Affiliated Entities 
 

Baker Tilly US, LLP is an independent member of Baker Tilly International. Baker Tilly International 
Limited is an English company. Baker Tilly International provides no professional services to clients. Each 
member firm is a separate and independent legal entity and each describes itself as such. Baker Tilly US, 
LLP is not Baker Tilly International’s agent and does not have the authority to bind Baker Tilly International 
or act on Baker Tilly International’s behalf. None of Baker Tilly International, Baker Tilly US, LLP, nor any 
of the other member firms of Baker Tilly International has any liability for each other’s acts or omissions. 
The name Baker Tilly and its associated logo is used under license from Baker Tilly International Limited. 
 
Baker Tilly Investment Services, LLC (“BTIS”), a U.S. Securities and Exchange Commission (“SEC”) 
registered investment adviser, may provide services to the Client in connection with the investment of 
proceeds from an issuance of securities. In such instances, services will be provided under a separate 
engagement, for an additional fee. Notwithstanding the foregoing, Baker Tilly may act as solicitor for and 
recommend the use of BTIS, but the Client shall be under no obligation to retain BTIS or to otherwise utilize 
BTIS relative to Client’s investments. The fees paid with respect to investment services are typically based 
in part on the size of the issuance proceeds and Baker Tilly may have incentive to recommend larger 
financings than would be in the Client’s best interest. Baker Tilly will manage and mitigate this potential 
conflict of interest by this disclosure of the affiliated entity’s relationship, a Solicitation Disclosure 
Statement when Client retains BTIS’s services and adherence to Baker Tilly’s fiduciary duty and/or fair 
dealing obligations to the Client. 
 
Baker Tilly Capital, LLC (“BTC”) Baker Tilly Capital, LLC (“BTC”) is a limited service broker-dealer 
specializing in merger and acquisition, capital sourcing, project finance and corporate finance advisory 
services.  BTC does not participate in any municipal offerings advised on by its affiliate Baker Tilly 
Municipal Advisors.  Any services provided to Client by BTC would be done so under a separate 
engagement for an additional fee. 
 
Baker Tilly Municipal Advisors (“BTMA”) is registered as a “municipal advisor” pursuant to Section 15B of 
the Securities Exchange Act and rules and regulations adopted by the SEC) and the Municipal Securities 
Rulemaking Board (“MSRB”).  As such, BTMA may provide certain specific municipal advisory services 
to the Client.  BTMA is neither a placement agent to the Client nor a broker/dealer.  The offer and sale of 
any Bonds is made by the Client, in the sole discretion of the Client, and under its control and supervision.  
The Client acknowledges that BTMA does not undertake to sell or attempt to sell bonds or other debt 
obligations, and will not take part in the sale thereof. 
 
Baker Tilly, may provide services to the Client in connection with human resources consulting, including, 
but not limited to, executive recruitment, talent management and community survey services. In such 
instances, services will be provided under a separate scope of work for an additional fee. Certain 
executives of the Client may have been hired after the services of Baker Tilly were utilized and may make 
decisions about whether to engage other services of Baker Tilly or its subsidiaries. Notwithstanding the 
foregoing, Baker Tilly may recommend the use of Baker Tilly or a subsidiary, but the Client shall be under 
no obligation to retain Baker Tilly or a subsidiary or to otherwise utilize either relative to the Client’s 
activities.  
 



 

 

Conflict Disclosure Applicable to Municipal Advisory Services Provided by BTMA. 
 
Legal or Disciplinary Disclosure. BTMA is required to disclose to the SEC information regarding criminal 
actions, regulatory actions, investigations, terminations, judgments, liens, civil judicial actions, customer 
complaints, arbitrations and civil litigation involving BTMA. Pursuant to MSRB Rule G-42, BTMA is 
required to disclose any legal or disciplinary event that is material to the Client’s evaluation of BTMA or 
the integrity of its management or advisory personnel. 
 
There are no criminal actions, regulatory actions, investigations, terminations, judgments, liens, civil 
judicial actions, customer complaints, arbitrations or civil litigation involving BTMA. Copies of BTMA filings 
with the SEC can currently be found by accessing the SEC’s EDGAR system Company Search Page 
which is currently available at https://www.sec.gov/edgar/searchedgar/companysearch.html and 
searching for either Baker Tilly Municipal Advisors, LLC or for our CIK number which is 0001616995. The 
MSRB has made available on its website (www.msrb.org) a municipal advisory client brochure that 
describes the protections that may be provided by MSRB rules and how to file a complaint with the 
appropriate regulatory authority. 
 
Contingent Fee. The fees to be paid by the Client to BTMA are or may be based on the size of the 
transaction and partially contingent on the successful closing of the transaction. Although this form of 
compensation may be customary in the municipal securities market, it presents a conflict because BTMA 
may have an incentive to recommend unnecessary financings, larger financings or financings that are 
disadvantageous to the Client. For example, when facts or circumstances arise that could cause a 
financing or other transaction to be delayed or fail to close, BTMA may have an incentive to discourage a 
full consideration of such facts and circumstances, or to discourage consideration of alternatives that may 
result in the cancellation of the financing or other transaction.  
 

Hourly Fee Arrangements. Under an hourly fee form of compensation, BTMA will be paid an amount equal 
to the number of hours worked multiplied by an agreed upon billing rate. This form of compensation 
presents a potential conflict of interest if BTMA and the Client do not agree on a maximum fee under the 
applicable Appendix to this Engagement Letter because BTMA will not have a financial incentive to 
recommend alternatives that would result in fewer hours worked. In addition, hourly fees are typically 
payable by the Client whether or not the financing transaction closes. 
 
Fixed Fee Arrangements. The fees to be paid by the Client to BTMA may be in a fixed amount established 
at the outset of the service. The amount is usually based upon an analysis by Client and BTMA of, among 
other things, the expected duration and complexity of the transaction and the work documented in the 
Scope Appendix to be performed by Baker Tilly. This form of compensation presents a potential conflict 
of interest because, if the transaction requires more work than originally contemplated, Baker Tilly may 
suffer a loss. Thus, Baker Tilly may recommend less time-consuming alternatives, or fail to do a thorough 
analysis of alternatives. 
 
BTMA manages and mitigates conflicts related to fees and/or other services provided primarily through 
clarity in the fee to be charged and scope of work to be undertaken and by adherence to MSRB Rules including, 
but not limited to, the fiduciary duty which it owes to the Client requiring BMTA to put the interests of the 
Client ahead of its own and BTMA’s duty to deal fairly with all persons in its municipal advisory activities. 
 
To the extent any additional material conflicts of interest have been identified specific to a scope of work the 
conflict will be identified in the respective Scope Appendix.  Material conflicts of interest that arise after the date of 
a Scope Appendix will be provide to the Client in writing at that time. 
 

  

https://www.sec.gov/edgar/searchedgar/companysearch.html
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Scope Appendix 

 
 
At option of the Village, the Firm is providing the outline below describing the scope of service for a Sewer 
Rate Study.  The fee for this service will be $10,000. 
 
Historical and Current Financials 
 
Historical operating expenses are reviewed using audit and budget information.   

- Three years audits and budgets. 
- Current and proposed (if available) budget. 

 
A “Test Year” is developed that reflects a baseline operating cost.   

- Based on current budget with leveling for base operating cost. 
- Determination of anticipated changes to operating cost. 
- Inflation factors by budget line item.  

 
Customer Base 
 
The customer base is reviewed, including the number of billable customers and volumetric sales. 

- The accuracy of this data is verified by applying it to the current rate structure and compared to 
current audit and budget revenue.   

- Other operating and non-operating revenues evaluated.   
 
 
 
Forecasting 
 
Assumptions are made regarding the customer base through the forecasted period. 

- Prediction of customer and volume counts (may include more than one scenario). 
- Trending in system utilization, particularly for industry.  

 
Projection of operating cost. 

- Anticipated inflation by expense category.   
- Determination of any additions or reductions based on changing operations.  

 
Compilation of existing debt.  

- Existing annual debt service by debt issue.  
- Debt is separated by revenue support, in particular, debt that is paid from rates. 
- Refinancing and/or restructuring possibilities are explored. 

 
Operating and Capital Funding  
 
Capital improvement planning will identify the estimated asset investment cost by year for a selected 
forecast period of time.   

- The annual investment cost is evaluated, and scenarios developed for cash funding and debt 
financing.   

- Funding asset investment from cash balances is weighed against potential efficiency of grouping 
certain cost together for purposes of debt financing.   

- Financing options are considered including State and Federal agency funding sources as well as 
open market bonds.  Open market options will be affected by the size of the borrowing as well as 
other aspects such as credit and security.  



 

 

 
The projected cash flow is solved to a cash and investment balance.   

- Actual cash and investments are analyzed including restricted assets.  
- A cash balance policy is developed that identifies a targeted upper limit as well as a minimum 

balance as appropriate for the particular system.  These balances encompass legal commitments 
and good business practices.   

- The policy includes flexibility for temporary reductions below the minimum balance based on a 
plan to attain the level within a given period.   

- Separate capital improvement funds are considered.  If utilized, policy is developed as to whether 
they are to be restricted, and if so, whether by resolution or ordinance.  

 
Rate management may be accomplished with more than one approach as to rate structuring and rate 
adjustment timing.   

- The elements of a rate structure, including the proportion of revenue generated from ready to serve 
and commodity charge are determined by policy decision, and other customer base characteristics.   

- Rate adjustment over time may be incremental or one time in nature. 
 
 
 
 
 
 



 

November 22, 2021  RESOLUTION    No. 68-21 

 

RESOLVED BY THE COUNCIL OF THE VILLAGE OF SHELBY to authorize Brady Selner, 

Village Administrator, to sign the Baker Tilly Engagement Letter Agreement 

Related to the Sewer Rate Study Services for a cost of $10,000.   

  

Moved:                                             . 

Seconded:                                             . 

 

Yes:________________________________________________________________________ 
 
No:____________________________________________________________________________ 
 
ABSENT:__________________________________________________________________________ 

              
 
 
 
RESOLUTION No. 68-21 Declared ADOPTED. 
ADOPTED ON: November 22, 2021     



Village Council 
Item Cover Page 

 

Meeting Date:   November 22, 2021 

Agenda Item:   Chief Waltz Employment Agreement Amendments      

Budget Impact:  Budgeted Item - $4,000 for increased wages 

Recommendation:  Approve the Amended Employment Agreement  

Staff Contact:   Brady Selner, Village Administrator 

 

Background:   
Chief Waltz’s employment anniversary was November 9th. The Employment Agreement 
between Steve and the Village states that the agreement will be revied annual for the purpose 
of considering his performance, compensation, and benefits. I conducted an employee 
performance evaluation the first week in November. The evaluation was favorable. His 
performance has been excellent over the course of his first year. Based on the positive review, 
it is my recommendation that Chief Waltz’s pay be increased to $62,000 per year. In addition, 
there are a few changes to his employment agreement. Once we transition to the new 
Employee Handbook, he will no longer be entitled to payout of his unused personal leave days 
at his anniversary date. Additionally, his proposed rate of pay will near the top of the pay scale. 
Therefore, he will be entitled to yearly cost of living increases during the budget process, but 
not additional step increases unless the final wage scale is adjusted.  
 
The Personnel Committee met on November 8th and agreed with all recommendations listed 
above and is recommending approval of the attached Employment Agreement.   
 
Supporting Documents: 
Steve Waltz Employment Agreement  
Resolution No. 69-21 
 

Motion                       by seconded by                           to adopt Resolution No. 
69-21. 
 

 



EMPLOYMENT AGREEMENT 

VILLAGE OF SHELBY – STEVEN A. WALTZ 

Effective November 22, 2021 

This agreement shall be effective November 22, 2021 ("Amendment Date"), between the 
Village of Shelby, Michigan hereinafter referred to as the "Village" and Steven A. Waltz, 
hereinafter referred to as "Waltz", for the purpose of establishing a general understanding 
between both parties as to the terms and conditions of employment 
 
It is mutually agreed between Village and Waltz that this agreement be reviewed annually 
for the purpose of considering his performance, compensation, and benefits. 
 

Recitals 
 
A. The Village desires to employ the services of Waltz as the Police Chief of the 

Village of Shelby as provided by ordinance of the Village of Shelby and desires to 
establish conditions of employment, provide certain benefits and set working 
conditions. 

 
B. Waltz desires to be employed as the Police Chief of the Village of Shelby in 

accordance with the terms and provisions of the Agreement. 
 

 
Agreement 

 
NOW THEREFORE, THE VILLAGE AND WALTZ AGREE AS FOLLOWS: 

 
1. EMPLOYMENT. Village employs Waltz as Police Chief to perform the functions 

and duties specified in the Village Charter and ordinances and to perform such 
other legally permissible and proper duties and functions as the Village may, from 
time to time, assign, and Waltz accepts such employment. 

 
Waltz agrees to remain in the employ of the Village until termination is effected. 
Waltz agrees to devote full time to his duties as Police Chief. Waltz may undertake 
other incidental employment, subject to the right of Village to require Waltz to 
terminate other incidental employment. 

 
2. SALARY. Retroactive to November 9, 2021, Village agrees to pay Waltz as 

compensation for services rendered an annual salary of $62,000 per year, payable 
bi-weekly. Waltz will be entitled to cost of living increases determined each year 



during the budget process and merit increases if wage scale is increased. 
 
3. PERSONNEL POLICY.  The Village and Waltz agree to follow the July 11, 2017, 

Shelby Personnel Policy agreement and any future updates for all matters of his 
employment with the following exceptions: 

 
3.1. Vacation. Waltz shall be entitled to eighty (80) hours vacation on November 

9, 2021 and follow the new Employee Handbook PTO accumulation once 
adopted.  

3.2. Personal Leave Days. Waltz shall be entitled to ninety-six (96) hours on 
November 9, 2021 and follow the new Employee Handbook PTO 
accumulation once adopted. 

3.3. Professional Development. The Village will pay for the MACP 
memberships and provided to Chiefs in the State of Michigan. Village will 
also provide training for other conferences (Michigan Chiefs of Police 
Conferences) and others as deemed being necessary. Local training funds 
and 302 training funding will provide the funding sources.   

3.4. Health Insurance. Waltz has health insurance from his previous employer 
(City of Muskegon) and will opt-out of the Village plan. He will be 
compensated at the rate of $250 every other pay period as provided for in 
Article XV, Section II of the Shelby Personnel Policy and Section 7.01 of 
the new Employee Handbook, once adopted.  

3.5. Phone reimbursement. Waltz will be reimbursed $50.00 per month for the 
use of his personal phone for Village business.  

3.6. Police Vehicle. Waltz will be provided a marked police vehicle to commute 
to and from work.  

4. MERGER OF NEGOTIATIONS. This agreement constitutes the entire employment 
agreement between Village and Waltz. No statement, promise, agreement, or obligation 
that conflicts with the terms of this agreement shall modify, enlarge, or invalidated this 
agreement or any provisions hereof.   

 
IN WITNESS WHEREOF, the Village and Waltz have executed this agreement this 
 
_________________day of November, 2021. 

 
 
VILLAGE OF SHELBY 
 
 
By___________________________________ 
     Paul Inglis, Village President 
 



 
And__________________________________ 
     Crystal Budde, Village Clerk 

 
 
STEVEN A. WALTZ 
 
 
______________________________________ 
     Steven A. Waltz 

 



 

November 22, 2021  RESOLUTION    No. 69-21 

 

RESOLVED BY THE COUNCIL OF THE VILLAGE OF SHELBY to adopt the Employee 

Agreement with Steve Waltz, Shelby Police Chief, as proposed and 

attached, effective November 22nd, 2021.   

  

Moved:                                             . 

Seconded:                                             . 

 

Yes:________________________________________________________________________ 
 
No:____________________________________________________________________________ 
 
ABSENT:__________________________________________________________________________ 

              
 
 
 
RESOLUTION No. 69-21 Declared ADOPTED. 
ADOPTED ON: November 22, 2021     
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Meeting Date:   November 22, 2021 

Agenda Item:   Baker Tilly and Dykema Engagement Letters - EGLE DWSRF 

Budget Impact:  Budgeted Item and Costs will be Included in the Bond 

Recommendation:  Authorize Village Administrator to Sign Both Engagement Letters  

Staff Contact:   Brady Selner, Village Administrator 

 

Background:   
The Final FY2022 Intended Use plan was published in September. The Village of Shelby ended 
7th and 8th on the list. We will be receiving $2,541,000 in grant and loan forgiveness and will sell 
bonds for $1,544,000. The DWSRF process requires the Village to hire bond counsel and a 
financial advisor to assist with the project. Attached are engagement letters from Dykema 
Gossett and Baker Tilly. With project deadlines approaching this winter, the Village should have 
the engagement letters signed so they can begin assisting with the project. The associated costs 
are payable from loan/bond proceeds after closing. Baker Tilly offers a rate study for $10,000 in 
addition to the DWSRF project cost only if requested by the Village.    
 
Supporting Documents: 
Project Milestone Schedule  
Final FY2022 Intended Use Plan  
Baker Tilly Engagement Letter 
Dykema Gossett Engagement Letter  
Resolution No. 70-21 
 

Motion                       by seconded by                           to adopt Resolution No. 
70-21. 
 

 

 

 



 

 

Michigan Department of Environment, Great Lakes, and Energy (EGLE) 
Drinking Water State Revolving Fund (DWSRF) Project Milestone Schedule 

for 3rd Quarter Financing in Fiscal Year 2022 
Anticipated Loan Closing on June 6, 2022 

 
Applicant Name: Village of Shelby 

Project Number: 7605-01 & 7606-01  

Project Description: Lead Service Line & Watermain Replacement  

 
Milestone          By No Later Than 
 
EGLE Comments on Project Plan Submittal 11/05/2021 
Submittal of Answers to EGLE Comments 12/07/2021 
Correction of All Remaining Planning Deficiencies 01/07/2022 
  (including submittal of EA distribution list) 

Publication of Environmental Assessment (EA) 02/07/2022 
Public Notice Clearance 03/09/2022 
EGLE Approval of Project Plan 03/09/2022 
 
Submittal of Draft Plans & Specifications (90% Complete) 12/07/2021 
EGLE Comments on Draft Plans & Specifications 01/07/2022 
Submittal of Final Plans & Specifications (100% Ready to Bid) 02/09/2022 
Issuance of Construction Permit 03/02/2022 
EGLE Approval of Plans & Specifications 03/09/2022 
 
Submittal of DWSRF Application Part I and Part II 02/15/2022 
Submittal of DWSRF Application Part III 04/15/2022 
  (including Resolution of Tentative Contract Award) 
 
Publication of Bid Advertisement 03/09/2022 
Opening of Bids 04/11/2022 
Resolution of Tentative Contract Award by Governing Body 04/15/2022 
 
EGLE Order of Approval 05/16/2022  

 
As the authorized representative for this project, I understand that failure to adhere to this schedule may 
result in the bypass of this project and the assignment of funds reserved for it to other projects on 
Michigan’s Project Priority List in accordance with the provisions of Section 5406 of the Natural 
Resources and Environmental Protection Act, 1994 PA 451, as amended. 
 
Accepted on __________________  By: _______________________________________ 
            Applicant's Authorized Representative 
 
Accepted on __________________  By: _______________________________________ 
            Project Manager, Finance Division 
            Water Infrastructure Financing Section 
 
Approved on __________________  By: _______________________________________ 

      Unit Supervisor, Finance Division 
      Water Infrastructure Financing Section 

7-30-21

7/30/21

7/30/21



STATE OF MICHIGAN 
 
 
 
 

 
 

 
 
 

Drinking Water State Revolving Fund Final 
Intended Use Plan – Fiscal Year 2022 

 
 
 

INTERNET: www.michigan.gov/DWSRF 

 
 

  
Prepared by Water Infrastructure 

Financing Section – Finance Division 
September 2021 

 
 

  

The Michigan Department of Environment, Great Lakes, and Energy (EGLE) will not discriminate 
against any individual or group based on race, sex, religion, age, national origin, color, marital status, 
disability or political beliefs, height, weight, genetic information, or sexual orientation.  Questions or 
concerns should be directed to the Quality of Life Human Resources, P. O. Box 30473, Lansing, 
Michigan 48909-7973. 

http://www.michigan.gov/DWSRF
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I. INTRODUCTION 
 
The Michigan Department of Environment, Great Lakes, and Energy (EGLE), through 
the Finance Division, administers the Drinking Water State Revolving Fund (DWSRF).  
The DWSRF program details are set forth in Part 54, Safe Drinking Water Assistance, 
MCL 324.5401-324.5419, of the Natural Resources and Environmental Protection Act, 
1994 PA 451, as amended (Act 451).  In addition, the Michigan Finance Authority 
(Authority) is charged with administering DWSRF funds through the Shared Credit 
Rating Act, 1985 PA 227, MCL 141.1051-141.1078, as amended (Act 227). 
 
The DWSRF provides reduced interest rate loan financing to qualified water suppliers to 
finance improvements of public drinking water systems.  Projects may include new 
wells, new water treatment plants, storage facilities, upgrades or expansions to existing 
facilities, transmission lines, pumping facilities, removal and replacement of lead service 
lines and other related waterworks system improvements.  Suppliers must meet federal 
and state program requirements, as well as demonstrate their ability to publicly finance 
their project and retire project debt.  In addition to the loan provided by EGLE, suppliers 
also have the option to combine financial resources and pay for part of their project with 
cash and other resources. 
 
The Intended Use Plan (IUP) describes how EGLE will administer all available DWSRF 
funds during FY 2022.  An IUP is a required part of the process to request the federal 
2021 capitalization grant from the US Environmental Protection Agency (EPA), which 
will be matched with 20 percent in state match funds.  The 2021 capitalization grant 
allotment for Michigan is $27,004,000.  The Water Infrastructure Financing Section 
(WIFS) of the Finance division is charged with program administration responsibilities.  
The Community Water Supply Section (CWSS) of the Drinking Water and 
Environmental Health Division (DWEHD) assesses project scoring, issues necessary 
construction permits, and offers technical review and assistance throughout project 
planning, design, and construction.  Financial administration of the program is jointly 
administered by the Authority and the Finance Division. 
 
This IUP includes details on specific project financing and identifies amounts to be set 
aside from federal capitalization grants for other uses authorized under the federal Safe 
Drinking Water Act (SDWA) and Part 54 of Act 451.  EGLE certifies that it is recognized 
by the US EPA as the primary agency for management of the DWSRF program.  The 
priority points system used to score and rank projects is established in Part 54, Safe 
Drinking Water Assistance, MCL 324.5401-324.5419. 
  



4 

FY 2022 Funding 

The FY 2022 fundable range for DWSRF projects has been established at 
$250,000,000.  Additionally, through the transfer of funds under the Water Infrastructure 
Transfer Act (WIFTA) $102,175,063 of funding is available for lead service line removal 
projects in disadvantaged communities.  Also, as part of the new Michigan Clean Water 
Plan, $35,000,000 from Drinking Water Infrastructure (DWI) Grant program will be 
awarded to projects receiving a DWSRF loan. 

EGLE received DWSRF project plans from 78 municipalities requesting $768,620,000 in 
financial assistance. 

In FY 2022, the DWSRF Project Priority List (PPL) offers 62 unique municipalities some 
form of financing and/or funding from the sources mentioned above totaling 
$387,175,063 in project costs. 

The 2021 federal capitalization grant for Michigan is $27,004,000.  Congress mandates 
states use 14 percent ($3,780,560) of the capitalization grant as additional subsidization 
to eligible recipients.  In addition, the Safe Drinking Water Act (SDWA) mandates that 
states use at least 6 percent ($1,620,240) but not more than 35 percent ($9,451,400) of 
the capitalization grant as additional subsidization to state-defined disadvantaged 
communities.  Michigan is planning to award all additional subsidization as principal 
forgiveness.  A base amount of $10,509,890 from the FY 2021 capitalization grant will 
be applied.  In addition, $3,500,000 not utilized from the FY 2019 capitalization grant will 
be awarded to FY 2022 projects.   

In total, EGLE plans to provide no more than $14,009,890 in total DWSRF loan 
subsidization, all in the form of principal forgiveness, to disadvantaged communities. 

DWSRF disadvantaged communities are defined in Part 54, Safe Drinking Water 
Assistance, MCL 324.5402. 

Principal Forgiveness Being Provided in FY 2022 
Congressional 
Subsidization 

SDWA 
Subsidization 

FY2019 
Unused 

Subsidization 

Total 
Subsidization 

Being Provided 
$3,780,560 $6,729,330 $3,500,000 $14,009,890 

Principal Forgiveness and state Grant Funds 

To allow a community to capture funds from multiple funding sources, EGLE has 
separated one main project into two loans for applicants that were seeking financing for 
both lead service line removal work and other drinking water infrastructure 
improvements.  This is also necessary given the funding sources are both state and 
federally derived. 

https://www.michigan.gov/egle/0%2C9429%2C7-135-3307_3515_103222---%2C00.html
https://www.michigan.gov/egle/0%2C9429%2C7-135-3307_3515_103222---%2C00.html
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DWSRF Principal Forgiveness 
As discussed above, the provision of DWSRF additional subsidization remains a 
requirement of the SDWA and acceptance of the capitalization grant.  EGLE is 
allocating all additional subsidization in the form of principal loan forgiveness.  This 
allows applicants that qualify to forgo loan repayments for a portion of their financed 
amount. 
 
EGLE is allocating $14,009,890 in principal forgiveness to projects in FY 2022.  Projects 
that qualify under the DWSRF disadvantaged criteria that are not receiving WIFTA 
funds will receive 24% of their total estimated financed amount as principal for 
forgiveness.   
 
Furthermore, projects that had a Mean Annual Household Income (MAHI) less than 
$35,000 at the time their DWSRF Intent to Apply form was submitted, will receive an 
additional 5% of principal forgiveness towards their total estimated financed amount. 
 
Drinking Water Infrastructure Grants 
As part of the new Michigan Clean Water Plan, $35,000,000 will be awarded as grant 
funds to projects receiving a DWSRF loan.  This funding is referred to as the DWI grant 
program.  A DWSRF applicant is eligible to receive the lesser of 30 percent of DWSRF 
project costs or $2,000,000.  Projects receiving WIFTA funding (see below) are not 
eligible for this grant program.  Funding was awarded to applicants in priority order on 
the FY 2022 PPL, there are 28 projects receiving a portion of the total $35,000,000.  
The Principal Forgiveness (PF) and DWI projects tables attached illustrate those 
projects in the DWSRF fundable range that are receiving DWI funds and/or DWSRF 
principal forgiveness. 
 
Water Infrastructure Fund Transfer Act (Booker Funding) 
On October 4, 2019, the WIFTA (S. 1689) was signed into law.  This statute temporarily 
expands the Clean Water State Revolving Fund (CWSRF) transfer authority specifically 
to address lead-related public health threats.  WIFTA authorizes states to transfer nor 
more than five percent of the amount of the state’s cumulative CWSRF federal grants to 
the state’s DWSRF.  Funds transferred must be used as additional subsidy in the form 
of principal forgiveness, negative interest loans, or grants to address lead in drinking 
water. 
 
EGLE exercised the full transfer authority of $102,175, 063 and is applying these dollars 
in the form of principal forgiveness to disadvantaged communities undertaking lead 
service line removal projects.  DWSRF disadvantaged applicants ranked on the Final 
FY 2022 PPL, are eligible for 100 percent principal forgiveness for construction costs to 
undertake lead service line removal and replacement projects until the WIFTA funds are 
exhausted. 
 
Maximum WIFTA forgiveness per applicant is based on the population served by a 
water system.  Maximum principal forgiveness amounts have been set as follows. 

• Populations served below 50,000 = $3,000,000 
• Populations served between 50,000 and 99,999 = $5,000,000 
• Populations served at or above 100,000 = $10,000,000 

https://www.michigan.gov/egle/0%2C9429%2C7-135-3307_3515_103222---%2C00.html
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There are 37 projects on the FY 2022 PPL that will be receiving a portion of the 
$102,175,063 in WIFTA funds.  The Table of WIFTA Projects, attached illustrates those 
projects. 
 
II. STRUCTURE OF THE DWSRF 
 
Due to an increase in demand in FY 2020, EGLE began operating the DWSRF as a 
leveraged program.  The state will sell State Revolving Fund revenue bonds that are 
secured by federal and state assets (i.e., federal capitalization grant, required state 
match, loan repayments, and interest earnings).  Bond issuance costs are covered by 
the bonds sold and thus, are not identified as direct administrative expenses of the 
DWSRF.  Historically, bond issuance costs are appropriately one percent of the total 
bond issue.  Project costs of the local units of government are reimbursed from the 
bond issues.  For borrowers who are non-municipal entities, limitations on private 
activity from tax-exempt issues would require EGLE and the Authority to fund private 
water suppliers from funds other than tax-exempt revenue bonds.  These loans would 
be made as direct loans with a letter of credit supplied by the private borrower or 
through a partnership with a private lending institution with the state providing an 
insurance annuity.  There are no private, non-municipal water suppliers on the FY 2022 
PPL.  Bond revenue is a mechanism that allows the DWSRF the ability to maximize 
funding requests as the need for DWSRF financing continues to increase.  
 
Cross-Collateralization 
 
EGLE and the Authority have, through the bond documents governing the issuance to 
leveraged bonds, implemented cross collateralization between the CWSRF and the 
DWSRF by providing for the investment of eligible surplus funds available in the 
CWSRF to enhance the security for leveraged bonds for the DWSRF and the 
investment of surplus funds available in the DWSRF to enhance security for leveraged 
bonds for the CWSRF.  Cross-collateralization aids both programs by enhancing bond 
ratings and lowering borrowing costs. 
 
Set-Asides 
 
Set asides in the DWSRF are derived from the capitalization grant awarded to the state 
by the EPA.  Set asides are designated for specified uses within the DWSRF.  The set-
asides for the program and other activities are directly administered by the 
Environmental Health Section (EHS) within DWEHD of EGLE.  DWEHD staff are also 
responsible for the technical assistance activities. 
 
III. ALLOCATION OF FUNDS 
 
The establishment of a fundable range for any given fiscal year entails a series of steps 
that culminate in a determination of how much fund resources could support.  Using a 
series of assumptions (DWSRF loan rate, return on investment rates, and level of 
capitalization) the process for FY 2022 is outlined below: 
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EGLE reviewed the total amount of loans committed through September 30, 2021. 

Loan Commitments Amount 
Total loan commitments through 
9/30/2021 (included expected 
repayments and forgiveness). 

$1,310,791,357 

Total open loan commitments with 
expected payments to communities 
through 9/20/2021 

$478,889,406 

EGLE assumes that the new federal capitalization grant and the appropriated state 
match will remain constant until 2022.  However, it should be noted that EGLE has no 
assurance of state general fund monies to match federal funds beyond the 2021 
capitalization grant.  Five million dollars of general funds has been requested as part of 
the budgetary process to be available for use in FY 2022 to match the 2021 
capitalization grants.  Remaining state match needed will come from interest earnings, 
state match bonds, and civil fines.  Michigan was appropriated $27,004,000 in DWSRF 
federal capitalization grant funds for use in FY 2022. 

Funds Available Amount 

2020 capitalization grant for loans (total grant 
is $27,004,000) 

$18,632,760 

General fund match (anticipated appropriation) $5,000,000 

Interest earnings, state match bonds, civil fines $400,800 

EGLE also looked at how much the DWSRF could support using a ten-year financial 
forecast at varying capitalization levels and interest rates.   

ADVANTAGES OF THE DWSRF 

The primary advantage for Michigan water suppliers is their ability to borrow funds at 
interest rates below market and the potential for allocation of principal forgiveness.  The 
DWSRF interest rate is established prior to each new fiscal year.  As identified in Part 
54 of Act 451, determination of the interest rates is based on loan demand, market 
conditions, program costs, and future needs. 

FY 2022 Interest Rates 
Loan Term    Rate 

20-year loan term 1.875% 

30-year loan term 2.125% 

40-year loan term (disadvantaged applicants only) 1.875% 
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Applicants can select the loan term that best works for them.  The useful life of the 
project must meet or exceed the loan term chosen. 
 
Interest rates are developed taking into consideration external market conditions as well 
as impacts upon the DWSRF and the ability for the fund to maintain a position that 
allows future availability.  Subsidization amounts were determined based upon EPA 
guidance to well as the impact to DWSRF fund balance and its ability to remain in a 
position to meet future programmatic needs. 
 

IV. PROGRAM GOALS 
 
Michigan’s DWSRF established a financing source designed to protect and preserve 
public health within the state’s boundaries.  Michigan’s geographical identity as a Great 
Lakes state affords its residents with an abundant and high-quality water resource from 
which to draw its drinking water. Unlike may states, Michigan has plentiful supplies of 
fresh water with few periods of restricted use.  The great challenge for water suppliers 
lies in protecting the high quality of the resource, as well as ensuring that adequate 
volume and pressure exist to deliver potable water to the customer. 
 
To this end, Michigan’s DWSRF has the following long-term goals: 
 
Goal:  Provide low-cost financing for waterworks system improvements or upgrades 
while maintaining the perpetuity of the DWSRF while also combining with state 
resources where available.   
 
The Authority uses a financial advisor to guide decisions on financing levels, interest 
rates, and other financing terms.  Michigan looks to balance the goals of meeting the 
capitalization grant requirements while maintaining the DWSRF in perpetuity. 
 
Goal:  Continue effective partnerships with other federal and state financing sources to 
promote efficiency in environmental review procedures and coordination of funding.   
 
Given the limitations on pooled capital, EGLE continues to work together with various 
federal and state agencies, such as the US Department of Agriculture – Rural 
Development, Rural Community Assistance Program, the Michigan Department of 
Health and Human Services, Michigan Economic Development Corporation, and the 
Michigan Department of Transportation, so that we may collectively finance, and fund 
qualifying projects and maximize use of our capital pool to achieve stated goals.  With 
the recent advent of the Michigan Clean Water Plan, EGLE attempts to combine 
resources when available to allow applicants the maximum funding benefit. 
 
Goal:  Maintain statewide compliance with all applicable state and federal drinking 
water laws, rules, and standards while protecting the public health and environmental 
quality of our state. 
 
EGLE will use DWSRF set-aside funding to:  maintain source water assessment, 
wellhead protection, and source water protection programs; assist economically 
disadvantaged communities in meeting drinking water standards; and apply a capacity 
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assessment program for all new and existing community and nontransient, 
noncommunity water supplies.   
 
In order to accomplish the long-term goals, we must also focus on more immediate 
objectives.  There, our short-term goals in FY 2021 are: 
 
Goal:  Secure Michigan’s full share of federal funding and to expeditiously obligate 
these monies, along with the state contribution. 
 
EGLE has prepared and identified on the FY 2022 PPL all projects that are willing and 
able to progress to loan closing consistent with a project milestone schedule for the 
construction of eligible facilities.  All projects receiving DWSRF funds in FY 2022 will 
issue a Notice to Proceed within 60 days of the loan closing. 
 
Goal:  Ensure that the requirements of the 2021 capitalization grant are net, including 
those that are imposed on local borrowers. 
 
The Congressional mandated additional subsidization as well as the mandated 
subsidization under the SDWA will be awarded to disadvantaged applicants.   
 
V. SET-ASIDES – DISTRIBUTION OF FUNDS 
 
EGLE has established the set-asides and requests funding for each set-aside based on 
what is needed to effectively administer the public drinking water programs, to enhance 
public health protection, and the protection of surface and ground waters through 
additional non-regulatory programs, projects, and activities.  EGLE is dependent on the 
funding provided by the set-asides, in addition to other sources, to fund staff and 
technology upgrades needed to effectively administer the programs. 
 
DWEHD continues to secure additional staff resources to adequately oversee water 
system compliance and to be involved with the development of information technology 
projects, with the mission of protecting public health.  While the COVID-19 Pandemic 
temporarily placed EGLE and the State of Michigan in a hiring freeze, when that was 
lifted DWEHD quickly transitioned back into promoting and hiring new staff. 
 
In FY 2021, the DWEHD workload continued to increase.  This is due to activities such 
as implementing the new Michigan-specific PFAS rules and Maximum Contaminant 
Levels.   
 
Also, in FY 2021 DWEHD continued working with a contractor on the development and 
planned phased releases of the Michigan Environmental Health and Drinking Water 
Information System (MiEHDWIS).  A goal of MiEHDWIS is to modernize the Division’s 
multiple, existing permitting, licensing, and compliance IT systems.  The system will 
replace some DWEHD data systems, while integrating with others, such as existing and 
upcoming Federal IT applications and off the shelf software for the management and 
oversight of public water systems.  Phase 1 concludes July 22, 2021, with the release of 
an enhanced customer submission portal available to community water supplies for the 
secured transmittal of monitoring and other compliance documents. 
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In FY 2022, DWEHD will continue to devote resources to MiEHDWIS with Phase 2 
planning and development.  Phase 2 will focus on these areas: 
 

• Enhancements to the secured document and data submittal portal for CWS. 
• Launch the secured submission portal for NCWS. 
• Electronic document/records management for DWEHD on permitting. 
• Dashboards and reporting for EGLE, PWS and the public. 
• Electronic construction plan reviews.  
• Integration with existing State of Michigan systems, such as a GIS Mapping, 

document management, and financials. 
• Integration with existing PWSS data systems, such as SDWIS/State. 

 
SDWIS/State is an EPA data system used by many states and EPA regions to track 
PWSS program Activities.  MiEHDWIS integration with the SDWIS Modernization 
Project (EPA’s planned replacement for SDWIS/State) remains an integral part of 
Michigan’s overall IT modernization plan.  A federal system is and will continue to be 
where CWS/NCWS inventory; sampling/compliance schedules; analytical results; site 
visits; violation/enforcement actions will be stored.  Adoption of EPA’s Compliance Data 
Monitoring Portal, which integrates with SDWIS/State, is also part of DWEHD’s IT plan 
and will allow electronic receipt of sample data from drinking water laboratories. 
 
MiEHDWIS is, in addition to other DWEHD IT projects, described in the document and 
in the set-aside workplans.  These include beginning the pilot and potential purchase of 
existing Software as a Service (SaaS) subscriptions for PWSS sanitary surveys, report 
development and operator certification tracking.  These applications are currently 
utilized by other States and would be tailored to meet Michigan’s unique needs. 
 
Throughout the IT Modernization process, subject matter experts are involved in 
decisions regarding development and functionality.  Training of both internal and 
external users of the system(s) will be provided. 
 
Each year Michigan is required to submit detailed work plans to the EPA for approval 
describing how each set-aside fund will be expended or the amount to be reserved.  
Draft workplans for the FY 2022 set-asides are planned to be submitted to the EPA in 
late summer 2021. 
 
Administration 
 
Up to four percent of the federal capitalization grant can be used to administer the 
DWSRF funds.  Michigan intends to utilize the full four percent from the 2021 grant, 
which is $1,080,160.  Any funds not utilized in FY 2022 will be retained on account for 
administration costs in future years. 
 
Small Systems Technical Assistance 
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EGLE is requesting two percent of the 2021 grant, or approximately $540,080 for small 
system technical assistance.  These funds will support staff that provide technical 
assistance to small public water systems.  This work includes, but is not limited to: 
 

• Providing technical assistance to LHD staff responsible for implementation of the 
NCWS in Michigan. 

• Assisting LHD staff in providing direct technical assistance to NCWS owners and 
operators, registered well drillers, and pump installers. 

• Overseeing the work conducted by the LHDs to implement the NCWS throughout 
Michigan. 

• Reviewing engineering plans and issuing permits for treatment systems at 
NCWSs.  Also provide direct assistance to small public water supplies that are 
treating for PFAS. 

• Providing direct assistance to small public water systems that employ 
treatment  to comply with drinking water standards, primarily those that treat 
for arsenic and for nitrates. 

• Providing direct assistance to facilities that are exploring, or have installed, 
secondary treatment for public health purposes therefore becoming a small 
public water supply. 

• Conducting one-on-one or group technical training for LHD staff, NCWS 
owners and operators, and other stakeholders involved in the operation and 
maintenance of small systems. This technical training typically focuses on: 
o Sampling and monitoring practices. 
o Performing Revised Total Coliform Rule Level 1 Assessments and 

Seasonal Start Up Procedures. 
o Compliance with NCWS regulations or Michigan’s well construction code. 
o Investigatory techniques used to identify a problem with a NCWS or well, 

and remedies to correct a given problem. 
o Cross connection control, including proper use and maintenance of control 

devices; and 
o Properly completing and submitting all required documentation or 

certifications, such as monthly operation reports. 
• Assisting LHDs, NCWSs, and consultants involved with the development and 

operation of small systems, with understanding rule and code requirements to 
improve compliance rates. 

• Updating technical guidance documents, fact sheets, brochures, or forms 
that can be used by the LHDs or distributed to NCWSs, well drillers, and 
pump installers to help improve or maintain compliance with applicable 
regulations. 

• Administering Michigan’s NCWS database, WaterTrack. 
• Administering lead consumer notification (LCCN) mailings and tracking of 

returned certifications centrally for non-transient supplies statewide. 
• Providing and maintaining the means for LHDs to report compliance records not 

able to be processed through WaterTrack. 
• Providing periodic reports to LHDs of NCWS supplies that don't have a certified 

operator or have one whose certification will soon be expiring. 
• Providing user stories to MiEHDWIS development team for functionality enabling 
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NCWS owners/operators and LHD personnel the ability to submit and track 
documents related to compliance and reporting activities and the ability to look 
up information and update records for water supplies. 

• Providing clerical, managerial, and administrative support to the scientific and 
engineering staff performing the activities listed above. 

 
In addition, the funds in this set aside will be used in FY 2021 for the following program 
activities: 
 

• Training for the LHD staff responsible for implementation of the NCWS program 
in Michigan. 

• Necessary enhancements and ongoing maintenance of the database system, 
WaterTrack, which houses all the NCWS program data 

 
Program Set-Asides 
 
EGLE is requesting funds for one state program management set-aside in the 2021 
grant, the Public Water system Supervision Program.  The following is a breakdown of 
the projected amount: 
 
Public Water System Supervision 
 
EGLE requests $2,700,400, or 10 percent of the 2020 grant, to support staff and 
the existing scope of the Public Water System Supervision Program. This work 
includes, but is not limited to: 

• Maintain an inventory of public water supplies in Michigan including small 
systems. 

• Providing compliance assistance to public water supplies. 
• Conducting sanitary surveys and surveillance visits at public water supplies. 
• Issuing permits for new construction or for modifications. 
• Assessing public water supply compliance with the federal SDWA, the National 

Primary Drinking Water Standards, Michigan’s Safe Drinking Water Act, 1976 
Public Act 399, as amended (Act399), and the Administrative Rules. 

• Initiating escalated enforcement actions, when indicated, to compel a public 
water supply to comply with applicable federal and state drinking water 
regulations. 

• Maintaining program data and submitting reports to the United States 
Environmental Protection Agency (EPA) as required. 

• Maintaining a drinking water Operator Training and Certification Program and 
offering training on SDWA rules and operational procedures. 

• Producing Michigan’s Annual Capacity Development Report and the triennial 
Capacity Development Report to the Governor. 

• Providing Clerical, managerial, and administrative support to the scientific and 
engineering staff performing the activities listed above. 
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In addition, the funds in this set-aside will be used in FY 2022 for the following program 
activities: 

• Local health departments with noncommunity water supply compliance 
assistance program work. 

• Continue to work with Eastern Research Group (ERG) and their subcontractor 
Global Environmental Consultants (GEC), to pilot and then enter full production 
adoption of the Compliance Monitoring Data Portal (CMDP). 

• Continue to pilot, test, and possibly purchase Software as a Service (SaaS) 
subscriptions for applications that will be utilized for PWSS sanitary surveys, 
report development and Operator Certification Tracking.  This is under the 
contract beginning summer 2021. 

• Procure IT tools to improve the submission and handling of user help requests 
submitted to the division.  This will allow public water supply owners and 
operators to easily access a self-service knowledge base of frequently asked 
questions, guides, and toolkits to help them increase their understanding to 
navigate within MiEHDWIS. 

 
Wellhead Protection (Section 1452(k)) 
 
EGLE is requesting $2,160,320 for the Wellhead Protection set-aside from the 2021 
grant, approximately 8 percent of the 2021 grant.  The amount requested will be used to 
support staff responsible for the following work: 
 

• Coordination with other departmental programs, state, and federal agencies, in 
the development and integration of drinking water protection strategies.  Water 
Resources Division, Remediation and Redevelopment Division, and Department 
of Health and Human Services on lead, PFAS, and Harmful Algal Blooms (HAB).  
This coordinated approach benefits both the public water supplies and the public.   

• Developing and maintaining a database to house results of monitoring efforts 
related to prioritized nonregulated drinking water contaminants and issues of 
emerging concern. 

• Updating and distributing technical guidance related to PFAS contamination in 
drinking water from groundwater supplies including fact sheets, information for 
distribution to stakeholders and public, including communication routes like the 
EGLE MiEnvironment bulletin. 

• Managing and maintaining Wellogic, Michigan’s on-line water well data system. 
• Provide training and oversight to Michigan Geological Survey in their work 

(contracted using state funds) to enter well construction records into Wellogic 
and update existing records in Wellogic.  Continue ongoing process for quality 
control and quality assurance of information entered in Wellogic. 

• Continuing and expanding the implementation of source water select cyanotoxin 
screening and source water assessment methodology for surface water sources. 

• The set-aside funds will be utilized to provide technical assistance to supplies, 
including prompt assistance if any cyanotoxins are detected in the raw or finished 
tap.  Data will be reviewed as it becomes available with public health protection 
as the primary objective.  State of Michigan funding will be proposed for sample 
collection and analysis.  Biweekly sampling from July thru October 2021 of 
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surface water sources utilized by CWS.  Raw and finished water samples will be 
collected.  The samples will be analyzed for microcystins and nodularins, 
cylindrospermopsin, and anatoxin-a for systems detecting cyanotoxins.  All other 
surface water systems will collect for the analysis for microcystins only.  When 
the sampling effort concludes, the complete data set of this voluntary sampling 
effort will be reviewed for successes, improvements, and lessons learned to 
continue to receive support for this sampling. 

• Educating public water supplies about the Source Water Protection Matching 
Grant Program and providing assistance to communities in the development and 
implementation of a protection plan. 

• Administering the Source Water Protection Matching Grant Program.  
Implementing the recommendations from the LEAN process improvement effort 
completed regarding the grant process.  These recommendations will improve 
efficiency and emphasize high impact activities.  Develop a five-year plan for 
grant program growth. 

• Updating Source Water Assessment Programs (SWA) for Community Water 
Supplies and Noncommunity Water Supplies.  Providing education and outreach 
on wellhead protection, including providing delineations of wellhead protection 
areas to Community Water Supplies and Non-transient, Noncommunity Water 
Supplies (NTNCWS). 

• Reviewing and processing LHD SWAs submitted by the LHDs.  DWEHD 
technical staff who will track the updating of the assessments and determine if 
the NTNCWSs qualify for substantial implementation of source water protection 
activities. 

• Technical staff will develop an outreach strategy and materials for water systems 
identified as high risk in the SWA process.  The strategy will include informing the 
system of why their system is rated as high risk, i.e., geologic setting, chemical 
results, lack of information, etc. and what steps they can take to protect their 
source water.   

• Reviewing and approving traditional wellhead delineations submitted by 
Community Water Supplies. 

• Provide geologic and hydrogeologic technical assistance to communities 
developing new water supplies in areas where the Water Withdrawal 
Assessment Tool indicates a limited supply of water available within the 
watershed. 

• Attending ongoing training, tools, and trends in areas of groundwater protection 
and source evaluations, including new GIS technologies and in the field data 
collection applications. 

• Registering well drillers and pump installers to ensure they are qualified to 
construct wells or install well equipment, according to Michigan’s well 
construction code requirements.  Ensuring wells are constructed to code, 
initiating enforcement for compliance, or revoking a registration from a well driller 
or pump installer when necessary. 

• Collaborating on issues, training, and projects identified by members of the 
Director’s Water Well Advisory Committee. 

• Administering the Onsite Wastewater Program, including evaluating each LHDs 
Onsite Wastewater Program for consistency and assurance that minimum 
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program requirements are met. 
• Promoting the need for a Statewide Sanitary Code and assisting with efforts to 

promulgate one. 
• Reviewing construction plans and issuance of permits for onsite wastewater 

installations or modifications at campgrounds to ensure appropriate site 
suitability, installation, and operation. 

• Evaluating and approving the use of new technologies for treatment of onsite 
wastewater. 

• Administering the Septage Waste Program, including the licensing of septage 
waste haulers and permitting of land application sites. 

• Providing technical training and assistance to public water supplies, LHDs, well 
drillers, pump installers, onsite wastewater treatment industry professionals, and 
septage waste haulers. 

• Providing clerical, managerial, and administrative support to the scientific and 
engineering. 

 
Local Assistance for Capacity Development (Section 1452(k)) 
 
EGLE is requesting approximately $1,890,280 or seven percent of the 2021 grant, for 
the Local Assistance for Capacity Development Set-Aside for staff and providing 
technical assistance to public water supplies.  The staff funded by this set-aside are 
responsible for providing direct technical assistance to public water supplies to enhance 
and maintain their technical, managerial, and financial capabilities.  Specific duties 
include: 
 

• Assisting public water supplies in acquiring and maintaining capacity as outlined 
in Michigan’s Capacity Development Strategy for Existing Water Systems, dated 
August 1, 2000, which is currently being updated. 

• Providing technical guidance related to PFAS detections and assisting public 
water supplies vulnerable to PFAS, including providing information and guidance 
related to treatment technologies, alternate sources, additional sampling, 
education, and communication. 

• Educating water supplies and operators on the recently implemented Michigan 
PFAS MCL requirements. 

• Educating water supplies and operators on the Michigan Lead and Copper Rules 
requirements, including inventory, sampling, corrosion control optimization and 
lead service line removal. 

• Receiving and reviewing monitoring data and making associated compliance 
determinations in a consistent and coordinated manner.  Educating water 
supplies about proper sampling methodologies and timely and complete 
submittal of data to ensure that any exceedances are addressed. 

• Providing guidance to assist supplies in preparing required reports to ensure that 
they meet regulations. 

• Conducting sanitary surveys within the required timeframes. 
• Conducting plan reviews for source changes and significant changes in 

treatment; water supply improvements. 
• Performing source water assessments at CWS. 
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• Providing one-on-one technical assistance and consultation with water supply 
personnel to assist in the understanding of, and compliance with, state and 
federal requirements. 

• Reviewing asset management plans, general plans, reliability studies and 
engineering studies to assure regulatory compliance and optimum performance. 

• Providing cross connection control guidance and training and continues to assist 
CWS with development of residential cross connection programs. 

• Develop partnerships with colleges and local entities to enhance workforce 
initiatives that will assist in new recruitment of drinking water operators in the 
State.   

• Exploring innovative methods to reach water supply owners and operators to 
promote greater long-term compliance, including the use of videos on YouTube. 

• Providing reminder letters for compliance activities. 
• Providing extensive training for new and existing staff, including continuing the 

successful “Rule School” series providing an in-depth review of the Act 399 
Rules; a routine series of analyst training; and an extensive training series on 
engineering topics in both classroom and hands-on settings as Covid safety 
precautions allow.  These trainings, in addition to outside training for staff, are 
positively impacting the consistency and technical expertise available to the 
regulated community. 

• Provide emergency response training to DWEHD staff, with subsequent follow-up 
to water supplies. 

• Conduct water emergency tabletop exercise training participated by EGLE staff, 
water supplies, and local emergency management team. 

• Update capacity development strategies to reflect asset management promotion, 
as per the 2018 America’s Water Infrastructure Act (AWIA), section 2012. 

 
In addition, the funds in this set-aside will be used for the following program activities: 
 

• Determine if new public water supplies meet the financial adequacy requirements 
of the capacity development program. 

• Reimburse LHDs for updating source water assessments at non-transient 
NCWSs. 

• Reimburse LHDs for performing capacity assessments at new or existing non-
transient NCWSs. 

• Reimburse LHDs for performing annual site visits in situations where the 
noncommunity public water supply provides treatment for public health purposes. 

• Purchase Field Analysis Equipment and Technical Assistance Reference 
Materials.  These will be available to district staff for technical assistance and 
training to public water supplies. 

  



17 

VI. PUBLIC REVIEW AND COMMENT 
 
EGLE held a public hearing on DWSRF Draft IUP and PPL including the Set-Aside 
workplans, on August 31st in the Con-Con Conference room of Constitution Hall, 
Lansing MI.  The hearing was also broadcast live via a TEAMS meeting.  One comment 
from a community was received which was addressed immediately following the 
hearing. 
 
VII. ORIGINATION OF DOCUMENTS 
 
EGLE is responsible for issuing the DWSRF IUP and its accompanying information.   
 
Questions about the DWSRF IUP may be directed to: 
 
Ms. Kelly Green, Administrator 
Water Infrastructure Financing, Finance Division 
Michigan Department of Environment, Great Lakes, and Energy 
PO Box 30457 
Lansing, Michigan 48909 
Voice:  517-284-5433 
E-Mail:  GreenK2@michigan.gov 
 
Questions about the DWSRF Set-Asides may be directed to: 
 
Ms. Dana DeBruyn, Section Manager 
Environmental Health Section 
Drinking Water and Environmental Health Division 
Michigan Department of Environment, Great Lakes, and Energy 
PO Box 30817 
Lansing, Michigan 48909 
Voice: 517-930-6463 
E-Mail:  DebruynD@michigan.gov 
 
Authority-related contact: 
 
Ms. Deborah M. Roberts, 
Executive Director 
Michigan Finance Authority 
Michigan Department of Treasury 
PO Box 15128 
Lansing, Michigan 48922 
Voice:  517-241-2432 
E-Mail:  TreasMFA@michigan.gov 
 

mailto:GreenK2@michigan.gov
mailto:DebruynD@michigan.gov
mailto:TreasMFA@michigan.gov
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1 7555-01 City of Owosso Shiawassee 
County 

LSLR 14,539 690 02/25/2022  $3,000,000   $3,000,000      Yes  $41,469      
 

2 7458-01 City of Owosso Shiawassee 
County 

WM repl 14,539 690 02/25/2022  $1,345,000     $403,500   $941,500  Yes  $41,469  $225,960    $225,960  

3 7539-01 Charter Twp. of 
Ann Arbor 

Washtenaw 
County 

Dist sys imp 3,300 570 05/16/2022  $8,385,000     $2,000,000   $6,385,000          
 

4 7508-01 Village of 
Kaleva 

Manistee County LSLR 282 535 02/25/2022  $415,000   $415,000      Yes  $39,185      
 

5 7636-01 Village of 
Kaleva 

Manistee County WM repl, PS 
SCADA 

282 535 02/25/2022  $5,000     $1,500   $3,500  Yes  $39,185  $840    $840  

6 7492-01 City of Grand 
Rapids 

Kent County WM repl, 
LSLR 

198,401 525 08/08/2022  $32,200,000   $10,000,000     $22,200,000  Yes  $41,774      
 

7 7606-01 Village of 
Shelby 

Oceana County WM repl, strg 
tank 

2,157 520 05/16/2022  $2,070,000     $621,000   $1,449,000  Yes  $38,498  $347,760    $347,760  

8 7605-01 Village of 
Shelby 

Oceana County LSLR 2,157 520 05/16/2022  $2,015,000   $1,920,000     $95,000  Yes  $38,498      
 

9 7490-01 City of Highland 
Park 

Wayne County WM repl  11,398 515 11/15/2021  $9,900,000     $2,000,000   $7,900,000  Yes  $23,362  $1,896,000  $395,000  $2,291,000  

10 7516-01 City of Highland 
Park 

Wayne County LSLR 11,398 515 11/15/2021  $2,490,000   $2,445,000     $45,000  Yes  $23,362    
  

11 7609-01 Charter 
Township of 
Brownstown 

Wayne County New elev strg 
tanks 

30,627 515 05/16/2022  $9,595,000     $2,000,000   $7,595,000          
 

12 7607-01 City of 
Escanaba 

Delta County LSLR 12,181 490 05/16/2022  $5,000,000   $3,000,000     $2,000,000  Yes  $33,682    
  

13 7634-01 City of 
Escanaba 

Delta County WTP 12,181 490 08/08/2022  $5,650,000     $1,695,000   $3,955,000  Yes  $33,682  $949,200  $197,750  $1,146,950  

14 7575-01 City of 
Muskegon 
Heights 

Muskegon 
County 

LSLR 10,800 490 02/25/2022  $3,640,000   $3,000,000     $640,000  Yes  $23,544    
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15 7576-01 City of 
Muskegon 
Heights 

Muskegon 
County 

WM repl, WTP 
impr 

10,800 490 02/25/2022  $4,045,000  $1,213,500  $2,831,500 Yes  $23,544 $679,560 $141,575 $821,135 

16 7487-01 City of St 
Joseph 

Berrien County WM replac, 
LSLR 

33,000 490 05/16/2022  $4,000,000  $1,200,000  $2,800,000 

17 7580-01 Village of Paw 
Paw 

Van Buren 
County 

WM repl, strg 
tank rehab 

3,560 480 05/16/2022  $5,805,000  $1,741,500  $4,063,500 Yes  $33,380 $975,240 $203,175 $1,178,415 

18 7579-01 Village of Paw 
Paw 

Van Buren 
County 

LSLR 3,560 480 05/16/2022  $3,000,000  $3,000,000 Yes  $33,380 

19 7557-01 City of Grand 
Rapids 

Kent County WTP, PS repl 380,815 475 02/25/2022  $22,680,000  $2,000,000  $20,680,000 

20 7617-01 Village of 
Westphalia 

Clinton County WM repl 923 470 05/16/2022  $1,820,000  $546,000  $1,274,000 

21 7471-01 City of Howell Livingston 
County 

WM repl - E. 
Grand River 

9,203 455 02/25/2022  $3,685,000  $1,105,500  $2,579,500 Yes  $49,828 $619,080 $619,080 

22 7630-01 City of Howell Livingston 
County 

LSLR - E. 
Grand River 

9,203 455 02/25/2022  $165,000  $165,000 Yes  $49,828 

23 7443-01 East Lansing 
Meridian Water 
& Sewer 
Authority 

Ingham County Water main 
ext, filter 
bkwsh 

79,585 450 05/16/2022  $9,100,000  $2,000,000  $7,100,000 

24 7573-01 City of West 
Branch 

Ogemaw County WM repl, new 
WTP 

2,139 445 05/16/2022  $4,900,000  $1,470,000  $3,430,000 Yes  $34,562 $823,200 $171,500 $994,700 

25 7572-01 City of West 
Branch 

Ogemaw County LSLR 2,139 445 05/16/2022  $2,800,000  $2,800,000 Yes  $34,562 

26 7599-01 City of Corunna Shiawassee 
County 

LSLR 1,600 445 05/16/2022  $305,000  $305,000 Yes  $45,690 

27 7600-01 City of Corunna Shiawassee 
County 

Water sys imp 1,600 445 05/16/2022  $3,860,000  $1,158,000  $2,702,000 Yes  $45,690 $648,480 $648,480 

28 7525-01 Village of 
Marcellus 

Cass County LSLR 1,149 445 05/16/2022  $3,250,000  $2,795,000  $455,000 Yes  $45,802 
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29 7562-01 Village of 
Marcellus 

Cass County WM repl, filter 1,149 445 05/16/2022  $3,580,000     $1,074,000   $2,506,000  Yes  $45,802  $601,440    $601,440  

30 7625-01 Village of 
Onsted 

Lenawee County WM repl, well 
imp 

917 445 02/25/2022  $3,075,000     $922,500   $2,152,500  Yes  $46,090  $516,600    $516,600  

31 7624-01 Village of 
Onsted 

Lenawee County LSLR 917 445 02/25/2022  $685,000   $579,000     $106,000  Yes  $46,090        

32 7565-01 City of 
Muskegon 

Muskegon 
County 

LSLR 38,401 440 08/08/2022  $3,240,000   $3,000,000     $240,000  Yes  $30,856        

33 7566-01 City of 
Muskegon 

Muskegon 
County 

WM repl 38,401 440 08/08/2022  $3,470,000     $1,041,000   $2,429,000  Yes  $30,856  $582,960  $121,450  $704,410  

34 7541-01 City of Grand 
Haven 

Ottawa County LSLR 10,412 440 02/25/2022  $3,000,000   $3,000,000      Yes  $53,507        

35 7604-01 City of 
Hamtramck 

Wayne County WM repl 22,777 440 02/25/2022  $3,900,000     $1,170,000   $2,730,000  Yes  $28,028  $655,200  $136,500  $791,700  

36 7603-01 City of 
Hamtramck 

Wayne County LSLR 22,777 440 02/25/2022  $3,510,000   $3,000,000     $510,000  Yes  $28,028        

37 7591-01 City of 
Melvindale 

Wayne County WM repl 10,715 440 05/16/2022  $4,815,000     $1,444,500   $3,370,500  Yes  $44,205  $808,920    $808,920  

38 7590-01 City of 
Melvindale 

Wayne County LSLR 10,715 440 05/16/2022  $3,510,000   $3,000,000     $510,000  Yes  $44,205        

39 7596-01 City of Benton 
Harbor 

Berrien County Water sys 
impr 

10,013 440 08/08/2022  $3,500,000     $1,050,000   $2,450,000  Yes  $20,005  $588,000  $122,500  $710,500  

40 7595-01 City of Benton 
Harbor 

Berrien County LSLR 10,013 440 08/08/2022  $3,000,000   $3,000,000      Yes  $20,005        

41 7635-01 Village of 
Elberta 

Benzie County WM repl, well 
and well 
house impr 

372 435 02/25/2022  $50,000     $15,000   $35,000  Yes  $39,024  $8,400    $8,400  

42 7581-01 Village of 
Elberta 

Benzie County LSLR 372 435 02/25/2022  $1,950,000   $1,650,000     $300,000  Yes  $39,024        

43 7556-01 Charter Twp. of 
Oscoda 

Iosco County WM ext. 6,797 430 05/16/2022  $2,000,000     $600,000   $1,400,000            
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44 7531-01 GLWA Wayne County PS impr - 
Ypsilanti 

713,777 425 08/08/2022  $38,700,000     $2,000,000   $36,700,000            

45 7569-01 City of Ann 
Arbor 

Washtenaw 
County 

PS repl 121,500 425 05/16/2022  $4,600,000     $1,380,000   $3,220,000            

46 7623-01 City of Traverse 
City 

Grand Traverse 
County 

Water sys imp 29,476 415** 08/08/2022  $5,015,000     $1,504,500   $3,510,500            

47 7622-01 City of 
Eastpointe 

Macomb County WM repl, 
LSLR 

32,442 415** 08/08/2022  $20,000,000     $1,643,000   $18,357,000            

Exhaustion of DWI Grant Funds -Eastpointe to receive partial                          

48 7502-01 City of Inkster Wayne County LSLR 25,369 415** 02/25/2022  $100,000   $90,000     $10,000  Yes  $36,775        

49 7637-01 City of Inkster Wayne County WM repl 25,369 415** 02/25/2022  $6,640,000       $6,640,000  Yes  $36,775  $1,593,600    $1,593,600  

50 7612-01 Mackinac Island  Mackinaw 
County 

WM impr 492 410 05/16/2022  $1,545,000       $1,545,000            

51 7571-01 Village of 
Pewamo 

Ionia County WM repl 469 410 05/16/2022  $1,640,000       $1,640,000            

52 7532-01 GLWA Wayne County 96 inch trans 
main 
relocation 

713,777 400 05/16/2022  $34,075,000       $34,075,000            

53 7532-02 GLWA Wayne County 96 inch trans 
main 
relocation ph2 

713,777 400 08/08/2022  
$136,290,000  

     $24,439,000            

DWSRF Fundable Range Cutoff - GLWA to receive partial                           

54 7530-01 GLWA Wayne County Transmission 
Main Loop 

713,777 400 05/16/2022  $60,900,000                  

55 7430-01 Village of Lake 
Orion 

Oakland County WM repl Ph 3 
& 4 

3,032 395 05/16/2022  $4,390,000                  
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56 7613-01 Village of 
Baldwin 

Lake County LSLR 1,200 395 05/16/2022  $1,375,000   $1,250,000      Yes         

57 7494-01 City of Grosse 
Pointe Park 

Wayne County WM repl, 
LSLR 

11,555 390 05/16/2022  $27,700,000                  

58 7550-01 Village of 
Beverly Hills 

Oakland County WM 
repl/looping 

10,451 390 08/08/2022  $5,980,000                  

59 7548-01 GLWA/DWSD City of Detroit LSLR 713,777 375 02/25/2022  $11,000,000   $10,000,000      Yes         

60 7547-01 GLWA/DWSD City of Detroit WM repl, 
LSLR (WS-
725) 

713,777 375 05/16/2022  $24,115,000        Yes         

61 7538-01 Lansing Board 
of Water and 
Light 

Ingham County WM repl 208,909 375 02/25/2022  $5,200,000        Yes         

62 7517-01 City of 
Kalamazoo 

Kalamazoo 
County 

LSLR 76,000 375 05/16/2022  $20,000,000   $5,000,000      Yes         

63 7553-01 Oakland County 
Water 
Resources 
Commission 

City of Pontiac LSLR 63,398 375 02/25/2022  $5,000,000   $5,000,000      Yes         

64 7493-01 City of St. Clair 
Shores 

Macomb County LSLR 60,922 375 02/25/2022  $4,000,000                  

65 7509-01 City of Bay City Bay County LSLR 33,644 365 02/25/2022  $3,010,000   $2,736,590      Yes         

66 7558-01 City of Ecorse Wayne County LSLR 9,512 355 02/25/2022  $3,000,000   $3,000,000      Yes         

67 7559-01 City of Ecorse Wayne County WM repl 9,512 355 02/25/2022  $1,500,000        Yes         

68 7593-01 Charter 
Township of 
Hampton 

Bay County LSLR 9,452 355 05/16/2022  $1,875,000   $1,875,000      Yes         
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69 7594-01 Charter 
Township of 
Hampton 

Bay County WM repl 9,452 355 05/16/2022  $3,980,000        Yes         

70 7521-01 City of Lapeer Lapeer County LSLR 8,841 355 05/16/2022  $4,410,000   $3,000,000      Yes         

71 7560-01 City of Lapeer Lapeer County WM repl 8,841 355 05/16/2022  $5,000,000        Yes         

72 7610-01 East China 
Township 

St Clair County WM repl 8,531 355 05/16/2022  $6,530,000                  

73 7601-01 City of River 
Rouge 

Wayne County LSLR 7,903 355 02/25/2022  $3,510,000   $3,000,000      Yes         

74 7602-01 City of River 
Rouge 

Wayne County PRV 7,903 355 02/25/2022  $585,000        Yes         

75 7577-01 City of Allegan Allegan County LSLR 5,185 355 05/16/2022  $3,000,000   $3,000,000      Yes         

76 7578-01 City of Allegan Allegan County WM repl 5,185 355 05/16/2022  $4,195,000        Yes         

77 7529-01 Charter Twp. of 
Royal Oak 

Oakland County LSLR 1,881 345 02/25/2022  $3,400,000   $3,000,000      Yes         

78 7519-01 Village of 
Nashville 

Barry County LSLR 1,628 345 05/16/2022  $1,150,000   $1,148,500      Yes         

79 7512-01 Village of White 
Pigeon 

St. Joseph 
County 

WM repl 1,522 345 08/08/2022  $7,065,000        Yes         

80 7632-01 Village of White 
Pigeon 

St Joseph 
County 

LSLR 1,522 345 08/08/2022  $1,580,000   $1,200,000      Yes         

81 7551-01 Republic Twp. Marquette 
County 

LSLR 1,060 345 05/16/2022  $300,000   $300,000      Yes         

82 7540-01 Village of Muir Ionia County LSLR 612 345 02/25/2022  $1,175,000   $1,000,000      Yes         

83 7626-01 City of Harbor 
Beach 

Huron County WTP imp 5,209 330 11/15/2021  $3,600,000        Yes         



 

 
 

DWSRF Final Project Priority List FY 2022 

 

    
  

Rank Project # Project Name County Project 
Description Population Total 

Points 

Estimated 
Binding 

Commitment 
Date 

Project 
Amount  

 Water 
Infrastructure 
Fund Transfer 

Act 
(WIFTA)Amount  

 Drinking 
Water 

Infrastructure 
(DWI) Grant 

Amount  

DWSRF Loan 
Amount 

Disadvantaged 
Community MAHI* 

Disadvantaged 
PF 24% of 
Loan Not 
Receiving 

WIFTA After 
DWI Applied  

Additional 
5% PF If 
MAHI < 
$35,000  

Total Principal 
Forgiveness 
(non WIFTA) 

                 
 

84 7631-01 City of Harbor 
Beach 

Huron County Trans main 5,209 330 08/08/2022  $1,800,000        Yes         

85 7536-01 City of Dearborn Wayne County LSLR 101,000 325 05/16/2022  $6,600,000                  

86 7454-01 City of Livonia Wayne County WM repl 94,060 325 05/16/2022  $4,815,000                  

87 7500-01 Charter 
Township of 
Bloomfield 

Oakland County WM repl 41,070 315 02/25/2022  $6,730,000                  

88 7629-01 City of Lincoln 
Park 

Wayne County WM repl, 
LSLR 

36,517 315 08/08/2022  $8,410,000                  

89 7554-01 City of 
Southgate 

Wayne County WM repl, 
LSLR 

30,047 315 02/25/2022  $2,085,000                  

90 7619-01 City of Sturgis St Joseph 
County 

LSLR, WM 
repl 

10,944 315 02/25/2022  $2,645,000                  

91 7567-01 City of 
Coldwater 

Branch County LSLR 12,241 290 05/16/2022  $3,300,000   $3,000,000      Yes         

92 7568-01 City of 
Coldwater 

Branch County WM repl, WTP 
imp 

12,241 290 05/16/2022  $2,500,000        Yes         

93 7552-01 City of St. Clair St. Clair County WTP imp 6,285 280 05/16/2022  $8,955,000                  

94 7534-01 City of Saginaw Saginaw County LSLR 51,503 275 05/16/2022  $5,500,000   $4,500,973      Yes         

WIFTA Fundable Range Cutoff - Saginaw to receive partial                          

95 7544-01 City of St. 
Ignace 

Mackinac County WTP imp 2,617 270 08/08/2022  $2,030,000        Yes         

96 7537-01 City of Jackson Jackson County LSLR 33,500 265 05/16/2022  $3,300,000        Yes         

97 7533-01 City of 
Cheboygan 

Cheboygan 
County 

LSLR 5,500 255 05/16/2022  $1,080,000        Yes         
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98 7549-01 City of St. Louis Gratiot County LSLR 7,482 255 05/16/2022  $4,900,000        Yes         

99 7523-01 City of Ironwood Gogebic County LSLR 5,387 255 08/08/2022  $3,000,000        Yes         

100 7618-01 City of 
Negaunee 

Marquette 
County 

LSLR 4,568 255 05/16/2022  $2,300,000        Yes         

101 7498-01 City of 
Marysville 

St. Clair County WTP imp, strg 
tank, WM 
repl/LSLR 

9,959 255 05/16/2022  $3,050,000                  

102 7545-01 City of Onaway Presque Isle 
County 

LSLR 880 245 02/25/2022  $3,105,000        Yes         

103 7589-01 City of Croswell Sanilac County WM repl, 
water sys impr 

2,422 245 02/25/2022  $6,560,000        Yes         

104 7518-01 City of White 
Cloud 

Newaygo County LSLR 1,381 245 05/16/2022  $3,610,000        Yes         

105 7608-01 City of 
Bessemer 

Gogebic County LSLR 1,900 245 05/16/2022  $1,070,000        Yes         

106 7616-01 Bessemer 
Township 

Gogebic County LSLR 1,076 245 05/16/2022  $430,000        Yes         

107 7524-01 City of 
Watervliet 

Berrien County LSLR 2,015 245 02/25/2022  $2,935,000        Yes         

108 7588-01 City of Croswell Sanilac County LSLR 2,422 245 02/25/2022  $840,000        Yes         

109 7615-01 Sumpter 
Township 

Wayne County WM repl 9,576 205 05/16/2022  $1,530,000                  

TOTALS               $768,620,000  $102,175,063   $35,000,000  $250,000,000       $12,520,440   $1,489,450   $14,009,890  

* MAHI on record at the time of ITA submittal. 
** Tie breaker language from DWSRF legislation (324.5406) applied.  Systems with fewer violations rank above systems having more in the past two years. 



Category Description Points 7430-01 7443-01 7444-01 7445-03 7445-05 7454-01 7458-01 7471-01 7473-99 7487-01 7488-01 7489-01 7490-01 7491-01 7492-01

Drinking Water System Compliance Total 450 (max) 150 150 150 150 150 150 350 150 200 150 150 150 200 350 150

Acute Viol. of DW Standards, Health Advisory Levels, SWTT, Disease 250

Non-Acute Viol. of DW Standards, Health Advisory Levels, SWTT, Disease 200    

Facility Upgrade to Maintain Compliance 150             

Aesthetic Upgrades to Maintain Compliance 25

Infrastructure Improvements/Upgrades - Total 350 (max) 125 150 150 75 75 25 150 125 125 200 200 250 125 150 175

Source/Treatment with Connecting Mains 125 (max) 0 75 75 0 0 0 25 0 0 100 100 125 0 25 75

Meet Minimum Capacity 100   

Relliability 75   

Other Upgrades 25   

Enforcement Action 25

Source Water Protection 50

Transmission/Distribution Mains 125 (max) 125 0 0 75 75 25 100 125 125 100 100 125 125 100 25

Meet Minimum Capacity 100     

Relliability 75      

Other Upgrades 25         

Enforcement Action 25  

Storage Facilities/Pumping Stations 125 (max) 0 75 75 0 0 0 25 0 0 0 0 0 0 25 75

Meet Minimum Capacity 100

Relliability 75   

Other Upgrades 25  

Enforcement Action 25

Population - Total 50 (max) 20 50 50 50 50 50 40 30 40 40 40 30 40 40 50

0 - 500 10

501 - 3,300 20 

3,301 - 10,000 30  

10,001 - 50,000 40      

> 50,000 50      

Disadvantaged Community - Total 50 (max) 0 0 0 0 0 0 50 50 50 0 0 0 50 0 50

Granted 50     

Consolidation - Total 100 (max) 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

Achieve Compliance 100

Correct Deficiencies 60

Other 40

Comp. Wellhead/Source Water Protect Plans - Total 100 (max) 100 100 100 100 100 100 100 100 100 100 100 0 100 100 100

Granted 100              

Total Priority Points Assigned 1000 (max) 395 450 450 375 375 325 690 455 515 490 490 430 515 640 525

1/10

Fiscal Year: 2022

DWSRF Final PPL Scoring FY 2022



Category Description Points 7493-01 7493-99 7494-01 7496-99 7497-01 7498-01 7500-01 7502-01 7502-99 7508-01 7509-01 7512-01 7512-99 7515-01 7516-01

Drinking Water System Compliance Total 450 (max) 200 200 150 200 350 150 150 200 200 150 150 150 150 0 200

Acute Viol. of DW Standards, Health Advisory Levels, SWTT, Disease 250

Non-Acute Viol. of DW Standards, Health Advisory Levels, SWTT, Disease 200       

Facility Upgrade to Maintain Compliance 150        

Aesthetic Upgrades to Maintain Compliance 25

Infrastructure Improvements/Upgrades - Total 350 (max) 25 25 100 100 150 75 25 25 25 225 25 125 125 0 125

Source/Treatment with Connecting Mains 125 (max) 0 0 0 0 25 25 0 0 0 125 0 0 0 0 0

Meet Minimum Capacity 100 

Relliability 75

Other Upgrades 25  

Enforcement Action 25 

Source Water Protection 50

Transmission/Distribution Mains 125 (max) 25 25 100 100 100 25 25 25 25 100 25 125 125 0 125

Meet Minimum Capacity 100  

Relliability 75     

Other Upgrades 25              

Enforcement Action 25 

Storage Facilities/Pumping Stations 125 (max) 0 0 0 0 25 25 0 0 0 0 0 0 0 0 0

Meet Minimum Capacity 100

Relliability 75

Other Upgrades 25  

Enforcement Action 25

Population - Total 50 (max) 50 50 40 30 40 30 40 40 40 10 40 20 20 30 40

0 - 500 10 

501 - 3,300 20  

3,301 - 10,000 30   

10,001 - 50,000 40       

> 50,000 50  

Disadvantaged Community - Total 50 (max) 0 0 0 0 0 0 0 50 0 50 50 50 50 50 50

Granted 50       

Consolidation - Total 100 (max) 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

Achieve Compliance 100

Correct Deficiencies 60

Other 40

Comp. Wellhead/Source Water Protect Plans - Total 100 (max) 100 100 100 100 100 0 100 100 100 100 100 0 0 0 100

Granted 100           

Total Priority Points Assigned 1000 (max) 375 375 390 430 640 255 315 415 365 535 365 345 345 80 515
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Category Description Points 7517-01 7518-01 7519-01 7520-01 7521-01 7523-01 7524-01 7525-01 7529-01 7530-01 7531-01 7532-01 7532-02 7533-01 7534-01

Drinking Water System Compliance Total 450 (max) 150 150 150 150 150 150 150 175 150 150 150 150 150 150 150

Acute Viol. of DW Standards, Health Advisory Levels, SWTT, Disease 250

Non-Acute Viol. of DW Standards, Health Advisory Levels, SWTT, Disease 200

Facility Upgrade to Maintain Compliance 150               

Aesthetic Upgrades to Maintain Compliance 25 

Infrastructure Improvements/Upgrades - Total 350 (max) 25 25 25 50 25 25 25 100 25 100 125 100 100 25 25

Source/Treatment with Connecting Mains 125 (max) 0 0 0 25 0 0 0 75 0 0 0 0 0 0 0

Meet Minimum Capacity 100

Relliability 75 

Other Upgrades 25 

Enforcement Action 25

Source Water Protection 50

Transmission/Distribution Mains 125 (max) 25 25 25 25 25 25 25 25 25 100 0 100 100 25 25

Meet Minimum Capacity 100

Relliability 75   

Other Upgrades 25              

Enforcement Action 25

Storage Facilities/Pumping Stations 125 (max) 0 0 0 0 0 0 0 0 0 0 125 0 0 0 0

Meet Minimum Capacity 100 

Relliability 75

Other Upgrades 25 

Enforcement Action 25

Population - Total 50 (max) 50 20 20 30 30 30 20 20 20 50 50 50 50 30 50

0 - 500 10

501 - 3,300 20     

3,301 - 10,000 30    

10,001 - 50,000 40

> 50,000 50      

Disadvantaged Community - Total 50 (max) 50 50 50 0 50 50 50 50 50 0 0 0 0 50 50

Granted 50          

Consolidation - Total 100 (max) 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

Achieve Compliance 100

Correct Deficiencies 60

Other 40

Comp. Wellhead/Source Water Protect Plans - Total 100 (max) 100 0 100 100 100 0 0 100 100 100 100 100 100 0 0

Granted 100          

Total Priority Points Assigned 1000 (max) 375 245 345 330 355 255 245 445 345 400 425 400 400 255 275
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Category Description Points 7536-01 7536-99 7537-01 7538-01 7538-99 7539-01 7540-01 7541-01 7541-99 7544-01 7545-01 7547-01 7548-01 7549-01 7550-01

Drinking Water System Compliance Total 450 (max) 150 150 150 150 150 150 150 150 150 150 150 150 150 150 150

Acute Viol. of DW Standards, Health Advisory Levels, SWTT, Disease 250

Non-Acute Viol. of DW Standards, Health Advisory Levels, SWTT, Disease 200

Facility Upgrade to Maintain Compliance 150               

Aesthetic Upgrades to Maintain Compliance 25

Infrastructure Improvements/Upgrades - Total 350 (max) 25 25 25 25 25 300 25 100 100 50 25 25 25 25 100

Source/Treatment with Connecting Mains 125 (max) 0 0 0 0 0 75 0 0 0 25 0 0 0 0 0

Meet Minimum Capacity 100

Relliability 75 

Other Upgrades 25 

Enforcement Action 25

Source Water Protection 50

Transmission/Distribution Mains 125 (max) 25 25 25 25 25 100 25 100 100 0 25 25 25 25 100

Meet Minimum Capacity 100

Relliability 75    

Other Upgrades 25              

Enforcement Action 25

Storage Facilities/Pumping Stations 125 (max) 0 0 0 0 0 125 0 0 0 25 0 0 0 0 0

Meet Minimum Capacity 100 

Relliability 75

Other Upgrades 25  

Enforcement Action 25

Population - Total 50 (max) 50 50 40 50 50 20 20 40 40 20 20 50 50 30 40

0 - 500 10

501 - 3,300 20    

3,301 - 10,000 30 

10,001 - 50,000 40    

> 50,000 50      

Disadvantaged Community - Total 50 (max) 0 0 50 50 0 0 50 50 50 50 50 50 50 50 0

Granted 50          

Consolidation - Total 100 (max) 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

Achieve Compliance 100

Correct Deficiencies 60

Other 40

Comp. Wellhead/Source Water Protect Plans - Total 100 (max) 100 100 0 100 100 100 100 100 100 0 0 100 100 0 100

Granted 100           

Total Priority Points Assigned 1000 (max) 325 325 265 375 325 570 345 440 440 270 245 375 375 255 390
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Category Description Points 7551-01 7552-01 7553-01 7554-01 7555-01 7556-01 7557-01 7558-01 7559-01 7560-01 7562-01 7564-01 7565-01 7566-01 7567-01

Drinking Water System Compliance Total 450 (max) 150 150 150 150 350 200 150 150 150 150 175 150 150 150 150

Acute Viol. of DW Standards, Health Advisory Levels, SWTT, Disease 250

Non-Acute Viol. of DW Standards, Health Advisory Levels, SWTT, Disease 200  

Facility Upgrade to Maintain Compliance 150              

Aesthetic Upgrades to Maintain Compliance 25 

Infrastructure Improvements/Upgrades - Total 350 (max) 25 100 25 25 150 100 175 25 25 25 100 25 100 100 50

Source/Treatment with Connecting Mains 125 (max) 0 100 0 0 25 0 75 0 0 0 75 0 0 0 25

Meet Minimum Capacity 100

Relliability 75   

Other Upgrades 25   

Enforcement Action 25

Source Water Protection 50

Transmission/Distribution Mains 125 (max) 25 0 25 25 100 100 25 25 25 25 25 25 100 100 25

Meet Minimum Capacity 100  

Relliability 75  

Other Upgrades 25            

Enforcement Action 25

Storage Facilities/Pumping Stations 125 (max) 0 0 0 0 25 0 75 0 0 0 0 0 0 0 0

Meet Minimum Capacity 100

Relliability 75 

Other Upgrades 25 

Enforcement Action 25

Population - Total 50 (max) 20 30 50 40 40 30 50 30 30 30 20 20 40 40 40

0 - 500 10

501 - 3,300 20   

3,301 - 10,000 30     

10,001 - 50,000 40     

> 50,000 50  

Disadvantaged Community - Total 50 (max) 50 0 50 0 50 0 0 50 50 50 50 0 50 50 50

Granted 50          

Consolidation - Total 100 (max) 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

Achieve Compliance 100

Correct Deficiencies 60

Other 40

Comp. Wellhead/Source Water Protect Plans - Total 100 (max) 100 0 100 100 100 100 100 100 100 100 100 0 100 100 0

Granted 100            

Total Priority Points Assigned 1000 (max) 345 280 375 315 690 430 475 355 355 355 445 195 440 440 290
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Category Description Points 7568-01 7569-01 7571-01 7572-01 7573-01 7575-01 7575-99 7576-01 7576-99 7577-01 7577-99 7578-01 7578-99 7579-01 7579-99

Drinking Water System Compliance Total 450 (max) 150 150 150 150 150 150 150 150 150 150 150 150 150 150 150

Acute Viol. of DW Standards, Health Advisory Levels, SWTT, Disease 250

Non-Acute Viol. of DW Standards, Health Advisory Levels, SWTT, Disease 200

Facility Upgrade to Maintain Compliance 150               

Aesthetic Upgrades to Maintain Compliance 25

Infrastructure Improvements/Upgrades - Total 350 (max) 50 125 150 125 125 150 150 150 150 25 25 25 25 150 50

Source/Treatment with Connecting Mains 125 (max) 25 0 50 100 100 75 75 75 75 0 0 0 0 0 0

Meet Minimum Capacity 100  

Relliability 75    

Other Upgrades 25 

Enforcement Action 25

Source Water Protection 50 

Transmission/Distribution Mains 125 (max) 25 125 100 25 25 75 75 75 75 25 25 25 25 125 25

Meet Minimum Capacity 100  

Relliability 75      

Other Upgrades 25           

Enforcement Action 25

Storage Facilities/Pumping Stations 125 (max) 0 0 0 0 0 0 0 0 0 0 0 0 0 25 25

Meet Minimum Capacity 100

Relliability 75

Other Upgrades 25  

Enforcement Action 25

Population - Total 50 (max) 40 50 10 20 20 40 40 40 40 30 30 30 30 30 30

0 - 500 10 

501 - 3,300 20  

3,301 - 10,000 30      

10,001 - 50,000 40     

> 50,000 50 

Disadvantaged Community - Total 50 (max) 50 0 0 50 50 50 50 50 50 50 50 50 50 50 50

Granted 50             

Consolidation - Total 100 (max) 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

Achieve Compliance 100

Correct Deficiencies 60

Other 40

Comp. Wellhead/Source Water Protect Plans - Total 100 (max) 0 100 100 100 100 100 100 100 100 100 0 100 0 100 100

Granted 100            

Total Priority Points Assigned 1000 (max) 290 425 410 445 445 490 490 490 490 355 255 355 255 480 380
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Category Description Points 7580-01 7580-99 7581-01 7588-01 7589-01 7590-01 7590-99 7591-01 7591-99 7593-01 7594-01 7595-01 7595-99 7596-01 7596-99

Drinking Water System Compliance Total 450 (max) 150 150 150 150 150 150 150 150 150 150 150 200 200 200 200

Acute Viol. of DW Standards, Health Advisory Levels, SWTT, Disease 250

Non-Acute Viol. of DW Standards, Health Advisory Levels, SWTT, Disease 200    

Facility Upgrade to Maintain Compliance 150           

Aesthetic Upgrades to Maintain Compliance 25

Infrastructure Improvements/Upgrades - Total 350 (max) 150 50 225 25 25 100 100 100 100 25 25 150 150 150 150

Source/Treatment with Connecting Mains 125 (max) 0 0 125 0 0 0 0 0 0 0 0 100 100 100 100

Meet Minimum Capacity 100 

Relliability 75    

Other Upgrades 25     

Enforcement Action 25

Source Water Protection 50

Transmission/Distribution Mains 125 (max) 125 25 100 25 25 100 100 100 100 25 25 50 50 50 50

Meet Minimum Capacity 100 

Relliability 75      

Other Upgrades 25               

Enforcement Action 25    

Storage Facilities/Pumping Stations 125 (max) 25 25 0 0 0 0 0 0 0 0 0 0 0 0 0

Meet Minimum Capacity 100

Relliability 75

Other Upgrades 25  

Enforcement Action 25

Population - Total 50 (max) 30 30 10 20 20 40 40 40 40 30 30 40 40 40 40

0 - 500 10 

501 - 3,300 20  

3,301 - 10,000 30    

10,001 - 50,000 40        

> 50,000 50

Disadvantaged Community - Total 50 (max) 50 50 50 50 50 50 50 50 50 50 50 50 50 50 50

Granted 50               

Consolidation - Total 100 (max) 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

Achieve Compliance 100

Correct Deficiencies 60

Other 40

Comp. Wellhead/Source Water Protect Plans - Total 100 (max) 100 100 0 0 0 100 100 100 100 100 100 0 0 0 0

Granted 100        

Total Priority Points Assigned 1000 (max) 480 380 435 245 245 440 440 440 440 355 355 440 440 440 440
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Category Description Points 7597-01 7598-01 7599-01 7600-01 7600-99 7601-01 7602-01 7603-01 7604-01 7605-01 7606-01 7607-01 7607-99 7608-01 7609-01

Drinking Water System Compliance Total 450 (max) 150 150 150 150 150 150 150 150 150 150 150 150 150 150 150

Acute Viol. of DW Standards, Health Advisory Levels, SWTT, Disease 250

Non-Acute Viol. of DW Standards, Health Advisory Levels, SWTT, Disease 200

Facility Upgrade to Maintain Compliance 150               

Aesthetic Upgrades to Maintain Compliance 25

Infrastructure Improvements/Upgrades - Total 350 (max) 25 25 125 125 125 25 25 100 100 200 200 150 150 25 225

Source/Treatment with Connecting Mains 125 (max) 0 0 100 100 100 0 0 0 0 0 0 25 25 0 0

Meet Minimum Capacity 100

Relliability 75   

Other Upgrades 25     

Enforcement Action 25

Source Water Protection 50

Transmission/Distribution Mains 125 (max) 25 25 25 25 25 25 25 100 100 100 100 25 25 25 125

Meet Minimum Capacity 100 

Relliability 75    

Other Upgrades 25               

Enforcement Action 25

Storage Facilities/Pumping Stations 125 (max) 0 0 0 0 0 0 0 0 0 100 100 100 100 0 100

Meet Minimum Capacity 100  

Relliability 75   

Other Upgrades 25   

Enforcement Action 25

Population - Total 50 (max) 40 40 20 20 20 30 30 40 40 20 20 40 40 20 40

0 - 500 10

501 - 3,300 20      

3,301 - 10,000 30  

10,001 - 50,000 40       

> 50,000 50

Disadvantaged Community - Total 50 (max) 50 50 50 50 50 50 50 50 50 50 50 50 50 50 0

Granted 50              

Consolidation - Total 100 (max) 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

Achieve Compliance 100

Correct Deficiencies 60

Other 40

Comp. Wellhead/Source Water Protect Plans - Total 100 (max) 100 100 100 100 100 100 100 100 100 100 100 100 100 0 100

Granted 100              

Total Priority Points Assigned 1000 (max) 365 365 445 445 445 355 355 440 440 520 520 490 490 245 515
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Category Description Points 7610-01 7612-01 7613-01 7615-01 7616-01 7617-01 7618-01 7619-01 7620-01 7621-01 7622-01 7623-01 7623-99 7624-01 7625-01

Drinking Water System Compliance Total 450 (max) 150 150 150 150 150 150 150 150 150 150 150 150 150 150 150

Acute Viol. of DW Standards, Health Advisory Levels, SWTT, Disease 250

Non-Acute Viol. of DW Standards, Health Advisory Levels, SWTT, Disease 200

Facility Upgrade to Maintain Compliance 150               

Aesthetic Upgrades to Maintain Compliance 25

Infrastructure Improvements/Upgrades - Total 350 (max) 175 250 175 25 25 200 25 25 125 125 125 225 225 125 125

Source/Treatment with Connecting Mains 125 (max) 0 125 100 0 0 0 0 0 25 25 0 100 100 100 100

Meet Minimum Capacity 100     

Relliability 75 

Other Upgrades 25    

Enforcement Action 25

Source Water Protection 50

Transmission/Distribution Mains 125 (max) 100 100 75 25 25 125 25 25 100 100 125 125 125 25 25

Meet Minimum Capacity 100     

Relliability 75      

Other Upgrades 25             

Enforcement Action 25

Storage Facilities/Pumping Stations 125 (max) 75 25 0 0 0 75 0 0 0 0 0 0 0 0 0

Meet Minimum Capacity 100

Relliability 75  

Other Upgrades 25 

Enforcement Action 25

Population - Total 50 (max) 30 10 20 30 20 20 30 40 20 20 40 40 40 20 20

0 - 500 10 

501 - 3,300 20       

3,301 - 10,000 30   

10,001 - 50,000 40    

> 50,000 50

Disadvantaged Community - Total 50 (max) 0 0 50 0 50 0 50 0 50 50 0 0 0 50 50

Granted 50       

Consolidation - Total 100 (max) 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

Achieve Compliance 100

Correct Deficiencies 60

Other 40

Comp. Wellhead/Source Water Protect Plans - Total 100 (max) 0 0 0 0 0 100 0 100 0 0 100 0 0 100 100

Granted 100     

Total Priority Points Assigned 1000 (max) 355 410 395 205 245 470 255 315 345 345 415 415 415 445 445
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Category Description Points 7626-01 7627-01 7628-01 7629-01 7630-01 7631-01 7632-01 7632-99 7633-01 7634-01 7635-01 7636-01 7637-01

Drinking Water System Compliance Total 450 (max) 150 150 150 150 150 150 150 150 200 150 150 150 200

Acute Viol. of DW Standards, Health Advisory Levels, SWTT, Disease 250

Non-Acute Viol. of DW Standards, Health Advisory Levels, SWTT, Disease 200  

Facility Upgrade to Maintain Compliance 150           

Aesthetic Upgrades to Maintain Compliance 25

Infrastructure Improvements/Upgrades - Total 350 (max) 100 25 175 25 125 100 125 125 125 150 225 225 25

Source/Treatment with Connecting Mains 125 (max) 25 0 100 0 0 25 0 0 0 25 125 125 0

Meet Minimum Capacity 100  

Relliability 75  

Other Upgrades 25     

Enforcement Action 25 

Source Water Protection 50 

Transmission/Distribution Mains 125 (max) 75 25 75 25 125 75 125 125 125 25 100 100 25

Meet Minimum Capacity 100   

Relliability 75      

Other Upgrades 25          

Enforcement Action 25 

Storage Facilities/Pumping Stations 125 (max) 0 0 0 0 0 0 0 0 0 100 0 0 0

Meet Minimum Capacity 100

Relliability 75 

Other Upgrades 25 

Enforcement Action 25

Population - Total 50 (max) 30 40 20 40 30 30 20 20 40 40 10 10 40

0 - 500 10  

501 - 3,300 20   

3,301 - 10,000 30   

10,001 - 50,000 40     

> 50,000 50

Disadvantaged Community - Total 50 (max) 50 0 50 0 50 50 50 50 50 50 50 50 50

Granted 50           

Consolidation - Total 100 (max) 0 0 0 0 0 0 0 0 0 0 0 0 0

Achieve Compliance 100

Correct Deficiencies 60

Other 40

Comp. Wellhead/Source Water Protect Plans - Total 100 (max) 0 100 0 100 100 0 0 0 100 100 0 100 100

Granted 100       

Total Priority Points Assigned 1000 (max) 330 315 395 315 455 330 345 345 515 490 435 535 415
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Baker Tilly Municipal Advisors, LLC 
2852 Eyde Pkwy, Ste 150 
East Lansing, MI 48823 
United States of America 
 
T: +1 (517) 321 0110 
bakertilly.com 
 
 

 
 
 
September 16, 2021 
 
Village of Shelby 
218 North Michigan Avenue 
Shelby, MI 49455 
 
RE:  Engagement Letter Agreement Related to Services – 2022 DWRF Bonds and Water Rate Study 
 
 
This letter agreement (the “Engagement Letter”) is to confirm our understanding of the basis upon which Baker Tilly 
Municipal Advisors, LLC (“Baker Tilly”) and its affiliates are being engaged by the Village of Shelby (the “Client”) to 
assist the Client with advisory services. 

 
Scope, Objectives and Approach 
 
It is anticipated that projects undertaken in accordance with this Engagement Letter will be at the request of the 
Client.  The scope of services, additional terms and associated fee for individual engagements will be contained 
in the Scope Appendix to this Engagement Letter.  Authorization to provide services will commence upon 
execution and return of this Engagement Letter. 
 
Management's Responsibilities 
 
It is understood that Baker Tilly will serve in an advisory capacity with the Client.  The Client is responsible for 
management decisions and functions, and for designating an individual with suitable skill, knowledge or 
experience to oversee the services we provide.  The Client is responsible for evaluating the adequacy and 
results of the services performed and accepting responsibility for decisions regarding implementation of the 
advice or recommendations included in such services.  The Client is responsible for establishing and 
maintaining internal controls, including monitoring ongoing activities. 
 
The procedures we perform in our engagement will be heavily influenced by the representations that we receive 
from Client personnel.  Accordingly, false representations could cause material errors to go undetected.  The 
Client, therefore, agrees that Baker Tilly will have no liability in connection with claims based upon our failure to 
detect material errors resulting from false representations made to us by any Client personnel and our failure to 
provide an acceptable level of service due to those false representations unless the failure to detect such 
material errors is within the scope of the applicable engagement and/or Baker Tilly knew or should have known 
of such material error, subject to Baker Tilly’s applicable professional standard of care. 
 
The ability to provide service according to timelines established and at fees indicated will rely in part on receiving 
timely responses from the Client.  
 
The responsibility for auditing the records of the Client rests with the Client’s separately retained auditor and the 
work performed by  Baker Tilly shall not include an audit or review of the records or the expression of an 
opinion on financial data. 
 
  



  

 

   
 

Ownership of IP 
 
Unless otherwise stated the Scope Appendix, subject to Baker Tilly’s rights in Baker Tilly’s Knowledge (as 
defined below), Client shall own all intellectual property rights in the deliverables developed under the 
applicable Scope Appendix or Appendices  ("Deliverables"). Notwithstanding the foregoing, Baker Tilly will 
maintain all ownership right, title and interest to all Baker Tilly’s Knowledge. For purposes of this Agreement 
“Baker Tilly’s Knowledge” means Baker Tilly’s proprietary programs, modules, products, inventions, designs, 
data, or other information, including all copyright, patent, trademark and other intellectual property rights related 
thereto, that are (1) owned or developed by Bakery Tilly prior to the Effective Date of this Agreement or the 
applicable Scope Appendix or Appendices (“Baker Tilly’s Preexisting Knowledge”) (2) developed or obtained by 
Baker Tilly after the Effective Date, that are reusable from client to client and project to project, where Client has 
not paid for such development; and (3) extensions, enhancements, or modifications of Baker Tilly’s Preexisting 
Knowledge which do not include or incorporate Client’s confidential information. To the extent that any Baker 
Tilly Knowledge is incorporated into the Deliverables, Baker Tilly grants to Client a non-exclusive, paid up, 
perpetual royalty-free worldwide license to use such Baker Tilly Knowledge in connection with the Deliverables, 
and for no other purpose without the prior written consent of Baker Tilly.  Additionally, Baker Tilly may maintain 
copies of its work papers for a period of time and for use in a manner sufficient to satisfy any applicable legal or 
regulatory requirements for records retention. 
 
The supporting documentation for this engagement, including, but not limited to work papers, is the property of 
Baker Tilly and constitutes confidential information. We may have a responsibility to retain the documentation 
for a period of time sufficient to satisfy any applicable legal or regulatory requirements for records retention. If 
we are required by law, regulation or professional standards to make certain documentation available to 
required third parties, the Client hereby authorizes us to do so. 
 

Timing and Fees 
 
Specific services will commence upon execution and return of this Engagement Letter and our professional fees 
will be based on the rates outlined in the Scope Appendix. 
 
Dispute Resolution 
 
Except for disputes related to confidentiality or intellectual property rights, all disputes and controversies 
between the parties hereto of every kind and nature arising out of or in connection with this Engagement Letter 
or the applicable Scope Appendix or Appendices as to the existence, construction, validity, interpretation or 
meaning, performance, nonperformance, enforcement, operation, breach, continuation, or termination of this 
Agreement or the applicable Scope Appendix or Appendices as shall be resolved as set forth in this section 
using the following procedure: In the unlikely event that differences concerning the services or fees provided by 
Baker Tilly should arise that are not resolved by mutual agreement, both parties agree to attempt in good faith 
to settle the dispute by engaging in mediation administered by the American Arbitration Association under its 
mediation rules for professional accounting and related services disputes before resorting to litigation or any 
other dispute resolution procedure. Each party shall bear their own expenses from mediation and the fees and 
expenses of the mediator shall be shared equally by the parties. If the dispute is not resolved by mediation, 
then the parties may pursue any legal or equitable remedies available to them. 

Because a breach of any the provisions of this Engagement Letter or the applicable Scope Appendix or 
Appendices as concerning confidentiality or intellectual property rights will irreparably harm the non-breaching 
party, Client and Baker Tilly agree that if a party breaches any of its obligations thereunder, the non-breaching 
party shall, without limiting its other rights or remedies, be entitled to seek equitable relief (including, but not 
limited to, injunctive relief) to enforce its rights thereunder, including without limitation protection of its 
proprietary rights. The parties agree that the parties need not invoke the mediation procedures set forth in this 
section in order to seek injunctive or declaratory relief. 
  



  

 

   
 

 
Limitation on Damages 
 
To the extent allowed under applicable law, the aggregate liability (including attorney’s fees and all other costs) 
of either party and its present or former partners, principals, agents or employees to the other party related to 
the services performed under an applicable Scope Appendix or Appendices shall not exceed (i) if Client is the 
at fault-party, then the fees paid to Baker Tilly under the applicable Scope Appendix or Appendices to which the 
claim relates, or (ii) if Baker Tilly is the at-fault party, then a multiple of three times (3x) fees paid to Baker Tilly 
under the applicable Scope Appendix except to the extent finally determined to have resulted from the legally 
determined negligence, willful misconduct or fraudulent behavior of the at-fault party. Additionally, to the extent 
permitted by law, in no event shall either party be liable to the other for any lost profits, lost business 
opportunity, lost data, consequential, special, exemplary or punitive damages arising out of or related to this 
Engagement Letter or the applicable Scope Appendix or Appendices even if the other party has been advised 
of the possibility of such damages. 
 
Each party recognizes and agrees that the warranty disclaimers and liability and remedy limitations in this 
Engagement Letter are material bargained for bases of this Engagement Letter and that they have been taken 
into account and reflected in determining the consideration to be given by each party under this Engagement 
Letter and in the decision by each party to enter into this Engagement Letter.  
 
The terms of this section shall apply regardless of the nature of any claim asserted (including, but not limited to, 
contract, tort or any form of negligence, whether of you, Baker Tilly or others), but these terms shall not apply to 
the extent finally determined to be contrary to the applicable law or regulation. These terms shall also continue 
to apply after any termination of this Engagement Letter.  
 
You accept and acknowledge that any legal proceedings arising from or in conjunction with the services 
provided under this Engagement Letter must be commenced within the applicable statute of limitations. 

Other Matters 
 
 
In the event Baker Tilly is requested by the Client to produce its personnel as witnesses with respect to its 
Services rendered for the Client, so long as Baker Tilly is neither a party to the proceeding in which the 
information is sought nor Baker Tilly’s Services are at issue, Client will reimburse Baker Tilly for its professional 
time and expenses, as well as the fees and legal expenses incurred in responding to such a request. 
 
Neither this Engagement Letter, any claim, nor any rights or licenses granted hereunder may be assigned, 
delegated, or subcontracted by either party without the ‘written consent of the other part.  Either party may 
assign and transfer this Engagement Letter to any successor that acquires all or substantially all of the business 
or assets of such party by way of merger, consolidation, other business reorganization, or the sale of interest or 
assets, provided that the party notifies the other party in writing of such assignment and the successor agrees 
in writing to be bound by the terms and conditions of this Engagement Letter. 
 
In the event that any provision of this Engagement Letter or statement of work contained in a Scope 
Appendix hereto is held by a court of competent jurisdiction to be unenforceable because it is invalid or in 
conflict with any law of any relevant jurisdiction, the validity of the remaining provisions shall not be 
affected, and the rights and obligations of the parties shall be construed and enforced as if the Engagement 
Letter or statement of work did not contain the particular provisions held to be unenforceable. The 
unenforceable provisions shall be replaced by mutually acceptable provisions which, being valid, legal and 
enforceable, come closest to the intention of the parties underlying the invalid or unenforceable provision. If 
the Services should become subject to the independence rules of the U.S. Securities and Exchange 
Commission with respect to Client, such that any provision of this Engagement Letter would impair Baker 
Tilly’s independence under its rules, such provision(s) shall be of no effect. 
  



  

 

   
 

 
Termination 
 
Both the Client and the Baker Tilly have the right to terminate this Engagement Letter or any work being done 
under the Scope Appendix at any time after reasonable advance written notice.  On termination, all fees and 
charges incurred prior to termination shall be paid promptly. Unless otherwise agreed to by the Client and Baker 
Tilly, the scope of services provided in a Scope Appendix will terminate 60 days after completion of the services 
in such Appendix. 
 
Important Disclosures 
 
Incorporated as Attachment A and part of this Engagement Letter are important disclosures.  These include 
disclosures that apply generally and those that are applicable in the event Baker Tilly is engaged to provide 
municipal advisory services. 
 
 

This Engagement Letter, including the attached Disclosures as updated from time to time, comprises the 
complete and exclusive statement of the agreement between the parties, superseding all proposals, oral or 
written, and all other communications between the parties.  Both parties acknowledge that work performed 
pursuant to the Engagement Letter will be done through Scope Appendices executed and made a part of this 
document. 
 
Any rights and duties of the parties that by their nature extend beyond the expiration or termination of this 
Engagement Letter shall survive the expiration or termination of this Engagement Letter or any statement of 
work contained in a Scope Appendix hereto. 
 
If this Engagement Letter is in agreement with your understanding, please sign below and return one copy to us 
for our files. We look forward to working with you on this important project. 
 
Sincerely, 
 
 
 
 
 
Andy Campbell, CPA, Director 
 
Signature Section:  
 
The services and terms as set forth in this Engagement Letter are agreed to on behalf of the Client by: 
 
 
  Name: _______________________________ 

  Title: _______________________________ 

  Date: _______________________________ 
  



 

 

 

Attachment A 
Important Disclosures 
 

Non-Exclusive Services 
 

Client acknowledges and agrees that Baker Tilly, including but not limited to Baker Tilly US, LLP, Baker 
Tilly Municipal Advisors, LLC, Baker Tilly Capital, LLC, and Baker Tilly Investment Services, LLC, are free 
to render municipal advisory and other services to others and that Baker Tilly does not make its services 
available exclusively to the Client. 
 

Affiliated Entities 
 

Baker Tilly US, LLP is an independent member of Baker Tilly International. Baker Tilly International 
Limited is an English company. Baker Tilly International provides no professional services to clients. Each 
member firm is a separate and independent legal entity and each describes itself as such. Baker Tilly US, 
LLP is not Baker Tilly International’s agent and does not have the authority to bind Baker Tilly International 
or act on Baker Tilly International’s behalf. None of Baker Tilly International, Baker Tilly US, LLP, nor any 
of the other member firms of Baker Tilly International has any liability for each other’s acts or omissions. 
The name Baker Tilly and its associated logo is used under license from Baker Tilly International Limited. 
 
Baker Tilly Investment Services, LLC (“BTIS”), a U.S. Securities and Exchange Commission (“SEC”) 
registered investment adviser, may provide services to the Client in connection with the investment of 
proceeds from an issuance of securities. In such instances, services will be provided under a separate 
engagement, for an additional fee. Notwithstanding the foregoing, Baker Tilly may act as solicitor for and 
recommend the use of BTIS, but the Client shall be under no obligation to retain BTIS or to otherwise utilize 
BTIS relative to Client’s investments. The fees paid with respect to investment services are typically based 
in part on the size of the issuance proceeds and Baker Tilly may have incentive to recommend larger 
financings than would be in the Client’s best interest. Baker Tilly will manage and mitigate this potential 
conflict of interest by this disclosure of the affiliated entity’s relationship, a Solicitation Disclosure 
Statement when Client retains BTIS’s services and adherence to Baker Tilly’s fiduciary duty and/or fair 
dealing obligations to the Client. 
 
Baker Tilly Capital, LLC (“BTC”) Baker Tilly Capital, LLC (“BTC”) is a limited service broker-dealer 
specializing in merger and acquisition, capital sourcing, project finance and corporate finance advisory 
services.  BTC does not participate in any municipal offerings advised on by its affiliate Baker Tilly 
Municipal Advisors.  Any services provided to Client by BTC would be done so under a separate 
engagement for an additional fee. 
 
Baker Tilly Municipal Advisors (“BTMA”) is registered as a “municipal advisor” pursuant to Section 15B of 
the Securities Exchange Act and rules and regulations adopted by the SEC) and the Municipal Securities 
Rulemaking Board (“MSRB”).  As such, BTMA may provide certain specific municipal advisory services 
to the Client.  BTMA is neither a placement agent to the Client nor a broker/dealer.  The offer and sale of 
any Bonds is made by the Client, in the sole discretion of the Client, and under its control and supervision.  
The Client acknowledges that BTMA does not undertake to sell or attempt to sell bonds or other debt 
obligations, and will not take part in the sale thereof. 
 
Baker Tilly, may provide services to the Client in connection with human resources consulting, including, 
but not limited to, executive recruitment, talent management and community survey services. In such 
instances, services will be provided under a separate scope of work for an additional fee. Certain 
executives of the Client may have been hired after the services of Baker Tilly were utilized and may make 
decisions about whether to engage other services of Baker Tilly or its subsidiaries. Notwithstanding the 
foregoing, Baker Tilly may recommend the use of Baker Tilly or a subsidiary, but the Client shall be under 
no obligation to retain Baker Tilly or a subsidiary or to otherwise utilize either relative to the Client’s 
activities.  
 



 

 

Conflict Disclosure Applicable to Municipal Advisory Services Provided by BTMA. 
 
Legal or Disciplinary Disclosure. BTMA is required to disclose to the SEC information regarding criminal 
actions, regulatory actions, investigations, terminations, judgments, liens, civil judicial actions, customer 
complaints, arbitrations and civil litigation involving BTMA. Pursuant to MSRB Rule G-42, BTMA is 
required to disclose any legal or disciplinary event that is material to the Client’s evaluation of BTMA or 
the integrity of its management or advisory personnel. 
 
There are no criminal actions, regulatory actions, investigations, terminations, judgments, liens, civil 
judicial actions, customer complaints, arbitrations or civil litigation involving BTMA. Copies of BTMA filings 
with the SEC can currently be found by accessing the SEC’s EDGAR system Company Search Page 
which is currently available at https://www.sec.gov/edgar/searchedgar/companysearch.html and 
searching for either Baker Tilly Municipal Advisors, LLC or for our CIK number which is 0001616995. The 
MSRB has made available on its website (www.msrb.org) a municipal advisory client brochure that 
describes the protections that may be provided by MSRB rules and how to file a complaint with the 
appropriate regulatory authority. 
 
Contingent Fee. The fees to be paid by the Client to BTMA are or may be based on the size of the 
transaction and partially contingent on the successful closing of the transaction. Although this form of 
compensation may be customary in the municipal securities market, it presents a conflict because BTMA 
may have an incentive to recommend unnecessary financings, larger financings or financings that are 
disadvantageous to the Client. For example, when facts or circumstances arise that could cause a 
financing or other transaction to be delayed or fail to close, BTMA may have an incentive to discourage a 
full consideration of such facts and circumstances, or to discourage consideration of alternatives that may 
result in the cancellation of the financing or other transaction.  
 

Hourly Fee Arrangements. Under an hourly fee form of compensation, BTMA will be paid an amount equal 
to the number of hours worked multiplied by an agreed upon billing rate. This form of compensation 
presents a potential conflict of interest if BTMA and the Client do not agree on a maximum fee under the 
applicable Appendix to this Engagement Letter because BTMA will not have a financial incentive to 
recommend alternatives that would result in fewer hours worked. In addition, hourly fees are typically 
payable by the Client whether or not the financing transaction closes. 
 
Fixed Fee Arrangements. The fees to be paid by the Client to BTMA may be in a fixed amount established 
at the outset of the service. The amount is usually based upon an analysis by Client and BTMA of, among 
other things, the expected duration and complexity of the transaction and the work documented in the 
Scope Appendix to be performed by Baker Tilly. This form of compensation presents a potential conflict 
of interest because, if the transaction requires more work than originally contemplated, Baker Tilly may 
suffer a loss. Thus, Baker Tilly may recommend less time-consuming alternatives, or fail to do a thorough 
analysis of alternatives. 
 
BTMA manages and mitigates conflicts related to fees and/or other services provided primarily through 
clarity in the fee to be charged and scope of work to be undertaken and by adherence to MSRB Rules including, 
but not limited to, the fiduciary duty which it owes to the Client requiring BMTA to put the interests of the 
Client ahead of its own and BTMA’s duty to deal fairly with all persons in its municipal advisory activities. 
 
To the extent any additional material conflicts of interest have been identified specific to a scope of work the 
conflict will be identified in the respective Scope Appendix.  Material conflicts of interest that arise after the date of 
a Scope Appendix will be provide to the Client in writing at that time. 
 

  

https://www.sec.gov/edgar/searchedgar/companysearch.html
http://www.msrb.org/


 

 

Scope Appendix – Bonds 
 
 
The services offered by the Firm include preparation for financing:  

 

- Revenue support consultation 

- Debt structuring 

- Outline of bonding options 

- Managing the timetable   

 

 

Specific assistance with the financing process includes: 

 

- Bond specifications for the Bond Authorizing Resolution 

- Preparation and filing of the EGLE formatted User Charge System 

- Part I application preparation 

- Part II application guidance 

- Municipal Finance Authority liaison 

- Bond rating application 

- Department of Treasury assistance 

- Review and approval of the cash flow generated by the Finance Authority 

- Closing assistance 

 

 

The fee for financial advisory services will be $12,500 and is payable from loan/bond proceeds after closing.  

 
Scope Appendix – Rates 

 
 
At option of the Village, the Firm is providing the outline below describing the scope of service for a Water 

Rate Study.  The fee for this service will be $10,000. 

 

Historical and Current Financials 

 

Historical operating expenses are reviewed using audit and budget information.   

- Three years audits and budgets. 

- Current and proposed (if available) budget. 

 

A “Test Year” is developed that reflects a baseline operating cost.   

- Based on current budget with leveling for base operating cost. 

- Determination of anticipated changes to operating cost. 

- Inflation factors by budget line item.  

 

Customer Base 

 

The customer base is reviewed, including the number of billable customers and volumetric sales. 

- The accuracy of this data is verified by applying it to the current rate structure and compared to 

current audit and budget revenue.   

- Other operating and non-operating revenues evaluated.   

 

 

 



 

 

Forecasting 

 

Assumptions are made regarding the customer base through the forecasted period. 

- Prediction of customer and volume counts (may include more than one scenario). 

- Trending in system utilization, particularly for industry.  

 

Projection of operating cost. 

- Anticipated inflation by expense category.   

- Determination of any additions or reductions based on changing operations.  

 

Compilation of existing debt.  

- Existing annual debt service by debt issue.  

- Debt is separated by revenue support, in particular, debt that is paid from rates. 

- Refinancing and/or restructuring possibilities are explored. 

 

Operating and Capital Funding  

 

Capital improvement planning will identify the estimated asset investment cost by year for a selected 

forecast period of time.   

- The annual investment cost is evaluated, and scenarios developed for cash funding and debt 

financing.   

- Funding asset investment from cash balances is weighed against potential efficiency of grouping 

certain cost together for purposes of debt financing.   

- Financing options are considered including State and Federal agency funding sources as well as 

open market bonds.  Open market options will be affected by the size of the borrowing as well as 

other aspects such as credit and security.  

 

The projected cash flow is solved to a cash and investment balance.   

- Actual cash and investments are analyzed including restricted assets.  

- A cash balance policy is developed that identifies a targeted upper limit as well as a minimum 

balance as appropriate for the particular system.  These balances encompass legal commitments 

and good business practices.   

- The policy includes flexibility for temporary reductions below the minimum balance based on a 

plan to attain the level within a given period.   

- Separate capital improvement funds are considered.  If utilized, policy is developed as to whether 

they are to be restricted, and if so, whether by resolution or ordinance.  

 

Rate management may be accomplished with more than one approach as to rate structuring and rate 

adjustment timing.   

- The elements of a rate structure, including the proportion of revenue generated from ready to serve 

and commodity charge are determined by policy decision, and other customer base characteristics.   

- Rate adjustment over time may be incremental or one time in nature. 
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Dykema Gossett PLLC 
Capitol View 
201 Townsend Street, Suite 900 
Lansing, MI 48933 

WWW.DYKEMA.COM

Tel: (517) 374-9100 
Fax: (517) 374-9191 

James P. Kiefer
Direct Dial: (517) 374-9126 
Email: JKIEFER@DYKEMA.COM

Jarrod T. Smith
Direct Dial: (517) 374-9124 
Email: JTSMITH@DYKEMA.COM

September 20, 2021 

Village of Shelby 
Attention:  Brady Selner 
218 North Michigan Avenue 
Shelby, Michigan 49455 

Re: Engagement Letter to serve as Bond Counsel to the Village  
for loans from the State Revolving Fund Drinking Water Program 

Ladies and Gentlemen: 

We are pleased to confirm the retention of Dykema Gossett PLLC (“we” or the “Firm”) as bond 
counsel to the Village of Shelby in connection with the proposed issuance of bonds by the 
Village and receipt of loans from the State of Michigan’s State Revolving Fund Drinking Water 
Program (the “Matter”).  We understand that based on EGLE’s priority list, the Village is likely 
to have two projects funded in Q3 of the State’s 2021-22 Fiscal Year, and the aggregate dollar 
amount of the projects is approximately $4,085,000.  This letter and the enclosed Standard 
Terms of Representation describe the basis on which our Firm will provide bond counsel 
services to the Village.  The Village Administrator will be our principal client contact for this 
Matter.  If you have questions concerning any of the information provided in this letter, please do 
not hesitate to call us. 

Client.  For purposes of this engagement, and for present and future conflicts of interest 
purposes, our client is the Village of Shelby and not any of its officers, trustees, directors, 
managers, employees, or agents, unless we otherwise agree in writing and/or in a separate 
engagement letter.  Accordingly, representation of the Village in this Matter will not give rise to 
any conflict of interest in the event other clients of the Firm are adverse to any of such other 
entities or persons affiliated with the Village. 

Scope of Engagement. We have agreed that our engagement is limited to performing services 
related to the Matter only, unless we agree in writing that it shall also apply for other existing or 
future matters.  
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Fees; Costs; Payment.  Jim Kiefer and Jarrod Smith will have primary responsibility for this 
Matter.  They will utilize the assistance of other lawyers or paralegals in our Firm from time to 
time as the need arises.  On bonding projects we normally bill for our services on a fixed fee 
basis, and the fee is payable at the time of the closing of the bond issue and is one of the costs of 
issuance paid with the bond proceeds.  In the event that we complete substantial work on the 
project but bonds are not issued for the project, we would bill for our time at our standard hourly 
rates, but not in excess of the fixed fee set forth below.  In addition to our legal fees, we also 
expect to be reimbursed for our out of pocket expenses, including telecommunication charges, 
copy charges, overnight delivery charges and mileage, but such expenses would not exceed 
$300. 

For our bond counsel services for the proposed SRF Drinking Water Loans, our services and our 
fees would be as follows: 

Serve as bond counsel to the Village in connection with the issuance of the bonds, 
including preparing the Notice of Intent to Issue Bonds, drafting the bond authorizing 
resolution, drafting the other required resolutions and notices, preparing the bonds, 
preparing the tax analysis for the transaction, including the non-arbitrage certificate, the 
Form 8038-G, and the related legal research, as well as delivering our opinion concerning 
the validity and tax status of the bonds: 

Bond Counsel Fees:  $19,500 

Standard Terms of Representation.  Additional information regarding our engagement appear 
in the enclosed Standard Terms of Representation, which are incorporated as part of this letter 
and which you should review carefully before agreeing to our engagement.   

Please indicate your acceptance of the terms of this letter and the Standard Terms of 
Representation by signing and returning a copy of this letter to us.  If you do not sign and return 
this letter, but use our services, such use shall be considered your acceptance of this engagement 
letter and the enclosed Standard Terms of Representation. 

We are delighted that you have chosen to refer this Matter to us, and we look forward to working 
with you. 

Sincerely, 

DYKEMA GOSSETT PLLC

James P. Kiefer Jarrod T. Smith



Village of Shelby 
September 20, 2021 
Page 3 

Cal i forn ia  |  I l l ino is  |  Michigan |  Minnesota  |  Texas  |  Washington ,  D.C .  

Agreed to and Accepted: 
Village of Shelby 

By:  _______________________ 
Date:  ______________________ 

4835-2378-7770.2
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Dykema Gossett, PLLC 
Standard Terms of Representation 

The following standard terms and conditions of 
engagement are incorporated in and made a part of the 
engagement letter for each “Matter” for which 
Dykema Gossett PLLC (“Dykema” or “Firm”) is 
engaged to represent the “Client,” as those terms are 
defined in the engagement letter. 

Responsibility for Payment.  The Client is 
responsible for payment of our fees. 

Confidentiality. We do not disclose nonpublic 
information about our clients or former clients to 
anyone, except as permitted by law and the 
applicable rules of professional conduct.  We will 
preserve the confidentiality of any confidential 
information that the Client provides to us in the 
course of our representing it and will not disclose or 
use any such information for the benefit of any other 
client.  Conversely, we will not disclose to the Client  
or use on its behalf any information with respect to 
which we owe a duty of confidentiality to another 
client or person.

Advice about Possible Outcomes.  Either at the 
commencement or during the course of our 
representation, we may express opinions or beliefs 
concerning the Matter or various courses of action 
and the results that might be anticipated. Any such 
statement made by any lawyer of our Firm is 
intended to be an expression of opinion only, based 
on information available to us at the time, and does 
not constitute a promise or guarantee. 

Client Responsibilities.  The individual identified in 
the engagement letter will be our Client contact for 
this Matter.  Client agrees to cooperate fully with us 
and to provide promptly all information known or 
available to Client that is relevant to our 
representation.  Client also agrees to pay our 
statements for services and expenses as provided in 
the engagement letter and in these standard terms.  
We will keep Client informed of significant 
developments on all assignments through routinely 
providing the Client contact with copies of incoming 
and outgoing documents, as well as through having 
periodic discussions, and we will consult with the 
Client contact in advance of taking any major actions. 

Consent to Future Conflicts.  The Firm represents a 
broad base of clients on a variety of legal matters.  
Accordingly, absent an effective conflicts waiver, 
conflicts of interest may arise that could adversely 

affect the Client’s ability and the ability of other 
clients of the Firm to choose the Firm as its counsel 
and preclude the Firm from representing the Client or 
other clients of our Firm in pending or future matters.  
Given that possibility, we wish to be fair not only to 
the Client, but to our other clients as well.  
Accordingly, this letter will confirm our mutual 
agreement that from time to time the Firm may 
represent clients in matters in which such clients’ 
interests may be adverse to the Client or its affiliates.  
We ask that the Client, by countersigning the 
engagement letter, waive any conflict that may arise 
in our representation of other clients in such matters 
and agree not to seek to disqualify us from such 
representation, provided that such matters are not 
substantially related to any matter in which we 
represent the Client or on a matter in which the Client 
has provided us with confidential information 
material to the matter.   

Retention and Disposition of Documents.
Following termination of our engagement, any 
otherwise non-public information that the Client has 
supplied to us with respect to such Matter and which 
is retained by us will be kept confidential in 
accordance with applicable rules of professional 
conduct.  Upon the Client’s written request, the 
Client’s papers and property will be returned to the 
Client promptly upon receipt of payment for all 
outstanding fees and expenses, unless otherwise 
required by applicable rules of professional conduct.  
Our own files pertaining to the Matter will be 
retained by the Firm in accordance with our normal 
policies.  These include, for example, Firm 
administrative records (such as time and expenses 
reports, personnel and staffing materials, and credit 
and accounting records) as well as internal lawyers’ 
work product (such as drafts, agreements, notes, 
internal memoranda and e-mail, legal and factual 
research and investigative reports).  All records and 
files will be retained and disposed of in compliance 
with our policy in effect from time to time without 
further notice to the Client.  Subject to future 
changes, it is our current policy generally not to 
retain records relating to a Matter for more than five 
years.   

Termination.  Our representation of the Client in this 
Matter may be terminated by either of us at any time 
by written notice by or to the Client.  Such written 
notice may be (a) the Client’s notification to us of the 
Client’s termination of our representation, (b) our 
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confirmation to the Client of the completion of our 
representation, or (c) our notification to the Client of 
our withdrawal.  Our representation also will end, 
regardless of whether or when written notice was sent 
by or to the Client, as of the date of our final 
statement for services rendered in connection with 
the Matter.  If our services are terminated for any 
reason, such termination shall be effective only to 
terminate our services prospectively and all the terms 
of the engagement letter and these standard terms 
shall survive such termination.   

We reserve the right to withdraw from our 
representation as permitted by applicable rules of 
professional conduct.  In the event that we terminate 
the engagement, we will be entitled to be paid for all 
services rendered and costs or expenses incurred on 
behalf of the Client through the date of withdrawal. If 
permission for withdrawal is required by a court or 
arbitration panel, we will promptly request such 
permission and the Client agrees not to oppose our 
request.   

Post-Engagement Matters.  Upon cessation of our 
active involvement in a particular Matter (even if we 
continue active involvement in other matters on the 
Client’s behalf), we will have no further duty to 
inform the Client of future developments or changes 
in law as may be relevant to such Matter.  Further, 
unless the Client and Dykema mutually agree in 
writing to the contrary, we will have no obligation to 
monitor renewal or notice dates or similar deadlines 
which may arise from the Matter for which we had 
been retained. 

External Electronic Communication 
Authorization. The Firm may send documents or 
other information that is covered by the attorney-
client or work product privileges using external 
electronic communication (“EC”) (via the internet or 
other network). The Client understands that EC is not 
an absolutely secure method of communication. The 
Client’s execution of the engagement letter will serve 
to acknowledge and accept the risk and authorize the 
Firm to use EC means to communicate with the Client 
or others necessary to effectively represent the Client. 
If there are certain documents with respect to which 
the Client wishes to maintain absolute confidentiality, 
the Client must advise the Firm in writing not to send 
them via EC and the Firm will comply with the 
Client’s request 

Consent to Use of Information.  In connection with 
future materials that, for marketing purposes, 
describes facets of our law practice and recite 
examples of matters we handle on behalf of clients, 

the Client agrees that, if those materials avoid 
disclosing the Client’s confidences and secrets as 
defined by applicable ethical rules, they may identify 
the Client as a client, may contain factual synopses of 
the Client’s matters, and may indicate generally the 
results achieved, unless otherwise agreed to. 

Entire Agreement.  The engagement letter and these 
standard terms constitute the entire understanding 
and agreement between the Client and the Firm 
regarding the terms of our engagement in this Matter 
and supersedes any prior understandings and 
agreements, written or oral, and any subsequent 
billing requirements, or letters submitted to us by the 
Client. If any provision of the engagement letter or 
these standard terms is held by a court or arbitration 
panel to be invalid, void, or unenforceable, the 
remainder of the provisions shall remain in full force 
and effect.  The engagement letter and these standard 
terms may be amended only by means of a 
subsequent, written agreement between the Client 
and the Firm. 



 

November 22, 2021  RESOLUTION    No. 70-21 

 

RESOLVED BY THE COUNCIL OF THE VILLAGE OF SHELBY to authorize Brady Selner, 

Village Administrator, to sign the Baker Tilly and Dykema Gossett PLLC 

Engagement Letters to serve as the financial advisor and bond counsel, 

respectively, for the Village of Shelby in connection with the Drinking Water 

State Revolving Fund project for a cost of $12,500 and $19,500, 

respectively.  

BE IT FURTHER RESOLVED that the Village of Shelby has the option to hire Baker 

Tilly to conduct a water rate study for a cost of $10,000 if specifically 

requested by Village Council.   

  

Moved:                                             . 

Seconded:                                             . 

 

Yes:________________________________________________________________________ 
 
No:____________________________________________________________________________ 
 
ABSENT:__________________________________________________________________________ 

              
 
RESOLUTION No. 70-21 Declared ADOPTED. 
ADOPTED ON: November 22, 2021     
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Meeting Date:   November 22, 2021 

Agenda Item:   207 N. Michigan Ave. Easement Amendment        

Budget Impact:  None 

Recommendation:  Approve the Easement Amendment for 207 N. Michigan Ave.  

Staff Contact:   Brady Selner, Village Administrator 

 

Background:   
The following information was provided at the July 12, 2021, Council meeting: 
La Conasupo received an easement from the Village in 2010 after it was discovered that a 
portion of their building was on Village property. The purpose of the easement was to permit 
the identified encroachment and for the purpose of constructing an access ramp for ingress and 
egress to the building on Village property. La Conasupo is requesting to restate the 2010 

Easement and expand the 
size of the easement to 
construct certain 
improvements within the 
easement area. The 
improvements include 
replacing the roof 
overhang/ramp and adding 
a concrete pad. The Village 
did make two amendments 
to the proposed easement. 
The Village added language 
prohibiting parking in the 
easement area and 
removed the need for 
“mutual written agreement 
of all parties, including 

mortgagees.” Amendments to the easement can be made by written agreement signed by the 
Village and the property owner. These amendments are included in the copy of the easement in 



your packets. The proposed improvements will enhance the appearance on the back of their 
building. 
 
Additional Information:  
The proposed amendment clarifies what will be placed in the easement. Paragraph 1 has been 
revised to include language that specifically permits the placement of a dumpster enclosure 
and shed within the easement. The amendment also includes language that requires the shed 
to be removed upon the Grantee’s vacation of its property or the termination of the easement. 
In addition, Paragraph 3 was added which deletes Exhibit B from the original Easement 
Agreement and replaces it with the new Exhibit B that includes the shed and trash enclosure.  
   
 
Supporting Documents: 
207 N. Michigan Ave. Easement Amendment  
Resolution 71-21 
 

Motion                       by seconded by                           to adopt Resolution No. 
71-21. 
 



 

 
 
 
 
 
 
 
 

 
AMENDMENT TO EASEMENT AGREEMENT 

 
This Amendment to Easement Agreement (“Amendment”) is made on ____________, 2021, 

between the Village of Shelby, a Michigan municipal corporation, of 218 N. Michigan Ave., Shelby, 
Michigan 49455 (“Grantor”), and VND Properties, LLC, a Michigan limited liability company, of 207 N. 
Michigan Avenue, Shelby, Michigan 49455 (“Grantee”) (collectively, the “Parties”), with reference to the 
following facts:  
 

Background 
 

A. Grantor and Grantee entered into an Easement Agreement on July 19, 2021, which was 
recorded with the Oceana County Register of Deeds on July 28, 2021 as document number 202100005392 
(“Easement Agreement”). 

 
B. The parties now desire to amend the Easement Agreement as described below.  

 
Therefore, for good and valuable consideration, the receipt and sufficiency of which are 

acknowledged, the Parties agree as follows:  
 

1. Definitions.  Capitalized terms not defined in this Amendment will have the same 
meanings as defined in the Easement Agreement. 

  
2. Amendment. The Parties wish to amend paragraph 1 of the Easement Agreement to clarify 

that Grantee is permitted to construct a dumpster enclosure on the Burdened Property.  Accordingly, 
paragraph 1 of the Easement Agreement is deleted in its entirety and replaced with the following:  

 
1. Improvement, Ingress, and Egress Easement over the Burdened Property.  As 

described in the 2010 Easement, Grantor grants to Grantee and to anyone hereafter owning or 
occupying the Benefitted Property a perpetual and exclusive easement for the existing structure 
encroaching on the Burdened Property, and a perpetual and exclusive easement for the construction 
and maintenance of an access ramp for ingress and egress by persons over the Burdened Property 
depicted on Exhibit B.  Grantor further grants to Grantee and to anyone hereafter owning or 
occupying the Benefitted Property a perpetual and exclusive easement over the portion of the 
Burdened Property depicted on Exhibit B as the “Expanded Grant of Easement”, and legally 
described in Exhibit A, for the purpose of constructing a concrete pad and dumpster enclosure on 
the Burdened Property, placing a permitted shed on the Burdened Property as depicted on Exhibit 
B (“Shed”), and for ingress and egress to the building on the Benefitted Property.  There shall be 
no parking in the easement area described in this Agreement and the 2010 Easement by Grantee or 
Grantee’s agents, employees, or anyone acting within Grantee’s authorization.  Prior to Grantee 
vacating the Benefitted Property or upon termination of this Agreement, Grantee shall remove the 
Shed at its sole cost and expense.  If Grantee fails to remove the Shed upon its vacation of the 
Benefitted Property or the termination of this Agreement, the Shed shall be considered abandoned 



 

and Grantor may move or dispose of the Shed as it deems expedient, but Grantee shall promptly 
reimburse Grantor for any reasonable expenses incurred by Grantor.  
 
3. Site Plan.  Exhibit B of the Easement Agreement is deleted in its entirety and replaced 

with the Exhibit B attached to this Amendment.   
 
4. No Other Amendments.  Except as expressly set forth in this Amendment, the Easement 

Agreement remains in full force and effect and is enforceable according to its terms.  
 
5. Counterparts. This Amendment may be executed in one or more counterparts, each such 

counterpart being deemed an original and all such counterparts taken together constituting but one and the 
same instrument. 

 
The parties have executed this Amendment to be effective on the date set forth above. 

 
 
 
 
 

 
 
GRANTOR – Village of Shelby 
 
By: ________________________________ 
Name:  Paul Inglis 
Title:   Village President 
Date:   _____________________ 
 
By: ________________________________ 
Name:  Brady Selner 
Title:   Village Administrator  
Date:   _____________________ 
 
 
 

STATE OF MICHIGAN) 
COUNTY OF OCEANA) 
 
 The foregoing was acknowledged before me on __________________, by Paul Inglis, as President, 
and Brady Selner, as Administrator, for and on behalf of the Village of Shelby.  
 
 

______________________________________ 
___________________, Notary Public 
Oceana County, Michigan 
My Commission Expires: __________________ 

 
 
 
  



 

 GRANTEE – VND Properties, LLC 
 
 
By: _______________________________ 
Name:  Marco A. Suarez 
Title:    Authorized Representative 
Date:   ______________________ 
 
 
 

STATE OF MICHIGAN ) 
COUNTY OF OCEANA ) 
 

The foregoing was acknowledged before me on ___________________, by Marco A. Suarez, as 
authorized representative of VND Properties, LLC, a Michigan limited liability company.  

 
____________________________________ 
_______________________, Notary Public 
Oceana County, Michigan 
My Commission Expires: _______________ 
 

 
 
Prepared by and When Recorded Return to: 
Parmenter Law, Attn: Benjamin P. Reider 
P.O. Box 786 
Muskegon, MI  49443-0786 
 

 
  



 

Exhibit B 
 

[see attached] 



SITE PLAN 
PP# 64-046-115-005-00 
Lot 5 and the South 8 inches of Lot 4, Block 15, VILLA GE OF BARNETT, according to the recorded plat 
thereof, Village of Shelby, Oceana County, Michigan. Containing 4586 sq t't, more or less. 

Property Owner: 
Carniceria La Conasupo LLG�· 203 N. Michigan Ave, Shelby Ml 49455 Tele: 616-795-2491 
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November 22, 2021   RESOLUTION    No. 71-21 

 

RESOLVED BY THE COUNCIL OF THE VILLAGE OF SHELBY to authorize Paul Inglis, 

Village President, and Brady Selner, Village Administrator, to sign the 

attached easement amendment for the property located at 207 N. 

Michigan Ave., Shelby MI 49455 (parcel number 046-115-005-00). 

Moved:                                             . 

Seconded:                                             . 

 

Yes:________________________________________________________________________ 
 
No:____________________________________________________________________________ 
 
ABSENT:__________________________________________________________________________ 

              
RESOLUTION No. 71-21 Declared ADOPTED. 
ADOPTED ON: July 12, 2021     
 

 

 

 



# = Deposited Ded/Exp   * = Check Adjustment

VILLAGE OF SHELBY

218 N. MICHIGAN AVE

Check Post Date: PR

Database: Shelby11/12/2019 2:19 PM 1/7Check Proofing Report
Payroll ID: Pay Period End Date: 11/10/2019473 Application:11/14/2019

Active

0.00 Deduction Refund:

0.00 Comp Hrs Wrkd:0.00 Suppl. Hours:00Local Allow.:

5,940.00 YTD Gross:0.00 OT Hours:11/14/2019Check Date:

221.64 Direct Deposit:20.00 Reg. Hours:4State Allow.:11/10/2019Pay Period End Date:

18.36 Total Deductions:221.64 Net for Check:4Federal Allow.:MarriedWithholding Status:

0.00 Net After Dir Dep:240.00 Gross for Check:441Department ID:30105Employee ID:

Name:  30105 - ALLEN II, NEIL J

Ded/Exp ID               Amt    YTD Amt  Paycode ID        Distribution                          Rate   Hours  OT Hrs         Amt     YTD Amt

  SOCSEC_EE            14.88     368.28  441 H             101-441.000-702.000                  12.00   20.00    0.00      240.00    5,940.00

  MEDICARE_EE           3.48      86.13

  SSB                 221.64    DEPOSIT

Active

0.00 Deduction Refund:

0.00 Comp Hrs Wrkd:0.00 Suppl. Hours:00Local Allow.:

37,929.87 YTD Gross:0.00 OT Hours:11/14/2019Check Date:

1,252.82 Direct Deposit:83.00 Reg. Hours:1State Allow.:11/10/2019Pay Period End Date:

447.98 Total Deductions:1,252.82 Net for Check:1Federal Allow.:MarriedWithholding Status:

0.00 Net After Dir Dep:1,700.80 Gross for Check:215Department ID:30077Employee ID:

Name:  30077 - BUDDE , CRYSTAL 

Ded/Exp ID               Amt    YTD Amt  Paycode ID        Distribution                          Rate   Hours  OT Hrs         Amt     YTD Amt

  FITW                 95.48   1,957.39  215               CLERK/TREASURER                      19.00   80.00    0.00    1,520.00   31,904.25

  SITW                 58.06   1,271.80  457 SS TAX        457 C/T ALLOC                        60.80    0.00    0.00       60.80    1,405.12

  SOCSEC_EE           104.62   2,332.61  101               101-215.000-702.000                  40.00    3.00    0.00      120.00      120.00

  MEDICARE_EE          24.47     545.53

  DELTA DENTAL         13.35     307.05

  457_EE              152.00   3,296.64

  SSB               1,252.82    DEPOSIT

Leave Bank ID   Leave ID          Prev. Bal.  Comp Wrkd   Accrued    Lost     Taken    Buy Out   Adjusted   Net Change   New Balance

PTO             N/A                    37.00                  0.00      0.00      0.00       0.00       0.00       0.00         37.00

VAC             VACATION               40.00                  0.00      0.00      0.00       0.00       0.00       0.00         40.00

Active

0.00 Deduction Refund:

0.00 Comp Hrs Wrkd:0.00 Suppl. Hours:00Local Allow.:

44,233.61 YTD Gross:0.00 OT Hours:11/14/2019Check Date:

1,462.68 Direct Deposit:64.00 Reg. Hours:0State Allow.:11/10/2019Pay Period End Date:

460.52 Total Deductions:1,462.68 Net for Check:0Federal Allow.:SingleWithholding Status:

0.00 Net After Dir Dep:1,923.20 Gross for Check:301Department ID:30088Employee ID:

Name:  30088 - FARBER, ROBERT J



Check Post Date: PR

Database: Shelby11/12/2019 2:19 PM 2/7Check Proofing Report
Payroll ID: Pay Period End Date: 11/10/2019473 Application:11/14/2019

Ded/Exp ID               Amt    YTD Amt  Paycode ID        Distribution                          Rate   Hours  OT Hrs         Amt     YTD Amt

  FITW                231.66   5,328.18  301 P             101-301.000-702.000                  30.05   64.00    0.00    1,923.20   42,716.08

  SITW                 81.74   1,880.02

  SOCSEC_EE           119.23   2,742.48

  MEDICARE_EE          27.89     641.39

  GERB              1,462.68    DEPOSIT

Leave Bank ID   Leave ID          Prev. Bal.  Comp Wrkd   Accrued    Lost     Taken    Buy Out   Adjusted   Net Change   New Balance

PTO             N/A                    80.00                  0.00      0.00      0.00       0.00       0.00       0.00         80.00

VAC             VACATION               29.50                  0.00      0.00      0.00       0.00       0.00       0.00         29.50

Active

0.00 Deduction Refund:

0.00 Comp Hrs Wrkd:0.00 Suppl. Hours:00Local Allow.:

40,497.87 YTD Gross:18.00 OT Hours:11/14/2019Check Date:

0.00 Direct Deposit:70.00 Reg. Hours:0State Allow.:11/10/2019Pay Period End Date:

713.76 Total Deductions:1,440.04 Net for Check:0Federal Allow.:MarriedWithholding Status:

1,440.04 Net After Dir Dep:2,153.80 Gross for Check:441Department ID:30102Employee ID:

Name:  30102 - FREES, DARRYL E

Ded/Exp ID               Amt    YTD Amt  Paycode ID        Distribution                          Rate   Hours  OT Hrs         Amt     YTD Amt

  FITW                264.62   4,258.42  441 H             101-441.000-702.000                  19.00   13.00    0.00      247.00   33,083.87

  SITW                 91.54   1,686.72  441 H             101-691.000-702.000                  19.00    6.00    0.00      114.00            

  SOCSEC_EE           133.54   2,510.87  441 H             202-463.000-702.000                  19.00    5.50    0.00      104.50            

  MEDICARE_EE          31.23     587.22  441 H             202-474.000-702.000                  19.00    3.00    1.00       85.50            

  UNION_AFL_CIO        21.45     239.83  441 H             202-478.000-702.000                  19.00    1.50    5.00      171.00            

  457_EE %            171.38   2,588.67  441 H             203-463.000-702.000                  19.00    5.50    0.00      104.50            

  441 H             203-474.000-702.000                  19.00    3.00    1.00       85.50            

  441 H             203-478.000-702.000                  19.00    1.50    5.00      171.00            

  441 H             590-000.000-702.000                  19.00    6.00    4.00      228.00            

  441 H             591-000.000-702.000                  19.00   11.00    2.00      266.00            

  441 H             661-000.000-702.000                  19.00    3.00    0.00       57.00            

  INSURANCE         101-441.000-702.000                 250.00    0.00    0.00      250.00    3,000.00

  457 SS TAX        101-441.000-715.100                  60.80    0.00    0.00       60.80    1,241.24

  PTO               101-441.000-702.000                  19.00   11.00    0.00      209.00    1,227.16

Leave Bank ID   Leave ID          Prev. Bal.  Comp Wrkd   Accrued    Lost     Taken    Buy Out   Adjusted   Net Change   New Balance

PTO             N/A                    64.00                  0.00      0.00     11.00       0.00       0.00     -11.00         53.00

VAC             VACATION                0.00                  0.00      0.00      0.00       0.00       0.00       0.00          0.00

Active

0.00 Deduction Refund:

0.00 Comp Hrs Wrkd:0.00 Suppl. Hours:00Local Allow.:

49,453.22 YTD Gross:7.50 OT Hours:11/14/2019Check Date:

1,611.42 Direct Deposit:80.00 Reg. Hours:2State Allow.:11/10/2019Pay Period End Date:

645.65 Total Deductions:1,611.42 Net for Check:2Federal Allow.:SingleWithholding Status:

0.00 Net After Dir Dep:2,257.07 Gross for Check:441Department ID:30083Employee ID:

Name:  30083 - HELENHOUSE, JEREMIAH P

# = Deposited Ded/Exp   * = Check Adjustment



Check Post Date: PR

Database: Shelby11/12/2019 2:19 PM 3/7Check Proofing Report
Payroll ID: Pay Period End Date: 11/10/2019473 Application:11/14/2019

0.00 Deduction Refund:

0.00 Comp Hrs Wrkd:0.00 Suppl. Hours:00Local Allow.:

49,453.22 YTD Gross:7.50 OT Hours:11/14/2019Check Date:

1,611.42 Direct Deposit:80.00 Reg. Hours:2State Allow.:11/10/2019Pay Period End Date:

645.65 Total Deductions:1,611.42 Net for Check:2Federal Allow.:SingleWithholding Status:

0.00 Net After Dir Dep:2,257.07 Gross for Check:441Department ID:30083Employee ID:

Ded/Exp ID               Amt    YTD Amt  Paycode ID        Distribution                          Rate   Hours  OT Hrs         Amt     YTD Amt

  SITW                 73.71   1,597.15  441 H             101-441.000-702.000                  21.25   19.00    2.00      467.50   40,955.99

  SOCSEC_EE           139.94   3,066.10  441 H             202-478.000-702.000                  21.25    1.00    2.75      108.91            

  MEDICARE_EE          32.73     717.07  441 H             203-478.000-702.000                  21.25    1.00    2.75      108.91            

  457_EE              184.34   4,088.42  441 H             590-000.000-702.000                  21.25    5.00    0.00      106.25            

  FITW                193.48   4,352.82  441 H             591-000.000-702.000                  21.25    9.00    0.00      191.25            

  UNION_AFL_CIO        21.45     239.83  441 H             661-000.000-702.000                  21.25   37.00    0.00      786.25            

  SSB               1,611.42    DEPOSIT  INSURANCE         101-441.000-702.000                 250.00    0.00    0.00      250.00    3,000.00

  457 SS TAX        101-441.000-715.100                  68.00    0.00    0.00       68.00    1,466.05

  PTO               101-441.000-702.000                  21.25    8.00    0.00      170.00    1,933.58

Leave Bank ID   Leave ID          Prev. Bal.  Comp Wrkd   Accrued    Lost     Taken    Buy Out   Adjusted   Net Change   New Balance

PERSONAL        PERSONAL                0.00                  0.00      0.00      0.00       0.00       0.00       0.00          0.00

PTO             N/A                    91.00                  0.00      0.00      8.00       0.00       0.00      -8.00         83.00

VAC             VACATION               80.00                  0.00      0.00      0.00       0.00       0.00       0.00         80.00

Active

0.00 Deduction Refund:

0.00 Comp Hrs Wrkd:0.00 Suppl. Hours:00Local Allow.:

142.50 YTD Gross:0.00 OT Hours:11/14/2019Check Date:

0.00 Direct Deposit:9.50 Reg. Hours:0State Allow.:11/10/2019Pay Period End Date:

16.97 Total Deductions:125.53 Net for Check:0Federal Allow.:SingleWithholding Status:

125.53 Net After Dir Dep:142.50 Gross for Check:301Department ID:30082Employee ID:

Name:  30082 - KNOLL, BRANDON L

Ded/Exp ID               Amt    YTD Amt  Paycode ID        Distribution                          Rate   Hours  OT Hrs         Amt     YTD Amt

  SITW                  6.06       6.06  301 P             101-301.000-702.100                  15.00    9.50    0.00      142.50      142.50

  SOCSEC_EE             8.84       8.84

  MEDICARE_EE           2.07       2.07

Active

0.00 Deduction Refund:

0.00 Comp Hrs Wrkd:0.00 Suppl. Hours:00Local Allow.:

34,295.75 YTD Gross:0.00 OT Hours:11/14/2019Check Date:

1,952.45 Direct Deposit:132.00 Reg. Hours:4State Allow.:11/10/2019Pay Period End Date:

555.55 Total Deductions:1,952.45 Net for Check:4Federal Allow.:MarriedWithholding Status:

0.00 Net After Dir Dep:2,508.00 Gross for Check:301Department ID:30095Employee ID:

Name:  30095 - LEBLANC, GABRIEL G

Ded/Exp ID               Amt    YTD Amt  Paycode ID        Distribution                          Rate   Hours  OT Hrs         Amt     YTD Amt

  FITW                271.47   2,706.63  PTO               101-301.000-702.000                  19.00   92.00    0.00    1,748.00    2,648.00

  SITW                 92.21   1,169.91  VACATION          101-301.000-702.000                  19.00   40.00    0.00      760.00      760.00

  SOCSEC_EE           155.50   2,126.34

# = Deposited Ded/Exp   * = Check Adjustment



Check Post Date: PR

Database: Shelby11/12/2019 2:19 PM 4/7Check Proofing Report
Payroll ID: Pay Period End Date: 11/10/2019473 Application:11/14/2019

Ded/Exp ID               Amt    YTD Amt  Paycode ID        Distribution                          Rate   Hours  OT Hrs         Amt     YTD Amt

  MEDICARE_EE          36.37     497.29

  LAKE              1,952.45    DEPOSIT

Leave Bank ID   Leave ID          Prev. Bal.  Comp Wrkd   Accrued    Lost     Taken    Buy Out   Adjusted   Net Change   New Balance

PTO             N/A                    92.00                  0.00      0.00     92.00       0.00       0.00     -92.00          0.00

VAC             VACATION               40.00                  0.00      0.00     40.00       0.00       0.00     -40.00          0.00

Active

0.00 Deduction Refund:

0.00 Comp Hrs Wrkd:0.00 Suppl. Hours:00Local Allow.:

55,077.31 YTD Gross:0.00 OT Hours:11/14/2019Check Date:

1,394.67 Direct Deposit:80.00 Reg. Hours:0State Allow.:11/10/2019Pay Period End Date:

725.27 Total Deductions:1,394.67 Net for Check:0Federal Allow.:SingleWithholding Status:

0.00 Net After Dir Dep:2,119.94 Gross for Check:441Department ID:30075Employee ID:

Name:  30075 - MACINTOSH, GREGORY 

Ded/Exp ID               Amt    YTD Amt  Paycode ID        Distribution                          Rate   Hours  OT Hrs         Amt     YTD Amt

  FITW                239.07   6,926.09  441 H             GREG                                 25.48   62.00    0.00    1,579.76   45,704.75

  SITW                 83.17   2,181.40  457 SS TAX        101-441.000-715.100                  81.54    0.00    0.00       81.54    1,875.42

  SOCSEC_EE           131.43   3,414.79  PTO               GREG                                 25.48   18.00    0.00      458.64    3,930.29

  MEDICARE_EE          30.74     798.62

  FOC_GMACINTOSH       57.70   1,327.10

  457_EE              163.08   3,750.84

  HEALTH               20.08     120.48

  SSB               1,394.67    DEPOSIT

Leave Bank ID   Leave ID          Prev. Bal.  Comp Wrkd   Accrued    Lost     Taken    Buy Out   Adjusted   Net Change   New Balance

COMP            COMP                    0.00       0.00       0.00      0.00      0.00       0.00       0.00       0.00          0.00

PTO             PERSONAL               21.25                  0.00      0.00     18.00       0.00       0.00     -18.00          3.25

VAC             VACATION               64.00                  0.00      0.00      0.00       0.00       0.00       0.00         64.00

Active

0.00 Deduction Refund:

0.00 Comp Hrs Wrkd:0.00 Suppl. Hours:00Local Allow.:

16,756.00 YTD Gross:0.00 OT Hours:11/14/2019Check Date:

0.00 Direct Deposit:38.25 Reg. Hours:0State Allow.:11/10/2019Pay Period End Date:

152.02 Total Deductions:498.23 Net for Check:0Federal Allow.:MarriedWithholding Status:

498.23 Net After Dir Dep:650.25 Gross for Check:253Department ID:30086Employee ID:

Name:  30086 - MAHONEY, RANDY 

Ded/Exp ID               Amt    YTD Amt  Paycode ID        Distribution                          Rate   Hours  OT Hrs         Amt     YTD Amt

  FITW                 69.64   1,800.73  253               ADM ASSIST                           17.00   38.25    0.00      650.25   16,348.00

  SITW                 32.64     817.13

  SOCSEC_EE            40.31   1,038.87

  MEDICARE_EE           9.43     242.96

# = Deposited Ded/Exp   * = Check Adjustment



Check Post Date: PR

Database: Shelby11/12/2019 2:19 PM 5/7Check Proofing Report
Payroll ID: Pay Period End Date: 11/10/2019473 Application:11/14/2019

Active

0.00 Deduction Refund:

0.00 Comp Hrs Wrkd:0.00 Suppl. Hours:00Local Allow.:

1,675.88 YTD Gross:0.00 OT Hours:11/14/2019Check Date:

0.00 Direct Deposit:6.00 Reg. Hours:0State Allow.:11/10/2019Pay Period End Date:

9.28 Total Deductions:68.72 Net for Check:0Federal Allow.:MarriedWithholding Status:

68.72 Net After Dir Dep:78.00 Gross for Check:265Department ID:30100Employee ID:

Name:  30100 - POLACEK, JAMIE M

Ded/Exp ID               Amt    YTD Amt  Paycode ID        Distribution                          Rate   Hours  OT Hrs         Amt     YTD Amt

  SITW                  3.32      71.25  265               101-265.000-702.000                  13.00    6.00    0.00       78.00    1,675.88

  SOCSEC_EE             4.83     103.90

  MEDICARE_EE           1.13      24.30

Active

0.00 Deduction Refund:

0.00 Comp Hrs Wrkd:0.00 Suppl. Hours:00Local Allow.:

9,840.00 YTD Gross:0.00 OT Hours:11/14/2019Check Date:

0.00 Direct Deposit:33.00 Reg. Hours:1State Allow.:11/10/2019Pay Period End Date:

92.52 Total Deductions:402.48 Net for Check:1Federal Allow.:SingleWithholding Status:

402.48 Net After Dir Dep:495.00 Gross for Check:301Department ID:30098Employee ID:

Name:  30098 - ROESLER, DEAN C

Ded/Exp ID               Amt    YTD Amt  Paycode ID        Distribution                          Rate   Hours  OT Hrs         Amt     YTD Amt

  FITW                 37.21     704.14  301 P             101-301.000-702.100                  15.00   33.00    0.00      495.00    9,840.00

  SITW                 17.44     335.49

  SOCSEC_EE            30.69     610.08

  MEDICARE_EE           7.18     142.68

Active

0.00 Deduction Refund:

0.00 Comp Hrs Wrkd:0.00 Suppl. Hours:00Local Allow.:

38,751.73 YTD Gross:4.00 OT Hours:11/14/2019Check Date:

1,215.42 Direct Deposit:81.00 Reg. Hours:3State Allow.:11/10/2019Pay Period End Date:

678.78 Total Deductions:1,215.42 Net for Check:3Federal Allow.:MarriedWithholding Status:

0.00 Net After Dir Dep:1,894.20 Gross for Check:441Department ID:30078Employee ID:

Name:  30078 - SEABOLT, KIRK 

Ded/Exp ID               Amt    YTD Amt  Paycode ID        Distribution                          Rate   Hours  OT Hrs         Amt     YTD Amt

  SITW                 52.19   1,075.40  441 H             101-441.000-702.000                  21.00   32.00    0.00      672.00   32,993.85

  MEDICARE_EE          27.47     561.90  441 H             202-451.000-702.000                  21.00    3.00    0.00       63.00            

  SOCSEC_EE           117.44   2,402.61  441 H             202-463.000-702.000                  21.00    6.25    0.00      131.25            

  FITW                130.74   2,567.14  441 H             202-478.000-702.000                  21.00    6.00    0.00      126.00            

  457_EE              158.54   3,165.30  441 H             203-451.000-702.000                  21.00    3.00    0.00       63.00            

  HEALTH              170.95   3,235.24  441 H             203-463.000-702.000                  21.00    6.25    0.00      131.25            

  UNION_AFL_CIO        21.45     216.22  441 H             203-478.000-702.000                  21.00    6.00    0.00      126.00            

# = Deposited Ded/Exp   * = Check Adjustment



Check Post Date: PR

Database: Shelby11/12/2019 2:19 PM 6/7Check Proofing Report
Payroll ID: Pay Period End Date: 11/10/2019473 Application:11/14/2019

Ded/Exp ID               Amt    YTD Amt  Paycode ID        Distribution                          Rate   Hours  OT Hrs         Amt     YTD Amt

  SSB               1,215.42    DEPOSIT  441 H             590-000.000-702.000                  21.00    6.50    2.00      199.50            

  441 H             591-000.000-702.000                  21.00    6.00    2.00      189.00            

  441 H             661-000.000-702.000                  21.00    6.00    0.00      126.00            

  457 SS TAX        101-441.000-715.100                  67.20    0.00    0.00       67.20    1,320.05

Leave Bank ID   Leave ID          Prev. Bal.  Comp Wrkd   Accrued    Lost     Taken    Buy Out   Adjusted   Net Change   New Balance

PTO             PERSONAL               37.00                  0.00      0.00      0.00       0.00       0.00       0.00         37.00

VAC             VACATION               20.50                  0.00      0.00      0.00       0.00       0.00       0.00         20.50

Active

0.00 Deduction Refund:

0.00 Comp Hrs Wrkd:0.00 Suppl. Hours:00Local Allow.:

3,105.00 YTD Gross:0.00 OT Hours:11/14/2019Check Date:

0.00 Direct Deposit:24.00 Reg. Hours:0State Allow.:11/10/2019Pay Period End Date:

56.15 Total Deductions:303.85 Net for Check:0Federal Allow.:MarriedWithholding Status:

303.85 Net After Dir Dep:360.00 Gross for Check:301Department ID:30103Employee ID:

Name:  30103 - SIMON, TIMOTHY M

Ded/Exp ID               Amt    YTD Amt  Paycode ID        Distribution                          Rate   Hours  OT Hrs         Amt     YTD Amt

  FITW                 13.31      15.37  301 P             101-301.000-702.100                  15.00   24.00    0.00      360.00    3,105.00

  SITW                 15.30     131.97

  SOCSEC_EE            22.32     192.51

  MEDICARE_EE           5.22      45.02

Active

0.00 Deduction Refund:

0.00 Comp Hrs Wrkd:0.00 Suppl. Hours:00Local Allow.:

38,274.50 YTD Gross:0.00 OT Hours:11/14/2019Check Date:

1,142.92 Direct Deposit:80.00 Reg. Hours:0State Allow.:11/10/2019Pay Period End Date:

437.88 Total Deductions:1,142.92 Net for Check:0Federal Allow.:MarriedWithholding Status:

0.00 Net After Dir Dep:1,580.80 Gross for Check:301Department ID:30091Employee ID:

Name:  30091 - VON DRAK, JOSEPH W

Ded/Exp ID               Amt    YTD Amt  Paycode ID        Distribution                          Rate   Hours  OT Hrs         Amt     YTD Amt

  FITW                101.36   2,558.51  301 P             101-301.000-702.000                  19.00   80.00    0.00    1,520.00   33,869.50

  SITW                 60.47   1,471.32  457 SS TAX        101-301.000-715.100                  60.80    0.00    0.00       60.80    1,392.00

  SOCSEC_EE            95.76   2,321.27

  MEDICARE_EE          22.40     542.88

  DELTA DENTAL         36.29     834.67

  457_EE              121.60   2,819.61

  PREFERRED         1,142.92    DEPOSIT

Leave Bank ID   Leave ID          Prev. Bal.  Comp Wrkd   Accrued    Lost     Taken    Buy Out   Adjusted   Net Change   New Balance

PTO             N/A                    21.00                  0.00      0.00      0.00       0.00       0.00       0.00         21.00

VAC             VACATION               40.00                  0.00      0.00      0.00       0.00       0.00       0.00         40.00

# = Deposited Ded/Exp   * = Check Adjustment



Check Post Date: PR

Database: Shelby11/12/2019 2:19 PM 7/7Check Proofing Report
Payroll ID: Pay Period End Date: 11/10/2019473 Application:11/14/2019

Leave Bank ID   Leave ID          Prev. Bal.  Comp Wrkd   Accrued    Lost     Taken    Buy Out   Adjusted   Net Change   New Balance

VACATION_POL    VACATION_POL            0.00                  0.00      0.00      0.00       0.00       0.00       0.00          0.00

Active

0.00 Deduction Refund:

0.00 Comp Hrs Wrkd:0.00 Suppl. Hours:00Local Allow.:

65,767.52 YTD Gross:0.00 OT Hours:11/14/2019Check Date:

1,959.89 Direct Deposit:80.00 Reg. Hours:0State Allow.:11/10/2019Pay Period End Date:

1,017.19 Total Deductions:1,844.89 Net for Check:0Federal Allow.:SingleWithholding Status:

0.00 Net After Dir Dep:2,862.08 Gross for Check:255Department ID:30099Employee ID:

Name:  30099 - WIDIGAN, ROBERT  J

Ded/Exp ID               Amt    YTD Amt  Paycode ID        Distribution                          Rate   Hours  OT Hrs         Amt     YTD Amt

  FITW                364.48   8,823.53  HOURLY            VILLAGE ADMIN                        34.40   80.00    0.00    2,752.00   55,816.40

  SITW                107.39   2,552.58  457 SS TAX        457 VA ALLOCATE                     110.08    0.00    0.00      110.08    2,450.72

  SOCSEC_EE           170.32   4,027.68

  MEDICARE_EE          39.84     941.96

  457_EE              220.16   4,901.44

##HSA                 115.00     805.00

  SSB                 115.00    DEPOSIT

  ELGA              1,844.89    DEPOSIT

Leave Bank ID   Leave ID          Prev. Bal.  Comp Wrkd   Accrued    Lost     Taken    Buy Out   Adjusted   Net Change   New Balance

PTO             N/A                    96.00                  0.00      0.00      0.00       0.00       0.00       0.00         96.00

VAC             VACATION               96.00                  0.00      0.00      0.00       0.00       0.00       0.00         96.00

# = Deposited Ded/Exp   * = Check Adjustment
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