VILLAGE COUNCIL PACKET
MONDAY, March 22, 2021

Prepared by:
Crystal Budde, Village Clerk

Brady Selner, Village Administrator



MEETING AGENDA

Village Council of the Village of Shelby

Monday, March 22, 2021
Regular Council Meeting — 6:30 P.M.

This meeting will be in-person at the Shelby Optimist Building
(788 Industrial Park Dr., Shelby, Ml 49455)

Agenda Topics:
1. Callto Order
2. Roll Call
3. Pledge of Allegiance

4. Review minutes of the previous meeting:
a) Monday, March 8, 2021 AR

5. Additions to Agenda

6. President’s Report

7. Village Administrator’s Report

8. Department Heads’ Report

9. Correspondence:

10. Public Participation (Go to Shelbyvillage.com/council for instructions):

11. Old Business:
a) DWSRF Grant Application Update D

12. New Business:

a) Mutual Aid Agreement Renewal AR
b) Village Administrator Budget Amendment Resolution AR
c) Right-of-Way Ordinance AR
d) Right-of-Way Application and Fee Schedule AR

13. Reports of Officers, Boards & Committees

a.) Planning Commission Chair Ex- Officio: John Sutton, Paul Inglis



b.) Water & Sanitation Chair: Bill Harris, Co-Chair: Steve Crothers

c.) Streets & Sidewalks Chair: Dan Zaverl, Co-Chair: Bill Glover

d.) Parks, Rec & Bldgs. Chair: Damian Omness, Co-Chair: John Sutton
e.) Finance & Insurance Chair: Steve Crothers, Co-Chair: Bill Harris

f.) Personnel Chair: John Sutton, Co-Chair: Damien Omness
g.) Ordinances Chair: Bill Glover, Co-Chair: Dan Zaverl

14. Payment of Bills: March 22, 2021

15. Adjournment:
AR-Action Requested

D-Discussion Item

NEXT MEETING: April 12, 2021
NEXT RESOLUTION: 24-21
NEXT PROCLAMATION: 01-21

NEXT ORDINANCE: 02-21













































Date: March 19, 2021

To: Paul Inglis, Village President
Village Council Members

From: Brady Selner, Village Administrator

Subject: Administrator’s Report for the March 22, 2021 Council Meeting

Shelby Wastewater Facility: The new motor for aeration blower #1 arrived on Friday, March 19.
DPW staff will install the motor next week bringing both aeration motors for pond one back
online.

DPW Staff: Jeremiah Helenhouse returned to work on Wednesday, March 17. Darryl Frees will
return on Monday, March 29 bringing DPW back to full staff.

Ordinance Committee Work: The Ordinance Committee met on Monday, March 15, to
discuss two proposals for the ordinance update/online code hosting project. The Committee
decided to seek an additional proposal from our existing codification company American Legal
Publishing. The three proposals will be evaluated at a future Ordinance Committee meeting.
Following this second meeting, a recommendation will likely be made to Village Council.

Zoning Ordinance Re-write: This week the Village received two proposals for our zoning
ordinance rewrite project. The RFP submission deadline is March 22 at 4:30pm. The Planning
Commission will evaluate the proposals at their April 19 meeting. Once a proposal is selected, we
will formally submit a request to the MEDC RRC team for a final determination on the Technical
Assistance grant. The Village is eligible for a max of $30,000 or 75/25 match (whichever is less).

FEMA National Flood Insurance Program: | signed up for a FEMA webinar scheduled for March
25. The webinar will discuss introductory concepts for the National Flood Insurance Program
including:

1. Flood Risk

2. Flood insurance compared to disaster assistance

3. Brief overview of participation requirements, Elevation Certificates, and Letters of Map

Change
4. Purchasing flood insurance and premiumes.
5. Claims and appeals

| will follow up with Village Council after attending the webinar.

American Rescue Plan Act: President Biden signed the American Rescue Plan Act into law March
12. The details are still being work out as Michigan Village’s are not yet included in estimated




distribution tables. Based on cities with similar populations, | anticipate the Village will
approximately $200,000, but this is simply an educated guess. Local governments will have until
2024 to spend the money. Money can be used for many of the same types of coronavirus relief
that we have seen over the last year with some new additions including one major one — water
and sewer infrastructure. We will plan to engage with stakeholders to help guide staff and Village
Council (who will approve the spending plan) on developing priorities. Ultimately a plan will be
brough the Village Council for approval. The Michigan Municipal League’s advice is to wait until
the U.S. Department of Treasury comes out with guidelines, both on spending and accountability,
before we get too far down the road.



Memo

To: Village Council

From: Crystal Budde, Village Clerk/Treasurer
Date: March 19, 2021

Re: Roger Schultz

Back in October of 2020, | received a request from Roger Schultz for a payout of his unused vacation and
PTO (previously sick time). The payroll system showed that Mr. Schultz had 160 hours of vacation time
and 644 hours of sick time. Anytime one’s employment ends, they are able to cash out any unused
vacation and PTO time. The PTO cash out is capped at 240 hours. | sent a check out for Mr. Schultz for
his unused vacation time and 240 PTO hours (previously sick time).

Mr. Schultz had contacted me stating that he believed he should have had 320 vacation hours and an
additional 60 hours of sick time. He stated his last paystub from the Village showed he had 320 hours of
vacation time available, and he believed based on a contract the Police Department had in 2015 with the
Village, that he was entitled of cashing out an additional 60 hours of sick time.

After contacting BS&A software regarding the vacation time, they did confirm that he had 320 hours of
vacation. After 2 years of inactivity of any employee, the system stops rolling over any unused time. They
did verify that he did have the 320 hours of vacation that was not used. | did correct the vacation balance
for the additional 160 hours that Mr. Schultz was entitled to.

It took some time for me to get in touch with the Village attorney John Schrier; however, he did get in
touch with me last week and he did confirm my original thoughts that Mr. Schultz did fall under the
Personnel Policy that was approved by the Council in 2017. This updated Personnel Policy does cap all
employees to a payout of unused PTO time to 240 hours. The Village did originally have sick time, and in
2017 approved eliminating sick time and putting that into PTO time.

In the payroll of March 18, 2021, | ran a special payroll file for the final payout for Mr. Schultz for the
unused 160 hours of Vacation that he was entitled to and did notify him that per the Village attorney, he
had already received his max payout of the 240 hours of unused PTO time as he did fall under the
Personnel Policy that was adopted in 2017.



Village Council
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Meeting Date: March 22, 2021

Agenda Item: DWSRF Grant Application Update
Budget Impact: $15,000 from Fund 590

Staff Contact: Brady Selner, Village Administrator
Background:

At the December 28, 2021, Council meeting Village Council authorized Don Devries of Fleis &
VandenBrink Engineering to apply for the Lead Service Line Replacement grant through the
Drinking Water Revolving Fund at a cost not to exceed $15,000. On March 3, 2021, we had an
initial meeting with EGLE to go over our project. The Village of Shelby has been classified as a
disadvantage community thus qualifying for the 100% loan forgiveness for the lead service line
replacements. Our application includes 467 lead service lines. Please keep in mind, the loan
forgiveness only applies to the construction portion of the project. In addition to the lead
service line replacement, | am recommending the Village replace Well #2, replace the Valley
Street Booster Station Tank, and replace old 1933 - 1941 4” waterlines. The additional water
improvements are eligible for a 30% grant. The total project cost is $3,438,000 with the
required loan amount estimated at $1,524,00. | have attached an email from Don DeVries
breaking down the project cost. | want to be sure the Village Council has a clear understanding
of the project we are pursuing under the Drinking Water State Revolving Fund. The Village
needs to determine the final project scope by May 2021.

Supporting Documents:
Don DeVries Email



From: Don DeVries

To: Brady Selner

Subject: DWRF - Intent to Apply

Date: Wednesday, January 27, 2021 12:28:36 PM
Attachments: 35312 Intent to Apply EQP6580 form.pdf

Watermain Year & Replacement Costs.pdf
Water Service Conncections Summary.pdf

Brady,

Attached is a draft Intent to Apply for the EGLE’s Drinking Water Revolving Fund (DWRF) program.
As discussed, | added the lead service line replacements and | also added some of the old waterline
replacements (1933-1941), well #2 replacement and booster station tank replacement. Hereis a
summary of the costs:

1. Replace 467 lead service lines: 467 x $2,700 = $1,261,000 (This is all the water services
installed between 1933 — 1971; see attached report from Rural Water)

2. Replace Well #2: $80,000

3. Replace Valley St Booster Station Tank: $96,000

4. Replace old 1933 — 1941 4” waterlines: $1,496,000 (This amount was taken from the
attached table prepared by Rural Water; summation of the top 3 lines in blue)

5. Replace Sessions Road 4” Watermain: $240,000

6. Replace Hawley / Rankin 4” Watermain: $265,000

Total: $3,438,000

The lead service lines for $1,261,000 we are assuming a 100% grant. The remaining water
improvements totaling $2,177,000, we are assuming a 30% grant, which leaves a total loan amount
estimated at $1,524,000. | also attached some pages from Rural Waters Rate Study report as backup
information.

Let me know how this sounds or if we want to make any changes. This does not lock you into
anything, it is only an intent to apply.

Thanks,

Don DeVries, PE
Project Manager

FLEIS & VANDENBRINK ENGINEERING
316 Morris Avenue, Suite 230 | Muskegon | Ml | 49440
0:231.726.1000 | F: 231.726.2200

Cybercrime attempts have increased during the COVID-19 Pandemic. This includes “spoofing” the origination of
email addresses. If you receive an unexpected message with links or attachments, consider first verifying with the
sender before opening.

The information contained in this message and any attachment may be proprietary, confidential, and privileged or subject to the work
product doctrine and thus protected from disclosure. If the reader of this message is not the intended recipient, or an employee or agent
responsible for delivering this message to the intended recipient, you are hereby notified that any dissemination, distribution or copying of
this communication is strictly prohibited. If you have received this communication in error, please notify me immediately by replying to this


mailto:ddevries@fveng.com
mailto:administrator@shelbyvillage.com

MICHIGAN DEPARTMENT OF ENVIRONMENT, GREAT LAKES, AND ENERGY
FINANCE DIVISION
CLEAN WATER AND DRINKING WATER STATE REVOLVING FUND/
STRATEGIC WATER QUALITY INITIATIVES FUND

INTENT TO APPLY FORM

n

oy [
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This form should be submitted by all applicants seeking funding in the next five years. Applicants
participating in the ITA process receive early indication of the funding outlook for their project(s).

DATE: January 26, 2021

PROJECT(S) NAME (Brief Identifier): Lead/Galvanized Service Line Replacement and Water System
Improvements.

PROJECT(S) PURPOSE (Including general location and public health or water quality issue being
addressed): Replace lead and galvanized water service line previously connected to lead. Replace well #2,
booster station tank and old 4” water lines.

Applicant Legal Name: Village of Shelby
Applicant Contact Name: Brady Selner Title: Village Administrator
Mailing Address: 218 N. Michigan, Shelby, Ml 49446
Phone No.: 231.561.4400 Email: administrator@shelbyvillage.com
Consulting Engineer Name (if applicable): Don DeVries, P.E. Firm: Fleis & VandenBrink Engineering
Mailing Address: 316 Morris Avenue, Ste. 230, Muskegon, MI 49440
Phone No.: 231.726.1000 Email: ddevries@fveng.com

PROJECT INFORMATION

Applicant Population: 2,157 Population Served by Project: 2,157

Treatment Facility Name (if applicable): Shelby Water Department
Estimated Total Project Cost: $3,438,000

Year 1 Costs: Estimated Year 1 Costs Financed Through SRF:
$3,438,000 $3,438,000
Future Year Costs (if applicable): N/A Estimated Future Costs Financed Through SRF: N/A

Other Funding Sources (check all that apply): OMDOT OMEDC OUSDA Rural Development
X Other Financing/Funding Agency: N/A

Proposed Construction Start Date: 05/2022

Completed Project-Related Planning Documents (check all that apply; do not need to submit at this time):
X Capital Improvements Plan X Asset Management Plan [IPreliminary Engineering Report
OEnvironmental Report OProject Plan Olnfiltration & Inflow Study [OSanitary Sewer Evaluation Study
CONASSCO Report OWatershed Management Plan OMaster Plan XReliability Study OOther:

EGLE Environmental Assistance Center Michigan.gov/EGLE
Telephone: 1-800-662-9278 Page 1 of 2 EQP6580 (Rev 11/2020)





ADDITIONAL INFORMATION

Disadvantaged Community (as determined by EGLE)? [OYes [ONo XUnknown

For a preliminary determination from EGLE, complete and attach the_Disadvantaged Community Status
Determination Worksheet.

Does the proposed project include any green infrastructure, water or energy efficiency improvements, or
other environmentally innovative activities? XYes [ONo OUnknown

If yes, please describe: The project will include replacement of very old (1930’s & 1940’s era) lead and
galvanized service lines that are believed to be leaking water.

For Clean Water State Revolving Loan projects, does the community use a qualifications-based selection
process to obtain architectural/engineering services? XYes [No

Deadlines: The ITA form may be submitted at any time, but is due on or before January 31, to allow for
sufficient time for the pre-application meeting and to be placed on the DWSRF or CWSRF/SWQIF Project
Priority List (PPL.

Pre-Application Meeting: The applicant will be contacted by an assigned Water Infrastructure Financing
Section (WIFS) project manager within 14 days of receipt of this ITA form to schedule a pre-application
discussion. This meeting can help to identify project funding opportunities and challenges earlier in the

planning stage to better guide the efforts of the applicant and their consulting engineer. Suggested attendees

would include the WIFS project manager, EGLE district engineer, applicant representative(s), and any other
applicable attendees.

Questions: Please visit our website at Michigan.gov/CWSRF or Michigan.gov/DWSRF or call 517-284-5433.

Please submit this form by email to EGLE-WIFS@Michigan.gov.

For information or assistance on this publication, please contact the (program), through EGLE
Environmental Assistance Center at 800-662-9278. This publication is available in alternative
formats upon request.

EGLE does not discriminate on the basis of race, sex, religion, age, national origin, color, marital
status, disability, political beliefs, height, weight, genetic information, or sexual orientation in the
administration of any of its programs or activities, and prohibits intimidation and retaliation, as
required by applicable laws and regulations.

This form and its contents are subject to the Freedom of Information Act and may be released to
the public.

EGLE Environmental Assistance Center Michigan.gov/EGLE
Telephone: 1-800-662-9278 Page 2 of 2 EQP6580 (Rev 11/2020)



https://www.michigan.gov/documents/deq/deq-ess-mfs-formsguidance-discommwrksht_426776_7.pdf

https://www.michigan.gov/documents/deq/deq-ess-mfs-formsguidance-discommwrksht_426776_7.pdf

mailto:EGLE-WIFS@Michigan.gov




CURRENT YEAR 2019 FEET INSTALLED 1944 & PRIOR 13,800
WATER DISTRIBUTION PIPE SUMMARY
PERCENT BASED ON AGE ESTIMATED LIFE SPAN OF PIPE|90
DATE OF AGE OF pERcenT oF TotaL | PERCENT OF LIFE PERCENT OF LIFE
LLATION SU

1944 cl 6 2,900 75 3% 16.7% 83% $507,500
1944 Cl 2 450 75 1% 16.7% 83% $101,250
1944 Cl 4 1,900 75 2% 16.7% 83% $332,500
1949 Cl 2 600 70 1% 22.2% 78% $135,000
1949 Cl 4 10,800 70 13% 22.2% 78% $1,890,000
1949 Cl 6 600 70 1% 22.2% 78% $105,000
1955 Cl 4 1,550 64 2% 28.9% 71% $271,250
1955 ? 6 1,400 64 2% 28.9% 71% $245,000
1955 ? 8 1,450 64 2% 28.9% 71% $290,000
1968 6 7,050 51 8% 43.3% 57% $1,233,750
1971 6 1,200 48 1% 46.7% 53% $210,000
1971 8 2,400 48 3% 46.7% 53% $480,000
1971 10 1,200 48 1% 46.7% 53% $240,000
1980 10 1,000 39 1% 56.7% 43% $200,000
1987 10 5,100 32 6% 64.4% 36% $1,020,000
1989 4 3,000 30 3% 66.7% 33% $525,000
1992 8 2,000 27 2% 70.0% 30% $400,000
1996 4 200 23 0% 74.4% 26% $35,000
1996 6 3,400 23 4% 74.4% 26% $595,000
1996 8 400 23 0% 74.4% 26% $80,000
1998 8 2,300 21 3% 76.7% 23% $460,000
2003 8 12,400 16 14% 82.2% 18% $2,480,000
2003 10 2,300 16 3% 82.2% 18% $460,000
2004 6 2,800 15 3% 83.3% 17% $490,000
2005 8 2,100 14 2% 84.4% 16% $420,000
2006 8 1,000 13 1% 85.6% 14% $200,000
2009 8 1,550 10 2% 89% 11% $310,000
2009 10 3,800 10 4% 89% 11% $760,000
2013 8 700 10 1% 89% 11% $140,000

TOTAL 86,100 100% $16,112,500

Weighted avg. pipeline age 45
Weighted percent of pipeline consumed 50%
Weighted percent of pipeline life remaining 50%

Length x age for each year, then divided by total length - or use the "sumproduct” formula in excel

14







SHELBY NUMBER OF SERVICE CONNECTIONS

ESTIMATION ESTIMATION
YEAR OF INSTALLATION # OF SERVICE CONNECTIONS RUNNING TOTAL

1933 41

1935 10

1941 88

1944 31
TOTAL 170

1949 160
TOTAL 330
1955 25 355
1968 45 400
1971 67 467
1989 46 513
1992 21 534
1998 78 612
2004 174 786
2005 22 808
2009 19 827
2013 1 828

TOTAL 828
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Meeting Date: 3/22/2021

Agenda Item: Mutual Aid Agreement Renewal
Recommendation: Approve Mutual Aid Agreement Renewal
Budget Impact: None

Staff Contact: Steven Waltz, Shelby Police Chief
Background:

Law Enforcement in Oceana County relies on an agreement for Mutual Aid in lieu of a process
where every police officer is deputized by the Sheriff. The renewal of this proposed agreement
will likely be signed by every City/Village in Oceana County, as it has been in the past. This type
of agreement allows Shelby PD officers to assist outside of the Village, if requested, and allows
other agencies to assist Shelby PD, if requested. This agreement expires on December 31,
2024.

Supporting Documents:
Mutual Aid Agreement
Resolution No. 21-21

Motion by seconded by to adopt Resolution No.
21-21.




OCEANA COUNTY LAW ENFORCEMENT
MUTUAL AID AGREEMENT

Section 1 - Parties & Authority:

A.

This Agreement is made and entered into by and between the Oceana County Sheriff's Office and
the cities/villages of Hart, Hesperia, New Era, Pentwater, Rothbury, Walkerville, and Shelby,
hereinafter referred to as "parties.” The parties are authorized to enter into this agreement by
virtue of the provision of Act 236 of the Michigan Public Acts of 1967 as amended, being MCLA
123.811 et seq. MSA 5.3323 et seq.

It is mutually understood and agreed that each of the parties and their officers, agents, and
employees, in carrying out this Agreement, are engaged In a governmental function as
provided for in Act 170 of the Public Acts of 1964, as amended, being MCLA 691.1401

et seq., are acting pursuant to these statutes, and are thus entitled to all immunities

under Michigan Law.

Section 2 - Purpose of the Agreement:

A.

The parties to this Agreement are geographically located in proximity to each other in the
County of Oceana. The parties recognize the mutual advantage and benefit of rendering

to each other supplemental police protection in the event of a special police need of the
magnitude that has developed, appears to be developing, or is anticipated where the special
need is beyond the control of a single police department and, therefore, requires the assistance
of one or more of the other parties.

Section 3 - Definitions:

A.

D.

"Senior Officer" shall mean the highest ranking on-duty police officer in the requesting
Jurisdiction who has the authority and the responsibility for directing the police department at
the time of a special police need and with the actual authority to approve a request or response
pursuant to this Agreement.

"Special Police Need" shall mean the circumstance or a combination of circumstances requiring
immediate action which requires resources beyond that possessed by the requesting agency at
the time.

"Requesting Agency" shall mean the police agency having primary jurisdiction over a geographical
area in which a special police need exists and who requests aid pursuant to this Agreement.

"Responding Agency" shall mean the police agency that sends personnel and/or equipment to a
requesting agency pursuant to this Agreement.

Section 4 - Determination & Declaration of a Special Police Need:

A.

The senior officer of the requesting agency shall be responsible for determining and declaring that
a special police need exists within that jurisdiction.

Requests for mutual aid under this agreement may be initiated only when the apparent need
exceeds the readily available resources of the requesting agency.

Page1o0f4




Section 5 - Request for Assistance:

Upon determining and declaring that a special police need exists, the senior officer of the requesting
agency shall make a request for aid to the senior officer of the participating agencies that possess the
apparent resources to respond.

Section 6 - Response to Request:

A. The senior officer of the responding agency must evaluate each request and determine whether
assistance may be provided.

B. If the request is granted, the nature and extent of the response shall be determined by the senior
officer of the responding agency in his/her sole discretion. In that event, the responding agency
shall immediately inform the requesting agency of the nature and extent of the response and shall
immediately make available such personnel and equipment as is available to meet the needs of
the special police need.

C. The senior officer of the responding agency, in his/her sole discretion, may decline, with or without
reason, the request for aid. In that event, it is the responsibility of the declining agency to
immediately notify the requesting agency that the request for assistance has been refused.

D. No party to this Agreement shall be liable for declining to respond to a request for assistance.
Section 7 - Direction at Scene of Emergency:

The senior officer in charge of operations at the scene of a special police need shall be the commanding
officer for the requesting agency. All personnel and equipment of a responding agency shall be under the
control and direction of the commanding officer for the requesting agency upon arriving at the scene of
the emergency.

All directions for the use of responding personnel and equipment shall be made through the highest
ranking officer of the responding unit whenever possible. No officer of any responding agency shall be
held liable for declining to act in the event that an order or course of action is given which is or may be
considered to be improper and/or contrary to agency policy.

Section 8 - News/Press Releases

The requesting agency shall be the sole agency providing the news or media with news and/or press

releases regarding the requested event/investigation. No responding agency, or any of its delegates, shall

release any pertinent information which shall hinder any event or investigation for the requesting agency.

Section 9 - Withdrawal of Personnel & Equipment:

The personnel and equipment of a responding agency may be withdrawn at any time, with or without

reason, at the discretion of the senior officer of a responding agency. The senior officer of the requesting

agency shall be notified of the withdrawal whenever possible. A responding agency shall not be liable to a

requesting agency for leaving the scene of a special police need.

Section 10 - Insurance & Liability:

A. Insurance: Each requesting and assisting party operating under this Agreement shall bear the risk
of its own actions as it would with normal, day-to-day operations and determine for itself what
kinds and amounts of insurance it should carry.

B. Liability: Requesting agencies shall not be responsible for the liability or the defense of the
employees, volunteers, agents, and subcontractors of the assisting parties.

Page 2 of 4




Section 11 - Compensation:

A. All costs to a responding agency related to compensation and disability payment, retirement, and
furlough payments, and all charges incurred for damages to or loss of equipment occurring as a
result of and pursuant to this Agreement shall be borne by the responding agency.

B. No party to this Agreement shall be required to pay any compensation to any other party to this
Agreement for services rendered. The mutual advantages and protections afforded by this
agreement being considered adequate compensation to all of the parties.

Section 12 - Termination:

A municipality may withdraw from the Oceana County Law Enforcement Mutual Aid Agreement by
providing the department heads of the other participating agencies with written notice of their intent to
withdraw no less than thirty (30) days prior to the date the agency will cease to participate in this
Agreement,

Section 13 - Review by Participants:

At least one representative from each responding agency shall meet as soon as feasible after the
conclusion of the special police need to critique the event for the purpose of developing training and
improving future plans for handling of similar situations.

Section 14 - Approval by Participants:

A. An agency may agree to participate in this Agreement by the adoption of a resolution authorizing
the appropriate city, village, or county official to execute the Agreement.

B. The clerk of each member municipality or county shall furnish a certified copy of its resolution
approving participation in this agreement to each of the other member agencies. Each resolution
shall become effective as and between the municipalities and counties who exchange resolutions
upon the date of such exchange and upon execution of this Agreement.

Section 15 - Terms of the Agreement

This agreement shall be in full force and effect until December 31, 2024.

Section 15 - Acceptance & Execution:

IN WITNESS WHEREQF, the parties have executed this Agreement, as authorized by this, the respective
governing bodies on the day and year so indicated:

%A)E ?/% VILLAGE OF ROTHBURY:
e / s/ 5// 2/

Chlef of Polié€” Dated Chief of Police Dated

\( obs R e® 3l

Village Clerk Dated Village Clerk Dated
S frZ— 32 2/

Village President Dated Village President Dated
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VILLAGE OF PENTWATER: VILLAGE OF WALKERVILLE:

Chief of Police Dated Chief of Police Dated
Village Clerk Dated Village Clerk Dated
Village President Dated Village President Dated
VILLAGE OF NEW ERA: VILLAGE OF SHELBY:
iZF(ch;z: 3-9-2]
Chief of Police Dated Chief) of Police Dated
Village Clerk Dated Village Clerk Dated
Village President Dated Village President Dated

cou OF OCEANA:

Dated

Craig Mast, ' : : t
e dpsion ¥sta0y ‘ . 5 5 o
Oceana Qbunty Clerk Dated City )/ : |
2/9 f2c2/ %ééég Qp ’ /c"tz&%' 2-25-2f

County Board Chairperson Dated City Mayor Dated
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March 22, 2021 RESOLUTION No. 21-21

RESOLVED BY THE COUNCIL OF THE VILLAGE OF SHELBY to authorize Steve Waltz,
Shelby Police Chief, Crystal Budde, Shelby Village Clerk/Treasurer, and Paul
Inglis, Shelby Village President, to sign the Oceana County Law Enforcement

Mutual Aid Agreement.

Moved:

Seconded:

Yes:

No:

ABSENT:

RESOLUTION No. 21-21 Declared ADOPTED.
ADOPTED ON: March 22, 2021
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Meeting Date: 3/22/2021

Agenda Item: Budget Amendment Resolution
Recommendation: Approve Budget Amendment Resolution
Budget Impact: None

Staff Contact: Brady Selner, Village Administrator
Background:

A resolution allowing the Village Administrator to approve line-item budget amendments within
village department budgets if they do not increase the total amount of the budget is
recommended for approval by Village Council. Any amendment that requires a greater
appropriation to the total department budget would still require Council approval. This year
staff plans to do quarterly amendments and/or reforecasts to ensure continued budget
accuracy.

Supporting Documents:
Resolution No. 22-21

Motion by seconded by to adopt Resolution No.
22-21.




March 22, 2021 RESOLUTION No. 22-21

RESOLVED BY THE COUNCIL OF THE VILLAGE OF SHELBY to authorize the Village
Administrator to approve line-item budget amendments within village

budgets if they do not increase the total amount of the approved budget.

Moved:

Seconded:

Yes:

No:

ABSENT:

RESOLUTION No. 22-21 Declared ADOPTED.
ADOPTED ON: March 22, 2021
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Meeting Date: March 22, 2021

Agenda Items: Right-of-Way Permit Ordinance & ROW Permit Application and
Fee Schedule

Recommendation: Approve ROW Permit Ordinance & ROW Permit Application and
Fee Schedule

Budget Impact: None
Staff Contact: Brady Selner, Village Administrator
Background:

The Water & Sanitation Committee and Village Council have been working through
connection fees for the last couple of months. The Water & Sanitation Committee met on
March 11, 2021 and is recommending the development of a Right-of-Way Ordinance and ROW
Permit Application. They also set the associated fee schedule.

This process will mimic the City of North Muskegon’s water and sewer connection fee
process. The connection fee for new water and sewer connections will be $300. The property
owner/developer would be required to hire a contractor to complete the tap-in. Our DPW
department would inspect. There is also a meter fee for water under a separate schedule which
would require a plumbing permit through the Oceana County Building Department. This
process would require administrative work only (processing the ROW permit application) and
would not tie up our DPW employees to conduct the tap-in service.

The first step in this process is to adopt Chapter 1021, the Road Right-of-Way Permits
Ordinance. This Ordinance gives the Village the ability to create a Right-of-Way permit
application. Following the adoption of the ROW Permit Ordinance, Village Council must adopt
the ROW permit fee schedule (attached as Exhibit A) and the Right-of-Way Permit Application.
The application requires a contractor to have a minimum of $1,000,000 in liability insurance
coverage and $500,000 in worker’s compensation. Updated copies of these documents will be
kept on file in the Clerk’s office.

In addition to tap in fees, the ROW permit application would cover above ground work
in the ROW, replacing existing sewer and water laterals, and disconnecting/capping water and
sewer laterals as part of a demolition process.



Supporting Documents:

Right-of-Way Permit Ordinance

Village of Shelby ROW Permit Application
Village of Shelby ROW Permit Fee Schedule
Ordinance No. 1-21

Resolution No. 23-21

Motion by seconded by to adopt Ordinance No.
1-21.

and
Motion by seconded by to adopt Resolution No.

23-21.




DRAFT
02/22/21

VILLAGE OF SHELBY

OCEANA COUNTY, MICHIGAN
ORDINANCE NO.

THE VILLAGE BOARD OF THE VILLAGE OF SHELBY HEREBY ORDAINS:

1. Part 10, Title 2, Chapter 1021 of the Code of Ordinances of the Village of Shelby,
Michigan, Section 1021.01 through 1021.17 is adopted to read as follows:

CHAPTER 1021
Road Right-of-Way Permits
Sec. 1021.1 Damaging streets; excavation and obstructions generally.

No person shall make any excavation in or cause any damage to any street in the village,
except under the conditions and in the manner permitted in this chapter. No person shall
place any article, thing or obstruction in any street, except under the conditions and in the
manner permitted in this chapter, but this provision shall not be deemed to prohibit the
following:

(1) Such temporary obstructions as may be incidental to the expeditious
movement of articles and things to and from abutting premises.

(2) The planting of trees and shrubs as permitted in chapter 1022.
Sec. 1021.2 Authority to make additional regulations.
The village administrator may make additional regulations pertaining to openings and
excavations in the streets, curb cuts, street obstructions, and house moving, which
regulations shall be subject to the approval of the village council. No person shall fail to
comply with any such regulations.
Sec. 1021.3 Permits generally; bond, insurance and deposit requirements.
Where permits are authorized in this chapter, they shall be obtained upon application to
the village administrator or duly authorized representative upon such forms as the village

administrator shall prescribe, and there shall be a charge for each such permit as set by
the village council from time to
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time, except as otherwise provided by resolution of the council. Such permit shall be
revocable by the village administrator for failure to comply with this chapter, rules and
regulations adopted pursuant to this chapter, and the lawful orders of the village
administrator or duly authorized representative, and shall be valid only for the period of
time endorsed thereon. Application for a permit under the provisions of this chapter shall
be deemed an agreement by the applicant to promptly complete the work permitted,
observe all pertinent laws and regulations of the village in connection therewith, repair all
damage done to the street surface and installations on, over or within such street,
including trees, and protect and save harmless the village from all damages or actions at
law that may arise or may be brought on account of injury to persons or property
resulting from the work done under the permit or in connection therewith. Where
liability insurance policies are required to be filed in making application for a permit,
they shall be in not less than an amount as established by the village council. A duplicate
executed copy or photostatic copy of the original of such insurance policy, approved as to
form by the village administrator, shall be filed with the clerk. Where cash deposits are
required with the application for any permit under this article, such deposit shall be in the
amount set from time to time by the village council, except as otherwise specified in this
chapter, and such deposit shall be used to defray all expenses to the village arising out of
the granting of the permit and work done under the permit or in connection therewith.
Six months after the completion of the work done under the permit, any balance of such
cash deposit unexpended shall be refunded. In any case where the deposit does not cover
all costs and expenses of the village, the deficit shall be paid by the applicant.

Sec. 1021.4 Permit for street openings.

No person shall make any excavation or opening in or under any street without first
obtaining a written permit from the village administrator or duly authorized
representative. No permit shall be granted until the applicant shall post a cash deposit and
file a liability insurance policy as required by section 1021.3. The village administrator
may, if the public safety requires immediate action, grant permission to make a necessary
street opening in an emergency, provided that a permit shall be obtained on the following
business day and the provisions of this chapter shall be complied with.

Sec. 1021.5 Backfilling.
All trenches in a public street or other public place, except by special permission, shall be

backfilled in accordance with regulations adopted pursuant to this chapter. Any
settlement shall be corrected within eight hours after notification to do so.

Sec. 1021.6 Utility poles.
Utility poles may be placed in such streets as the village administrator shall prescribe and
shall be located thereon in accordance with the directions of the village administrator.

Such poles shall be removed or relocated as the village administrator shall from time to
time direct.
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Sec. 1021.7 Maintenance of installations in street.

Every owner of, and every person in control of, any estate hereafter maintaining a
sidewalk vault, coal hole, manhole, or any other excavation, or any post, pole, sign,
awning, wire, pole, conduit or other structure in, under, over or upon, any street which is
adjacent to or a part of his estate, shall do so only on condition that such maintenance
shall be considered as an agreement on his part with the village to keep the structure and
the covers thereof, and any gas and electric boxes and tubes thereon, in good repair and
condition at all times during his ownership or control thereof, and to indemnify and make
harmless the village against all damages or actions at law that may arise or be brought by
reason of such excavation or structure being under, over, or upon the street, or being
unfastened, out of repair or defection during such ownership or control.

Sec. 1021.8 Underground utilities to be installed prior to paving of street.

Whenever the village council shall determine to pave or resurface any street, the village
administrator shall, not less than 30 days prior to commencement of construction, serve
notice upon all public utilities requiring them to install all necessary underground work in
advance of the paving or resurfacing.

Sec. 1021.9 Installation and payment of costs of sewer and water connections.

When the paving or resurfacing of any street shall have been ordered or declared
necessary by the village council, such sewer and water connections as are necessary shall
be installed in advance of such paving or resurfacing, and the cost thereof shall be
charged against the premises adjacent thereto, or to be served thereby, and against the
owner of such premises. Where such paving or resurfacing is financed in whole or in
part by special assessment, the cost of such sewer and water connections may be made
chargeable against the premises served or adjacent thereto, as part of the special
assessment for such paving or resurfacing. Where such paving or resurfacing is financed
otherwise than by special assessment, the cost of the sewer and water connections so
installed shall be a lien on the premises adjacent thereto, or to be served thereby, and
shall be collected as provided for assessments on single lots.

Sec. 1021.10 Determination of necessity for sewer and water connections.

The necessity for sewer and water connections shall be determined by the village
administrator, which determination shall be based upon the size, shape and area of each
abutting lot or parcel of land, the lawful use of such land under the zoning regulations of
the village, the character of the locality and the probable future development of each
abutting lot or parcel of land. The village administrator shall give written notice of the
intention to install such sewer and water connections and to charge the cost of the
connections to the premises to each owner of land abutting the street to be furnished with
such connections, as shown by the records of the village assessor. Any owner objecting
to the installation of any such sewer or water connection shall file his objection in writing
within seven days after service of such notice with the village administrator, who shall,
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after considering each such objection made in writing, make a final determination of the
sewer and water connections to be installed.

Sec. 1021.11 Openings in streets prohibited within two years of paving or
resurfacing.

No permit to make any opening or excavation in or under a paved street shall be granted
to any person within a period of two years after the completion of any paving or
resurfacing thereof. If a street opening is necessary as a public safety measure, the
village administrator may suspend the operation of this section as to such street opening.

Sec. 1021.12 Building operations obstructing street or sidewalk.

(a) Permit, deposit and bond. No person shall occupy any street with any
materials or machinery incidental to the construction, demolition or repair of
any building adjacent to the street, or for any other purpose, without first
obtaining a permit from the village administrator and posting a cash deposit
and filing an insurance policy as required by section 1021.3.

(b) Pedestrian passage. At least five feet of sidewalk space shall be kept clean
and clear for the free passage of pedestrians, and if the building operations are
such that such a free passageway is impracticable, a temporary plank sidewalk
with substantial railings or sidewalk shelter shall be provided around such
obstruction.

Sec. 1021.13 Barricades and warning lights for excavations and obstructions.

All openings, excavations and obstructions shall be properly and substantially barricaded
and railed off, and at night shall be provided with prescribed warning lights. Warning
lights perpendicular to the flow of traffic shall not be more than three feet apart, and
warning lights parallel to the flow of traffic shall be not over 15 feet apart.

Sec. 1021.14 Shoring and bracing of excavations.

All openings and excavations shall, where necessary, be properly and substantially
sheeted and braced as a safeguard to workmen and to prevent cave-ins or washouts which
would tend to injure the thoroughfare or subsurface structure of the street.

Sec. 1021.15 Moving buildings or large equipment.

No person shall move, transport, or convey any building, machinery, truck or trailer more
than eight feet eight inches wide or higher than 13 feet six inches above the surface of the
roadway, or longer than 50 feet, into, across, or along any street or other public place in
the village, without first obtaining a permit from the building inspector. The applicant
shall file the written clearances from the light, telephone, gas and water utilities, stating
that all connections have been properly cut off and, where necessary, all obstructions
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along the proposed route of moving will be removed without delaying moving
operations. In addition, clearance shall be obtained from the police department and fire
department approving the proposed route through the village streets and the time of
moving, together with an estimated cost to the police department due to the moving
operations. The applicant shall deposit with the village the total estimated cost to the
police department and department of public service, plus a cash deposit as required by
section 1021.3 and shall file with the village a liability insurance policy of a type and an
amount as established during permit issuance. The permit fees shall be as established by
the village council from time to time.

Sec. 1021.16 Removal of encroachments and obstructions by village.

Encroachments and obstructions in the street may be removed and excavations refilled
and the expense of such removal or refilling charged to the abutting landowner when
made or permitted by him or suffered to remain by him otherwise than in accordance
with the terms and conditions of this chapter.

Sec. 1021.17 Temporary street closings.

The village administrator shall have authority to temporarily close any street, or portion
thereof, when he shall deem such street to be unsafe or temporarily unsuitable for use for
any reason. The village administrator shall cause suitable barriers and signs to be
erected on such street, indicating that the street is closed to public travel. When any
street or portion thereof shall have been closed to public travel, no person shall drive any
vehicle upon or over the street except as may be necessary incidentally to any street
repair or construction work being done in the area closed to the public travel. No person
shall move or interfere with any sign or barrier erected pursuant to this section without
authority from the village administrator.

Ayes:

Nays:

CERTIFICATE

The undersigned, being the duly qualified Clerk of the Village of Shelby, Oceana
County, Michigan, does hereby certify that the foregoing is a true and complete copy of
an ordinance adopted by the Village Board of the Village of Shelby, at a regular meeting
of the Village Board onthe __ day of , 2021, at which meeting a
guorum was present and remained throughout, and that the meeting was conducted and
public notice was given pursuant to and in full compliance with Act No. 267, Public Acts
of Michigan of 1976, as amended, and that minutes were kept and will be or have been
made available as required thereby.
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Date: , 2021

Crystal Budde
Village Clerk

Publish: Notice of Adoption to be published once within ten (10) days of final
adoption.
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VILLAGE OF SHELBY
NOTICE OF ADOPTION

TO: ALL PERSONS INTERESTED

Please take notice that on , 2021, the Village Board of the
Village of Shelby amended Part 10, Title 2, Chapter 1021 of the Code of Ordinances of
the Village of Shelby, Michigan, Section 1021.1 through 1021.17, summarized as
follows:

1. Section 1021.1 is adopted to provide that no person shall make any excavation in
a street or damage a street, except as permitted by this Chapter.

2. Section 1021.2 is adopted to provide that the village administrator may make
regulations concerning openings and excavation in a street.

3. Section 1021.3 is adopted to provide that the village administrator may issue
permits, under specified conditions, for the opening and excavations in a street.

4. Section 1021.4 is adopted to prohibit street openings and excavations without a
written permit.

5. Section 1021.5 is adopted to require backfilling of any street openings and
excavations without a written permit.

6. Section 1021.6 is adopted to provide that the village administrator may prescribe
the location of utility poles.

7. Section 1021.7 is adopted to provide regulations relating to the maintenance of
installations in a street.

8. Section 1021.8 is adopted to provide notice to public utilities prior to paving or
resurfacing of a street.

9. Section 1021.9 is adopted to provide for the installation and payment of costs of
sewer and water connections.

10. Section 1021.10 is adopted to provide for a determination of necessity for sewer
and water connections.

11. Section 1021.11 is adopted to prohibit the opening of streets within two years of
paving or resurfacing of a street.

12. Section 1021.12 is adopted to require permits for obstructing any street or
sidewalk.
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13. Section 1021.13 is adopted to require barricades and warning lights for
excavations and obstructions.

14. Section 1021.14 is adopted to require shoring and bracing for excavations in a
street.

15. Section 1021.15 is adopted to prohibit the moving of a building or large
equipment on a street without a permit.

16. Section 1021.16 is adopted to permit the removal of encroachments and
obstructions in a street and assess the cost of such.

17. Section 1021.17 is adopted to authorize the village administrator to temporarily
close a street.

Copies of the ordinance may be viewed and purchased at reasonable cost at the
Office of the Village Clerk in the Village Hall, 218 N. Michigan Avenue, Shelby,
Michigan, during regular business hours.

This ordinance amendment is effective ten (10) days from the date of this
publication.

Published: , 2021 VILLAGE OF SHELBY

By

Crystal Budde
Village Clerk
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APPLICATION FOR RIGHT-OF-WAY PERMIT/UTILITY CONNECTIONS
Village of Shelby, 218 N. Michigan Ave., Shelby, MI 49455 Phone: (231) 861-4400
Website: www.shelbyvillage.com

PROCEDURE FOR RIGHT-OF-WAY PERMITS ‘

1.

2.

10.

11.

12.

Village of Shelby— Right-of-Way Permit Application
March 2020 Page 1 of 3

No Street, sidewalk, apron or any public property shall be disturbed in any way without first obtaining a permit signed by

the Public Works Supervisor or Village Administrator.

All permit applications must include detailed plans and specifications in a form acceptable to the Public Works Supervisor

or Village Administrator.

Above ground, permanent installations to be located in the public right-of-way or on any public property shall be subject

to the following additional requirements:

a. All plans, including photographs of proposed installations, to be submitted to the Public Works Supervisor for review
and comment.

b. Plans shall be accompanied by specific explanation of need for above ground installation, options considered and
supported finding of fact that below ground or private property installation is not feasible.

c. Following preliminary plan approval by the Public Works Supervisor, plans shall be forwarded to the Village
Administrator for final review and approval.

Applicant shall submit or have on file at the Clerk’s Office a current Certificate of Insurance providing minimum insurance

requirements for proposed work in an amount not less than $1,000,000 in general liability insurance and not less than

$500,000 in workers compensation insurance.

Bond or cash deposit with Village Treasurer required in an amount not less than estimated cost to totally restore right-of-

way plus any amounts deemed reasonable by the Public Works Supervisor to cover any exposure to the use and function

of all public installations within or adjacent to work area.

Contractor/subcontractor to include complete traffic safety plan which shall include a complete explanation of all activities

that may cause interruption of pedestrian, bicycle, vehicular or other traffic flow and their expected duration.

a. Plans to include detour signing, barricade installation, and all other necessary precautions to ensure the protection of
the public safety.

b. Traffic plan must be submitted and approved by the Village of Shelby Police Department.

Plans to include complete explanation of any potential for conflict with any existing use of the right-of-way

Contractor and/or subcontractor to notify Public Works Supervisor 48 hours in advance of mobilization, unless it is

deemed an emergency.

a. In the case of an emergency approval, the contractor and/ subcontractor, along with the Village Staff, will meet on
site to determine if emergency approval is necessary.

Public Works Supervisor to be notified 24 hours in advance of proposed final pouring of concrete, placing of asphalt,

or placement of any permanent installation and preparations must be inspected and approved by the Supervisor or the

designated representative before final application of materials.

Violations of permit conditions subject to citation and fines imposed pursuant to Chapter 1021 of the Village of Shelby

Code of Ordinances and each day the violation of the permit continues is a separate violation for purposes of this

penalty provision.

Unless otherwise specified or shown on the plans, all areas disturbed by construction operations shall be restored to the

original condition thereof as determined by the Village of Shelby.

PLAN SUBMITTAL CHECKLIST

LI Application form [ Technical specifications

[ Cross section details for pavement/walk repairs (] Photographs of location

[[] Traffic safety/control plan approved by Public Safety LJ Explanation of activities and impacts
[] Schedule of activities L Project Bond/Deposit

[] Scale plan view drawings of existing topography and proposed work



http://www.cityofnorthmuskegon.com/

APPLICATION FOR RIGHT-OF-WAY PERMIT/UTILITY CONNECTIONS
Village of Shelby, 218 N. Michigan Ave., Shelby, MI 49455

Phone: (231) 861-4400 Website: www.shelbyvillage.com
Check all that apply

Right-of-Way Permit Water Lateral Sewer Lateral
(1 $50.00 for work in the Right-of-Way [J $50.00 replace existing [] $50.00 replace existing
[1$50.00 + $500 deposit for termination of water

and sewer connections [11$300.00 New Tap []$300.00 New Tap
Contractor
Name of Contractor:
Contact Person: Phone:
Address:
City/State/Zip: Email:

Emergency (24 hr.) contact person information:

Job Address:
Homeowner Name(s):

Proposed activity & location(s):

Date activity will begin:

Date activity will be complete:

Subcontractor(s):

Contact:
Address:
Phone: Email:

1. Insurance

What is Company’s Contractor License expiration date with the State of Michigan?

Proof of Insurance:

Bond Submitted:

Proof of Workers Compensation:

RIGHT-OF-WAY WORK MAY NOT TAKE PLACE UNTIL THE PERMIT HAS BEEN ISSUED
In accordance with Michigan Public Act 174 of 2013, it is required by law to contact the Miss Dig System, by calling 811, three business days prior to any excavation.

Signature of Applicant: Date:

Print Name:

Office Use Only
Permit #: Date Received: Fee:

Date of Approval: Date of Denial: Approved by:

Village of Shelby— Right-of-Way Permit Application
March 2020 Page 2 of 3
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2. Specifications for Street Restoration

HMA Base

Aggregate base for HMA streets shall meet the requirements of 22A in Section 902 of the current MDOT Standard Specifications for
Construction. HMA for base, leveling, and surface courses shall be as specified, and shall conform to the requirements of Section 501
of the current MDOT Standard Specifications for Construction. Aggregate base for HMA streets shall be placed in accordance with
Section 302 of the current MDOT Standard Specifications for Construction.

Underground Sprinkling Equipment

Underground sprinkling lines, valves & heads, and water system curb stops and boxes are specifically excluded from the pay items. The
Contractor shall take the necessary precautions to preserve this equipment during construction. Any underground sprinkling equipment
disturbed by the Contractor shall be replaced at the Contractor's expense. All underground sprinkling equipment shall be replaced in a
timely fashion so as to minimize damage to the lawn areas. The Contractor will be responsible for any lawn damage caused by delayed
replacement of the sprinkling equipment.

Turf Restoration

All areas of established turf shall be replaced as nearly as possible to their original condition. Topsoil shall be placed at a minimum
depth of four (4) inches over all areas disturbed by the Contractor's operations. The sub grade shall be graded to conform to the adjacent
contours and shall be approved by the Owner’s Engineer before placing topsoil. The topsoil shall then be placed in accordance with
Section 816 of the current MDOT Standard Specifications for Construction. The soil shall be dark, organic natural surface soil, exclusive
of muck or peat, suitable for the establishment of grass or other vegetable growth. All lawn areas shall be seeded with Class A seed.
Seed mixtures, application rates, and methods shall be in accordance with Section 816 of the current MDOT Standard Specifications for
Construction. Seasonal limitations on seeding in Section 816 of the current MDOT Standard Specifications for Construction are waived.
The Contractor shall repeat the seeding procedure as often as necessary to produce a close stand of weed-free grass.

Concrete Restoration

The Contractor shall replace all concrete sidewalk, drives, curb and gutter, and pavement removed during the installation of the utility
or broken by the Contractor. Concrete shall meet the requirements for Grade S2 Concrete as specified in Section 701 of the current
MDOT Standard Specifications for Construction. Other materials shall meet the requirements of the applicable portions of the current
MDOT Standard Specifications for Construction. The thickness of the concrete shall be the same as the concrete adjacent to the trench
but shall not be less than four (4) inches. The alignment and grade and the contour and finish of the surface shall be the same as the
concrete adjacent to the trench unless otherwise directed by the Owner’s Engineer. Pavements, walks, and drives shall be saw cut at the
edges of the trench or removed to existing joints. The depth of the saw cut shall not be less than the full depth of the concrete. The forms
and joints and the methods of placing, curing, and protection shall be consistent with standard practice and shall meet all the requirements
of the current MDOT Standard Specifications for Construction for the various items.

Village of Shelby — Right-of-Way Permit Application \ o
March 2020 Page 3 of 3 '|I;.(j.3;ﬁ Shell!




EXHIBIT A

FEE NAME FISCAL YEAR
2021-2022

Public Works

Right-of-way permit (work in right-of-way) $50.00 ea.

Termination of water and sewer connection $50 + $500 deposit

Sewer Lateral (replace existing) $50.00 ea.

Water Lateral (replace existing) $50.00 ea.

Sewer

Tap fees (new) $500.00 ea.

1” -

1%” -

2” -

4” -

6” -

Water

Tap fees (new) $500.00 ea.

1” -

1%” -

2” -

3” -

4” -

6” -

Meter fees

1” Cost + 30%

1% Cost + 30%.

2” Cost + 30%

3”7 Cost + 30%

4" Cost + 30%

6” Cost + 30%




March 22, 2021 RESOLUTION No. 23-21

RESOLVED BY THE COUNCIL OF THE VILLAGE OF SHELBY to approve the Right-of-

Way Permit Application and to adopt the fee schedule attached as Exhibit

A.
Moved:
Seconded:
Yes:
No:
ABSENT:

RESOLUTION No. 23-21 Declared ADOPTED.
ADOPTED ON: March 22, 2021



VILLAGE OF SHELBY
218 N. MICHIGAN AVE

Check Proofing Report 03/16/2021 2:12 PM Database: Shelby 1/6
Payroll ID: 518 Check Post Date: (03/18/2021 Pay Period End Date: 03/14/2021 Application: PR
Name: 30077 - BUDDE , CRYSTAL Active
Employee ID: 30077 Department ID: 215 Gross for Check: 1,784.00 Net After Dir Dep: 0.00
Withholding Status: Married Federal Allow.: 1 Net for Check: 1,255.75 Total Deductions: 528.25
Pay Period End Date: 03/14/2021 State Allow.: 1 Reg. Hours: 83.00 Direct Deposit: 1,255.75
Check Date: 03/18/2021 OT Hours: 0.00 YTD Gross: 10,464.00

Local Allow.: 00 Suppl. Hours: 0.00 Comp Hrs Wrkd: 0.00
Deduction Refund: 0.00
Paycode ID Distribution Rate Hours OT Hrs Amt YTD Amt Ded/Exp ID Amt YTD Amt
215 CLERK/TREASURER 20.00 80.00 0.00 1,600.00 8,870.00 FITW 95.02 541.70
457 SS TAX 457 C/T ALLOC 64.00 0.00 0.00 64.00 384.00 SITW 58.04 338.17
101 101-215.000-702.000 40.00 3.00 0.00 120.00 480.00 SOCSEC_EE 108.45 635.82
MEDICARE EE 25.36 148.70
DELTA DENTAL 34.80 208.80
457 EE 195.20 1,168.00
VISION 11.38 68.28
SSB 1,255.75 DEPOSIT
Leave Bank ID Leave ID Prev. Bal. Comp Wrkd Accrued Lost Taken Buy Out Adjusted Net Change New Balance
PTO PERSONAL 62.50 0.00 0.00 0.00 0.00 0.00 0.00 62.50
VAC VACATION 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Name: 30102 - FREES, DARRYL E Active
Employee ID: 30102 Department ID: 441 Gross for Check: 250.00 Net After Dir Dep: 0.00
Withholding Status: Married Federal Allow.: 0 Net for Check: 197.26 Total Deductions: 52.74
Pay Period End Date: 03/14/2021 State Allow.: 0 Reg. Hours: 0.00 Direct Deposit: 197.26
Check Date: 03/18/2021 OT Hours: 0.00 YTD Gross: 4,181.60
Local Allow.: 00 Suppl. Hours: 0.00 Comp Hrs Wrkd: 0.00
Deduction Refund: 0.00
Paycode ID Distribution Rate Hours OT Hrs Amt YTD Amt Ded/Exp ID Amt YTD Amt
INSURANCE DPW 250.00 0.00 0.00 250.00 750.00 FITW 1.54 400.33
SITW 10.63 177.73
SOCSEC_EE 15.50 259.26
MEDICARE_EE 3.62 60.63
UNION AFL CIO 21.45 21.45
SSB 197.26 DEPOSIT
Leave Bank ID Leave ID Prev. Bal. Comp Wrkd Accrued Lost Taken Buy Out Adjusted Net Change New Balance
PTO N/A 67.00 0.00 0.00 0.00 0.00 0.00 0.00 67.00
VAC VACATION 16.00 0.00 0.00 0.00 0.00 0.00 0.00 16.00
# = Deposited Ded/Exp * = Check Adjustment >> = Pre-Tax Deductions capped at Applicable Gross



Check Proofing Report 03/16/2021 2:12 PM Database: Shelby 2/6
Payroll ID: 518 Check Post Date: 03/18/2021 Pay Period End Date: 03/14/2021 Application: PR
Name: 30083 - HELENHOUSE, JEREMIAH P Active
Employee ID: 30083 Department ID: 441 Gross for Check: 250.00 Net After Dir Dep: 0.00
Withholding Status: Single Federal Allow.: 2 Net for Check: 209.42 Total Deductions: 40.58
Pay Period End Date: 03/14/2021 State Allow.: 2 Reg. Hours: 0.00 Direct Deposit: 209.42
Check Date: 03/18/2021 OT Hours: 0.00 YTD Gross: 6,686.12

Local Allow.: 00 Suppl. Hours: 0.00 Comp Hrs Wrkd: 0.00
Deduction Refund: 0.00
Paycode ID Distribution Rate Hours OT Hrs Amt YTD Amt Ded/Exp ID Amt YTD Amt
INSURANCE DPW 250.00 0.00 0.00 250.00 1,000.00 SOCSEC_EE 15.50 414.54
MEDICARE_EE 3.63 96.95
UNION AFL CIO 21.45 21.45
SSB 209.42 DEPOSIT
Leave Bank ID Leave ID Prev. Bal. Comp Wrkd Accrued Lost Taken Buy Out Adjusted Net Change New Balance
PERSONAL PERSONAL 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
PTO PERSONAL 61.00 0.00 0.00 0.00 0.00 0.00 0.00 61.00
VACATION 0.00
VAC VACATION 64.00 0.00 0.00 0.00 0.00 0.00 0.00 64.00
Name: 30109 - KRAUSE, DAVID K Active
Employee ID: 30109 Department ID: 301 Gross for Check: 1,950.50 Net After Dir Dep: 1,615.48
Withholding Status: Married Federal Allow.: 0 Net for Check: 1,615.48 Total Deductions: 335.02
Pay Period End Date: 03/14/2021 State Allow.: 0 Reg. Hours: 80.00 Direct Deposit: 0.00
Check Date: 03/18/2021 OT Hours: 2.00 YTD Gross: 3,165.50
Local Allow.: 00 Suppl. Hours: 0.00 Comp Hrs Wrkd: 0.00
Deduction Refund: 0.00
Paycode ID Distribution Rate Hours OT Hrs Amt YTD Amt Ded/Exp ID Amt YTD Amt
301 P 101-301.000-702.100 23.50 80.00 2.00 1,950.50 3,165.50 FITW 102.91 102.91
SITW 82.90 134.53
SOCSEC_EE 120.93 196.26
MEDICARE_EE 28.28 45.90
Name: 30075 - MACINTOSH, GREGORY Active
Employee ID: 30075 Department ID: 441 Gross for Check: 2,705.98 Net After Dir Dep: 0.00
Withholding Status: Single Federal Allow.: 0 Net for Check: 1,774.48 Total Deductions: 931.50
Pay Period End Date: 03/14/2021 State Allow.: 0 Reg. Hours: 88.00 Direct Deposit: 1,774.48
Check Date: 03/18/2021 OT Hours: 10.00 YTD Gross: 17,668.80
Local Allow.: 00 Suppl. Hours: 0.00 Comp Hrs Wrkd: 0.00
Deduction Refund: 0.00
Paycode ID Distribution Rate Hours OT Hrs Amt YTD Amt Ded/Exp ID Amt YTD Amt
441 H DPW 25.48 8.00 0.00 203.84 12,631.73 FITW 362.50 2,493.76
# = Deposited Ded/Exp * = Check Adjustment >> = Pre-Tax Deductions capped at Applicable Gross



Check Proofing Report 03/16/2021 2:12 PM Database: Shelby 3/6
Payroll ID: 518 Check Post Date: 03/18/2021 Pay Period End Date: 03/14/2021 Application: PR
Paycode ID Distribution Rate Hours OT Hrs Amt YTD Amt Ded/Exp ID Amt YTD Amt
457 SS TAX DPW 457 ALLOC 81.54 0.00 0.00 81.54 489.24 SITW 108.07 709.34
PTO DPW 25.48 24.00 0.00 611.52 1,503.32 SOCSEC_EE 167.78 1,095.47
441 H 101-441.000-702.000 25.48 1.00 0.00 25.48 MEDICARE EE 39.24 256.20
441 H 101-691.000-702.000 25.48 2.00 0.00 50.96 FOC_GMACINTOSH 57.70 346.20
441 H 202-474.000-702.000 25.48 1.50 0.00 38.22 457 EE 163.08 978.48
441 H 203-474.000-702.000 25.48 1.50 0.00 38.22 HEALTH 33.13 198.78
441 H 203-478.000-702.000 25.48 2.00 0.00 50.96 SSB 1,774.48 DEPOSIT
441 H 590-000.000-702.000 25.48 15.50 2.00 471.38
441 H 591-000.000-702.000 25.48 21.50 8.00 853.58
441 H 661-000.000-702.000 25.48 9.00 0.00 229.32
441 H 202-478.000-702.000 25.48 2.00 0.00 50.96
Leave Bank ID Leave ID Prev. Bal. Comp Wrkd Accrued Lost Taken Buy Out Adjusted Net Change New Balance
COMP COMP 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
PTO PERSONAL 80.00 0.00 0.00 24.00 0.00 0.00 -24.00 56.00
VAC VACATION 120.00 0.00 0.00 0.00 0.00 0.00 0.00 120.00
Name: 30111 - OMNESS, KELLY A Active
Employee ID: 30111 Department ID: 265 Gross for Check: 768.00 Net After Dir Dep: 0.00
Withholding Status: Married Federal Allow.: 0 Net for Check: 676.60 Total Deductions: 91.40
Pay Period End Date: 03/14/2021 State Allow.: 0 Reg. Hours: 48.00 Direct Deposit: 676.60
Check Date: 03/18/2021 OT Hours: 0.00 YTD Gross: 4,508.00
Local Allow.: 00 Suppl. Hours: 0.00 Comp Hrs Wrkd: 0.00
Deduction Refund: 0.00
Paycode ID Distribution Rate Hours OT Hrs Amt YTD Amt Ded/Exp ID Amt YTD Amt
265 ADM ASSIST 16.00 48.00 0.00 768.00 4,508.00 SITW 32.64 191.59
SOCSEC_EE 47.62 279.50
MEDICARE_EE 11.14 65.37
SSB 676.60 DEPOSIT
Name: 30100 - POLACEK, JAMIE M Active
Employee ID: 30100 Department ID: 265 Gross for Check: 117.00 Net After Dir Dep: 103.09
Withholding Status: Married Federal Allow. 0 Net for Check: 103.09 Total Deductions: 13.91
Pay Period End Date: 03/14/2021 State Allow.: 0 Reg. Hours: 9.00 Direct Deposit: 0.00
Check Date: 03/18/2021 OT Hours: 0.00 YTD Gross: 630.50
Local Allow.: 00 Suppl. Hours: 0.00 Comp Hrs Wrkd: 0.00
Deduction Refund: 0.00
Paycode ID Distribution Rate Hours OT Hrs Amt YTD Amt Ded/Exp ID Amt YTD Amt
265 101-265.000-702.000 13.00 9.00 0.00 117.00 630.50 SITW 4.97 26.80
SOCSEC_EE 7.25 39.09
MEDICARE_EE 1.69 9.14

# =

Deposited Ded/Exp *

= Check Adjustment

>> =

Pre-Tax Deductions capped at Applicable Gross



Check Proofing Report 03/16/2021 2:12 PM Database: Shelby 4/6

Payroll ID: 518 Check Post Date: 03/18/2021 Pay Period End Date: 03/14/2021 Application: PR
Name: 30098 - ROESLER, DEAN C Active
Employee ID: 30098 Department ID: 301 Gross for Check: 544.00 Net After Dir Dep: 440.86
Withholding Status: Single Federal Allow.: 1 Net for Check: 440.86 Total Deductions: 103.14
Pay Period End Date: 03/14/2021 State Allow.: 1 Reg. Hours: 32.00 Direct Deposit: 0.00
Check Date: 03/18/2021 OT Hours: 0.00 YTD Gross: 1,751.50

Local Allow.: 00 Suppl. Hours: 0.00 Comp Hrs Wrkd: 0.00
Deduction Refund: 0.00
Paycode ID Distribution Rate Hours OT Hrs Amt YTD Amt Ded/Exp ID Amt YTD Amt
301 P 101-301.000-702.100 17.00 32.00 0.00 544.00 1,751.50 FITW 42.41 103.90
SITW 19.12 50.78
SOCSEC_EE 33.72 108.59
MEDICARE_EE 7.89 25.40
Name: 30078 - SEABOLT, KIRK Active
Employee ID: 30078 Department ID: 441 Gross for Check: 1,912.90 Net After Dir Dep: 0.00
Withholding Status: Married Federal Allow.: 0 Net for Check: 1,213.68 Total Deductions: 699.22
Pay Period End Date: 03/14/2021 State Allow.: 0 Reg. Hours: 80.00 Direct Deposit: 1,213.68
Check Date: 03/18/2021 OT Hours: 2.50 YTD Gross: 14,104.40
Local Allow.: 00 Suppl. Hours: 0.00 Comp Hrs Wrkd: 0.00
Deduction Refund: 0.00
Paycode ID Distribution Rate Hours OT Hrs Amt YTD Amt Ded/Exp ID Amt YTD Amt
441 H 101-441.000-702.000 22.00 22.00 0.00 484.00 12,551.00 SITW 74.09 552.11
441 H 202-463.000-702.000 22.00 7.75 0.00 170.50 MEDICARE EE 27.73 204.51
441 H 202-478.000-702.000 22.00 3.00 0.00 66.00 SOCSEC_EE 118.60 874.47
441 H 203-463.000-702.000 22.00 7.75 0.00 170.50 FITW 187.58 1,429.21
441 H 203-478.000-702.000 22.00 3.00 0.00 66.00 457 EE 169.57 1,113.55
441 H 590-000.000-702.000 22.00 11.50 0.50 269.50 HEALTH 96.75 580.50
441 H 591-000.000-702.000 22.00 19.00 2.00 484.00 UNION AFL CIO 21.45 42.90
441 H 661-000.000-702.000 22.00 6.00 0.00 132.00 VISION 3.45 20.70
457 SS TAX DPW 457 ALLOC 70.40 0.00 0.00 70.40 422.40 SSB 1,213.68 DEPOSIT
Leave Bank ID Leave ID Prev. Bal. Comp Wrkd Accrued Lost Taken Buy Out Adjusted Net Change New Balance
PTO PERSONAL 15.00 0.00 0.00 0.00 0.00 0.00 0.00 15.00
VAC VACATION 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Name: 30114 - SELNER, BRADY D Active
Employee ID: 30114 Department ID: 255 Gross for Check: 2,500.00 Net After Dir Dep: 0.00
Withholding Status: Married Federal Allow.: 0 Net for Check: 2,057.00 Total Deductions: 443.00
Pay Period End Date: 03/14/2021 State Allow.: 2 Reg. Hours: 80.00 Direct Deposit: 2,057.00
Check Date: 03/18/2021 OT Hours: 0.00 YTD Gross: 15,050.00
Local Allow.: 00 Suppl. Hours: 0.00 Comp Hrs Wrkd: 0.00

Deduction Refund: 0.00



Check Proofing Report 03/16/2021 2:12 PM Database: Shelby 5/6
Payroll ID: 518 Check Post Date: 03/18/2021 Pay Period End Date: 03/14/2021 Application: PR
Paycode ID Distribution Rate Hours OT Hrs Amt YTD Amt Ded/Exp ID Amt YTD Amt
HOURLY VILLAGE ADMIN 31.25 80.00 0.00 2,500.00 14,000.00 FITW 150.23 913.54
SITW 89.69 542.43
SOCSEC_EE 154.20 931.51
MEDICARE EE 36.06 217.85
DELTA DENTAL 12.82 25.64
LAKE 2,057.00 DEPOSIT
Leave Bank ID Leave ID Prev. Bal. Comp Wrkd Accrued Lost Taken Buy Out Adjusted Net Change New Balance
PTO PERSONAL 96.00 0.00 0.00 0.00 0.00 0.00 0.00 96.00
VAC VACATION 80.00 0.00 0.00 0.00 0.00 0.00 0.00 80.00
Name: 30103 - SIMON, TIMOTHY M Active
Employee ID: 30103 Department ID: 301 Gross for Check: 119.00 Net After Dir Dep: 104.85
Withholding Status: Married Federal Allow.: 0 Net for Check: 104.85 Total Deductions: 14.15
Pay Period End Date: 03/14/2021 State Allow.: 0 Reg. Hours: 7.00 Direct Deposit: 0.00
Check Date: 03/18/2021 OT Hours: 0.00 YTD Gross: 381.50
Local Allow.: 00 Suppl. Hours: 0.00 Comp Hrs Wrkd: 0.00
Deduction Refund: 0.00
Paycode ID Distribution Rate Hours OT Hrs Amt YTD Amt Ded/Exp ID Amt YTD Amt
301 P 101-301.000-702.100 17.00 7.00 0.00 119.00 381.50 SITW 5.06 16.21
SOCSEC_EE 7.37 23.65
MEDICARE_EE 1.72 5.53
Name: 30115 - SIMONS, BRADLEY A Active
Employee ID: 30115 Department ID: 441 Gross for Check: 1,120.00 Net After Dir Dep: 944.37
Withholding Status: Single Federal Allow.: 0 Net for Check: 944 .37 Total Deductions: 175.63
Pay Period End Date: 03/14/2021 State Allow.: 1 Reg. Hours: 80.00 Direct Deposit: 0.00
Check Date: 03/18/2021 OT Hours: 0.00 YTD Gross: 3,370.00
Local Allow.: 00 Suppl. Hours: 0.00 Comp Hrs Wrkd: 0.00
Deduction Refund: 0.00
Paycode ID Distribution Rate Hours OT Hrs Amt YTD Amt Ded/Exp ID Amt YTD Amt
441 H 101-691.000-702.000 14.00 1.00 0.00 14.00 3,370.00 FITW 50.36 152.28
441 H 202-463.000-702.000 14.00 7.00 0.00 98.00 SITW 39.59 119.20
441 H 203-463.000-702.000 14.00 7.00 0.00 98.00 SOCSEC_EE 69.44 208.94
441 H 591-000.000-702.000 14.00 5.00 0.00 70.00 MEDICARE EE 16.24 48.87
441 H 101-441.000-702.000 14.00 19.00 0.00 266.00
441 H 202-478.000-702.000 14.00 6.50 0.00 91.00
441 H 203-478.000-702.000 14.00 6.50 0.00 91.00
441 H 590-000.000-702.000 14.00 5.00 0.00 70.00
441 H 661-000.000-702.000 14.00 23.00 0.00 322.00
Name: 30091 - VON DRAK, JOSEPH W Active

# =

Deposited Ded/Exp =

* =

Check Adjustment

>> =

Pre-Tax Deductions capped at Applicable Gross



Check Proofing Report 03/16/2021 2:12 PM Database: Shelby 6/6

Payroll ID: 518 Check Post Date: 03/18/2021 Pay Period End Date: 03/14/2021 Application: PR
Employee ID: 30091 Department ID: 301 Gross for Check: 2,059.35 Net After Dir Dep: 0.00
Withholding Status: Married Federal Allow.: 0 Net for Check: 1,389.50 Total Deductions: 669.85
Pay Period End Date: 03/14/2021 State Allow.: 0 Reg. Hours: 80.00 Direct Deposit: 1,389.50
Check Date: 03/18/2021 OT Hours: 3.00 YTD Gross: 11,873.85

Local Allow.: 00 Suppl. Hours: 0.00 Comp Hrs Wrkd: 0.00
Deduction Refund: 0.00
Paycode ID Distribution Rate Hours OT Hrs Amt YTD Amt Ded/Exp ID Amt YTD Amt
301 P 101-301.000-702.000 23.50 80.00 3.00 1,985.75 10,320.25 FITW 198.20 1,133.00
457 SS TAX 101-301.000-715.100 64.00 0.00 0.00 73.60 393.60 SITW 77.85 452.07
SOCSEC_EE 125.52 723.23
MEDICARE EE 29.35 169.14
DELTA DENTAL 34.80 208.80
457 EE 192.75 1,028.18
VISION 11.38 68.28
PREFERRED 1,389.50 DEPOSIT
Leave Bank ID Leave ID Prev. Bal. Comp Wrkd Accrued Lost Taken Buy Out Adjusted Net Change New Balance
PTO PERSONAL 32.50 0.00 0.00 0.00 0.00 0.00 0.00 32.50
VAC VACATION 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
VACATION POL VACATION POL 120.00 0.00 0.00 0.00 0.00 0.00 0.00 120.00
Name: 30112 - WALTZ, STEVEN A Active
Employee ID: 30112 Department ID: 301 Gross for Check: 2,620.45 Net After Dir Dep: 0.00
Withholding Status: Married Federal Allow.: 0 Net for Check: 1,983.83 Total Deductions: 636.62
Pay Period End Date: 03/14/2021 State Allow.: 1 Reg. Hours: 80.00 Direct Deposit: 1,983.83
Check Date: 03/18/2021 OT Hours: 0.00 YTD Gross: 14,822.70
Local Allow.: 00 Suppl. Hours: 0.00 Comp Hrs Wrkd: 0.00
Deduction Refund: 0.00
Paycode ID Distribution Rate Hours OT Hrs Amt YTD Amt Ded/Exp ID Amt YTD Amt
301 P 101-301.000-702.000 27.89 80.00 0.00 2,231.20 12,494.72 FITW 161.88 863.28
457 SS TAX 101-301.000-715.100 89.25 0.00 0.00 89.25 535.50 SITW 95.77 536.37
INSURANCE 101-301.000-702.000 250.00 0.00 0.00 250.00 750.00 SOCSEC_EE 162.47 919.01
PHONE 101-301.000-702.000 50.00 0.00 0.00 50.00 150.00 MEDICARE EE 38.00 214.93
457 EE 178.50 1,071.00
HUNT 1,983.83 DEPOSIT
Leave Bank ID Leave ID Prev. Bal. Comp Wrkd Accrued Lost Taken Buy Out Adjusted Net Change New Balance
PTO PERSONAL 0.00 96.00 0.00 0.00 0.00 0.00 96.00 96.00
VAC VACATION 0.00 80.00 0.00 0.00 0.00 0.00 80.00 80.00

# = Deposited Ded/Exp * = Check Adjustment >> = Pre-Tax Deductions capped at Applicable Gross



VILLAGE OF SHELBY
218 N. MICHIGAN AVE

Check Proofing Report 03/16/2021 2:48 PM Database: Shelby 1/1
Payroll ID: 519 Check Post Date: (03/18/2021 Pay Period End Date: 03/16/2021 Application: PR
Name: 00010 - SCHULTZ, ROGER C Inactive
Employee ID: 00010 Department ID: 301 Gross for Check: 3,390.40 Net After Dir Dep: 2,438.00
Withholding Status: Single Federal Allow.: 0 Net for Check: 2,438.00 Total Deductions: 952.40
Pay Period End Date: 03/16/2021 State Allow.: 0 Reg. Hours: 160.00 Direct Deposit: 0.00
Check Date: 03/18/2021 OT Hours: 0.00 YTD Gross: 3,390.40

Local Allow.: 00 Suppl. Hours: 0.00 Comp Hrs Wrkd: 0.00
Deduction Refund: 0.00
Paycode ID Distribution Rate Hours OT Hrs Amt YTD Amt Ded/Exp ID Amt YTD Amt
VACATION 101-301.000-702.000 21.19 160.00 0.00 3,390.40 3,390.40 FITW 548.95 548.95
SITW 144.09 144.09
SOCSEC_EE 210.20 210.20
MEDICARE_EE 49.16 49.16
Leave Bank ID Leave ID Prev. Bal. Comp Wrkd Accrued Lost Taken Buy Out Adjusted Net Change New Balance
PERSONAL PERSONAL 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
SICK SICK 496.00 96.00 0.00 0.00 0.00 0.00 96.00 592.00
VAC VACATION 0.00 160.00 0.00 160.00 0.00 0.00 0.00 0.00
# = Deposited Ded/Exp * = Check Adjustment >> = Pre-Tax Deductions capped at Applicable Gross
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