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Next, Hit the green button that says Create a signup.  

 

 

 

Next, create your group and add the emails you would like to send the signup, add the title and a brief 

description of your event.  
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Next, select a theme. Some are through the paid version but there are more than enough free themes 

for you to select from.  
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Next, select the type of sign up (typically it is a one time event).  
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Then put in the date and time of your event. If you want people to come start setting up the start time 

should be the set up and clean up time.  
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Type in what you need. If you need more slots just check the box.  

 

 

Finally, you need to require the participants to put their email.  You can adjust the preferences. For 

example if you want the signupgenius to send the folks who signed up 2 or 3 days before you can adjust.  
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