NOW HIRING — OFFICE & ADMINISTRATIVE SUPPORT WORKER
Pathway Tutoring Services LLC — 4300 Lake Margaret Dr, Orlando, FL 32819
· Salary: $53,955/year (prevailing wage). 
a3094810-de00-4d45-aef4-227b540…
· Full-time (40 hrs/week) — Permanent position
· Minimum requirements: Associate degree in Social Communication or Education; 24 months related experience; fluent Portuguese & English; Microsoft Office proficiency.
· Key duties: Reception, scheduling, recordkeeping, tutoring coordination, vendor liaison, data entry and LMS support.
· Apply: Email resume to danielle@pathwayhomeschooling.com or apply in person at 4300 Lake Margaret Dr. Ask for the Manager.
· Applications accepted for 30 days from posting.
· This position is part of a permanent employment (EB-3/PERM) recruitment. Qualified U.S. applicants will be considered first. Equal Opportunity Employer.

