Job Opportunity Notice
Bilingual Family Coordinator for Unique Abilities Students
Employer: Pathway Tutoring Services LLC
Worksite Location: 4300 Lake Margaret Dr, Orlando, FL 32801 (Orange County)
Position Type: Full-Time, Permanent (40 hours per week)
Wage: $70,907.00 per year (Prevailing Wage as determined by the U.S. Department of Labor)

Position Overview
Pathway Tutoring Services LLC is seeking a qualified Bilingual Family Coordinator to support children and youth with unique abilities, including Autism Spectrum Disorder (ASD), ADHD, Down Syndrome, and related developmental differences.
The selected candidate will serve as a liaison between families, educational staff, clinical providers, and administrative leadership, ensuring coordinated communication and effective implementation of educational and behavioral support plans.

Job Duties
Duties include, but are not limited to:
· Acting as the primary liaison between families, teachers, clinical staff, ABA providers, and management 
· Providing bilingual communication and translation services (English and Portuguese and/or Spanish) 
· Coordinating and documenting students’ academic and behavioral progress 
· Supporting the alignment of educational plans with ABA/BCBA recommendations 
· Participating in interdisciplinary meetings and care coordination 
· Maintaining accurate and confidential records in compliance with applicable standards 
· Assisting families in navigating school systems and community resources 
· Supporting crisis communication and service coordination 
· Ensuring compliance with internal procedures and Florida documentation requirements 

Minimum Requirements
· Education: Associate’s degree (U.S. or foreign equivalent) in Psychology, Social Work, Behavioral Science, Education, or a related field 
· Experience: Minimum of 12 months of experience in a related role working with children or youth with developmental differences, educational settings, or family support services 
· Language: Fluency in English and Portuguese and/or Spanish (spoken and written) required 
· Special Skills: Training in Applied Behavior Analysis (ABA), including RBT coursework, ABA Foundations, Principles of Behavior, or equivalent, required or strongly preferred 
· Other Requirements: Ability to maintain confidential educational and health records and comply with Florida documentation and reporting standards 

Application Instructions
Applicants should submit a resume and a one-page cover letter (in English) referencing:
“Bilingual Family Coordinator — SWA Job Order”
Applications may be submitted by:
· Email: danielle@pathwayhomeschooling.com 
· Mail or in person:
Pathway Tutoring Services LLC
4300 Lake Margaret Dr
Orlando, FL 32801 
Phone inquiries: +1 (407) 232-1516
Applications will be accepted for 30 calendar days from the date of posting.


