APINNACLE

ACCOUNTING & TAX

How to Add and Pay Your Federal Payroll Deductions (PD7A)

Through Online Banking

Step 1 — Add the Payroll (PD7A) Tax Account
Log in to your online banking.

Go to your Business Account.

In the middle of the screen, click Payments.
Select the bottom option: Tax Filing Service.
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Click on

From the list, choose:

Federal Payroll Deductions - Regular/Quarterly — EMPTX — (PD7A) and m
® Al tax types
Federal tax

Provincial tax

Select a payment type and click Next
Payment type
Federal - Tax on Insurance Premiums —- FDTIP
Federal -Payroll Source Deductions - Balance Due -- EMPBD -- (PD4R)
Federal Payroll Deductions - Arrears -- EMPTX - (PD7D)
Federal Payroll Deductions - Payment on filing - EMPOF — (PD7R)
Federal Payroll Deductions - Regular/Quarterly -- EMPTX -- (PDTA)
Federal Payroll Deductions - Threshold 1 - EMPTX - (PDTA-TM)
Federal Payroll Deductions - Threshold 2 —- EMPTX -- (PDTA-RB)
Alberta Finance - 911 Levy -- AB911
Alberta Finance - Carbon Levy - ABCL
Alberta Finance - Carbon Levy Inventory Decl. -- ABCLD

In the Tax Account Number field, enter your 9- digit busineg:number followed by

RPOO0O1.
Example:

Then click Add This Payment Type and click m



APINNACLE

ACCOUNTING & TAX

I*I Federal Payroll Dec
@—

Select payment typ«

* Required information

Tax account number *
business # RP0001 [

| cancel || Back |m

8. Your payroll account is now added permanently and will remain available for all
future monthly payments.

Step 2 — Make Your Monthly Payroll Payment

1. Click Pay and select the payroll account you just added.
Registered payments and accounts

| Add payment type || Edit ” Remove ‘

Select | Payment type ~
Federal - GST/HST Payment only -- GST-P - (GST-P)

Federal Payroll Deductions - Arrears -- EMPTX -- (PD7D)

(o Federal Payroll Deductions - Regular/Quarterly -- EMPTX -- (PD7A)

2. Choose the bank account you want to pay from.
3. Enter the payment details using the information provided in the report from PA&T.
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Payment
Date payment made to employees * Due date
2022 || [Feb | ~|© 2022 Mar 15

Gross pericd pa',"l'ﬂ“ Number of Emplo&'EES in last period
' Sl Fdol ars only) 0

Amount paid (total tax, CPP, El remittance) *
$0.00

Payment date *
2022 Mar 15 | €)

[ Cancel | | Back | m

4. Click Submit to complete the payment.
5. Save or print the confirmation page for your records.






