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Advanced Excel

Basic Microsoft Excel
Clipboard, Fonts, Alignments,
Numbers, Styles, Editing, Tables, 
Charts, Filters,Links, Symbols,
Page setup, Basic Formulas,
Work book views,Calculations.

Chapter 1:
Using Formatting and Functions
Applying Formatting to Numbers
Creating Custom Number Formats
Applying Conditional Formats
Absolute and Relative References
Naming a Range
Using Lookup Functions
IF, AND, OR Functions

Chapter 2:
Using Formulas 
SUM, SUMIF, SUMIFS
COUNT, COUNTIF, COUNTIFS
VLOOKUP, HLOOKUP
EDATE, EOMONTH, TRIM
CHAR, RANDBETWEEN, RANK
and many more 

Chapter 3:
Working with Data
What is a List?

Validating Data Entries
Sorting Data
Subtotaling and Outlining Data
Extracting Data with Filters
Using Advanced Filters

Chapter 4:
Analyzing Data
Using Pivot Table Add info about Slicers
Managing Pivot Table Reports
Creating Pivot Chart Reports
Using Charts and Trendlines
Working with Scenarios     

Chapter 5:
Sharing Workbooks
Creating a Shared Workbooks
Consolidating Data
Protecting Columns
Protecting Worksheets
Protecting Worksheet Content
Protecting Cells
Assigning a Password
Tracking Changes
Adding Comments
Preparing a Workbook 

Advanced Excel course features functions of Microsoft Excel tool which 
helps students to perform complex and large calculations, data processing 
on the huge amount of data, performing data analysis, better 
representation of data. This will help them in their professional carrier. 
Advanced Excel is also a plus point their resume profile.
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Power BI Training Syllabus
Module 1: Introduction to Power BI 
• Get Started with Power BI
• Overview: Power BI concepts
• Sign up for Power BI
• Overview: Power BI data sources
• Connect to a SaaS solution
• Upload a local CSV file
• Connecting to Excel data 
• Connect to a sample
• Create a Report with Visualizations
• Explore the Power BI portal

Module 2: Viz and Tiles (Duration-5hrs)
• Overview: Visualizations
• Using visualizations
• Create a new report
• Create and arrange visualizations
• Format a visualization
• Create chart visualizations
• Use text, map, and gauge visualizations
   and save a report
• Use a slicer to filter visualizations
• Sort, copy, and paste visualizations
• Download and use a custom visual from
   the gallery

Module 3: Reports and Dashboards 
• Modify and Print a Report
• Rename and delete report pages 
• Add a filter to a page or report
• Set visualization interactions
• Print a report page
• Send a report to PowerPoint
• Create a Dashboard
• Create and manage dashboards
• Pin a report tile to a dashboard
• Pin a live report page to a dashboard
• Pin a tile from another dashboard
• Pin an Excel element to a dashboard
• Manage pinned elements in Excel
• Add a tile to a dashboard
• Build a dashboard with Quick Insights
• Set a Featured (default) dashboard

• Ask Questions about Your Data
• Ask a question with Power BI Q&A
• Tweak your dataset for Q&A
• Enable Cortana for Power BI

Module 4: Publishing Workbooks and 
Workspace 
• Share Data with Colleagues and Others
• Publish a report to the web
• Manage published reports
• Share a dashboard
• Create an app workspace and add users
• Use an app workspace
• Publish an app
• Create a QR code to share a tile
• Embed a report in SharePoint Online

Module 5: Other Power BI Components 
and Table Relationship
• Use Power BI Mobile Apps
• Get Power BI for mobile
• View reports and dashboards in the iPad app
• Use workspaces in the mobile app
• Sharing from Power BI Mobile
• Use Power BI Desktop
• Install and launch Power BI Desktop
• Get data
• Reduce data
• Transform data
• Relate tables
• Get Power BI Desktop data with the
   Power BI service
• Export a report from Power BI service
   to Desktop

Module 6: DAX functions
• New Dax functions
• Date and time functions
• Time intelligence functions
• Filter functions
• Information functions
• Logical functions
• Math & trig functions
• Parent and child functions
• Text functions
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Introduction
History 
Features 
Setting up path 
Working with Python 
Basic Syntax 
Variable and Data Types 
Operator

Conditional Statements
If 
If- else 
Nested if-else

Looping
For 
While 
Nested loops

Control Statements
Break 
Continue 
Pass

String Manipulation
Accessing Strings 
Basic Operations 
String slices 
Function and Methods

Lists
Introduction 
Accessing list 
Operations 
Working with lists 
Function and Methods

Tuple
Introduction 
Accessing tuples 
Operations 

Working 
Functions and Methods

Dictionaries
Introduction 
Accessing values in dictionaries 
Working with dictionaries 
Properties 
Functions

Functions
Defining a function 
Calling a function 
Types of functions 
Function Arguments 
Anonymous functions 
Global and local variables

Modules
Importing module 
Math module 
Random module 
Packages 
Composition

Input-Output
Printing on screen 
Reading data from keyboard 
Opening and closing file 
Reading and writing files 
Functions

Exception Handling
Exception 
Exception Handling 
Except clause 
Try ? finally clause 
User Defined Exceptions

Core Python




