Northside Elementary PTO
Donation Request Form

Requester information: Please Print all information clearly.
Date of request submitted: _____________
Full name: ____________________ Department: ____________ Phone: _______________
Donation type: (circle one)
Cash Donation 	Merchandise	          Field Trip	              Other: ___________
Please give a brief description of what this request is for:
____________________________________________________________________________________________________________________________________________________________________________________
Has this request been approved by the campus administration? (Circle one)
YES   					NO
Please list the name of the administrator that approved your request: _____________________
Signature: ___________________________	 Date: ______________
All requests must be turned in via paper form to the PTO mailbox on the Northside Elementary Campus. Please note that a request can take 30 to 45 days for approval depending on the next board meeting or general organization meeting. Decision-based on request will be sent back to the campus secretary no later than 72 hours after the final decision.
Office use only:
Date request received: _______ 	Initials of who received request: ______
This request was presented to the board on ____ of ____ 20___.
This request was voted by the board on ____ of ____ 20____.
Approving Officers Signatures:
1. __________________________________	2. _____________________________________
3. __________________________________	4. _____________________________________
5. __________________________________
This request was: (circle one)
Approved				Denied
Approval Description:
____________________________________________________________________________________________________________________________________________________________________________________
