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Out of Hours Usage Reports

This section will show you how to generate out of hours usage 
reports and alerts.
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1. Log into your tracking portal

2. First you will need to set up an alert profile by clicking the Admin
option on the right and selecting Alert Manager
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3. Name your alert and click the manage profile button

4. In the profile builder, name your profile and click the check box
for your fleet, then click the Time Range option.
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5. Here you can select the day and time ranges to trigger the alerts
as well as manage various options for wether outside hours 

journeys are permitted, click save once you have chosen your 
permissions.

6. Once saved return to your Alerts page, you should now see the
profile you created in the box on the left, select your profile and

click copy and save. 



5

7. Now you have your profile set up, Click on the reports option
on the right hand option bar and click Out of Hours (Query) at the 

bottom of the list.

8. This will open the report option box, here you can select the time
and date range you want the report generated for as well as the

format you want the report in.
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9. Your report will look like this and give you all of the out of hours
usage information based on the profile you made previously
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