
Group Jobs
Each member of the group at your table will have a job to do during the class that helps the classroom run smoothly.

· What does the Notebook Ninja do?
At the beginning of each period the Notebook Ninja is responsible for getting their table’s Science Notebooks from the box on the designated shelf.   At the end of the period (when told to do so by the teacher) they take all of the Science Notebooks and place them neatly on the shelf.

· What does the Pick-Up Place Person do?
The pick-up place person is responsible for checking the papers that are placed on the pick-up corner for names and making sure all the papers from the table are straight and ready for pick up.  If someone has forgotten to write their name on their paper the Pick-Up Corner person can choose to remind them or place a zero on their paper. 
· What does the Materials Manager do?
The materials manager is responsible for getting laboratory baskets and other materials needed by their table.  They are also responsible for making sure all materials are returned promptly and in good condition.

· What does the Substitute do?
The substitute takes the place of any student who is absent or late to class and fills in for them.  See the responsibilities above.  
Additionally the substitute will make sure that all the handouts for the day are in any absent students’ SCIENCE NOTEBOOK.  Additionally, they are to empty the trash bin at the end of each period.  Additionally, they are to empty the trash bin at the end of each period.

Every nine weeks you will change jobs.  You should not have the same job more than once.  If there is a problem choosing jobs you should play Rock-Paper-Scissors best two out of three times.

	9 weeks
	My Job
	Change Date

	1st
	
	

	2nd
	
	



Classroom Procedures to Know
1. On Your Mark - During the first five minutes of the class you have two things you must complete.

· Make sure you have a pen or a sharpened pencil for the class.  If you do not have one you may borrow one from my desk by using your Student ID.

· Complete your Do Now
2. To gain the attention of the class, I will say It’s My Time!  At that time you should stop your conversation and pay attention to me.  When I finish it will be Your Time!
3. Be sure to sharpen your pencil before class starts or during Your Time.   If you need to sharpen your pencil while I am teaching, use the small sharpener found in the colored pencil box.

 NEVER leave your seat to sharpen your pencil during MY TIME!

4. When using the colored pencils, please use the small sharpeners located in the box.  NEVER use the electric pencil sharpener with colored pencils.  Place shavings in the trash bin – Don’t put them in the colored pencil box.

5.  We use many glue sticks during the year to conserve the glue sticks please be sure and twist the glue down into the tube before replacing the top.

6. Trash bins are located on each table.  Do not get up and wander around the room to go to the trashcans.
7. I dismiss the class – not the bell.  Stay in your seat until the class is dismissed.

Science Notebook Procedures to Know
1. Copy Date and Focus at the top of the first page of the lesson in the 

    top margin – not on the lines.

2. CUT CUT CUT – cut papers in half by folding and cutting the fold.

3. GLUE GLUE GLUE – Use the glue stick to trace a thin line around the edge of each page.  Do not put any glue in the center of the paper.
OR – Make the back of your paper look like a 5 from a deck of cards with small dots of glue.
  














